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1. IlosicHUTeILHAS 3aANIMCKA
1.1. lean 1 3aga4uy JTUCHUILIHHBI

Lenbp IUCHMIIMHBI: TOJTY4YEHHWE CTYICHTAaMH HAaBBIKOB IIOWCKAa HAyYHOW JIMTEpaTypHl,
apXMBHBIX JOKYMEHTOB, JOKYMEHTHOW MH(OPMALUU B XOJ€ HAyYHO-HCCIEI0BATEIbCKONH paboOTHl B
cdepe U3ydeHus: ayJUOBU3YyaIbHBIX KOMMYHUKALUMI U ay TMOBU3YaJIbHBIX HCKYCCTB.

3amaun: pacKphITHE COJEpXKaHMUA TOHATHUWHOTO ammapara; XapaKTepUCTHKa HOPMAaTHUBHO-
METOAMYECKOW M HAyYHO-HCCIIEeI0BATEIbCKON JIMTEpaTypbl B pacCMaTpUBAaEeMON 00JIaCTH; OCBOCHHE
3HAaHUH O KOMIUIEKCAaX ayJIMOBM3YAIbHBIX JOKYMEHTOB M 3aKOHOMEPHOCTSAX MX (OPMHPOBAHUS;
OCBOCHHE DALMOHAIBHBIX MPUEMOB U CIIOCOOOB CaMOCTOSATEILHOTO MOMCKAa MH(POPMALUU B XOJE
HAYYHO-HMCCIIEI0BATEIbCKON JAEATEIbHOCTH; OBJIAJICHHE METOAaMU (POpMaIM30BaHHOTO CBEPTHIBAHHUS
(aHaMUTUYECKO-CUHTETUYECKHE NepepaboTku nHpopManun) U ux 3((HEeKTUBHOTO HCIOIb30BAHUS B
yueOHO-HayyHOU paboTe; OBIajeHHe NpaBwiIaMu OubIHorpaduueckoro odopmieHus y4eOHOH U
HAy4YHOUH MUCbMEHHOH paboTHI.

1.2. ®opMupyemble KOMIETEHIHH, COOTHECEHHBIE € MUIAHUPYEMBIMH pe3yabTaTaMHu 00y4YeHHs
N0 JUCHUILTHHE (M00Y110):

Koambt Coaepxanne Ilepeyens mIaHMpYyeMBIX Ppe3yJbTaTOB OOy4YeHHSI II0

KOMIleTe | KOMIeTeHIMii AUCUUITHHE

HIMH

IK-1 CMOCOOHOCTh MPUMEHSATH | 3HaTh: OCHOBHBIE METOJIBl W TOAXOAbl K H3YUYCHHUIO
Hay4YHbIE METOJbl TPH | ayJAUOBU3YaJbHBIX JTOKYMEHTOB Kak OOBEKTOB apXHWBHOTO
UCCIICIOBAaHUH OOBEKTOB | XpaHEHHsI, ICTOPUYECKUX HUCTOYHHKOB U OOBEKTOB MOUCKA U
npodeccrnoHaIbHOM W3YyUYEHUSI.

JeSTeIbHOCTU YMeTb: NpUMEHSATh  METOIbl  aHaluM3a W CHUHTE3a,
SKCTPANOJSIIMY, MPOTHO3UPOBAHMS, MOJEIMPOBAHUS B
obmacti paboTHl C ayJHOBU3YyalbHBIMH JOKYMEHTAMH Kak
00BEKTaMU TMOUCKA U U3yUCHHUS.

Bnaners: HaBbIKAMU CHCTEMAaTHU3allMU HMCCIIEI0BATEIBCKOTO
OIbITa HA OCHOBE HAYYHBIX METOJIOB.

I1K-4 CIOCOOHOCTh 3HaTh: COCTaB M COJAEPKAHHE  AyJIMOBU3YaJIbHBIX
CaMOCTOSITENTEHO JOKYMEHTOB, JIOCTYIHBIX Ui U3yYEHUS B OTEUECTBEHHBIX U
paboTaTh C pazIMYHBIMU | 3apyOEKHBIX apXUBaX.

HUCTOYHUKAMU YMeTb: OCYHIECTBIATh TMOUCK HHPOpMAIMU 10 TeMe

uHpopMauu MCCIIeZIOBAaHMSI B apXUBHBIX 0a3aX JaHHBIX
Brnaners: HaBbIKaMH MOWCKA, BBISBICHHUS, CONOCTABICHUS U
OLIEHKM WH(POPMALMOHHBIX pecypcoB B cdepe paboTsl ¢
ayJIMOBU3YaAJIbHBIMU JIOKYMEHTaMH.

I1K-8 CIOCOOHOCTh 3HaTh: NPUHLUIBI U KPUTEPUU OLICHKU ayINOBU3YaJIbHBIX
aHAJTM3UPOBATh JOKYMEHTOB ~ Ha  JTale  MX  BEAOMCTBEHHOTO U
[IEHHOCTh JIOKYMEHTOB C | TOCYAapCTBEHHOTO XpaHECHHUS;

LEJIBI0 UX XpaHEHHUS YMeTb: TNPUMEHATh TOJOXKEHHS TEOPUH  AKCIEPTH3BI
LIEHHOCTH JOKYMEHTOB Ha PAKTUKE;

Bnanets: HaBBIKAaMU KOMILIEKCHOH OILIEHKU
ayJHOBU3YalIbHBIX ~ JOKYMEHTOB  KaK  HCTOPHYECKHX
MCTOYHHUKOB.

1.3 MecTo quCHMILNINHBI B CTPYKTYpe OCHOBHOI1 00pa30oBaTe/IbHOI IPOrpaMMbl
I[I/ICI_[I/IHJII/IHE[ <<AYI[I/IOBI/13yaJIBHa}I 9BPHUCTHUKa» BXOIUT B COCTaB IAUCHUIIIIMH 110 BBIGOpy
BapHaTHBHOW 4YacTu OJoKa | AWCHMIUINH MOATOTOBKH OakalaBpPOB IO HAIMPABJICHUIO IMOATOTOBKH




46.03.02 JIokyMeHTOBEACHUE U apXUBOBEACHUE PO «AyIHOBU3yalbHbIC, HAYYHO-TEXHUYECKHE
Y SKOHOMUYECKHE apXHUBBD).

Jls11 OCBOEHUS TUCIMILIMHBI HEOOXOAUMBI KOMIIETCHIINHU, C(HOPMUPOBAHHBIE B XOJI€ U3YUCHUS
CIIeAYIONMX IUCHUILINH «HpOpMalmoHHas 3BpUCTUKA», «ApXMBHAs U HAyYHO-UCCIIEA0BATEIBCKAS
IBPUCTHKA», «AyIMOBH3yalbHble apXxuBbl», «lcropus ¢ororpaduu, KHUHO, paJUOBEIIAHHUS U
TEJIEBUCHUS.

B pesynbraTe OCBOCHMS AUCHUIUIUHBI (POPMUPYIOTCS KOMIETEHIMH, HEOOXOTUMBIC IS
U3yYEHUS CIEAYIOUIMX IUCHUIUIMH «KOMILJICKCHOM OIIGHKHM ayAHOBHU3YaJbHBIX JIOKYMEHTOB Kak
UCTOPUYECKHX HCTOYHHMKOB «MH(pOPMAMOHHO-TOKYMEHTALMOHHBIM MEHEIKMEHT», «Apxeorpadus
ayJMOBU3YalIbHBIX  JOKYMEHTOB», «Apxeorpadus HayuyHO-TEXHHYECKHX M  IKOHOMHUYECKHX
JTOKYMEHTOBY.



2. CTpyKTypa IMCUMILIMHBI 1J151 04HO# popmbl (2020 rox HaGopa)
Obwas mpyooemrocms OUCYUNIUHBL cocmasisem 3 3auemmuvie eOuHuywvl, 114 4., 6 mom uucne
KOHmakmuas paboma obyuaowuxcs ¢ npenodasamenem 42 u., npomescymoynas ammecmayus 18

u., camocmosamenvHas_paboma obyuarowuxcs 56 u.

Bunst yueOHoii paboTh Dopms!
(B yacax)
TEKYILETro
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1 CoBpemeHHOE 8 |4 4 5 Omnenka paboThl
nHPOpPMaTHOHHOE Ha CEMHUHape
OPOCTPAHCTBO u ero
WUHCTUTYTHI.

2 ITytn ¢dopmupoBanus | 8 |2
KOMILJIEKCOB JIOKYMEHTOB B
chepe  ayaMOBH3YaJIbHBIX
KOMMYHHKAIUN U UCKYCCTB.

3 CocraB u coaepxanue | 8
KpyTIHEHIINX KOJUIEKIU I
ayIHOBH3YyaTbHbBIX )

JOKYMEHTOB B My3esiX,
oubnuorekax, apxuBax Poccun
U 3a pyOeskoM

4 NHpopMannoHHbI# nouck | 8 4 5 Onenka paboThl
apXHUBHOM, Hay4YHO- Ha CEMHUHApe
TEXHUYECKOM " 2
AKOHOMHUECKOU HH(POPMAIIHH.

5 AHAIUTUKO-CUHTETUYECKAS 8 2 5 Onenka paboThl
nepepadoTKa HHPOPMALIUH. 2 Ha CEMHUHApe

6 Bubauorpadus. 8 4 5 Omnenka paboThl
bubnuorpaduveckas 3amuch. 4 Ha CeMHHape
Bubnuorpagpuueckoe
OMMCAHHUE JIOKYMEHTA.

7 AHHOTHPOBaHKE ul8 4 5 Omnenka paboThl
pedeprpoBaHie TOKyMEHTOB B 2 Ha ceMUHape
apxuBax U OMOIMOTEKAaX.

8 NupopmanmoHHbie 8 4 5 Onenka paboThl
JNCKTPOHHBIE  PECypchl B ) Ha CEMHUHApe
cthepe ayIHOBH3yaIbHBIX
KOMMYHHKAIMI M HCKYCCTB.

9 Pedepar 8 10 3awuma

pedepama

10 | IIpomexxyTouHas 8 18 16 Hmoeosas
aTTecTanus (3K3aMeH) NUCbMEHHAs

paboma
UTOTO: 20 |22 18 56




3. Conep:kaHue TUCHUNIMHBI

HaunmenoBanue
pa3aena
JTUCIHHUIIINHBI

Conepxanue

CoBpeMeHHOE
nHPOPMaTHOHHOE
MPOCTPAHCTBO U €ro
WHCTUTYTHI

[Tpenmer u nenb kypca. OCHOBHBIE 33a7]auu Kypca, UX CBS3b C
JAPYTUMH KypcaMu TpOQHIIs.

TepMuHosornueckue OCHOBBI Kypca. OmpezeneHue NOHATHN
«uH(pOpMaIHL», «IBPUCTHKA». Bubl nHGOpManuy.

JIokyMeHT ¥ JOKyMEHTHPOBaHHAs UH(pOpMaLIHUSL.
Knaccudpukanus noxkymentoB. CTpykTypa, CBOICTBa M (YHKLIUHU
nokymeHnra. WHdopmamus kak 00BEKT COOCTBEHHOCTH H
MOJIb30BaHUA. 3aKOHOATEIbHOE PETryINpOBaHIE HH(OPMAIIMOHHON
NesITeIbHOCTH U I0CTYyTa K HH(POpPMAIIUK.

WHCTUTYTHI COLMANBbHON mMamsATH: OUOJIMOTEKH, apPXUBHI,
My3€eH, KHW)KHbIE Talarhl, CIYXObl  HAyYHO-TEXHHYECKOH
uHpOpMaLUH.

['ocynapcTBeHHas cucTeMa HayYHO-TEXHUYECKOH MHPOpMALUU
('CHTHU) wu 3akoHomarenbHas Oa3za ee (YHKIMOHUPOBAHUS.
Ortpacnessle u mexxoTpacieBsie HTU.

