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1. IlosicHUTeJIbHAA 3aIUCKA

1.1. lenb 1 387241 TUCUUTLTUHBL (MOOY15).
Lenv Oucyunaunbl - U3y4eHHE TEOPETHUECKUX MPOOIIEM U MPHKIATHBIX

ACIICKTOB I/IH(i)OpMaTI/I?;aHI/II/I APXUBHOI'O ACJIa, OCHOBHBIX HaHpaBJIeHI/Iﬁ BHCOPCHUA

I/IH(bOpMaIII/IOHHI)IX TEXHOJIOTUH B ACATCIIbHOCTDb apXHBa.

3ajaun TUCHUTUIUHBI (MOTYJIs):

1) u3yuyeHHe OCHOBHBIX TIOHSTHH, HCIOJB3YEMBbIX B TIPOLECCe MPUMCHEHHUSI

MH(OPMAaLIMOHHBIX TEXHOJIOTUH B apXUBHOM JIEJIE;

2) W3y4YeHHe MCTOPHM MEXAaHW3allMM W aBTOMATH3allMMd apXWBHOTO Jiejia B HaIlen

CTpaHe | 3a PyOeKOM;

3) u3ydeHue

TEXHOJIOTHIl B apXUBHOM JIETIE;

4) u3ydeHue TEXHUYECKOTO

HOPMAaTUBHO-IIPABOBBIX OCHOB IIPUMCHCHUA I/IH(l)OpMaIII/IO HHBIX

MPUKIATHOTO TMPOTrpaMMHOIO  oOecredeHus,

HCIIOJIB3YEMBIX ITPU OpTraHHU3alU JICKTPOHHOTO

JOKYMEHTO000pOTa, HMH(OPMAITMOHHOM OOECIIeUeHNUN YIPABJICHHS, OpraHu3aIiu

APXHUBHOI'O0 XpaHCHUA JOKYMCHTOB Ha TPAAUIIUOHHLIX U SJICKTPOHHBIX HOCUTECIIAX,

5) u3yveHre NPUHIMIOB BHIOOpAa W OpPraHU3AlMU BHEAPEHUS W HCIOJIb30BAHUS

TEXHUYCCKOI'O U IMPOrpaMMHOIr0 06CCHG‘IGHI/I$I;

6) u3ydeHre HHGOPMAIUOHHBIX CUCTEM M OCHOBHBIX HH(POPMAIIMOHHBIX PECYPCOB B

APXHUBHOM JCJIC;

7) u3yvyeHHe W aHaJIM3 CPEICTB 3alluThl HHPOpMANUU B HHOOPMAITUOHHBIX

CUCTEMAX, UCIIOJIB3YCMbBIX B apXHUBHOM ACIIC.

1.2. ®opmupyeMble KOMIETEHIIMH, COOTHECEHHBIE C IUIAHUPYEMBIMH PE3y/IbTaTaMu

oOyueHus 0 TUCIUIUIMHE (MOIYIIIO):

1.2. ®opmupyemMble KOMIIETEHIIMU, COOTHECEHHBIC C IUIAHUPYEMBIMH pe3yJIbTaTaMH 00y4eHUs
110 TUCHUTUTHHE (MOOYIII0).

Konwl Conep:xanue IlepedyeHb MIIaHUPYEMBbIX Pe3ybTATOB
KOMIIeTeHIMH® | KOMIIeTeHIuii 00y4eHHsl 0 AUCHUILINHE
OIIK- 6 - CHocoOHOCTH pelIaTh 3HaTh — OCHOBHbIE HH(OPMAIIMOHHBIE

CTaH/IapTHBIC 3a/1a41
npodeccuoHanbHOM
NeITeTbHOCTH Ha OCHOBE
MH(POPMAIIMOHHOU U
6ubnmorpaduyueckon

6ubnmorpaduueckre pecypesl 1o
JOKYMEHTOBEJCHUIO U apXUBOBEACHMUIO.
YMerhb — OCyLIECTBIAT IOUCK HAYYHO-
TEXHUYECKOH MH(OpMaIUK 1Mo CBOEH
npo¢ecCHOHATLHON IS TENIbHOCTH.

1 Kogbl koMneTeHuuit B Tabnuue JOMKHBI COOTBETCTBOBATbL KoAaM, ykasaHHbIM AT AaHHOW AUCUUMIWHBI B y4eGHOM
nnaxe; oOpMynMpOBKM KOMMNETEHLNIA A0IMKHbI cooTBeTcTBoBaThL PrOC BO.




KYJIBTYpHI C IpUMEHEHHEM | BiiajgeTb -  HaBBIKaMU MCIIOJIB30BAHUS
nH(pOPMAIIMOHHO- KOMIBIOTEPHOH TEXHUKU U HH(OP-
KOMMYHUKAITHOHHBIX MAaIMOHHBIX TEXHOJIOTHI, OCHOBHBIMHU
TEXHOJIOTHH U C y4eTOM METOJJaMH, CTIOCO0aMHU U CPEICTBAMHU
OCHOBHBIX TPeOOBaHUI HOJTy4eHUs1, XpaHEHUs], TepepaboTKH
UH(POPMALMOHHON UHPOpMALIANY.

0e30I1aCHOCTH;

OIlK-2 BJIaJIcHUEe 0A30BBIMU 3HaTh THUIOBOE MMPOTrpaMMHOE OOeCIeYeHUeE,
3HaHUSIMU B 007aCTH npuMeHsiemMoe sl QYHKIIMOHUPOBAHHUS
UH(POPMAIMOHHBIX ABTOMAaTH3UPOBAHHOMN CHCTEMBI
TEXHOJIOTUI [EHTPAIM30BAaHHOTO yUeTa TOKYMEHTOB

ApxusHoro ¢onna PO, ABToMaTu3npoBaHHOTO
LEHTPaJIbHOTO (POHAOBOTO KaTauora

¥Ymerb pazbupaThcs B 0a30BBIX acTEKTax
(YHKIIMOHUPOBAHUS COBPEMEHHBIX
MH(OPMALMOHHBIX CUCTEM B apXUBHOM JI€JIE
Bananers HaBbikamMH BbIOOpa MPOrpaMMHOIO
obecrniedeHust 1sl HHPOPMAIIHOHHOTO
obecrnevyeHus esiTeIbHOCTH apXHUBOB.

1.3. MecTo IMCHUIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOTrpaMMbl

JuctmtuimHa «H(pOpMaIMOHHBIE TEXHOJIOTUN B apXHBHOM JIeJIe» OTHOCHTCS K 0a30BOM
yacTu OJI0Ka JUCIUIUIMH Y4eOHOTO TUIaHa.

Jlnst OCBOGHHsI TUCIMIUIMHBI (MOIYJs) HEOOXOIMMBI 3HAHWS, YMEHHUS M BIIAICHUS,
c(OpPMHUPOBAHHBIC B XOJE M3YUCHHs CICAYIOIUX IUCHUIUIMH W TPOXOXKACHUS TIPAKTHK: -
«MurdpopmanrionHast IBPUCTUKA (6azoBas 4acTh); «MapopmaTrkay (6azoBas
yacTh);«MHpOopMaIIMOHHBIE TEXHOJIOTHI» (0a30Bas 4acTh) , KApXuBOBeACHUE) (0a30Bas 4acTh);
«MurdpopmarmornHas 6€30MaCHOCTh U 3aIuTa HHGOpMaIumn» (6a3oBast 4acTh).

B pesynbprare OcBOEHHs IUCHMILIMHBI (MOIYyJs) (OPMHPYIOTCS 3HAHHS, YMCHHS H
BJIQJICHUSI, HEOOXOAUMBIC JIJISl U3YyUYCHUS CICAYIOIINX TUCIUILINH U TIPOXOXKIACHUS MPAKTHUK:

«ApXUBBI JJNIEKTPOHHBIX JIOKYMEHTOB» (BapuaTHBHAs 4YacTh); «Co3nanue u
AKCIUTYaTaIUs aQpXUBOB 3JIEKTPOHHBIX JOKYMEHTOB» U «CeTeBble TEXHOJIOTHUU B ApXUBHOM JIEJIE»
(BapuaTHBHAsT 4YacTh), «MexayHapoIHas CTaHIAPTH3AIM YIPABICHHUS JIOKyMEHTAImen» (
BapuaTHBHAs 4acTh); «HaydHO-TeXHUYECKHE U SKOHOMHUYECKHE apXHUBBD) (BapUaTUBHAS YaCTh);

AynuoBH3yallbHbIE apXHUBBD» (BapUaTHUBHAS YacTh).




2. CTPYKTypa AMCHMILIHHBI (M00Y/151)

CTpyKkTypa AMCHMILVINHBI (M00Y/15) N1 O4HOI (POPMBI 00yUeHH S

OO1mas Tpy10€MKOCTh TUCHHUILTHHBI COCTABIISIET 2 3.€., 72 4., B TOM YHCJIe KOHTAKTHas paboTta
o0ydaroumxcsi ¢ mpernoaaBateneM 28 4., caMoCTOsITeNbHas paboTa o0yqaronmxcst 44 .
[IpomexxyTouHas aTtectamus — 6 ceMecTp (3a4eT C OI[CHKOH).

Bunpst yueOHOI paboThI

Popmsbl
(B yacax) TeKymero
KonTakTHas w
3 . KOHTPOJIS
Neo Paszzen o 2 T 5 yCIIEBAEMOCTH,
/1 | TUCHUATUTAHBI/ TEMBI § 2 B E % g dopma
g = T = % - 5 S | 5'Q | MPOMEKYTOYHO
S| & = EE S =] 2 3 g = i aTTecTanun
5| 5 3 Sz| 8= = 2 S 3 (no cemecmpam)
o5 |lo | E8| =58 = =

1 Bgenenue 1

2. | 1. Ucropus 6 |1 6 KonTpoabHas
MEXaHU3aIu U paborta
aBTOMaTH3aIUN (pedepar),
apXUBHOTIO JIea B YcTHBIN onpoc.
HAIlIE CTpaHe U 3a
pyoOexoM.

3. Paznen 6 2 6 KonTtponpHas
3.HopmaTtuBHO- paborta
npaBoBas 0aza (pedepar),
nHpopMaTH3aIu
aApXUBHOTO JiejIa. Pabouas

TETpaab
CTYJ/ICHTA,

4, Pasznen 4. 6 2 6 KonTtponbHas
OcHOBHBIE pabota
00BEKTHI U (pedepar),
MIPUHIUTIBI Pabouas
aBTOMaTH3alHU TETpab,
apXHUBHOTO JIeJa. YCTHBII OMPOC

Ha
MPaKTUYECKOM
3aHSATHH.

5. Pazgen 5. ba3wr 6 8 6 KonrtponbHas
JIAHHBIX B paboTta
apXMBHOM JIeJIe. (pedepar)

PaGouas Tepanp,

6. Pasgen 6. 6 8 6 KonrtponbHas
[MpuknanHnoe paborta
IIPOrpaMMHOE (pedepar)

2 Mpwn peanusaumm o6pasoBaTeribHOWM NPorpamMmMbl Ha 04HO-3a04HON 1 3a04HOI hopMax obydeHus, Tabnuua
COCTaBnsAeTCsA ANS KaXaon opMbl.




obecneuenue mis

PaGouas

aBTOMATH3UPOBAHH TETpaab
BIX APXUBHBIX CTY/ICHTA,
TEXHOJOT U YCTHBIH OIPOC
(AAT). Ha
MPaKTUIECKOM
3aHSATHH.
Paznen 7. 2 6 KoHnTpobHast
WuTepuer- pabota
TEXHOJIOTUH U (pedepar)
nH(pOpMallMOHHbIE Pabouas
pecypcsl, TETpaab
UCTIOJIb3yeMbIE B CTY/ICHTA,
apXWBHOM JIeJIe.
Paznen 8. 2 6 KonTtponsHast
Texnonmorust paborta
XpaHEHUs (pedepar),
AIEKTPOHHBIX Pabouast
JOKYMEHTOB H TETpaab
3anuTa CTY/ICHTA,
nHpOpMaIU B YCTHBII OTPOC
MH(POPMAITMOHHBIX Ha
cUCTeMax. MPAKTUYECKOM
3aHSATHU.
[IpomexxyTouHas 3ayer ¢
aTTecTanusg OILIEHKOH.
n n umoeosast
3auém ¢ oyenxoir® KOHMPObHASL
paboma
NTOI'O: 20 44

3 I'Ip|/| Hann4um B y‘-le6HOM nnaHe. rlpOBO,lJ,VITCFl Ha nocnegHemM 3aHATUN CEMMHAPCKOro Tuna.




3. Conep:kaHue TUCHMILITHHBI (M0Oynsa)*

Ne | HaumeHoBaHue Coaepixkanue
pasaeJa
AUCHMILINHBI
1 1.BBencenue. [Ipenmer, nens u 3agaun Kypca. ICTOUHMKH U JIMTEpaTypa 1o

Kypcy. XapaKkTepUCTUKA 3aKOHOIaTeIbHbIX, HOPMAaTUBHBIX U
METO/IMYECKUX JOKYMEHTOB, HALIMOHAJIBHBIX U MEXKJTYHAPOIHBIX
CTaHJIapPTOB IO U3ydaeMoi mpodiieMaruke. MecTo Kypca cpeau
JPYTUX AUCUUIUIMH. B3auMocBs3b Kypca ¢ IUCHUIUIMHAMU
«/loxymeHnToBeneHue», «OCHOBBI U TEXHOJIOTUS
JOKYMEHTAIlMOHHOTO 00eCieueHus yIpaBiIeHUs» U Jp.
OcHoBHbIE IOHATHS Kypca: MEXaHU3alusl, aBTOMaTU3alus U
uHpopmaruzauusg JIOY u apxuBHOro jAena, vHGOpMallMOHHbIE
texHozoruu (UT), nndpopmannonnsie cucremsl (MC),
KOpHOpaTUBHbIE THPOPMAIIMOHHBIE CUCTEMBI,
aBromarusupoBanHbie cuctemsl JIOY (AC 10Y), anekTpoHHbIE
JIOKYMEHTBI, 3JIEKTPOHHBIN apXUB, ApXUB 3JIEKTPOHHBIX
JOKYMEHTOB, aBTOMaTU3UPOBAHHbBIE apXUBHBIE TEXHOJIOTHH U JP.
CormnocTaBiieHre MEXIyHAPOHONW U OTEYECTBEHHON MPOUITHLHOMN
TepMHHOJIOTHH. Posib Kypca B COBEPIIEHCTBOBAHUHU OpPTraHU3alUH
paboThl ¢ JOKYMEHTaMH B YIIPABJIEHUH, CO3/1aHUN ONTUMAJIbHBIX
YCIIOBHH pabOTHI CITYXO TOKYMEHTAIIMOHHOTO 00ECTICUCHMSI
yIpaBJeHUs U apXxuBa. 3HaueHue HH(POPMaTU3aLUU apXUBHOTO
niena Ha coBpeMeHHoM atane. OCHOBHBIE HH(OPMAaLlMOHHBIE
TEXHOJIOTHH, MpuMeHsieMble B [IOY u apxuBHOM fene.
NudopmanmoHHbIe CBOMCTBA JOKYMEHTOB. 3aKOHOMEPHOCTH
poCTa U CTapeHusi JOKYMEHTHON MH(POpMAIUH.
ABTOMaTH3UPOBAHHBIE UH(POPMAIIMOHHO-TTIOMCKOBBIE CUCTEMBI U
ux kinaccudukanusa. OTpacieBas CUCTEMa HaAyYHO-TEXHUYECKON
uH(popMalnu B 001acTU JOKYMEHTOBEICHUS U apXUBHOTO JIeNa.

2 Pasnen 2. Ucropus DTanbl aBTOMATU3AIMKU apXUBHOTO Jieja B KoHIe XIX — KoHIe
MEXaHHU3aIHU 1 XX BB.: pa3zBUTHE TEXHUYECKOTO 0OecreueHms, HoCUTeNei
aBTOMAaTH3AIMN UH(pOpMaLUH, IPOrPAMMHOI0 M IMHIBUCTUYECKOTO 00ecIIeYeHusl.

ApXUBHOTO Jena B
Halllel cTpaHe U 3a
pyoexxom

[lepBble EHTPBI XpaHEHUS MAIIMHOYUTAEMBIX JOKYMEHTOB:
apXUBBbI OTPACIEBBIX BEIYUCIUTEIBHBIX HEHTPOB U INIABHBIX
BBIYUCIHTENBHBIX IIeHTpoB (I'BL]). BiausHue aBromaTusamnuu B
opranax Hay4Ho-TexHuuyeckoil unpopmarmu (HTU) Ha apxuBHOe
JeNo. YueTHble U HHPOPMAITMOHHO-TIOMCKOBBIE
aBTOMAaTHU3UPOBAHHBIEC CUCTEMBI B apXuBax. [lakeTbl mpukiIagHbIX
IporpaMM i apXUBHOTO jena. MHpopMaIoHHO-TOMCKOBBIE
Te3aypychl. MexxapxuBHble aBToMatu3upoBanubie UIIC.
ABTOMaTH3MPOBaHHAsl CUCTEMA HAYYHO-TEXHUYECKOI
unpopmaimu (ACHTH) na ocHoe LleHTpanbHOTrO

donmosoro karanora (LIDK) rocynapctBeHHOro apXUBHOTO
donna CCCP. ApxuBoBeeHHE MAITMHOYNTAEMbIX JOKYMEHTOB
(MY/). Bueapenue nHpOpMAIIMOHHOTO MOAX0/1a B
apxusoBeneHue. Tpynsl B.H. Astokparosa, K.b. I'enbmana-

4 CopepxaHue OUCUMNNUHBI (MOAYrisi) OOMKHO COCTOSITb M3 pa3ferioB, COOTBETCTBYIOLMX CTPYKTYpPE AUCLMMMMHDI,
noapasgenoB WM OTAEMbHbIX TEM C TOW CTereHbld MoApobHOCTM, KOTopas, MO MHEHUIO aBTopa, ONTUMAarnbHO
CNocOBCTBYIOT AOCTVXKEHUIO LIEMKW 1 peanmnsauum NoCTaBneHHbIX 3aay.

CopepxaHue gucumnnuHbl (Modyrisi) MOXET ObITe MpeacTaBeHo B TEKCTOBOW WM B TabnuyHom chopme
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Bunorpanosa, K.W. Pynenscon, P.H. Edpumenko u ap.
[IpumeneHne aBTOMaTU3UPOBAHHBIX CHCTEM 00pabOTKU
n300paXkeHuii i pectaBpauu JokymenToB (ACOU3).

OnbIT aBTOMATU3AIMK APXUBHOTO Jieiia 3a pyoexoM B 1940-
1970-e rr. O6¢cyxaenue npodiaeM nHPOPMATU3ALUN APXUBHOTO
nena Ha koHurpeccax MCA, co3znanue Komurera o
aBromaruzaiuu MCA. Undopmatuzanus B crpanax CLIA,
3anaanoit EBpornsl, crpanax COB. Coznanue AUTIC, navano
PUMEHEHHS KOMITBIOTEPHBIX CETEH,

CO3/IaHUE APXUBOB MAIIMHOYNTAEMBIX JTaHHBIX. APXHBOBEICHHUE
MalTMHOYUTAEMbIX JOKYMEHTOB 3a pyoexxoM. Tpynasr Jxx. Poyca,
x. Tecrona, Y. Jlonnapa, M. Keppoua.

Pazmen 3.
HopmatusHo-11paBoBas
0a3za nH(popMaTu3anuu
apXUBHOTO JIefa.

Pernamenranus nHpopMaTH3aluy apXUBHOTO JIEJIa B POCCUHCKOM
3aKoHoJarenbcTBe. 3akoH PO «O06 nndopmanuu,
MH(OPMALIMOHHBIX TEXHOJIOTUAX U 3auiuTe nHpopmanumy», «O0
apxuBHOM Jiene B Poccuiickoit denepanuny, 3ak0Hbl CyObEKTOB
denepanuu 1 Ipyrue HopMatuBHbIe akThl. [IpoGiembl aBTOpCcKOTrO
npaBa M JOCTyma K 0a3aM JaHHbIX, 3aIIUTHl HH(OpPMaLIUH,
nHpopmannoHHON 6e30macHOCTH. PeriaMenTanys BOpocos
nH(popMaTU3alMKi apXUBHOTO Jiejia B OCTAHOBIICHUSX
[IpaButenbctBa PO, cyobekToB denepannu, npukazax Pocapxusa
U JpYyrux HOPpMaTUBHBIX akTax. denepanbHble U PerHOHAIbHbIE
porpaMmbl HHpopmaTH3auu apxuBoB. Konuemnms
nHpopmaTu3alu apxuBHoOTO jena B PO, mporpamma
uHpopmatuzanuu PeeparbHOTO APXUBHOTO areHTCTBA U MO~
BEIOMCTBEHHBIX eMy yupexkaenuit Ha 2011-2020 rr.
HopmartuBHo-mMeToanueckue pa3padbotku PocapxuBa u apXUBHBIX
yupexaennit.«l [paBuia opranuzanuu XpaHeHus,
KOMIUIEKTOBaHMS, y4€Ta U UCIOJIb30BaHUS JOKYMEHTOB...» B
roCyJapCTBEHHBIX, MYHUIUIIATbHBIX apXUBAX, MYy3€5X,
oubmmoTekax, apxuBax PAH 06 undopmaTuzanum apxuBHOTO
JieJia U XpaHEHUU AJIEKTPOHHBIX TOKyMEHTOB. KoHuenuus
uH(pOopMaTH3alUK apXUBHOTO niena B Poccuu;

oTpacieBas nmporpaMma UH(popmaTuzanuu apxuBHoro iena B Poc-
cun. @enepanbHas LeaeBas nporpaMma «aekTpoHHas Poccus»
Ha 2002-2010 rr. (2002 1.) 1 apxuBsbl. [lepcriekTUBHOE U TEKYyIIIEE
IUIaHUpOBaHue paboThl 1o uHpopmaTuzanuu otpaciu. [1naner
HUP. Ponp denepanbroro apxuBHoro areurctsa 1 BHUMJIA/IL.
Lentp nndopmanmoHHsix TexHoJaoruii Pocapxusa. JlesarenbHOCTD
DKCHEPTHON KOMUCCUU IO aBTOMATU3UPOBAHHBIM apPXUBHBIM
texHosiorusm Pocapxua. Cexumst LC Poccuiickoro oGmiecTpa
UCTOPUKOB U apXxuBUCTOB (POUA) «3neKTpOHHBIE TOKYMEHTHI U
apXUBBI: MPOOJIEMBI U petieHus». MexayHapoansie popmatsl u
cranaaptel onucanus. Cranmapt ISADC(G) (1994).

Paznen 4.

OcHOBHBIE O0OBEKTHI U
TIPUHIIHATIBI
aBTOMAaTH3ALUH
ApPXUBHOTO JIeNa.

OOBEKTHI, IPUHIIMIIBL, 1IEJIH, 331241 U HAIIPaBJICHHS
UH(pOpMATU3ALMU ApXUBHOTO Aea. Buasl HHPOpPMaMOHHBIX
TEXHOJIOTUH, TPUMEHSAEMBIX B apXHBHOM JIEJIE.

Opranuzanys HHPOPMATU3AMH HA YPOBHE apXUBa.
[TnanupoBanue padotsl o BHeApeHno AAT B apxuBax.
[Iporpammbl HHGOPMaTH3aLMK OTACTBHBIX (heaepaTbHbIX,
LEHTPaJIbHBIX PECIyOINKAHCKUX U TOCYIAPCTBEHHBIX KPAaeBhIX,
00J1aCTHBIX, MyHUIIUIIAJIBHBIX apXUBOB. CTPYKTYpHBIE




HOJIpa3/IeIeHUs apXrBa, OTBEYAIOIIHE 32 HHPOPMATU3AIHIO.
Oransl BHenpeHust AAT B apxuse. Jransl BHeApeHus AAT B
apxuBe. BeiOop mporpaMMHOTO 0oOecTieueHus U pa3padoTInKa.
CknasipiBaHHE COBPEMEHHOTO PHIHKA IPOTPAMMHOTO 00ECTIeUeHHS
B o0acTi apxXuBHOTO fena. L{eHTpsl pa3paboTunku mporpamMm
JUIS apXUBHOM OTpaciii: apXUBbl, CUCTEMHbIE HHTETPATOPBI,
Hay4yHbI€ YUpeKIeHHs U By3bl. [locTaHOBKA 3a1auu U
TeXHUYECKoe 3a1anue. Jloropop ¢ pazpaboT4ukoM. Y CTaHOBKA

U ajanrtanus nporpammsl. [IpobiieMa koHBEpTUPOBaHMSI TaHHBIX B
HOBBIE BepcuH porpamMmbl. O0ydeHue nepcoHaia.

Pasnen 5. ba3el maHHBIX
B apXHUBHOM JIEIIC.

Cuctemsl ynpaBieHus: 6a3aMu JaHHBIX, IPUMEHSEMBIE B ApXUB-
HOM Jienie. PensiiiionHas 1 uepapxudeckas CTpyKTypa 0a3bl
nanHbIx.[locTpoenue nHPOIOrnueckoi MoAEIu U
natanornyeckoit moaenu bJ[. Berbop TunoB 0o0beKTOB, UX
aTpuOyTOB, HACHTHU(HUKATOPOB OOBHEKTOB, OTIPEICTICHNUE TUTIOB
CBA3€H, BBIOOP MOJIENN JAHHBIX, CTPYKTYpUPOBAaHUE JaHHbIX,
npoekTupoBanue oTuyeroB. [Ipobiaema cozgaHust TUIIOBOTO
(oO1IeoTpacneBoro) mMporpaMMHOT0 00ecreueHusl.
OyHKIMOHAIBHBIN TIox0 (pazpadotku BHUN-

JAJl) n uaterpupoBaHHbIii oxo] (pazpaboTku Pocapxupa).
WNuTerpupoBannas Moieiab MUHPOPMAITHOHHOM CHUCTEMBI apXUBa,
OCHOBAHHO Ha MHOTOYPOBHEBOM OTNIUCAHUU. CUCTEMBI
ynpaBJeHHUs 0a3aMH TaHHBIX, IPUMEHSIEMbIE B apXHUB-

HOM JieJie.

Paznen 6. Ilpukmammoe
MIPOrpaMMHOE
obecrieucHUE ISt
ABTOMAaTHU3UPOBAHHBIX
APXUBHBIX TEXHOJIOTUH
(AAT).

Buzbl 1 pa3HOBUIHOCTH aBTOMATU3UPOBAHHBIX
UH(GOPMALMOHHBIX CUCTEM B apxuBHOM Jene. [IpusHaku
KJIacCU(PUKAIUU NTHPOPMAITMOHHBIX CUCTEM: YPOBEHb HHTETPALIUU
JAHHBIX B paMKax apXuBa, Ha3HAUEHUE CUCTEMBI (y4eTHas,
MH(GOPMALIMOHHO-TIOUCKOBAsI, aIMUHUCTPATUBHO-
yrpaBiieHuUecKas); GyHKIIUA CUCTEMBI (YIEeT, KOMIIEKTOBAHHUE,
CIIPaBOYHO-TIOMCKOBBIE CPEJICTBA, UCIIOJIb30BAHUE U JIP.);
YpOBEHb OMHCAaHUS JaHHBIX (MeXapXUBHBIEC, ME&X(POHIOBbIE,
BHYTpU(OHI0BBIC); 00beKT onucanus (PpoHI, OMKCh, IETI0,
JOKYMEHT); BUJ TPAJAULIMOHHOTO CIIPABOYHUKA (IJIEKTPOHHAs
OTIMCh, KaTaJIoOT U JIp.); BUJ APXUBHOTO YUPEKICHUS
(MHpOpPMAITMOHHBIE CUCTEMBI JUIsl apXUBOB OpraHHU3allHii,
rOCyJapCTBEHHBIX U MYHUIUIIAIbHBIX aPXUBOB,

OpraHoB yIpaBJICHHs apXUBHBIM Je5IoM), (hopma peanuzanuu (11K
u JIBC, nTepHeT, THpa)kUpOBaHHE HA HOCUTENSX).
CoBpeMeHHbIE aBTOMATU3UPOBAHHBIE APXUBHBIE TEXHOJIOTHH:
[IpOrpaMMbl JiJIsi aBTOMAaTU3ALMH yYeTa, KOMILJIEKTOBAHMUS,
9KCIEPTU3BI LIEGHHOCTH, 00ECIIEYEeHUsI COXPAHHOCTH,
UCII0JIb30BaHUs JOKYMEHTOB, aBTOMaTU3UPOBAHHBIE
UH(POPMALIMOHHO-TIOMCKOBbIE CUCTEMBI. VIHTerprpoBaHHbIE
MHOTrO(yHKIIMOHANBHBIE IporpaMMbl. MHpOpManmoHHbIe
IpoIecchl U GYHKIUH B CUCTEME «YUeT apXUBHOTO (POHIa»
(Uucodt). ObmieoTpacneBas cucteMa aBTOMaTU3UPOBAHHOTO
yuyeTa JoOKyMeHTOB ApxuBHoro Gonaa PO. [Iporpammsl
«ApxuBHBIN (HOHY, «DPOHIOBBIN KaTanor». MexxapXuBHble 6a3bl
JTAHHBIX (peecTp YHUKAIbHBIX JOKYMEHTOB ApXHUBHOTO (OHAA,
aBToMatu3upoBanHblii L{OK, «Apxusnas Poccuka» u ap.).
WndopmaTuzanus apxuBoB opranuzanuii. OCHOBHbIE TPOOIEMbI
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KOMIIbIOTEepH3any HHGopmanuonHoro noucka. UIIC
JOKyMEHTaIbHbIC U (akTorpaduueckue. Kinaccubpukanus
UH(POPMALMOHHO-TIOMCKOBBIX S3bIKOB. becTe3aypycHbIit
nouck. Tezaypycsl u ux penakrupoBanue. Kiaccupukaropbt
JOKYMEHTHOH nH(pOopMaIMu — UX YHHU(PUKALIUI U
penaktupoBanue. CtanmapTusanus GOpMaTOB OMUCAHUS
nokyMmeHnToB. EKJIW. DnexkTpoHHbIE MyT€BOIUTEINH, OIUCH,
Karanory, ykazarenu. MexapxusHsle AUIIC. bank nanHbIx
«Kuura namsartny, «ApxuHas Poccukay, ALIOK.
[Honnorexcrossie AUIIC. HTErprpoBaHHbIE IOUCKOBHIE
CUCTEMBI U MPOrpaMMHOE 0OeCIieYeHUE AJIsl UX peau3alluu.
OmnpiT I'maBapxusa r. Mockssl, TAP®, Apxusa PAH,
peruoHabHbIX apxuBOB. [Iporpammusblil komiuieke «Kaucca-
ApxuB» U ero BHeipeHne. MexX1yHapOoIHbIE POEKThI
KOMITBIOTEPU3ALUU APXUBHBIX TEXHOJOTUN — «ApXUB
Komunrtepna», «CBAI .

