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1.1.

Llenp OUCHMININHEL

PABOYASA TPOI'PAMMA JUCHUIIJIMHBI (MO4YJISA)

1. IlosicHUTEILHAS 3aMHCKA

He.]'lb H 3a1a4M1 JUCHUIIIMHBI

MNOATOTOBUTL BBIITYCKHHUKA,

00JagaronIero  AOCTaTOYHBIM |

HEOOXO/JMMBIM YPOBHEM TEOPETUYECKUX 3HAHMH W HABBHIKOB HMX TNPUMEHEHHUS B PEHICHUU
MPAKTUYECKUX 3a/1a4 paboThl ¢ MHPOPMALMOHHBIMU TeXHOJOTHAMH B JJOVY.

3agaun:

- M3y4YEeHUE OCHOBHBIX MOHATHH, WCHOJB3YyEMBIX B MPOIECCE MPUMEHEHUS HUH(POPMAIMOHHBIX
texHnojoruii B J[0OY;
- U3y4eHHE UCTOPUU TPUMEHEHUs UH(POPMaAIMOHHBIX TexHosoruii B 10V

- U3y4eHHE HOPMAaTHBHO-TIPAaBOBbIX OCHOB MPUMEHEHHUS HH(OPMALIMOHHBIX TexHoJoruil B IOV
- U3y4eHHE TEXHUYECKOTO0 M MPUKIAIHOIO MPOTrPaMMHOI0 00ECHeYeHHUs, UCIOJIb3YEMBIX MpPH
OpraHM3aliy IEKTPOHHOTO JIOKYMEHT0000poTa, HHPOPMAITMOHHOM 00€CIIEYeHNH YIpaBlIeHus,
OpraHU3alyi XpaHEHUsI JOKYMEHTOB Ha TPAJUIIMOHHBIX U 3JIEKTPOHHBIX HOCUTEIISIX;

- U3y4eHHe MPUHIUIIOB BbIOOpA U OpPraHU3allMyd BHEIPEHUS U HCIOJb30BaHUS TEXHUYECKOTO U
MIPOTPaMMHOTO 00€CTICUeHNS,
- U3y4eHHe NH(POPMAIIMOHHBIX CUCTEM U OCHOBHBIX HHPOPMAIMOHHBIX pecypcoB B IOV

- U3yyeHUEe U aHaJIu3 CPEeACTB 3alluThl HHpOpMaNMM B HHPOPMAIIMOHHBIX CHCTEMaXx,
ncnonb3zyemsix B JIOVY.

1.2. IlepeyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB 00y4eHHsI M0 JUCHUILINHE (MOYJII0),
COOTHECEHHBIX C HHAMKATOPAMM JOCTHKEHH sl KOMIIeTeHIHii

Koapr Conepxxanre KOMIETEHIUM Ilepeuenb mIaHUPyEMbIX
KOMITETEHIUU pe3yJabTaTOB OOYICHHS 11O
JTUCLMIUIHHE
OK-10 CrocoOHOCTB K HCIIOJIL30BaHHUIO | 3HATh: OCHOBHBIE METOIBI, CLIOCOOBI
OCHOBHBIX  METOJIOB, CIIOCOOOB M | M CPEJICTBA MOJIyYCHUS, XPAHCHUS U
CPEJICTB MOJTyYCHUS, XpaHeHus, | mepepaboTku HHOOPMALUN
nepepadoTKu HHPpOpMaUU
YMeTh: UCTOJIB30BaTh IMOJTYUCHHBIC
3HaHUS B 00JacTH PabOTHI C
WH(POPMAIMOHHBIMH PECYpCaMH Ha
IIPAKTHKE
Brnanerb: HaBBIKAMH  TOJYYCHUS,
XpaHCHUS u nepepaboTKu
uH(pOopMaIun B LETIIX
npodeccHoHaNbHOM 1eSATeTbHOCTH
OIIK-2 Brnagenuem 06a30BbIMH 3HAHUSMH B | 3HATh: OCHOBHBIE HH()OPMALIMOHHBIE

oOnactu MH(POPMALIMOHHBIX
TEXHOJIOTUH (TIpOrpaMMHBIE MPOIYKTHI,
UCTIOJIb3yeMble B yIpaBJICHUH
JOKYMEHTaMH, CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHT0000poTa, TEXHOJIOTHH
CKaHWPOBAHHUS JJOKYMEHTOB)

TCXHOJIOTHHU, UCTIOJIb3YCMBIC B
JAOKYMCHTAITUOHHOM oOecreueHUH
YIpaBJICHUA U apXUBHOM JICJIC,
HCTOPUIO UX CO3MaHUA U
HaITpaBJICHUA pa3BUTUSA

YMeTs: IMPUMCHSATH OCHOBHBIC
I/IH(I)OpMaI_II/IOHHLIe TCXHOJIOTHUH,




UCIIOJIb3YEMBIE B
JOKYMEHTAITMOHHOM 00O€CTIeYeHUN
YIPaBICHUS U ApXUBHOM JEJI€ Ha
IIPAKTHKE

Bnagers: HaBblkamMu paboTHI B
cucTeMax MIEKTPOHHOTO
JOKYMEHTO000pOTa, a TAKXKE
AJIEKTPOHHO-1IM(PPOBOIT 00pabOTKH
JIOKYMEHTOB B cepe
JOKYMEHTAIMOHHOTO 00eCTIeUeHHS
yIIpaBJICHUS] M aDXUBHOTO JeJia

1.2.  MecTo IMCUHUIUIMHBI B CTPYKTYpE OCHOBHOI 00pa3oBaTeIbHOM MPOTpaMMBbI

Jucuunnuna «Hdopmanrionnslie Texnonoruu B JJOVY» Bxoaut B coctaB 6a30BoM yacTu
JUCUMIUIMH TOJrOTOBKU CTYJEHTOB [0 HANpPAaBIEHHUIO MOATOTOBKH «J[OKyMEHTOBelIeHUE U
apX1BOBEACHUEY.

Jlyis ocBOGHUS JUCHMIUIUHBI (MOYy/Is1) HEOOXOIMMbI KOMIIETEHIIUH, C(HOPMUPOBAHHbBIE B
XOJIe U3YYEHHS CIEAYIOUUX JUCHUIUIUNH U MPOXOXKIACHUS MPaKTHK:

- Uudopmarmonnsie Texnonoruu (basosas wacte 3 u 4 cemectp)

B pesynbrare oOcBOeHHMS AMCHUILIMHBI (MOayinsi) (OPMHUPYIOTCS KOMIETEHIIWH,
HE0OXO0IUMBIE JUIS U3YYEHHUs CIEeIYIOIMNX AUCIUIIINH U MPOXOKICHUS IPAKTUK:

- Uudopmarmonnsie TeXHOJOTUH B apXxuBHOM jeine (bazoBas yacTs, 6 cemecTp)

2. CTpyKTYypa JUCUMILIIMHBI

CTpyKTypa IMCUUILIMHBI JISI 0YHOH GopMbI 00yUeHM st
OO6mast TpPyA0€MKOCTh JUCITUIIIIMHBI COCTaBIsACT 3 3. €., 108 4., B TOM uncie KOHTaKTHas
pabota oOydJaromuxcs ¢ npemnojaBarenaeM 42 4., camocrosTenbHas paborta oOyuaromuxcs 48
4., MPOMEXYT. aTTecTanus -18

Bunbr yue6HOM paboThI dopmbl
(B yacax) TEKYIIETO
KOHTaKTHAas KOHTPOJIS
g yCIIeBaEMOCT
o o H,
No Paznen 2 T
o = 8 dbopma
/0 | OACUUIUIAHBL/TEMBI o} e o =
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o = %:é & ; E § o#
H
S| E|E| EE| &8 |28 | 8¢ aTTeCTAIUN
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Sl2 8|58 E3|FEg |V ceMecTpam)
1 Beenenue 5 1 2
2 Ucropus 5 1 2 2 Onpoc
apromaruzaiuu JJOY
3 TpeboBanus 5 2 4 6 Onpoc
HOPMATHUBHO-
[PaBOBBIX u
HOPMATHUBHO-
METOANYECKUX
JIOKYMEHTOB,




periIaMeHTUPYIONIIX
HCIIONB30BaHNE
MH()OPMAITMOHHBIX
texnonoruii B JIOY

4 OcHoBHBIE 00BEKTHI U | 5 1 2 6 Omnpoc
MPUHIIATIBI
apTomaTtuzanuu JIOY
u OpraHu3aIuH
AIIEKTPOHHOTO
JIOKYMEHT0000pOoTa

5 Peanuzarus 3ama4 | 5 2 4 6 Ompoc
JOVY ¢ momompio MS
Office u aHaTOrUYHBIX
MPOrPaMMHBIX
MTPOTYKTOB

6 baser  maHHBIX B | 5 2 4 6 Ompoc
WHPOPMAITUOHHOM
obecrieueHn
yIIpaBJICHHS.

7 TpeboBanus k|5 |2 4 8 Omnpoc
(hbyHKIIHOHATPHOMY H
arnmapaTHo-
MIPOrpaMMHOMY
00eCITeIeHITIO
ABTOMATH3UPOBaHHBIX
cucrem JIOY

8 WnurepHer- 5 2 4 6 Ompoc
TEXHOJIOTUU u
nHPOPMAITMOHHBIC
pecypchl,
ncronb3dyemeie B JIOY

9 VYpaeienue 5 1 4 6 Pedepar
JOCTYIIOM K TecThl
JOKYMEHTHPOBaHHOMI
HHOOPMAITIH

10 | Dx3ameH 5 18 ITo Omiteram

Hroro 14 28 66

3. Conep:kanue QM CHUNINHbBI
Pa3nen 1. BBenenue

[Mpenmer, umenb u 3amaun Kypca. Mcrounwku wu numrepatypa mo Kypcy. PasButme
nHpOpPMALMOHHBIX TexHoIorui B JIOVY.

OcHoBHBIE TepMUHBI M omnpeaeneHus B obmactu UT B JIOVY; aBToMatuzauus u
uHpopmatuzauus, uHpopmaunonusle texHonoruu (UT), mnpopmanmonnsie cucremst (MC),
KOpPIOpaTHUBHBIE HH(OPMAIIMOHHbBIE CUCTEMBI, aBTOMaTU3MpoBaHHble cucteMsl JJOY (ACHOY),
CHCTEMBI 3JIEKTPOHHOTO JOKyMeHTooOopoTa (COJl) »neKTpOHHbIE JOKYMEHTHI, 3JEKTPOHHBIH
JTOKYMEHT0000poT U 1p. ComocTaBiieHHE MEXIYHApOJHONW M OTEUECTBEHHOM MpOoQUIbHOM
TEPMUHOJIOTHH.

Ponb Kypca B COBEpIICHCTBOBAaHUU OpPraHU3alMM PabOTHI C JOKYMEHTAMU B YIPABICHHH,
CO3/IaHUH ONITUMAJIBHBIX YCJIOBHM pabOThI CITY)KO TOKYMEHTAllMOHHOTO 00ecreueHusl.

3navyenue nHGopmaruzammu JJOY u apxuBHOTO Jiesia Ha cOBpeMeHHOM 3Tane. OCHOBHbBIE
nH(pOpMaIMOHHbBIE TeXHOIOruu, npumenseMsle B JIOY u apxuBHoM jene. MHbopmarnroHHbie



CBOMCTBA JIOKyMEHTOB. 3aKOHOMEPHOCTH pPOCTa, CTAPEHUS] M pACCESIHUsSI JTOKYMEHTHOH H
HbopMaru.  ABTOMAaTH3MpPOBAaHHBIE  HMH(POPMAIIMOHHO-TIOMCKOBBIE  CHCTEMBl M HUX
knaccudukanusa. OtpaciieBas CcHCTeMa HaydyHO-TeXHMYeCKOW wuHpopmammu B obnactu
JOKYMEHTOBEACHUS U apXUBHOTO ziena. [lepcnexTuBHble HanpasieHus npuMmenenus UT B JIOY.

Pazgen 2. Uctopusi aBTomaTusanuu J10Y

OcHoBHbIe dTanbl aBToMarusanuu JJ0Y.

Oranbl  BHEAPEHUS  aBTOMATU3UPOBAHHBIX  TEXHOJOTWH  00pabOTKH,  CO3/aHus,
WCIIOJIb30BAHUS M XPaHEHMsI JOKYMEHTOB. OBOJIIOLMS ATHX TEXHOJOTMI W MX BIUSHUE Ha
MpoLEecChl JOKYMEHTHpoBaHus. M3ydeHne oOCOOEHHOCTEH W 3aKOHOMEpHOCTeH paboThl C
JTOKYMEHTaMH, 3a()MKCUPOBAaHHBIMH Ha HOBBIX HOCHTENSIX WH(OpMamuu (MalIMHOYHMTaeMbIe
TOKYMEHTBI, IEKTPOHHbBIE JIOKYMEHTHI).

Coznanue o0merocyaapcTBeHHOM cucteMbl cOopa U 00paboTKK MHGOpMaLUKU AJIsl y4yeTa,
IUIAaHUPOBAHUS U yIpaBieHHs HapogHbIM xo3siictBoM (OI'AC), aBTOMaTH3MPOBAHHBIX
oTpacneBbix cucteMm ynpasieHus (ACY). TunoBas cucreMa TOKyMEHTAIMOHHOTO OOECTIEYeHUS
ynpasierus (TCO). Coznanue aBTOMaTU3UPOBAHHBIX HH()OPMAITMOHHO-TIOUCKOBBIX CUCTEM T10
Y4E€THOM M CTaTUCTUYECKOW JIOKYMEHTAllUH, AaBTOMAaTU3WPOBAHHBIX CHCTEM KOHTPOJIS
ucnosHeHust fokymeHtoB (ACKU /). Ludposas skoHomuka B Poccuiickoit ®denepanumn.

Paznen 3. TpeGoBanusi HOPMATHBHO-NPABOBBIX W  HOPMATHBHO-METOAMYECKHUX
AOKYMEHTOB, perjiIaMeHTHPYIOLIUX HCIO0/b30BaHue HHPOPMAalHOHHBIX TexHoaoruil B JIOY

MexnyHapoHbIe TPABOBBIC aKThl. 3aKOHOAATEIbHBIE W IOJ3aKOHHBIE aKThl PO.
[TocranoBnenuss u pacnopsokenust IlpaBurensctBa P®, denepanbHbie W peruoHaIbHBIC
MpPOrpaMMbl, cTpareruu M KoHuenuuu. Ctparerus pazBuTHs MHYOPMAIMOHHOTO OOmIecTBa B
Poccuiickoit ®enepannu. HammonansHas mporpamma «lludpoBas sxoHommka Poccuiickoit
Oenepaunn». HopmaTHBHO-METOIMYECKHE JOKYMEHTBI, MEXIYHApOJIHbIE M HAI[MOHAJbHBIE
CTaHAApTHI B 00J1acTH MH(POPMAIIUK U JOKYMEHTAIIHH.

Pa3nen 4. OcHoBHble 00BEKTHI M NPUHHUNBLI aBToMatu3anuu JJOY u opranuzanuum
3JIEKTPOHHOT0 IOKYMEHT0000pOoTA.

enu u 3agaun, CTOSAIIME MPU MCIOIL30BaHUKM WHGOPMAIMOHHBIX TexHoJoruid B JIOVY.
Tunossle 3amaun aBromaruszauuu [J1OY: cosnaHue, nepenaya, XpaHeHUE, IOUCK, KOHTPOJIb
UCIIOJHEHUS JTOKYMEHTOB.

OcHoBHBIE HHPOPMALMOHHBIE TEXHOJIOTHH, Ucniob3yeMble B JIOY u ux kinaccupukams.
TexHonoruu: BKIOYEHUS JOKYMEHTOB B CUCTEMY YNPaBJIEHUS JOKYMEHTaMH M PETHCTpaluu B
Hell; ynmpaBieHHMsl JOKyMEHTaMH B CHUCTeME (paclpe/ielleHHOTO YIPAaBICHUS JIOKyMEHTAMH);
JOCTyIa, IOUCKAa U HMCIOJIb30BaHMs JOKYMEHTOB B CHCTEME M KOHTPOJIS 32 MX HUCHOJHEHUEM;
XpaHEHUs W YHUYTOXKEHHUsS JIOKYMEHTOB. TEeXHOJIOTMM  IOTOKOBOI'O CKAaHUpPOBAaHUSA U
Pa3sMHOXEHHS JOKYMEHTOB U T.II.

[TonsiTne «NEKTPOHHBI MOKYMEHT». OCHOBHBIE BHUJABI 3JIEKTPOHHBIX JOKYMEHTOB.
DNeKTpOHHAs MOUCE.

Bunsl  uHbopmanmu, comepxkaieiics B AJNIEKTPOHHOM  JOKYMEHTE: TEeKCTOBas,
rpaduydeckas, TabIM4YHas U T.11.

[ToHsiTHE «3NEKTPOHHBIA JOKYMEHTOOO0OPOT», €ro BO3MOXKHOCTH U IyTH HMCIOJIb30BaHMUS.

OCHOBBI IOPUJIMYECKH 3HAYUMOIO 3JIEKTPOHHOrO JOKyMeHTooOopoTa. HopmaTuBHO-
paBoBoe 00OecreueHne MpoIecCOB UCIOIB30BaHNs HH(POPMALIMOHHBIX TexHonoruii B JIOVY.

OcHoBHbIe BHUABI (opmaroB, ucnoibdyembie B JIOY. ®opmarbl mHpeicTaBiIeHUS U
XpaHEHUsl AIIEKTPOHHBIX JTOKYMEHTOB. OTKpbIThie (hopMmaThl. IlepcrneKTuBBl HCHOJIB30BAHUS
OTKPBITBIX (popmaTroB U cBoOogHOro mnporpammuoro obecrnedyenus (CIIO) B Poccum u 3a



pyoexxom. HopMmaTHBHO-TIpaBOBBIE ¥ METOJIUYECKHME JOKYMEHTBI, PErIaMEHTHPYIOIINe
nporecchl ucnonbp3zoBanus CI1O u oTkpeIThIX popmaToB B Poccum.

[Mpuntunsel u  3Tanel  pa3pabOTKM M BHEAPEHHS HMH(POPMALMOHHBIX CHCTEM B
JeATeIbHOCTh OpraHu3anuu. 3anaa4yn, GyHKIUU U cTpykTypa uHpopmannonHoil cuctemsl (UC)
opranuzanuu. Tepmunonorus, ucnosb3dyemas B MC. IlpoexTHele pelieHuss COBPEMEHHBIX
nHpopManMoHHbBIX cucteM B o6mactu JJOY. OTkpeiThie HH)OPMAITHOHHBIE CUCTEMBI, KPUTEPUU
UX OLIEHKH.

Paznen 5. Peanuzanus 3aaa4 IOY ¢ nomompro MS Office

[MpuHIIMTIBI TIOCTpOCHUS U (YHKIIMOHUPOBAHHUS O(QHCHBIX CHCTEM B cpeae makera MS
Office. Iloaroroska, peructpanus, 00paboTka 1 XpaHEHHE JOKYMEHTOB CpeJCTBaMu naketa MS
Office.