Poccuiickass kumwxknas mnamara WUTAP-TACC — Benymwmit
HAYYHO-MH()OPMAITMOHHBIA W KyJIbTypHBIH HeHTp.  OCHOBHBIE
Hanpasienus: aesrensHoctd PKII. Cucrema wun(popManmoHHO-
oubmmorpaduyeckux pecypcos PKII. Dnextponnsiii bank manHbIx
rocy/1apCTBEHHOM oubnmorpadumu. ONEKTPOHHBIE
WHPOPMALIMOHHbIE  W3JaHUA M DJIEKTPOHHBIE  KaTaJOTH.
I'ocynapctBennbie Oubnuorpaduyeckne ykaszarenu («KHkHas
JIeTonucwy», «Jleronmueh KypHaJbHBIX — cTarei», «Jleromuch
ra3eTHBIX cTareiy, «Jleronuch pereHsuin» u ap.)

Hamuonansaoe arearctso ISBN.

bubnuoreka kak nH(GOPMAIIMOHHBIN LIEHTP U MH(POPMAITMOHHO-
MOUCKOBAs cuctema. THIbl U BUAbI OMOIHOTEK.

Poccuiickas rocymgapcrBennas oubnuoreka (PI'b) — Hayunsiii
HEHTp B oOmactu OuOnIMOTEeKOBeneHUs, OubIMorpadoBeeHUS U
KHUT'OBEJICHUS. Wudopmannonno-oudanorpapudeckas
nestenbHocTh PI'B. DneKTpoHHBIN reHepanbHblil CHCTEMAaTHYECKHUM
karasor PI'b.

Poccuiickass HaumonanmbHas Oubnmoreka. I'ocynapcTBeHHas
nyOnuyHas uctopuyeckass ombnamorexa Poccum, I'ocymapcTBenHas
nyOnu4yHas Hay4yHO-TeXHHuYecKas Oubnmoreka, ['ocymapcTBeHHas
OO0IIECTBEHHO-TIOJINTHYECKAS oubnmoreka, Bcepoccuiickas
rocyJapcTBeHHass OMOIMOTEKa HHOCTPAaHHOH uTepatypsl uM. M.U.
Pynomuno.

WMHCTUTYT Hay4YHOW MH(OpPMALUHU MO OOLIECTBEHHBIM HAayKaM
Poccuiickoii akageMuu HayK — BEAyIIUH LEHTP Hay4HOHU
uHpopManuu B 0O0JACTH COIMAJBHBIX M TYMaHHTapHBIX HayK.
OCHOBHBIC HANpaBJICHUS JCSITEIHHOCTH. ®dynnaMeHTaIbHAS
6ubimoreka obmecTBeHHbIX Hayk MHWOH.

ApxuBel  Poccum B coBpeMeHHOM  HMH(OPMAIMOHHOM
npoctpaHcTBe. ApxuBHbIH  ¢oHn Poccuiickoit  ®Depepanmu.
OcoOeHHOCTH  pACIpPOCTPaHEHHS W TOTPEONEHHUS  apXUBHOU
nHGOPMALIUU U UX PETYJTUPOBAHHE.

Ilytn ¢dopmupoBanus

AyIMOBH3YaIbHBIM  JOKYMEHT Kak OOBEKT apXHUBHOTO




KOMILIEKCOB
JOKYMEHTOB B cepe
ayTMOBHU3YaTbHBIX
KOMMYHUKAIIUHA u
HCKYCCTB.

XpaHEHHUS ¥ SK3EMIUISIP TUPAKUPYEMOU MPOTYKITUH.
Poccuiickas cucrema 00513aTeNILHOTO
ayJMOBU3YyaJIbHOW  TPONYKIMHU:  HUCTOpUS |
cocTosiHue. 3apyOeKHbI ONBIT KOMIUIEKTOBAaHHS B
00513aTeNIFHOTO AK3EMIUIAPA ayINOBH3YaIbHOM MPOIYKIINH.
[Tytu KOMIUICKTOBAHHUS O6ubnmoTex u
ayJIMOBU3yaJIbHBIMU IOKyMEHTaMH: 00111ee ¥ 0COOCHHOE.
MexayHapoaHOe COTPYTHHYECTBO B 00JIACTH KOMIUICKTOBAHHUS
apxuBOB, GOHIOB M OMOINOTEK ayAHMOBU3YAIbHBIMHU JIOKYMEHTAMH.

JK3EMIUIIpA
COBPEMEHHOE

chepe

apXUBOB

CocTaB u coaepkaHue
KpyMHEHIINX
KOJIJIEKIINH
ayJMOBU3YaIbHBIX
JOKYMEHTOB B
My3esiX, OnOInoTeKax,
apxuBax Poccum u 3a
pyOexoM

HammonaneHble  (OHOBI  ayMOBHU3YaIbHBIX JOKYMEHTOB:
I'ocynapctBenHblii GpoHA KMHOGMWIBMOB, ['ocynapcTBeHHBIN (OHT
TEJIEBU3NOHHBIX U paaunonporpamm BI'TPK.

Konneknuu ayamoBH3yalIbHBIX JTOKYMEHTOB B OHMOIMOTEKax
Poccuu: ®onp HOTHBIX M3gaHui W 3Bykozamuceir PI'b, Otmen
HOTHBIX U3JIaHUN U My3bIKAJIbHBIX 3ByKOo3anuced PHb.

KopnopatuBHble apxuBbl ayJIHOBU3YaIbHBIX JOKYMEHTOB:
@®otoxponuka UTAP-TACC, ®orobank ¢orocayxodsr MUA
«Poccus cerogus».

Cocras 3apyOeKHBIX
JOKYMEHTOB:  HanuoHaJIbHBIN
Opannuu,  bubmmoreka  Konrpecca
KMHOUHCTHUTYT.

KOJUICKLUI
ayIMOBU3YyAJIbHBIN
CIIIA,

ayIMOBU3YyaJIbHBIX
UHCTUTYT
bpuranckuit

WNudpopmannoHHbIH
MIOUCK apXUBHOH,
HAyYHO-TEXHUYECKOU
u 9KOHOMUYECKOH
WHPOPMALUH.

UH(QOPMALIMOHHOTO  TOWUCKA. Buuel
MHPOPMAIIMOHHOTO MIOMCKa: oubnmorpaduyeckuii,
JOKYMEHTaJIbHBIH, ¢axTorpapuueckui, YHUBEPCAJIbHBIN,
OTpaciaeBOM, TEMaTUYECKHM,  TEKyIIMH, PpPETPOCIECKTUBHBIN,
MEPCIIEKTUBHBIM, TOTaJIbHEIH, M30MpaTeNbHBIH, PYYHOI,
ABTOMAaTU3UPOBAHHBIN.

Oransl  UHPOPMALMOHHOTO
NOKyMeHTOB.  [IoHATHE  «IIOMCKOBBIN
AbctpakTHbie 1 KoHKpeTHbIe UTIC.

CpenctBa  WHGOPMAIIMOHHOTO  IMOHWCKA.  ApXMBHBIE U
oubnuorpaduyeckue nH(pOPMAIMOHHbIE pecypcsl:
roCy/1apCTBEHHBIE, Hay4YHO-MH(OpMaIOHHbIE,
peKoMeHAaTeNbHbIe, TPO(PECcCHOHATBHO-TIPON3BOACTBEHHBIC.

e w rpaHuLbI

MTOMCKA.
obpa3

NunexcupoBanue
JIOKYMEHTOB.

AHanuTHKO-
CHUHTETHYECKas
nepepadboTKa
WHPOPMALTUH.

ITonsTue nepepadoTka
uHpOpMALIUN.

@opmbl ¥ (QYHKIMU CYIIECTBOBaHUS Oubnmorpaduyeckoi
uHpopManuu

Knaccupukamus u mnpenMeTusanus Hay4YHO-TEXHUYECKUX U
SKOHOMHUYECKUX JOKyMEHTOB. Mcrmonb3oBaHue OUOIMOTEUHO-
oubmmorpaduyeckoit knaccudukammu (bBK),  yHuBepcanbHOIM
necstruanoi kinaccupukammu (Y IK).

AHAJINTUKO-CUHTETUYECKAss TepepadoTka HWHPOpMaLuu B
apxuBax. Cucrema HCA aynmoBH3yanbHBIX apXUBOB KaK pe3ysbTar
AHAJTUTUKO-CUHTETHYECKOW TmepepaboTku HHGpOpMAIMM U KaK
WHCTPYMEHT HH(OPMAIIMOHHOTO TTOUCKA.

Odopmiienue pe3yJbTaToB aHAJTMTUKO-CUHTETHYECKON
nepepaboTKU JAOKYMEHTAIbHOM WHGpOpMAalUU TPU TOATOTOBKU
MIMCbMEHHOU paboThI. Odopmiienue CCBLJIOK, LUTaT
6ubsmorpaduyecKoro CMcKa, JIMTepaTypbl U JOKYMEHTOB.

«AHAJIUTUKO-CUHTCTUYCCKAA




Bubnuorpagus.
Bubnuorpaduueckas
3aIUCh.
Bubnuorpagpuueckoe
OIIMCaHNe TOKYMEHTA.

KJ'IaCCI/I(l)I/IKaLII/IH BHUI0B I/IBJIaHI/If/i Mo OeJICBOMY HAa3HAUCHUIO, IO CTCIICHHU
nepepadoTKH MHPOPMALHH, [0 CTPYKTYpE, IO XapakTepy WHGPOpPMAaLUH.
I/I3):[aTCJ'IBCKO-HOJ’II/II‘pa(l)I/I"IeCKI/IC JJICMCHTHBI KHUTH.

['ocynapcTBeHHbIE CTaHIApTHl 1O  OMOIHOrpaduuecKomy
OIMCAHMIO JOKYMEHTOB.

bubnuorpaduyeckoe omucaHue JOKYMEHTOB, €0 COCTaBHOU
YacTH, COBOKYITHOCTH JJOKYMEHTA.

Br16op crocoba Oubamorpaduueckoil 3amucu. DJIEMEHTHl U
obnacti GMOIHOrpaduuecKoro OMUCaAHUs.

bubnuorpaduyeckoe onucaHue apXHWBHBIX ayTHOBHU3YaIbHBIX
JOKYMEHTOB M TUPAXKUPYEMOW ayTMOBU3YIbHOU MIPOTYKITUH.

bubnuorpaduyeckas ccbulka ¥ mpaBuia ee OPOpPMIICHHS B
yueOHO-HayyHOH paboTe.

AHHOTHpPOBaHHE W

AHHOTHpPOBaHHE JOKYMEHTOB. Buibl aHHOTAaLMU: CIIPaBOYHBIE,

pedepupoBanue peKoMeHIaTenbHble, o0IIHe, crenuanu3upoBannbie. CTpyKTypa H
JTOKYMEHTOB B | 00beM aHHOTAIUH. OcobenHoctu AHHOTHUPOBAHUS
apxXuBax U | ayIMOBU3YAIbHBIX TOKYMEHTOB.

OubIMOTEKAX. PedepupoBanue. Bunmbl pedeparoB:  MoHOrpaduveckue,
0030pHBIE, O0OmIIMe, CIeUaTU3UpOBaHHbIE, HH()OPMATUBHbIC,
pacupennsie. CTpykTypa 1 00beM pedepara.

OcobOennoctu  pedepupoBaHuss  HAYYHO-TEXHUYECKUX U
SKOHOMHUYECKUX IOKYMEHTOB.