Pazpen 7.
HNHTtepHeT-TexHonornu
1 nHGOpMaIOHHBIE
pecypcsl,
HCIIOJIb3yEMBbIE B
apXHUBHOM J€JIE.

[IpuMeHenne ceTeBbIX TEXHOJIOTUM B UH(POPMAIIMOHHOM
obecrieueHnH pabOThl ApXUBOB, CO3/ITAHUN MEKAPXUBHBIX
WH(POPMAITMOHHO-TIONCKOBBIX CITPABOYHUKOB, YITPABICHUN
oTpacibto. [ 106anpHble BHIYMCIUTENbHbIE CETH U apXUBBI.
[IpoGnema co3znanust pecypcoB OTE€UECTBEHHBIX apXUBHBIX
yupexxaeHunit B Uatepuere. O0mierocyaapcTBEHHbIE apXUBHbIE
opTajbl — «APXUBBI YKpauHb»; « ApXuBbl benopyccumny;
«Apxussl JIuTee». Caiit PocapxuBa «ApxuBbl Poccuny.
Meroanueckue ykazanusi PocapxuBa no co3gaHuro caiita
apXUBHOTO YUpEXKACHHUS. XapaKTepuCTHKa HHPOPMAIIHOHHBIX
PECypCoOB POCCUHUCKHUX apXHUBOB B TJI00ATLHOMN CETH: CANTHI
MpeACcTaBUTENbCKUE U HaydHble. [Ipobnemsl mybnukamuu HCA u
nokymeHToB B HTepHeTe. bubnmorexku cepimok. CalT « ApXUBBI
mupa» KOHECKO. Opranuzanus 1octyna K 3JeKTPOHHBIM
pecypcam o fokymMeHTax ApxuBHoro ¢ouaa PO, pazmenieHHbIM
Ha nopraine «Apxusbl Poccumn», B ToM unciie «LleHTpanrbHOMYy
dboHmOBOMY KaTallory»; «PeecTpy YHUKaIbHBIX TOKYMEHTOBY.
Coznanne «EquHo¥ MHTETpalmoOHHOM T1aT()OPMBI
MH(GOPMAIMOHHBIX PECYPCOB» POCCHIICKUX apXUBOB.

Paznen 8. Texnonorus
XpaHEHHs SJIEKTPOHHBIX
JOKYMEHTOB H 3aIlINTa
nH(popMaIum B
MH()OPMAITMOHHBIX
cCHCTEeMax.

[TpoGiema coxpaHeHuUs NEKTPOHHBIX TOKYMEHTOB Ha
coBpeMeHHOM atane. [lonsarus «MY», « IMH», «3neKkTpoHHBII
nokyMeHT» (/1) 1 UX HOPMATUBHO 3aKpEIUICHHbIE Ie(OUHUIUY.
Huckyccun o npupose 3. Oco6eHHOCTH MaITMHOYNTaeMbIX
JOKYMEHTOB Kak 00bEKTOB apXUBHOTO XpaHEeHUs. Bompockl
IOPUIUYECKON CUIIBI U «(JI0KA3aTEIbCTBA» HAJIEKHOCTH HOCHUTEIIEH,
OT/ICJICHHOCTH MH(QOPMAIIH OT HOCUTEJIS, HEOTPAHUYECHHOCTHU
BOCITPOU3BE/ICHUS] OPUTHUHAJIOB, BEICOKOW C€0ECTOMMOCTH
XPpaHEHHUs; CTAPEHUE TEXHUYECKOTO U IIPOrPaMMHOIO
obecnieueHust; GopMaTHON HECOBMECTUMOCTH, OTIMCAHUS

u 1p. IIpaBoBoe perynnpoBaHue IOpuaUecKoi cuibl D/ B Hamen
CTpaHe U 3a pyOexoM. DIIeKTpOHHAs HU(POBast MOAMUCH.
TexHOJIOTHH OIIEPAaTUBHOTO XPAHEHHUs DJIEKTPOHHBIX JOKYMEHTOB
(3ammuTa OT BUPYCOB, COOEB IEKTPONUTAHUS, PE3CPBHOE
KonrpoBaHue u ap.). [Ipobrema 10AroBpeMeHHOT0 XpaHeHUs
JJIEKTPOHHBIX JOKYMEHTOB U IOJACPKAHUSA UX AYyTEHTUYHOCTH.
OcoOGeHHOCTH KIaccu(UKAIMK, YIeTa, OMCAHMSI U SKCIIEPTU3bI




LIEHHOCTH AJIEKTPOHHBIX JOKYMEHTOB. TpeboBaHus
UH(POPMALMOHHOM 6€30MacCHOCTH K aBTOMATU3UPOBAHHBIM
cucremaMm B JIOVY u apxuBHOM zaene. OCHOBHbIE HAlIPABJICHUS U
MEPHI 110 3aIUTe HHPOPMALIUU OT HECAHKIIHOHUPOBAHHOTO
noctyna. Co3aHue 31eKTPOHHOrO (POH/A HOJIb30BAHUS.
Cosznanue LlenTpa XpaHeHUs 31EKTPOHHBIX IOKYMEHTOB
POCCUICKUX apXHUBOB.

4. OOpa3oBaTe/ibHbIe TEXHOJOTHHU

5

Ne |HaumeHoBanue Buasbl yueoHbIX
N Oo0pa3oBaTte/ibHbIE TEXHOJIOTUH
n/n (pasaesa 3aHATHH
1 |2 3 4
1. |1.Bsenenue. Jlexmms 1. BBomnass neknmusa ¢ HCHOJIBL30BAaHHUEM
BUJIEOMaTEpUAIIOB
CamocrostensHas  |KoHcynpTupoBanue " MPOBEpPKA
pabora JIOMaNIHUX 3a/TaHA I MOCPEJICTBOM
3JIEKTPOHHOM MOYTHI
2. |Pazgen 2. Ucropus Jleknus 2. Jleknug-Bu3yanuzanus C [PUMEHEHUEM
MEXaHU3alWu 1 ClaiA-poeKTopa.
aBTOMAaTHU3alluH
apXUBHOTO Nienia B Hainel | CamocTosTenbHas  [ToAroToBka K KOHTPOJILHOIM padoTe.
CTpaHe  3a pyOeKoM pabota
3. |Pasmen 3. Hopmartusno- |JIexrus 3. Jleknuga-Bu3yanuzanus C TNPUMEHEHUEM
npaBoBas 6aza claiA-mpoexTopa.
nHpOPMaTH3AITHN
apXMBHOTO Jerna. Camocrosarensnas  |[loaroroBka K KOHTPOJIBHOM padore.
pabota
4. |Pazmen 4. Jlexnus 4. Jlexums-Bu3yanuzauuss ¢ OPUMEHEHUEM
OcHOBHBIE 00BEKTHI U claia-nmpoexTopa.
NPUHOHIBI aBTOMaTu3anny |CamoctositenbHas  |KoHcynbTupoBaHue u MIpOBEpPKa
apXUBHOTO Jela. pabora JOMaIIHUX 3a/1aHU I MIOCPEJICTBOM
3JE€KTPOHHOM MOYTHI.
5 |Pasnen 5. basbl nannbix B |JIekius Jlekumst ¢ pa3bopoM  KOHKPETHBIX
apXUBHOM JIEJTe. 5. CUTYaLUi.
CamocrosTenbHass |BpInojHEeHWe NMPAKTUYECKOTO 3aJaHus 110
pabora. aHaIM3y TMpaBwil paboOThl apXWBOB U

CTaHJapTOB.
KoncynbpTrpoBanue u MPOBEpPKa
JOMAIIHAX 3aaHui MOCPEJICTBOM

AJIEKTPOHHOM MOYTHI.
ITonroToBka K KOHTPOJBbHON paboTe u

5 B pasgene ykasbiBaTcsi 06pa3oBaTernbHble TEXHOMOMUM, WCMOMb3yeMble MpWU peanu3auvy pasnuyHbIX BUOB
y4ebHbIX 3aHATWIA Anst Haubornee 3EKTUBHOIO OCBOEHUS AUCUMMNMHBLL. [pu npoBegeHuM yYeBHbIX 3aHATUI
obecneunBaeTcs pa3BuTME Y 06Yy4YalOLLMXCS HABLIKOB KOMaHAHOW paboThbl, MEXIIMYHOCTHON KOMMYHMKALMKW, NPUHATUS
pEeLUeHW, NUOEpCKUX KadyecTB (BKMYas Npu HeoOXOAMMOCTM MpOBEOEHUE WHTEPaKTUBHbIX NEKLUIA, TPynnoBbIX
JOMCKYCCUIA, PONEBLIX Wrp, TPEHWHIOB, aHanu3 cuTyauui U MMWUTaLUMOHHBLIX MOoZenen, npernofaBaHue AUCLMMIVH
(MoOyrnieli) B hopMe KypCOB, COCTaBMEHHbLIX HA OCHOBE Pe3yrbTaToB Hay4YHbIX UCCIeLOBaHMWiA, B TOM YUCHE C YYETOM
pervoHanbHbIX OCOGEHHOCTEN MPOMECCUMOHANbHON AEATENLHOCTU BbIMYCKHUKOB M NOTpeGHocTel paboTopaTenel

(n.34. Mpukas Ne301).
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3aroJIHEHHUIO paboyeil TeTpau.

6 |Pazgen 6. [IpuknagHoe Jlexrus 6. Jleknuda-Busyanuszanus C I[PUMEHEHHEM
MporpaMMHOe CIaNI-TIPOEKTOpA.
obecrieueHue s
4BTOMATH3NPOBAHHEIX CamocrosarensHas  |KoHcynpTupoBanue " IIPOBEPKaA
ApXMBHBIX TEXHOJIOTHi pa60Ta JTOMAIIITHUX 3aJaHul MOCPEIACTBOM
(AAT). 3JIEKTPOHHOM MOYTHI.

7 Pazpgen 7. Jlexknusa 7 Jlekuusa-Bu3yanuszanus C T[PUMEHEHHEM
WnTepHeT-TexHoI0rHN U CIalI-TIPOEKTOpA.
nH(POPMAITUOHHBIE
pecypcsl, ucnonb3yemeie B |CamocrositenbHass | KoHcynbTupoBanue " IIPOBEPKaA
apXMBHOM JIeJIe. pabota JIOMAITHUX 3aJjaHui MOCPEACTBOM

DJEKTPOHHOM MOYTHI.

8 |Pazgen 8. Texnonorus Jlexnus 8. Jlexuus-Bu3yanu3anuss ¢ TpPUMEHEHUEM
XpaHEHUs SJIEKTPOHHBIX CIalI-TIPOEKTOpA.
JIOKYMEHTOB U 3a11MTa
uHpOpMAaLHH B CamocrosrensHas |KoHcynbTHpoBaHue i IIPOBEPKa
MH(pOPMAIHOHHBIX pabota JOMAaIITHHUX 3aJaHuH OCPEACTBOM
crcTeMax.

3JICKTPOHHOM MOYTHI
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5. OneHka mJIaHMpPyeMbIX Pe3yJIbTATOB 00y4YeHHsA
5.1. Cucrema OleHUBaHUS®
Cucmema ouenusanus Modcem Oblmb NPeoCcmasieHa KaK 8 meKkcmoeol, maxk U 6 madauyHou

dopume.
Hanpumep:

®dopMa KOHTPOJIA

Makc. KOJIn4ecTBO 0aJ/JI0B

3a4ém/3auém ¢ OYeHKOU/IK3aMeH

3a ogny |Bcero
padoty
Texymui KOHTPOJIb:
- ONpPOC HA NPAKMUYECKOM 3AHAMUU 5 6annos |30 6annos
- KoHmpo.vHas paboma (pepepam) 10 10 6annos
- pabouas mempaos cmyoenma (memst |5 6annos |20 6annos
1-3),
/[151 cmyoenmos 3a0uno2o omoenenus -
4
[IpomexyTouHas aTTecTanus 40 b6annos
(umozosas konmponvuas paboma’)
HToro 3a cemectp (ducyuniumy) 100 6annos

[Tomy4eHHBIN COBOKYITHBIN PE3yJIbTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLIEHOK H B
mKany oueHok EBpornelickoit cucteMsl nepeHoca 1 HakorieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUY ¢ TaOIHIICH:

100-6ammpHas mkana | TpaguimoHHas mKaza Ixana ECTS
95 -100 A

8394 OTJINYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 55 yJIOBJICTBOPUTEIIHHO E

20 -49 FX

0_19 HEYIOBJICTBOPUTEIIHHO HE 3a4TEHO =

6 Cucrema oLueHnBaHuA BbICTpanMBaeTCA B COOTBETCTBUUM C y‘-le6HbIM nnaHom,

roe onpenerneHbl

dopMbl

MPOMEXYTOUYHOI aTTecTauum (3a4€T/3a4€T C OLIEHKOI/3K3aMeH), 1 CTPYKTYPOi AUCLMMNVHDI, TAE onpefeneHbl (hopMbl
TEKyLLEero KOHTponsi. YkasblBaeTcs pacrnpegeneHne 6annoB no ¢opMamM TeKYLIEro KOHTPOMsS U MPOMEXYTOYHON
aTTecTaluuu, CpoKM OTYETHOCTY.
7 MoXeT NpoBOAUTLCA Kak B TPAAMLMOHHON, Tak U B MHHOBALMOHHON (hopMe (3aLuuTa NpOoeKToB, AernoBasi urpa, Kenchbl

nT.a.)
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5.2 KpuTepuu BHICTABICHUS OLEHKH 110 quciumiuHe’

Banabl | Ouenka no Kpurtepuu oneHku pe3y1bTaToB 00y4eHHs 110

/ AUCUMIIUHE AUCUMIIHHE

Ikana

ECTS

100-83/ | «oTmuuHO»/ BrictaBnsiercs oOy4aromemMycs, €Ciii OH IITyOOKO U MTPOYHO

AB «3a4YTEHO (OTJIMYHO)»/ | YCBOMJ TEOPETHUECKUH U MPAKTUICCKUN MaTepUal, MOXKET
«3aYTEHOY IPOJEMOHCTPHUPOBATH 3TO HA 3aHATHUSAX U B XOJI€

IIPOMEKYTOYHOU aTTECTALUH.

OO0yuaromuiicsi HICYEPIIBIBAOIIE U JIOTUYECKUA CTPOMHO
U3JaraeT ydeOHbIi MaTepuall, yMeeT yBA3bIBATh TEOPHUIO C
NPaKTUKOH, CIIPABIISIETCS C pEIIEHHEM 3a7a4y
npoeCCHOHATBFHON HAIIPABIEHHOCTH BEICOKOTO YPOBHSI
CJI0KHOCTH, TIPABUIILHO 00OCHOBBIBAET MPHUHSTHIC PEIICHHUS.
CB0001HO OpUEHTHPYETCS B yueOHOM U TPOPeCcCHOHAIBHON
JaUTEepaType.

OrieHKa MO TUCIUTUTHHE BBICTABJISIOTCS 00yJaromeMycs ¢
Y4ETOM PE3yJIbTATOB TEKYLIEH U MMPOMEKYTOUHON
aTTeCTalUH.

Komnereniuu, 3akpeniaéHnple 3a TUCIUIITAHOM,
chopMupOBaHBI HA YPOBHE — «BBICOKHII.

82-68/ | «xoporo»/ BrictaBnsiercs oOy4aromemMycsi, €Clii OH 3HaeT
C «3a4TEHO (XOpOoIo)»/ | TEOPETUYECKUM U MPAKTHUECKUI MaTepuall, TpPaMOTHO H T10
«3aYTCHOY CYIIECTBY M3JIaraeT ero Ha 3aHATUSAX U B XOJIe
IPOMEKYTOYHOM aTTECTAIMH, HE JOMYCKas CYIIeCTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicst MpaBUIHLHO MPUMEHSET TEOPETHUCCKHE
MOJIOKEHUS MTPU PEIICHUH TPAKTUYECKUX 33]1a4
npodeccnoHanbHOM HallPaBIEHHOCTH Pa3HOTO YPOBHS
CJIOHOCTH, BJIaJIC€T HEOOXOIMMBIMHU ISl 3TOTO HaBBIKAMU U
MpUEMAMU.

JlocTaTouHO XOPOILIO OPHUEHTUPYETCS B yUeOHOM U
npodeccuoHanbHOM TUTEpaType.

Onenka no JUCIUILIMHE BBICTABIISAIOTCSA 00ydaromeMycs ¢
Y4€TOM PE3yJIbTATOB TEKYLIEH U MPOMEXKYTOUHON
aTTeCTalUu.

Komnerennuu, 3akpeniéHnple 3a AUCHUIUIMHOMN,
c(hOopMUPOBaAHBI HA YPOBHE — «XOPOIIHII».

67-50/ | «ymoBieTBOpH- BricTaBnsiercs o0y4daromemMycsi, €cii OH 3HaeT Ha 0a30BOM
D,E TEIBHOY/ YPOBHE TEOPETUYECKUH U MPAKTUIESCKUI MaTepual,
«3a4TEHO JIOMYCKaeT OTAEIbHBIE OIMIMOKH MTPU €T0 M3JI0KEHNUH Ha
(ynosnerBopu- 3aHSATHAX U B XOJI€ IPOMEXKYTOYHOH aTTeCTallu.
TEJIbHO)»/ OOyuaromuiicss UCTIBITHIBACT ONPEACIEHHbIE 3aTPy/AHEHUS B
«3aYTEHO» NPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH IPU pElIeHun

MPAKTHYECKUX 33134 MpodeccHoHanbHOM HallPaBIeHHOCTH
CTaH/IaPTHOTO YPOBHS CIIOKHOCTH, BlIaZieeT HE0OXO0IUMBIMH
JUIs 5TOTO 0Aa30BBIMHM HaBBIKAMU U TIPUEMaMHU.
JleMOHCTpHpYyeT TOCTaTOUHBIN YPOBEHb 3HAHUS y4eOHOU

8 MOFyT YTOYHATLCA U OONONHATLCA B COOTBETCTBUUN CO CI'IELI,I/ICDI/IKOIZ ANCUNNNNHDBI, YCTaHOBIEHHbIX (bOpM KOHTpOnA,
npUMEeHAEeMbIX TEXHOMOormnm o6yquM;| 1N OUuEeHnBaHUA.
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banasl | Ouenka no Kpurtepuu ouenkn pe3yJbTaToB 00y4eHUs 10
/ JUCIHMIIJIMHE JUCHMIIJINHE

Il xana
ECTS

JIUTEPATYPBI 110 JUCLUILIMHE.

OneHka 0 JUCLMIIIMHE BBICTABIIAIOTCSA 00Y4arOIEMYCs C
Y4ETOM pE3yJIbTATOB TEKYILIEH U TPOMEKYTOUHON
aTTeCTalUN.

Komnerennuu, 3akperiéHsble 3a AMCHUIUIMHON,
c(OpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBII.

49-0/ «HEYIOBJIETBOPUTENb | BricTaBisieTcs 00ydaronemMycsi, €Clid OH He 3HaeT Ha 0a30BOM
F.FX HOY/ YPOBHE TEOPETUUYECKUI U TPAKTUYECKUN MaTepural,
HE 3a4TEHO JIOITyCKaeT TpyOble OMIMOKM TP €T0 U3JI0KECHUU Ha 3aHATHIX

U B XOJI€ TPOMEKYTOUHOM aTTeCTaI1H.

OOyyaromuiics UCIIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUN NPHU pEelIeHUH
IPAKTHYECKUX 33/1a4 IpOo(ecCHOHATIbHOM HallpaBI€HHOCTH
CTaHJAPTHOTO YPOBHS CJIOKHOCTH, HE BIIAJIEET
HEO0OXOIMMBIMHU ISl 3TOTO HABBIKAMU U MpUEMaMHU.
JlemoHcTpHpyeT (hparMeHTapHble 3HaHUS y4eOHOM
JUTEPaTyphl MO TUCHUIUIMHE.

OneHka o TUCHUIUIMHE BBICTABIIAIOTCSA 00YJaroIeMycsl ¢
Y4ETOM PE3YJIBTATOB TEKYIENH U TPOMEKYTOUHOU
aTTeCTallu.

KomnereHnyy Ha ypoBHE «10CTaTOYHBIN», 3aKPEIIEHHBIC 3a
JUCLUIUIMHOM, HE ¢(hOPMUPOBAHBI.

5.3. OneHOYHBIE CpeNICTBA (MAaTEpUAIbl) TSl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH,
IPOMEKYTOUHOH aTTEeCTAIN 00YJAIOIIHXCS MO AUCIUILIAHE (M00Y110)°

Ilpumepnvie mecmul 01 O1UY-KOHMPOIbHOU pAdONL L.
Bapuanm 1.
1. OGmeoTpacieBoe MporpaMMHOE 0OecrieyeHre apXUBOB ITO —
A. enuHbIe paBuia CO3JaHusl HHPOPMAIIMOHHBIX PECYPCOB PETHOHA;
b. enunble cTaHIapTHI OMUCAHUS APXUBHBIX TOKYMEHTOB;
B.o6mepoccuiickue kiaccupuKaTopbl TOKyMEHTHON HHPOpMAIINH;
I mporpaMMbl WM KOMIUIEKCHI MpOrpaMM, MpeAHa3HAuYeHHbIE Ui aBTOMAaTHU3alUU
OTIpeIeIEHHOM TEXHOJIOTHH B OIIPEICIICHHOM KAaTeTOpUU apXUBHBIX YUPEKACHUH.

2. JIuarBucTudeckoe odecrneueHne HHHOPMAUOHHO-TIOMCKOBOW CHUCTEMBI 3TO —

A. KOMILIEKC MPUKIAIHBIX IPOTPaMM;

b. cucrema ynpaBnenus 6a3amMu JaHHBIX;

B. COBOKYITHOCTH HCKYCCTBEHHBIX HH(POPMAIIMOHHO-TIOMCKOBBIX SI3bIKOB M CPEJICTB ITOMCKA;

I'.  cOBOKYIMHOCTb NpOrpaMMHO-AINAPaTHBIX CPEACTB BBOAA, OOpAaOOTKM M  XpaHEHUS
uHpOpMalUu.

3. OCHOBHBIM MMPUHIIUIIOM I/IHq)OpMaTI/BaI_II/II/I APXUBHOTO ACJia ABJIACTCA IIPUHIIUAIL :
A. CO31aHuA paClpeaACIICHHBIX I/IH(l)OpMaLII/IOHHLIX pPeCypcCoB;

° MprBOQATCA NPUMEPbI OLIEHOYHBIX CPEACTB B COOTBETCTBMM CO CTPYKTYPON AUCLUMMMHBI U CUCTEMOW KOHTPOSS:
BapuaHTbl TECTOB, TeMaThka NUCbMEHHbIX paboT, NpyMepbl 3K3aMeHaUMOHHbIX B1neToB, TMNoBble 3adayuu, Kewchbl u
T.n. OueHOYHbIMM CpeacTBa AOMKHbI OblTb ObecneveHbl Bce (POpMbl TeEKyLLero KOHTPONS UM NPOMEXYTOYHOMW
atrectaumn. OHM JOMKHbI OblTb OPUEHTUPOBAHbLI HE TOMBbKO Ha MPOBEPKY CHOPMUMPOBAHHOCTW 3HAHWIA, HO TaKkKe
YMEHWI 1 BnageHun.
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b.MoiepHH3auN IPUMEHAEMBIX TEXHOJIOTUI M TPOTPAMMHOTO 00ecieueHMS;
B.BHepeHMS HCKITIOUUTEIBHO MEKAPXUBHBIX HH(POPMAIIIOHHO-TIOUCKOBBIX CUCTEM;
I". mpeeMCTBEHHOCTH TPaJUIIMOHHBIX U ABTOMATH3UPOBAHHBIX TEXHOJIOTUN MEXIY COOOM.

4. Bueapenne MH(POPMALMOHHBIX TEXHOJIOTUH B MacIiTabax apXUBHOW OTpACIH PETYIUPYyeTCs U
IUIAHUPYETCS COTIIACHO

A. ®enepanbHOMY 3aKOHY 00 « ApXuUBHOM jiesie B PDy;

b. apxuBHOMY 3aKOHOIATENBCTBY CYOBEKTOB (heaepanuu;

B.«OcHOBHBIM IIpaBUIaM pabOThI APXUBOB OpraHU3aLUI;

I".«IIporpamme Hudopmaruzanuu OeaeparbHOTO APXUBHOTO ar€HTCTBAY;

5. OcHOBBI BHEJIPEHUS aBTOMATU3UPOBAHHOTO Y4€Ta U CIIPaBOYHO-NIOUCKOBBIX cpeacTs (AUIIC) B
MYHHUIMIAIBHBIX apXUBaX 3aKpeIIeHbI

A. B 3akoHe «O0 apxuBHOM jeine B PDy;

b. apxuBHOM 3aKOHOJATENLCTBE CYOBEKTOB (pesiepalny;

B. «OcHoBHMH IIpaBMIIaMu paOOTHI ApXUBOB OpPraHU3aLUul»;

I'. «IlpaBunamu opraHu3any XpaHEHUs, KOMIUIEKTOBAHHUS, Y4€Ta U HUCIOJIb30BaHUs JOKYMEHTOB
A® P® u npyrux apxvBHBIX JOKYMEHTOB B TOCY/IAPCTBEHHBIX U MYHHUIIUIIAIBHBIX aPXUBAX).

6. Enunas aBTOMaTHU3MpOBaHHAs OTpAciIeBas CUCTEMA BHEIPEHA B apXUBHOM JIelle B 00J1acTh
A. KOMIIIIEKTOBaHUSA APXHWBOB,

b. OKCIIEPTU3BI HEHHOCTU JOKYMCHTOB,

B. ydera 10KkyMeHTOB;

I'. mcrosb30BaHNs JOKYMCHTOB.

7. BHeppenue o01meoTpacieBbIX MPOrpaMM B apXUBHOM JIeJIe CIIOCOOCTBYET

A. MOZIepHH3AINN TEXHHYECKOTO 00ECTICUCHHST apXHBOB;

b. moBeimenuto 3 PeKTUBHOCTH TIIIAHUPOBAHKS pabOYero BPEMEHU apXUBHCTA,

B. co3nmanuio yHHKaIbHBIX HHPOPMAITHOHHO-TIOUCKOBBIX PECYPCOB;

I'. uaTerpanuu u yaudukanuu GopMaToB TaHHBIX U CO3JAHUI0 MEKAPXUBHBIX HH(POPMAITMOHHBIX
CHCTEM.

8. C menpro co3aanus cTpaxoBoro ¢GoHaa ¥ POoH/Ia MOIB30BAHUS B apXHBaX MPUMEHSICTCS
A. MyJIbTUMEIUNHBIEC TEXHOJIOTHUH;

b. nHpOpMAIIMOHHO-TIOMCKOBBIE CUCTEMBI;

B. cereBbIe TEXHOIOTHH;

I'. Texnonorus onudpoBaHusl.