[TonsiTne peructpannonHas kaprouka qokymeHnTa B ACY /I, Ha3HaueHue U BO3MOXKHOCTU
ucnoap3oBanus. Mcnonp3oBaHue knaccudukarop u pyopukatopos mis co3npanust b/ yaernoro
THUTIA.

Peanuzamust 3amaun KOHTpOJisi wcnofiHeHuss B cpene maketa MS Office. Crpykrypa
CTaHJAPTHBIX 3aIPOCOB JIsl PEIICHUs 3a/a4 KOHTPOJIS 3a MCIOJIHEHHEM JTOKyMeHTOB. [TpumMepst
uHTEpPENCcoB.

[TonsiTus «otdyeroBy», «hopm» u «madnoHoB» B cucreme MS Office. Mcnonb3oBanue
11abJI0OHOB U 3JIEMEHTOB aBTOTEKCTA.

JlonosTHUTEIbHBIE BO3BMOXHOCTH PaboThl ¢ oducHbiMU nporpammamu Word u Excel B
MS Office:

- Co3ganue na"eneil MTHCTPYMEHTOB M KHOIIOK.

- ABTOMaTHU3alKA BBITIOJHEHUS 33/1a4 C IOMOIIBI0 MakpocoB. CriocoObl cO3AaHNs MAaKPOCOB.
- ABTOMaTH4€eCKO€ CO37aHNE OTJIaBJICHUS U IJI0CCapHsl.

- Pabora ¢ popmamu u Tabmuniamm.

[Tonsitue «KOMIMO3ZUITMOHHBIN 3JEKTPOHHBIM JOKYMEHT» M MPHUHIMIBI €ro CO3JaHHs.
KomOunmpoBanue pa3HOBUIHOCTEH (TEKCTOBOM, rpadudeckoil, TaOIM4HONW) WHOOpPMAIUU B
JOKYMEHTE.

Poccuiickue ananoru MS Office.

Pa3nen 6. ba3bl 1aHHBIX B HHPOPMAIIMOHHOM O0ecleYeHUH yIpaBJieHus.

[Tonsitre 6a3bl nanubiX. CTpyKTypa 6a3bl qaHHbIX. [loHsATHE MmabioHa 0a3bl JaHHBIX. THITbI
noJsiel u nanueiX. TexHosorus oOpabOTKK AaHHBIX. Moenu nocTpoeHus 6a3bl TaHHBIX.

Kopnopatususie 6a3bl gannbix. [lonstue kopmoparuBHodt BJl u xopmopatusnoit MC.
TpeboBanus k kopropatuBHoit B[ 1 UC. OcoOeHHOCTH TEXHOIOTUH «KIIUEHT-CEPBEPY.

OcHoBHble cBoicTBa 0a3bl naHHbIx Lotus Notes u MS Access. Apxutektypa Lotus Notes.
Mopnenn koMMyHUKanuii, noaaepxuBaembix Lotus Notes. OcHoBHbIE CBeleHUS O CTPYKType
nporpaMmHoro obOecrnieueHusi. OxoHHblii uHTepdeiic Lotus NOteS, OCHOBHBIE 3JIEMEHTHI.
BapuanTsl nocrpoenust uarepdeiica nonb3osarens. Mcenonbs3zoBanue MS Access mpu perieHUH
3aga4d JIOV.

Cucrembr  ynpaBnenusi 6azamu  ganHblx  (CYBJl). IIpodeccuonansueie CYB/I.
Ilepconansuble CYBJI. OnHOMONB30BaTEIbCKUE M MHOTONOJIB30BATENbCKAE 0a3bl JaHHBIX.
[TocnenoBarenbHBIl M MapaljieNbHbI qocTym. LleHTpanu3oBaHHbIE U paclpeneieHHbIe 0a3bl
JAHHBIX.

Hcnonp3oBanue b/l B opranax rocyaapCTBEHHOM BJIACTU U YIIPABIICHHUS.

Pazgen 7. TpeGoBaHusi K PYHKIHMOHAJILHOMY U aNNapaTHO-NPOrPAMMHOMY o0ecrne4eHuIo
aBTOMATH3HPOBAHHBIX cucteM JJOY



[Mpu3naku knaccudukanuu UHPOPMALMOHHBIX CHCTEM: YPOBEHb MHTETPAIlMH JTAaHHBIX B
paMKax MpennpusTusi, OTpaciu; MHOTO(YHKIHMOHAIHLHOCTh, BO3MOXHOCTH MacIITaOUpOBaHHS
CHCTEMBI, OXBAaT pAa3IMYHBIX CHCTEM JOKYMEHTAalluM, pa3pabOTYMK, OTHOIIEHHE K
oredyecTBeHHBIM cTanaapTam 1OV, MynbTH(POPMATHOCTD U OTKPHITOCTH (popMaTa.

Cuctembl  ympaBineHHus JoKyMeHTooOoporoMm. KopmopatuBHble MHGOpPMalLMOHHBIE
cucrembl. Buapl u paznosunHoctd AC JIOY. Kpurepun Bbibopa kommanuu-paspadoruanka AC
JOVY. Kpurepuu Bbibopa AC JIOY M HHBIX HOPOrpaMMHBIX IMPOJYKTOB INPUMEHHUTEIBHO K
3ajauaM opraHuszanuu. Pa3zpaboTka TEXHMYECKOTO 3aAaHus. [IpuHIMOBI MPOEKTHPOBAHUS U
stansl BHeApenus AC IOV B nestenbHOCTh opranu3anuu. Kpyr pemaemsix 3a1ad.

[Ipumepsl coBpemenHbix oTeuecTBeHHBIX AC JIOY.

Criennanu3upoBaHHble  MH()OPMALIMOHHBIE CHUCTEMBI:  KaJpOBble, OyXTalTEpCKHE,
cTaTUCTUYeCKHUE U Jip. BO3MOXHOCTH THUIIOBOM KOH(PUTYypallui MPOTrpaMMHBIX ITPOTYKTOB.

CripaBo4HO-TIpaBOBbIE MH(OPMALIMOHHBIE cUCTEMBbl. OCHOBHBIE MPUHIIMIIBI TOCTPOEHUS U
nosnb3oBaHus. CrnpaBoyHo-mipaBoBble cucteMbl «KoHcynbrant-Ilmtocy», «["apant», «Komekcy.
«MHpopmarimoHHOM cripaBOYHON cucTteMbl apxuBHOU otpaciu (MCCAO)».

Pa3nen 8. UuTepHeT-TEXHOIO0TMH U MH(POPMALHOHHBIE pecyPchl, HCMoJib3yembie B JIOY

[lonsitne «HPOpPMAIMOHHBI pecypc». BHyTpeHHHE M BHEIIHHE, JIOKAJIbHbIE U
rio6anpHble HH(OpMaLnoHHbIE pecypchl. MHpacTpykTypa nHGOPMALIMOHHON AESITENEHOCTH.

[lonstne wundopmarmonHoit ceru. ['nmobanbHble BbluncauTenbHbie ceth (WAN) u
JOKabHbIe BerunciuTeabubie cetu (LAN).

WNurepuer. HaBuratopel u nouckoBuku (Yahoo, Yandex, Rambler wu ap.) Cucrema
aapecoB cetu. OcobennocTH nmoucka nHdopmarmu B MaTepHeT. [IpocThie U ClIoKHBIEC 3aMPOCHI.
Pecypcet UnTepHet misa cienmanuctoB chepor JJOY.

Hcnons3oBanune Bo3MokHOCTeH MHTEpHET mis oOMeHa wHGOpMaIe, opraHu3aIiu
KOH(EpEHIHii, T0COK 00bsiBIeHUH, cTpanul] WWW u T.11.

JlokanpHOE W yIaJeHHOE COCIMHEHHE KOMITBIOTEpOB (paboumx wmecT). Moaemsl,
MPUHIUIBI paboThl U BO3MOXKHOCTU. CpeacTBa OpraHu3aluyd BHYTPEHHUX M BHEUIHHX ceTeil
oOmeHa nHpOpPMaIKEH B OpraHU3alllH.

Texnonorust Murepuer - Untpaner. OCHOBHbIE MOHATHS M METOAMKA PabOTHI B CETH.

OnextpoHHas mnouyta. OcHOBHbIE (DYHKIUMU U KOMIOHEHTHL. HOpuanueckue acmekTsl
ucnosb3oBanus. [TouroBbie mporpammbl Web-caiiTbl 1 MeTOIMKA UX TIPOCKTUPOBAHUSL.

Pa3nen 9. YnpagsiieHue 10CTyNoM K J0KYMEHTHPOBAHHOI HH(popManuu.

HopmaTuBHO-TIpaBOBbIE M METOJUYECKHE JIOKYMEHTHI, PErJIaMEHTHPYIOLIHE BOIPOCHI
J0CTyIa K HH(HOPMALMOHHBIM pecypcam.

Kpurepun 0e€30mMacHOCTH BIEKTPOHHOTO JOKYMEHTO0OOpoTa. (OCHOBHBIE METOJbI
3alIUTHl JIOKYMEHTHPOBAaHHON uH(popManuu. [pynmbl MeTom0B 3amuThl HMHPOpPMAIMH B
MH(OPMAIIMOHHBIX CUCTEMaXx (armapaTHbIe, IPOrpaMMHBIE, OpPraHU3aIlMOHHBIE).

JlocTyn, mpaBa JOCTyHa, KOHTPOJb JOCTYNAa W HCHOJB30BaHHWE JOKYMEHTHPOBAHHOM
uHpopmanuu B AC JIOV.

MarepuanbHble HOCUTEIN HH(POpMAIMU U UX (pr3ndeckas 3alura.

[TpuHIMOBI XpaHEHUS U YHUUYTOXKEHHSI JOKyMEHTHUPOBAHHOM MH(OpPMAINK, BKIIOUCHHON
B AC JIOV.

4. Obpa3zoBaTe/ibHbIE TEXHOJIOTHH

No Haumenoeanue Buowt yueonoi Hughopmayuonnsie u oopazoeamenvhvie
n/n paszoena pabomul mexHono2uu

1 2 3 5
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Beenenne Jlexums Ne 1 BBoiHas nekuus ¢ UCIOIb30BaHUEM
BHJICOMAaTEpPHAJIOB
CamocTrosTenbHas KoHcynbTHpOBaHue U poBepKa
pabota JIOMalIHUX 3aJaHUN [IOCPEACTBOM
ANIEKTPOHHOMU MOYTHI
Hcropus Jlexuus Ne 2 Jlexums-Bu3yanusanus ¢ IpUMEHEHHEM

aBTomaTuzamuu J[0Y

CJIal - TPOEKTOpa

[IpakTnueckas padbora
Ne 1

3aHsATHS B KOMIIBIOTEPHOM KJIacce

CamocTosTenbHas KoHcynbTHpoBaHue 1 npoBepka
paboTa JIOMAIllHUX 3a/laHui IOCPEACTBOM
ANIEKTPOHHOMW MOYTHI
TpeboBanus Jlexuus Ne 3 Jlexums-Bu3yanusanus ¢ IpUMEHEHHEM

HOPMAaTUBHO-ITPABOBBIX
1 HOPpMATHBHO-

CJIalI- TPOEKTopa

[IpakTnueckas padbora

3aHsATHS B KOMIIBIOTEPHOM KJIacce

METOINYECKHUX No 2

MNOKYMCHTOB, CamocrosTenpHas KoHcyneTHpOBaHue 1 poBepKa
PETIaMCHTHPYIOIINAX pabora JIOMAIIIHUX 3aJaHUM MOCPEICTBOM
HCIIOJIb30BaHUE 3JIEKTPOHHOM MOYTHI
MH(OPMALIMOHHBIX

texHosoruii B JIOY

OcHoBHBIE 00beKkTEI U |Jleximsa Ne 4 Jleknus-Bu3yanuzanys ¢ IpUMEHEHUEM

TIPUHIIUIIBI ClaliJI- MpoeKTopa

aproMatuzanuu JIOY u |[Ipakruyeckas pabota |3aHITHS B KOMITBIOTEPHOM KJIacce

Opra"u3aruu No 3

3JICKTPOHHOTO CamocrosiTenbHas KoncyneTupoBaHue u npoBepka

JOKyMEHTO000pOTa pabora JIOMAIIIHUX 3aJaHUM MOCPECTBOM
AJIEKTPOHHON MOYTHI

Peanuzamus 3amad JJOY |Jlekums Ne 5 Jleknus-Bu3yanuzanus ¢ IpUMEHEHUEM

¢ nomoisro MS Office
U Jp.

CJIalJI- TPOEKTOpa

[TpakTrueckas padoTa
Ne 4

3aHATHA B KOMIIBIOTCPHOM KJIACCC

CaMocTosTeNbHAS KoHcynbTrpoBaHue 1 MpoBepKa
pabora JIOMAITHUX 3a/IaHAH TIOCPEICTBOM
AJICKTPOHHOM MOYTHI
ba3sl JaHHBIX B Jlexnmst Ne 6 Jlexnus-Bu3yanusanus ¢ IpUMEHEHUEM

MH(GOPMALIMOHHOM CIIali - MPOEKTOpa
o0ecrieyeHnn [IpakTuyeckas pabota |3aHATUS B KOMIIBIOTEPHOM KJlacce
YIPABICHUS Ne 5
CamocrosATenbHas KoHcynpTHpOBaHuE U IpoOBEPKa
pabota JOMalIHUX 3aJlaHUH TIOCPENCTBOM
IEKTPOHHOMU MOYTHI
TpeboBanus k Jexuus Ne 7 Jlexuus-Busyanusanus ¢ IpUMEHEHUEM

MIPOrPaMMHOMY
00eCIIeYeHHIO
ABTOMAaTH3UPOBAHHBIX
cucteM JIOY

CIIaliJI- MPOEKTOpa

[IpakTuyeckas pabora
Ne 6

3aHsTHS B KOMITBIOTCPHOM KJIaCCe

CamMmocTosarenpHas
paboTa

KoHcynpTHpOBaHuE U IpoBEPKa
JIOMAILIHUX 3a/laHui TIOCPEACTBOM
AJIEKTPOHHON NOYTHI
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8 |Hutepuer-texHosoruu |Jlexmus Ne 8 Jleknusa-Bu3yanusanus ¢ IPUMEHEHUEM
1 MTHPOPMALIMOHHBIE CJIaliJI- MpOEeKTOpa
pecypcel, [Ipaktuueckas padoTa |3aHATHS B KOMIBIOTEPHOM KJlacce
ucnoisb3yemsie B IOY | Ne 6
CamocTrosTenbHas KoncynpTupoBanue u npoepka
pabora JIOMAILIHUX 3aJIaHUuH TIOCPEICTBOM
ANIEKTPOHHOMU MOYTHI
9 |Ympasnenue npocrynom|Jlekius Ne 9 Jlexuus-Bu3yanusanus ¢ IpUMEHEHHEM
K JIOKYMEHTHPOBAaHHOMN CJai/1- MPOEKTOpaA
uHpOpMAIHH [IpakTnueckas padbora |3aHATHS B KOMIIBIOTEPHOM Kilacce
Ne 8
CamocTosTenbHas KoHncynpTupoBanue u npoBepka
pabora JIOMAIlIHUX 3a/laHui TIOCPEICTBOM
AIIEKTPOHHOU MOYTHI
[IpakTnueckas pabota |3aHATHS B KOMIIBIOTEPHOM Kilacce
Ne 11
CamocTtosTenbHas KoHncynbpTHpoBanue u npoBepka
pabora JIOMAIIIHUX 3a/laHui TOCPECTBOM
3JIEKTPOHHOM MOYTHI

5.01eHKa IJIAaHUPYEMBbIX Pe3yJabTATOB 00y4YeHuUst

5.1. Cucrema olieHUBaHUS
JUTSl OYHOM, 0YHO-3209HOM (hOPMBI OOyUEHHUS

dopma KOHTPOJIA Makc. KOTM4ecTBO OaJIIOB
3a ogHy padboty Bcero

Tekyluii KOHTPOJIb:

- ompoc 5 6ayoB 35 GaioB

- TecTsl (TeMbI 1-9) 5 6amioB 5 bamtoB

- moAroroBKa pedepara (Temsr 1-9) 20 6amtoB 20 GamtoB
[IpomexyTounas arrecranus 40 GamnoB 40 6amToB
(sx3amen)
Wroro 3a nucuurunay 100 6amroB

JUIA 3a0YHOM C TpPUMEHEHUEM JUCTAHIIMOHHBIX TEXHOJOTHH (OpMBI OOYy4eHHS, 3a0YHOI
(yckopenHoe o0y4yeHne) ¢ IPUMEHEHUEM AUCTaHIMOHHBIX TEXHOJIOTHI GopMbl 00ydeHUS

dopMa KOHTPOIS Makc. KOmM4ecTBO 0alioB
3a ogHy pabory Bcero

Tekylmuii KOHTPOJIb:

- IPOBEpKa MPAKTUYECKON pabOTHI 5 GamoB 15 Ganmos

- TecTsl (TeMbI 1-9) 25 GatoB 25 GammoB
[IpomexxyTounas arrecranus 40 OaJIoB 40 6an10B
(ax3ameH) noxroroBka pedepara (Temsr 1-
9

Hroro 3a qucuurnay 100 6amioB
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[TonyueHHplil cOBOKYNHBIM pe3ynabTaT (MakcumMyMm 100 OamioB) KOHBEPTHpPYETCS B
TPaAMLIMOHHYI0 IIKaly OLEHOK W B IIKAJly OLEHOK EBpONENCKON cHuCTeMBI IIepeHoca U
Hakoruieaust kpeautoB (European Credit Transfer System; manee — ECTS) B cooTBeTCTBHH C

TaOIHIIeH:
100-6annpHas mKana TpaauumoHHas mikana Ikana ECTS

95 -100 A

83 _ 94 OTJIMYHO B

68 — 82 XOPOIIO 3a4YTEHO C
5667 OBJICTBOPHUTEIHHO D

50 — 55 e P E

20— 49 HEY/IOBJICTBOPHTEIHHO He 3aureno FX
0-19 i P F

5.2.Kputepun BbICTaBJICHHS OLICHKH 10 TUCIUTIIINHE

bamer/
MIxana ECTS

O1eHKa 110
JUCITUITIIINHE

Kpurepuu onieHku pe3ynbTatoB 00yueHus Mo TUCHUILINHE

100-83/
A,B

«OTIIUYHO»

BrictaBisieTcst oOyuaromemycs, eciu OH rTy00oKo U
MIPOYHO YCBOWJI TEOPETHYECKUM U MPAKTHYECKUI
MaTtepHal, MOXeT MPOJIEMOHCTPUPOBATE ATO HA 3aHITHUSIX U
B XO/I€ MPOMEKYTOYHON aTTeCTallUu.

OO0yuaromuiicsi KICYEPITIBAOIIE U JIOTUYECKUA CTPOMHO
u3Jaraet ydeOHbIN MaTepua, yMeeT yBSI3bIBaTh TEOPHIO C
IIPaKTUKOM, CIIPABIISIETCA C PEIICHHEM 3a/1ad
npodeccnoHanbHOM HAaNPaBIEHHOCTH BHICOKOTO YPOBHS
CJIOHOCTH, MPAaBUIHLHO 0OOCHOBBIBAET MPUHSATHIE
peuieHusl.