NudopmanronHsie Cucrema pecypcoB cetu HHTepHET Kak HMHCTPYMEHT

ANEKTPOHHBIC ApPXUBHOTO M HAyYHO-HCCIIEI0BATEIHCKOTO MOUCKA. DIEKTPOHHBIC

pecypcel B cdepe | uHQOpMaOHHBIE  pecypchl:  MH(OPMAMOHHO-OMOINOTEYHBIE,

ayJTMOBU3YAIIbHBIX | HAYYHO-TEXHHYECKOH uHpOpMaInH, o0Opa3oBaTeNbHEIE,

KOMMYHHKAIIU U | TOCYyIapCTBEHHOU CTaTHCTHUKH, MIPaBOBBIE, OpraHoB

HUCKYCCTB. WCIOJHUTEIBHOM M 3aKOHOJATEJBbHOM  BJIACTH, MY3EHHBIE,

apxuBHbIE, B cepe KuHemarorpaduu, TenepaaroBermanus. CaiTel
OTEYECTBEHHBIX M 3apyOeXHBIX apXWBOB U OHOIMOTEK W HUX
HBPUCTHYECKUE BO3ZMOKHOCTH.
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4. O0pa3oBaTe/IbHbIE TEXHOJIOTHH

Ne |HaumeHoBaHue Buast  yueOHoii|OOpa3oBaTenbHbIE U HH(pOpMALHOHHBIE

n/n|pasgesa padoThI TEXHOJIOTHH

1 |2 3 5

1. |CoBpemeHHOE Jlexnusa Jlexmsa
MH(OPMALIHOHHOE CemuHap Pa3zBepHyTast Oecema mo BompocaM — CeMHHapa Ha
HPOCTPAHCTBO M €T0|CamocTOATENbHAS |OCHOBE MPOUYNTAHHON JIUTEPATYPHI.

MHCTUTYTBL. pabora KOHCY/IbTUpOBaHHE  MOCPEACTBOM  JJIEKTPOHHOM
TIOYTHI

2. |yt Jlexmsa Jlexmsa
¢dbopmupoBaHus CamocrosarenbHas |KoHCynbTUpOBaHME  TOCPEACTBOM  BJIEKTPOHHOM
KOMILIEKCOB pabora IIOYTHI
JOKYMEHTOB B cepe
ayJIMOBU3YaJIbHBIX
KOMMYHUKaUK Hu
HCKYCCTB.

3. |CocraB u coxepixaunue|JIexius. [TpobneMHO-TIpaKTHUECKas KIS C HCIIOJIb30BaHHEM
KPYMHEHIINX CaMocTosiTenbHAsI |KOMIBIOTEPHBIX  TEXHOJOTMH W pa3fgaTO4YHOIO
KOJUIEKIMH pabora MaTtepuaia
ayMOBHU3YaJIbHBIX [ToxrotoBka K  3aHSTHIO C  HCIOJb30BaHHEM
JOKyMEHTOB B My3€sX, TUTEpATYpHI
OubnmoTekax, apxuBax
Poccun u 3a pyGeskom

4. |(NuadopmanroHHbIH Jlekmus. [TpoGeMHO-TIpaKTUYECKas JISKIHS C MCIIOIh30BAaHHEM
ITOUCK apXuBHOM, | CemuHap KOMIIBIOTEPHBIX ~ TEXHOJIOTMH UM Pa3gaTOYHOIO
HayIHO-TEXHHIECKOH _|CamocrosTensHas |marepuana
" OKOHOMHUHICCKOM | haGoTa [IpoBepKa BBIMOJIHEHHOTO 3a/IaHUS C HCIOJIB30BAHHEM
e pa3gaToyHOro MaTepHuala U JUTEpaTyphl

[TonroToBka K  3aHATHIO C  HCIOJb30BAHUEM
JUTEPATYPHI

5 |AHamuTuko- Jlexnusa Jlexmsa
CHHTCTHYCCKaA CemuHap Pa3zBepHyTast Oecema mo BompocaM — CeMHHapa Ha
nepepadoTka CaMocTosiTenbHAsT |OCHOBE POYUTAHHON JIUTEPATYPBHI.

HHpOpMALH. pabora KOHCY/IbTUpOBaHHE  MOCPEACTBOM  JJIEKTPOHHOM
TIOYTHI

6. |bubmuorpadus. Jlekmus. [TpoGeMHO-TIpaKTUYECKas JISKIHS C MCIIOIh30BAaHHEM
Bubmorpapmieckas  |Cemunap KOMIIBIOTEPHBIX ~ TEXHOJIOTMH WM Pa3gaTOYHOIO
3aluckp. CaMocTosiTenbHas (Marepuaia
Bubmorpadurieckoe |46 [TpoBepKa BBHIOJHEHHOTO 3a/IaHKs C UCIIOJIb30BAHUEM
OTHCANHE JIOKYMCHTA. pa3gaToyHOro MaTepHuala U JUTEpaTyphl

KoHcynbTupoBaHHEe  TOCPEACTBOM  3JIEKTPOHHON
TIOYTHI

7 |AuHOTHpOBaHME u|Jlekuusi. [TpobneMHO-TIpaKTHUECKas JIEKIUS C MCIIOJIb30BaHHEM
pedepupoBanme CemuHap KOMIIBIOTEPHBIX ~ TEXHOJIOTMH UM Pa3gaTOYHOIo
AOKYMCHTOB B apXnBaX|(CamocTOsATENbHAS |MaTepHalla
u bubmorexax. pabora [IpoBepKa BBIMOJIHEHHOTO 3a/IaHUS C MCIOJIB30BAHHEM

pa3gaToyHOro MaTepHuala U JUTEpaTyphl
[TonroToBka K  3aHATHIO C  HCIOJb30BAHHUEM
JUTEPATYPHI

8 |Uudopmanuonusie Jlexrust. [TpobneMHO-TIpaKkTHUECKas KU C HCIIOJIb30BaHHEM
BJICKTPOHHbBIC peCcypChl| CemuHap KOMIIBIOTEPHBIX ~ TEXHOJIOTMH M Pa3gaTOYHOIO
B chepe|Camocrostenshas |marepuana
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ayIMOBU3YaJIbHBIX
KOMMYHUKAIIUHA
HCKYCCTB.

u

pabora

IIpoBepka BBIIIOJHEHHOIO 33JlaHUs C UCIIOJIB30BAHUEM
HHTepHeT-pecypCcoB U IUTEpaTyphl

IlogroroBka K  3aHATHUIO C  HUCIOJIb30BaHHUEM
JIUTEPATYpBI
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5. OneHka IVIaHUPYeMBbIX Pe3yJIbTATOB 00y4eHHus
5.1. CucreMa onleHMBaHUS

\(I)opMa KOHTPOJIA Makc. KoJ1H4ecTBO 0aJ1710B
3a ogny Bcero
padory

Texymui KOHTPOIIb:

- Onpoc u yyacmue 8 OUCKYCCUU HA ceMUuHape 5 bannos 306annos
- 3awyuma pecghepama 30 bannos 30 bannos
[TpoMexyTodHas aTTecTanus 40 6annos
(Mmozosas nucomennas paboma)
Hroro 3a cemecTp 100 6annos
IK3amen

ITosry4eHHBII COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IHIKally OIIeHOK EBporeiickoii cucteMsl nepeHoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cOOTBETCTBHH C TaOIHUIIEH:

100-6annpHas mkana | TpaauimoHHas mIKanza Ixanxa ECTS
95— 100 OTanuHO A

83 -94 B

68 — 82 Xopoio 3a4TE€HO C

56 — 67 v D

50_55 JIOBJIETBOPUTETLHO E

20-49 FX

0-19 HeynosnerBopurensHo HE 3a4TCHO F




5.2.KpuTepum BbICTABJIEHUS] OLIEHKH O AUCHUIIHHE

Bbanael/
HIxana
ECTS

Ounenka no
MUCHUILINHE

Kputepun oneHkn pe3yibTaTOB 00y4eHHUsI 110 AUCHMUILIMHE

100-83/
A.B

«OTIIHYHOY/
«3a4TEHO
(oTHuHO)»/
«3aYTEHO»

BrictraBnsiercs o0yuaromemMycs, €clid OH IITyOOKO U IPOYHO
YCBOWJI TEOPETUYECKUI U IIPAKTUYECKUNA MaTepUa, MOKET
IIPOIEMOHCTPUPOBATH 3TO HA 3aHATHUIX U B XOJ€ IPOMEKYTOYHOU
aTTeCTalUu.

OOyyJaromuiicst NCYEPIBIBAIOIIE U JTOTHUECKH CTPOHHO HM3JIaraet
yueOHBI MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C MPAKTHUKOM,
CIPABIIIETCS C PEIICHHEM 3a/1a4 MPOo(heCcCHOHATEHON
HaIIPaBJIEHHOCTH BBICOKOI'O YPOBHS CI0KHOCTH, IIPABHIBHO
00OCHOBBIBAET MPHUHATHIC PELICHHUS.

CB0001HO OpUeHTHpYETCS B y4eOHOH U MpodecCHOHATEHON
IuTeparype.

OreHka Mo JUCHHUIUIMHE BBICTABIISIOTCS 00yYaromeMycs C ya€ToM
pe3yabTaTOB TEKYIIEH U IPOMEKYTOYHOU aTTECTALIUH.
Komnerenmyu, 3akpeniéHnble 3a JUCUUIUINHON, CPOPMUPOBAHBI
Ha YPOBHE — «BBICOKHID.

82-68/

«XOpOouIo»/
«3a4TEHO
(xoporo)»/
«3a4TEHO»

BrictaBnsiercs o0yuaromeMycs, €Clid OH 3HaeT TEOPETUUECKUN U
IIPAaKTUYECKUM MaTepUall, TPaAMOTHO U I10 CYILECTBY U3JIaraeT ero
Ha 3aHATHUAX U B XOZ€ IPOMEXYTOYHOM aTTeCTAllMK, HE JOILyCKas
CYILLIECTBEHHBIX HETOYHOCTEH.

OOyuaronuiicsi IpaBUIBHO MPUMEHSIET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIEHUHN ITPAaKTUYECKUX 3a/1a4
npodeCCHOHATBLHON HAMPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOMMBIMHU I TOTO HaBBIKAMH U
IPUEMAMH.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATIBLHOM TUTepaType.

OreHka Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYaIOmEMyCs C yIETOM
pe3yabTaTOB TEKYIIEH U IPOMEKYTOYHOU aTTECTALIUH.
Komnerenmyu, 3akpeniéHnble 3a JUCUUIUINHON, CPOPMUPOBAHBI
Ha YPOBHE — «XOPOLIUI».

67-50/
D.E

«YIOBIETBOPU
-TCJIBHOY/
«3a4TCHO
(ynosnerBopu-
TEJILHO)»/
«3a4YTCHO»

BrictaBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U IIPAKTUYECCKUN MaTepUa, JOIyCKaeT
OTJENbHBIC OIIMOKHU P €T0 U3JI0KEHUN Ha 3aHATUSAX U B XOJI€
IIPOMEKYTOYHON aTTECTALUU.

OOyuaronuiicsi UCTIBITHIBACT ONpeIeIEHHBIC 3aTPyAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PEILICHUU
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHJAPTHOTO YPOBHS CIIO)KHOCTH, BIa/IeeT HEOOXOAMMBIMH ISt
3TOro 0a30BBIMU HaBBIKAMU M TPUEMaMH.

JIeMOHCTpHpPYET 10CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUILINHE.

OreHka Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYaIOmEMycs C y4€TOM
pe3yabTaTOB TEKYIIEH U IIPOMEKYTOYHOU aTTECTALIUH.
Komnereniyu, 3akpeniéHnble 3a JUCUUIUINHON, CPOPMUPOBAHBI
Ha YPOBHE — «JIOCTaTOYHBII).

49-0/
F,FX

«HEYIOBJIETBO
PUTEIIBHOY/

BrictaBnsiercs oOyuarommemMycs, €Clid OH He 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U IIPAKTUYECCKUN MaTepual, JOIyCKaeT

13
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Banasl/ Onenka no Kputepun oneHkn pe3yibTaToB 00y4eHHUsI 110 AUCHMUILIMHE
IIxana AMCHUILINHE
ECTS

HE 3a4YTE€HO rpyOble OLIMOKM IIPU €0 U3JI0KEHUH Ha 3aHATUSAX U B XOJIE

IIPOMEKYTOYHON aTTECTALUU.

OOyuaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHECHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PEILICHUH
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHJAPTHOTO YPOBHS CIIO)KHOCTH, HE BJIaZIeeT HEOOXOIUMBIMU
JUISL ’TOTO HaBBIKAMH U IIPUEMAMHU.

JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS YUeOHOH JHTEpaTyphl
10 IUCLMIUIAHE.