9 . Henpro nHGOPMATH3AIMN APXUBHOTO JIeJIa SBIISETCS:

A. ObecnieueHre yajieHHOTO JJOCTYIA MOJIb30BaTeneil K ”HGOPMAIMOHHBIM pecypcaM apXHUBOB;
b. IloBbllieHME TOUHOCTH U ONIEPATUBHOCTHU y4yeTa JOKYMEHTOB;

B. Cosznmanue panuoHaIbHOW CHCTEMBl KOMIUICKTOBAHMS, XpaHEHUsS M IOHUCKa HHOOpMAIUU
ApxuBHoTro (hoHIa PD ¢ moMo1sto HHPOMAPIIMOHHBIX TEXHOJIOTHIA;

I'. Bce BhimenepeurcieHHoe.

10. DneKTpoHHbIE TOKYMEHTHI BKJIIOUEHBI B COCTaB ApxuBHOTO (oHga PO

A. Ha ocHoBanuu ¢enepaibHoro 3akoHa «O0 3nekTpoHHOH nugpoBoil moxnucu» Ne 1-O3 ot
10.01.2002

b. H a ocHoBanuu ¢enepanbHoro 3akoHa Poccuiickoit ®enepanun «O0 apXUBHOM jene B
Poccuiickoit @enepanun» Ne 125-03 ot 22.10. 2004.

B. Ha ocnoBanuu ¢enepanbHoro 3akoHa «O6 uHpopmanuu, MHPOPMAIIMOHHBIX TEXHOJIOTUAX U
3amute uHGopmanuu» Ne 149- @3 ot 27.07.2006
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I'. Ha ocHoBanuu ¢enepanbHOTo 3akoHa «O0 00s3aTeNbHOM K3eMILIsIpe JOKyMeHTOB» Ne 77-D3

o1 29.12.1994

Bapuanm 2.

1. ba3a naHHBIX C IPUBEJECHHBIM HIKE [IEPEUHEM I10JIEH B apXUBE UCIIOJIB3YETCS JUIS:

A. KommiekroBanus.
b. Yuera noKyMeHTOB.

B. Iloucka J0KyMEHTOB U JOKYMEHTHON MH(OpMAITHH.
I'. KOHTpOJ1s1 MCNIOJIHEHHUS 3a1IPOCOB.

Apxus Ha3zeanue b/] [lons.
I'A Teepckoti obracmu «Pewenus u pacnopsocenusiPane yupescoenus
(npumensemcs Kanununckoeo  eopoockoeoBuo doxymenma,

maxace 6 apxusax Tromenu u
Tobonvcka onsl
Kamano2uszayuu ¢onoos
LCNOTKOMOB 20PCO8EN08)
MH()OPMUPOBAHUE TPaXJaH O
CO3/TaHHBIX UMH
MH(OPMAaLMOHHBIX pecypcax

coeema 1.0. 1980-91 22.»

WNe doxymenma;

\Hauanvnas oama,

\Koneunas oama,
Cooeporcanue;

[eocpachus;

Ompacnv,

Hazeanue yupesxcoenus, 8 omHoweHuu
KOMOPO2O NPUHAM OOKYMEHM,
Dono Ne;

Jleno No;

Onucwe No;

VIucm Ne.

1. K MexxapXuBHBIM 06a3aM JaHHBIX OTHOCSTCS:
A. DIIEeKTpOHHBIN KaTajor «ApXUTEKTypa M TpagocTpoTenbcTBO MockBbl, Cank-IletepOypra u
npuropoioB» Ha caiite PI'’A HT/I;
b. baza nanubIx «OnBITHO-KOHCTpYKTOpPCKas qokyMeHTanus B PICA HT I»;

B. CD-ROM

I'. DnexTopuubIil myreBoauTens o PI'A HT/I.

3. K MexapxuBHBIM 0a3aM JaHHBIM OTHOCSITCS
A. AHHOTHpOBaHHbIN peectp onuceit PI'’A BM®;

b. Ormuce

dbonma

Cubupckoro-renepan

ryoepHaTopa

“FO.A. I'arapun» u ero cereBas Bepcus Ha caiite PI'’A HT/I;

B I'A Owmckoii o0macTu;

B. Ilporpamma «Y4et apxuBHorO (hoHIa» B ['ocapxuBe BopoHexckoit obmacTu;
I'. PeecTp yHUKaNBbHBIX TOKYMEHTOB ApxuBHOTO (oHaa PD.

4. NnterpupoBaHHble 0a3bl JaHHBIX OTIUYAIOTCS:

A. HamMYKeM OMUCAHUM TOKYMEHTOB pa3HbIX (DOHIOB;
b. nanuuuem onucaHuil TOKYMEHTOB Pa3HBIX 3M0X;

B. HannuueM pa3HbIX ypoBHEH onucanus (POHI, OIUCH, N0 U JIp).
I'. HanM4meM onucaHui TOKYMEHTOB Pa3HbIX apXUB

5.YVuerHbie 0a3b1 JaHHBIX MMPECAHA3HAYCHBI JJI1
A. OCYIICCTBJICHUA CTATUCTUYCCKUX onepaunﬁ.
b. OopraHu3anunu 3KCIICPTU3bl HECHHOCTH,

B. OMpCACIICHUA CPOKOB XpaHCHHUA NOKYMCHTOB;,

I'. moucka TOKyMEHTHON UH

dopmanuu;

6. K anMuHHCTpaTHBHO-YIIpaBIEHYECKUM 0a3aM JaHBIX OTHOCSTCS:
A. B/l no y4ety JOKyMEHTOB B apXUBE;
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b. B/l no yuery ucnob30BaHus JOKYMEHTOB B apXUBE;
B. B/l «Karaor pemeHuii TOpuCIOJIKOMa» B TOPOACKOM apxuse;d
I'. b/I 0 BEeIEHUIO TUIAHOBO-OTYETHOM JOKYMEHTALIMM B apXUBAX

7. K ua(OpMaIIMOHHO-TTOMCKOBBIM 0a3aM TaHHBIX OTHOCSTCS

A. B]] 1o y4eTy TOKyMEHTOB B apXHUBE;

b. B/l no yuery ucnosp30BaHus JOKYMEHTOB B apXUBE;

B. B/l «Karasor pemiennii ropucnojKoMa B TOPOJACKOM apXHUBE;
I'. b/I 10 BeIeHUIO TUIAHOBO-OTYETHOM JOKYMEHTAIIMM B apXUBAX

8. baza maHHBIX CO CIIEAYIOUIMMU HOJISMU SIBISETCA:
A. YyetHoM

b. MHTerpupoBaHHO.

B. AIMHHHCTPaTHBHO-YIIPABIEHYECKOM.

I'. ITomHOTEKCTOBOIA.

Apxue Hazsanue oazvillons
OaHHbBIX
L[AOIM «ObwecmeenHo- 1. Haumenosanue opeanuzayuu,
noaumuueckue napmuy| 2. Hanpaesnenue desmenvrnocmu napmuu;
U OBUINCEHUS» 3. Buo ooxymenma,
4. 3azonosok doxymenma,
5. Hama ookymenma,
6. Ilonnoma mexcma,
7. Cnocob socnpousgeoernuist;
8. Ioonunnocmo;
9. Bpems nocmynnenus 6 apxug,
10. [Touckoswvie Oannuvie,
11. Texcmul ycmagos u npoepamm napmuil.

9. baza gaHHBIX CO CIEIYIOUIUMU MOJISIMHU SIBJISIETCS:
A. YuetHoi

b.IlouckoBoii.

B. AAMUHHCTpaTUBHO-YIIPaBICHYECKOM.

I'. IloaHOTEKCTOBOIA.

Apxus \Haszeanue B[ Ilona
L[XU]IK (PI'BA) |b/l no eoennonaennvim 1. @amunus
epasxcoanam I'epmanuu,|2. Hwms
nonuu. Ascmpuu,| 3. HUms omya,
\Umanuu, 4. Jlama poorcoenus
Ulrokcembypea, 5. Mecmo pooicoenus;
\Benepuu, Tomvw 6. Mecmo sicumenvcmea,
nepuooa emopotl| 1. Bepoucnoseda-nue;
muposoii  eounbl  (no|8. Cemetinoe nonodicenue,
@ponoy I'VIIBU). 9. Ilpogeccus;
10. Bounckoe 36anue;
11. Bounckasa wacmo,
12. Mecmo nnenenus;
13. Mecmo codeporcanus (naceps),
14. Mecmo 3axoponenus.

10. baza JaHHBIX CO CJIICAYIOIIHUMU ITOJIAMU SIBJIACTCA:
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A. DIEKTPOHHOM OMHCHIO

b. DnexTpoHHBIM KaTanorom.

B. DnekTpoHHBIM yKa3aTeneM.

I'. DIIEeKTPOHHBIM IIYTEBOIUTEIIEM.

Apxue Hazeanue 6aszvl dannvix  [[lons Omuembi
l'ocyoapcme|b/] «Mempuueckue knueuyl.Ye30. [ lepeuens MempudecKux|
eHHbIU -c 1720 no 1916 2. 2.Hacenennwiii nynxm. KHUS no dame,
apxue 3.L]epkosb, npuxoo, cobop. MecCmoniodceHur0  npuxood,
Ceeponosck 4.1'00 3anucu. YepKeu.
ot obracmu 5.Ne honoa.
(I'ACO) 6.Ne onucu.

7.Ne oena

8. Ne rucma.

Ilpumepnvie onpocwt 014 KoN10KEUYMA
1) Kak W3MEHWINCh OCHOBHBIC IIENIM M HampaBieHWs HH(OPMATH3AIMHU APXUBHOIO Jejia Ha
COBPEMEHHOM 3Tarie Mo cpaBHeHHIO ¢ 1990-mu romamMu (Ha OCHOBE OTpPACIEBBIX MPOTPaMM H
TJIaHOB)?
2) B uem mpeumyiecTBa OOIIEOTPACIEBO MPOTPAMMHOTO OOECIIEUCHUS] U KaKhue Pe3yNbTaThl
JOCTUTHYTHI B €r0 pa3paboTKe ¥ BHEIPEHUH B apXUBHBIX yupexxaeHusx Poccun?
3) PackpoiiTe Ha mpuMepax OCHOBHBIC MPUHIIMITBI HHYOPMATU3AIMK apXUBHOTO feia B POD.
4)Korga MamMHOYUTAEMblE JTOKYMEHTBI  ObUIM  O(HUIMAJIBHO  BKIIOYEHBI B  COCTaB
rocy/lapCTBEHHOTO apXUBHOTO ¢donna
ctpanbl? Kakue mnpobreMbl apXWBOBENEHHUS MAIIMHOYHUTAEMBIX JIOKYMEHTOB OOCYXIaJINCh
yaenbMH B 1960-80-¢ roier?

5)datite omnpeaeiieHuE JTOKYMEHTa Ha MAIIMHHOM HOCHUTETIE. Ka-
KM€ CIIOPbI BEAYTCS YUE€HbIE BOKPYT 3TOTO OINpeieeHus?
6)B qeMm cnernuduka MaITHHOYUTAEMBIX JIOKYMEHTOB KaK 00BeK-

TOB apXUBHOTO XpaHEHHUS?

7)Kakue cymecTByIOT KOHUEHIMM TOCTOSHHOTO XPAaHEHHUS MAaIlWHOYHUTAEMBIX ITOKYMEHTOB B
3apyOexxHoM apxuBoBeAeHUU? KakoBbI cOCTaB TOKyMEHTOB M (DYHKIIMU apXUBOB 3JIEKTPOHHBIX
JOKYMEHTOB 32 PyOe)KOM (MPUBEAUTE TPUMEPHI TAKUX XPAHUIIUII)?

8)KakoBbl cnernuduyeckre (TEXHOJOTHYECKHE) KPUTEPUM SKCIEPTH3bl LIEHHOCTH 3JIEKTPOHHBIX
JIOKYMEHTOB?

Temamuka umozoevix nucbmMeHHbIX pa60m

1. Tematuueckue AUIIC B apxuBaOoM nene B 1970-80-e roapr.
2. Tematnueckue AUIIC B apxuHOM nene B 1990-¢ — 2000-e robr.
3. Co3zmanue THMOBOTrO (0OOIIEOTPACICBOTO) MPOrpaMMHOTO obOecrieueHusl B apxuBax B 1990-e-
2000 roaml.
. llenTpann3oBaHHas cucTeMa aBTOMaTU3UPOBAHHOTO y4yeTa JOKYMEHTOB ApXxuBHOTO doHaa PO.
. [IpaBoBoe perynupoBanue nnpopmaruzauu apxuBHoro jaena B 1990-e — 2010-e rozpr.
. OCHOBHBIE HaIPaBJICHUS U UTOTH HHPOpMaTH3aUK apxuBHOTO Jiena B 1990-e — 2000-e roapr.
. OCHOBHbIE HaNpaBICHUS Pa3BUTUSA UHTEPHET-TEXHOJOTUI B apxuBHOM aeie 1990-2000-x rr. u
nH(OPMAaIMOHHBIE PECYPCHI ApXUBHBIX YupekaeHul B IHTepHeTe.
8. ApXuBBl MAalIMHOYMTAEMBIX JaHHBIX MHpA: HUCTOPHUS, COCTaB, CHEHU(PHKA XPAHSIIAXCS
JTOKYMEHTOB.
9. IlepcniekTUBHBIE HAMpaBICHUS Pa3BUTHS WHGOPMATH3AIUU APXUBHOTO Jella Ha COBPEMEHHOM
JTarne.
(Cm. Taxoke MeToIM4YecKre peKOMEHIAINU IO MOATOTOBKE MMChMEHHBIX padoT).

~No o1b
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6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecneyeHne JUCIUIIMHBI

6.1. CnHMCOK HCTOYHHKOB H JTUTEPATypPhI-
Hcerounuku
OcHoBHBIE

@enepanbHblil 3akoH oT 22 okTs0ps 2004 r. Ne 125-®3 "OO apxuBHOM Jene B
Poccuiickoit ®@eneparuu” B pen. 11.02.2013 r.//Cobpanue 3akoHOmarenscTBa Poccuiickoi
@eneparun. 2004, Ne 43, Cr. 4169. TI'maBa 6. Cr. 5. //OdunmanbHBIi MHTEPHET-TIOPTAT
npaBoBoit nHpopMarmu http://pravo.gov.ru/

[loctanosnenue IlpaBurensctBa Poccuiickoit ®@enepanuu ot 15 utons 2009r. Ne 477
«O0 yTBEp)KIACHWU TPaBUJI JIEIONPOM3BOJCTBA B (elepalbHBIX OpraHax HCIOJHUTEIBHON
Brnactu» //CoOpanue 3akoHomatenbcTBa Poccuiickoir ®enepammu. 2009. Ne25. Ct.3060.
//OdurnanbHbIi HHTEPHET-TIOPTAJ MPaBoBO# nHbopMmarmu http://pravo.gov.ru/

[ToctanoBnenue IIpaButenbcrBa Poccuiickoit @enepannu ot 7 ceHtsiops 2011 r. Ne 751
«O BHeceHnu n3MeHenui B [IpaBuia nenonpon3BoCcTBa B (eiepaibHBIX OpraHax
WCTIOHUTENbHOU BracThy// CobOpanue 3akoHogarenbcTBa Poceutickoit @enepanmmn, 12.09.2011,
Ne 37, ¢1.5263. //OdunmansHblii ”HTEPHET-MOPTAT PaBOBOH nH(popmarmu http://pravo.gov.ru/

[Ipukaz MunkomcBsazu Poccuu ot 02.09.2011 Ne 221 «O06 yrBepkaeHUH TpeOOBaHUHN K
WHPOPMAIIMOHHBIM ~ CHCTEMaM JJIEKTPOHHOTO JIOKyMEHTO00opoTa (eaepalbHBIX OpraHoOB
WCTIOJITHUTEIBHOW  BJACTH, YYHTHIBAIOIIMX B TOM 4YHCIE HEOOXOJAWMOCTh 00paboOTKH
MOCPEICTBOM ~ JTAHHBIX CHCTEM  CIy)KeOHOW HMH(OpPMAalMd OTPaHHMYSHHOTO JIOCTYIIa»
//Poccmiickas Ttaszera. N 261. 21.11.2011//OdurnmansHeiii  MHTEpHET-TIOPTAT  MPABOBOM
undopmarnuu http://pravo.gov.ru/

I'oCT  52292-2004. VYnpaBiaeHue  opraHuzanved.  ODJIEKTPOHHBIM  perjaMeHT
aIMUHUCTPATUBHOMN U ciyeOHo# aesTenpbHOoCTH. OcHOBHBIEC noJjiokeHus. C 1 uromst 2005 r. M.,
2005.

I'OCT P HCO 15489-1-2007 «CHUBUA. VYmupanernue mgokymeHTamu. OOmue
TpeboBanus». M.: Cranaaptundopm, 2007

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucteMbl 3JIE€KTPOHHOTO TIOKYMEHTOO0OpOTA.
VYnopasnenue  nokymentanueil. WMudopmanusa, coxpaHsemas B DJIGKTPOHHOM  BHJE.
PekoMeHpanm no oOecrneyeHuIo TOCTOBEPHOCTH M HAJAEKHOCTW», YTBEPKICHHBIA MPUKA30M
®denepabHOrO areHTCTBA MO0 TEXHUYECKOMY PEeryianpoBaHuio U Metpojoruu ot 18.10.2011 Ne
466-cT.

I'OCT P 54989-2012/ISO/TR  18492:2005 «OOGecneyeHue JI0JTOBPEMEHHOM
COXPAaHHOCTH AJIEKTPOHHBIX JOKYMEHTOBY, YTBEPKIEHHBIN Mprkazom denepanbHOro areHTCTBa
110 TEXHUYECKOMY peryJnpoBaHuio U MeTpoioruu ot 17.09.2012 Ne 325-cr.

AHanu3 mporpaMMHBIX  MPOJIYKTOB, TMpenHa3HAYeHHbIX JUid  WH(OpMaTU3alUU
BHYTPHUAPXUBHOH JIEATEIBHOCTH TOCYIaPCTBEHHBIX U MYHUIIUIIAIBHBIX apXUBOB: aHATUT. 0030p
B 2-x T. T. .1: Anamus...; T. 2: CpaBHUTENbHBIN aHANTU3... TaONHIIbI CPAaBHUTEIHHOTO aHAIN3a /
pyk. npoekra, orB. ucnoyH. IO0.JO. FOmameBa; ors. ucnonn. H.A. Tkadyenko; ucnons. M.B.
Tapacosa, M.JI. Haropnas, JI./[. KonoBanos; BHUNJAA.— M., 2015.—T.1: 157 c.; T. 2: 97 c. -
Hen. B OLIHTU mno nokymeHToBenaeHuto u apxuBHomy gneny 02.03.2016, Ne 269
http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-
archive.pdf

Enunetit mopsnok 3anonnenus noneid EauHoit aBTOMaTtu3npoBaHHON WH(OPMAIMOHHON
CUCTEMBI, COCTOSIIEH M3 MPOTPAMMHBIX KOMIUIEKCOB «ApXUBHBIN (oHm», «DOHIOBBII
katasor», «LlenTpanbubiii poHnoBEIH KaTtanor»/O00 «Axant». M., 2014.//OnybnukoBaHo Ha
caiite @enepanbHON apXuUBHOH ciryx0bI http://archives.ru/documents/methodics.shtml

10 PekomeHayeTCA BKMOYaTh B CNMCKK He Bornee 15 nevaTHbIX M3aaHuii.
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Konnenuus napopmarnzanum apxuBHoro jaena / Bectnuk apxuucta.1996. N 1. C. 60-
82. http://portal.rusarchives.ru/informatization/conseption.shtml

[Iporpamma uH(popMaTU3auu ®denepanbHOrO apXUBHOTO areHTCTBa 51
II0ABEIOMCTBEHHBIX eMy yupexxaenuit Ha 2011-2020 rr. (YTBepxknaena IIpukazom Pocapxusa Ne
104 or 2 pnexabps 2011 r1.) //OnybnukoBaHo Ha caiite «ApxuBbl Poccum», pasnen
«Mudopmaruzanus». Www.rusarchives.ru/informatization/conseption.shtml.

[Iporpamma wHpopmartuzammu  apxuBHOro nena Poccum (1997-2000) // BectHuk
apxuBucta. 1996. N 6. C. 55-65. http://portal.rusarchives.ru/informatization/programm.shtml

[IpaBuna opraHuzanMM XpaHEHHUs] KOMIUIEKTOBaHMs, YydeTa M  HCIOJIb30BAHUSA
NOKyMEHTOB AD P® n apyrux apXuBHBIX JOKYMEHTOB B F'OCYJapPCTBEHHBIX U MYHHUIIMIIAIBHBIX
apxuBax, My3esx, ombmmorekax, opranm3amusx PAH. M., 2007. IlIm. 2.9.-2.11, 3.1, 3.6, 5.6,
5.8, 512, 5.13,. 5 16, 5.17. //OdunmanbHBII WHTEPHET-MIOPTAN TMPABOBO HH(MOpMAIHN
http://pravo.gov.ru/

JlomosiHNTEIBHBIE

I'OCT 6.10.4-84. «YHUQUUUpPOBAHHBIE CHCTEMbl JIOKyMeHTauuu. Ilpunanue
IOPUIMYECKON CHIIBI JJOKYMEHTAM Ha MAllMHHOM HOCHUTENIE U MAaIlIMHOTPaMMe, CO3aBaeMbIM
CpeICTBaMU BBIYMCIUTEIBHON TeXHuKm». M,, 1985. http://docs.cntd.ru/document/9010879

I'OCT 28388-89. «Cuctembl 00paboTku uHpopmanuu. JIOKyMEHTHI Ha MarHUTHBIX
HOCHUTEJISX JTAHHBIX. [Topsimox BBITIOTHECHHS u oOpareHus»;
http://docs.cntd.ru/document/1200008208

ApXHMBOBETYECKHE W  JOKYMEHTOBemYeckne (PyHKIMOHAIbHBIE TpeOOBaHUS K
MH(POPMAITMOHHBIM CHCTEMaM, 00€CTIEUNBAIOIINM 3JIEKTPOHHBIN JTOKYMEHTOOOOPOT B MpOIecce
BHYTPEHHEH JEATEIbHOCTH (PeiepaibHBIX OPraHOB MCHOJHUTENbHON Biactu. Otdyer mo HUP.
M..BHUN A, 2013. //OnyO6IMKOBaHO Ha caire «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml .

Metonuyeckre peKOMEHIAIUH M0 3JIEKTPOHHOMY KOTIMPOBAHUIO APXUBHBIX JOKYMEHTOB
W YOPABICHHUIO TIOJYYCHHBIM HHPOpMaMoOHHbEIM MaccuBoM/ 1O.FOmameBa. Pocapxws,
BHUMNA, 2012. http://archives.ru/documents/rekomend_el-copy-archival-documents.shtmi

PekoMeHamm 1no KOMILICKTOBAaHHUIO, YUYETy U OpraHM3allMd XpPaHEHUsS 3JIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B apxuBax opranuzamumii. M.: BHUUJA/, 2013//Ony6nukoBano Ha
caiite «ApxuBsl Poccun». http://www.rusarchives.ru/methodics/index.shtml

PekoMeHanmm mno KOMIUICKTOBAHHUIO, YUYETy U OpPraHM3allMd XPaHEHUS 3JIEKTPOHHBIX
ApXMUBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX M MYyHMIMNAIbHBIX apxuBax M.: BHUUIA]L,
2013//OnybnukoBaHo Ha caiTe «APXHBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml .

CocraBieHue apXUBHBIX ONHCEW B OJJIEKTPOHHOW (opMe W UX UHTErpanus B
MH(OPMALIMOHHYIO HH(PACTPYKTYypy TOCYJApCTBEHHBIX M MYHHUIMNAIbHBIX apXuBOB. M.:
BHUWJIA/, 2013//OmybnukoBano Ha caiire «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml

CpaBuuTenbHblll aHaU3 (GopMaTOB (ailIoB ANEKTPOHHBIX JOKYMEHTOB MOCTOSIHHOTO

(monroBpemenHoro) xpanenus». Otduer on HUP. M.:PITYVY, 2013 /OnybnukoBaHo Ha caiite
«Apxusl Poccumy. http://www.rusarchives.ru/methodics/index.shtml .
Ananutuyeckuii 0030p «l3yueHue OmMbITa MPEACTABICHUS CHCTEMBbl HAay4yHO-CIPAaBOYHOTO
anmapaTa TOCYJapCTBEHHBIX M MYHMIMNAIbHBIX apXuBOB Poccuiickoit ®Penepauun B CETH
Wntepner». M: BHUNJIAJ, 2014. //OnybnukoBaHo Ha caiite denepalbHOrO0 apXHBHOTO
arentctsa http://archives.ru/documents/methodics.shtml

W3ydeHne TUIUIOTMM M DBOJIONHUU HUCTOpUYECHX (HOpM  apXWBHOW  y4ETHOU
JOKYMEHTAIlMU U BO3MOXHOCTH UX IPEJCTABIECHUS B AIeKTpoHOH cpene. M: BHUNIA/, 2014.
//OmyOoIMKOBaHO Ha caite denepaabHOTO ApPXUBHOTO areHTCTBa
http://archives.ru/documents/methodics.shtml
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OyHKIIMOHANIBHBIE TPeOOBaHUS K WH(POPMAIMOHHBIM CHCTEMaM apXHUBOB AJIEKTPOHHBIX
IOKyMeHTOB opranuzammii. M:Pocapxus, BHUMIAA/. 2014 //Omy6nukoBaHO Ha caiite
denepanpHOro apxuBHOTO arenTcTna http://archives.ru/documents/methodics.shtml

Jluteparypa
OcHoBHas

Adanaceesa JLII. S uny Ha 3aHATHS 110 aBTOMATH3UPOBAHHBIM APXUBHBIM TEXHOJIOTHSIM.
YueOHo-MeToanueckuii Moayas. M.: PITY, 2005.

Ona xe. Dnekrporasiii HCA apXxuBOB: HOBBIN 3Tan B pa3BuUTHH // JlemOTpPOU3BOICTBO.
2013. Ne 1. C. 85-97; https://www.top-personal.ru/officeworkissue.html?266 Ne 2.
https://www.top-personal.ru/officeworkissue.html?290

Kucenes N.H. ApxuBHble nH(pOpMAIMOHHBIE TEXHOJIOIMH Ha coBpeMeHHOM 3tane / V.H.
Kucenes // OteuectBennbie apxuBbl. — 2008. — Ne 4, — C. 24-31. ba3a nannbix East View.

TuxonoB B.M. IlpuMeHeHHMe TpaJuLIHOHHBIX METOJOB B JKCIEPTHU3€ LEHHOCTH
ANeKTpoHHBIX HoKyMeHTOB / B.W. Tuxonos // OteuectBeHHbie apxuBbsl. — 2009. — Ne 3. — C.
37-47. ba3za nannbix East View. https://dlib.eastview.com/

OH >xe. 3aaun apXUBHOTO XpaHEHUs AJIEKTPOHHBIX JOKYMEHTOB: U3 onbita [IAJIDHM /
B.W. TuxonoB // OreuectBennbie apxuBbl. — 2010. — Ne 3. — C. 51-60. ba3za manneix East
View. https://dlib.eastview.com/

JlomostHuTEABHAS

Anuckuna E.B. VHpopmanuoHHbIE TEXHOJOTMM — OOECIEYEHUI0 COXPaHHOCTH
nokymeHtoB ' AP®// OreuectBernnie apxuBsl. 2013. Ne 1. C. 37-39. baza nanusix East View.