CB00OOHO OPUEHTHPYETCS B yUeOHOH U
npodeccuoHanbHOM TUTEpaType.

Onenka no JUCIUILIMHE BBICTABISIOTCSA 00y4YaroniemMycs ¢
y4€TOM pe3ylIbTaTOB TEKYIIEH 1 MPOMEKYTOUHON
aTTeCTalllu.

Kowmnerenmum, 3akpeninéHHble 3a AUCUUTIITNHOH,
c(hopMHUPOBaHBI HA YPOBHE — «BBICOKHID.

82-68/

«XOPpOoHIO»

BricraBnsercs oOyyaromemMycs, €Cii OH 3HaeT
TEOPETUYECKHUI U MPAKTUYECKUIM MaTepHal, FPpaMOTHO U 10
CYLIECTBY M3JIaraeT €ro Ha 3aHATHAX U B X0
IIPOMEXYTOUYHOH aTTeCTalluH, HE TOIYCKasl CYILECTBEHHBIX
HETOYHOCTEN.

OOyuaromuiics IpaBUIbHO MPUMEHSET TEOPETUUECKHUE
IIOJIOKEHUS IIPU PELICHUH NTPAKTUYECKUX 3a]1a4
npo¢eccHOHATBLHON HAMPAaBIEHHOCTH Pa3HOTO YPOBHS
CJI0’KHOCTH, BJIaZIeeT HEOOXOUMBIMHU JUIs TOTO HaBbIKAMH
U IpUEMaMU.

JlocTaTo4yHO XOPOIIIO OPUEHTUPYETCS B YUeOHOH U
npogeccuoHaIbHON InTepaType.

OreHka 1Mo JUCHUITIMHE BBICTABIAIOTCSA 00yJaromeMycs C
Y4ETOM PE3yJIBTATOB TEKYIIEH U TPOMEKYTOUHOU
aTTeCTalUU.
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Bamnel/
HlIxama ECTS

OueHka 1o
JOUCIHIUIIJIINHE

Kpurepun onieHKH pe3ynbTaTOB 00yUEHHS 110 TUCIUTUTMHE

Komnereniuu, 3akperiénnbie 3a JTUCUUILIMHOM,
c(hOpMHPOBAHBI HA YPOBHE — «XOPOIIHI.

67-50/
D.,E

«YIOBJIETBOPH-
TEJILHO»

BericTaBnsiercst 00ydaromemMycs, €Ciau OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUI MaTepHall,
JIOTTYCKaeT OTJEJIbHbIE OIIMOKH MPH €ro U3JI0)KEHUN Ha
3aHATHUSIX U B X0/1€ TPOMEXKYTOUHOM aTTeCTaluH.
OOyyaromuiics UCIIBITHIBAET OINpeIeIEHHbIE 3aTPYAHEHUS
B [IPUMEHEHUU TEOPETHUUECKUX MOJIOKEHUH MPHU pElIeHUH
IPAKTHYECKUX 33/1a4 IpOo(hecCHOHATLHOM HallPaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CJIIOKHOCTH, BJIAJICET
HEO0OXOIMMBIMHU ISl 3TOT0 0a30BBIMHU HABBIKAMU U
NpUEMaMH.

JleMOHCTpHpYET TOCTaTOYHBINA YPOBEHDb 3HAHUS y4eOHOM
JUTEPaTyphl MO TUCHUIUINHE.

OneHka o JUCIUILIMHE BBICTABISIOTCSA 00y4aroniemMycs ¢
Y4ETOM PE3YJIBTATOB TEKYILEN U TPOMEKYTOUHOU
aTTeCTalUU.

Komnerennuu, 3aKkpenaeéHHble 3a TUCIUTIITNHOM,
c(hopMHUPOBaHbI HA YPOBHE — «IOCTATOYHBIN».

49-0/
F.FX

«HEYIOBJIETBOPUTE
JBHO»

BricTaBisiercs 00ydaromemMycsi, €Cil OH He 3HAeT Ha
0a30BOM yPOBHE TEOPETHUCCKHI U TMPAKTUICCKUIN
Marepua, T0MycKaeT TpyOble OMMOKH MPH €ro
U3JI0’KEHUH Ha 3aHATHIX U B X0JI€ TPOMEKYTOUHOM
aTTeCTalllu.

OOyyaromuiics UCIIBITHIBAET CEPhE3HBIC 3aTPYIHEHUS B
MPUMEHEHUU TEOPETHUUECKUX MOJI0KEHUH MPHU pelIeHUH
MPAKTHYECKUX 33/1a4 IPo(deccHoHanbHOM HallpaBIeHHOCTH
CTaHJIAPTHOTO YPOBHS CIIOKHOCTH, HE BIIa/IeeT
HEOOXOMMBIMU [T STOTO HAaBbIKAMU U IPUEMAMH.
JlemoHcTpHpyeT (hparMeHTapHble 3HaHUS y4eOHOI
JUTEPaTyphl MO TUCIUTUIAHE.

OrneHka o JUCIUILIMHE BBICTABISIOTCSA 00y4aronemMycs ¢
y4€TOM pe3ylbTaTOB TEKYIIEH 1 MPOMEKYTOUHON
aTTeCTallUu.

Kommerenium Ha ypoBHE «IOCTaTOUHBII, 3aKPETIIEHHBIE
3a TUCITUIUIMHON, HEe CHOPMUPOBAHBI.

5.3. OueHouHbIe cpecTBa (MaTepuabl) s TEKYIIEro KOHTPOJIS yCIIeBaeMOCTH,
MIPOMEKYTOYHOM aTTeCTAlluU 00YJArOIIUXCS IO JUCIHUILINHE (MOIYIIIO)

IIpuMepHbIe TeMbI pedepaToB 10 pa3jeaM AUCHUILIHHDI:
1. HccnenoBanue 0OCHOBHBIX OOBEKTOB U MPUHIIMIIOB aBTOMATHU3ALlUHU B YIIPABICHUH.
2. OnexktpoHHblii oduc. MccrnepoBaHue COBPEMEHHBIX HH(GOPMAIMOHHBIX TEXHOJOTHH,
ucnoib3yemsix B JIOV.
3. Hcnonbs3oBaHWe aBTOMATU3MPOBAHHBIX HH(POPMALIMOHHBIX CHCTEM B YIIPABJICHUH.
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4. AHanu3 HOPMaTUBHO-NIPABOBBIX AKTOB, PETJIAMEHTHUPYIOLIUX MPOLECCHl BHEIPEHUS U
MCTOJb30BaHus MH(POpMAMOHHBIX TexHoJorui B JIOY.

o. AHanu3 HOPMAaTUBHO-METOJMYECKUX JOKYMEHTOB, PETIAMEHTHUPYIOUIUX MPOLECCHI
BHEIPEHHSI U UCIIOJIb30BaHUs HH(OPMAIIMOHHBIX TexHOJorHii B JIOY.

6. HccnenoBanue GpopMaToB 3JIEKTPOHHBIX JOKYMEHTOB, UCIIONIB3yeMbIX B JJOVY.

1. Hcnonb3oBaHue OTKPBHITHIX (OPMATOB AIIEKTPOHHBIX JOKYMEHTOB M CBOOOJHOIO
IIPOrpaMMHOTO o0ecrieueHus A pewenus 3agad JOVY.

8. Benymme xoMmaHuu-pa3pabOTUYMKK HpOrpaMMHBIX mpoaykroB i JAOY wu  wux
pa3paboTKu.

9. O030p myOnMKamMii OTEYECTBEHHBIX aBTOPOB IO  BOIPOCAM  HCIOJIB30BAHUS
COBPEMEHHBIX UH(POPMALMOHHBIX TexHosoruii B JIOVY.

10.  OG630p nyOiuKammii 3apyO0eKHBIX aBTOPOB IO BOMPOCAM HUCIOJIL30BAHUS COBPEMEHHBIX
nH(popMalMOHHbIX TexHojorui B JJOVY.

11.  HccnenoBaHue NMpakTUKHU MCHOJB30BaHUS COBPEMEHHBIX MH(OPMALMOHHBIX TEXHOJIOTHM

JIOY 3a pyOexxoM (1o cTpaHaMm, BBIOPaHHBIM CTYAEHTAMM) U BO3MOXHOCTH MPUMEHEHUS HX
onsITa B Poccun.

12. be30ymakHasi TEXHOJIOTHSI TIOATOTOBKH IOKYMEHTOB.

13. [Ipuaanue 10puandecKOi CHITbI SJIEKTPOHHBIM JOKYMEHTAM.

14. Pecypcbl UnTepuet ans cnenuanuctos chepst 1OY.

15. OcHoBHBIE 3Tarbl pa3BUTHS MH(QOPMALIMOHHBIX TexHOJorHH B JJOY.

16. OcHoBHBIE 3a1auH, crosmue nepen ACY/l n nyTu ux pemeHus.

17. Ananu3 coBpeMeHHBIX HH(OPMAITMOHHBIX TEXHOJOTUM CO3JaHUsI, XpaHEHUSI U OOHOBJICHUS
JOKYMEHTOB.

KoHTposabHble BONpochl U 3aJaHUS /151 IPOMEKYTOYHOM aTTeCTAllMU MO UTOram
OCBOEHMS THCIUNIHHBI

1. ITonsarue «uHbOpMAaII» U «UH(DOPMAITMOHHBIE TeXHOJIOTHIY B J[OY.

2. HazHaueHune, MecTO, pOJib OCHOBHBIX HMH(OPMAIIMOHHBIX TEXHOJOTHI, MPUMEHSEMbIX B
yIpaBiIeHUH.

3. [loHATHS «3NIEKTPOHHBIN JOKYMEHT» U «3JIEKTPOHHBIN JOKYMEHTO000POT».

4. 3akoHonaTenbHas 0a3a, perjaMeHTHUPYIOLAs MPOLECChl MPUMEHEHUs HH(POPMAIMOHHBIX
texaonoruii B JIOY.

5. HopmaruBHo-nipaBoBas 0a3a, periaMeHTHpYoIas MIPOLIECCHI pPUMEHEHUS
nH(popMalnOHHBIX TexHojorui B JJOY.
6. HopmatuBHO-MeToaMueckass  0a3a,  periiaMeHTHpYIOIIas  MPOLECChl  MPUMEHEHHS

nHpopManoHHBIX TexHonorui B JIOY.

7. OcHOBHbIE 3Tanbl U ypoBHH aBToMaruzanuu JJOY.

8. OcHOBHbIE 00BEKTHI U MPUHIMIIBI aBToMaTu3auu J10Y.

9. Llenu u 3amaun aBTomatuzanuu JJOVY.

10. OcHoBHble  HMH(MOpPMAIMOHHBIE  TEXHOJOTHMH,  HWCHOJb3yeMble B  pabore ¢
MH(GOPMAIIMOHHBIMH peECypcaMM OpraHu3aliy.

11.  OcHoBHbIE POPMATHI ANEKTPOHHBIX JOKYMEHTOB, UCTIOJb3yeMble B JJOVY.

12.  ®opmaTbl XpaHEHHsI NEKTPOHHBIX JOKYMEHTOB.

13.  OrtkpsiTeie dopmatel D/] U cBoOOJHOE MporpaMMHOE obOecrieueHHe, X 3HAYeHHEe JUIs
HOYV.

14.  OcHoBHbI€ 3Tanbl pa3BUTUSA HHYOPMAITMOHHBIX TexHOJorHi B JIOY.

15.  OcHOBHbIE TEXHOJIOTUH, UCTIOJIb3yEeMBbIE IPU PAOOTE C JOKYMEHTaMH.

16. Texuosoruu co3gaHusi JOKyMEHTOB.

17. Texunosoruu orudpoBanus JokymeHToB B JI0Y.
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18. OpranuzanMoHHBIE W TEXHUYECKUE MPOOJIEMBbI KOHTPOJIS HCHOJHEHUS JOKYMEHTOB.
Bo3moskHOCTH peanuzanuy pyHKIUNA KOHTPOJIS B COBPEMEHHBIX HH(OPMAIIMOHHBIX CHCTEMAaX.
19. TexHosoruu XpaHeHus TOKYMEHTOB.

20. TlonsTue 6a3a JaHHBIX, OCHOBHOE Ha3HAUCHME.

21. Hcnosb3oBanue 0a3 NaHHBIX B yrpaBieHud. [Ipumepsr.

22. llousTHE «KOpPHOpaTUBHAs 0a3a JAHHBIX» M «KOPIOPATHBHAS WH(POPMALIMOHHAS CHCTEMAY.
TexHoJI0THS «KITMEHT-CEPBEP».

23. TlonsTtue «moiis» B 6a3ax maHHBIX. THIBl oJei. TUIBI JaHHBIX, UCTIONB3YeMbIX B B/1.

24. Hcnosib30BaHME KIACCU(PUKATOPOB M PyOPUKATOPOB [Tt co3nanus b/l yaeTHoro Tura.

25. Mopenu KOMMYHUKAIWA, oaepxxuBaembie Lotus Notes.

26. IlpukmagHoe mporpaMMHOE oOecriedeHue Ui aBTOMAaTH3MpoBaHHBIX cuctem JIOVY.
[Tpumeps! coBpemennsix AC JI0VY.

27. Pa3paboTku BeaymHX KOMIAHHUK-Pa3paO0TUYMKOB MPOTPAMMHBEIX MpoaykToB miusi JIOY
(KoMIaHus 10 BBIOOPY CTYICHTA).

28. Kpurepuu OLEHKHM M BBIOOpa KOMIAHHWH - pa3paboTUMKa MPOTPAMMHOTO TPOIYKTa IS
JHOYV.

29. CnpaBO4YHO-TIPABOBBIE CHCTEMBI, MX COCTaB, CTPYKTypa W TPUHIHMIIBI TMOCTPOCHHS.
[Ipumepsl.

30. CpencrBa u BUABI MOVCKa HH(GOPMAIIMU B CIIPABOYHO-TIPABOBBIX cucTeMax. [Ipumepsr.

31. VIHTepHEeT-TEeXHOJIOTUU 1 HH(POPMAIIMOHHEIE Pecypchl, Ucroib3yembie B JIOY.

IIpuMepHBbIe TECTHI 110 AMCHUILTHHE
CHIEHU®UKAIIUSA TECTOBBIX 3AJAHUI

Homep Bapuant ®opma | Moaya | Kareropu Bpems Bbanabl
BoOIpoca NPaBUIbHOIO b | BBINOJIHEH
oTBeTa (Tema) usi (MMH)
1. 1 1:M 1 B 1 2
2. 3 1:M 1 A 1 2
3. 4 1:M 1 A 1 2
4. 3 1:M 1 B 1 2
5. 2 1:M 1 B 1 2
6. 213 Y 1 C 2 3
7. 3 1:M 1 B 1 2
8. 1 1:M 1 E 3 4
9. 1 1:M 1 C 2 3
10. 1 1:M 1 D 2 3
11. 23 M:M 2 B 1 2
12. 2 1:M 2 A 1 2
13. 1 M:M 2 A 1 2
14. 3 1:M 2 A 1 2
15. 2 1:M 2 A 1 2
16. 123 M:M 2 B 2 3
17. 1 1:M 2 B 1 2
18. 3 1:M 2 B 1 2
19. 123 M:M 2 D 2 3
20. 2 1:M 2 B 1 2
21. 2 1:M 2 B 1 2
22. 1 1:M 2 A 1 2
23. 123 M:M 2 A 1 2
24, 123 M:M 2 A 2 3
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25. 1 1:M 3 A 1 2
26. 1 I:M 3 A 1 2
217. 2413 Y 3 C 3 4
28. 34 M:M 3 E 3 4
29. 3 1:M 3 A 1 2
30. 2 1:M 3 B 1 2
31. 1 1:M 3 B 1 2
32. 1 1:M 3 D 2 3
33. 3 1:M 3 B 1 2
34. 2 1:M 3 B 1 2
35. 1 1:M 3 D 3 4
36. 3 1:M 4 D 3 4
37. 124 M:M 4 C 2 3
38. 1234 M:M 4 C 2 3
39. 1 1:M 4 C 2 3
40. 1 1:M 4 A 1 2
60 100
Oo0wee Bpemsi: 60 MuH.
VYcrnoBHble 0003HaUEHUS

Ne ®opma T3 O06o3HayeHnune

1. | 3akpsiTas popma - ¢ BLIOOPOM OJTHOTO 3aKITHOUEHHUS 1:M

2. | 3akpsITas ¢popma - ¢ BEIOOPOM HECKOIBKUX M:M

3aKII0YeHUH (MHOYKECTBEHHBIN BHIOOD)
3. | Ha ymopsmouenue Y

1. COAEP’ KAHME TECTA

VYkaxxute HoMep MPaBUILHOTO OTBETA
1. Ilpu mpoeKTUPOBAHUH U ONMCAHUH HMHPOPMAIIMOHHON TEXHOJIOTHH IIUPOKO MPUMEHSIIOTCS
METOJIBI:

1. cucTemMHBIN aHaIu3, OJIOYHO-MOTYIbHBIN TIOIX0T

2. TEKCTOBOM, YMCIIOBOM, CTATUCTHYCCKHI

3. aHKETUPOBaAHUS

4. cpaBHUTEJIbHBIN

YKaxxuTe HOMEpP MPABUIIBHOTO OTBETA
2. TexHONOTus MEePECHUIKU MO AIEKTPOHHBIM KOMMYHUKAIIUSM aJIPECHBIX COOOIICHUN C
BIIOKEHUSIMU (PaityioB:

1. UaTepHeT-TenedoHmus

2. DJIIEKTPOHHBIN e IPKUHT

3. 5JEKTpOHHAs MoYTa

4. Bce BapuaHThl BEPHBI

VYkaxxuTe HoMep NPaBUIbLHOIO OTBETA
3. K yctpoiicTBaM BBO1a HH(POPMAIIUU B KOMMYHHKAIIHOHHBIX ITPOLIECC OTHOCUTCS
1. kmaBuatypa
2. MUKpO(DOH ¢ MOJKIIOYEHUEM K aHAJIOTO-IU(PPOBOMY ITPeoOpa3zoBaTesto
3. KOMIIBIOTEPHASI MBIIIIb
4. Bce BapuaHTHI BEPHBI
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VYKaxure HOMep MPaBUIBHOTO OTBETA
4. YcrpoiicTBo utsl mepeBoia rpaduyeckoit nHGopmamuu B iu(poByro:
1. KONMpPOBAJIBHBIN amnmnapar
2. IpUHTEP
3. ckaHep
4. Taunan

VYKaxute HOMep MPaBUIBHOTO OTBETA

5. Boigenenue tekcra U3 rpaduueckoro o0pasa J0KyMeHTa
1. ckaHupoBaHue
2. pacrio3HaBaHue
3. Bepudukanus

PaccraBbTe B HY>)KHOM TOpSIIKE

6. Drarsl npoliecca CKAaHUPOBAHUS
1. pacrio3HaBaHue
2. CKaHMpPOBaHHE
3. Bepudukanus

Otser:

VYkaxxute HoMep MPaBUIBLHOTO OTBETA

7. TIpoBepka pacrio3HaHHOTO TEKCTAa U KOPPEKIIUS OMIHOOK:
1. ckanupoBaHue
2. pacrio3HaBaHHE
3. BepuduKamms

VYkaxuTe HOMep NMPaBUILHOIO OTBETA

8. ®yHkuMoHaNbHBIE XapakTepucTuku COJ] M0DKHBI COOTBETCTBOBATH
1. 3a1auaM U ypOBHSIM aBTOMAaTU3aLUN
2. KBaTH(pHUKAIUHU IEPCOHANIAa OPraHu3alun
3. ¢uHaHCOBBIM BO3MOXKHOCTSIM OpraHu3aluu

VYkakute HOMEp MPaBUIBHOTO OTBETA

9. Haunbonee oueBumubiii 3gdext ot BHeaperus COJI csa3aH c:
1. 5KOHOMHEH PACXOIHBIX MATEPUATIOB
2. yCKOpEeHUEM OU3HEC-TPOIIECCOB
3. COKpallleHUueM MepcoHaa

VYkaxuTe HoMep MPaBUIHLHOTO OTBETA
10. IIpsamoit sxoHOMHIUecKHii 3(h(HEeKT OT UCTIONb30BaHUS UH(DOPMALIMOHHBIX TexHoJoruil B JJOY
MIPECTABISAETCS:

1. B 1€HEXHOM BbIpaXKEHUU

2. B CHIDKEHUH TPYIOEMKOCTH 00paboTKH HH(popMauu

3. B IIOBBIIIEHUH KayecTBa MHPOPMALIUU

4. B cOKpallleHUU NIEpcoHalIa

Vkaxure HOMCECpa BCCX NNPABUJIbHBIX OTBETOB
11. ACOY B cpene Lotus Notes/Domino

1. IEJIO

2. BOCC-Pedepent

3. CompanyMedia
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VYkaxuTe HoMep PaBUIbHOIO OTBETA

12. ITporpammuslii mpoaykt IBM Lotus Notes 6b11 BriepBbIe BBINYILEH KOMIaHUEH
1. 1IBM
2. Lotus Development
3. CompanyMedia

VYkaxxute HoMep MPaBUIBLHOTO OTBETA

13. [Iporpammusrit npoaykt Lotus Notes Beimyckaercst
1. c 1989 rona
2.¢ 1995 rona
3.¢ 2000 roga

1.1.1.1 VYkaxure HOMEp NPaBUILHOIO OTBETA
14. Ha3zpanue nporpamMmmHoro obecriedenust cepsepa B Lotus Notes
1. Lotus
2. Notes
3. Domino

VYkaxxute HoMep IPaBUIBLHOTO OTBETA

15. Ha3zBanue nporpaMMHOTo obecriedeHtsl KIMEeHTCKOM paboueil cranuuu B Lotus Notes
1. Lotus
2. Notes
3. Domino

VYkaxute HoMepa BCeX MPAaBUIIbHBIX OTBETOB

16. Kinentckas gacts Lotus Notes coctout u3
1. paGouee MeCTO TIOJIH30BATEIIS
2. pabodee MecTo pa3zpaboTIMKa MPUITOKEHUN
3. pabouee MECTO CHCTEMHOTO aIMUHHCTPATOpa

Ykaxxute HoMep MPaBUILHOTO OTBETA
17. ®yHKIUA CHHXPOHU3AIIUHA MEXKTy JTUCTAHIIMOHHO YIAJICHHBIMH 3K3EeMIUTApaMu 0a3 JaHHBIX
Lotus Notes Ha3riBaeTcs

1. peruikanus

2. BepubuKarus

3. MacmTabupyemMocThb

VYkaxuTe HoMep NPaBUIbHOIO OTBETA
18. CoBMeECTHOE UCTIOIB30BAaHUE JOKYMEHTOB Ha JIOKAJIIBHBIX CEPBEPAxX IIPU COXPAHEHUU
LEJIOCTHOCTH JOKYMEHTOB B MacIITabax MpeanpusTus:

1. rHOKOCTh M aJAITUBHOCTh

2. OTKpBITOCTH

3. pacnpeneNeHHOE PENaKTUPOBAHHE

VYkaxure HoMepa BceX MPaBUIIbHBIX OTBETOB
19. JIns noucka uHGOpMaLUHU B MH(OPMAIIMOHHO-CIIPAaBOYHON CHCTEME MOYKET OBITh
UCIIOJIb30BAH:

1. TemMaTu4ecKUit MOUCK

2. TMIOUCK MO MOJIsM (aTpudyTam)

3. MHTEJIEKTYaIbHBIH MOMCK
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VYKakuTe HOMEp MPaBUIBHOTO OTBETA
20. COBOKYITHOCTb CTPYKTYPUPOBAHHBIX TAHHBIX, XPAHUMBIX B MAMSATH BIUHUCIATEIILHON
CUCTEMBI U OTOOPaXKAIONIUX COCTOSIHAE OOBEKTOB M UX B3aUMOCBSI3EH B pacCMaTpuBacMoOn
MpeIMETHOM 00J1acTH

1. uadopmanus

2. 6a3za JaHHBIX

3. cuctema ymnpaBieHHus 6a301 JaHHBIX

VYkaxuTe HoMep NPaBUIbHOIO OTBETA

21. TexHOJIOTHS «KJIMEHT-CEPBEP» MpeAroaraeT XpaHeHne u o0paboTKy JaHHBIX
1. B rmoGanbHOM ceTn
2. Ha cepBepe
3. Ha KOMIIBIOTEPE-TI0JIb30BaTEINE

VYkaxuTe HoMep MPaBUIbLHOIO OTBETA
22. KOMIUIEKC SI3bIKOBBIX U IPOIPaMMHBIX CPEJCTB, MPEAHA3HAYEHHBIN ISl CO3JJaHMsl, BEICHUS 1
COBMECTHOT'O MUCHOJb30BaHus b/l MHOIMMH 0JIb30BaTEISIMU Ha3bIBAIOT

1. CYB/[

2. cepepsl b/

3. ctpykTypupoBaHHbIe b/]

YkaxuTe HoMepa BCeX MPaBHILHBIX OTBETOB
23. Bunst CYB]]
1. nomHOpyHKITMOHANKHBIE CYB]]
2. cepBepsl BJ[
3. cpeacTra pa3paboTKu mporpaMm padboTsl ¢ bJ]

VYkaxxute HoMepa BCeX MPaBUIbHBIX OTBETOB
24. Bunsl 0a3 faHHBIX

1. KopriopaTuBHas

2. ceTeBas

3. pensiuoHHas

4. KOHCTPYKIIMOHHASI

VYkaxuTe HOMep MPaBUIHLHOTO OTBETA
25. Cucrema smekTpoHHOr0 1oKymeHtoobopota "E1 EBOPAT" pazpaboTana koMmnaHuei:
1. Cognitive Technologies
2. DNeKTpOoHHbIE O(PUCHBIE CUCTEMBI
3.3UT
4.1C

VYkaxute HoOMep MPaBUIBHOTO OTBETA

26. «2neKTpOoHHBIE OPUCHBIE CUCTEMBI» - Pa3pabOTUUK MPOJYKTa
1. JEJIO
2. Jlerorpad

3. lokymeHTYyM
4. DIRECTUM

PaccraBbTe B HY:)KHOM MOPSIIIKE

27. IlocnenoBaTenbHOCTH AelicTBUi ipu Beioope AC/IOVY:
1. BEIOOp KOMITAaHUU pa3padOTYnKa (TIOCTABIIUKA)
2. ompeieNieHre 3a/1a4 U ypOBHS aBTOMAaTU3AIIUN
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3. Be10op ACJIOY
4. uzyuenue psinka AC/I0Y

Otser: __

YkaxuTe HoMepa BCeX MPaBUIBLHBIX OTBETOB
28. IIpu BbIOOpe koMmnanuu-paspadorunka ACAOY yuuteiBaroT
1. aKCILTyaTaIMOHHBIC XapaKTePUCTHKU
2. CTOUMOCTbH CHCTEMBI
3. KaJpOBBIN COCTaB KOMIIAHUU
4. HAIG)KHOCTh KOMITAHUH

YkaxuTe HOMep MPaBUIHLHOTO OTBETA

29. Komnanus «atep-Tpact sBisercs pa3pabOTIHKOM MPOTyKTa
1. DIRECTUM
2. BOCC-Pedepent
3. CompanyMedia

VYkaxxute HoMep IPaBUIBHOTO OTBETA
30. IIpuHIUI OTKPHITOCTH U MAacHITAOMPYEMOCTH CUCTEMBI MOJIpa3yMeBaeT
1. OTKpBITBIN JOCTYI K CHCTEME
2. BO3MOXHOCTb MOJIEPHU3AIMH CUCTEMBI 0€3 CYIIECTBEHHBIX S3KOHOMHYECKUX U
OpraHM3alMOHHBIX 3aTpaT
3. BO3MOXHOCTb CBOOOHOM MapLIpyTHU3aluu TOKYMEHTOB B CUCTEME

VYkaxxute HoMep MPaBUILHOTO OTBETA

31. Kommekcunast COJl oxBaThIBaeT
1. Bce 3Tarbl )KU3HEHHOTO IUKJIA IOKyMEHTA
2. OTepaTUBHOE W apXUBHOE XpPaHEHHE IOKYMEHTOB
3. TEXHOJIOTHIO «KJIUEHT — CEpBEP»

VYkakute HOMEp MPaBUIBHOTO OTBETA

32. HauGonpmmii a3¢ext ot BHenapenus COJ] nomyyarot
1. KpyIHBIE IPEANPUATHS C paCIIPEICIICHHOW HHPPACTPYKTYpPO
2. MaJble MPeIIPUATHS
3. TOCYyIapCTBEHHBIC TIPEIIPUSITHSI

YKaxxute HOMep MPaBUILHOTO OTBETA

33. Ipunun nocrpoenuss ACOY, no3Bonstomuii J00aBiIsITh HOBbIE (PYHKIIUU
1. nenTpanu3anuu
2. KOPIOPaTUBHOCTH
3. MOJTyJbHBIN

VYkaxxure HoMep MPaBUIBHOTO OTBETA

34. Monynu, oTBevaromue 3a JOKyMEeHTO000pOT, IPUHITO HAa3bIBaTh MOy ISIMU
1. nenonpousBoacTBa
2. MapuIpyTu3aluu
3. apxuBauuu

VYKaxure HoMep MPaBUIBHOTO OTBETA
35. JIna ynaneHHON pabOThI B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000POTa MOTYT IPUMEHSThCS:
1. MOOuMIIBbHBIE TENEPOHBI
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2. cTanMOHapHbBIE TeIePOHBI
3. MyJIBTUMEAUANIPOEKTOPHI

VYKaxute HOMEp MPaBUIBHOTO OTBETA

36. Jlna obecrieyeHns 3alUTHI CUCTEMHOW HH(POPMAIIUU MOTYT UCTIOIb30BATHCS
1. mporpaMMHbIE CIIOCOOBI
2. anmaparHble ¥ IPOrpaMMHBIE CTIOCOOBI
3. anmaparHsle, IPOTrpaMMHBIE 1 OPTraHU3ALMOHHBIE CTIOCOOBI

Vkaxxure HOMCpa BCEX NPAaBUJIbHBIX OTBETOB
37. K guciy yrpo3 ajisi CHCTEMBI IIEKTPOHHOTO JIOKyMEHTOO000pOTa OTHOCST
1. yrpo3a 1enoCcTHOCTH
2. yrpo3a KoHQUIEHIIUATbHOCTH
3. yrpo3a uH(GpOpPMUPOBAHHOCTH
4. yrpo3a paboTocrocoOHOCTH

VYkaxuTe HoMepa BceX MPaBUIIbHBIX OTBETOB

38. K uncny cnoco6oB 3amuThl HHGOPMALIUKA OTHOCST
1. pasrpannyeHue npas AOCTYIA
2. mmdpoBaHue
3. IPOTOKOJIMPOBAHUE JEHCTBUI MOJIb30BATENECH
4. >IeKTpOHHAas MOANHUCH

VYkaxuTe HOMep NMPaBUILHOIO OTBETA

39. OCHOBHOM NMPHUHIMN NEKTPOHHON MOJAIMMCH OCHOBAH HA TEXHOJIOTUHU
1. mmdpoBaHUs C «aCCUMETPUUHBIMY KITIOUOM
2. mupOBaHUS C KOTKPBITHIMY KIIOUOM
3. pazrpaHuyeHus MpaB JOCTyIa

VYkaxuTe HOMep MPaBUIHHOIO OTBETA
40. Cucrema kpuntorpaduueckoro o0ecreueHus
1. «Kapmay
2. «KoHcynbTaHT+»
3. «"apanT»
4. «Access»

6. YueOHO-MeToqUYecKOe U HHPOPMAIIMOHHOE o0ecTiedeHne TN CIUTITHHBI

6.1.CiucoK UCTOYHUKOB U JIUTEPATYpPhI

OcHoBHas nuTeparypa

1. Jlapun Muxaun BacuibeBuu. HHpopmanmnonHoe obecrieueHue YIpaBICHHS -
yuebHoe mocobue / M. B. Jlapun ; [M-Bo oOpa3zoBanus u Hayku Poc. @enepaunu, @enep. roc.
Or0/pKeTHOEe 00pa3oBaT. yupekJIeHHe BbIcHl. oOpa3zoBanus "Poc. roc. rymanuTapHblid yH-T"]. -
Mocksa: PITY, 2018. — 278 c.

2. Kynses, H.H. UndopmaiimoHHbie TEXHOIOTHH B JOKYMEHTAIIMOHHOM OOeCTieueHUN
yIpaBJeHUs U apXUBHOM Jene : yueOnuk st By3oB / H.H. Kynses, T.B. Konnpamosa, E.B.
TepentseBa, A.I'. ®abpuuHoB ; mox obmi. pen.ja.ro.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (HoBas crynenueckas Oubnmmoreka) - ISBN 978-5-98704-786-6. - Pexum poctyna:
http://znanium.com/catalog/product/1015021

3. AransioB Buxtop IletpoBud. basel gannbix : Yuebnuk: B 2 kaurax. - 1. - Mocksa ;
Mocksa : U3narensckuit JJom "OOPYM" : OOO "Hayuno-uznarensckuii nentp MHOPA-M",
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2018. - 271 c. - ISBN 97858199071309.
http://znanium.com/go.php?id=929256.

4. EBmoxumoBa Jlrogmmina MuxaiioBHa. DJNEKTPOHHBIM  JOKYMEHTOOOOPOT |
oOecrieueHre OE30IIACHOCTH CTaHAAPTHBIMHU cpeacTBamu windows : YueOHoe mocobwme. - 1. -
Mocksa ; Mocksa : OOO "KYPC" : OOO "Hayuno-uzgarensckuit nentp MHOPA-M", 2018. -
296 c. - ISBN 9785906923240.
http://znanium.com/go.php?id=939786

5. HHbopmanuoHHbIE TEXHOJIOTUH yripaBiieHus : yueOuuk / b.B. UepHukoB. — 2-¢ u3n.,
nepepad. u gon. — M. : U «DPOPYM» : MHDPA-M, 2017. — 368 c. — (Beicmee
obpasoBanue). - Pexxum foctyna: http://znanium.com/catalog/product/545268

6. OCHOBBI TIOCTPOCHHS aBTOMATU3MPOBAHHBIX WH(POPMAIIMOHHBIX CUCTEM: Y4eOHHK /
B.A. I'Bo3aeBa, N.1O. JlaBpentbeBa. - M.: ]I ®OPYM: HUILI Undpa-M, 2013. - 320 c.: un.;
60x90 1/16. - (Ilpodeccuonanshoe obpazoBanue). (meperwier) ISBN 978-5-8199-0315-5 -
Pexxum noctyna: http://znanium.com/catalog/product/392285

7. Kucenes, I'. M. UHpopManmoHHbIE TEXHOJOTMH B SKOHOMHKE W YIPABIECHUU
(addextuBnas padora B MS Office 2007) [DnexrpoHHbIl pecype] : YuebHnoe mocodue / I'. M.
Kucenes, P. B. boukosa, B. 1. Cadonos. - M.: U3gatenbcko-Toprosasi kopropanus "Jlamkos u
Ke",  2013. - 272 ¢ - ISBN 978-5-394-01755-1. - Pexum  jgoctyna:
http://znanium.com/catalog/product/415083

JdonmosHuTe/IbHAS JIUTEpaTypa

1. Pa3paboTka METOAMKH TIOATOTOBKM OpPTraHM3allMd K BHEAPCHUIO CHCTEMBI
AIIEKTPOHHOTO JOKyMeHTooOopoTa [MuTepHeT-xypHan "HaykoBenenue", Beim. 1, 2014, ctp. -] -
Pexxum noctyna: http://znanium.com/catalog/product/477586

2. DJEeKTPOHHBIA JTOKYMEHTOOOOpOT W oOecredeHue O€30MacHOCTH CTaHIapTHBIMHU
cpeactBamu Windows : yaebnoe mocooue / JI.M. Esgokumosa, B.B. Kopsokun, A.H. ITbuibKHH,
O.I. [IlIBeukoBa. - M.: KVYPC, 2019. - 296 <c - Pexum pgocryna:
http://znanium.com/catalog/product/1001864

3. DIJEeKTPOHHOE TMPAaBHUTEIbCTBO. OJEKTPOHHBIH JOKYMEHTOOO0OpOT. TepMuHBI 1
omnpenenenus . yueod. mocobue / C.}O. Kabamos. — M. : HIHOPA-M, 2017. — 320 ¢. —

(Bricmee oOpasoBaHue: bakamnaBpuar). - Pexum JIOCTyHa:
http://znanium.com/catalog/product/809828
4. 3amura KOH(HICHIIATBHO UHPOpMAITUU npu AIIEKTPOHHOM

nokymeHTooo6opore/Munual.B., MununO.B. - HoBocubupck : HI'TY, 2011. - 20 c.: ISBN 978-
5-7782-1829-1 - Tekcr : anexkrponnsrii. - URL.: http://znanium.com/catalog/product/546492

5. Ienenun, I'. U. JlokymeHTanuss ¥ TOKyMEHTOOOOPOT BHEUIHETOPTOBBIX CIIEIOK Ha
BHYTPEHHEM BOJHOM M CMEXKHBIX BHaax TpaHcmoprta: crnpaBounuk / I'. WU. Illenenun, I1. K.
Kpxemunckuit. - M. . Anpraup MI'ABT, 2010. - 138 c. - Tekct : anmekrponnbsid. - URL:
http://znanium.com/catalog/product/1026173 -  Tekcr .  osnektponnsii. -  URL:
http://znanium.com/catalog/product/1026173

6. MudopmanuoHHBIE TEXHOJOTHH M CHCTEMBI: YueOHoe mocobue / E.JI. denoroBa. -
M.: U1 ®OPYM: HUL] UH®PA-M, 2014. - 352 c.: un.; 60x90 1/16. - (Bricuice obpazoBaHue).
(nmepemer) ISBN 978-5-8199-0376-6 - Pexum JIOCTyTIA:
http://znanium.com/catalog/product/429113