OreHka Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaIOmEMycs C yI€TOM
pe3yJIbTaTOB TEKYILEW 1 MPOMEKYTOYHOM aTTECTALUY.
KomMmneTeH11u Ha ypoBHE «JOCTaTOUHBINY, 3aKPETUIEHHBIE 3a
JMCUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OneHo4yHble cpeacTBA (MaTepHAJIbI) AJIsl TEKYIIero KOHTPOJIS yCIeBaeMOCTH,

NMPOMEKYTOYHOM ATTeCTANMH 00y4alOIHUXCS M0 JUCHUILIHHE (M0O0Y10)

bl

AR Sa R

11.

12.

13.

14.

15

—

Bonpoce! kK HTOroBoii NUCLMEeHHOM padoTe

Nudopmanusa. CoBpeMeHHOE ompeneneHne NoHATHs «uHpopmarus». Ponp uHOpManun B
’KM3HH JJMYHOCTH, O0OIIIECTBA M FOCY1apCTBa.

CoumanbHas uHpopmanus. Buasl u cBoiicTBa connanbHO HH(OPMAITHH.

JIokyMeHT Kak (opMma npencTaBieHust uHpopMmay. Buabl u cBoiicTBa TOKyMEHTA.

OCHOBHBIE >KaHPbI XyI0’)KECTBEHHON U TOKYMEHTAJIbHON MPOIYKIMH KHHEMaTorpada.
OO0s3aTenbHbIN 3K3EMIUISP ayAHOBU3YaJbHOTO JOKYMEHTA KaK pa3HOBHIHOCTh JOKYMEHTHOU
uHpOpMaLUH.

bubnuorpadus B )XKU3HU TMYHOCTH, OOIIECTBA, TOCYJAPCTBA.

bubnuorpaduyeckas 3anuce. bubnuorpaduueckoe onucanue JOKyMeHTa.

Pedepar u annortanus. Mictopus, Teopus, IpaKkTHKA.

KommnekroBanue OHOIMOTEK W apXWMBOB ayIMOBH3YaIbHBIMHM JIOKyMEHTaMH: o0Ilee Hu
0COOEHHOE.

. Undpopmanmonnsie pecypcsl cetu MHTepHer B cdepe mMpou3BOACTBA, ydeTa U

pacIpoCTpaHeHUs ayJuOBU3yalbHOU npoaykuuu B Poccun.

ApxuBHble WH(POPMALMOHHBIE pecypcbl cetd HHTepHeT B cdepe mNouUCKa W U3yUCHHS
ayJIMOBU3YaIbHBIX TOKYMEHTOB.

bubnuoreka kak umHpopmanmMoHHas cuctema. Cucrema karanoroB O0ubinorek. CrpaBodHO-
oubsnmorpadudeckuii GoHm.

ApXUBBI B COBPEMEHHOM HH(OPMAIIMOHHOM MPOCTpaHCTBE. [IpUHIMIIBI AOCTYNA, IMOTyYEHHS
U MIOTpeOJICHHsI apXUBHON MH(DOPMAIIUH.

Kpymnueiimme Koaiekuuu ayinoBU3yaabHBIX JOKYMEHTOB B My3esx Poccum.

. MexxnyHaponHoe cotpyaauuectBo [ocmibModonna B chepe MOMCKAa M KOMIUICKTOBAHUS

KHHOJOKYMCHTAaMHU.
TemaTuka pedeparon

Cuctema cTanapToB 1o HHGOpMaluu, ONOITMOTEUHOMY U U3JATEIBLCKOMY JIEITY.
O0s3aTenbHbIN SK3eMIUIIP JOKYMEHTA KaK pa3HOBHIHOCTh JTIOKYMEHTHON MH(pOpMAIUH.
Poccuiickas rocynapcrBenHas 6ubnnoreka (PI'B) u e€ nnpopmanmronno-oudnuorpapuueckas
JeSTeIbHOCTb.
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4. Poccwuiickas HauuoHanbHas Oubimoreka (PHB) u e€¢ mndpopmanmonno-6ubanorpaduueckas
JesTeTbHOCTb.

5. Hactutryr HayuHoil wuH(opmarnuu 10 oOmectBeHHbIM Haykam (MHWOH) Poccuiickoii
aKaJIeMUU HayK Kak BeAyIIMd MH()OPMAIMOHHBIA IEHTP MO COLMAIBHBIM U T'YMAaHUTapHBIM
HayKaM.

6. Poccuiickas kumxnas namnata UTAP-TACC. bubnuorpaduueckue M3AaHusi, >IEKTPOHHBIHN
bank naHHBIX rocyaapcTBeHHON Oubnuorpadguu u ero 6a3bl JaHHBIX

7. DneKTpOHHbIE pecypchl B cepe ayJHoBU3yalbHBIX KOMMYHUKauil Poccun.

8. DJeKTpOHHBIE MPOAYKTHI U 3JICKTPOHHBIE OMOIMOTEKH MO0 HAyKe U TEXHUKE U IKOHOMHUKE.

9. Bcepoccuiickuii ”HCTUTYT Hay4HO-TeXxHHYeckoi nHpopmarmu (BUHUTN).

10. Llentp nHPOPMAITMOHHBIX TEXHOJIOTHIA U CUCTEM OpraHoB ucnonHuTenbHor Biaactu (LIUTUC)

11. T'ocynapcTBeHHbIH (OHA KUHOPHUIBMOB U €r0 HH(POPMAIIMOHHAS ACITEIbHOCTb.

12. TocynapcTBeHHas myOnuyHast HayyHo-TexHHueckas oudnuorexa Poccun (I'TIHTB).

13. UnpopmanoHHble U3/1aHUS AapXUBOB KaK HHCTPYMEHT TIOUCKA.

14. IlyTu coBepIIEHCTBOBAHUS 3JIEKTPOHHBIX HH()POPMAITMOHHBIX PECYPCOB apXHUBOB.

15. TexHOIOTUM HAyYHO-UCCIIEI0BATEIHCKOTO NONCKA HHPOPMAIIUH ¢ TOMOIIbI0 ceT MHTepHeT

6. YuyeOHO-MeTOAMYecKOEe U HH(POPMALIMOHHOE 00ecneuyeHUe TUCIUIJIMHBI
6.1. CnuCOK HCTOYHHKOB H JINTePaTypbl

OcHoBHasn:
1. I'oCT 7.0-99 CUBUU. WNudopmannoHHo-0nbIHOTeUHAS JESTENBHOCTbD,
oubnmorpadus. Tepmunsl u onpenenenus. http://docs.cntd.ru/document/1200004287
2. I'OCT 7.80-2000 CHWBU. bubnuorpaduueckas 3amuch. 3aroioBok. OoOmue
TpeOOBaHuUs U MpaBuiia cocTaBieHus. http://docs.cntd.ru/document/1200006960
3. I'OCT 7.82-2001 CHBUA. bubnuorpaduueckass 3ammch. bubmmorpadudeckoe

OMMHMCaHWE  DJJEKTPOHHBIX  pecypcoB. OOmme  TpeOoBaHMS WM  TpaBWIa  COCTABJICHHS.
http://docs.cntd.ru/document/1200025968

4. I'OCT 7.1-2003 CHUBUJ. bubnuorpadpudeckas 3ammch. bubmmorpadudeckoe
onucanue. OOmmume TpeboBaHMs U paBuiIa cocraienus. http://docs.cntd.ru/document/1200034383

5. I'OCT P 7.0.5-2008 CUBU/. bubnuorpaduyeckas ccpuika. OOmue TpeOoBaHUA U
npaBuia cocrasieHus. http://docs.cntd.ru/document/1200063713

6. I'OCT P 7.0.8-2013 CUBHW/. Jlenonpou3BOACTBO M apXUBHOE AeN0. TepMUHBI U
omnpenenenus. http://docs.cntd.ru/document/1200108447

7. I'OCT P 7.0.100-2018 Cucrema cranmapTtoB 1o uHopMmanuu, OHOIMOTEYHOMY U

uznarensckomy neny (CHUBUI). bubnuorpaduueckas 3ammch. bubnuorpaduueckoe omnucanwue.
Oo6mue TpeboBanus U mpaBuiia coctaBneHus. http://docs.cntd.ru/document/1200161674

1. Anemmmn JLU. bubnnorexoBenenue. Vctopuss OMOMMOTEK M MX COBPEMEHHOE COCTOSHHE:
Yyebnoe mocobue / JLU. Anemun. - M.: @opym: HULL UTHOPA-M, 2015. - 240 c.: 60x90
1/16. - (Beicmiee obpazoBanue: bakanaBpuart). (o6moxka) ISBN 978-5-91134-927-1 - Pexum
nocryma: http://znanium.com/catalog/product/466356

2. baiiko B./l. MuTepHeT: mouck uHGpOpManuu 1 npoBuxenue caitos: Ilocodue / baiikos B./I.
- CII6:BXB-IletepOypr, 2014. - 289 c. ISBN 978-5-9775-1752-2 - Pexwum nocryna:
http://znanium.com/catalog/product/939974

3. VHTemneKkTyanu3aius CeTeBbIX CUCTEM MOMCKa SKOHOMHYECKOH nHpopmanuu: Monorpadus /
A.H. Pomanos, b.E. Onunnos. - M.: By3osckuii yueonuk: UHOPA-M, 2010. - 144 c.: 60x90
1/16. - (Hayunas xuura). (mepemner) ISBN 978-5-9558-0156-8 - Pexum nocryna:
http://znanium.com/catalog/product/189601
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4. Wudopmarmonnsie cucteMsl : yueOHnoe mocobue / O. JI. Tomuneina, H. B. Makcumos, U. W.
[TormoB. — 2-¢ mw3n. — M. : ®OPYM : UHDPA-M, 2018. — 448 c. : mi1. — (Briciiee
oOpaszoBanue). - Pexxum mpoctyma: http://znanium.com/catalog/product/953245

5. Kydaes, M. H. Kuurosenenue. bubanorpagosenenue. M3dpannsie padotsl / M. H. Kydaes.
— Mocksa : UznatensctBo HOpaiit, 2019. — 175 ¢. — (AnTonorus meiciaun). — ISBN 978-5-
534-05336-4. — Tekcr : oanekrponnbit // OBC  IOpaiir [caiit]. — URL:
https://urait.ru/bcode/441556

6. Mannens, b. P. Kumwxnoe neno [nextponnslii pecypc] : Yue6H. nocobue / b. P. Manzens. -
Mocksa : Bysosckuii yueOnuk: UH®PA-M, 2013. - 634 c. - ISBN 978-5-9558-0298-5
(By3oBckuit yuebnuk), 978-5-16-006521-2 (MH®PA-M) - Tekcrt : anekrponnsrii. - URL:
http://znanium.com/catalog/product/403672

7. Pommnu, C. M. Kak ObicTpo HaiiTu HyXHYI0 HH(popMmanuio B HHTepHeTe [DIEKTpOHHBIHM
pecypc] / C. M. Pomun. - Mocksa : JIMK IIpecc, 2010. - 144 c.: wi. - ISBN 978-5-94074-610-
2. - Tekct : anexktponHbId. - URL: http://znanium.com/catalog/product/408659

8. Teopus xpanenus u noucka mHpopmauuu/I'acanosD.D., KynpssuesB.b. - M.: ®uszmatnur,
2002. - 288 c.: ISBN 5-9221-0235-4 - Pexum J0CTyma:
http://znanium.com/catalog/product/544575

6.2 Ilepeyensb pecypcoB HHGPOPMALMOHHO-TEIeKOMMYHUKAIMOHHOM ceTH « AHTepHeT»
www.bookchamber.ru
www.rsl.ru
www.nlr.ru
WWW.ras.ru
www.rusarchives.ru
www.gosfilmofond.ru

7. MaTtepuajJibHO-TeXHMYECKOe o0ecreyeHne TMCUMILUIUHBI (MO1YJIs1)

MaTepI/IaJIBHO-TCXHI/I‘-ICCKOG O6CCH€‘-I€HI/IC JUCHUIIJIIMHBI BKJIOYACT KOMHLIOTepHI:II\/JI KJ1acc,
BUIEOIPOEKTOP M  DKpaH, TEXHUKY JJII  BOCIPOM3BEACHUS  BHUICONOKYMEHTOB, KOIIUU
KHHOJOKYMCHTOB.