Anrtonenko B.B. KommiekroBanue apXWBHBIX yUpeXIACHHH AJTalicKOoro Kpas (oTo-
JTOKyMEHTaMU B 3eKTpoHHOU opMme // OtedectBeHHbIe apxuBbl. — 2009. — Ne 6. — C. 46-48.
ba3za nanueix East View. https://dlib.eastview.com/

lNankuna E.B. CoBpemenHble HHPOPMAIIMOHHBIE TEXHOJIOTUH JIJII ONTHUMHU3AINH PaOOThI
KOHTPOJIbHO-KJIMMAaTUUeCKO Ciyx0b1 ['ocapxuBa Tynbckoir obOmactu // OTedecTBEHHbBIC
apxuBbl. —2013. — Ne 5. — C. 26-29. baza mannsix East View. https://dlib.eastview.com/

l'opseea T.M, «OmnwiT BHempenus nudpoBbix uHHOBammii B PI'AJIN... oTkpsiBaeT
0OJIbIIIE MHTETPAIMOHHBIC MTEPCIEKTUBHI...». // OTedecTBeHHBbIC apxuBbl. — 2013, — Ne 3. —
C. 46-48. ba3a nannbix East View. https://dlib.eastview.com/

I'yzanoB E.JI. «Co3ganme emuHOrOo WHGOPMAIIMOHHOTO pecypca — MPUOPUTETHOE
HampasieHue». O BHeApeHHM HH(DOPMALMOHHBIX TEXHOJOTHUH B apXUBHBIX YUPEKICHUSX
SApocnasckoit oomactu// OreyectBenHble apxuBbl. — 2009. — Ne 6. — C. 46-48. ba3a naHHBIX
East View. https://dlib.eastview.com/

HpokoB C.B. Pekomenmauuu MCA mno pabGoTe ¢ 3MEKTPOHHBIMH JTOKyMEHTaMHU IJis

apxuBUCTOB opranmzauuii / OteyectBeHHble apxuBbl. — 2010. — Ne 3. — C. 65-73. baza
nannbix East View. https://dlib.eastview.com/
«3amaya CErogHSIIHET0 MAHS — KOMIBIOTEpHU3AlMs BCEX TMPUBBIYHBIX apPXUBHBIX

npoueccoBy. Murepebto C.B. Muponenko u O.H. KonsnoBoit k 90-neruto I'ocymapcTBEeHHOTO
apxuBa Poccuiickoit @enepanun // OteuectBeHHble apxuBbl. — 2013. Ne 2. ba3a nannbix East
View. https://dlib.eastview.com/

Kuunruna C.C.  ABToMarusupoBaHHas  MH(OPMAIMOHHO-TIOMCKOBAas  CHUCTEMaA
CBepu10BCKOI 001acTH 1O apXUBHBIM JJOKyMeHTaM // OtedecTBeHHBbIE apxuBbl.— 2016.— Ne 6.—
C. 40-42. baza nannsix East View. https://dlib.eastview.com/

Kypuep A.E. HudopmanmonHas cucrema ydyera ApxuBHoro ¢onaa P®P: moaxonmsl k
peanmuzanun// Bectnuk apxuBucta. — 2014. — Ne 3. — C. 37-43. Ony0iaMKOBaHO YaCTHYHO:
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-
podhody-k-realizacii.html

JleBuenko JI.JI. ObecnieueHre COXpaHHOCTH JEKTPOHHBIX JOKYMEHTOB B HAI[HOHAJILHOM
apxuse CIHA // Bectnuk apxuBucta. — 2013. — Ne 4 — C. 212-223.
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http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-
nacionalnom-arhive-soedinennyh-shtatov-ameriki.html

JleonoB A.B., barypun IO.M. 3D- 10KyMEHT — HOBBIA THUI Hay4HO-TEXHUYECKOU
nokymenraruu// Tam sxe. C. 192-205. http://www.vestarchive.ru/2013-2/2608-3d-dokyment-
novyi-tip-naychno-tehnicheskoi-dokymentacii.html

Kynpuna JLP. Ilpumenenue wuHpopManmoHHbIX TexHojoruii B Hapo-®omuHckom
paitonHom apxuBe // OredectBeHHbIe apxuBbl. — 2007. — Ne 5. — C. 85-88. baza nannbix East
View. https://dlib.eastview.com/

HazapoBa M.B. DJIAP roToB BBINOJHATH camble CiOKHBIE 3amaun / M.B. Hazaposa //
OteuectBennbie apxuBbl. — 2008. — Ne 4, — C. 138. baza pgannsix East View.
https://dlib.eastview.com/

Cso Ilroxysit. VYmpaBieHHe OHJIEKTPOHHBIMU JOKyMeHTamu B Kwurtae: cocrosHue u
nepcnekTuBsl // OteuectBennsle apxuBbl. — 2010, — Ne 6. — C. 59-64. baza nannpix East
View. https://dlib.eastview.com/

Tepexuna T.A. baza nannsix «['eneanorus» B Uctopuueckom apxue OMckoi obnactu //
OteuectBennbie apxuBbl. — 2010. — Ne 6. — C. 124-125. basza nannbix East View.
https://dlib.eastview.com/

Vapsaunkut Kb,  Emunaas  apxuBHO-mH(GOpMaIlMoOHHas cpea B KOHTEKCTE
nHpopmaTnzanuu obmectBa // OteuectBennsie apxuBbl. — 2009, — Ne 3. — C. 31-37. baza
nanHbIx East View. https://dlib.eastview.com/

®ponosa E.B. Dnexrponnsiit apxus TromeHCcKo# obmactu / OTedecTBEHHbIE apXUBBI. —
2009. — Ne 6. — C. 43-46. ba3a nannsix East View.

Mapamosa M.JI. M3 ombita PCAHT/l mo pecraBpanuu n300pa3UTEIbHBIX apXUBHBIX
marepuaioB // Bectauk apxuBmcra. — 20100 — Ne 4. — C. 55-63.
http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-
materialov-iz-opyta-rgantd.html

Omamera 10.YO. Nudopmaruzanus apxuBHoro aemna B Poccuiickoit @enepanum (1991 -
2015 rr.). Hayunbsie uccrmenoBanus B 00JacTH NMPUMEHEHHS WH(POPMAIIMOHHBIX TEXHOJOTHMA:
MoHOTpadusi: peKOMEHJIOBaHO K Tiedyatw pemieHnem YueHnoro coBeta BHUMJIAJL / 1O.IO.
IOmarena. M.; bepnun: Hupexr-Menua, 2016. 355 C.
http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf

IOmamesa 10.1O. IlenTpanbHblii (OHAOBBIA KaTaJIOT: WICOJIOTHS CHCTEMBl U aHAIIN3
pe3ynbpTaToOB MepBoro rojaa ¢GyHKimonupoanus // Bectauk apxuBucra. — 2013, — Ne 2 — C.
175-191.  Omnyb6mukoBano  yactuyHo:  http://www.vestarchive.ru/2013-2/2607-centralnyi-
fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html

6.2. Ilepeuenn pecypcoB HHGOPMALHOHHO-TEIeKOMMYHUKANMOHHOI ceTu « AHTepHeT»,
He00XO0AMMBIii 1151 0CBOCHUS IMCUMILIUHBI (MOLYJIs1)

Apxussl Poccuu. [I[lopran ®enepanbHoil apXuBHO ciTyObl |; [ DNEKTpOHHBIN pecypc| —
OnektpoH, gaH.— M., [2001].— Pexum poctyna: www.rusarchives.ru, cBo60HbINH. — 3ari. ¢
JKpaHa.

Bceepoccuiickuii Hay4HO-HCCIe10BaTeNbCKUNA HHCTUTYT TOKYMEHTOBEICHUS U apXUBHOTO
nena (BHUUIAL) [Dnexrponnsiii pecype] / BHUNIAAJ — Onextpon. man.— M., [2001].—
Pexxum noctyna: www.vniidad.ru, cBoG0JHBIN. — 3aril. ¢ 9KpaHa.

EDOU.RU [Onexrponssiii pecypc]: LleHTp KoMIeTeHIuMM IO BOIpOCaM JIOKYMEH-
TAI[MOHHOTO O0OEeCIeYeHHs YNpaBJIEHUS U apXUBHOTO Jena. — ONeKTpoH. naH. — [M.], cop.
2013. — Pexxum pocryma: http://www.edou.ru/dou/. — 3ari. ¢ 3kpaHna.

ApxuBbl benapycu [DnekTponHsiii pecypc] — DnekrpoH. gaH. — M., [2006-2013].—
Pexxum noctyna: http://archives.gov.by/. cBoOoIHBIN. — 3ar. ¢ sKpaHa.

l'ocynapctennslii apxuB Poccuiickoit @enepanun [DNeKTpOHHBIA pecypc]: DIEKTpOH.
naH. — [b.m., 2012]. — Pexum noctyma: http:/ www.statearchive.ru/index.html. — 3arm. ¢
9KpaHa.
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Poccuiickuii rocyapcTBEHHbI apXUB HAayYHO-TEXHUYECKONW JNOKYMEHTAlUUu [DJIEeKT-
poHHBIN pecypc]. — OnektpoH. maH. — [b.m.], cop. 2002-2013. — Pexum pgocryma:
http://rgantd.ru/. — 3aru. ¢ 3kpaHa.

7. MaTepuajabHO-TEXHUYECKOe ofecneyeHue AU CIUTITHHBI
B npoyecce uzyuenus oucyuniunbl UCnOIb3VI0MCA KOMRbIOMEPHbBLE KIACCHL C 8IXO00M 8
Humepnem, 11K ¢ npoexmopom 05 demMoHcmpayuu npe3eHmayuil, 21eKmpoHHble pecypcyl paod
20cyoapcmeenHulx apxueos, oubauomexa PITY. /s noocomosxku cmyoenmamu peghepamos u
npe3eHmayuii K HUM peKomMeHOyemcs UCHOIb308aAHUe
CNeyuanbHo20 NPOSPAMMHO20 0DecnedeHuUsl.
IIpoepammnoe obecneuenue:
Odghucnoiii nakem npunodicenuti Microsoft,
ABBYY FineRider;

Cocras nporpammHoro odecnieuenus (I10), coBpemeHHBIX podeccHOHAIBHBIX 623

nanubix (b/1) u nundopmanuonno-cnpasounbie cucrem (MCC) (2016 r.)

1. Mlepeuens 1O

Tabnuya 1
Nenn Haumenosanune 110 IIpousBoauTenp Croco6
/m pacnpocTpaHeHus
(JluueHS‘uOHHOQ uiu
c60000HO
pacnpocmparnsiemoe)
1 Adobe Master Collection CS4 Adobe JIUIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JIUIEH3UOHHOE
3 Windows 7 Pro Microsoft JIUIEH3HOHHOE
4 AutoCAD 2010 Student Autodesk cBO0OIHO
pacupoCTpaHsieMoe
5 Archicad 18 Rus Student Graphisoft cBO0OIHO
pacrpoCTpaHsIEMOE
6 SPSS Statisctics 22 IBM JIAIIEH3UOHHOE
7 Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
2. Ilepeuenb Bl u UCC
Tabnuya 2
NQH/H HaunmenoBanue
1 Mexnynapoanslie pedeparuBHbie HaykomeTpuueckue bJl, noctymHbie B pamkax
HalMoHAILHOM noanucku B 2016 .
Scopus
2 IIpodeccuonansHbie monHOTEKCTOBBIE b/, JOCTYNHbBIE B paMKaX HaLlMOHAJIBHOM

noanucku B 2016 1.
Kypuansr Oxford University Press
SAGE Journals
XKypuaner Taylor and Francis
3 [IpodeccuonansHble MONMHOTEKCTOBBIE B[
JSTOR
W3nanus mo o61iecTBEHHBIM U T'YMaHUTAPHBIM HayKaM
4 KoMnbroTepHbI€ ClIpaBOYHBIE IIPABOBBIE CUCTEMBI
Koncynsprant [lnroc,
l'apanT
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8. Olecneuenne 00pa3oBaTeIbHOIO NMpoLECcca VIS JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMM 3/I0POBbSl U HHBAJIU/I0B

B X0A¢ peaim3alnuu JUCHUITIJIMHBI UCIIOJIB3YIOTCA CIICAYIOINUEC JOIIOJTHUTCIbHBIC
METObI O6y‘IeHI/I$I, TCKYHICTO KOHTPOJIA YCIICBACMOCTU U HpOMe)KYTOIIHOfI arrecranuu
o6yqa10m1/1xcs1 B 3aBUCUMOCTHU OT UX UHAUBHUAYAJIbHBIX 0COOCHHOCTEIA:

® ISl CIICIIBIX U CIIA00BUISIINX:

- JIeKIUU OQOPMIISIOTCS B BUAE OJIEKTPOHHOTO JIOKYMEHTa, IOCTYMHOTO C IOMOIIBIO
KOMIIBIOTEPA CO CIIEUATU3NPOBAHHBIM IIPOTPaMMHBIM 00ecTieueHIEM;

- THCBMEHHBIC 3aJ]aHUs BBINOJHIIOTCA Ha KOMIBIOTEPE CO  CHEIHATN3UPOBAHHBIM
MIPOTPaMMHBIM 00eCTieueHHEM, MIIH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecreynBaeTcs UHIMBUIYAIbHOE paBHOMEpHOE ocBeleHrne He menee 300 Jrokc;

- JUIs BBITIOJIHEHHS 3aJaHusl TIPU HEOOXOIUMOCTH TIPEJOCTABISIETCS YBEIHMYMBAIOIICe
YCTPOKCTBO; BO3MOYKHO TaK)Ke UCTIOIh30BaHNE COOCTBEHHBIX YBEIMYNBAIOIINX YCTPOUCTB;

- MACHMEHHBIE 3aJaHus OPOPMIISIOTCS YBETUIEHHBIM IIPHUPTOM;

- 9K3aMEH U 3a4€T TPOBOISITCS B YCTHOU (DOpMe HITH BBITIONHSIOTCS B MMUCBMEHHOU (popme Ha
KOMTIBIOTEPE.

® IS TIYXHX M CITa00CITBIIIANTIX:

- Jeknud O(GOPMISIOTCS B BHJIE OJEKTPOHHOTO JOKYMEHTa, JHMOO TPEIOCTaBISETCS
3BYKOYCHJIMBAIONIAs anmapaTypa WHAWBUAIYAILHOTO MOJIb30BAHHS,

- MACHMEHHBIE 33JJaHHS BHITIOJHSIIOTCS Ha KOMITBIOTEPE B MUCBMEHHOU (hopMe;

- 9K3aMeH M 3a4éT NPOBOAATCS B NHCBMEHHOW (OpMe Ha KOMIIBIOTEpPE; BO3MOXKHO
npoBeieHne B (hopMe TECTUPOBAHUSL.

® JUIS JIMI] C HAPYIIEHUSIMU OMIOPHO-/IBUTATEIHHOTO armapara:

- JeKnuH OQOPMIIIOTCS B BHJE SJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C IOMOIIBIO
KOMITBIOTEpA CO CHENUATU3NPOBAHHBIM ITPOTPAMMHBIM 00ECIICUCHHUEM;

- TNHCHMEHHBIC 3aJaHHs BBIMOJHSIOTCS HAa KOMIIBIOTEpE CO  CIIEIHATM3HPOBAHHBIM
IPOTrPaMMHBIM 00ecIIeUeHHEM;

- 9K3aMeH U 3a4€T MPOBOATCS B YCTHOU (hOpPME MIIH BBITIOJIHSIOTCS B MUCBMEHHOHM (opMme Ha
KOMIIBIOTEpE.

[Tpu HEOOXOIMMOCTH MIPEAYCMAaTPUBACTCS YBEINYECHIE BPEMEHH ISl TOJITOTOBKU OTBETA.

[lpouenypa  mpoBemeHMS  MPOMEXKYTOUHOM  arrecTauuu s O0Oydaromumxcs
YCTaHABIMBACTCA C Y4E€TOM HMX HHAMBUAYAJbHBIX IICUXO(U3NYECKUX OCOOCHHOCTEH.
[TpomexxyTouyHast aTTecTalys MOXKET IPOBOAUTHCS B HECKOJIBKO ATAIOB.

[Tpu mpoBeneHMn MPOIEAYPHl OLIEHUBAHUS PE3YIBTaTOB OOYy4EHUS MPEayCMaTpPHBACTCS
UCIIOJIL30BAaHNE TEXHUYECKUX CPEACTB, HEOOXOJMMBIX B CBA3M C WHIUBHIYaJbHBIMH
0COOCHHOCTSAMH OOYYaroUIMXCs. DTH CPEICTBa MOTYT OBITH NPEJOCTABICHBI YHUBEPCHTETOM,
WJIK MOTYT HMCIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPE/ICTBA.

[lpoBenenne mpouenypbl OLEHMBAHHMS  PE3YAbTATOB  OOy4YEHHUS JIONMyCKaeTcs ¢
UCIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecnieunBaercs 10CTyNl K MHOOPMAIMOHHBIM U OMOIMOrpaduueckuM pecypcam B CETH
WuTepHer mis kaxjaoro oOydaromierocst B (opmax, aZalTHPOBAHHBIX K OIPAaHUYEHUSIM HUX
3JI0POBbsI U BOCTIPUATHUS HH(DOPMAIUK:

® IS CIIENBIX U CIa00BUISIIUX:

- B I€4aTHON (hopMe yBETUUYEHHBIM HIPUPTOM;
- B (hopMe 2IIeKTPOHHOTO IOKYMEHTA;

- B hopme aynnodaiina.

® IS TIYXUX U CJIa0OCHbIIAIINX:

- B [Ie4aTHOU popme;

- B (hopMe 2IeKTPOHHOTO JIOKYMEHTA.
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e s 0Oy4arOIUXCs C HapYIIEHUSIMH OMOPHO-ABUIaTEIbHOTO armapara:
- B meyaTHou opme;

- B (hopMe 2IeKTPOHHOTO IOKYMEHTA;

- B hopme aynnodaiina.

VYdeOHble ayTUTOPHH Il BCEX BHIOB KOHTAKTHOM M CaMOCTOSTEIBHOW paOOThI, HaydHas
OubIMoTeKa W MHBIE MOMEMICHUS JUIsi OOYYeHHsI OCHAIICHBI CIEIHATBHBIM 000pYIOBAaHUEM U
y4eOHBIMH MECTaMH C TEXHUYECKUMHU CPEICTBAMU O0yUIEHUSI:

® ISl CIICIIBIX U CIIA00BUISIINX:

- YCTpOICTBOM JUIsl cKaHMpoBaHUs U uyTeHus ¢ kamepoir SARA CE;

- mucruieeM bpaiinst PAC Mate 20;

- npuaTepoM bpaitng EmBraille ViewPlus;

® IS TIYXUX U CIA0OCIBIIAIINX:

- aBTOMATH3UPOBAHHBIM pPAbOYMM MECTOM Ui JIIOJAEH C HapylIeHHEeM clyXxa |
¢71a00 CIIBIIIIAIINX;

- aKYCTUYECKHI YCUIIUTENb U KOJIOHKH,

e st 0OOyJarOIUXCs C HApYIIEHUSIMH ONIOPHO-ABUTaTEIbHOTO armapara:
- IepPEIBMKHBIMH, PETYIIMPYEMBIMHU dproHOMUYeckumMu nmaptamu CU-1;
- KOMITBIOTEPHOM TEXHUKOW CO CHENUAIBHBIM ITPOTPAMMHBIM 00ECTICUCHHEM.

9. MeToan4ecKne MaTepuajbi-
9.1. [Tmaner m1abopaTOPHBIX (MMPAKTHYECKHX) PAabOT U METOINYECKHE YKa3aHUS TI0 UX
BBITOJTHEHUIO

Tema 1. OcHOBHBIE OOBEKTHI aBTOMATH3AlMK 0a3bl JAHHBIX B apXUBHOM Jiefie. 12 Jacos.
Coznanme snexkrporHor apxuBHO# omucu B CYB]] FoxPRO for Windows. 4 gaca.

Henp paboThl: H3ydyeHHWE MPUMEHEHHUS TEXHOJIOTMM 0a3 JAaHHBIX IPH CO3JaHUU
aBTOMATU3UPOBAHHBIX HHPOPMAIIMOHHO-TIOUCKOBBIX CHCTEM.

B pe3ynbrate paboThl CTYAEHT AOJDKEH 3HATD:

- KJ1accu(UKAIMIO U OCHOBHI IocTpoeHus apxuBHbIX AUTIC;

- npeuMyiecTBa U HenocTatku pensuuoHHbIX CYBJl mpu co3gaHuu apXUBHBIX
AUNIIC;

- MPUHIIMI TPEEMCTBEHHOCTH TPATUIIMOHHBIX M aBTOMATHU3UPOBAHHBIX apXHBHBIX
CIPaBOYHHUKOB M €T0 OCYIIIECTBICHUE HA MPAKTUKE.

B pesynbraTe paboThl CTYIEHT JA0KEH YMETh:

- BBICTYIUTH B POJIM MOCTAHOBIIMKA 33a4d U pa3paboTaTh TEXHUYECKOE 3a/IaHUe
npu co3nanun AUIIC Ha 6a3e apXUBHOM OMHUCH.

ITporpammHoe obecrieueHue:

- CYBJ Fox Pro for Windows ot ot 2.6.

Pazgarounsie MaTcepuajibl:

u MeTtoanyeckne Martepuanbl no gucuuninHe Moryt BXOAWTb B COCTaB pa6oqe|7| nporpamMmmbl, nnéo
pa3pa6aTb|BaTbcs| OoTAEeNbHbIM JOKYMEHTOM.
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- Onucsk doHpa.

- IIpakTrueckoe 3aganue

[lepen Hayamom pabOTHI BCIOMHUTE:

- Yro nmoHUMaroT nox 6a3ou JaHHBIX?

- KakoBa crpykrypa 0a3 JaHHBIX M B Ye€M OCOOCHHOCTH PEIIIIMOHHONW MOJEIH
MAHHBIX?

- KaxkoBbl 3Tamns! co3ganus 0a3 TaHHBIX?

- Kaxossl pasHoBuaHoctu apxuBHbix AUTIC?

ABTOMATHU3UPOBAHHBIC  WH(OPMAIMOHHO-TIOMCKOBBIE  CIIPABOYHHKH B apXHBax
CO3JAlOTCS I YCOBEPIICHCTBOBAHMS HAYYHO-CIPABOYHOTO ammapara, MHOTOACIIEKTHOTO
1[EJIEEBOI0 MOMCKA PETPOCIEKTUBHOMN TOKYMEHTHON HHPOPMAIUH.

Coznanne AUTIC BrimrogaeT B ceOst HECKOIBKO ITAIOB.

1. OO6mras mocTaHOBKA 3a/1a4yM, pacyeT 3arpaT Ha BHeaApenue AUIIC,

pacuet 3xoHOMUYecKoi a3 dexkruBHOCTH BHeApeHuss AUTIC.

2. Coznanne nadposornaeckoit moaenu bJI. Ha atom atane Han

npoektoM AUIIC pabotaer apxuBuct. Onpeaensercs Te-

Ma Wi KoMIuleKC JokymeHTtoB, Tun AWIIC (mexdoHmoBas, MexapxuBHas),
OTIPENETSIOTCS OOBEKTHI OMUCAHUS M WX aTpUOyTHI, HA3HAYAIOTCA WHIACHTU(DUKATOPHI 0O0HEKTOB
U OTIPEAENSIOTCS TUIIBI CBS3EH MEeX Ay O0BEKTaMU.

3. Co3nanne paramormdecko moxaenu bJl Ha sTomM dTame apXxuBUCT paboTaer
COBMECTHO ¢ mporpammucToM. I[Ipoucxoautr BbIOOp Mojenu (CTPYKTYphl JIaHHBIX), B
COOTBETCTBUU C HEW MPOBOJUTCS CTPYKTYPHUPOBAHUE JAHHBIX, HOPMaju3alus TaOIul], BHIOOD
kimoueit, Beioop CYB/I.

4. Coznanue puznueckoit bJI. Ha 3Tom sTane mporpaMMUCT peanu3yeT CpeacTBaMu
KOHKPETHOM CUCTEMBI yIIpaBJieHUs 0a3aMu

nanubix CYB/I npoexkt AUIIC.

WNndopmanus B b/ tuna d BASE, k kotopeiM otHOCUTCst CYDB/]

FoxPro, xpanutcsa B nByMepHbIXx Tabmuuax. Ctonber; TaOmuIbl Ha3bIBaeTCs IOJIEM,
cTpoka — 3amnuchto. Paitn-rabnuna umeeT nponsBosibHOE (J1t000e) uMs u pacmupenue *.DBF.

Coznate ".DBF-aiin — 3HauuT ompenenuTh Ha3BaHWE, TUIl M JUIMHY (B CHMBOJIAX)
KaX/I0TO CTOJIONA TaOIHIIbIL.

Co3zpaiite daiinsl fond.DBF, opis.DBF, delo 1.DBF u delo 2.DBF.

3arpysure FoxPro.
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Haitgure B MeHI0 myHKT «Daitny, MEIKHUTE 110 HEMY, HAUIUTE B
MOMEH0 MyHKT «C03/1aThy», MIETKHUTE 10 HEMY.

[MosiButcs auanorosoe okHO «Co3aathy lllenkuure mo «Tabnuia.
DBF.».

[losiBuTCs AuanoroBoe okHO «CTpyKTypa Tabiauis». Beeaure

MMEHA MOJIEH, TUIIBI U Pa3MEPBI.

[IpaBusia, Mo KOTOPHIM MOXHO J1aBaTh UIMEHA TOJISIM:

- TOJIBKO JJATUHCKHE OYKBBI;

- He Ooubiie 10 3HAKOB;

- HEJB3s1 UCTI0JIb30BaTh IPOOEIT;

- BMECTO Mpobesia MOKHO MCIIOJIB30BaTh NoauepkuBanue: delo n4;
- HEeJB3s1 HAUMHATh UM TIOJIS ¢ U (pBI, HO ITU(PBI KCTIOTB30BaTh MOYKHO.
Hamnpuwmep:

Nomer fond («a» HE TOMECTHIIOCH, T. K. 3T0 11-ii 3HAK).

Tunbl moneun:

Carascher — cuMBoOJIBHOE, T.€. TEKCT (pasmep 10 254 OaiT).

Numeric — gmcio, MOxHO 1po0b (10 10 Gaiir).

Data — nara (8 6aiit: 00.00.00).

Logical — tpebyromee orBera na miu Het (Bceraa 1 6ait: 0 wu 1).
Memo — npumeuanue. Pazmep He orpaHuyeH, HO MMOUCK 3a4acTyIO 3aTPYIHEH.
General — BcraBka 00bekTa (KApTHHKH, TEKCTA), CO3aHHOTO

JIPyro mporpaMmMonu.

TTocne BBoma Bcex mosient menkaute OK.

CoxpanuTte TabJIUIly 110 COOTBETCTBYIOIIIMM UMEHEM.

[Iporpamma mpensiokuT BBecTH 3anucu. Beeaure 10 3amuceit B Ta-
onuny: delo 1.DBF u delo_2.DBF. B ocranbHble — 1O OJHOM 3aITUCH.
s BBona npumedanuii: {CTRL+PGDN}.

Coxpanuth nanubie U 3akoHYUTH BBOJ: {CTRL+F4} nnu ®aiin —
3aKkpbITh. JlaHHBIE COXPAHATCS aBTOMATHUECKH.

2. 3arpy3uTe cHayaia ojiHy TaOnuily.

BA3A JTAHHBIX — ITPOCMOTP — OTKPBITb.

VYKaxure AUCK, KaTajor U (ailin HyKHOU TaONUILIBL.

3. 3arpy3uB tabmuiy delo 2.DBF, naiinurte B Heil Bce 3amucu, B

KOTOPbBIX YIIOMHUHAIOTCA TPUKA3BbI.
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3AIINCB-ITIOUCK.

B oxne «Ilouck» menkHute «lis» — OTKpoercss OKHO «l'€HepaTop BBIPAKEHUI.

CneBa BeIOepuTe MOJIE, ABAKIBI HISTKHUTE MO HEMY (BaM HYXHO TI0JI€ C BUJAMHU JIOKYMEHTOB).

ITosBUTCS OKHO C WMEHEM Ta6J'II/ILIbI_I/IM$I T10JI4. BBGI[I/ITG 3HAa4YCHUC II0JIA B KaBbIYKaxX:

«TpuKa3b» (BCE, YTO HE YUCIIO0, BBOAUTCA B KaBblukax). [llenxkuure «OK».

[Ipunymaiite 1 BBIIOJHUTE €11€ HECKOJIBKO YCIOBUI MOMCKA JUIs BCeX (ailiioB.
4. PepgaktupoBaHue TaOIUIIBL.

JloGaBbTe emie 3anuck B Tadbauny delo 2.DBF.

Ortkpoiite ee (1. 2). BeiGepure pexxuMm nmpocMoTpa (TaOIUyHbIHN
WJTU TIO 3aITUCSIM).

Jlo6aBbTe mycTyto cTpoky B KoHIlEe Tabmuibl: { CTRL+N}.
Breaute nndopmarmrio.

W3menuTe naHHbIE B YK€ TOTOBOM M0JI€: IBAXKbI IEIKHUTE 110
HEMY ¥ BBE/IUTE HOBBIC IaHHBIC.

VY panute nocnenHoo 3anuck Tabnunsl delo 2.DBF.

Haiinmure oOpeueHnyro 3anmuch. [1lenKHUTE MBIIIBIO TIO TEMHO-

MY TPSMOYTOJILHHKY CJI€Ba OT COOTBETCTBYIOIIEH CTpOkH Tabmuiel. Haiimure B MeHIO

«bA3A JJAHHBIX», menkaute «Y 1alIuThy

(«YmakoBaTh»), meiakaute «JJA». Jlpyroi Bapuant — «3AIIHNChy,
«YIAJIATby.