7. Wudopmaruka, aBTOMAaTU3UpOBAaHHBIE WH(MOPMAIMOHHBIE TEXHOJIOTUU M CHCTEMBI:
VYuebnuk / I'soznesa B.A. - M.:11J]] ®OPYM, HUL] UHD®PA-M, 2015. - 544 c.: 60x90 1/16. -
(ITpodeccuonansnoe  obOpazoBanue) ISBN  978-5-8199-0449-7 - Pexum  jocryma:
http://znanium.com/catalog/product/492670

8. Hudopmaruka, aBTOMaTU3UPOBAHHBIE WH(MOPMAIMOHHBIE TEXHOJIOTHMH U CHCTEMHI :
yueOHuk / B.A. I'BozneBa. — M. : Ul «®OPYM» : UHOPA-M, 2019. — 542 ¢. — (Cpennee
npodeccruoHaIbHOE obOpa3oBaHue). - Pexum JIOCTYTIA:
http://znanium.com/catalog/product/999615



http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/catalog/product/1001864
http://znanium.com/catalog/product/809828
http://znanium.com/catalog/product/1026173
http://znanium.com/catalog/product/492670
http://znanium.com/catalog/product/999615
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9. IIpoektupoBanme u peanusanus 6a3 manaeix B CYBJl MySQL ¢ wucnons3oBanueM
MySQL Workbench. Meronst u cpenctBa mpoekTupoBaHusi MHOOPMALMOHHBIX CHUCTEM H
TEXHOJIOTUH. VHCTpyMEHTaNbHBIE CpeicTBa MH()OPMAIMOHHBIX CHCTEM : yueOHoe mocobue /
C.A. Maprumus, B.JI. Cumonos, M.B. Xpamuenko. — Mocksa : U «®OPYM» : UHOPA-M,
2020. — 160 c. — (Cpennee nmpodeccuonansHoe o0pazoBanue). - Tekct : anekrponnbiit. - URL:
http://znanium.com/catalog/product/1065833

6.2. Ilepeuenr pecypcoB HH(POPMAIIMOHHO-TCICKOMMYHUKAIIMOHHOW ceTn «VHTepHETY,
HEOOXOAUMBIH IJ1s1 OCBOCHUS AUCITUTUTUHBI (MOJTYJIs)
pecypcel UHTEpHET

1. Bcepoccuiickuii Hay4HO-HCCIEIOBAaTENbKUM HMHCTUTYT JOKYMEHTOBEACHUS U
apxuBHoro nena (BHUUIAH) [Dnexrponnsiii pecypc] /BHUNUIAAJ - DnexktpoH, nan.- M.,
[2001].— Pexum nmoctyma: www.vniidad.ru, cBoOoqHbIiH. — 3ari. ¢ 9KpaHa.

2. Koncantunrosas rpymnna «Tepmuxa». [HopmartuBHO-mpaBoBast 0a3a JaHHBIX I1O
JIEJIOTIPOU3BOJICTBY, JTOKYMEHTOOOOPOTY W apXuBHOMY jeny]| [DnexTpoHHbIH pecypc] /
«Tepmukay - DIEeKTPOH, JIaH.- M., [200-].— Pexum JOCTyTa:
http://www.termika.ru/Catalog/catalog.html, ceoGoaubIif. — 3ari. ¢ skpaHa.

3. Docflow. Bce o mupe smekTpoHHOrO J0KymMeHToOoOOpoTa. [[lopTanm mocssiieH
AIIEKTPOHHOMY JTIOKYyMEHTOOOOpOTY H CMEXHBIM otTpacisiM. OH mpu3BaH TPEIOCTABUTH
YUTATENIIM CaMyI0 IMIOJIHYIO, CTPYKTYPHPOBAaHHYIO U TIOJIE3HYIO HMH(OPMAIMIO O pBIHKE,
TEXHOJIOTHSX, PEIICHUAX, KOMIIAHUIX U JUMIAx]. [DHeKTpOHHBIN pecypc| - DIEKTpOH, JaH.-
M.,— www.docflow.ru, cBoboaubIi. — 3ari. ¢ skpaHa.

4. DOC-Online. He3aBucHMBIit TIOPTAd O CHCTEMax 3JICKTPOHHOIO JOKYMEHTOOOOpPOTA.
www.doc-online.ru

5. Odunmaneueiii caiit 1C: Ipeanpusitue 8. - [Daekrponnsii pecype] - https://v8.1c.ru/.

6. OdunuanbHeIil callT «IJIEKTPOHHBIE O(UCHBIE CHCTEMBD) - [ DIIEKTPOHHBIN pecypc] -

https://www.eos.ru/.

7. Odunmanpapiii caiit kommanum «uTep-Tpact» - [DnekTpoHHBIN pecypc| -

https://www.intertrust.ru/.

8. Odunumansuselii caiiT komnanuu «Cognitive Technologies» - [DnexTpoHHslii pecypc] -

https://www.cognitive.ru/

NporpamMmMHoe odecrneyeHue

- OducHsrii maker npunoxenuii Microsoft Office

- ABBYY FineReader

- OpenOffice.org

- Internet Explorer, Mozilla Firefox, Google Chrome

0a3bl JaHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE H MOMCKOBbIE CHCTEMbI
- «Koncynprant [1mroc»

- «['apaHT»

- «Kogekc»

7. MarepuajibHO-TeXHHYECKOe ofecneyeHue TUCHUILINHBI

HpI/I peajm3anuuun mporpaMmaI JAUCITUITIINHBI HCIIOJIB3YIOTCA pa3jInuHbIC
HH(bOpMaHHOHHBIe TexHojoruu. Bo BpEMs JICKITUOHHBIX 3aHATHH HCIIOJIB3YIOTCA 3JICKTPOHHBIC
npe3ceHTalu C HCIIOJIb30BAHHUCM IIPOCKTOPA, a TAKKE KJacCa, OCHAIICHHOTO COBPCMCHHBIMH
KOMIIBKOTCPaMU, MMOAKIIFOYCHHBIMHA K I/IHTepHCT )51 OG’LGI{I/IHGHHLIMI/I B CAUHYIO BHYTPCHHIOIO CCTh
U JCMOHCTPALIMOHHBIM 3KPpaHOM, CBA3aHHBIM C KOMIIBIOTCPOM IIPCTIOAABATCIIA.


http://www.doc-online.ru/
https://v8.1c.ru/
https://www.eos.ru/
https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
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HpaKTI/I‘-IeCKI/Ie 3aHATUA TMPOXOAAT B KOMIBIOTCPHOM KJIACCE€ C MCIIOJIB30BAHUCM

CIICHUAJIM3UPOBAHHOI'O0 HIPOrpaMMHOTO O6€CH€‘-I€HI/I$I,

PECYpCOB, a TaKXKe HEOOXOIMMOTO TEXHUYECKOTO 00eCIIeUCHHUS.
CamocrosTenpHas paboTa CTYJCHTOB BKJIIOYAET B €0 KOHCYJIbTAI[MH IPENoAaBaTels
IpU TOATOTOBKE pedeparoB, a TaKKe CaMOCTOSTENbHYIO paboTy CTyJeHTa C pecypcaMu
WuTepHera, MHPOPMAIMOHHBIMU TPABOBBIMH CHCTEMAaMH, MOCEIICHUE CIEIUATN3UPOBAHHBIX
BBICTaBOK M KOH(epeHIHii, yyacTue B paboTe KPYIJIbIX CTOJIOB U T.II.
Cocras nporpammuoro odecneuenus (I10), coBpeMeHHBIX po(decCHOHAIBHBIX 023
nanubix (B/1) u nndopmanuonno-cnpasounbie cucrem (MCC) (2016 r.)

1. Ilepeuens I1O

06a3 JaHHBIX M WH(POPMALMOHHBIX

Tabnuya 1
Nenr Haumenosanue 110 [IpousBoaurens Croco6
/m pacnpocTpaHeHus
(ruyenszuonnoe unu
Cc680000HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JIMIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMIEH3UOHHOE
3 Windows 7 Pro Microsoft JTUIEH3NOHHOE
4 AutoCAD 2010 Student Autodesk cBOOO/THO
pacmpocTpaHsIeMoe
5 Archicad 18 Rus Student Graphisoft cBOOOTHO
pacmpocTpaHsIeMoe
6 SPSS Statisctics 22 IBM JINIEH3UOHHOE
7 Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
2. Ilepeuenb B/l u UCC
Tabauya 2
Neri/mt HanmenoBanue
1 MexayHnapoansie pedepaTuBHbIC HaykoMeTpuueckue bJl, mocTynmHble B pamKkax
HalMoHaJILHOM noanucku B 2016 .
Scopus
2 [Ipodeccrnonanpabie MoTHOTEKCTOBBIE b/I, TOCTymHBIE B paMKax HaIIMOHAIBHON
noamucky B 2016 1.
Kypuaner Oxford University Press
SAGE Journals
XKypuaner Taylor and Francis
3 [IpodeccnonanpHbIe MOTHOTEKCTOBBIE B/]
JSTOR
W3nanus no o01IecTBEHHBIM U TYMAaHUTAPHBIM HAayKaM
4 KomnbroTepHbie cripaBOYHbIE PABOBbIE CUCTEMBI
Koncynbrant [lntoc,
l'apanTt

Cocras nporpammHuoro odecneuenus (I10), coppeMeHHBIX Mpo(eccHoOHAIBHBIX 023
nanHbIX (B/1) 1 nundopmanuonno-cnpasounbie cucrem (MCC) (2017 r.)

1. Ilepeyens 11O

Tabnuya 1

Nern
/it

Haumenosanue 10

[IpousBoaurens

Crioco6 pacripocTpaHeHHs
(ruyenzuonnoe unu
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Cc80000HO
pacnpocmparsiemoe)
1 Microsoft Office 2010 Microsoft JTUICH3NOHHOE
2 Windows 7 Pro Microsoft JIUIEH3HOHHOE
3 Microsoft Office 2013 Microsoft JTUICH3NOHHOE
2. Ilepeuens B/l u UCC
Tabnuya 2

Neri/i HanmenoBanue
1 [Ipodeccronanbhbie nonHOTEKCTOBBIE B/

JSTOR

W3 nanus o o0mecTBEHHBIM U TYMAHUTAPHBIM HAyKaM
2 KomMrmiproTepHbIe ClIpaBOYHBIC TIPABOBHIC CUCTEMBI

Koncynsrant Ilnroc,

l'apanTt

8. ObecneyeHune 00pa30BaATEILHOTO MPOLIECCA IJIsI JIUIL ¢ OTPAHHYEHHBIMHU
BO3MO’KHOCTSIMHU 310POBbSI 1 HHBAJIHU/I0B

B xone peanuzanuu AUCUUIUIMHBI UCTIOIB3YIOTCS CIEAYIONINE TOTIOJHUTENbHbIE

METO/Ibl 00y4YEeHHsI, TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTECTalluu
oOyuaronuxcs B 3aBUCMMOCTHU OT UX UHIUBUAYAIbHBIX 0COOEHHOCTEH:

JUIS CJETIbIX U C1a00BUASIINX:

- JeKuuu Oo(OPMIISIOTCS B BHJIE 3JCKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C MOMOIIbIO
KOMITBIOTEpA CO CHEIHATM3UPOBAHHBIM POTPAMMHBIM 00eCIICUeHUEM;

- THUCbMEHHbIC 3aJaHUSl BBIMOJHIIOTCS Ha KOMIIBIOTEPE CO CHELHATU3UPOBAHHBIM
MIPOrPaMMHBIM 00ecTieYeHUEM, UITU MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM,;

- obecrieunBaeTCs MHAWBUyaIbHOE paBHOMEpHOE ocBelienne He menee 300 mrokc;

- 7S BBIMOJHEHMs 33/laHus MPU HEOOXOJMMOCTH TNPEAOCTABIISIETCS YBEJIUYHBAIOLICE
YCTPOMCTBO; BO3MOXKHO TAaK)K€ UCIIOJIb30BAHUE COOCTBEHHBIX YBEIMUMBAIOIINX YCTPOICTB;

- MIUCbMEHHBIE 3a/1aHusl O(OPMIISIFOTCS YBEIMUEHHBIM HIPU(PTOM;

- 9K3aMeH M 3a4€T MPOBOJATCS B YCTHOW (DOpME WM BBIMIOJHSAIOTCS B MHUCHMEHHOM
(dbopmMe Ha KOMIIBIOTEDE.

JUIS TIIyXUX U cIab0CbIIIainuX:

- JeKUuM OQOpPMIAIOTCS B BUJE DJIEKTPOHHOTO JTOKYMEHTa, MO0 MpPeaoCTaBIseTCs
3BYKOYCHJIMBAIOIIIAs allapaTrypa HHAUBUAYAIEHOTO TOJIb30BAHUS;

- MICbMEHHBIE 33/1aHNUs BHITIOMHSIIOTCS HAa KOMITbIOTEpE B MUChbMEHHOU (opme;

- DK3aMEH W 3a4€T MPOBOJATCS B MHCHbMEHHON (opMe Ha KOMITBIOTEPE; BO3MOXKHO
MpoBeJieHUE B OpME TECTUPOBAHUS.

JUISL JIUI] C HApYIIEHUSMH ONIOPHO-/IBUTATENILHOTO arapara:

- JeKuuu O(OPMISIOTCS B BHJIE SJEKTPOHHOTO JOKYMEHTA, JOCTYIMHOTO C MOMOIIBIO
KOMITBIOTEpA CO CHEIHATN3UPOBAHHBIM POTPAMMHBIM 00eCTIeUeHUEM;

- TUCbMEHHbIE 3aJaHUsl BBIMOJHSIOTCA Ha KOMIIBIOTEPE CO CHEUaIN3UPOBAHHBIM
MPOrPAMMHBIM 00€CTICUeHUEM;

- DK3aMeH U 3a4€T MPOBOJATCS B YCTHOM (pOpMeE WU BHITIOTHSIOTCS B MUCbMEHHOU (hopme Ha

KOMIIBIOTEPE.
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[Ipy HEOOXOIUMOCTH TperyCMAaTPUBACTCS YBEIMYEHHE BPEMEHU JUIS HOJArOTOBKU
OTBETA.

[Ipouenypa  mpoBeaeHHS  NPOMEXKYTOYHOM — aTTecTallik Ui OOY4YaroIIMXCs
yCTaHABIMBACTCI C YUE€TOM HMX HWHIUBUAYAIbHBIX TCUXO(U3NYECKUX OCOOECHHOCTEM.
[IpomexyTouHas aTTecTalys MOKET IIPOBOJAUTHCS B HECKOJIBKO ATAIIOB.

[Ipu mpoBeneHnH MpOIEAYpPHl OLIEHUBAHUS PE3YITHTATOB OOYUYEHHUS IpeyCMaTpUBACTCS
UCIOJIb30BAHNE TEXHUYECKUX CPEJICTB, HEOOXOAUMBIX B CBSI3M C HHIUBUAYAJIbHBIMHU
0COOEHHOCTSIMH OOYyYaromUXCsi. JTH CPEACTBa MOTYT OBITH NPENOCTABICHBI YHUBEPCUTETOM,
WJIA MOTYT MCITOJIb30BAThCSI COOCTBEHHBIE TEXHUYECKUE CPE/ICTBA.

[IpoBeneHne mpouenypbl OLEHUBAHHUSA PE3YJIbTaTOB OOYYEHHs JIOMyCKaeTcs C
HCI0JIb30BAHNEM JMCTAaHLMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHl.

ObecrnieunBaeTcst JOCTYNl K MHPOPMALMOHHBIM U OMOIMorpaduyeckum pecypcaMm B CETU
WnTtepHer nns kaxaoro oOywaromierocss B (GopMax, aJalTUPOBAHHBIX K OTPaHUYEHUSM HX
3/10pOBbSI U BOCTIPUATHUS HHPOPMAIIH:

® IS CIENBIX U CIa00BUIAIINX:

- B IeyaTHO! (popMe yBETMUEHHBIM HIPUPTOM;
- B JopMe IIEKTPOHHOTO JIOKYMEHTA;

- B popme ayauodaiina.

e Ul TIIyXUX M cIaboCibIIIalnX:

- B Ie4aTHou popme;

- B popMe JIEKTPOHHOTO TOKYMEHTA.

e It 00y4aroIMXCs C HApYUICHUSIMHU OMOPHO-ABUTaTENIbHOTO anmapaTra:
- B Ie4aTHou popme;

- B popMe IEKTPOHHOTO IOKYMEHTA;

- B hopme ayauodaiina.

VY4eOHble ayIUTOPUHU Ui BCEX BHJIOB KOHTAKTHOW M CaMOCTOSITENILHOM pabOThl, HaydHas
OMOMMOTEKa W WHBIC TIOMEIICHH JIJIi OOYYEeHHs OCHAICHBI CIEIUaIbHBIM 00OpYIOBaHUEM H
y4eOHBIMH MECTaMU C TEXHUUYECKUMU CPeJICTBAMU OOyUeHUSI:

e JUISl CIIENBIX U CTa00BUISIINX:

- YCTPOMCTBOM JIsl CKaHupoBaHus ¥ ureHus: ¢ kamepoit SARA CE;

- nucrieeM bpaitns PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;

e Ul TIyXUX M cIaboCHbIIIalInX:

- ABTOMATH3MpPOBAaHHBIM pabOYUM MECTOM /s JIIOACH C HapylleHHeM ciyxa u
CJ1a00CTBIIIAIINX;

- aKyCTUYECKHM YCUIIUTENb U KOJIOHKH;

e Uit OOYYarOIIMXCS C HAPYIICHUSIMHU OIIOPHO-ABUTaTENILHOTO ammapaTta:
- IepeABMKHBIMH, PETYIUPYEMbIMH 3proHoMuueckumu napramu CHU-1,;
- KOMITBIOTEPHOI TEXHUKOU CO CrelMaibHbIM MPOrPAMMHBIM 00€CIICYCHUEM.

9. MeToanyeckue MaTepuasbl
9.1.11naHbl NpaKTHYECKUX 3aHATHHA

Tema 2. Vcropus aBromatu3zanuu JJOVY (2 gaca)
3agaHus:
1. [Tonp3ysicb ucrouHukamu MHTepHET MccienoBaTh 3Tanbl Pa3BUTUS HWHGOPMAIMOHHBIX
TexHoJioruit (aBToMaTu3aimu) B chepe 10VY.

Crnncox NCTOYHUKOB!

1. Jlappun Muxaun BacunbeBuu. MHpopmanmonHoe obecrieueHue ynpaBIeHHS :
yuebHoe mocobue / M. B. Jlapun ; [M-Bo oOpa3zoBanus u Hayku Poc. @enepannu, @enep. roc.


file:///C:/Users/РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
file:///C:/Users/РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
file:///C:/Users/РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
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Oro/pKeTHOE 00pa3oBaT. yUpexACHHE BhICIL. oOpazoBanus "Poc. roc. rymanuTapHeii yH-T"]. -
Mocksa: PITYVY, 2018. — 278 c.