8. ObGecneuenue 00pa30BaTEJHLHOI0 MPOLECCA IS JIMI ¢ OTPAHMYEHHBIMHU BO3MOKHOCTAMU
310POBbSI U HHBAJIU/I0B

B xoze peanuzanyy IUCHMILIMHBI UCIIOJIB3YIOTCS CIEAYIOIINE JOTIOJHUTEIbHBIC
METO/bI 00Y4EHUs, TEKYILEro KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTalluU
00yyYaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CIAa0OBUASAIINX:

- JIGKIUU O(QOPMIISIOTCS B BUJIE AJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIbI0 KOMIIBIOTEpa
CO CHEUHATU3UPOBAHHBIM IPOTPAMMHBIM 00€CTICUCHHEM;

- MUCbMEHHBIE 33JaHUS BBINOJHAIOTCA HAa KOMIIBIOTEPE CO CHELMATIN3UPOBAHHBIM IIPOIPAMMHBIM
o0ecreyeHneM, Uil MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYalIbHOE paBHOMEpHOE ocBenieHne He meHee 300 ItoKc;

- 17151 BBITIOJIHEHUS 3aJaHUs TIPH HEOOXOIMMOCTH MPEOCTABIISETCS YBEITUUNBAIOIIEE YCTPOUCTBO;
BO3MOYKHO TaK)K€ UCIIOJIb30BaHUE COOCTBEHHBIX YBEITUUNBAIOUINX YCTPOMCTB;

- MUCHbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIMYESHHBIM HIPUPTOM;

- 9K3aMEH M 3auéT MPOBOJAATCS B YCTHOM (pOpME WIIM BBINOJHAIOTCS B NMHUCBMEHHOH (Qopme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa00CIbIIAIINX:
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- Jekuuu Oo(OpMISIOTCS B BUAE DJIEKTPOHHOTO JIOKYMEHTa, JHOO TMPeaoCTaBIsAETCS
3BYKOYCHJIMBAIONIAs anmapaTypa WHAWBUIYATbHOTO MOJIb30BaHMS;

- MUCHbMEHHBIE 33JJaHNS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCHMEHHOM (hopMe;

- DK3aMeH M 3a4€T MPOBOJATCS B MUCHMEHHOUW (hopMe Ha KOMIIBIOTEPE; BO3MOKHO MPOBEICHUE B
(dbopMe TecTHpOBaHUS.

® ISl JIUI] C HAPYIIEHUSIMH OTIOPHO-BUTATEIILHOTO amnrapara:

- JIGKIUU O(QOPMIISIOTCS B BUJIE AJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBIO0 KOMIIBIOTEpa
CO CHEUMATU3UPOBAHHBIM IPOTPAMMHBIM 00€CIIeUeHHEM;

- MMUCHbMEHHBIC 33J]aHMsI BBIIOJIHAIOTCS Ha KOMITBIOTEPE CO CHENHMATM3HUPOBAHHBIM MTPOTPAMMHBIM
ob0ecrneucHUEM;

- 9K3aMEH M 3auéT MPOBOJAATCS B YCTHOM (pOpME WIIM BBINOJHAIOTCS B NMHUCBMEHHOH (Qopme Ha
KOMIIBIOTEpE.

[Tpu HEOOXOMMMOCTH MPeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il TOATOTOBKH OTBETA.

[Iponienypa npoBeneHHs MPOMEKYTOYHON aTTeCTalMU Uil 00Y4arOIMXCsl YCTaHABIUBACTCS C
yu€TOM UX MHAMBUAYAIBHBIX Ncuxodusnueckux ocodbenHocreit. [IpomexxyTouHas arrectanus MOXET
MIPOBOJMTHCS B HECKOJIBKO ATAIIOB.

[Ipu mpoBeneHUH TMpoOLERyphl OLICHUWBAHHS pPE3YyJIbTaToB OOy4YeHHs MpPEayCcMaTpHBAETCS
UCTIOJIb30BaHHE TEXHUYECKHUX CPE/ICTB, HEOOXOAMMBIX B CBSI3U C MHAMBHUIYaJIbHBIMH OCOOCHHOCTSIMHU
oOydaromuxcsi. OTH CpeIcTBa MOTYT OBITh TPENIOCTABICHBl YHUBEPCHTETOM, WX MOTYT
MCTIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPENICTRA.

[IpoBenenue mpoueaypbl OLIEHUBAHUS PE3YIBTAaTOB OOY4EHUS JOIMYCKAETCs C MCIOJIb30BaHHEM
JMCTAaHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.

ObecneunBaeTcss AOCTYN K HH(POPMALMOHHBIM M OHOIMOrpaduuecKuM pecypcaM B CETH
WutepHer qia kaxxaoro oOyuarorierocs B popmax, aganTupoOBaHHBIX K OTPAaHUYEHUSIM HX 3[J0OPOBbS U
BOCTIPHUATHS UHPOPMALIUU:

® IS CIENBIX U CITA00BUASAIIMNX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOM opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroImuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VY4ueOHble ayTUTOpPUM JJIsl BCEX BHUAOB KOHTAaKTHOM M CaMOCTOSITEILHOM paboThl, Hay4Has
O6ubimoTeka M WHBIC TOMEUICHHs s OOyuYeHHs] OCHAIIEHBI CIEUUAIbHBIM OOOpPYJOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CITAa00BUAAIIMX:

- YCTpOMCTBOM Ul cCKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiins PAC Mate 20;

- npuntepoMm bpaitis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:
- aBTOMaTU3MPOBAHHBIM pab0drM MECTOM JJIsl JIIOJICH ¢ HapyIICHHEM CIIyXa U CI1a00CbIIIAIINX;
- aKyCTHYECKHH YCUIIUTENh U KOJIOHKH;
e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- IePEIBM>KHBIMHU, PEryJIMPYEMbIMHU 3proHOMudeckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM MTPOrPaMMHBIM 00€CIICUEHUEM.
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9. MeToau4eckue MaTepuaJbl
9.1. IlmaHbl ceMMHApPCKHMX 3aHATHI. MeToanMuyecKkHe YKa3aHHsl N0 OPraHU3alMU H
NPOBeIeHUIO
Lenbio cCeMUHAPCKUX 3aHATHH SBISIETCS 3aKpEIUICHUE W YIayOJieHHe 3HAHHMA, MMOJyYeHHBIX
CTYACHTAaMH Ha JICKIMOHHBIX 3aHATHAX, a TAaKKe OCYLIECTBICHHE HMH(OPMAIIMOHHOTO IOHMCKa IS
noarorosku BKP.
B xoze nmpoBeaeHUs: CEMUHAPCKUX 3aHATUN Tepel CTYACHTAaMH CTaBATCS CIEIyIOIIUe 3a/1aun:
- aHAJIM3 COCTaBa U COAEP)KaHUS HOPMATUBHO-IIPABOBBIX AaKTOB M METOJIMYECKUX JIOKYMEHTOB
B 00J1aCTH apXUBOBeIeHUs, OnOIrorpaduu u HHPOPMAITMOHHOTO TTOUCKA;
- OBJIQJICHUME HABBIKAMM TIOMCKA apXWBHOW, OmOIMorpaduueckoil m wHOW HH(OpMaIuu B
y4eOHBIX M HAyYHBIX LIEJISX.
TpeGoBaHusl K BHINOJHEHHIO CCMUHAPCKHUX 3aHATHIL:
- K KaKIOMY CEMHHApy CTYJICHTHI MPOBOIAT IPEIBAPUTEIbHYIO MOATOTOBKY B YacChl,
OTBEJICHHBIE U1l CAMOCTOSITENIbHON pabOThI C MCIIOIB30BAaHUEM PEKOMEHIOBAHHOM JTUTEPATYPHI.
- Ha CEMHUHAPCKUX 3aHATHSX MPEIoJiaBaTeNlb OLIEHUBACT CTENICHb TOTOBHOCTH CTY/IECHTA, €T0
ydacTue B 00CYXJIEHUH MTPOOIEMATUKH 3aHATHS U Ka4eCTBO IEMOHCTPUPYEMBIX 3HAHUH 10 TEMe.
- CTYJEHTHI, IPOMYCTUBIIKE 00Jiee MOJOBUHBI CEMHUHAPCKUX 3aHATUN MM HE Y4aCTBOBABILHUE B
paboTe Ha 3aHATHUAX, BBINOJHAIOT JOMOJIHUTEIBHYIO MUCBMEHHYIO pabOTy IO TeMaTUKE 3aHATHHA B
YCTAQHOBJICHHOE TIPETIOIaBaTeNIeM BHEAYAUTOPHOE BPEMSI.

TemaTnuyeckue pa3enbl CCMHHAPCKUX 3aHATHH
3ansaTue 1. CoBpemMeHHOe HH(POPMALIMOHHOE IPOCTPAHCTBO U €r0 HHCTUTYTHI
Lenb 3aHATHS: U3yYEHUE COBPEMEHHON MH(PPACTPYKTYpPbI HH(OPMAIIMOHHOTO IPOCTPAHCTBRA.
dopma 3aHATHS: CAMOCTOATENIbHAs TOATOTOBKA CTYACHTAMH U COBMECTHOE 00CYKIeHHE COOOIICHUI
10 TEME CEMHUHApA.
Tembl cooOmIeHMiA:

1. CoBpeMenHas cucteMa myOau4HbIX Oubnmorek Poccun.

2. Poccuiickas kHwxkHas mnamara WTAP-TACC kak KiIOueBOH HMHCTUTYT OTEYECTBEHHOM
o6ubnmorpadumu.

3. WNudopmanronsusie pyHKIIMN apXUBOB.

4. Wndopmanmonnslie pecypehl yupexxaeHuit Poccuiickoit akageMun Hayk.

S. l'ocynapcTBeHHas cucteMa y4yera Hay4HOH nH(pOpMaIHH.

JIureparypa:

1. Anemmn JLU. bubnnorexoBenenue. Vctopuss OMOIMOTEK M MX COBPEMEHHOE COCTOSHHE:
Yuebnoe nmocobue / JLU. Anemun. - M.: @opym: HUL[ UHOPA-M, 2015. - 240 c.: 60x90
1/16. - (Beicmiee obOpa3oBanue: bakamnaBpuart). (o6moxka) ISBN 978-5-91134-927-1 - Pexum
nocryma: http://znanium.com/catalog/product/466356

2. WNudopmammonunsie cuctemsl : yueoHoe nocodue / O. JI. T'onuupina, H. B. Makcumos, U. U.
[TormoB. — 2-¢ m3n1. — M. : ®OPYM : UHDPA-M, 2018. — 448 c. : 1. — (Briciiee
oOpaszoBanue). - Pexxum mpoctymna: http://znanium.com/catalog/product/953245

3. Kydaes, M. H. Kuurosenenue. bubanorpagosenenue. M36pannsie padotsl / M. H. Kydaes.
— Mocksa : U3parensctBo fOpaiit, 2019. — 175 ¢. — (AnTonorus meicin). — ISBN 978-5-
534-05336-4. — Tekcr : oanekrponsbit // OBC  IOpaiir [caiit]. — URL:
https://urait.ru/bcode/441556

4. Teopus xpanenus u noucka unpopmarmu/I'acanosd.3., KyapssuesB.b. - M.: ®usmariur,
2002. - 288 c.: ISBN 5-9221-0235-4 - Pexum J0CTyMa:
http://znanium.com/catalog/product/544575

HNuTepHeT-pecypesl:

www.bookchamber.ru

www.rsl.ru

www.nlr.ru
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WWW.ras.ru
www.rusarchives.ru

3ansaTne 2. MHpopManuoHHBIA NMONCK APXHWBHOH, HAYYHO-TEXHHYECKON M IKOHOMHYECKOH
uHpopmanuu.

Lenb 3aHATHS: MOMCK U CHUCTEMAaTH3alMs apXUBHOW M OuOIHOrpaduueckoil mHpopmanuu mo Teme
BKP crynenTos (B chepe ay1noBU3yanbHBIX HCKYCCTB U KOMMYHHUKAITHI)

@dopma 3aHATHS: OTYET O pe3yibTaTax MOUCKA HAYYHOM JIMTEpaTypbl U apXHUBHBIX JOKYMEHTOB IIO
teme BKP.