Jlo6aswTe B (haiin fond. DBF mosne «Opisi» ajis BHECEHUSI CBEACHHUI O KOJWYECTBE OMKUCEH

Kaxx1oro (poHsa.

«OKHO» — «BU[I». OTkpoiiTe n3mensemyto tadauity. lllenkau-
Te o «YcranoBkay. [logasutcsa nuanorosoe okHO «Y CTAHOBKA.
[lenknute mo «CTPYKTYPA — U3MEHUTby. [TosiBUTCS OKHO
«CTPYKTVYPA TABJIMLbI». JIncraiiTe cmucok noJyei 0 KOHIA.

YcraHoBute KypCOp Ha HUKHEM, ITYCTOM IIOJIC. Benute ero XapPaKTCPUCTUKHU (I/IMH, THUII

U pazMep).
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OcHoBBbI HHGOPMAITMOHHOTO TIOUCKA.

3apepiute BBo 10 3amuceii B ¢aitnel fond.dbf, opis.dbf, delo.dbf,
delol.dbf.

Otcoprupyiitre 3anucu tabnuiel delo1.dbf. mo Bo3pacTanuro

Ne ponpna, omucu, nena u 3amuc.

Ortxkpoiite HyxHYy0 Tabmuny OKHO-BU/I-ITPOCMOTP-BA3A-COPTUPOBKA.
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Bri6epure nose B ciricke «BCE I1OJIS», nBax/1bl MIEIKHUATE 110 HEMY.

Beibepure COPTHPOBKY 1O BO3pAaCTaHHIO WIM 10 YObIBAaHHMIO, UICTKHUTE IO
COOTBETCTBYIOIIEMY (PIIAXKKY.

Bribepure cremyroiee moje aHaloru4Ho, menkHure no ¢iaaxky BO3P/YBbIB.

Coxpanutsb, BBeAUTE UM (aiina.

[lenkaute «OK».

2. [Ipounpekcupyiite 3anucu Tadaumsl delo1.dbf mo andasuty

BUJIOB JIOKYMEHTOB.

B mento nHaiimute mynkt BA3A — HACTPOMKA.

B o6mactu UHJAEKCBI — JIOBABUTD. [laiite unaekcy ums ¢ pacmupenuem CDX
(KOMITJIEKCHBIN caMOOOHOBJISIOIIUNCS UHIEKC) 1 uMeHeM delo1, coxpanuTe ero.

B criucke [1OJIS menkHuTe 110 UMEHU TOJIS, TI0 KOTOpOMY OyieT

MIPOBOJUTHCS] MHJEKCUpOBaHUEe. BbibepuTe, o BO3pacTaHUIO WU

yObIBaHUIO OyJ/ieTe MHAEKCUPOBATh, LIEIKHUTE 110 COOTBETCTBYIOLIEMY (uiakKy. Benure
cienymomniee UM mojas U cHoBa wenkHuTe no ¢uaxxky BO3P/YBBIBAHUS. Illenkuure mno
JNOBABUTD, OK.

3. OcymecTBUTE OUCK BCEX MPOTOKOJIOB B poHme Moxkaiickoro YUKA.

«3AITNCb — UCKATDB». Tak MOXKHO UCKaTh TOJIBKO 1O MTPOUHACKCUPOBAHHOMY TOJIIO.
[Mossurcs «KOHCTPYKTOP BBIPAXXEHUM». B o6nacti «3HaueHHE mia SEEK» BBectn

3HA4YCHUEC U1 IIOMCKAa B KaBbIYKaX, €CJIN 9TO TCKCT («HpOTOKOJ’IBI»). H_ICJ'IKHI/ITG OK.

4. Ocy1iecTBUTe MOUCK BCEX TOKYMEHTOB (hOH/Ia, aBTOPOM KOTO-

pbix sBasgercs Moxarickuii Y UK.

Haitmure nemno Ne 5. 3AITUCH — HAWUTH. VHaeKe He BaKeH.

lenxaute mo «FOR» (amns).

Bri6epute none B cincke «I1OJIE», nBax bl METKHUTE 110 HEMY.

[ToctaBpTe normueckuii omepatop (B JaHHOM CiIydae =) U BBEOUTE 3HaueHHE (B
KaBBIYKaX, €CJIM 3TO TeKcT): aBTop= «Moxkaiickuit YUK». [lenxkuute «OK».

5. Ocy1ecTBUTE MOUCK BCEX JOKYMEHTOB, I'I€ YIOMUHAETCA 0 che3ax CoBETOB.

«ITPABKA — HAUTH». Be3 Beskux kaBbiuek Beeaute «Che3m» u Haxmute «OK».

6. OcymiecTBuTe MOUCK Bcex MpoTokosioB Moxkaiickoro YUKA B 1 onucu douaa
Mosxaiickoro YUKA. [l 3TOro Hy’HO IOCTPOUTH

3ampoc: DANIT — CO3ATh. Illenkaure no pnaxky SAITPOC — CO3JIATD.

noe «KPUTEPUM OTBOPA» BBexuTe 1o, ONEPATOPHl M HX 3HAYEHHUS

(BU_JTOKyMEHTOB — TOX0e Ha — «IIpoTokonbs» u ap.)
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BriGepute monst pe3ynbrara.

Ilenxaute o «BBIIIOJIHUTDB 3AITPOCY.

KoHTponbHbIE BOIIPOCHL:

1. HazoBure stamel co3manus AWIIC. KakoBa posib apXuBHUCTAa Ha KaXIOM U3
3TanoB?

2. HazoBuTe u3zBecTHbIC BaM MOJIeIH (CTPYKTYPHI) TaHHBIX?

3. B uem npenmyiiiecTBa 1 HEIOCTATKU PENISIIMOHHON MOJIEIH TAHHBIX ?

4. KaxoBa meroauka noucka uapopmanuu 8 AUTIC?

5. Kakum oOpazom oOsierdaeTcsi TpyJ COCTaBUTENS DJICKTPOHHON OMHUCH TIO

CPaBHEHUIO C TPATUITUOHHOM?
6. B 1uem npenmymiecTBa 31€KTPOHHOM ONKCH MEepe] TPAIUIHOHHON ¢ TOYKH 3PEHUS

METOIUKH MTOMCKa HHpOopMaIn?

Jluteparypa:

lNapckoBa .M. ba3pl u 0aHKM JaHHBIX B HCTOPUYECKHX HccieAoBaHUsx. M., 1994,
Yactse 2. Texnomorus 6a3 nanusix. C. 47-84.

Kucenes M.H. O6 aBromaruzanuu HCA x apxuBHbIM nokymeHTam / U.H. Kucenes //

Nudopmanmonnslii 6roietens accoruaiuu «Mcropus n kommprotepy. — M., 1998. — Ne 23,
— C. 22-30.

Tema 2. CoctaBiieHue YYETHBIX JOKYMEHTOB U CO3/IaHUE IMACHOpTa apXuBa C MOMOIIBIO
0011e0TpaCIeBBIX MPOTPaMM «APXUBHBIA GoHI» 1 «DOHIOBBINA KaTaJIor». 4 Jaca.

Lenb pa®oThl: OCBOCHHE CTYACHTaMU OCHOB (DYHKIIMOHUPOBAHHS OTPACIIEBOM CHUCTEMBI
aBTOMATU3UPOBAHHOTO LIEHTPATU30BAHHOTO y4eTa JOKYMEHTOB.

B pe3ynbraTte paboThl CTYAEHT AOJHKEH 3HATH:

- Ha3Ha4YeHHe U (YHKIMH, OCHOBBI HHTep(delica mporpaMmMbl « ApXUBHBIN QOHI;

- Ha3Ha4yeHue U (QYHKIMH, OCHOBBI HHTep(elica mporpammbl «@OHIOBBINA KaTaIoOr».

B pesynbrate paboThl CTYICHT JOJDKEH YMETh:

1. pabotaTh ¢ mporpamMmMoi «ApXuUBHBIM (OHI» B pEKUME MOJIB30BATENS U
aJIMUHUCTPATOpa;
2. BBOJUTbH JIaHHBIE U3 JOKYMEHTOB BHYTPEHHETO YUET apX1Ba

(;tucta Qonpaa, onmceit) B pa3/iesibl OCHOBHOTO MEHIO IPOTrpaMMbl «ApXHUBHBIN (HOHI —
¢boHJ, onKch, ABKEHUE JOKYMEHTOB;

3. CO3/1aBaTh C MOMOIIBIO IIPOTPAMMBbI «APXUBHBIN (DOH» TACTIOPT apXHBa;
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4. HacTpauBaTh mHporpammy «@POHIOBBIM KaTajor» B PEKHUME aJIMUHUCTPAaTOpa U
OCYIIECTBISATH SKCIOPT JAAHHBIX U3 MPOrpaMMbl «ApxXuBHBIN GoHI» (AD);

o. II0JIy4aTh CBOJAHBIN Macnopt apxusa B nporpamme «PoH10BbIN kaTanor» (PK).

[Iporpammuoe obecnieueHue:

1. [porpamma «APXVBHBIM ®OH/I» 2.0 mmu 3.0 for Windows (DenepanbHas
apXuBHas CIIyx0a).

2. Hporpamma «®OHJIOBBINM KATAJIOI' CYEBEKTA ®EJIEPAIIN» 1.0 for
Windows (®enepanbHasi apxuBHas ciyx0a).

Paspgarounbie maTepuais:

- 3ar0JIHEHHBIN JTUCT QOHIA.

[IpakTrHueckoe 3aanue:

[lepen HauasoM pabGOThI BCIOMHUTE:

1. KaxoBbI ri1aBHbIE 33124y yyeTa JOKYMEHTOB B apXuBe?

2. B yem oTnuune BHYTpeHHEro yueTa JOKYMEHTOB OT IIEHTPAJIM30BAHHOTO yuyeTa
JIOKYMEHTOB?

3. Uto siBNIETCS €IUHUIIEH yUeTa ApXUBHBIX JTOKYMEHTOB?

4. KakoBbl OCHOBHBIE (POPMBI yueTa TOKYMEHTOB B FOCY/IapCTBEHHOM M BEJOMCTBEHHOM

apxuBe?

OO611ee 3HAKOMCTBO € ITPOTpaMMOit

Barpysure Word for Windows. Ortkpoiite daitn  C:/WFOND/DOC/manual.doc.
3akoHcnektupyirte pazaensi: HASHAUEHUE

[MPOI'PAMMBI, CTPYKTYPA UHOOPMALIMOHHOI'O MACCHBA.

Ipocmotpure  paspensi M3MEHEHHUE IIAPOJIEM, MEHIO B PEXUME
[TOJIB3OBATEJIA U PEJAKTOPA, ITYTEBOJAUTEJIb.

CeepHuTe daiin, He 3aKpbIBas €ro.

Bo3pmute JIMCT ®OHJIA u BBeauTe gaHHbIe B Ta0uIbl B/]

«ApXUBHBIN (HOHIY.

s aToro:

3arpy3ure nporpammy A® u BoiuTe B Hee MO/ apoJieM «2» (peaakTopa);

BbIOepuTe B riaaBHOM MeHro nyHKT POHJI; mepen Bamu mosiBUTCS CHMCOK BBEICHHBIX
panee ¢onn0B; HaxxmuTe Enter. Bol Boiinere B pasznen POH/I.

Haunute ¢ IIOCJIEJHEI'O mo Bpemenu nepenMeHoBaHusi (GonmooOpazoBatens. Ero

BBeauTe B Tabimuiy @OH/I, nepBslii skpaH,
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TOJISL KTIOJTHOE Ha3BaHME (POH[A», «COKpaIleHHOE Ha3BaHHUE (HOHAY.

BBenute Takxke gaHHBIE B TMOJIA «HOMEpP (DOHIA», «KATEropus», «HadalbHas aaTay;
«KOHEYHAs /1aTay.

bonee pannne HazBanus onmgoodpazosatens Beeaure B pasaen [IEPEMUMEHOBAHUSA
(mynkt BepxHero MeHto PA3JIEJIbI), 0603HauuB JaThl KaX/10r0 Ha3BaHUS.

Wrak, Ber BBenm B BJl oOmiue cBenenus o GoHIE M3 MEPBBIX Pa3ieiioB JiMcTa (QOHIA.
[Ipoomxaem nocieao0BaTeNbHO MONOJIHATh

naHHbpie 0 HameM Qoune. Crenyromuii pasaen jgucta GoHga — «YYeT HEOMHCaHHBIX
MaTepuasioBy (T.€. POCCHINH).

1. BBenuTe naHHble O KOJIMYECTBE €IMHULl XPAHEHUS POCCHINU U3 pas3zena jJucrta GoHaa
(yuer HeonucanHbIX MaTepuainoB) B pa3aen «IBMKEHUE JOKYMEHTOB». [lns storo:

- BbIOEpuTE MyHKT BepxHero MeHio «PA3JIEJIbD»;

- Bb1OepuTe noanyHkt «JABVKEHUE JOKYMEHTOB», nanee — JJOBABUTD,
POCCHBIIIb, ENTER. IlocnenoBareasHO

COXpaHAdaA, BBECAUTEC BCC IOCTYIIICHUA W BCC BBIOBITHSA POCCHITNIN, YKAa3aHHBLIC B JIMCTC

dbonma.

2. Crnenyromuii pa3aen jgucta GoHIa — ydeT ONMUCAHHBIX TOKYMEHTOB. BBenute B
noapazaen OIMMCU (nmyakr Bepxnero meHio PA3JIEJIbI) manHbie 0 HOMepax, Ha3BaHMSIX
KpallHUX JaTax OMMCeH, 3alMCaHHbIX B JHUCT (QoHaa. Beibepute COOTBETCTBYIOLIMN BHIIAM
JOKYMEHTOB «THII OITUCK».

3. Breaute B moapazaen «IBVMOKEHUE JIOKYMEHTOBY (myHKT BEpXHEro MEHIO
PA3JIEJIbI) nanHbie 000 BCEX MOCTYIUICHHS M BBIOBITHSAX OMUCAHHBIX MaTEPUAIOB, YKa3aHHBIX
B jucre ¢onaa. s atoro obparurech k noanynkry meHio «IBVDKEHUE JJOKYMEHTOBY,
BoiOepute [IOBABUTD. Kak Bumute, nepen Bamu Bo3Huk crimcok omuceit ¢onna. Beibepure
HY)XHYIO OIUCh, B KOTOPOW NPOM30LUIO JBUKEHUE JOKYMEHTOB. BBeaute roa ABUKEHUS,
BBIOEpUTE BUJ JBWXKCHUS, U, CAMOE€ TJIABHOE, KOJMYECTBO MOCTYIMHMBIIUX WM BBIOBIBIIUX [N,
MOCJIEIOBATENIFHO COXPaHsIs Kax Ayt 3anuch (myHKT HuxkHero MmeHro «COXPAHUTDy).

4. CunoBa o6parutech k Word for Windows. Ilpoumraiite pasmen 8 «MEHIO
AJIMHUHUCTPATOPAY. 3anumunTe MyHKTHI MEHIO. 3aKpoiTe (aii.

5. 3akpoiite mnporpammy AD U CHOBa 3arpy3uTe ee TMoJ MapojeM «3»
(ammunuctparopa). Boitnute B pazgen [TACIIOPT. 3anonHute Ha3BaHUE apXuBa, YKa3aHHOE B
mucte gonpa. llenxaure mo CHUUTATD CBO/IHBIE. U nonyunte cBOgHBIE JaHHBIE MacloOpTa.
IlenxkuuTe O CHEI[YIOHH/Iﬁ OKPAH u npocmotpure I[TACITOPT APXHBA.

3akpoiite nporpammy Ad.
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6. 3arpysutre MS Word.

3arpysute daiin FK/DOC/Manual./doc.

1. 3aKOHCIIEKTUPYUTE pa3/ieibl:

Hasnauenue nporpammsl,

CrpykTypa nH(HOPMAIIIOHHOTO MAaCCUBA,

OOG6HOBJIEHUE TAHHBIX.

8. Barpysure mporpammy @DOHJOBBIM KATAJIOI nox mapomem  «3»
(apMuHUCTpATOpA).

Boitnute B paznen OPI'AH YIIPABJIEHHMAL.

Brenenue B paznen [IOJIHOE HA3BBAHUE nanubie 00 oprane

yIIpaBJIeHUs! apXUBHBIM JienioM. Hanmpumep, ApXuBHBIN OTAET MPU

agMuHUCTparuu Bosoroackoit oomactu.

B pazmgen COKPAILIEHHOE HA3BAHUE — AO Bouorockoii

oOiacrtu.

Anpec: Bonorna, yi. Jlennna, 20, 122151.

CoxpaHute TaHHBIE.

9. Boiinute B paznen APXHWB, BBenute nanusie (13 aucra GoH/a)
B IIOJIA:
I[TIOJIHOE HA3BAHUE APXWHBA; COKPAILIEHHOE HA3BAHUWE (uampumep,

I'ABO).

AJIPEC APXUBA, Boioepute cootBercTByommuii YPOBEHb u TUII (manpumep, mis
IMAM — myHununanbHbi apxuB). CoXpaHUTE JTaHHBIC.

Bribepute B crmmcke Bam apxuB. Haxmure ENTER, Ha Bompoc mporpammbsl 00
ucrounuke maHHbix BBemute aapec G\wfond\DBF, mienkuure mo SELEKT, B mynkre 'O/l
MOCTaBbTE€ CaMbIl paHHUN Troj, 3a KOTOphIH y Bac Oblio u3MeHeHHe (NOCTYIICHUE WU
BbIOBbITHE) Yy4yeTHBIX JaHHbIX. Haxmure ENTER. Jloxkautech TOSIBICHUS HAANKUCU
OBHOBJIEHUE JAHHbBIX VCIIEIHHO 3ABEPHIEHO. J[lanasie nporpammel AQ
ckonupoBaiuck B porpammy OK. Haxxmure ENTER.

10.  3axkpoiite nporpammy @K u eme pa3 3arpy3ure ee ¢ naposieM «2» (peaakropa).

Tenepb MaccuB YYETHBIX JAaHHBIX PErMOHA MOMOJHWICS JaHHBIMU Bamero apxusa.
VYoeaurecr B 3ToM. Otkpoiite pasznen APXMB®UIIbTP. Beibepure Bam apxuB, Haxmure
BbIIOJIHUTB.

Boiiaute B pazgen ®OH/I BeiGepute Bamr apxus, Haxxmute ENTER.

36



37

[IpocmoTpure usrorosneHHbli Bamu [lacnopr apxuBa B pasgene ITACIIOPT (myHkt
BepxHero mento PA3JEJIBI).

Paboras ¢ mporpammoii, MOXHO TOJIYYUTh CBOJHBIN MacmopT mo Bamemy apxuBy 3a
pasHble rojipl (noapaszaen «CBOAHBIN NacopT»).

Jist gero ciykat nojpaszaensl «Junamuka — abe.»; «dunamuka %»?

KoHTponbHBIE BOIIPOCHL:

1. [loueMy uMEHHO y4yeT JOKYMEHTOB CTajl OJHUM W3 MEPBOOYEPEIHBIX
HaIpaBJIEHUH KOMIIBIOTEPU3ALMHU apXUBHOTO Jiena’?

2. B uem BaxHOCTHh IpHMEHEHHUs OOIIEOTpacieBbIX (TUMOBBIX) 0a3 JaHHBIX IS
BEJICHUS ydeTa JOKyMEeHTOB ApxuBHoro gounjga PDO?

3. KakoBel ~ mpeumyiiecTBa  aBTOMaTU3UPOBAHHBIX  CHCTEM  ydeTa  Iepen
TPaJMLMOHHBIMU YYETHBIMU CIIPABOYHUKAMU?

4. HazoBure ocHoBHble ¢QyHkiuu AWNIIC «ApxuBHbli QoHa» U  «DOHIOBBIN

Karayor cyobekta deaepanuny.

5. Kak cTpouTcsi aBTOMaTH3MPOBaHHAs CHCTEMa IIEHTPAIIM30BAHHOTO yueTa JOKYMEHTOB

ApxuBHoro ¢honga PO?

Jluteparypa:

1. BpemeHHbIH NOPSAIOK aBTOMAaTU3UPOBAHHOTO TOCYJApCTBEHHOTO y4deTa JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit ®Denepanuu, XpaHANUXCS B TOCYIAPCTBEHHBIX U
MYHUITMIIATBLHBIX apXuBax (yTBepikIeH nmpuka3zom Pocapxusa ot 23.10.2000 Ne 64.

2. Enmuneit  mopsmox  3amonHeHus — nosied  EguHOM  aBTOMATH3MpPOBaHHOM
MH(OPMALIMOHHONW CHCTEMBbI, COCTOSIIENH M3 MPOrPAMMHBIX KOMIUIEKCOB «APXUBHBIA (OHIY,
«DonaoBeIi Karanory, «llenTpanbubiii GouAoBbI Kataigory». [Ipoekt. / M.: 3A0 «AJJAIIT»,

20135 Poccust (2002—2010 roapr)»

Tema 4. CozmaHue y4eTHBIX JOKYMEHTOB apXMBa M IaclopTa apxvBa C IOMOIIBIO
IpOrpamMMbl «YUeT apXuBHOTO (poH/Ia». 8 4acoB.

Lenp pa®oThI: OCBOEHHE CTYAEHTAMH METOAMKHM aBTOMATU3UPOBAHHOTO BHYTPEHHETO U
LEHTPAJIN30BaHHOTO y4eTa apXUBHBIX JOKYMEHTOB, NpuMmeHsieMod B ['naBapxuse r. MoOCKBBHI,
npuoOpeTeHNe HaBBIKOB CPABHEHUS IIPOTPAMMHBIX TPOIYKTOB.

B PE3yIbTaTC pa6OTBI CTYACHT NOJIKCH 3HATDb:
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- Ha3HaueHUWE M (PYHKIMH, OCHOBBI MHTEpdeiica mporpaMMmbl «Y4YeT apXUBHOTO
bonmay;

- paznuuue Mexay pexumom nonosiHeHus b/l B pexxume ®OH/I- OIIMCh u B
pexume AKT.

B pesynbrate paboThl CTYIEHT JOIDKEH YMETh:

- HACTpauBaTh NporpaMmy «Y4eT apXuBHOro (OH/Ia» B PEKUME aJMUHHUCTPATOpA,
BBOJMTH TIOJIH30BATENCH 1 BEIOMPATh (POPMBI OTUETA;

- pabotarh B mporpamme «Yuer apxuBHOro (ouma» B pexume OOHJI-OIMUCH,
BBOJUTH JJaHHBIE U3 JIOKYMEHTOB BHYTPEHHETO Y4eT apxuBa (Jiucta (oHmaa, onuceil) B pa3aeiibl
OCHOBHOTO MEHIO IMporpamMbl «Yuer apxuBHoro ¢oumay — DPOHJ — IMOIIOJIHEHUE B/;
OITIMCb — ITOIIOJIHEHUE B, E[I. XPAHEHU .

- CO3/aBaTh C MOMOIIBIO IPOTPAMMBI «YYET apXUBHOTO (POHI»

JUCT OHJA, KHUTY ydeTa NOCTYIIEHUI apXxuBa, CIUCOK (HOH-

JIOB ¥ APyTrU€ JOKYMEHTBI BHYTPEHHETO y4YeTa.

[IporpamMmmuoe obecrieueHue:

HNHuTterpupoBaHHas aBTOMaTH3WpOBaHHas cucTeMa «Yder apxuBHOTO ¢oHma» (AO
HNucodr).

Paznarounbie MaTepuabl:

- 3anoHeHHbIe TUCTHI (JOHIOB Ha /1Ba (HoH/A,

- Omnuch nen ¢onmaa,

- PykoB0ACTBO MOJIB30BATENS IPOTPAMMBI «YUET apXUBHOTO (hOHIAY.

[IpakTuueckoe 3amganue 1-4 gaca. [lepex Hauanom paboThI

BCIIOMHUTE:

1. Kakue yderHble JOKYMEHTHI MO3BOJSET MOJYYHTh M pacledyararb Mporpamma
«ApxuBHBIH PoHI)?

2. KakoBbl OCHOBHBIE JOKYMEHTBHI M JOMOJHUTEIBHBIE JTOKYMEHTHI BHYTPEHHEIO
ydeTa B TOCYyJapCTBEHHOM apXuBe?

3. KakoBbl OCHOBHBIE JOKYMEHTHI M JOMOJIHUTENbHBIE JTIOKYMEHTHI BHYTPEHHETO

y4€Ta B roCyAapCTBECHHOM apXI/IBC?

WuTerpupoBanHas aBTOMaTH3UpOBaHHAs cuUcTeMa «Yd4eT apxuBHOro ¢oHna» (YAD)
IIpeHa3HaueHa JJs BEACHUS LIEHTPAIN30BaHHO- IO y4eTa JOKYMEHTOB KakK IO apXWBY, TaK U 110
apXUBOXPaHUJIHILLY.

Cuctema paszpabotana ¢pupmoii «MucopT» 11t TAY r.MocKBbI.
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HauynuTe 3HaKOMCTBO C IPOrPaMMOM € JEMOBEPCHH.

3arpy3ure Microsoft Internet Explorer (ITyck — IIporpammer — MS Internet Explorer).

B mone «ampec» BBemuTe www.insoft.ru. Jloskaurech 3arpys3ku caiira.

[Ilenxuute no 3acraBke «JlemoBepcumn». [loxanrecs 3arpy3ku CTpaHULBIL.

[Ilenkaure mno mnepBod crpoke «VHTErpupoBaHHAasT aBTOMATU3MPOBAHHAs CHCTEMA
MOCKOBCKOTO rOpo/ICKOr0o 00BEAUHEHNS apPXUBOBY.

JloxxauTech 3arpy3Ku CTpaHHIIbL.

Bribepute mynkr menio «[IOMOIIby, Bolimute B pazaen «O cucreme», BHIMUIIUTE B
TeTpaJlb JaHHbIE O IporpamMMme U pazpadorunke. [llenkuure no OK.

Boitnute B mynkt menio «AKTy. IllenkauTe mo «HOBBIN AKT»

CJIEBA, CAMOCTOSITENBHO OINPEIECINTE W 3AlUIIUTE IOCIEN0BATEIBHOCTh JEHCTBUM JUIS

BBEJICHUS B aKT NEpepabOTKU OMHCEH:

BBenenns yuyetHbIxX qaHHbIx 1o HoBoii onrcu Ne 3.

Vmanenusa Bcex neia omucu Ne 3.

Boiigute B nmynkt mentro BEJIEHUE YUETHBIX JIOKYMEHTOB.

CamMOoCTOSITENIbHO YCTAaHOBUTE MOCIEA0BATEILHOCTD ICUCTBUM:

HEOOXOUMBIX JUIsl BBEJICHUS CBEICHUM B JIUCT (DOH/A;

HEOOXOMMBIX JUISI BEACHUS CITUCKa (DOHIIOB;

HEOOXOIUMBIX, JUIsl TIOJIYYCHUS CBEACHHUN O COCTOSHUM KaXIOW CIUHMIIBI XPaHCHHS
(BHUMATEILHO CMOTPHUTE Ha Pa3/Ieiibl TJIABHOTO MEHIO BBEPXY).

YcTaHoOBUTE M 3aIUIINATE, KAKUE JTOKYMEHTHI BHYTPEHHErO y4yeTa IMO3BOJISET COCTABUTh
cucTeMa. YCTaHOBUTE M 3aMMUIIMTE, KaKU€ JOKYMEHTHI LIEHTPAIM30BAHHOTO ydeTa IMO3BOJISET
COCTaBHTH cucTeMa (ITyHKT MEHIO «Be/ieHne y4eTHBIX TOKYMEHTOBY).

Kakum 06pa3zomM MOKHO COCTaBUTh ACHOPT apXuBa?

2. Tenepb nepexo MM K MpPaKTHKE. 3arpy3uTe nporpammy «Y ADy»,

menkHyB Mbibio 1o [ITYCK — [TPOI'PAMMBI — YUET APXHMB- HOI'O ®OHJIA —
AIMMUHUCTPATOP. ITporpamma 3amycTuTcs B pexume aaMuHAcTparopa. LlleaxkHuTe Mblbio
no HACTPOMKA B/I.

Coznaiite B/I. Beenute B okHo CO3JIAHUE BJI anpec G/arhive/dbf.

[enxkaure CO3ATDH, OK. Bbl BepHeTech B ocHOBHOE MeHM0. lllenkHute ®ANJIbI
OTYETOB. Beenure B oTkpsiBiieecst okHo anpec C:/ arhive/reports. Illenkaute SELEKT, OK.

lenkaute no nyHkry IIOJIB3OBATEJIM rnaBHoro MmeHro. Bam cnemyer BBecTH

MOJIb30BaTelNei U MMPUCBOUTH UM IIpaBad, HA3HAYUTH IIAPOJIN.
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Utak, naunute ¢ ukoHku «Homas 3anuch» BHM3Y (nuctouek). B mome ®UO BBeaute
CBOIO (haMMJIHIO, TIPUCBOKTE cebe (PYHKIMH aJIMUHHCTPATOPa, MIETKHYB MO (IIaXKy U BHIOpaB
nyHkT «AIMUHUCTPATOP» u3 BepxHero MeHo. YKaxuTe Napoiib «1» U MOATBEpKICHUE
«1». Hlenkuure nmo nkonke COXPAHUTD (nuckera BHU3Y).