2. Kynses, H.H. MudopmanimoHHbIe TEXHOJOTUU B JOKYMEHTAIMOHHOM OOECTICUYeHHU
yIpaBJICHUS U apXUBHOM Jene : yueOnuk s By3oB / H.H. Kynses, T.B. Konnpamosa, E.B.
TepentseBa, A.I'. ®abpuanoB ; o obul. pen.a.ro.H., npod. H.H. Kynsiea. - M.: Jloroc, 2017. -
408 c. - (HoBas crynmendeckas Ombmmoreka) - ISBN 978-5-98704-786-6. - Pexum pocryma:
http://znanium.com/catalog/product/1015021

3. AransnoB Bukrop [lerpoBuy. ba3er ganubix : YueOnuk: B 2 xaurax. - 1. - Mocksa ;
Mocksa : U3narensckuit JJom "OOPYM" : OOO "Hayuno-uznarensckuii niearp MHOPA-M",
2018. - 271 C. - ISBN 97858199071309.
http://znanium.com/go.php?id=929256.

4. EmpgoxmmoBa Jlrogmuna MuxaitioBHa.  DJIEKTPOHHBIH  JIOKYMEHTOOOOPOT U
obecrieueHrne 0€30MAaCHOCTH CTaHAAPTHBIMU cpencTBamu windows : YueOHoe mocobwue. - 1. -
Mocksa ; Mocksa : OO0 "KYPC" : OOO "Hayuno-uzgarensckuii ieatp MH®PA-M", 2018. -
296 C. - ISBN 9785906923240.
http://znanium.com/go.php?id=939786

5. HHbopmannoHHbIE TEXHOJOTUH yripaBieHus : yueOuuk / b.B. UepHukoB. — 2-¢ u3m.,
nepepad. u gon. — M. : U «DPOPYM» : MHDPA-M, 2017. — 368 c. — (Beicmee
obpasoBanmue). - Pexxum goctyma: http://znanium.com/catalog/product/545268

CNews.ru — u3ganue 0 BBICOKHX TEXHOJOTHSX. [DIEKTPOHHBIH pecypc] -

http://www.cnews.ru/

Docflow. Bce o wMupe saekTpoHHOro mokymeHTooOOpoTta. [[lopram mocBsiieH
AIEKTPOHHOMY JIOKYMEHTOOOOPOTY M CMEXHBIM oOTpacisM. OH Tpu3BaH MPEJIOCTaBUTH
YUTATENSIM CaMyl0 IOJIHYIO, CTPYKTYpPHUPOBAHHYI0 M TIOJIE3HYIO HH(OpMAIMIO O pBIHKE,
TEXHOJIOTUSIX, PEIICHUAX, KOMIAHUAX U JUUax]. [DJIEKTpOHHBIA pecypc] - DIEKTpOH, JaH.-
M.,— www.docflow.ru, cBoboaubIi. — 3ari. ¢ skpaHa.

4. DOC-Online. He3aBucHMBIit TIOPTad O CHCTEMax 3JICKTPOHHOIO JOKYMEHTOOOOpPOTA.
www.doc-online.ru

Tema 3. TpeOoBaHMS HOPMATHUBHO-TIPABOBBIX M HOPMATHBHO-METOJWYECKHX JTOKYMEHTOB,
perIaMeHTUPYIOIIUX MCIO0JIb30BaHNE HH(POPMAIMOHHBIX TexHoyoruil B JIOY (4 yaca)

Samanus:

2. [lonp3ysice ucrouHukamu IMHTEpHET WH3Yy4UTh COCTAaB U COJACPNKAHUE OCHOBHBIX
HOPMAaTUBHO-TIPABOBBIX M HOPMATUBHO-METOJUYECKUX JOKYMEHTOB, PErJaMEHTUPYIOIIHNX
UCIoJIb30BaHne UHGOpMaMOHHBIX TexHonorut B JIOY (B COOTBETCTBHUM CO CIHCKOM,
MpeII0’KEHHBIM MIPETnoJaBaTesieM).

CnucoK UCTOYHHUKOB:

0a3bl JaHHBIX, HH(POPMALIMOHHO-CITPABOYHBIE U IIOUCKOBBIE CUCTEMBI

- «Koncynbrant [Lnrocy

- «['apaHT»

- «Kopgeke»

Tema 4. OcHoBHBIE OOBEKTHI W MpUHIUIMBI aBTOMaTH3auuu JJOY u opraHu3anuu 31eKTPOHHOTO
JIO0KyMeHTOooOopoTa (2 yaca)
3agaHus:

1. Onpenenuth 00BEKTH M MPUHLUIBI aBTOMaTH3anuu JJOY

2. IlepeuncnuTbh OCHOBHBIE TPEOOBAHMS K OpPraHU3aIMK IEKTPOHHOTO JOKYMEHTO000pOTa
Crrcox NCTOYHUKOB:

1. Jlappun Muxaun BacunbeBnu. MHpopmanmonHoe obOecrieueHue yIpaBIeHUS :
yuebHoe mocobue / M. B. Jlapun ; [M-Bo oOpa3zoBanus u Hayku Poc. @enepannn, @enep. roc.
Or0/pKeTHOEe 00pa3oBaT. yupekJaeHHue BbIcHl. oOpa3zoBanus "Poc. roc. rymaHutapssiii yH-1"]. -
Mocksa: PITYVY, 2018. — 278 c.
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http://znanium.com/go.php?id=929256
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http://www.cnews.ru/
http://www.doc-online.ru/
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2. Kynses, H.H. MudopmanimoHHbIe TEXHOJOTUU B JOKYMEHTAIMOHHOM OOECTICUYCHHU
yIpaBJICHUS U apXUBHOM Jene : yueOnuk s By3oB / H.H. Kynses, T.B. Konnpamosa, E.B.
TepentseBa, A.I'. ®abpuanoB ; o odml. pen.a.to.H., npod. H.H. Kynsiea. - M.: Jloroc, 2017. -
408 c. - (HoBas crynmendeckas Ombmmoreka) - ISBN 978-5-98704-786-6. - Pexum pocryna:
http://znanium.com/catalog/product/1015021

Tema 5. Peanmzanus 3anad JIOY ¢ momometo MS Office (4 gaca)
3aganus:
1. Cocrasisromue nakera MS Word, ux nasnayenue.
2. TloxaroroBka II1a0JIOHOB CITY)KEOHBIX TOKYMEHTOB B cpene MS Word.
IIPOrpaMMHOE 0OecTieueHe
Hcnonb3zoBanue:
- OducHsrii nmaker npunoxenuit Microsoft Office
- ABBYY FineReader
- OpenOffice.org
- Internet Explorer, Mozilla Firefox, Google Chrome
CHnucoK UCTOYHUKOB:

1. Kucenes, I'. M. UndopmarimoHHple TEXHOJOTHH B IKOHOMHKE W YIPABICHUU
(apdextunas padora B MS Office 2007) [DnexTponnsiii pecypc]| : Yuebnoe mocodue / I'. M.
Kucenes, P. B. boukosa, B. 1. Cadonos. - M.: U3gatenbcko-Toprosas kopropamus "Jlamkos u
Ke", 2013. - 272 ¢ - ISBN  978-5-394-01755-1. - Pexum  jgocryna:
http://znanium.com/catalog/product/415083
0a3bl TaHHBIX, HTHHOPMAIIMOHHO -CITPABOYHBIC U TIOUCKOBBIE CHCTEMBI
- «Koncynbrant [Lmroc»

- «l"apanT»
- «Kopgekce»

Tewma 6. basbl qaHHBIX B HHOOPMAITMOHHOM 00ECTICUCHUH yIpaBieHus (4 Jaca)
Samanus:
1. Peanuzanmsi ouCHBIX NpUiIoXeHUH B cpene makera MS Office.: mpoexktupoBanue u
co3nmanue Tabumil B cpeae MS Access Ha oTOop okymeHTOB i B/l «JlokymMeHTBI»
2. Hcnonws3zoBanue 0a3 JaHHBIX B pabOTE C 3JIEKTPOHHBIMU JOKYMEHTAMH.
Crnucokx UCTOYHHUKOB:

1. ArambnoB Bukrtop IletpoBuu. ba3el qanabix : YueOHuk: B 2 kaurax. - 1. - Mocksa ;
Mocksa : Uznarensckuii Jlom "®OPYM" : OO0 "Hayuno-uzgatensckuii nentp MHOPA-M",
2018. - 271 C. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

http://www.cnews.ru/

Docflow. Bce o wmwupe »31eKTpoHHOro JIOKyMeHToOOOpoTa. [[lopram mnocBsiieH
3JIEKTPOHHOMY JTOKYMEHTOOOOpOTY M CMEeXHbIM oTpacisiM. OH TMpu3BaH MpPelOCTaBUTh
YUTATeNIIM CaMyI0 IMOJIHYI0, CTPYKTYPHUPOBaHHYIO M IOJIE3HYIO MH(OPMAIMIO O pBIHKE,
TEXHOJIOTUSAX, PEIICHUAX, KOMIIAHUAX W JHLAax]. [DIEKTpOHHBIN pecypc] - DNEeKTpoH, JaH.-
M.,— www.docflow.ru, ceo6oausIil. — 3ari. ¢ 3kpaHa.

4. DOC-Online. He3aBucuMbIii MOPTalx O CHCTEMax 3JIEKTPOHHOTO JOKYMEHTO00OpOTA.
www.doc-online.ru

Tema 7. TpeGoBaHus K (QYHKIHMOHAIBHOMY W amMapaTHO-MPOTPAMMHOMY OOECIICYCHHIO
aBToMaTu3upoBaHHbIX cucteM JIOY (4 yaca)
3agaHus:

1. AHanu3 pblHKa aBTOMaTU3UpoBaHHBIX cucteM JIOY.


http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://www.cnews.ru/
http://www.doc-online.ru/
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2. OCHOBHBIE U JIOTIOJIHUTEIbHBIE MOJTYIN aBTOMATU3UPOBaHHbIX cucteM JJOY

3. Texuuueckue TpeboBaHMs K paboTe aBTOMaTU3UPOBaHHBIX cucteM JJOY

4. XapaKTepHCTUKa CHCTEMBI JJIEKTPOHHOTO JTOKyMEHTO000pOoTa (Ha IpUMEpE).
Crucox MCTOYHUKOB:

1. Kynses, H.H. UndopmannoHHbIe TEXHOJIOTUU B JOKYMEHTAITMOHHOM OOCCIICUCHUH
yIpaBieHus: U apxXuBHOM Jene : yueOHuk s By3oB / H.H. KynsieB, T.B. Konapamona, E.B.
TepentbeBa, A.I'. ®abpuunoB ; moa o6mI. pen.a.ro.H., mpod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (HoBas crynenueckass OuOimmoteka) - ISBN 978-5-98704-786-6. - Pexxum mocryma:
http://znanium.com/catalog/product/1015021

2. HWudopmanroHHbIE TEXHOJOTHH yrpaBieHus . ydeOnuk / b.B. UepHukoB. — 2-¢
u3n., nepepad. u gon. — M. : Ul «®OPYM» : UHOPA-M, 2017. — 368 c. — (Bsicuiee
obpasoBanue). - Pexxum fgocryna: http://znanium.com/catalog/product/545268

CNews.ru — u3ganue 0 BBICOKAX TEXHOJOTHSX. [DIEKTpOHHBIH pecypc] -
http://www.cnews.ru/

Docflow. Bce o wmupe saekTpoHHOro gokymeHTooOopota. [[lopranm mocsiieH
IEKTPOHHOMY JIOKYMEHTOOOOpPOTY M CMEXHBIM oTpacisM. OH Tpu3BaH TPEJOCTABHTH
YUTATEISIM CaMyl0 IIOJIHYIO, CTPYKTYpPUPOBAHHYI0 M TIOJIE3HYIO HH(OpPMAIMIO O pBHIHKE,
TEXHOJIOTHSX, PEUICHUAX, KOMIIAHUIX U JUMIAx]. [DIeKTpOHHBIN pecypc| - DIEKTpOH, JaH.-
M.,— www.docflow.ru, cBoboaubIi. — 3ari. ¢ skpaHa.

DOC-Online. He3zaBucuMbIii mOpTaa O CHCTEMax BJIEKTPOHHOTO JIOKYMEHTOOOOpOTA.

www.doc-online.ru

Odunmansueii caiit 1C: [peanpustre 8. - [Dnekrponnsii pecype] - https://v8.1c.rul.

Odunmanbaplii callT «DJIEKTPOHHBIE O(HUCHBIC CUCTEMBD» - [DJIEKTpOHHBIN pecypc] -

https://www.eos.ru/.

Odunmanbupiii  caiit  kommanuu  «MaTep-Tpacty - [DnekTpoHHBIM pecypc] -

https://www.intertrust.ru/.

Odunmanpueiii caidt kommanuu «Cognitive Technologies» - [DaekTpoHHBIH pecypc] -

https://www.cognitive.ru/

Tema 8. IHTepHET-TEXHOJOTUH U HH(POPMAITMOHHBIE pecypchl, ucnoib3yeMbie B JIOY (4 yaca)
Samanus:

1. TlpakTtuka pabotsl B IHTEpHET.

2. HuTepHeTr-TexHoN0TMH, ucnoJibdyembie B [JOY.

3. TI'moGanbubie BbruuciautTeabHbie ceTd (WAN) W JIOKaJbHBIC BBIYMCIUTEIBHBIC CETH

(LAN).

4. OcobenHoctu noucka uudopmanuu B UHTEpHET.
5. Pecypcol UnTepuer ans cnenuanucto chepst JOY

CnucoK UCTOUYHHUKOB:

1. Jlapua Muxaun BacunbeBnu. MHpopmanmonHoe obecriedeHre ynpaBieHus : yaeoHoe
nocoobue / M. B. Jlapun ; [M-Bo oOpa3zoBanuss u Hayku Poc. ®Denepanuu, Denep. roc.
Or0/pKeTHOEe 00pa3oBaT. yupekJIeHHue BbIcHl. oOpa3zoBanus "Poc. roc. rymaHuTapHsiii yH-1"]. -
Mocksa: PITY, 2018. — 278 c.

2. Kynses, H.H. UndopmaninoHHble TEXHOJIOTUU B JOKYMEHTAIMOHHOM OOecTieueHUN
yIpaBJIeHUs] U apXuBHOM Jene : yueOHuk it By3oB / H.H. Kynses, T.B. Konapamosa, E.B.
Tepentbea, A.I'. ®abpuuHoB ; nmox obmi. pen.ja.ro.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (HoBas crynenueckas Oubnmmoreka) - ISBN 978-5-98704-786-6. - Pexum poctyna:
http://znanium.com/catalog/product/1015021

3. AranbioB Bukrop IlerpoBud. bassl manneix : YueOuuk: B 2 kaurax. - 1. - Mocksa ;
Mocksa : U3narensckuit JJom "OOPYM" : OOO "Hayuno-uznarensckuii nenrp MHOPA-M",


file:///C:/Users/РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
file:///C:/Users/РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
http://www.cnews.ru/
http://www.doc-online.ru/
https://v8.1c.ru/
https://www.eos.ru/
https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
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2018. - 271 C. - ISBN 97858199071309.
http://znanium.com/go.php?id=929256.

4. EBpoxkumoBa Jlrommmia MuxaitioBHa.  DJEKTPOHHBIA  JIOKyMEHTOOOOpPOT |
obecrieueHre OE30MACHOCTH CTaHAAPTHBIMH cpencTBamu windows : YuebHoe mocobue. - 1. -
Mocksa ; Mocksa : OOO "KVYPC" : OOO "Hayuno-uznarensckuii nenrp MHO®PA-M", 2018. -
296 C. - ISBN 9785906923240.
http://znanium.com/go.php?id=939786

5. NadopmannoHHbIe TEXHOJOTUH ynpaBieHus : yaeOnuk / b.B. UepHuko. — 2-¢ u3z.,
nepepad. u jgon. — M. : U]l «DOPYM» : MHOPA-M, 2017. — 368 c. — (Bricuiee
oOpasoBanue). - Pexxum foctyna: http://znanium.com/catalog/product/545268

CNews.ru — u3ganue o BRICOKMX TEXHOJOTHSX. [DIEKTPOHHBIN pecypce] -

http://www.cnews.ru/

Docflow. Bce o wmupe saekTpoHHOro mokymeHTooOoporta. [[lopranm mocsiieH
AIIEKTPOHHOMY JTOKYMEHTOOOOpOTY H CMEXHBIM oTpacisiM. OH TMpu3BaH MPEeIOCTaBUTh
YUTATENIIM CaMyI0 IMIOJIHYI0, CTPYKTYPHPOBAaHHYIO M TIOJIE3HYI0O HH(OpMamuio O pHIHKE,
TEXHOJIOTHUSX, PEUICHUAX, KOMIIAHUIX U JUIax]. [DHeKTpoHHBIN pecypc| - DIEKTPOH, JaH.-
M.,— www.docflow.ru, cBoboaubIi. — 3ari. ¢ skpaHa.

4. DOC-Online. He3aBucHMBIit TIOPTAI O CHCTEMax 3JCKTPOHHOIO JOKYMEHTOOOOPOTA.
www.doc-online.ru

Tema 9. YrpaBieHue 10CTyIIoM K JOKYMEHTHPOBaHHOW HH(DOopMarmu (4 Jaca)
3agaHus:
1. PaspaboTka wMepompusaTHi 10 obecrneueHuro 3amuThl uHpopMmanmu B ACOY

(anmapaTHbIe, IPOrpaMMHbBIE U OPTAHNU3ALIMOHHBIE METO/IBI).

Cnucok MCTOYHUKOB:

1. Kynses, H.H. UnpopManimoHHbIE TEXHOJOTHH B JOKYMEHTAllUOHHOM OOECIeYeHUHU
yIpaBieHUs U apxuBHOM jene : yueOnuk st By3oB / H.H. Kynses, T.B. Konapamona, E.B.
Tepentnena, A.I'. ®abpuvHOB ; o 0611, pea.a.ro.H., mpod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (HoBas crynmenueckas ombmuoreka) - ISBN 978-5-98704-786-6. - Pexxum nocryna:
http://znanium.com/catalog/product/1015021

CNews.ru — u3anue o BBICOKHX TEXHOJOTHsAX. [DIeKTPOHHbIN pecypc] -

http://www.cnews.ru/

Docflow. Bce o wwupe 35eKTpoHHOrO J0KyMeHToOOOpoTa. [[lopram mocBsiieH
AIIEKTPOHHOMY JOKYMEHTOOOOPOTY M CMEXHBIM oOTpaciasiM. OH TMpu3BaH MPEIOCTaBUTH
YUTATENSIM CaMyl0 TOJIHYIO, CTPYKTYPUPOBAaHHYIO M TIOJIE3HYIO HMH(QOPMAIMIO O PBIHKE,
TEXHOJIOTUSIX, PELICHUAX, KOMIIAHUIX U JIMUax]. [DNeKTpOHHBIN pecypc| - DNEeKTPOH, JaH.-
M.,— www.docflow.ru, cBo6oaubIi. — 3ari. ¢ s3kpaHa.