3anaTue 3. budnauorpapusa. Buabl Oudaumorpapuueckoin mnpoaykuuu. Kiaaccupuxanus
AOKYMEHTOB Y M3aHUM.

[lenb 3aHATHSA: U3yUEHUE TUIIOB U BUJIOB U3JAHUM.

@dopma 3aHATHA: ONPOC MO BOIPOCAM HAa OCHOBE IPOYMTAHHOMN JIMTEpATYyphl, ONPEIECICHUE BHUIOB
U3JaHUH.

Bompocsr:
1. bubGmuorpadus kak chepa HayqYHOH U MPAKTUIECKOHN 1EATEILHOCTH
2. Bunel 6ubaunorpaduueckoil mpoayKuuu
3. Bunbl Hay4HBIX U3AAHUI
4. OTrnauuyuTeIbHBIE 0COOCHHOCTH MOHOTpadun
Jlureparypa:

1. I'oCT 7.0-99 CUBUU. WNudopmannoHHo-0ubIMOTeUHAS NESTENBHOCTbD,
oubnmorpadus. Tepmunsl u onpenenenus. http://docs.cntd.ru/document/1200004287

2. Anemmmn  JL.LU. bubnmnorexoBenenue. Mcropusi OuOIMOTEK M HMX COBPEMEHHOE
cocrosiaue: YueOHoe mocooue / JLU. Anemus. - M.: ®opym: HUL] UTHOPA-M, 2015. - 240 c.: 60x90
1/16. - (Beicmiee oOpa3oBanme: bakamaBpuar). (o6moxkka) ISBN 978-5-91134-927-1 - Pexum
nocryma: http://znanium.com/catalog/product/466356

3. Kydaes, M. H. Kuuroseaenue. bubanorpagosenenue. M36pannsie padotst / M. H.
Kydaes. — Mocksa : U3narensctBo FOpaiit, 2019. — 175 ¢. — (AnTonorust mbicin). — ISBN 978-
5-534-05336-4. —  Tekcr : omekrponnbii //  OBC  Hpaitr [caiit]. —  URL:
https://urait.ru/bcode/441556

4. Mangens, b. P. Kamwknoe neno [Dnekrponnsiii pecypc] : Yuebn. mocobue / b. P.
Mannens. - Mocksa : Byzosckuii yueOnuk: UTHOPA-M, 2013. - 634 c. - ISBN 978-5-9558-0298-5
(By3oBckuit yueOHuk), 978-5-16-006521-2 (MUH®PA-M) - Tekcr : onekrponnbiii. - URL:
http://znanium.com/catalog/product/403672

3anaTue 4. bubGimorpaduueckasi 3anuch W ee CTpykrypa. budiamorpadmueckoe ommcanme
AOKYMEHTA.
Lenb 3aHATHS: U3YYEHUE COBPEMEHHBIX TpeOOBaHUH K OMOIHOrpaduueckoMy ONrCaHHIO
®opma 3aHATHA: HM3yYCHHE HOPMATUBHO-METOAMYECKOW JUTEpaTypbl U OCBOCHHE METOIUKHU
6ubnmorpaduyeckoro onucaHus JOKyMEHTOB.
Hcroynuku u aureparypa:
1. TOCT 7.0-99 CHUBUA. HudopmarmoHHO-OMONMMOTEYHAsT AEATENbHOCTb, OubOIUorpagus.
Tepmuns! u onpenenenus. http://docs.cntd.ru/document/1200004287
2. TOCT 7.80-2000 CUBM/I. bubnuorpadudeckas 3amuck. 3aroaoBok. OOmme TpeOoBaHUS U
npaBuia cocrasieHus. http://docs.cntd.ru/document/1200006960




20

3. TOCT 7.82-2001 CHUBUJI. bubnuorpaduyeckas 3amuch. bubmuorpaduueckoe ommcanue
AJIEKTPOHHBIX pecypcoB. Oomme TpeOoBaHuUs u npaBuia COCTaBJICHUS.
http://docs.cntd.ru/document/1200025968

4. TOCT 7.1-2003 CHUBUA. bubmuorpaduyeckas 3zamuchk. bubmmorpaduyeckoe omucanue.
Oo6mue TpeboBanus u mpaBuiia coctaBneHus. http://docs.cntd.ru/document/1200034383

5. TOCT P 7.0.100-2018 Cwucrema craHmaproB 1o HUHPOpMaLUU, OUOIMOTEYHOMY H
mznarensckomy geny (CHUBUJI). bubnuorpaduueckas 3anmch. bubmmnorpaduueckoe
OIHCaHUE. OOurme TpeOOoBaHUS U IIpaBUJIa COCTaBJICHUS.
http://docs.cntd.ru/document/1200161674

6. Anemmmn JL.U. bubnnorexoBenenue. Victopus OMOMMOTEK M MX COBPEMEHHOE COCTOSHHE:
Yuebnoe nmocobue / JLU. Anemun. - M.: @opym: HUL[ UTHOPA-M, 2015. - 240 c.: 60x90
1/16. - (Beicmiee obpa3oBanue: bakamnaBpuart). (o6moxka) ISBN 978-5-91134-927-1 - Pexum
nocryma: http://znanium.com/catalog/product/466356

7. Kydaes, M. H. Knurosenenue. bubanorpagosenenue. M36panusie padotsl / M. H. Kydaes.
— Mocksa : UznatensctBo HOpaiit, 2019. — 175 ¢. — (AnTonorus meiciun). — ISBN 978-5-
534-05336-4. — Tekcr : oanekrponnbit // OBC  IOpaiir [caiit]. — URL:
https://urait.ru/bcode/441556

8. Manpens, b. P. Kumxnoe neno [OnekrponHsiit pecype] : YuebH. mocobue / b. P. Mannens. -
Mocksa : Bysosckuii yueonuk: UH®PA-M, 2013. - 634 c. - ISBN 978-5-9558-0298-5
(By3oBckuit yuebnuk), 978-5-16-006521-2 (MH®PA-M) - Tekcrt : anekrponnsrii. - URL:
http://znanium.com/catalog/product/403672

PaznaTounblif MaTepuall: pa3nTuuHble BUABI H3/1aHUHN, METOAMYECKUE TOCOOUs 1o Oubamrorpaduu.

3anaTHe 5. AHAIUTHKO-CHHTETHYECKAsl Iepepad0TKa JOKYMEHTOB. AHHOTHPOBaHHE H
pedepupoBaHue J0KYMEHTOB

Lenb 3aHATHS: OCBOGHUE METOUKU AaHHOTUPOBAHUS U peheprpoBaHNsl JOKYMEHTOB

@opMa  3aHATUA: HU3YYECHHE HOPMATUBHO-METOJMYECKOW JIUTEPATypbl, AaHHOTUPOBAHUE U
pedepupoBaHe TOKyMEHTOB

Hcrounuku u aureparypa

I. TOCT P 7.0.99-2018 (MCO 214:1976) Cucrema crapaapToB 10 uHpOpMaLHUH,
OoubimoTeyHOMy W u3JarenabckoMy neny. Pedepar um anHoTamma. OOmme TpeOoBaHMS.
http://docs.cntd.ru/document/1200160041

2. Kydaes, M. H. Kuurosenenue. bubnmorpadosenenue. N36pannsie padots / M. H. Kydaes.
— Mocksa : U3parensctBo fOpaiit, 2019. — 175 ¢. — (AnTonorus meicin). — ISBN 978-5-
534-05336-4. — Tekcr : oanekrponnbii // OBC  IOpaiir [caiit]. — URL:
https://urait.ru/bcode/441556

3. Mangens, b. P. Kamkuoe aeno [DnexkTpoHHsiid pecype] : Yuebn. mocodue / b. P. Mannens. -
Mocksa : Bysosckuii yueonuk: UH®PA-M, 2013. - 634 c. - ISBN 978-5-9558-0298-5
(By3oBckuit yuebnuk), 978-5-16-006521-2 (MH®PA-M) - Tekcrt : anekrponnsrii. - URL:
http://znanium.com/catalog/product/403672

4. CannukoBa U.U. PedepupoBanue : cOopHHK 3amaHuii u ynpaxsenuii / coct. 1.1 Cannukosa.
— Mocksa : @JIMHTA, 2015. - 117 c. - ISBN 978-5-9765-2490-3. - TekcT : 3NE€KTPOHHBIMH. -
URL: http://znanium.com/catalog/product/1036755

3anstue 6. UndpopmannoHHbie 3J1eKTPOHHBIE PeCypPChI

HGHL 3aHATUSA: U3YYCHUC MCTOAUKHA I/IH(i)OpMaI_II/IOHHOI‘O IMMOUCKA C MOMOUIBIO JJICKTPOHHBIX PECYPCOB.
®opma 3aHATUSA: U3yYeHUE HH(POPMAIIMOHHBIX pecypcoB ceTd MHTEepHET s caMOCTOSITEIHHOTO
noucka uHGpopManuu B chepe ay1noBU3yaTbHBIX UCKYCCTB M KOMMYHUKAIUH.
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Jlurepartypa
1. baiikoB B./l. UnTepHeT: mouck nHGpopManuu 1 npoasmxenue caiitos: Ilocodue / baiikos B./].
- CII6:BbXB-Iletepbypr, 2014. - 289 c. ISBN 978-5-9775-1752-2 - Pexum nocrymna:
http://znanium.com/catalog/product/939974
2. Wudopmammonusie cuctemsl : yuedHoe nocodue / O. JI. 'onuupina, H. B. Makcumos, U. U.
[TormoB. — 2-¢ mw3n. — M. : ®OPYM : UHDPA-M, 2018. — 448 c. : 1. — (Briciiee
obpasoBanue). - Pexxum nocryna: http://znanium.com/catalog/product/953245
3. Pommn, C. M. Kak ObicTpo HaiiTu HyXHYI0 HH(popMmanuio B MHTepHeTe [DIeKTpOHHBIHI
pecypce] / C. M. Pomun. - Mocksa : JIMK Ilpecc, 2010. - 144 c.: un. - ISBN 978-5-94074-610-
2. - Tekct : anexktponHbIid. - URL: http://znanium.com/catalog/product/408659
4. Teopust xpanenust u noucka uHpopmanuu/I'acanosdD.D., KynpseiesB.b. - M.: ®usmatnur,
2002. - 288 c.: ISBN 5-9221-0235-4 - Pexum JOCTyTA:
http://znanium.com/catalog/product/544575
HNuTepHeT-pecypesl:
WWW.ras.ru
www.rgakfd.ru
www.rgantd.ru
www.rusarchives.ru
www.rsl.ru
www.nlr.ru
www.bookchamber.ru
www.docs.cntd.ru
WWW.viniti.ru
www.gosfilmofond.ru
https://opendata.mkrf.ru/opendata/7705851331-register movies




22

9.2. MeToan4yecKue peKOMEeH/IalMM 10 MOAr0TOBKe MMCbMEHHbIX padoT

Temy nucbMeHHON paOOTBHI CTYAEHT BBIOMpaeT WK (HOPMYIHPYET CaMOCTOATENBHO WU MPU
MIOMOIIY TPENoaBaTersl.

[IperonaBaTens kadenpsl KOHCYJIBTHPYET CTYAEHTa IO MOBOAY MOJArOTOBKM M HAIMCAHHUS
MUCHEMEHHOM paboThI, @ TAKIKE B UTOTE OLIEHUBAET padoTy.

B ¢yskumu npenogaBaTens BXOIUT:

J MIOMOIIb CTYACHTY B BBIOOpE JUTEpaTyphl IO M30paHHON TeMe, B COCTaBIICHUH

T1aHa paboThl, B ONPENEICHUU 3TANOB JTaHHON pa0OThl U B OBJIAJICHUN HaBBIKAMU PAaOOTHI C

UCTOYHUKAMU;

o KOHCYJIbTAIlMM B XOJE€ CaMOCTOSITEIbHOM paboTOW CTyJeHTa Hal TeMOH H

O0IIMM X0/10M MOATOTOBKU TEKCTa (YTBEP)KICHHUE CIMCKA UCTOYHUKOB U JIUTEPATYPHI, a TAKXKE

IUIaHA TEKCTa pabOTHI, IPOUYTECHHE U PEKOMEHIAINU 0 YCOBEPIICHCTBOBAHUIO HAIIMCAHHOTO

TEKCTa);

o OLIEHKA MMCbMEHHON paboTHI.