Cucrema rotoa k padore. llleaxkuure mo BBIXO/I.

7. 3amyctuTe mporpamMmy B pexkume mnois3oBatens. lllenkaure mpimbio mo [TYCK-
[MPOT'PAMMBI — YUYET APXMBHOI'O ®OH-JJA — YAO.

Haiigure BBepXy CTpOKY INIaBHOTO MEHIO. B 11eHTpe pabouero okHa HaX0AWTCS Ha3BaHHE
apxuBa. YToObl HayaTh pabOTy C CUCTEMOM ClIelyeT BBECTH CBOIO (haMIIIMIO U NApoJib «1».

[IporpaMmMoli peyCMOTPEHBI JIBE CUCTEMBI yueTa — 10 coxpaHeHus [lacropra apxuBa
u nocie coxpanenus [lacnopra. Pexxum ydera no coxpanenust [lacnopra apxuBa npeaHasHaueH
st BBoAa Oospmmx  MaccuBoB  wHpopmarmu  3A  TIPEJABIAYIIUE TOJbI. 3to
MOJTOTOBUTEIBHBIM dTanm yuerta. [locnme coxpaHeHHs macmopTa A3TOT PEXKHUM CTaHOBUTCS
HEJIOCTYITHBIM — WU3MEHEHUS B IAHHBIX MOYKHO OCYIIECTBIISITH TOJIBKO Yepe3 MyHKT MeHio AKT.
[IpencraBum cebe, uTo AaHHas cucreMa BBeAeHa B apxuBe B 2001 roay, a yueTHbIE TOKYMEHTBI
nmerotcst 3a 40 mer. CHauana cieayeT BBECTH JaHHBIE 000Bcex (POHIAX M OMUCAX apXHBA,
oTioxuBmuxcs 3a 40 ner.

B pexnMe nepBoHa4aIbHOTO MONOJIHEHHS! TaHHBIX OCHOBHBIMU

spisitotcst Tpu myHkTa: @OHJI-OIMUCH-E. XP. Pabota HaunHaeTcs ¢ MyHKTa MEHIO
®OH/I. Pexum ommcH CTaHOBUTCS AaKTHBHBIM IIOCJE BBOJAa M BbIOOpa (oHIa, 4TOOBI HE
HapYIIUTh CKBO3HYIO HYMEpAIUIO OMUCeH B paMKax (poHma.

8. IllenkHuTe MBIMBIO MO TYHKTY riaBHoro meHro POHJI. 3arem BbIOEpUTE MyHKT

[TOTIOJIHEHUE BJ. Bo3smure muct nepBoro ¢onaa. Beeaure B kapTouky GoHAA CBEICHUS O

donme:

- HOMED (OoHJIA;

- Kareroputo (GoHaa (BBIOEPUTE, HCXOIS U3 €ro IIEHHOCTH);

- cocrostHre oH/a (IIETUOK 10 CTPEIIKE CIpaBa, «B HAJTHUUNY);

- UHPOPMALIMIO O TMOCTYIUICHUH (BBEIWTE JATy IEPBOrO MOCTYIUICHUS C JIUCTA
donma);

- BBeUTE HOMEp apxuBoxpanmimia B nojae APXMBOXPAHWIIMLIE 1;

- KOJIMYECTBO  HeomucaHHblx  marepuanoB B none  HEOIIMCAHBIE
MATEPUAIIBI;

- OT KOT'0 MOCTYNWIN MaTepuaiibl (0T (JOHI000pa3oBaTENs).

OcranbHble MOJIA KapTOUKH (POHAA HENOCTYINHBI, TaK KaK JaHHBIE CJEIyeT BBOJIUTH B

nyHkTe rinasHoro MeHto OITMCh.
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Opnako 3amoiHeHHEe KapTouku (oHIa emie He 3akoH4eHo. ll[enkHuUTE MO BKIIAAKE
HA3BAHUE ®OH/IA, ykaxute moClIeoBaTeIbHO BCE Ha3BaHUs (OH/IA, YKa3aHHBIC B TICPBOM
paznene nucta Gonaa u ux kpaitaue natel (mons HASBBAHUE ®OHJIA, JIATA HAUAJIBHAS,
JATA KOHEYHAS).

Buaumanue!

[locne BBoAa Kaxxaoro HaszBaHMs (OHAA HAAO €ro COXpPaHUTh (LIEIKHUTE IO
MUKTOTPaMMe C JKENTON TUCKeToi BHU3Y). Ecnu Ha3Banue (oHIAa HE MMEET TOYHBIX KpalHUX
JatT, cielyeT BpyYHYIO pacioJIoKUTh Ha3BaHUS B TOM MOCJIEI0BATEIbHOCTH, B KOTOPO OHU

NpUBEACHbl B JMcTe (OHJAA (UCIOJIb3YHTE KHOMKU CO CTPEIOYKAaMU BBEPX-BHU3).
[IpenBapuTeIbHO HYXHO BBIJCIUTH MBIIIBIO CTPOKY C Ha3BaHUEM, a 3aT€M IEPEMECTHTh €ro
BBEPX WJIM BHU3 HY)KHOM KHONIKOM. E1ie pa3 coxpanure qaHHbIe B KOHUE. II[eIKHHATE 110 MKOH-

ke ¢ gsepbto BHH3Y. lllenknure mno Brkinagke AHHOTALMA. Beeaute kpaTkyro
aHHOTAIMIO JOKYMEHTOB (OHJIa (BU/IbI TOKYMEHTOB, TeMaTuka). Coxpanurte nanusle. lllenkuure
10 UKOHKE C IBEPbIO BHU3Y.

Bxnagky COCTAB ®OH/IA He Tporaiite, oHa 3amoJIHUTCS aBToMarudecku. lllenkuure
10 MKOHKE C IBepbio BHU3Y. Ecnu Bel 3a0b11u cOXpaHUTh JaHHbBIE, MOSBUTCS «BOIMPOIIAIOIIEE)
OoKHO. Beibepure

BbIXOJ] C IIPOBEPKOI. Hu B koem ciyuae He BbiOupaiite OTMEHUTD
N3MEHEHUA! Torma Bce Bamm crapanumst mpomagyT BTyYHE W HOBBIE JaHHBIE OyayT
YHUUYTOXEHBI!

AnHanoru4yHeiM 00Opa3oM BBEIUTE AAHHBIE CO BTOPOro JiMcra GoHAa ¥ U3 onucHu (oHaa
(OOH-TTOITOJIHEHUME BJ).

9. BBenuTte gaHHBIC O KOJIMYECTBE SAUHUI] XpaHEHHS onuced ¢oraa 1, 2 (muctel hoHAA)
u 3 (omuck douaa). s aroro HyxkHO BoiiTH B pazaen OIIMCh. HomxkHo ObiTh, Bel 3ameTnnm,
YTO MOCIIE COXPAaHEHUS MEPBON KapTOUKU (OHJIA, 3TOT MMyHKT MEHIO CTaJl aKTUBHBIM.

Opnako st Toro, ytoObl BBecTH AaHHble B paszaen OIIMCh, crauana crnegyer HaiTu
¢dona, onrcu kotoporo Ber Oynere BBOIUTh. {15 3T0T0 HY)HO BOWTH B MyHKT MeHIO DOH/I-
BBIBOP ®OHJIA. Ilepen Bamu Bo3HukHeT opma /17151 BBOJAA KPUTEPUEB MOUCKA.

OcymectBute mouck (oHAA MO pSAAY KpUTepueB (HOMEp, COCTOSIHUE — B HAIUYUH).
Hlenkuute mo umkonke I[TOUCK (kpachas myna BHU3Y). CaMblif mpocToil crnoco® HOJIy4uTh
CIMCOK BCEX BBEJICHHBIX (POHJIOB — MIENKHYTH N0 uKoHKe JIVIIA BHH3Y, BOOOIIIE HE BBOAS

KpuTepueB noucka. HaBeaute kypcop Ha Ha3BaHHME MEPBOTO (POHIA B CHHCKE, JABAXK]IBI
mienkauTe no Homepy douga. [osiBuTcs kapTouka ¢onna. Tenepb MOXKHO IPUCTYIUTH K BBOY

cBeZieHnit 00 onucsx GoHma.
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lenkaute Mplmpio 1o nyHKTy riaBHoro MeHto OIIMCD. ITlosBurcs kaprouka Onucu
nepBoro GpoHaa.

Bo3bMuTe MHCT COOTBETCTBYIOUIETO (JOHAA U MOOYEPETHO BHECUTE CBEICHHS O KaXKIOH
OTIMCH: HOMEpP OIMCH, Ha3BaHHE OIMMCH, TUI OMHCH M CIIOCOO BOCIIPOM3BEICHHS BBIOCPUTE U3
cnucka (crpenka cnpasa) o cmeiciy. B nmosie KOJIMYECTBO TOMOB nocrasste 1, B moJie
AHHOTAILIMSA BnummTe KpaTKyr0 XapakTEepUCTUKY COCTaBa U COAEp)KaHMUSI JTIOKYMEHTOB
ommucu; B mose CPOK XPAHEHUS — Boummte «moctossHHO». O0s3aTEIBHO MPOCTABBTE
KOJIMYECTBO €IUHUI] XpaHEHUs B ONMHUCHU (CM. JIUCT POHJA) U KpailHHe JaThl JOKYMEHTOB OIHCH
(cm. Tam xe). Hlenknaure no nukrorpamme COXPAHUTD (auckera BHu3y). Ecnu Bel 3a0bu1H
coxpanuTh u menkHy BbIXOJ], Beibepure B nosiBuBimemcs okne BIXOJ] C IPOBEPKOM.

Taxkum sxe cmnocooom (OIIMCH-TIOIIOJIHEHUE BJl) BBemute cBemeHus o000 Bcex
onucsx AaHHOTO ¢oHaa. 3ateM Hainute BTopoi poua (POH/I-BBIBOP ®OH/IA). Brenu-

Te cBeneHus ¢ Jlucra Gporma 060 Bcex omucsax MaHHOTO (GoHAA. 3aTeM BO3BMHUTE OTHUCH
dbonma m BBeauTe nMaHHBIE 00 9TOM ommcu. OTkpoWTe MyHKT riaaBHoro meHio EJIMHUIIA
XPAHEHMS n BBeauTe 3arojIOBKH IISITH JeJI W3 ONKWCH. B JaHHBIM MOMEHT BBl CO3J/IaeTe HE
TOJIBKO YUYETHBIM, HO ¥ IOMCKOBBIN CIIPABOYHUK — apXUB-HYIO OIHCh.

10. OcymecTBuTe OKCK WH(PpOpMAIIUK 00 OTTUCAX BBEJICHHBIX (POHIOB.

Jlst aToro BeiOepuTe myHKT riaaBHoro MeHio OITMCh-BbIBOP OITHCH.

[TosBUTCS OKHO JUIsl YCTAHOBKM KpUTEpHEB MoMcKa. OCyleCTBUTE MOUCK MO HA3BAHUIO
onucu. /i storo abcomoTHO HeoOs3arenbHo BBoaUTh B moiie HASBAHUE OIIMCHU Bce
Ha3BaHud. JloctaTouHO OHOTO ciioBa. Ho mpu 3TOM cieayeT BBINOJHATH IIpaBuiia COCTaBICHUS
3amnpoca:

%o0T1nen% — CII0BO BCTpEYaeTcs B JII0OOM MecTe Ha3BaHMUS,

oT11en% — CIIOBO BCTpedaeTcsi 00s3aTebHO B HaUajle Ha3BaHUs;

%0Taen1 — Ha3BaHME 3aKaHYMBAETCSI IaHHBIM CJIOBOM,;

%oTtnen%xkanpoYynpasieHusi% — J000e coueTaHue CI0BO+

CJIOBO+CJIOBO.

OtmersTe BHM3Y nepexintouatesis COOTBETCTBUE XOTS bbl

OHOMY VCIIOBHIO. llenkuute no kHonke [IONCK BHU3y.

AHAJIOTUYHBIM CIIOCOOOM OCYIIECTBUTE MOUCK MO KPailHUM JaTam

JOKYMEHTOB OIMCEW; M0 aHHOTAallUu ONMCH. B pesynpraTe Beex ycwnmi nepex Bamu
MOSIBUTCS CIMCOK onucel. [TpocmoTpuTe kapTouku

HaWJIEHHBIX OIMHUCEH, IeNIKas M0 UX HOMEPY.

Haiins onmce, nonpoOyiite HaiiTu BBeeHHBIE Aena. OCyIIeCTBUTE MOKUCK 10 KIIIOYEBOMY

CJIOBY (XOT}I OBl OJIHO CJIOBO M3 3aroJioBKa €JI, KOTOpPO¢C Bul HOMHI/ITC).
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Ob6parute BHuManue, 4ro pexxuM AKT Hepoctymen.

11. Otkpoiite myHkT rinaBaoro menro COCTABJIEHUME YUETHBIX JJOKYMEHTOB.

[TompoOyiiTe caMOCTOSTENBHO, CHACTYs YKa3aHUSIM POTPaMMBI,

COCTaBHTH CITHCOK (POHJIOB apXUBa, PEECTp OMUCEH JIF0O0OTO M3 BBEIECHHBIX Bamu ¢onna,
nuct oaHoro u3 ¢ouaoB. CpaBHute noiaydeHusld u3 BJl Jluct donnma ¢ opurunanom. Kakue
paszzaensl mucta poHAa OCTAMCh HE3AMOJIHEHHBIMHA ?

B TerpaiM COCTaBbTE CPABHUTEIBHYIO XapaKTepHCTHKy mporpamm «APXVIBHbIN
OOHI» u «YUET APXMBHOI'O ®OHIA» ¢ Touku 3peHHs] TpeOOoBaHUN K 00OPYIOBAHUIO,
GyHKIMM, OoNTHUMHM3alUM ydera, yaoOcTBa wuHTepdeiica, oT4yeTroB, croumoctu. Crenaiite

3aKJIFOYCHHUC I10JIb30BATCJIA.

KoHTponbHBIE BOITPOCHL:

1. B yem cxoacTBO M paznuune QYHKIUE mporpaMM «ApXUBHBIM QOHI» U «YUeT
apxuBHOTO (hoHIA»?

2. Kakue yuerHble NOKyMEHTBI BBl MOXETE NOIy4YHTh B KadeCTBE OTYETOB C
MTOMOIIIBIO TIPOTpamMM «APXUBHBIN GOHI» U «YUeT apxuBHOTO hoHIa»?

3. KakoBbl NOCTOMHCTBA M HENOCTAaTKM KaXIOM M3 IPOrpaMM C TOYKH 3PECHUS
apXMBUCTA, HCIIOJIB3YIOLIETO UX I OPraHU3aluy aBTOMaTU3HPOBAHHOTO y4eTa B apXuBe?

4, Kaxkwue paznenst Jlucta ponaa Bam He ynanochk COCTaBUTh B JAHHOM pexUME?

Jluteparypa:
l'openek T.H. Kommnbrorepuszamus MOCKOBCKMX apXuBOB: 0T mnpocrod b/ k

WHTETpUpOBaHHON HMHpopManroHHoH cucteme. 1986-2002 rr. // OtedectBeHHbIe apxuBbl. 2002,

Ne 5. C. 20-26.

[IpakTuueckoe 3ananue 2-4 yaca.

[IporpamMmmHOe obecrieueHue:

- WuTerpupoBanHas aBTOMaTH3UPOBaHHAs CUCTeMa «YueT apxuBHOTO GoHaa» (AO
NHCODT).

- PykoBoncTBO nosib3oBaTens.

Pazgarounbie maTepuansb:

- uct GoHaa,

- aKTEI:

npuemMa-nepeaaduun 1ei,
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BBIICJIICHUA OC]T HA YHUYTOXCHUC,

HayYHO-TEXHHYECKOH 00paboTKH (HOHIOB.

[lepen HawamoM pabOTHI BCIOMHUTE:
1. KaxoBsl nmpaBuia 3amosineHus jgucra ponya’?
2. Kakue Buabl akToB (DUKCHPYIOT HM3MEHEHHS B COCTaBe JOKYMEHTOB apXuBa U

JBKEHUE IOKYMEHTOB?

1. OTtkpoiite mporpammy «Y AD» B pexxume nosn3osatess (ITYCK I[TPOI'PAMMBI-
YYET APXUBHOI'O ®OHIAA-YUYET APXMBHO-I'O ®OHIA). Csow damunuio B,
KOHEUYHO, He 3a0buth. BBeaute ee u maponr — «1» — B cooTBeTcTByIonMe moJisa. OOparute
BHuUMaHue, 4yto pexxuM AKT nemoctynen. (IlompoOyii-re BBecTn cBeaenus o6 akre AKT-
HOBBIN AKT). Jlnst BBeieHHs CBEICHHIA [0 aKTy IpHeMa-Iiepeady JOKYMEHTOB HEOOXO0IMMO
CHauaja co3/laTh U 3alIUTUTh MacnopT apxuBa. [1leKHUTE MBIIBIO MO MYHKTY IVIABHOTO MEHIO
BEJIEHUE TTACITIOPTOB, Brioepute CO3JJAHUE, menkuaute mo JJA. [Iporpamma mompocur
Bac nmonoxaare, moTom 3aBepuT, YTO MacmopT apxuBa co3aaH. Ho Ber Huuero e Buaurte. YToOb!
MIOCMOTPETh Ha pe3yiabTaT CBOUX TpynoB, meiakHUTe 1mo OK, BbiOepuTe B MyHKTE MEHIO
BEJAEHUE ITACITIOPTOB noanynkr [TPOCMOTP. IllenkHute mo MKOHKE ¢ KpacHOM ITymoit
Hu3y. [IponmcraiiTe momydeHHbIN nacopT (BKIAAKH CBEpXY). Bbl yoenuTech, 4To OOJIBIIMHCTBO
pa3zienoB MyCThl, OAHAKO MPOrpaMMa YECTHO IMOJCUMTala BBEJCHHbBIE BaMH JIaHHBIE U CBEJIa UX
BOEJIMHO B paszeine 1

u pazgene 3.1.

Cnenyer 3ammtuTh mnacnopT ot yaaneHus. Bwidepute BEJEHUE ITACTOPTOB-
KOPPEKTHUPOBKA, mienkHuTe Mo HMKOHKE C rajoykod BHHM3Y. Ha Bompoc mporpamMmbl o
3amuTe macnopTra BeiOepute oTBeT «JJA». YOeauTech B TOM, UYTO HANpPOTHUB JAAThl CO3JaHUS
Bamero nacnopra nosiBuiiack kpacHas otMmetka «3AIUILEH».

2. Jlis Hayana paboThl ¢ akTaMU HEOOXOJMMO CHOBA MEPEHACTPOUTH MPOrpamMmy B
pexume AIMUHUCTPATOPA.

OTHbIHE, TTOCIIe COXPAaHEHHSI TTACTIOpPTa apXHBa, BCE U3MEHEHHsI B KOJMYeCTBE J1e1 (HoHaa
OCYILECTBIAOTCS yepe3 MyHKT MeHio AKT.

IToxymaiite, nmoyemy.

lenkaute no mnyHkry meHroo BbBIXO/I. 3amycture nporpammy 3aHOBO B pPEKUME

AIIMUHUCTPATOPA (npunercs 3aHOBO BBECTH MAPOJIb).

CHoBa menKHUTE 110 MyHKTY MeHio II0JIb30BATEJIb-HOBBIN
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[TOJIb3OBATEJIb. Beeaute ums (3allOMHUB €T0), IApOJIb «2», HOATBEPIKAECHUE «2».

Tenepp mnpeacrour camoe uHTepecHoe. Crenyer co3naTh HOBYHO pOjdb  —
«HAYAJIbBHUK OTHEJIA YUETA». [l 3TOro IIEIKHUTE MO KHOIKE «PEAAKTOp POJIEH»
(TearpasibHasg Macka BHU3Y). Ha skpaHe mosBuTca OKHO pepakrupoBaHus poiiei. lllenxknurte no
MUKTOTpaMMe

HOBAA POJIb (nucTouyek BHHU3Y) MBILIIKOM, BIMIIUTE B OKHO Ha3BaHUE DOJIH
«HAYAJIbBHUK OTIAEJIA YUETA», OK. IlocraBpre ¢naxku B moisx AKT (mpocmoTp,
nonosinenne b/1) u B apyrux nomsax. Hlenkaure mo COXPAHUTD (auckera Buu3y). lllenkuure
no nuktorpamme BBIXOJ] Bau3y. B okne [TOJIbB3OBATEJIM, ¢ kotoporo Bel Haumnamm
pabory, B osie POJIb BeiOepuTe HOBYIO poib «HauansHUK OTaEa yUeTay.

lenxkHuTe Mo AUCcKeTe BHU3Y (COXpaHUTh) U 1o nkoHke BBIXO/I.

Jlanee 3akpoiiTe mporpaMMmy M CHOBa 3allyCTHUTE €€ I0J HMEHEM U C MapojeM
HAYAJIbBHUKA OTJAEJIA YUETA B pexume nonb30BaTes.

Bribepute mynkr menro AKT — HOBBIM AKT. Bo3bMuTE JIHCT dbonma, BBEIUTE
nanueie w3 pasnena «ABVDKEHUE JOKYMEHTOB» 006 akrax mnpuema-miepemadd e,
BBIJICTICHUS JIe]l Ha YHHUYTOXXEHHE, HaydHOTeXHU4ecKoi 00paboTku ¢onaos. Haiinure B nucte
donna paznen « YHET HEOIITMCAHHBIX MATEPUAJIOBy, BBeauTe naHHBIE O MOCTYIIJICHUN
MaTtepuanoB pocceinu. Haiiaute naTty mepBOro mNoOCTYIUIEHUS pPOCCHINU. BBenutre B MEHIO
HOBBIN1 AKT Homep ¢onzma, nary akra (mepBas rpada — J[ara MEpBOrO MOCTYILICHHS
pocchIni), BEIOEpUTE THI akTa —IpueMa-fiepenadun. B none «OTKya mocTynuian JOKyMEHTbBI
BBeauTe — OT (oHmooOpazoBarens. B mone MCIIOJIHUTEJIb 1 BBemuTe cBOrO haMuUIuioO.
lenkHUTE MO AUCKETE BHU3Y, YUTOOBI COXPAHUTH 3aITUCh.

HoBblil akT co3/1aH, HO HE 3apETUCTPUPOBAH.

UTOoOB!I 3aMOJHUTH HIKHIOKO YacTh aKTa O JIBYKEHHH JOKYMEHTOB HE BBIXOJIS U3 pexUMa
AKT, menknute no nyHkry mmasHoro meHroo ®OHJ[ — IIOCT. HEOIIMCAHHBIX
MATEPHAJIOB. Beaute kpailiHue [aThl NOCTYNUBIIEH POCCHIIM M KOJHMYECTBO E€IUHUIL
xpaneHus (u3 nucra ¢onna). lllenkuure no auckere a3y (COXPAHUTD).

B nynkre mento AKT menkaure no AKT — PETUCTPALUA

AKTA — JIA — OK. Temepp akT 3aperucTpupoBaH, a CBEACHHA O JBUKCHHUU
JOKYMEHTOB BHECEHBI B CUCTEMY.

Taxkum ke 06pa3oM 3aperucTpHpyiiTe apyroe moctymnenue pocchimu. AKT-HOBBIN
AKT; ®OHA-TIOCTYIUIEHUE HEOIIucanusix ; AKT-PETUCTPAILIA AKTA.

BriObITHE POCCHITIA BCJICACTBUC COCTABJICHUSA omucell Ha nena PErucCTpupyCTCA Oonee

croxno. AKT-HOBBIU AKT. B none TUIT AKTA — Bri6epure AKT OITUCAHUSL
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Hanee, e Boixoas u3 pexuma AKT, BeiOGepute mynkr @OHJl B riaBHOM MeEHIO,
noanyHkT — BBIBBITUE HEOIIMCAHHBIX MATEPUAJIOB, BBemute mo ymcty ¢onma
KOJIMYECTBO M JIaThI BHIOBIBIIEH POCCHINH, T.€. BCIO pOcChilib. COXpaHHUTE (IUCKETa BHU3Y).

Bribepure mynkr mento OIIMCb, xoTopeiii ctanm aktuBHBIM, a B HeM — HOBAS
OIIUCB. Beenute mo nucty (oHIa HOMEDP OIKCH, BBEAUTE HA3BaHUE OMHCH, KpailHUE HaThl
MaTepHuaIoB, KOJIMUYECTBO €IUHMI] XpaHEHUs. Buliiaiute U3 pexuma ONUCU uYepe3 JBEph BHU3Y
(MKOHKA), COXpaHUB M3MEHEHUs, coxpaHute usmenenus B pexxume AKT, 3apeructpupyiite AKT
(AKT — PETUCTPALIUA AKTA).

Pa3znenaBmuch ¢ yuerom pocchilid, OPOPMHUTE BCE AKThl Ha MOCTYIIEHUE OMHCAHHBIX
Matepuainos. /s aToro Bo3pmuTe cBenieHus u3 nucta ponaa — pazaen «YUYET OIIMCAHHBIX
MATEPHUAJIOB». Ecniu Bei eme He gorafganuch, Kak CO3JaeTCs aKT MOCTYIIJICHUS OMUCH, JCH-

ctByiite Tak: AKT — HOBBIU AKT, BBox HOMepa hoH/Ia, JaThl aKTa (BCE Ta XKe IIepBast
rpada), TUII akra — npuema-nepenaun. CoxpaHure.

Hanee, He BbIxoas u3 nmyHkta MeHio AKT, BbIOepUTe MyHKT MEHIO. ..

npaBwibHO, OIIMCh — HOBAS OIINCh. Beenute cBeneHus 0 HOBOM OmMHCH (Kpome
€pBOM, TaHHBIE O KOTOPOH BBI yke BBeH). Co XpaHUTE. 3aperucTpupynTe aKr.

Teneps 3an0B0 cocrasTe JIMCT ®OHA (BEAEHUE YUET-

HBIX TOKYMEHTOB — JIUCT ¢ounna-BBIBPATH ®OH/). Io-

YYBCTBYWUTE PAa3HUILY — B JIAHHOM CJIy4ae 3aroJIHeHbI pa3aen 3 u 4

nmucTa QOHa O ABMXKEHUU HEOMMCAHHBIX U OITUCAHHBIX JJOKYMEHTOB.

Cozpmaiite CBEJIEHUA Ob USMEHEHUAX B COCTABE JOKYMEHTOB ®OH/IA;
MIOCMOTpPHTE, KaKie U3MEHEHUs B 00beMe (poHa MPOU30ILIH.

Z[OHOJ'IHI/ITC 3aKJIFOYCHHUEC, CACIIaHHOC Ha ITIOCIICAHEM 3aHATHH.

KOHTpOJ'ILHLIC BOIIPOCHI:
1. KakoBa oCIC0BaTCIIbHOCTh BHCCCHUA W3MCHEHUH B YUCTHBIC
JAaHHBIC ITIOCJIC COXPAaHCHUA ITACIIoOpTa apXI/IBa? YeM BbI3BaHA ATA

II0CJIEN0BATEIBLHOCTD?

JIureparypa:

I'openexk T.H. Kowmmnbsrorepuszanusi MOCKOBCKMX apXuWBOB: 0T npoctoil b/l
MHTETpUpOBaHHON MHpopMarmoHHoi cucteme. 1986-2002 rr. / T.H. I'openek // OtedecTBeHHbIE

apxuBbl. — 2002. —Ne 5. — C. 20-26.

Tema 5. MHpOpMALIMOHHO-TTIOUCKOBBIE (DYHKIIUU IPOTPAMMBI
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«ApxuBHBIN (HOHIY. 4 Haca.

Ilenp  paboTbl: OCBOEHHME  CTyAEHTaMH  HMH(OPMALMOHHO-TIOMCKOBOIO  MOMIYJIS
o01mieoTpacieBoil MporpaMMbl «ApXUBHBIA (OHA» M CO3JaHHE IyTEeBOAUTENsA MO (oHaam
apxuBa.

B pesynbrare paboThl CTYIEHT IOJDKEH 3HATh: OCHOBBI MH(OPMAIMOHHOTO TIOMCKA B
AUIIC (KOHTEKCTHOTO TOMCKA, TOUCKA 110 KIIF0YEBOMY CIIOBY, 10 KJIACCU(DHUKATOPY).

B pesynbrate paboThI CTYCHT H0JIKEH YMETh!