4. DOC-Online. He3zaBucuMbIii OPTaI O CHCTEMax 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTA.
www.doc-online.ru

9.2 Metoandeckue PEKOMCHAAINH 110 MTOATOTOBKE NNCbMCEHHBIX pa60T

ITonroToBka pedepara Mo3BOJIAET 3aKPENUTh TEOPETUUYECKUE 3HAHMS IO JAUCIUILIUHE,
pUOOPECTH HABBIKM CaMOCTOSATEJIBHOTO YriyOJIEHHOTO M3ydeHHsI OJHOTO M3 pa3zesioB Kypca.
ITpu noxroToBke pedepara CTyAEHTH NOJY4atOT HABBIKK U yMEHHE PaboTaTh C HCTOYHUKAMHU U
JUTEpaTypoil, aHanM3upoBaTh (AKTBl M JaHHBbIE CIHENHMAIbHOM JIMTEpaTypbl, H3jaraTh
MPOYUTAHHOE COBPEMEHHBIM MPO(PECCHOHATBHBIM SI3BIKOM.

Pecdepat nomkeH ObITh 0POPMIIEH B COOTBETCTBUU C TPEOOBAHUSAMHU, NPEIBIBIIEMBIMU K
MOJITOTOBKE U O(hOPMIICHUIO HAYYHBIX paboT.

Pedepart Brimrouaer:


http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
file:///C:/Users/РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
file:///C:/Users/РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
http://www.cnews.ru/
http://www.doc-online.ru/
file:///C:/Users/РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
file:///C:/Users/РПД%202018-19/РПД%20Обновленные/ИДОУ%202018/%0dCNews.ru%20—%20издание%20о%20высоких%20технологиях
http://www.cnews.ru/
http://www.doc-online.ru/
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- TUTYJIbHBIH JIUCT;

- OIJIaBJICHUE;

- BBE/ICHUE;

- OCHOBHYIO 4acTh (T€MaTHYECKUE Pa3/Ieibl);

- 3aKJII0YCHMUE;

- CIIMCOK UCIOJIb30BaHHBIX UCTOYHUKOB U JIUTEPATYPBHI.

O6weMm pedepara — 15 crpanun Tekcra (mpu Habope depe3 1,5 mHTEpBana U pasmepe
mpudta 13-14). Pedepar numercs Ha 0AHOIN CTOpOHE CTaHIAPTHOTO JHcTa Oymaru ¢dopmara
A4 (210x197mm).

Crpanunpsl pedepata HyMepyroTcsl apaOCkuMu mudpaMu Ha BEpXHEM II0JIe JIMCTa, 0e3
KaBbIUeK, Ae(QUCOB M JAPYIMX 3HAKOB MpENUWHAHWUA. THUTYJIBHBIA JIMCT W OIJIABJICHUE HE
HYMEpYIOT, HO BKJIIOUYAIOT B 001IMii 00beM pedepata.

HayuHno-cnipaBouHbIil annapat pedepara BKIIOYAET CIUCOK UCTOYHUKOB U JIUTEPATYPHI U
MOACTPOUYHbIE CHOCKHU. [lo/IcTpOUYHBIE CHOCKM HCHOJIB3YIOTCS BO BCEX CIy4asX LIUTUPOBAHUS B
TEKCTe pedepaTa NPaBOBBIX aKTOB, TOKYMEHTOB, IPOU3BEIECHUN aBTOPOB MOHOTpaduil, cTaTei,
y4eOHUKOB, Yy4YeOHBIX MOCOOWMH, a TakkKe MNpU IUTHUPOBAHUM CTAHJAPTHBIX OIpPEACICHUN
TEPMHUHOB W TOHATHH. Bce mpuBomgmmbie B pedepare (aktbl, nudpbl, HaThl, KOHKPETHBIC
JAHHbBIE TaKXKe JIOJIKHBI OBbITh TIOJATBEPKICHBI TIOJICTPOYHBIMU CHOCKaMHU.

CHOCKH HyMEpYIOT B MpejiesiaX 0JHOM CTpaHUIlbl apaOCKuMu uppaMu, TEKCT CHOCKH
pa3MelarT Mo MOCIEeIHEN CTPOKOHN TEKCTa

6.1.MeToauueckne YyKa3aHUsl JIsi OOYYAKOIIUXCS IO OCBOEHUIO JAUCHHILIMHBI
(MoayJin)

Bun paéorsl Conep:xanue Tpynoemko Pexomengaumnu
(mepe4eHb BOIPOCOB) CTh
caMocTosiTe
JIbHOM
padoThbI
(B yacax)

Pa3nen 2. Uctopus apromatuzanuu 10Y

ITomgroroBka | 1. OcHOBHEIE 3TaIbl 2 4Jaca 1. Jlapun Muxawni

K JICKIIUHU aproMaruzanuu JIOVY. Bacunbesuu. HNudopmanmonnoe
2. Drambl  BHEAPEHUS obOecrieueHne ynpaBJICHHS : ydeOHOE
ABTOMATU3UPOBAHHBIX nocobue / M. B. Jlapun ; [M-Bo
TEXHOJOTUI  CO3JaHus, obpazoBanuss u  Hayku  Poc.
00paboTKH, denepanyu, Ddenep. roc.
UCIIOJIb30BaHUS u Oro/pKeTHOE 00pa3oBat. ydupexaeHue
XpaHEHUS TOKYMEHTOB. BhICII. oOpaszoBanusi "Poc. roC.
3. DBoumonus rymMaHuTapusld yH-T"]. - Mockaa:
TEXHOJIOT UM PITY, 2018. —278 c.
JOKYMEHTUPOBaHUS 2. Kynses,
UH(pOpMaIUH. H.H. UndpopmannoHHble TEXHOJIOTHH

B JIOKyMEHTAIlMOHHOM O0€CIeYeHHH
yIOpaBiIeHUS U apXUBHOM Jene !
yuebHuk g By3oB / H.H. Kynses,
T.B. Kongpamosa, E.B. Tepenrtnena,
Al. ®abpuuHoB ; mox oOmI.
pen.n.ro.H., nmpod. H.H. Kynsesa. -
M.: Jloroc, 2017. - 408 c. - (HoBas
cTyleHueckas Oubnmoteka) - ISBN
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978-5-98704-786-6. -
JI0CTyTa:
http://znanium.com/catalog/product/1
015021

3. AranbIoB Buxkrop
[TerpoBuu. ba3bl naHHBIX ;| YUeOHUK:
B 2 knurax. - 1. - Mocksa ; MockBsa :
M3narensckuit Jlom "®OPYM"
00O "HayyHO-M3AaT€IbCKUN LIEHTP
NH®D®PA-M", 2018. - 271 c. - ISBN
9785819907139.
http://znanium.com/go.php?id=9292
56.

4, EBnoxumosa JIronmuita
MuxainoBHa. ONEeKTPOHHBIN
JOKYyMEHTOOO0OpOT U obecrneueHue
0e30macHOCTH CTaH/IapTHBIMU
cpenctBamu  windows VYyebnoe
nmocobue. - 1. - MockBa ; Mockaa :

Pexum

000 "KVYPC" OO0 "HayuHno-
m3parenbckul nenrp MHOPA-M",
2018. - 296 ¢ - ISBN
9785906923240.

http://znanium.com/go.php?id=9397
86

5. Nudopmanmonnbie
TEXHOJIOTHH YIPABJICHUS ;| YICOHUK /
b.B. UepnwkoB. — 2-¢ wu3d.,
nepepad. u gon. — M. : U]
«DOPYM» : UHOPA-M, 2017. —
368 c¢. — (Bpicmiee oOpazoBaHue). -
Pexum JIOCTYyTIA:
http://znanium.com/catalog/product/5
45268

Koucnekr mekuuii

Hroro

2 yaca

Paznen 3. Tpe
perJiaMeHTHp

0OBaHMSI HOPMATHBHO-TIPABOBBIX U HOPMATHBHO-METOAUYECKHX JOKYMEHTOB,
OIIHUX UCI0JIb30BaHUe HHPOPMAIMOHHBIX TexHo0orui B JIOY

IloaroroBka
K JIEKIIUH

1. 3akoHOHATENBLHBIE U
MOJ3aKOHHBIE aKThl PD,
peraamMeHTHPYIOIINe
BHEJIpEHUE U
HCIO0JIb30BaHUE
UH(GOPMAITMOHHBIX
texHosoruii B JJOVY.

2. HopmatusHo-
METOJUYECKHUE
JIOKYMEHTBI u
CTaHJapTHI.

3. Coser o
UH(pOPMAIIMOHHOM
0e30MmacHOCTH

npu

2 yaca

www. jurizdat.ru/editions/official/lcrf/
- CobOpanue 3aKkoHO1aTeIbCTBA PD
WWW.rg.ru/ - Poccuiickas rasera
www.rusarchives.ru — ®enepanbHoe
apXUBHOE areHrcTso PO

www.vniidad.ru/ - BHUNJA
(Bcepoccuiickuit Hay4YHO-
HCCIIETIOBATEbCKUI UHCTHUTYT
JOKYMEHTOBEIICHUSI U apXUBHOTO
Jiena)

www.consultant.ru/ - opunmanbHbrit
cait komnanuu Koncynsrantlloroc

www.garant.ru/ - uapopMamoHHO-
IpaBoBOM noprai I'apant



http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://www.jurizdat.ru/editions/official/lcrf/
http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
http://www.consultant.ru/
http://www.garant.ru/
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[Ipesunenrte PO.

4. MexayHapoaHbie
craugaptel UCO u MOK.
5. HammonaneHbie
CTaHJapTHI.

KoHcnekT nexkuun

HUroro

2 yaca

Pa3nesn 4. OcHoBHbIe 00beKTHI M NpUHUMIIBLI aBToMaTu3auuu 10Y u opranmzanuu
3JIEKTPOHHOI0 I0KYMEHT0000poTa

[logroroBka | 1. TumoBele  3amaum 4 yacoB 1. Jlapun Muxanin
K JIEKIIUH aBromaruzaiuu JJOY. BacunbeBuu. NudopmanmonHoe
2. OcHoBHBIE obecrieueHne yrpaBJeHUs : y4deOHOe
nH(pOpMallMOHHbIE nocobue / M. B. Jlapun ; [M-Bo
TEXHOJIOTHH, o0pazoBaHus u HAayKH Poc.
ucnonszyembie B JIOY u Oenepannn, denep. roc. 6r0HKETHOE
WX KiaccuuKaIms. 00pasoBar. VUpPEXKACHHE  BBICIIL.
3. Buael wunbopmarum, o0pazoBaHus "Poc. roc.
cojepxKauiencs B ryMaHuTapubli  yH-T"]. - Mocksa:
3JIEKTPOHHOM PITY, 2018. -278 c.
JOKYMEHTE. www.consultant.ru/ - opunmanbHbrit
4. TepmuHoIOTHS, cait komnanuu Koncynsrantl Iroc
ncnosb3yemas B C. WWWw.garant.ru/ - uabopmManrnoHHO-
5. OcHOBHBIE  BHJBI paBoBOM noprain I'apaHT
(bopmaTos, www.doc-online.ru;
ucnoJibzyemsie B [JOY. WWW.CCM.CNews.ru
OdunmanpHbIA calT 1C:
[Ipeanpustue 8. - [DneKTpOHHBII
pecypc] - https://v8.1c.rul.
OdunmanbHplii  calT «DIEKTPOHHBIE
Oo(UCHBIE CHUCTEMBI» - [DJIEKTPOHHBIN
pecypc] - https://www.eos.ru/.
OdunmanbHbIi calT KOMIIaHUU
«nTep-Tpact» -  [DJIEKTPOHHBIN
pecypc] - https://www.intertrust.ru/.
OdunmanbHbIi calT KOMIIaHUU
«Cognitive Technologies» -
[DJ1eKTpOHHBIN pecypc] -
https://www.cognitive.ru/
u Jp.
Koucnekr mexmii
Wroro 4 gacoB
Pa3nen 5. Peanusanus 3agau JIOY ¢ nomomnio MS Office
[Toaroroska | 1. [TpuHIMIIEL 6 yacos Kucenes, I'. M. MadpopmanmonHsie
K JIEKIIUU MOCTPOEHUS u TEXHOJIOTUM B  DJKOHOMHUKE U
(YHKIIMOHUPOBAHHUS yrnpaBineHun (3pdexTuBHas padborta B

O(HCHBIX CUCTEM B cpeJie
nakera MS Office.

2. IloaroroBka,
peructpainus, oopadoTka
YU XpaHEHUE IOKYMEHTOB

MS  Office  2007) [DnekTpoHHbIH
pecypc] : Yuebnoe mocoome / I'. M.

Kucenes, P. B. boukoBa, B. U.
CadonoB. - M.: Uzparenncko-
ToproBasi Kopnopanus "JlamkoB u



http://www.consultant.ru/
http://www.garant.ru/
http://www.ccm.cnews.ru/
https://v8.1c.ru/
https://www.eos.ru/
https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
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cpenctBamu rmakera MS
Office.

3. JlonoJTHUTETbHBIE
BO3MOKHOCTH pabOThI ¢
O0pUCHBIMU
nporpammamu Word u
Excel B MS Office.

K°", 2013. - 272 c. - ISBN 978-5-394-
01755-1. - Pexum JIOCTYyTIA:
http://znanium.com/catalog/product/41
5083

KoncnekT mekmui

HUroro

6 yacos

Pa3nes 6. ba3bl JaHHBIX B MH(POPMAIHOHHOM O0eclie4eHUH YIIPaBJIeHHA

IloarotoBka | 1. [loHsiTHe U cTpyKTypa 6 gacoB 1. ArampuoB Buktop Ilerposuu.
K JIEKITNHT 0asbl TaHHbBIX. basbl ganneix : YuyeOuuk: B 2 kaurax.
2. Mojaenu TOCTpOCHUs - 1. - MockBa ; Mocksa
0a3bl JaHHBIX. W3narensckuit  Jlom "OOPYM"
3. [lonstue OO0 "Hay4yHO-M3/1aT€NbCKUN LIEHTP
koprioparuBHO Bl u NHOPA-M", 2018. - 271 ¢. - ISBN
KOPIIOPAaTUBHOU ncC. 9785819907139.
TpeboBanus K http://znanium.com/go.php?id=92925
koprnopatuBHoii B/l wu 6.
NcC. Koncnexrt nexmui
4. OcCHOBHBIE CBOWCTBa
Oa3el  maHHBIX  LoOtus
Notes u MS Access.
5. Cuctemsbl yrpaBieHUS
6azamu maHHbIX (CYBJI).
Uroro 6 yacos

Paznea 7. TpeOoBanusi K GQYHKIMOHAJIBLHOMY U ANMAPATHO-NIPOrPAMMHOMY O0ecreYeHUIo

aBTOMATU3MPOBAHHBIX cuctem J0OY

[ToarotoBka | 1. KopnopatusHusie
K JICKIIUU UH(GOPMAaIIMOHHbIE
CUCTEMBI.

2. Bunnr u
Pa3HOBHUIHOCTH AC
JOV.

3. Kpurepuu BbIOOpa
KOMITaHUH-pa3paboTInKa
AC J10VY.

4. Kputepuu Bsidopa AC
J0Y u HMHBIX
IPOrPaMMHBIX
MPOJIYKTOB
NPUMEHUTETBHO K
3a/la4yaM OpraHU3alllu.

5. Pazpabotka
TEXHUYECKOTO 3a/IaHUA.
6. [TpuHIMIIBL
MPOEKTUPOBAHUS u
stansl  BHenpeHus AC
JOY B pearenbHOCTh
OpraHu3aluu.

7. Haubonee

6 gacos

1. Jlapuyn Muxaun BacuibeBuu.
HndbopmanuoHHoe oOecneueHue
yhopaBieHus . yuyeOHoe mocobue / M.
B. Jlapun ; [M-Bo oOpa3oBaHus u
Hayku Poc. @enepanuu, denep. roc.
Or0/DKeTHOE 00pa3oBaT. YYpEKICHHE
BbICcII. oOpasoBanus "Poc. roc.
rymMmaHutapaeli  yH-T"]. - MockBa:
PITY, 2018. -278 c.

HuTepHeT pecypcehl:
www.doc-online.ru;
WWW.CCM.CNEWS.ru,
WWW.COMPress.ru; WwWWw.business-
process.ru; Www.eo0s.ru u ap.,
KoHcrnekTs! IeKIuid.



http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/415083
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://www.eos.ru/
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MOTYJISIPHBIE
coBpemenHbie AC JI0VY.

HUroro

6 yacos

Paznen 8. UHTepHET-TEXHOJIOTHH U HH(OPMALMOHHBIE pecypchbl, HCNoJib3yeMble B JIOY

TloaroroBka
K JIEKLHU

1. [lonsTHe
«H(POPMAITHOHHBIT
pecypey.

2. ['mobanbHbIE
BBIUUCIIUTENILHBIE  CETH
(WAN) wu nokanbHbie
BBIUMCIIUTENEHBIE  CETH
(LAN).

3. OcobeHHOCTH MOUCKA
nHpopmanuu B
HuTtepher.

4. Pecypcel HWuTepHer
TUTst CTICTINATHCTOB
ctepsnr JJOY.

6 yaca

JIronMmuia
DNEeKTPOHHBIN
olecrieueHne

1. EBnoknmoBa
MuxaiisioBHa.

JOKYMEHTOO0OpOT U
0e30macHOCTH CTaH/IapTHBIMU
cpenctBamu  windows YueOHoe
rnmocobue. - 1. - MockBa ; Mocksa :

000 "KVPpC" OO0 "HayuHo-
uznatensckuit  nentp MHOPA-M",
2018. - 296 c¢. - ISBN
9785906923240.

http://znanium.com/go.php?id=93978
6

2. Nupopmannronusie
TE€XHOJIOTUU YIpaBJICHUS : y4eOHUK /
b.B. UepnukoB. — 2-¢ usg., mepepad.

u gon. — M. : U «DOPYM»
NH®PA-M, 2017. — 368 c. —
(Briciee oOpazoBanue). - Pexum

JIOCTyTaA:
http://znanium.com/catalog/product/54
5268

NHTepHeT pecypcehl:
www.jurizdat.ru/editions/official/lcrf/

- CobOpanue 3akoHO1aTeIbCTBA PD
WWW.rg.ru/ - Poccuiickas rasera

Www.rusarchives.ru  —  ApXHBHOE
areHTcTBO PO

www.vniidad.ru/ - BHUNJIA
(Bcepoccutickuit Hay4YHO-
UCCIIEIOBATEIbCKUI UHCTHUTYT
JOKYMEHTOBEJICHUSI U apXUBHOTO
Jiena)

www.consultant.ru/ - odurmansHbIii
caiit komnanuu Koncynsrantllinroc
WWwWWw.garant.ru/ - uabopmManroHHo-
npaBoBoi optaiu ["apanTt u 1p.;
KoHcnekTsl nexnui.