[ToaroroBka MUCHMEHHOM PabOTHI OCYIIECTBIIIETCS B HECKOJIBKO 3TAIOB:

1. [TonGop HayuHOU JUTEpaTypHl MO TeMe paboThl B HayuHOU Oubmuorexe PITY, nHbIx
oubmmorekax r. Mockssl (Poccuiickoit rocynapcrenroi oudnuoreke http://rsl.ru/, ['ocynapcTBeHHOM
nyOonuaHON  ucropuyeckoir — Ombmmoreku  Poccum  http://katalog.shpl.ru/,  Bceepoccuiickoii
roCyJapCTBEHHON OnOnmorexke MHOCTpaHHOU nutepatypsl uM. M.W.Pygomuno http://www.libfl.ru/ u
Ip.), a TAKKE B DJIEKTPOHHOM OMOIMOTEeKe U 0a3ax naHHBIX HayuyHO# O6ubmuoreku PITY. omyctumo
TaKXKe OCYIIECTBIATh TOUCK HAy4YHOM JNHUTEparyphl (JICKTPOHHBIX BEpCHUH KHHUI U CTareil) B
uHTEepHeTe. Vcronp30BaHue AJIS MOATOTOBKH KYPCOBBIX JIOKJIAZIOB aHOHUMHBIX MHTEPHET-PECYPCOB
(manmpumep, Bukunenun), B T.4. 6aHKOB pedepaToB, NpUpaBHUBAETCS K Iutarnary. Kaxnaas crpanuna
MUCHbMEHHOW pPa0OThl JOJDKHA HMETh CCBUIKY Ha HCIOJb3yeMble HCTOYHHMKM U JIUTEpaTypy cC
yKa3aHHeM 0Jis1 KHu2: aBTopa, Ha3BaHWs, JJI1 MHOTOTOMHBIX M3JaHHMN - HOMEpa ToMa, roja U Mecra
U3JaHUA; O/ cmameti: aBTOpa, Ha3BaHHWS CTaThbM W Ha3BaHUs M3JaHUS (KypHaua, COOpHHKA,
allbMaHaxa), rojla HM3/aHus, HoMepa Win Bbimycka. CchUlasgch Kak Ha KHWTM, TaK U Ha CTaTbHy,
00513aTeNIbHO yKa3bIBaTh HOMEpPA CTPAHMII, C KOTOPBIX 3aMMCTBOBAHA JIaHHAs MBICITb.

PabGora ¢ HaydHOW JsMTepaTypodl TO TeMe MHCbMEHHOH TMpennojiaracT 4YTeHUe U
KOHCIIEKTHPOBAaHHE HAyYHOH JINTepaTyphl.

2. CocraBnenue minaHa paOotel. Ilman mnmceMeHHON paboTsl (pedepaTa, HOKIAIA)
COCTABJIIETCSl TI0 3aBEPIICHUIO TPOYTCHUS HAYYHOM JIMTEpaTypsl MO BHIOpaHHON TeMe U
MPE/IIECTBYET HAMMMCAHUIO CaMOro TeKcTa paboThl. [Ipn HEoOXoIMMOCTH MpenoaaBaTenb OKa3bIBaeT
KOHCYJIbTaTUBHYIO TIOMOILb TIPY COCTABICHHUHU TUIaHA PAOOTHI.

3. Hanwucanue Tekcra nucbMeHHON paboThl HAYMHACTCS MOCIIE COCTABICHHS TUIaHA.
4. 3amyra NMCbMEHHONH paboTHI.
5. O1eHKa MUCHMEHHOM pabOTHI.

O6bem nucsMeHHO# paboThl 0MKeH cocTaBiATh 10-15 cTpanui 6e3 yuera TUTYyJIBHOTO
JIMCTA, OTJIABJICHUS M CIIUCKA UCTOYHHUKOB U JINTEPATYPHI.

CtpykTypa paboThl 10JKHA BKIIIOYATh: TUTYJIBHBIN JIUCT, COACPKAHNUE WM OTJIaBJICHUE (€CiIn
TEKCT UMEeT pa30MBKY Ha IJIaBbl), BBEJCHUE, OCHOBHYIO YacTh, 3aKII0UEHHE, CITUCOK
MCTIOJIb30BAaHHBIX HCTOYHUKOB U JINTEPATYPhI

Bo BBeneHnn paboThl HEOOXOAUMO MPEACTABUTh: aKTyaJbHOCTh BHIOPAHHOW TEMBI, CTEIICHb
NpopabOTaHHOCTH TEeMbl B HAy4YHOM JIUTeparype, Leidb paldoThbl, 3aJadd, KOTOpbIE HEOOXOIMMO
pemuTh B XOJE€ HamucaHus palOoThl; KPaTKyl0 XapaKTePHUCTUKY HCTOYHHUKOBOW 0aszbl paboTHI,
OIMCaHHUE CTPYKTYPHI pabOTHI.

OcHoBHast 4YacTh pabOTBI COCTOMT U3 JBYX/ Tpex dyacTedl (TJaB) B COOTBETCTBUU C
COCTaBJICHHBIM TUTaHOM. [ JIaBBI TOJKHBI UMETh Ha3BaHUE. PekoMeHyeTcs enaTh IJ1aBbl, paBHBIE 10
o0beMy. B kakao# u3 riaB HEOOXOIUMO MPEICTABUTh PAa3BEPHYTOE U3JIOKEHHE OHOTO U3 ACIEKTOB
BBIODAaHHOM TEMbI, a TaKXXe IPOBECTU COMOCTABICHHE PA3IUYHBIX TOYEK 3pPEHUS Ha JaHHYIO
npobnemy.  Tak ke HEOOXOOUMO TMPEICTaBUTH COOCTBEHHYIO TOYKY 3pPEHHS B OTHOLICHUU
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uccneayemor npobnematuku. Kaxxmas rmaBa 3aBepmiaercs BbIBOJOM. COOTHOIIEHHE IHUTHUPYEMOTO
MaTepHuaia ¥ aBTOPCKOT0 aHalIM3a, TOUEK 3pEHHs COCTaBIISIET MpuMepHO 1/2 oT Bcero Tekcra paboThl.

[TucbmeHHas paboTa MOJUICKHUT IMPOBEpPKE B MHporpamMMe «AHTUIUIaruat). Bo u3bexanue
[UIaruata Ha KaXJIOW CTpaHHLe TpedyeTcs YKa3blBaTh MOCMPAHUYHbIE CCbLIKU (CHOCKU) Ha
UCTIOJb3yeMble MCTOYHHMKHM W JHuTeparypy. LluTupyemsblii B pamkax OJHOM CHOCKM MaTepuan He
JIOJDKEH mpeBbimath | ab3ama tekcra (2-3 Hebonpmux npepioxkenns). [{lutuposanue B pazmepe 0,5 u
OoJiee CTpaHUILIBI TEKCTA HE JIOITYCKACTCH.

B 3axmouenun paboTel TpeOyercss chenaTh OOIIME BBIBOA IO BHIOPAaHHOM Teme H
0XapaKTepU30BaTh €r0 3HAUCHHUE.

[Tpu odopmiieHnn paboTHl HEOOXOAUMO COOMIOAATh cenyromue TpedoBanus. [lons - cBepxy,
cHM3Y 2 cM, clieBa 2,5 cM, crpaBa — | cM, orctyn a63aua 1,25. Hlpudr xenareabHO MCIONB30BATh
Times New Roman, kernb 14, untepsan 1,5, BelpaBHUBaHHE TeKcTa o mupuHe. Homepa crpanuig
BHU3Y CIpaBa Ha KaXJOH CTpaHHIe, KpOME THUTYJbHOro jucra. Jns oQopmieHHS CCBUIOK
UCTIONB3YHTE (PYHKIIUIO «CHOCKHA BHU3Y CTpaHUIIBD» B Iporpamme MS Word.

Kaxnplii pasgen paboTsl (conmepkaHue, BBEICHUE, 3aKJIIOUEHHE, CIHMCOK HCIOJIb30BAaHHBIX
WCTOYHHUKOB U JINTEPATyphl, MPUIOKEHUE) U KaXIyI0 TJaBy Ieeco00pa3HO HAauMHATh C HOBOH
ctpanuupl. HasBanus pasnpenos («Copepxkanue», «Bsemenue», «3akmoueHue», «Crnucok
UCTIOJIb30BAaHHBIX HCTOYHUKOB W JIUTEPATyphl», «IpuioxkeHue») u rias («['maBa 1. Hazpanuey,
«['maBa 2. Ha3Banue») BBIICIUTH JKUPHBIM HIPU(PTOM, BHIPABHUBATH 110 IIEHTPY.

[TucbmenHass paboTa chaeTcss MpenojaBaTeli0 B IEYaTHOM M D3JICKTPOHHOM BHIE JUIA
IIPOBEPKH B IPOTpaMMe «AHTHUILIATHAT.

9.3. MeToanueckne yKa3zaHus 1JIsl 00y4aIOIINXCS 110 OCBOCHHMIO U CHMIIIMHBI
CaMocTosiTeJibHasi padoTa HallelleHa Ha PACHIMPEHUE TEOPETHUECKUX M (PAKTHUECKUX 3HAHHM,
MPAaKTUYECKMX YMEHHI Ha OCHOBE MOMCKa U 00paboTku mHGpopmaiuu, padorel ¢ KOD/, a Taxxke
U3YUYCHHSI CTYIEHTaMH UCTOPHOTpapruecKOod M UCTOUYHHKOBEIYECKOM 0a3bl Kypca MpH MOATOTOBKE K
CEMUHAPCKUM 3aHATUAM, K IIPOMEXKYTOYHON U UTOTOBOU MUCbMEHHOM aTTECTALMM.

CamocrosTenpHas paboTa MOXKET BBIIIOJIHATHCSA CTYACHTOM B YHUTAJILHOM 3aje OMONMOTEKH, B
KOMIIBIOTEPHBIX KJIACCaX, a TAKXKE B JIOMAIIHUX YCIOBHUSX.

CryneHTy HEOOXOIMMO B XOJ€ JIGKIMM OTMETHTBH JUIs ceOsl CIOXKHBIC TMOHSATHS M CMBICIIHI,
copMyIMpOBaTh M 3alMcaTh BOIPOCHl K IMPENOJaBaTeNI0 U 337aTh UX B KOHIE (IO OKOHYAHMM)
nekuuu. [Ipy MOATOTOBKE K CEMUHAPCKUM 3aHATHSAM TakKe HEOO0XOAWMO CKOHICHTPHPOBATH
BHUMaHME Ha Haubojee CIOXHBIX Ui YCBOGHHS BONPOCAX, 3apaHee O3HAKOMHUTBCS C
PEKOMEHI0BAHHON JTMUTEPATYpOH U B MOCIEAYIOLIEM ITOCTAaBUTh BOIPOCHI (€CIM TaKOBbIE BOZHUKHYT)
Iepesl MpernojaBaTeeM € y4yeToM IHpOo4YuTaHHOro. Ilo 3amHTEepecoBaBIIMM €ro acnekTaM CTYACHT
MOXKET TpUBJIEKaTh JUTEpaTypy M MHTepHeT-pecypchl, HE YyKa3aHHbIE IPENOJABaTElIeM. ITO
0co0EHHO BaXKHO JIeaTh B Mpoliecce MOArOTOBKU pedepara, mpearoiaraiomneil Takke ooparieHue K
HCTOYHUKAM.

Crynenty HeoOxoaumo oOpamiate 0co00oe BHMMaHHME Ha HEOJHO3HAYHBIE, a B HEKOTOPBIX
Clly4asiX IpOTUBOpEYallue APYT APYTY OLEHKU U CYXKACHUS CIIEHUAINCTOB.