1. BBOJUTH AaHHbIe B BJ] mporpamMmbl « ApXuBHBIN (POHI U3 ITyTe-

BOJUTENIS U onucel, POpMHUPYsl 3JEKTPOHHBIN MTyTEBOIUTEND;

2. peAaKTUPOBaTh KJIacCU(PUKATOP MporpamMmbl «ApXUBHBIN (HOHIY;

3. OCYILIECTBIISITH OUCK MH(POPMAIIH BO BCEX PEXKUMAX, PEAY-

CMOTpPEHHBIX MyHKTOM MeHI0 OUJIBTP;

4. (hopMHpOBaTh OTYETHI.

[IporpamMmmuoe obecrieueHue:

I[porpamma «APXHUBHBIU ®OH/I» 2.0 for Windows (Pexepain-

Has apXWBHas CIyk0a).

Paznarounbie MaTepuabl:

Onucek ¢donma, myreBoauTenb 1Mo (oHmam apxmBa, «Cxema enuHOW KiacCHUpUKAIIU
JOKYMEHTHOM MH(pOpPMAIIMK B CHCTEMAaTUUYECKUX KaTajorax rocyaapctBeHHbIX apxuBoB CCCPy»

(coBeTCKuUi epron).

[IpakTrnueckoe 3aanue. 4 yaca.

- [Tepen Hayamom pabOTHI BCHOMHHTE:

- OcHoBHbIE HH()OPMAITMOHHO-TTOMCKOBBIE CITPABOYHHUKHU apXUBa.

- Mecto B cucteme HCA myreBoAuTENS IO apXUBY, COCTaB XapaKTepUCTUKU (HoHIa
B IIyTE€BOIUTEIIC.

- MeTtouKy onucaHus JOKYMEHTOB B ITyTE€BOIUTEIIE.

- Hasnauenne u ctpykrypy «CxeMbl eauHOW Kiaccu(UKaluu JTOKYMEHTHOM

uHGOpMaIUY B CUCTEMAaTHYECKUX KaTajorax rocyaapcTBeHHbIX apxuBoB CCCPy.

1. 3arpysure nporpammy «ApxusHbiil poua». [1YCK-ITPO-
I'PAMMBI-APXUBHBIN ®OH/I-APXUBHBINA ®OH/JI. Beeaute mapoib «2». OGbIMHO
JUIL CO3JIaHMsI DJIEKTPOHHOTO ITYTEBOIMTENSI HUCIOJIb3YeTCs TPAAULIUOHHBIN ITyTEeBOAUTENb.

Bozbpmure Tpa,[[I/II_II/IOHHHﬁ MyTeBOAUTCIIL  TI0 ApXHUBY. BLI6CpI/ITC HHAUBUYAJIbHYTO
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XapakTepucTuky ¢onna. Beeaure cBemenus o BeIOpaHHOM (oHae B 6a3y maHHBIX. BBeaurte B
paznen «POH/I» mouckoBble naHHble 0 (oHIe (Ha3BaHUE, HOMEp (OHIA, KOJIMUYECTBO €AUHHIL
XpaHEHUs], HCTOPUUYECKYIO CIIPAaBKY, AHHOTALUIO U JIp. ).

Jlig 3Toro mienkHuTe MbIbio 1o nyHkTy @OH/ rmaBHOrO MeH1o.

[osiBuTcs crcok GpoHI0B, BBeAeHHBIX panee. [llenkaure mo ENTER.

lenkuute no nyHkry HuxHero MeHo JIOBABUTD. Beeaure nHomep ¢onaa (ENTER,
MIPUHSATS ), IOJTHOE M COKpAIIeHHOE Ha3BaHue (HoHIa,

ucropuyeckuii nepuoxa (1-coBerckuif, 0-AOPEBOJIOLUMOHHBIN), TUN (QOHJA, JATh
noxymentoB. Illenkanre COXPAHWUTD, CJIEAYIIUNA

OKPAH. Bce st onepamun Bam yxe 3HakoMbl IO BBIOJTHEHHIO 3aaaHus Ne 1.

2. Menkuute no nyHkry HuxHero MeHio PEJJAKTUPOBATDL. K stomy nyHkKTy
cieayer obpamarbes KaKIblid pa3 Mocie COXpaHEeHUs TaHHBIX.

Beegute o0bem enuuuir xpaneHuss B cooTBercTBytomee mone. COXPAHUTH —
CJIEAVIOLLMI DKPAH.

Beeaute MCTOPUYECKYIO CITPABKY nu AHHOTALIMIO B cooTBeTCTBYIOIIEE TTOJIE.
Hnsa  sroro Hamo wmwenkHyte 1o PEJAKTHUPO- BATH B HmWKHEM MEHIO, 3aTeM
NCTOPUYECKAZ CIIPABKA, PE-

JAKTHUPOBATD, BBECTH TEKCT HCTOPUUYECKOM CITPaBKU W3 MyTEBOIUTENS, IETKHYTh MO
COXPAHUTD — CJIEAYIOIIMI DKPAH.

BBemute xmoueBnie ciaoBa B mond IIEPCOHAJIMUA, TEOI'PA®U-UECKUE
CBEIAEHUNS, TEMATHKA. IlepcoHasmun — dammwimn; reo rpaduyecKue CBEACHUS —
reorpagueckie Ha3BaHUs, YIIOMUHAaeMble

B aHHOTauuu (OHJA; TEeMaTHKa — KIIOYEBbIE CIJIOBa, IEpelarolue CoJepKaHue
JOKYMEHTOB. BHIbl TOKYMEHTOB HE SIBJISIOTCS KIIIOUEBBIMM CJI0BaMH. Kaxkoe KiroueBoe ci10Bo
BBOJUTCS B OTAEIBHYIO CTPOUKY, IOCIE BBOJA cienyeT HaxaTh F4. Jlind BeIXo#a U3 pexuma
BBOJIa KJIFOUEBBIX CJIOB cienyeT HaxaTh ESC.

3. B tom cnyuae, ecnu xapakTepucTUKU (GOHIA HET B TPAJULIMOHHOM IIyT€BOJUTENE
(tomycTuM, OH ycTapen), AJs BBOJAA JAHHBIX HCIIOJIb3yeTcs onmuch ¢oHaa. Bo3bmure omnuch
¢onna. Haunure Bce cHayana. Boiinure B pazgen ®OH/I. Llenkuure no JIOBABUTD. Breaute
HoMep HoBoro Qonna. Beeaure B pazmen ®@OH/I mocnennee HaszBaHue (oHAa, a pazien
I[NEPEUMEHOBAHMUS nepBbie Ha3zBaHus ¢oHAa (cM. 00OpPOT TUTYIBHOIO JIUCTA OIHCH).
Kaxnoe nepeMeHOBaHNE BBOANUTCS OTIENIBHO, C JaTaAMH.

4. Bepuutecs B pazgen @OH/I. Beeaure uctopudeckyro cripaBky (CM. MPEAUCTOBUE
k omucu), AHHOTALIUIO (cM. coOGcTBeHHO omuch), kimwoueBble cioBa — TEMATHUKY,

I'EOI'PAOUIO, UMEHA (cm. yka3aTenu K ONUCH). AHHOTALMIO HEOOXOJMMO COCTaBUTh Ha
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ocHoBe onucu. Kak 06brano, Haxumaiire CJIEJYIOIMN DKPAH, noka He HaiizeTe HYKHbIC
IOJIAL.

o. BoizoBure nmpenojaBaTesis M B €r0  INPUCYTCTBUU OCYIIECTBUTE IOMCK
nHpopmanuu. Boiigure B myHKT BepxHero menro @UJIbTP.

Ocy1iecTBUTE MOUCK IO BBEIEHHBIM Bamu:

- NEPEUMEHOBAHUSM;

- KJIIOYEBBIM CJIOBaM;

- TEKCTY UCTOPUYECKOM CTIPaBKU MM AaHHOTALIUH.

Ecnu Bel He moMHuUTE BBEJECHHBIX BaMu KIIIOUEBBIX CIIOB, HIEIKHHUTE 1O MYHKTY MEHIO
CITMCOK cnpaga.

6. Otkpoiite nyHkr wmeHro OTYETBI u mnpocmoTpute HECKOIbKO —(Daiisios,
00s3aTeNbHO 3arpy3uTe MyTEeBOAUTENb (IIETKHUTE MO pa3iesiaM OTJIaBJICHMS) U YKazaTelau K
HeMy. 3akpoiire APXVBHBIM ®OH]T (PA3JIEJIbI-BBIXO/I).

1. Otkpoiite mporpammy APXWBHBIM ®OHJ[ B pexuMe aIMHHHCTpAaTOpa
(BBemute mapoib «3»). Otkpoiire myHkT MeHro PYBPUKTOP. Hlenkuure nmo JJOBABUTD.
Breaute pyopuky 6. (I'ocymapcTBeHHBIE yupexaeHUs: coBeTckoro mepuona). Haxxmure CTRL-
N. Beenute nogpazaensl 6.1-6.9, ucnonwszys coorBercTBytonuid pazaen CXEMBbI EI[HHOPT
KITACCUDUKAIIMN. 3amennte OyKBEHHO-IIM(PPOBBICE WHIAEKCH Ha COOTBETCTBYIOIINE
nudposbie. 3aKpoNTe MporpamMmmy.

8. 3amycTuTte MporpaMMmy B pexxuMe pefakTopa (mapoiib «2»).

Haiinure B ciricke oua0B BBeneHHbIe Bamu donapsl. [IpoctaBere pyOpuky. CoxpaHure.

9. [TomerpTe Kk yHHUYTOXKEeHHMIO oHA Moxkaiickoro YUKA (BAITUCH-YJAJINTh-
JIA). TlokaxxuTe pe3ynbTaThl padOTHI IPETIOIaBATEIIO.
10. VYuuutoxsbTe 3anuck 0 Moxkalickom YUKE. 3akpoiite A®D. 3arpysute AP B

pexxume anmMuHUCcTpaTopa (mapois «3»). lllenkuure mo CXKATUE B-IA-ENTER.

11.  Y6emutech, uTo 3anuch yHHUTOXeHa. 3akpoiite AD (BBIXO/).
12.  3arpysure A® B pexxume penakropa (mapoiib «2»). [Ipocmotpute ccok GoHIOB

(paznen ®OH/) u yoeaurecs, uto ¢ponaa Moxaiickoro YUKA B Hem HerT.

KoHTposbpHBIE BOIPOCHI:
1. Ha xakom ypoBHe ocymiectBisiercs onucanue nadopmarmu B AUTIC nmporpammsl
«ApXuBHBIN (HOHY, Bepcust 27

2. Kakue Bo3MOKHOCTH JJIA IIOUCKa I/IH(I)OpMaI_II/II/I OpeaOCTaBJISCT 3Ta IMPOr paMMa?
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3. B uem nocTOMHCTBA M HEIOCTATKU NIPOrPAMMBI KaK TOMCKOBON CHCTEMBI?
Jlureparypa:
Kucenes M.H. Undopmanmonnas cucrema apxuBa — MoJenb u Borwiomenue / WM.H.

Kucenes // OredectBennbie apxuBbl. — 1997. —Ne 6. — C. 28-33.
Jlapuna B.I'. Enunplii knaccupukatop NOKYMEHTHOW HHGOpMANMM — BaXKHEUIIHN

aJieMeHT uH(popMaTu3anuu apxuBHOW otpaciu / B.I'. Jlapuna // OTeuecTBEHHBIE apXHUBBI. —

2002. — Ne 1. — C. 8-14.

Tema 6. IlyreBonurens no PI'AJIN. 4 yaca.

Henp paboThl: u3ydeHHE METOMMKH moucka uHopmamuu B apxuBHod AUIIC Ha
npuMepe nyresoautens no PI'AJIN.

B pe3ynbraTe paboThl CTYAEHT AOJKEH 3HATh:

- Ha3HA4YeHHE W cOCTaB MH(opManmoHHOTO MaccuBa myreBoautens mo PITAJIN na
CD-ROM.

B pesynbraTe paboThl CTYAEHT AOKEH YMETh:

- OcymiecTBIATh MOUCK BO BCEX BO3MOXKHBIX PEKHUMAX, a TAKKE

KOMMPOBATh HAWIEHHYIO HH(OpMAIKIO 1o TmyTeBoauTeto mo PTTAJIN.

[IporpammHbIe cpencTBa:

- ANEKTPOHHBIN myTeBoauTelb 1o PITAJIM. CD-ROM.

[IpakTuueckoe 3amanue Ne 5. 4 yaca.

[lepen HauamoMm pabGOThI BCIIOMHUTE:

1. Pa3HOBUHOCTH MTyTEBOIUTEICH.

2. CTpyKTypy HOCTPOCHHS ITyTEBOAUTEIIA.

3. BcenoMoratenbHbIi ClIpaBOYHBIH anmapar K MyTeBOIUTENO.

4, 3anyck mporpaMMsbl. JIJisi MHCTAUISIUMKM IpOrpaMMbl B OKHE «MOM KOMIIBIOTEP)

obparurech k aucky H: (Guest). Ha mucke naiimute manky “D-ROJVb, oTkpoiite mnamky
Rgali/EXE.

Ecnu nporpaMmMa yxe ycTaHOBIJIEHA, IPOCTO 3aIyCTUTE €€ ABOWHBIM IETYKOM I10 HKOHKE
RGALI nmn I[IYCK — ITPOI'PAMMBI —PI'AJIM — Apxus PI'AJIN. PaccMmoTpure riaBHoe
MeHto. Boiinure B myHkT MeHto Help — About. Tlepenuimure B TeTpajib BeixoaHble nanHbie CD-
ROM. YT006Bl BepHYTbCS B TJIABHOE MEHIO, IIEIKHUTE B JIIOOOM MeECTe OKHAa C BBIXOJHBIMH
JAHHBIMU.

2. [Mouck unpopmanmu o pasjesnam MyTeBOJUTE.
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2.1. VYcranoBure coaBtopa B.A. KaBepmna mno cuenapuio kuHO- ¢uiabMma «/IBa
KarnuTaHay.

JIBoiiHbIM mienykoM Meliu Boraute B pasaen «JIMYHBIE ®OH/IbI» cnpasa.

B oxne «IIOMCK» (cnpaBa) Habepute pamunuio «Kapepun». lllenkuure no kaprouke ¢
damunueit nucarens ciueBa. BeimuimuTe HOMEp, XPOHOJIOTHYECKHE TPAHUIBI U 00beM (oHAa,
(bamMuuio coaBTOpa B TETPaab. Takke YKaKUTE dJIEMEHT WH(POPMAIUHU, KOTOPBIN T0JKEH OBITh,

HO OTCYTCTBYET B JJaHHOM XapakTepuctuke (poHaa B myreBoauTene. YToObl BEpHYThCS B
OCHOBHOE McHIO, Haxkmute ESC.

2.2.  Bemmmute B TeTpanas Bce Gouapr PIAJIN, xoTopeie coaepxaT HHPOPMAIIHIO 110
uctopun MXAT (ux HOMepa, XpOHOJIOTMYECKHUE IPAaHULIbI, 00BEM).

Hns sToro:

Haunute ¢ pazgena «TEATPBI, XOPbI», menkHyB MbIIIbIO MO HA3BAHUIO pasielna.
[Iponucraiite kapToTeKy ciieBa ¢ MoMoulb KiaBuuictpenodek: Page Up, Page Down. [lns
MIPOCMOTpa KapTOUYKHU CIIETyeT

IIETKHYTh MBIIIBIO 110 HAJMKCH HA HEH, JJI BO3BpAIllEHUs B KapToTeKy — Haxatb ESC.
Brinumnte nepcoHanuu akTepoB U PEKUCCEPOB TeaTpa, YIOMUHAEMbIE B aHHOTAIMAX (HOHAA.

BepHuTtech B OCHOBHOE MEHIO. AHAJIOTUYHO TPOCMOTPUTE Pa3ei

«Komnexkuuu u cobpanusy. Beimumnre cBeAeHNS 0 KOJUIEKIUAX, KO-

TOpPBIE COJIEPkKAT TOKYMEHTHI o uctopurt MXAT.

Brinumure nepcoHaInM aKTEPOB U PEXKUCCEPOB TEATPA, YIIOMU-

HaeMble B aHHOTalUAX QOHJA.

BepHurech B OCHOBHOE MEHIO. AHAJIOTUYHO TPOCMOTPUTE pa3aei

«JIMYHBIE ®OHJIbl», nHabupas B okHe «[IOMCK» cnipaBa dhamuium

Beinuca”vHbiX Bamu nesreneit MXAT. Bemumure csenenns 00 UMero-

IIUXCSl JIMYHBIX (POHIaX.

1) CaMOCTOHTeHLHO, OyTemecTBysa 1Mo pasaciiaM MMyTeBOAUTCIIA, anjguTe u

BBIIMAIINUTEC — HOMCPA U HA3BAHUA (I)OHIIOBZ

1. JUTEPATYPHBIX MY3€EB;

2. KYPHAJIOB, HOCBAIICHHBIX U300pa3UTEIILHOMY UCKYCCTBY;
3. xopeorpapuueckux ydeOHbIX 3aBeICHHH.

2) [Touck no Homepy ouma.

[lenkuuTe M0 M300paxkeHuto crona ciesa BHU3y (Card index by fond number).
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Ycranosute koimdectBo (GouaoB PI'AJIV, BKIIOYEHHBIX B MyTEBOIUTENb. J[s1 3TOTO
MIPUJETCS IPOJIMCTATh BCIO KAPTOTEKY. Y KaKUTE

HOMEp M Ha3BaHHeE MocienHero Gouya.

Haiinure 1 ykakute Ha3BaHUS, XPOHOJIOTHYECKHE TpaHUIlBl, 00beM (hoHmIOB Ne 28, 156,
234, 1038. [ns atoro B okHe «Ilouck» crpasa

BBequTe HOMep (ponna u Haxkmure ENTER.

3) [ouck mo andasuty Ha3BaHUH (HOHIOB.

Brisicaute, ckonpko ¢ponoB CtpaBuHckux umeercs B PITAJIN.

Jy1s1 5TOTO MIENKHUTE 10 SIUKY ¢ OyKBOU «C» B BEpXHEM JIEBOM

yriy. Habepute B rpade «Ilouck» «CTpaBUHCKUI.

Tem e crmocobom YCTAaHOBUTE W BBINHIIUTE HOMEPA M XPOHOJOTMYCCKHE TI'PAaHUIBI

(hoHI0B:
- kommno3zutopa J[.b. Kabanesckoro;
- pexuccepa A.S. Tauposa;
- xypHasa «Kpokoamn — ykaxuTe, ¢ Kakoro rojia u3aaercs;
- lN'ocynapctBenHoi TpeThsIKOBCKOM rajgepeu.
4) [Touck no TekcTy aHHOTALINH.

Haiimure Bce ponmpr kommo3utopos B PITAJIN.

[[lenkuuTe Mo CTOJIy C JaMImol BHU3Y crpaBa. B okHe «Ilonck» BHU3Y clipaBa BBEIUTE
kiaroueBoe cioBo «Kommosurop». B BepxHem wmento mienkaute mo Action-Search-Start. ITlo
3aBepiieHu” norcka meiakaure «OKy». CoxpaHuTe MoaydeHHBIH CIIMCOK HAMICHHBIX (JOHJIOB HA
KECTKOM JucKe. J[yist 3TOro mienkHUTe 1Mo MyHKTaM BepxHero meHro Action-Search-Save search
result to file. B umenudaiina ykaxure Bamy damuiauio, Hanpumep, ivanov.srf. [lenxaure «OK».
[IpocMoTpuTe nosydeHHbIN cUCOK. /{1t 3TOro cBepHUTE

nporpammy PGALI, naiiaute B okHe «Moil KomImbloTepy» U oTKpoiite ¢aiia C:/Program
FilessRGALI/Sresults/ivanov.srf. Illeakuure mo ero HasBanuio. Ecam Windows cropocurt, ¢
MOMOIIBI0 KaKOW MporpaMMmbl OTKpPbBITH (aiin, Beibepute WordPad, «OK». IIpocmotpute

l'IOJ'IyLIGHHHﬁ CITMCOK.

CHoBa pasBepHuUTe OKHO mporpammbl Rgali. Ilepenumure B Terpans GdamMuINH
KOMIIO3UTOPOB, (POHABI KOTOPBIX XpaHATCA B apXxuBe, IOCIEA0BaTENIbHO IpOCMaTpuBas ¢
MTOMOIIBIO MIETYKA MBIIIBIO KAKIYI0 U3 HalJCHHBIX KAPTOUEK.

5) Tem xe ciocoOoMm (cM. 1. 4) onpeenuTe U 3aluIIuTe B TETPab:

- aBTOpa KMHOcLeHapus K/ «KoToBckuii»,

- aBTOPOB MY3bIKJIbHBIX paboT 1o npoussenenuto J1. baiipona «3emis u HeOOY,
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- apTucToB, UcHonHsBIMX maptuu B Oamere I[L.U. YaiikoBckoro «Jlebeamnaoe
03€po».

CocraBbTe apXuBHYIO CIIpaBKy (OTBET Ha 3ampoc) <JIOKYMEHTBI O TIOCTaHOBKax
«Crerypoukn» OcTpoBcKoro». TeKCT apXUBHOU CIPaBKH (HOPMYIHpYyeTCsl MpUMEpPHO Tak: «B
OTBET Ha Ball 3ampoc cooOrmraeM, uTo B PoccuiickoM rocyiapcTBEHHOM apXUBE JIMTEPATYPHl U
HCKYCCTBA 110 TEME ... BBISIBIIEHBI CIEAYIOIINE JOKYMEHTHI:

1. (xapakTepucTHKa TOKyMEHTOB, cChUIKa Ha Ne ¢oHma);

2. (xapakTepucTHKa JOKYMEHTOB, ccbuika Ha Ne poHnpa).

[Tonnuce nupekropa. ara.»

JelicTByiiTe TEM ke cmocooom (cM. 1. 5).

6) 3anummTe KOPOTKOE 3aKifoueHue o myrepoautene mo PITAJIN:

- MOJTHOTA MOMCKOBOM MH(MOPMAIH, TTOJAPOOHOCTH XapaKTepUCTUK (OH/IA;

- TTOMCKOBBIE BOBMOXXHOCTH (OBICTpOTa M Y0OCTBO MOUCKA);

- BO3MO’KHOCTH IKCIIOpTa HHGPOPMAIHH (COXpaHEHHUS Ha JIUCKE,

pacrneyaTky, KOHBEPTHPOBAHMUS);

- U3alH.

Cnaiite TeTpaap MpEnoaBaTeio.

KoHTpoJibHBIE BOIPOCHL:

1. KakoBa Meronmka moucka MH(POPMAIUU IO DJIEKTPOHHOMY ITYTEBOIUTEIIO TIO
PI"AJIN?

2. B yem nocTomHCTBa M HEAOCTATKU JIEKTPOHHOTO NyTeBoauTens no PITAJIA?

3. B duem cxoacTBO M paziuyme 3JIEKTPOHHOTO ITyTEBOIUTENSA, (POPMUPYEMOTo ¢

noMol1bio porpammbl AD, u 351eKTpoHHOTO IyTeBoAuTENs o PITAJIN?

Jlureparypa:
Jlapuna B.I'. Cucrema HCA rocyaapcTBEHHBIX apXMBOB Kak OCHOBa (OPMHUPOBAHUS

obuiero apxuBHO-uH(popManoHHOro npoctpanctsa / B.I'. Jlapuna // OTeuecTBEHHbIE apXUBHI.

2002. — Ne 3. —C. 14.

9.2. Meroanuyeckue peKOMEHAalUM M0 MOAT0TOBKE NMHCbMEHHbIX paﬁoT12

2. B pasgen BkovaloTcs TpeboBaHWsS K MOAFOTOBKE, COAEPXKaHWo, M OCGOPMIEHWMO MUCbMEHHbBIX paGoT
npeaycMOTPeHHbIX y4eBGHbIM NraHoM unu pabodelt nporpammoii (kypcoBasi paboTa, acce, pedepaT, Aoknag U T.n.).
Mpy Hanuumm kadbenpanbHbIX UM gakybTETCKUX PEeKOMEeHAALMi No NoAroToBke NMUCbMEHHBIX paboT pasgen
Bkntovaetcs B P[] no ycMoTpeHuto npenogasaTens - cocTaBuTensi. Ecnu nucbmeHHas paboTta He NpelycMOTpeHa,
pasgen He BKNYaeTcs.
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[MuceMenHast KoHTpoNbHAsIpaboTa (pedepar) mpeAcTaBiseT cO00W pe3ylbTaT H3y4CHHS
MCTOYHHUKOB M JIMTEPATYphl MO OJHOW M3 mpoOiieM MH(OpMATH3alUK apXWBHOTO Jemna. Tembl
KOHTPOJIBHBIX  PabOT CPOpPMYTUPOBAaHBl TaKMM 00pa3oM, 4UYTO HEOOXOIUMO HU3y4YCHHE
HOPMATHBHBIX U METOJMYECKUX MATEPHAJIOB, JIMTEPATYPhI, OTPAKAIOMIEH OIBIT PAaOOTHI OJTHOTO
WJIM HECKOJIBKUX apXUBHBIX YUpekIeHUH. PaboTa T0JDKHA COCTOSTh U3 BBEACHUS, TEMATHYCCKUX
pas3ziesnoB, 3aKIIOYEHHs], CIMCKa HCIOJIH30BAHHBIX HMCTOYHHKOB M JUTEpaTypsl. Bo BBeaeHuu
PacKpbIBAETCS aKTyaJIbHOCTb IIPOOJIEMBI, ONPEAEISIOTCS 1eb U 3aaud padoThl, 1aeTCsl aHaIu3
HUCTOYHUKOB U JIUTEPaTypbl, OOOCHOBBIBAE€TCS CTPYKTypa paboTel. B ocHOBHOM wactu,
pa3fesieHHON Ha TeMaTU4YecKue paszieibl, u3jiaraercs (pakTHUecKuid MmaTepuai, ONHUCHIBACTCS
OTBIT KOHKPETHBIX apXuWBOB. Bce (dakTuueckne cBemeHUS COMPOBOXKIAIOTCS CChUIKAaMH. B
3aKITIOYEHUH M3JIararoTcs BBIBOJIBI O COBPEMEHHOM YPOBHE Pa3BUTHSI TOW WIIM WHOW TEXHOJIOTHH,
0 TPEHMYIIECTBE METOJO0B WH(POPMATH3AIUU WIH MPOTPAMMHBIX IMPOIYKTOB, HCIIOJIB3yeMbIX
cryx6amu JIOY u apxuBa u. K pabote 00s13aTeIpHO COCTABIAETCS CIHCOK MUCTIOIB30BAHHBIX

HCTOYHUKOB: JIUTEPATYPHBIX, HHTEPHET-PECYPCOB U POTPAMMHBIX ITPOTYKTOB.

HenmonyctuMo npefocTaBiieHle B Ka4eCTBE KOHTPOJIBHOM pabOThI KOHCIIEKTAa CTAThHU TN
KOMUKM HOPMATUBHBIX JOKyMEHTOB @DefepanbHOM apXUBHOM CIyXObl, pa3MEIICHHbIX B
HuTtepnere.

Tewmsbr 17, 27-30, moCBsIIIEHHBIE U3YYEHUIO KAKOT'O JTNOO HAMPABIICHUS

napopmarmzaruu  JIOY wu apxumBa (ydyer, komruiekroBanne, HCA wu 1p.),
paccMaTpuBalOTCd Ha OCHOBE CpaBHEHMs OIbITAa HECKOJIbKMX OpraHu3aluidl WM apXUBOB B
TaHHOW oOnacTu. BHUMaTENbHO M3y4YHTE PEKOMEHIOBAHHYIO JUTEpaTypy K JaHHBIM TE€MaMm B
CITUCKE UCTOYHUKOB uimeparypsl PIT/I.

[ToourpsieTcst HarMcaHUE KOHTPOJIBHBIX padOT, MOCBAIIEHHBIX

aHaJIM3y OMbITa aBTOMartu3auuu ciayxOel JIOY unm apxuBa Ha mpuMepe KOHKPETHOTO
yupexxaeHus apxusa (temsl 17, 23, 26, 37).