Pa3nen 9. YnpasJ/ieHune JOCTYNIOM K I0KYyMEHTHPOBAaHHOI HHpOpMANHH

IloaroroBka
K TecTaM
IloaroroBka

pedepara

4 yaca

1. Jlapun Muxaunn
BacunbeBuu. HNubopmanmonHoe
obecrieueHne ympaBleHHS . yueOHOe
nocooue/M. B. Jlapun; [M-Bo
obOpazoBaHus u HayKH Poc.
Oenepanun, Denep. roc. OHOHKETHOE
o0Opa3oBar. YUPEXKJICHHE  BBICIIL.



http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://www.jurizdat.ru/editions/official/lcrf/
http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
http://www.consultant.ru/
http://www.garant.ru/
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00pa3zoBaHus "Poc. roc.
rymaHuTapuslii  yH-T"]. - Mocksa:
PITYVY, 2018. -278 c.

2. AranbioB Buxkrop

[lerpoBuu. ba3el naHHbBIX @ Y4eOHHK:
B 2 knwurax. - 1. - Mocksa ; MockBa :
Mzparensckuit lom "OOPYM" : OO0
"HayuHo-u3garenbckuit LEHTP
HNH®D®PA-M", 2018. - 271 c. - ISBN
9785819907139.
http://znanium.com/go.php?id=929256
3. EBnoxnmoBa JIrommuita
MuxainoBHa. OJNEeKTPOHHBIN
JTOKYMEHTOOOOpPOT U  obecredyeHue
0e30macHOCTH CTaHIapTHBIMU
cpeactBamu  windows @  YdeOHOE
mocobue. - 1. - MockBa ; MockBa :
00O "KVYPC" : OOO "Hayuno-
m3parenbckul  nentp HMHOPA-M",
2018. - 296 c. - ISBN 9785906923240.
http://znanium.com/go.php?id=939786
4. HNudopmanmonnsie
TEXHOJIOTMM  yhpaBieHus:  Yueo.
nocobue ms By3oB / [loa. pen. mpod.
['A.Tutopenko. 2-¢ usn., mom. — M.:
IOHUTHU-IIAHA, 2005. 439 c.

5. Jlapug  M.B.  VYmnpasnenwue
JOKYMEHTAIlMed B OpraHU3alusIX.—
M.: Hayu. kH., 2002.

6. CarkoB B.B.
NudopmanimoHHbie  TEXHOJIOTHU |
KOMIIBIOTEPHU3AIHS JCJIONPOU3BOICTBA
/ B.B. CankoB. — 2-¢ usn., crep. — M.:
N3narenbckuii HEHTp «AKaIeMHs»,
2007. 288 c.

7. Me3sennen K.H.
ABTOMAaTH3UPOBaHHBIC
uH(pOpMalMOHHBIE CHUCTeMBI, M37.:
Axagemus, 2012, 176 c.

HuTepHeT pecypcehl:
www.jurizdat.ru/editions/official/lcrf/
- CoOpaHnue 3akoHoAaTenbcTBa PD
WWW.rg.ru/ - Poccwuiickast rasera

Www.rusarchives.ru —  ApXuBHOE
are’HTcTBo PO

www.vniidad.ru/ - BHUNJA
(Bcepoccuiickuit Hay4YHO-
I/ICCHCILOBaTeHBCKI/Iﬁ HHCTUTYT

JOKYMEHTOBEJIEHUS U apXUBHOIO
Jiena)

www.consultant.ru/ - opunmanbHbIi
caiT komnanuu Koncynsrantllooc



http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://www.jurizdat.ru/editions/official/lcrf/
http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
http://www.consultant.ru/
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Www.garant.ru/ - uHpopMaIuOHHO-
IIpaBOBOM noprai I'apant u 1p.;
KoHCneKTsl 1eKui.



http://www.garant.ru/
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AHHOTALMS

Hucuumuna «Mapopmanmonnsie Texnonoruu B IOY» BXoauT B coctaB 6a30Boil yactu
JUCLMIUIMH TOJIrOTOBKU CTYJEHTOB [0 HAIpPAaBIEHHUIO MOATOTOBKM «J[OKyMEHTOBEIEHUE U
apxuBoBeZeHUe». JucuuniamHa peanusyercss Ha  @Dakynbrere  JJOKYMEHTOBEACHUS U
TEXHOTPOHHBIX apxuBoB Kadenpoili aBTOMATU3MPOBAHHBIX CHUCTEM JIOKYMEHTALHOHHOTO
oOecrieyeHns yrpaBICHHS.

CopepxaHue AUCHUILIMHBI OXBATHIBAET KPYI' BOIPOCOB, CBSI3aHHBIX C HCIIOJIb30BAHUEM
MH(GOPMAIIMOHHBIX TEXHOJIOTHH B JOKYMEHTAIMOHHOM O0ECTICUYCHUH YIIPABICHHUS.

Henp gucuumuiiHel — 00€ClEeYUTbh JOCTATOYHBIA M HEOOXOJMMBIM  ypOBEHBb
TEOPETUYECKUX 3HAHUW M MPAKTUYECKUX HABBIKOB B PELICHUM 3a/lad INPUMEHEHHS] HOBBIX
MH(OPMALMOHHBIX TEXHOJIOTUH B IOKYMEHTAllMOHHOM 00€CIIEYeHUH YIIPaBICHHUS.

3ajayaMy JTUCLUIUIMHBI SIBJSIOTCS M3y4EHHE TEOPUM W MPAKTUKU TMPUMEHEHUS
nHpopmanroHHbIX TexHoJorui B JIOY, BeIpabOTKa y CTYJIEHTOB HaBBIKOB CAMOCTOSTEIbHOU
paboThl ¢ KOMIUIEKCHBIMU MH(pOpMaMoHHbIMH cuctemMamu JIOY.

JucuuniuHa HanpaBjieHa Ha (GOPMUPOBAHUE CIETYIOIIUX KOMITETEHIIHUI:

CriocoOHOCTh K HCIIOJIb30BAHMIO OCHOBHBIX METOJIOB, CLIOCOOOB U CPEACTB MOJYUYEHMUS,
XxpaHenus1, nepepadbotku uadopmarmu (OK-10);

Bnagenuem 06a30BbiMH 3HaHUSIMH B oOjacTu MHGOPMAIMOHHBIX  TEXHOJIOTUH
(mporpamMMHBIE  TPOAYKTBHI, HCIOJb3yeMble B  YIPaBICHUH JOKYMEHTaMH, CHCTEMBI
ANEKTPOHHOTO JIOKYMEHTO000POTa, TEXHOJIOTHH CKaHUpOBaHus JokymeHToB) (OITK-2);

CHOCOOHOCTh pellaTh CTaHJIAPTHBIE 3a7a4u MPo(eCcCUOHATBLHON JIESTEIbHOCTH Ha OCHOBE
nHpopMallMOHHOW U OubOIMOrpaguueckoi KynbTypbl C NpPUMEHEHHEM HWHGOPMAaIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTMM M C YYETOM OCHOBHBIX TpeOOBaHMN HH()OPMAIOHHON
6ezomacuoctu (OITK-6)

B pesynbpTaTe 0CBOSHUS UCIUTIIMHBI OOYYAFOIIHICS JOJIKEH:

3namb ocHOBHBIE MeToabl opraHusanuu JJOY Ha 0aze NpUMEHEHHS KOMILJIEKCHBIX
MH(POPMAITMOHHBIX TEXHOJIOTUMA

Ymemsv ananm3upoBaTh CHUTYaIlMI0O Ha pPbIHKE WH(GOPMAIMOHHBIX MPOAYKTOB W YCIYT,
JaBaTh AKCIIEPTHYIO OIICHKY COBPEMEHHBIM CHCTEMaM »JJICKTPOHHOTO JOKYMEHTOOO0OpoTa H
BEJICHUS 3JIEKTPOHHOTO apXHUBa

Bnraoemv  06a30BbIMM  3HaHMAMHM B 00JlacTh  HWHGOPMAIMOHHBIX  TEXHOJIOTHH,
npumensembplx B JIOY, HaBbIKaMH  HCIOJb30BaHUS  KOMIBIOTEPHOM  TEXHUKH U
MH(POPMAITMOHHBIX TEXHOJOTHHA B IOKYMEHTAIIMOHHOM 00ECIICeUYeHUH YIIPaBIICHHUS.

PaGoueii mnporpamMmoil NpPeAyCMOTpPEHBI CIEAYIOIIUME BHUABI KOHTPOJS: TEKYIIHH
KOHTPOJIb YCIIEBAaEMOCTH B (hopMe OIpoca, KOHTPOJIbHOU padoThl U pedepara, MPOMEKYTOUHAS
aTTecTanus B (popme dK3aMeHa B 5 ceMmecTpe.

OO0mas TpyI0EMKOCTh OCBOEHUSI TUCIUILIMHBI COCTaBISET 3 3a4eTHBIX eAUHHIbI, 114
Y4acoB.
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Ipunoowcenue 2

JIMCT UBMEHEHUA
Ne | Tekcr akryanuzanuu win npuiaraemsiii Kk PIIJ[ tokymeHT, [Hara Ne
COZIepKAITUI U3MEHEHHUS IIPOTOKOJIA
1 | Ilpunoxenne Nel 21.06.2018 9
2 | [Ipunoxenne No2 22.06.2020 8
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[Tpunoxxenue Nel k nucTy U3MEHEHUH

CocraB nporpammuoro odecnevenus (I10), coppeMeHHBIX podecCHOHATBHBIX 023

nanHbIx (B/1) u nundopmanuonno-cnpasounbie cucrem (MCC) (2018 r.)

1. Ilepeyens 11O

Tabnuya 1
Nent Haumenosanue 110 [IpousBoautens | Cnocod pacnpocTpaHEHUs
/n (ruyenzuonnoe unu
c80000HO
pacnpocmparsiemoe)
1 Microsoft Office 2010 Microsoft JTUICH3NOHHOE
2 Windows 7 Pro Microsoft JIUIIEH3HOHHOE
3 Microsoft Office 2013 Microsoft JTUICH3NOHHOE
5 Windows 10 Pro Microsoft JIUIIEH3HOHHOE
2. llepeuyens B/l u UCC
Tabauya 2
Nerr/i HaunmenoBanue
1 [Ipodeccronanbuble MoaHOTEKCTOBBIE B/
JSTOR
W3 nanus o o0mecTBEHHBIM U TYMAHHTAPHBIM HAyKaM
2 KoMIbroTepHbIe ClIpaBOYHBIC TIPABOBBIC CHCTEMBI

Koncynperant Iltoc,
lapanTt

[Tpunoxenue K TUCTy u3MeHeHuit Ne 2

1. CtpykTypa aucuumannbl (k . 2 PIJT na 2020 )*

CTpyKTypa AMCHHMILVINHBI (M00Y/1) Nl O4HOI (POPMBI 00yUeHH S

! Bknioyaetcs npuv HeOBXOANMOCTU — B Clny4dae naMmeHeHud pacnpenerneHnd 4acoB B y'~I66HOM nnaHe.
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OO0mmast TpyA0eMKOCTh JUCIHUILIMHBI COCTABIISACT 3 3. €., 114 4., B TOM 4nciie KOHTaKTHas
pabora oOydJarommxcs ¢ mpemnojaBateseM 42 4., caMoCTosATeNbHass paboTta oOywaromuxcs 54
9., IPOMEXYT. arrectanus -18

Bunpst yueOHOI paboThI dopmbl
(B yacax) TEKYILETO
KOHTaKTHAasI KOHTPOJIS
. yCIIEBAEMOCT
Ne Pasnen 3 = o
/T | JTUCUUTIINHBI/ TEMBI 3] g E = (popma
> = S E HpOMeXSyTqu
o = é § ? = e on
SIE|E| EE| 8|28 8 g aTTecTaluu
SIE| 5| 258 &5128|z¢ (o
12|88 S§EE|C& | cemecrpaw
1 Beenenue 5 1 4
2 | Ucropus 5 |1 2 4 Omnpoc
aBTOMATH3AIHH
J0Y
3 | TpeboBanus 5 |2 4 6 Ompoc
HOPMAaTHBHO-
TIPaBOBBIX "
HOPMaTHBHO-
METOTUIECKUX
JTOKYMEHTOB,
perIaMeHTHPYIOITUX
WCTIOJIb30BaHUE
MH(POPMAITMOHHBIX
texHosoruii B JIOY
4 OcHoBHBIE 00BEKTHI [ 5 |1 2 6 Ompoc
u TIPUHITUIIBI
aBTOMATH3aIHU
JA0Y u
OpraHu3aIuu
AIIEKTPOHHOTO
JOKYMEHT0000pOTa
5 Peamuzanmsa 3amau | 5 2 4 6 Onpoc
JOY ¢ mnomomipio
MS Office u
AHAJIOTUYHBIX
MPOrPaMMHBIX
MIPOJIyKTOB
6 Baser  gamHBIX B |5 2 4 6 Omnpoc
nH(OPMALIMOHHOM
o0ecrieyeHnn
yIpaBICHUSI.
7 | TpeboBanus K|S |2 4 8 Omnpoc
(GyHKIMOHATTBHOMY
u anmapaTHO-
MPOrPAMMHOMY
00eCreyeHnIo
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ABTOMATH3UPOBAHH
bIx cucteM JIOY

8 | Unrepuer- 5 |2 4 6 Omnpoc
TEXHOJIOTUHU u
WH(POpPMAIMOHHBIE
pecypcsl,
UCIIOJIb3yeMbIe B

bi(0)4

9 | Yopasnenue 5 |1 4 8 Pedepar
JIOCTYIIOM K Tectol
JTOKYMEHTHPOBAaHHO
1 uHbopManuu

10 | Dx3ameH 5 18 ITo Ouneram

Hrtoro 14 28 72

2. O6pasoBaTenbHble TexHonoruu (k n.4 Ha 2020 r.)

B nepvoag BpeMeHHOro NPUOCTAHOBIIEHUA MoOceLlleHna obydarowmmmucs
nomeweHnn u Tepputopumn PITY. agna opraHu3aumm yydyeBGHOro npouecca cC
NPUMEHEHNEM  3MEKTPOHHOrO OByyYeHMss U AUCTAHUMOHHBLIX oOpasoBaTenbHbIX
TEXHOS0orMm MoryT 6bITb MCNOSb30BaHbI cregylowme obpasoBaTerbHbIE TEXHOMNOMMN:

— BUJICO-JICKIIUH,

— OHJIAMH-JIEKIIUU B PEKUME PEAIbHOTO BPEMEHHU;

— JJIEKTPOHHBIC YIYCOHUKHU, YICOHBIC TOCOOMS, HayYHbIE U3aHUS B SJICKTPOHHOM BUJIC U
JOCTYI K UHBIM 3JICKTPOHHBIM 00pa30BaTEeIbHBIM Pecypcam;

— CUCTEMBI IJId 3JICKTPOHHOTO TCCTHUPOBAHUA,

— KOHCYJIbTalluU C UCITIOJIb30BAHUEM TCICKOMMYHHUKAIIMOHHBIX CPEACTB.

3. Ilepevyens B/l m UCC (k n. 6.2 na 2020 r.)

Nenn HaumenoBanue
/11

1 | MexayHapogHble pedepaTuBHble HaykoMeTpuyeckne B, ocTynHblE B
pamkax HaumoHaneHon nognucku B 2020 .

Web of Science

Scopus

2 | NMpogeccmnoHanbHble nonHoTekcToBble B, 4OCTYMHbIE B pamMKax
HauuoHanbHon noanuckn B 2020 .

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 | MNMpodeccmoHanbHble NnonHoTekcToBble B/

JSTOR

W3pnanus mo o0IIECTBEHHBIM U T'YMaHUTapHBIM HayKam
DnektponHas 6ubnuoreka Grebennikon.ru

4 | KoMnbloTepHble CnpaBOYHblE MPaBOBbIE CUCTEMBI
Koncynprant [roc,
l'apanTt

4. CoctaB nporpammHoro o6ecneyenus (MO) (k n. 7 Ha 2020 r.)
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Nent Haumenosanue [10 [IpousBoaurens Crnoco6
/m pacrpocTpaHeHHs
(ruyenzuonnoe unu
c60000HO
pacnpocmpansiemoe)

1 Adobe Master Collection CS4 Adobe JIUIEH3HOHHOE

2 Microsoft Office 2010 Microsoft JIUIIEH3HOHHOE

3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE

4 AutoCAD 2010 Student Autodesk cB0O0OIHO

pacupoCTpaHsieMoe
5 Archicad 21 Rus Student Graphisoft cBO0OTHO
pacupoCTpaHsieMoe

6 SPSS Statisctics 22 IBM JINIIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JIUIIEH3HOHHOE

8 SPSS Statisctics 25 IBM JINIIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JIUIIEH3HOHHOE

10 | OC «AnbT OOpazoBanue» 8 000 «bazanst CIIO | nureH3noHHOE

11 | Microsoft Office 2013 Microsoft JIUIIEH3HOHHOE

12 | Windows 10 Pro Microsoft JIULIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE

14 | Microsoft Office 2016 Microsoft JIUIEH3UOHHOE

15 | Visual Studio 2019 Microsoft JIUIEH3UOHHOE

16 | Adobe Creative Cloud Adobe JIUIEH3UOHHOE

17 Zoom Zoom JIMLIEH3UOHHOE




	«Российский государственный гуманитарный университет»
	(ФГБОУ ВО «РГГУ»)
	Москва 2019

	спецификация тестовых заданий
	1. СОДЕРЖАНИЕ ТЕСТА
	Укажите номер правильного ответа
	Укажите номер правильного ответа (1)
	Укажите номер правильного ответа (2)
	Укажите номер правильного ответа (3)
	Укажите номер правильного ответа (4)
	Расставьте в нужном порядке


	Ответ: __ __ __
	Укажите номер правильного ответа
	Укажите номер правильного ответа (1)
	Укажите номер правильного ответа (2)
	Укажите номер правильного ответа (3)
	Укажите номера всех правильных ответов
	Укажите номер правильного ответа (4)
	Укажите номер правильного ответа (5)
	1.1.1.1 Укажите номер правильного ответа
	Укажите номер правильного ответа (6)
	Укажите номера всех правильных ответов (1)
	Укажите номер правильного ответа (7)
	Укажите номер правильного ответа (8)
	Укажите номера всех правильных ответов (2)
	Укажите номер правильного ответа (9)
	Укажите номер правильного ответа (10)
	Укажите номер правильного ответа (11)
	Укажите номера всех правильных ответов (3)
	Укажите номера всех правильных ответов (4)
	Укажите номер правильного ответа (12)
	Укажите номер правильного ответа (13)
	Расставьте в нужном порядке

	Ответ: __ __ __ __
	Укажите номера всех правильных ответов
	Укажите номер правильного ответа
	Укажите номер правильного ответа (1)
	Укажите номер правильного ответа (2)
	Укажите номер правильного ответа (3)
	Укажите номер правильного ответа (4)
	Укажите номер правильного ответа (5)
	Укажите номер правильного ответа (6)
	Укажите номер правильного ответа (7)
	Укажите номера всех правильных ответов (1)
	Укажите номера всех правильных ответов (2)
	Укажите номер правильного ответа (8)
	Укажите номер правильного ответа (9)