[To Bcem Bompocam Kypca, KOTOpBIE BBI3BIBAIOT 3aTPyIHEHHE, CTYJCHT JO0JDKEH 00paIaThest K
MIPENoAaBaTello 3a pa3bsICHEHUSIMHU.
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HPUJIOKEHUSA
AHHOTAUMSA AUCUUIIHHBI

JucuuruinHa «AyJIuOBU3yallbHAsi SBPHCTUKA» OTHOCHUTCS K JUCIHMIUIMHAM TII0 BBIOOPY
BapuaTuBHOW Yactu 1wkia guciuuimH bl OIT BO OakanmaBpuara Mo HaIlpaBJICHUIO TMOATOTOBKH
«/lokyMeHTOBeIeHHE M apXHMBOBEACHUE» NpOouis «AynnoBH3yalbHble, HAayYHO-TEXHUYECKUE U
HKOHOMHYECKUE apXUBBI» U aJpecoBaHa CTyAeHTaM 4 Kypca OuHOU (OpPMBI.

JucuuiuinHa peanusyercst Kadeapoil JTOKYMEHTOBEINCHMS, ayJAWOBH3YalbHBIX M HAYyYHO-
TEXHUYECKUX apXHBOB (paKynbTeTa JOKYMEHTOBEICHHS M TEXHOTPOHHBIX apxuBoB lcropuko-
apXMBHOTO MHCTHUTYTA.

[IpenmeToM OUCHMIUIMHBI SBISIETCS CHCTEMa COBPEMEHHBIX HWH(OPMAIMOHHBIX PECYpCOB B
00JIaCTH apXUBHOTO U OMOTMOTEUHOTO Jenia B cpepe ayInOoBH3YyaIbHBIX HCKYCCTB M KOMMYHUKAIHH.

Lenb IUCHMIIMHBL: TOJTY4YEHHE CTYICHTAaMH HAaBBIKOB IIOWCKAa HAyYHOW JIHMTEpaTypHl,
apXMBHBIX JOKYMEHTOB, JOKYMEHTHOW MH(OPMALUU B XOJ€ HAyYHO-HCCIEI0BATEIbCKONH paboOTHl B
cdepe ayaAMOBU3yaTbHBIX UCKYCCTB M1 KOMMYHUKAIUH.

3amaun: pacKphITHE COJEpXKaHWA TOHATHWHOTO ammapara; XapaKTepUCTHKa HOPMAaTHUBHO-
METOAMYECKOW M HAyYHO-HCCIIEeI0BATEIbCKON JINTEpaTypbl B pacCMaTpUBAaEeMON 00JIaCTH; OCBOCHHE
3HAaHUM O KOMIUIEKCAaX ayIHMOBM3YalbHBIX JOKYMEHTOB M 3aKOHOMEPHOCTSAX MX (OPMHPOBAHUS;
OCBOCHME DALMOHAIBHBIX MPUEMOB M CIIOCOOOB CaMOCTOSTEILHOTO MOHUCKAa MH(POPMALUU B XOJIE
HAYYHO-HMCCIIEI0BATENbCKON AEATEIbHOCTH; OBJIAJICHHE METOAaMU (POpMaIM30BaHHOTO CBEPTHIBAHHUS
(aHaMUTUYECKO-CUHTETUYEeCKHE NepepaboTku nHpopManun) U ux 3((HEeKTUBHOTO HCIOIb30BAHUS B
yueOHO-HayyHOU paboTe; oBIaneHHe NpaBwiIaMu OubaHorpaduueckoro odopmieHus y4eOHOH U
HAY4YHOH MUCbMEHHOMN paboTHI.

JucuumnirHa HarpasiieHa Ha (POPMHUPOBAHUE CIEAYIOMINUX KOMIETEHIIUH BBIITYCKHUKA!

[Tpodeccrnonanbhble:

[IK-1 cnocoGHOCTH MPHUMEHATh HAay4yHblE METOIbl TpPU  HCCIEIOBAHUU OOBEKTOB
npoeCCUOHATILHOMN 1eATEIbHOCTH

[TK-4 - crtocoOHOCTh CaMOCTOATENILHO PabOTaTh ¢ PA3IMUHBIMU UCTOYHUKAMU HH(DOPMALIUU

[TK-8 crmocoOHOCTh aHATH3UPOBAThH IIEHHOCTh JOKYMEHTOB C I[ETbI0 MX XPaHEHUS

B pesynbrate OCBOEHHS TUCHMIUIMHBI OOYYalOIIMHCSA JOJDKEH MPOJAEMOHCTPUPOBATH
CIICAYIOIINE Pe3yJIbTaThl 00pa30BaHMs CTYCHT JOJDKEH 3HATH:

— CHCTEMY HOPMATHBHO-IIPABOBBIX aKTOB M METOJUYECKUX JJOKYMEHTOB B 00JIaCTH
apXHMBHOTO Jiena u Oubnuorpaduy;

— OCHOBBI ITOMCKa apXUBHOU M OubIHOrpaduueckoil nHpopmMauy B y4eOHBIX U HAYUHBIX
LEJISAX.

CTyneHT A0KEH YMETh:

— OPUEHTHPOBATHCS B COBPEMEHHOMU crcTeMe HH()OPMAIIMOHHBIX PECYPCOB;

— ONpEENATh BUJIBI U TUITBI 3JaHHH,

CryneHT AOJDKEH BJaleTh HABBIKAMU AaHHOTHPOBAHUS, pedepupoBaHus, COCTaBICHHUS
OoubrorpaduuecKoro OnucaHusl.

[IporpamMoii  MmpexyCMOTPEHBl  CIEAYIOIIUE BUIAbI KOHTPOJS: TEKYLIMH KOHTPOJb
ycrieBaeMoCTH B (opme OIeHKH pedepaTa, pabOThl HA CEMUHAPCKUX 3aHATHUAX, MPOMEXKYTOUHAs
arrectanyus B popme SK3aMeHa (MTOroBasi MMCbMEHHas paboTa).

OO0w1ast TPyA0E€MKOCTh OCBOCHUS AUCHUUIUINHBI COCTABIISCT 3 3aUE€THBIX €MHHULIBL.
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Ipuaoxncenue 2.1.

CucreMbl JOKYMEHTAIMKU: TEOopus, UCTOPUsA, COBPEMCHHAsI MNPAKTHKA. KomnektuBHast MOHOFpaq)I/ISI. Mocksa:

CnytHuk+, 2019.
https://www elibrary.ru/item.asp?id=42347004&selid=42381701

TeXHOTPOHHBIE MOKYMEHTHI B MH(OpMapoHHOM obmiecTBe. COOPHUK HAay4YHBIX CTaTed, MOCBSILEHHBIN MaMsITH

3acimykeHHoro npodeccopa PITY, pokropa uctopmyeckux Hayk B. M. Marugosa. Mocksa: CnytHuk+, 2020.

https://www elibrary.ru/item.asp?id=42957230

Obwas mpyooemkocms OUCYUNIUHBL cocmasisiem 3 3auemHvle

Ipunaoncenue 2.2.

CTpyKTypa AuCHUNIMHBI A5 04HOH (popmbl (2020 rox HaGopa)

eounuyvl, 114 u., 6 mom yucie
KOHmakmuas paboma obyuaowuxcs ¢ npenodasamenem 42 u., npomescymoynas ammecmayus 18
y., camocmosmenvras paboma odyyaowuxcs 56 u.

Bunst yueOHoii paboTh

DopMBbI
(B yacax)
TEKYIIETO
KonraktHas
| KOHTPOJIA
= o)
Ne o 2 LT = YCIIEBAEMOCTH,
Pazaen quciuIInHbl/ TEMBbI S = o g 0 o
n/n 3 a. S 5 5 dopma
Q o) 3} o
o
el < 5 2 : E = X © §Lg [IPOMEXKYTOYHOMN
8|5 | £ |59 SE|Zz5& | g5 | arrccrawm (no
<
3| & N a3 ‘2 = l% = S g cemecmpam)
(ORI Q Ed B & =
1 CoBpeMeHHOE 8 |4 4 5 Onenka paboThl
MHPOPMAIHOHHOE Ha ceMUHape
MPOCTPAHCTBO u ero
HHCTUTYTHI.
2 ITytn ¢dopmupoBanus | 8 |2
KOMIUIEKCOB JIOKYMEHTOB B
chepe  ayaMOBH3YaJIbHBIX
KOMMYHHUKAIUN U UCKYCCTB.
3 CocraB u coaepxanue | 8
KpyTIHEHIINX KOJUIEKIU I
ayJIMOBU3YaTbHBIX 2
JIOKYMEHTOB B MYy3esiX,
oubnuorekax, apxuBax Poccun
U 3a pyOeskoM
4 NHpopManuoHHbI# nouck | 8 4 5 Onenka paboThl
apXI/IBHOfI, HAay4HO- Ha ceMHuHape
TEXHUYECKOM " 2
9KOHOMHUYECKOI HHPOPMAITHH.
5 AHaIUTUKO-CUHTETHYUECKAS 8 2 5 OueHka pa60TLI
nepepaboTka nHPOpMAIIUH. 2 Ha CEMHHApe
6 Bubaurorpadus. 8 4 5 Omnenka paboThl
bubnuorpadudeckas 3amuch. 4 Ha CEMHHApe
Bubnuorpagpuueckoe

OIMUCAHMC JOKYMCHTA.
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7 AHHOTHPOBaHHE 7 4 5 Omnenka paboThl
pedeprpoBaHie TOKyMEHTOB B 2 HAa CEMHHApe
apxuBax U OMOIMOTEKAaX.

8 NupopmamoHHbie 4 5 Omnenka paboThl
SJIEKTPOHHBIE  PECYPCHl B ) Ha CEMHHApe
cthepe ayIMOBU3YaJIbHbIX
KOMMYHHKAIMHA U HCKYCCTB.

9 Pedepar 10 3awuma

pegepama

10 | IIpomexxyTouHas 18 16 Hmoeosas
aTTecTanus (3K3aMeH) NUCbMEHHAS

paboma
UTOTO: 20 |22 18 56
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Ipuaosncenue 2.3.

Cocras nporpammuoro ogecrieuenus (I10), coBpemeHHbIX npodeccnoHanbHbIX 6a3 gaHHbIX (B/I) n
nHgopmamoHHo-cnipasoyHble cuctem (MCC) (2020 r.)

ITepeuens I1O

Nerr/ Haunmenosanue 110 ITpoussonuTens Cnoco6 pacnpocTpaHeHust
n (uyensuonHoe uru c606OOHO

pacnpocmpataemoe)

1. Adobe Master Collection CS4 Adobe JINIIEH3NOHHOE

2. Microsoft Office 2010 Microsoft JINIIEH3UOHHOE

3. Windows 7 Pro Microsoft JINIIEH3UOHHOE

4. Microsoft Office 2013 Microsoft JINIIEH3NOHHOE

S. Windows 10 Pro Microsoft JIMIIEH3UOHHOE

6. Kaspersky Endpoint Security Kaspersky JINIEH3MOHHOE

7. Microsoft Office 2016 Microsoft Jlvmien3nonHoe

8. Zoom Zoom JIMIIEH3NOHHOE

ITepeuens B/1 u UCC

Nerr/ HaunmeHnoBanue
n
1 Me:xnyHapopHble pedepaTuBHble HayKomeTpuieckue b1, focTynHble B paMKax HalMOHATBHOMN

mogmcku B 2020 T.
Web of Science
Scopus

[Ipodeccuonanbhbie nonHoTeKcToBbIE B, MOCTYyMHbIE B paMKax HauMOHaJIbHOW nofgnucku B 2020 r.
Kypnanst Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnanst Taylor and Francis

[Ipodeccuonanbhbie nonHoTekcTOBbIE BT
JSTOR
W3nanust no o6111eCTBEHHBIM U T'yMaHUTapHBIM HayKam
OnekrponHas 6ubmmoreka Grebennikon.ru

KommbroTepHbie cripaBoOYHbIE TPABOBBIE CHCTEMBI
Koncyabrant [Titoc,
lapant