B nannom ciydae umeetcs B Buay uHpopmaruszanus pabotst ciyx0sl JOY u apxuBa B

JIOM, a HE OTJeNbHOe ee HampapieHue. lIpumeHsemble 0a3bl JaHHBIX IeecO00pa3HO
CHCTEMaTU3MpPOBaTh B COOTBETCTBUM C OCHOBHBIMHU HAIPABICHHUSIMU PabOTBl — HAIpUMEp, B
00J1aCTH KOHTPOJIS UCOTIJIHEHUS! JOKYMEHTOB, KaJpOBOTO JIEIONPOU3BO/ICTBA, KOMIIJICKTOBAHUS
n OLJI, yuera, HCA, ucnosb3oBanus, ynpaBieHHs apXuBOM. JlJIg KaKIOro HIpOrpaMMHOIO
IIPOJyKTa jKenareapHo ykasaTh nosst b/l u oruersr, CYDB/l mnm s13pIk mporpaMMHUpOBaHus, B
KoTopoM pazpabotana bJl. IlenecooOpa3Ho oxapakTepu3oBaTh KakIyl0 0a3y JaHHBIX Ha
KapToyKe, 3aTeM KapTOUYKH CHCTEMAaTH3MPOBAThH UX IO HANpaBJIEHUSAM PaOOThl U MPHUCTYIUTH K

HalmMCaHUIO paGOTBI.
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Havarp ciegyer co cmucka JuTeparypel K Iporpamme, riae Bbol Halinere cTarbi,
nocBsilleHHble aBToMaTu3auu JJOY unm apxuBa KOHKpETHOro yupexaeHuss. Ho 3To He 3Hauwr,
YTO MOXXHO OTPAHUYHMTHCS KOHCIEKTOM OJHOHM CTaTbu Takoro pona. B pabGore noJukHBI OBITH
HCIOJIb30BAHBI  METOJMYECKHE pPa3padOTKM U ONUCAHUS IPOrPaMMHBIX  IPOAYKTOB,
UCIOJIb3YeMBbIX B apxuBe. ONTUMaIbHBI BapuaHT — 3KCKYpCHSl B OTAEN aBTOMATHU3ALUU
JAHHOTO apXuBa, KOTOPYHO MOXHO COBMECTHTH C IOCEUICHHMEM YUTAJIBHOTO 3aja BO BpEMs
paboThI HaJT KypCOBOW HIIM JUIUIOMHOW paboToid. Eciu 3T0 He ylanoch OCYIIECTBUTh, TOCETUTE
CU® OUHTU BHUUIAL (ya. [Ipodcoroznas, 72) wnim ero caidT. B kaproTeke mpocMoTpuTe
COOTBECTBYIOIIIME TeMe pasnensl (Hampumep, 3.2.6.12.2. —  aBTOMAaTU3UpPOBAHHbBIC
nH(popMalroHHbIE cucTeMbI U 3.2.6.12 — MexaHM3aus U aBTOMATH3alMsl MOMCcKa HH(OpMaluu
B apXMBAaX), U3Y4YNUTE OMHCAHUS IPOrPAMM U PYKOBOJICTBA MOJIb30BATENS POTPaMM, MaTepraibl

koH(pepenuil. Kpome toro, ceenenus 06 apxuBHBIX 0a3ax JaHHBIX UMEIOTCS Ha calTe
«ApxuBbl  Poccum», B pazgenax «basel gaHHBIX» (Www.rusarchives.ru/bd/list.shtml),
«ApxuBHBIE CIpaBOYHHKKW» (Www.rusarchives.ru/guide/index.shtmlj, «ApXuBHBIE TTPOEKTHD»
(www.rusarchives.ru/projects/index.shtml). W3yuure caiit BbIOpaHHOTO apxuBa (CHOCKH Ha
apXUBHBIE CalThl CM. TaM K€, B pazjenax «peaepaibHble apXUBbD», «PETHOHAIBHBIE apXUBBI»)
— BO3MOXHO, Ha HEM pa3MelleHa HHpopManus O MPUMEHSIEMbIX aBTOMAaTH3UPOBAHHBIX

TEXHOJIOTUAX.

Tewmsbl pedepaToB:

1. Mexanuzanuss W aBroMaruzaiusi apxuBHoro naena B 1970-80-¢ romer B CCCP:
TEXHUYECKOE, MIPOrpaMMHOE, JIMHTBUCTHYECKOE oOecneueHue, IpUMEHEHHE
ABTOMAaTHU3UPOBAHHBIX TEXHOJIOTUH B apXUBHOM JIETIE.

2. Mexanuzanus 1 aBpToMaru3aius apxuBHoro nena B 1950-90-e roawl 3a pyoekom (Ha
pUMepe HECKOIBKHUX CTPaH).

3. [IpoGmembl aBTOMaTM3anuu apxuBHoro pena 1950-80-x romax B OTEUECTBEHHOU
apXMBOBEIUECKON HayKe.

4, CoBpeMeHHasi HOpMaTUBHO-TIpaBoOBas 0aza MH(PpOpMaTHU3AIMU apXUBHOTO Jieia B Poccum.
5. Opranuzanusa uaopmaruzanuu apxuBHoro aena B PO na genepansuom yposae B 1990-
e — 2010 roapl.

6. Nudopmaruzanms 1esTeNbHOCTH apXUBHOTO YUPEKICHHS: OPraHU3alusl U IPAKTHKA.

7. LleHTpBI-pa3pabOTYMKH TTPOTPAMM JIJIsI APXUBHOM OTPACIIH.

8. [IpoGnemsbl nHGOpMATH3AIMK apXUBHOTO Jena Ha KoHrpeccax MCA U MexayHapOIHBIX

coBemanusax apxuBuctoB B 1950-2000-e rompl.

9. Baeapenue MH(pOPMAIMOHHBIX TEXHOJOTHMH B pabOTy apXvBa OpraHu3aluu (Ha MpUMepe
KOHKPETHOTO MUHHMCTEPCTBA, BEJIOMCTBA, yupexaeHus) B 1960-1990-e roap!.

10.  CoBpemenHble  HH(OPMALMOHHO-KOMMYHUKAIMOHHBIE  TEXHOJOTMH B  oOxacTu
KOMIUIEKTOBaHUSl apXUBOB M OHKCIEPTHU3bl LIEHHOCTH JOKYMEHTOB (CpaBHEHHE HECKOJIBKUX
apXMBOB).

11.  CoBpemeHHbIE HHPOPMALMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOT MU TEXHOJIOTH B 00JacTH
ydyeTa JOKYMEHTOB B apXuBe (CpaBHEHHE HECKOJIBKHUX apXUBOB).
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12. CoBpemenHble MH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUM TEXHOJOTH B 00JacTH
CO3/aHusl MH(POPMALMOHHO-TIONCKOBBIX APXHMBHBIX CIIPABOYHHKOB (OMHCEH, KaTaJloroB,
IIyTE€BOUTEIIEH, YKa3aTeeil U Ip.) — BO3MOKHO Ha IPUMEPE OJTHOTO apXHUBa WJIM HECKOJIBKUX
apXHUBOB.

13. CoBpemeHHbIE  MH(POPMALMOHHO-KOMMYHUKAIIHOHHBIE ~ TEXHOJOTUHM B  OOJIACTH
HCII0JIb30BAaHUS JOKYMEHTOB B apXUB€ (CpaBHEHHE He-

CKOJIbKMX apXUBOB).

14. Co3ganue OaHKOB JaHHBIX HOPMATHBHON M METOJMYECKOW JOKYMEHTALlUU B apXUBHOM
Iene.

15. DnexTpoHHBIE apXUBbl KaK Y4YpEeXJEHHUS, OCYIIECTBISAIOLIUE IOJTOBPEMEHHOE XpaHEHUE
AIIEKTPOHHBIX JOKYMEHTOB, B HaIlIel CTPaHe U 32 PyOEKOM.

16. MexayHapoaHble CTaHAAPTHI ONMMCAHUS APXUBHBIX JIOKYMEHTOB B IOMCKOBBIX CHCTEMax B
1990-e u 2010-e roxsI.

17. Co3nmanue 0a3 [aHHBIX 1O ApPXUBHBIM HUCTOpUYECKHM HCTOYHUKaM B 2010-e TOMIBI
(ucropuueckas HHGOPMATUKA U APXUBBI).

18.  MudopmanroHHbIE TEXHOJOTHH B MyOIUKAIINH TOKYMEHTOB B apXHBaXx.

19.  HudopmanroHHbIE TEXHOJIOTHH B PECTaBPAIIMU HCTOPUIECKUAX JTOKYMEHTOB.

20.  XpaHeHHWe JJEKTPOHHBIX JOKYMEHTOB B OpraHHM3allMH: HOPMATHBHAas M METOJWYECcKas
0aza.

9.3. Unble MaTepuaabi

Bun Conepxanne Bun |Conepxxanue
paboThI pabot

Bl
IToaroroska|l. Drarel MEXaHU- 6 4. |Adanacwena JI.II1. Ucto-
K 3alMy U aBTOMAaTH- pUs MEXaHU3AIMH U aB-
Jekuu Ne  [3a1uu apXuBHOTO TOMaTH3aIUH ApXUBHOTO
1. nena. Jiena; UTOTH U ypOKH //
Ucropus 2. Kakue mexap- Cexkperapckoe Aeo.
Mexanuzanu | xuBHele AUTIC 2004. Ne 2-3.
i OBLIH CO3JaHEI B I'enbman-BuHorpamos
u aBToma- [1980-e rr.? K.b. MammHo4yuTaemele
TU3AIUA 3. Kaxkue npobiie- noxkymeHTsl B CCCP. Yueo6-
ApXUBHOTO |MbI TEOPUH U TIPaK- Hoe nocooue. Boim. 1. M.:
nena B TUKW XpaHEHUsI MI'MAMH, 1980. C. 7-14.
Halel MUY /I neITanuck 17-33, 48-81.

CTpaHe M 32 |peLINTh apXu-
pyOexoM. |BUCTHI?

[ToaroroBka|Kakumu HOP- 6 4. |Adanacbena JLIL. S uny

K MaTHBHBIMU Ha 3aHITHA 110 aBTOMATH-
nekuuu Ne  |akTamu perjiaMeH- 3MPOBAHHBIM APXUBHBIM

2. TUpyeTcst HHPOp- TEXHOJIOTUSIM. Y4eOHO-
HopmaTuBH |MaTH3a1us apxus- METOINYECKUI MOIYIIb.

o- Horo nena B PO Ha M.: PITY, 2005. Jlexmus 2.
IpaBoBasi  |ypOBHE APXHUBHOIO Wnu Adanacwena JI.II.
6aza ¢dona PDO? Wudopmaruzanus apxus-

13 Pasgen cogepkuT maTepuansl, HeoBXoaMMble ONs U3YYEeHUs OUCLMNIMHBL  (MOOyrs):  MeToduyeckue
pekoMeHAaumMm oby4yaloLmUMcs MO OCBOEHUIO OUCUUNNUHBI (MOOyss), pabodyo TeTpagb CTydeHTa, cueHapum
0enoBbIX Urp, HAbop KEWCoB, YNpaXHEeHWs, 3adaHust A1 CaMOCTOSITENbHOM paboThl, XpOHOMormyeckme Tabnuubl un
T.n. Pasgen Bknto4vaetca B Pl no ycMOTpeHnio npenogasarens.
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uHbpop- Kakumu Hopma- Horo nena. Opranusanust
MaTHU3alUN |TUBHBIMHU aKTaMH u ynpasienue // Jleno-
apXMBHOTO |perjJaMeHTHPYETCs npou3BocTBo. 2004.
Jena. nHpopMaTH3aIHs Ne 2-4.
apXUBHOTO JieJa Ha
ypOBHE CyOBEKTa
beneparuu?
KakoBbl OCHOBHBIE
00BEKTHI PAaBOBO-
ro PEryJupoBaHus
B oOnactu uHpOP-
MaTHU3aluU apXUB-
HOTO jena?
Kaxos npasoBoi
CTaTyC 3JEKTPOH-
HOTO JIOKyMEHTa
B PD?
[ToaroroBka|KakoBel 0CHOBHBIE 4 4. |Konuenuus nuapopmaru-
K LENH U 3a1a9U 3aIy apXUBHOTO Jiena //
nexuuu 3. |MHpOpMaTH3aUuU Bectauk apxuucra.1996.
OCHOBHBIC |apXHUBHOTO JeJa. Ne 1. C. 60-82.
00bekThl 1 | KakoBbl OCHOBHBIE
TIPUHIIUIIBI | HAPABICHUS
aBTOMaru3a |MHpopMaTU3aiK
- apXUBHOTO Jena?
117071 KaxoBbI mpUHIIUIIBI
apXUBHO- |MH(pOPMATHU3AIUN
ro zena. apXUBHOTO nesna’?
Hanucanue |cMm. Tematuky 124 |Cwm. Ciucok JuTeparypbl
pedepara |pedeparoB mo U1t pepeprupoBaHus,
paszneiny. HuTepHeT-pecypcoB B
METOINYECKUX YKa3aHUSIX
JUISL MEKCECCUOHHOM
aTTeCTallUU.
[Toarororka|l. KakoBsl mpu3Ha- 12 4. [T'openek T.H. Kommnbro-
K KM KJ1accu(uKauu TepH3aIUsi MOCKOBCKHX
JICKIIUU 5. |COBPEMEHHBIX apxuBOB: oT npoctoi b/]
[Tpuxnagno ([AAT? K UHTETPUPOBAHHOMW HH-
e 2. IlpuBenute npu- dbopMalMOHHOH cHCcTEME.
MporpaMM- |Mepbl BHEIPEHUS 1986-2002 rr. // Oteyect-
Hoe oOecrie- |BJ] mo paznmuyHbIM BeHHBIC apXuBbl. 2002,
YEeHME U |HallpaBJICHUSIM pa- Ne 5. C. 20-26.
aBTOMATHU- |OOTHI ApXUBOB. Hepycosa E.B. O BHe-
3UpOBaHHBI |3. KakoBsl sTanst JIPEeHUU aBTOMAaTHU3U-
X BHeapeHusa AAT B POBAaHHOM apXUBHOU
apXMBHBIX |apXxuBe? texHosioruu B PITAD //
TEXHOJIOTUI OTe4ecTBEHHBIE APXUBBI.
(AAT). 1994. Ne 2. C. 104-106.

Edumenko P.H., Tonou-
ko B.B. Pa3paboTka u
BHEJ]PEHUE aBTOMATHU-
3UPOBAHHOM apXUBHOM

57




58

texuoJioruu // CoBeTckue
apxuBbl. 1989. Ne 5.
C. 24-30.

Ipunoosicenue 1
AHHOTALIUSA JUCHUITINHBI

Hucuunnuna «MHQOpMAIMOHHBIE TEXHOJIOTUM B apXUBHOM JeJie» peallu3yercss Ha
(bakynpTeTe apXHUBHOTO Jiea Kadeapoil apXuBOBEICHHUS.

Lenb MUCHUTUIMHEI - U3Y4Y€HHUE TEOPETUUECKHUX MPOOJIeM U MPUKIaIHbBIX
acmekToB HMH(OpMATH3aIllMM apXWBHOTO JeNla, OCHOBHBIX HANpaBlIEHUH BHEAPEHUS
MH(OPMALIMOHHBIX TEXHOJIOTUH B IEATEIHHOCTh apXUBa.

3amaun JUCIUIUIMHBL (MOIYIs):
1) W3y4YeHHE  OCHOBHBIX  TMOHSTHH, HCIOJB3yeMbIX B  Mpoliecce  MPUMEHEHUs
MH(OPMAIIMOHHBIX TEXHOJIOTHUI B apXUBHOM JIEIIE;
2) M3Y4YEeHHE UCTOPUU MEXaHU3allMi U aBTOMAaTH3allMU apXUBHOTO JIeNia B HAIIeH CTpaHe U
3a pyOexoM;
3) W3Y4YeHHE HOPMATHBHO-TIPABOBBIX OCHOB MPUMEHEHUS! MH(POPMAIIMOHHBIX TEXHOJIOTH B
aApXUBHOM JIEJIE;
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4) M3yYeHHE TEXHUYECKOTO M IMPUKIAJHOTO MPOrPaMMHOTO O0ECIeUeHus], NCIOIb3yeMbIX
IIPY OPraHU3ally IEKTPOHHOTO
JOKYMEHTO0000pOoTa, MH()OPMAIIMOHHOM OOECHEUCHUH YIPABJICHUS, OPTaHMW3alUU APXUBHOTO
XpaHEHUs JOKYMEHTOB Ha TPAAULIMOHHBIX M JIEKTPOHHBIX HOCUTEIISX;
5) M3Y4YEHHE IPUHLMUIIOB BbIOOpa U OpraHU3alMd BHEAPEHMS U  HCIIOJIb30BAHUS
TEXHUYECKOTO U MPOTPpaMMHOI0 00eCIeueHuUs;
6) u3ydeHne WH(POPMAIMOHHBIX CHUCTEM MW OCHOBHBIX HMH()OPMAIMOHHBIX PECYPCOB B
apXUBHOM JIEJIE;
7) W3yYeHHE ¥ aHaJU3 CPEJCTB 3alIUThl MHPOPMAUK B HWH(MOPMAIMOHHBIX CHUCTEMaX,
HCIO0JIb3YEMBIX B apXUBHOM JIEJIE.

JycuuniuHa HarnpaBjieHa Ha (JOPMUPOBAHUE CIIETYIOIIUX KOMIIETEHIIUI:

OIIK-6 — crtocoOHOCTP pemiaTh CTaHAapTHBIE 331a4 TPO(ECCHOHATBLHON IEITETFHOCTH
Ha OCHOBE MH(pOpPMAIMOHHOM U  OubnIHorpaduyeckol KyabTyppl C HPUMEHEHHEM
MH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH W C YYeTOM OCHOBHBIX TpeOOBaHHIA
MH(POPMAITMOHHOM 06€30MacHOCTH;

OIIK-2 - Bnaysienre 6a30BBIMH 3HAHUSMH B 0077aCTH MHPOPMAIMOHHBIX TEXHOJIOTHH .

B pe3ynbraTe 0cBOEHUS AUCHUIIIIMHBI 00Y4aromMics TOJIKEH:

3HaTh — OCHOBHbIE WH(MOPMAIMOHHBIE  OmOMUOrpaduvYecKue  pecypcsl 1O
JOKYMEHTOBEJCHUIO U apXHBOBEIEHHUIO; THIIOBOE NMPOTrpaMMHOE oOecreueHue, MpUMeHsIeMoe
g (PYHKIMOHUPOBAHUS  ABTOMATHU3MPOBAHHOW  CHUCTEMBI  IEHTPAJIM30BAaHHOIO  y4yeTa
NOKyMeHTOB ApxuBHOro ¢onaa P®, ABTOMaTHU3UPOBAHHOIO LIEHTPAJIBLHOTO (POHAOBOTO
Karajora

YMeTh — OCYyHIeCTBNISATh TOUCK HAay4YHO-TEXHHYECKOW HHQoOpManuu 1o CBOEH
npodeCcCHOHANBHOW JACSITEIIBHOCTH; pa30MpaTbcsi B 0a30BBIX acmekTax (YHKIIMOHUPOBAHUS
COBPEMEHHBIX MH(POPMAIIMOHHBIX CUCTEM B apXMBHOM JIeJIe

Brnaners - HaBbIKAMH HCIIOJIb30BAaHUS KOMIBIOTEPHON TEXHUKHU U MH(OPMAILIMOHHBIX
TEXHOJIOTUH,  OCHOBHBIMH METOJIaMH, CHOCOOAMM M CpPEICTBAMHU IIOJIyYEHUs, XpaHEHHS,
nepepaboTkn  MHPOpManUW»; HaABBIKAMH  BBIOOpAa MPOTPaAaMMHOTO  OOecredeHust s
HH(POPMAITMOHHOTO O0OecIIeueHus IeATETLHOCTH apXUBOB.

Paboueii nporpamMmoli npeaycMOTpeHa MPOMEKyTouHas arTecTauus B (opme 3adera ¢
OILIEHKOM.

OO1w1ast TPyA0€MKOCTb OCBOCHMS AUCLHUIUINHBI COCTABIISAET 2 3a4E€THBIX €MHULIBL.

Ipunosicenue 2

JIUCT U3SMEHEHUI
Ne | Texct akTyanusanuu win npuiaraeMsiii k PITJ[ nokymeHT, [Hara Ne
coJIepKaluil U3MEHEHMSI IIPOTOKOJIA
1 | Ilpunoxenune Nel 21.06.2018 9
2 | ITpunoxenue Ne2 22.06.2020 8
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[Tpunoxxenue k nucty usmeHeHuit Ne 1

CocraB nporpammuoro odecnevyenusi (II0), coBpeMeHHbIX podecCHOHATBHBIX 0a3
nanHbIx (B/1) u nundopmanuonno-cnpasounbie cucrem (MCC) (2018 r.)

1. Ilepeyens 11O

Tabnuya 1
Nent Haumenosanue 110 [IpousBoautens | Cnocod pacnpocTpaHEeHUs
/n (ruyenzuonnoe unu
c80000HO
pacnpocmparsiemoe)
1 Microsoft Office 2010 Microsoft JTUICH3NOHHOE
2 Windows 7 Pro Microsoft JIUIIEH3HOHHOE
3 Microsoft Office 2013 Microsoft JTUICH3NOHHOE
5 Windows 10 Pro Microsoft JIUIIEH3HOHHOE
2. llepeuyens B/l u UCC
Tabnuya 2
Nerr/i HamMmenoBanue
1 [Ipodeccronanbubie MoMHOTEKCTOBBIE B/
JSTOR
N3 nanus o o0mecTBEHHBIM U TYMaHHTAPHBIM HAyKaM
2 KomMrproTepHbIe ClIpaBOYHBIC TIPABOBBIC CHCTEMBI

Koncynperant Ilmtoc,
l'apanT
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[Ipunoxenue k mucty u3meHeHui Ne 2

1. CtpykTypa aucuumiunbi (k . 2 PII na 2020 )™

CTpyKTypa AMCHHMILVINHBI (M00Y/15) N1 04HOI (POPMBI 00yUeHH s

OO0mas Tpy10EMKOCTh JUCIUTUIMHBI COCTABIISET 2 3.€., 76 4., B TOM UKCJIe KOHTaKTHas pabora

o0ydJaromxcsl ¢ mpernoaaBarteneM 28 ., caMOCTOsTeNbHAast padoTa oOydaromuxcs 48 u.
[IpomexxyTouHas aTtectamus — 6 ceMecTp (3a4eT C OI[CHKOM).

Bunel yue6HOM paboThI

Dopmsbl
(B Hacax) TEKYIIETOo
KonTtakTHas w
S . KOHTPOJIS
Neo Paszzen o 2 E % yCIIEBAEMOCTH,
/11 | JUCIMIUTAHBI/ TEMBI § a E E % g bopma
e | < =3 T = % - EE < 5'< MIPOMEKYTOYHO
S = EE & = 2 3 g = i aTTecTanuu
5| 5 3 Sz| 8% = 2 S 3 (no cemecmpam)
ol5 o | =28 =8 = =

1 Benenue 1

2. | 1. Ucropus 6 |1 6 KonTpoabsHas
MEXaHU3aIu U paborta
aBTOMaTH3aIUI (pedepar),
apXHUBHOTO JieJIa B YcTHbli onpoc.
HAIlIe¥ CTpaHe U 3a
pyoexoM.

3. Paznen 6 2 6 KontponbHas
3.HopmaTtuBHO- paborta
npaBoBas 0aza (pedepar),
nHpOpMATH3ALUU
apXHUBHOTO JIeJa. Pabouas

TETpaab
CTYJ/ICHTA,

4, Pasznen 4. 6 2 6 KontponbHas
OcHoBHBIE pabota
00BEKTHI U (pedepar),
MIPUHIUTIBI Pabouas
aBTOMATH3aIHU TETpab,
apXHUBHOTO JIeJa. YCTHBII OMPOC

Ha
MPAKTHYECKOM
3aHSATHH.

5. Pasgen 5. ba3wr 6 8 6 KontponbHas
JIAHHBIX B paboTta
apXUBHOM JIeJIe. (pedepar)

PaGouas Tepanp,

6. Pasgen 6. 6 8 6 KonrtponbHas

14 BkrirouaeTcs npuv HeoOXOANMOCTU — B Clnydae nsaMmeHeHund pacnpenerneHnd 4acoB B y‘-leGHOM nnaHe.
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[Tpuknannoe pabora
MIPOrPaMMHOE (pedepar)
oOecrieyenue aist Pabouas
aBTOMATH3UPOBAHH TETpaab
BIX APXUBHBIX CTY/ICHTA,
TEXHOJIOT U YCTHBIN OIPOC
(AAT). Ha
MPaKTUIECKOM
3aHSATHH.

7. | Paznmen 7. 2 6 KontponbHas
WnuTepuer- pabota
TEXHOJIOTUH U (pedepar)
nH(pOpMallMOHHbIE PaGouas
pecypcsl, TETpaab
UCTIOJIb3yeMbIE B CTY/ICHTA,
apXWBHOM JIeJIe.

8. | Pa3nmen 8. 2 6 KonTtponsHas
Texnonmorust paborta
XpaHEHUs (pedepar),
AIEKTPOHHBIX Pabouast
JOKYMEHTOB H TETpaab
3anuTa CTY/ICHTA,
nHpOpMaIUU B YCTHBIN OTPOC
MH(POPMAITMOHHBIX Ha
crcTeMax. MPaKTUIECKOM

3aHSTHH.
[Ipomexyrounas 4 3auer ¢
aTTecTanus OIICHKOI.
n n umozoeas
3auém c oyeHKoi® KOHMPOJbHASL
paboma
NTOI'O: 20 48

15 I'IpV| Hann4mm B y‘-leGHOM nnaHe. npOBO[JMTCH Ha nocnegHemM 3aHATUN CEMMHAPCKOro Tuna.
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2. Oopa3oBaresbHble TexHoM0rnH (K 1.4 Ha 2020 r.)

B mepuon BpeMEHHOTO MPUOCTAHOBJICHUS MOCEIIEHUS] OOYyYaIOIIMMUCS MOMEIICHUH 1
tepputopun PITY. mis opranuzanuu y4eOHOro mpoliecca ¢ NPUMEHEHHEM 3IIEKTPOHHOTO
OGy‘-IGHI/ISI U JUCTAaHIIMOHHBIX O6pa3OBaT€JIBHBIX TEXHOJIOTUH MOr'yT OBITH HCIIOJIB30BAHbI
clieAyromue o0pa3oBaTesIbHbIE TEXHOJIOIHH:

— BHUJICO-JICKIUH;

— OHJIAWH-JIEKIIMY B PEKUME PEATIBHOIO BPEMEHU;

— JJICKTPOHHBIC y‘-Ie6HI/IKI/I, y‘I€6HI)I€ HOCO6I/I$I, HAay4YHBIC U3JJaHUA B 3JICKTPOHHOM BUJC U
JOCTYII K UHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHbIM PECYpCaM;

— CUCTEMBI IJId 3JICKTPOHHOTO TCCTHUPOBAHUA,

— KOHCYJIbTalluu C UCITI0JIb30BAHUEM TCICKOMMYHHUKAIITMOHHBIX CPEACTB.

3. Hepeuens B/l u UCC (k . 6.2 na 2020 r.)

Norr HaunmenoBauue
/mt

1 | MexnayHnaponnsle pedepatuBHble HaykomeTpudeckue bJl, noctynHbie B paMkax
HaroHansHOM rmoanucku B 2020 T.

Web of Science

Scopus

2 | llpodeccuonanpHbIe MOTHOTEKCTOBBIE BJI, MOCTYITHBIE B paMKax HAIMOHAIBHOM
noamucku B 2020 T.

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

3 | lIpodeccronanbHpIe TOJTHOTEKCTOBBIE B/

JSTOR

N3nanus 1mo 06IIEeCTBCHHBIM U T'YMaHUTapHBIM HayKaM
Dnexrponnas oubmuoreka Grebennikon.ru

4 | KoMnbpIoTepHbIE CIIPAaBOYHBIE PABOBBIE CUCTEMBI
Koncynperant Ilmtoc,
l'apanTt

4. CocraB nporpammHoro odecnieyenusi (IIO) (x m. 7 a 2020 r.)

Nenn Haumenosanue 110 [TpousBoguTens Croco6
/m pactpocTpaHeHHUs
(nuyenszuonnoe unu
Cc60000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JUIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JIALIEH3UOHHOE
3 Windows 7 Pro Microsoft JIALIEH3UOHHOE
4 AutoCAD 2010 Student Autodesk CBOOOIHO
pacnpocTpaHsemMoe
5 Archicad 21 Rus Student Graphisoft CBOOOHO
pacnpocTpaHseMoe
6 SPSS Statisctics 22 IBM JINIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIAILIEH3HOHHOE
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8 SPSS Statisctics 25 IBM JIMLEH3UOHHOE
9 Microsoft Office 2013 Microsoft JIUIEH3HOHHOE
10 | OC «Anbt O6pazoBanue» 8 000 «bazanst CI1O | nuueH3noHHOE
11 Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
12 | Windows 10 Pro Microsoft JIMLIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
14 | Microsoft Office 2016 Microsoft JIUIEH3HOHHOE
15 | Visual Studio 2019 Microsoft JIUIIEH3HOHHOE
16 | Adobe Creative Cloud Adobe JIUIIEH3HOHHOE
17 Zoom Zoom JIMIICH3UOHHOE
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