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AHHOTAIUI

Jucnuminaa «OCHOBBI OPraHHM3alMKM  TPYyAa» SBISETCS 4YacThI0 BaPHUATHBHOW YacTH
(b1.B) mucummnue y4yeOHOro Iutana mo HampasieHuro noarotoBku 38.03.02 "Menemxment”,
npoduns « MexITyHapOIHBINH MEHEKMEHT) U SIBISIETCS KYPCOM TIO BEIOODY.

JucuuiinHa peanusyeTcst Ha (akynbTeTe yIpaBlIeHUs Kaeapoidl OpraHu3aluoOHHOTO
pa3BHUTHA.

W3ydyenne naHHOW IUCHMIUIMHBI HA€T CTyACHTaM, OyayumuMm npodeccHoHasaMm B
o0nacTu ynpaplieHUs] IEPCOHAIIOM, BO3MOXKHOCTD MOJIYYHUTh JJOCTATOYHO MOJTHOE TIPEICTABICHUE
0 Pa3JIUYHBIX MOJX0JIaX K OPraHu3alny TpyAa MepcoHaa.

Jucrumuinaa  «OCHOBBI  OPTaHM3AIMKM  TPyZa» OXBaThIBaeT cdepy pa3pabOTKH,
MPOSKTUPOBAHUS, BHEAPEHUS © KOHTPOJS OCHOBHBIX METOJIUK OpraHu3alud TPYyAa,
paccMaTpuBaeT paslUYHBIE IMOAXOABl K OpTraHW3alud TpyAa I[epcoHana, Takue, Kak
KOMaHJ000pa30BaHUE, TaHM-MCHEDKMEHT, TEXHOJOTHH JIMYHOTO Ppa3BUTHs ITOTCHIIMAJIA
PYKOBOJUTENISA U Tak Jajiee. B paccMarpuBaeMblii MaTepyall BOIILIA HCTOPHUS SBOJIIOINN OHITHS
OpraHMW3aly TpyJa, €ro COBPEMEHHOE MECTO B YIPABICHHWU OpraHu3alueld B IEIOM U
NOBBIIIEHUH 3(P(HEKTUBHOCTH €€ IeATEIILHOCTH.

lenp auCOMIUIMHBL: OOYYeHHE CTYJCHTOB OCHOBaM OpraHW3alid TpyjJa Ha
NPEINPHUATHH, B TEPBYIO OUYepe]b — IOCTPOCHHIO CHCTEMBl OpraHU3allid TPyJa, C IEIbI0
MakcUManbHO dS(PeKTUBHON padOThl NpeanpuaTvs. TakkKe K IMeNsIM CTOUT NPUIHCIUTH
0o0ydYeHHe CTYJCHTOB OCHOBHBIM TEPMUHAM W MOHSTHSM, CBSI3aHHBIM C OpTaHHM3aIMel Tpyaa Ha
IPETPHUSITHHD

K 3amauaM TUCIUIIIIMHEI OTHOCSITCS

K 3amagam nucrumuimabl « OCHOBBI OpTaHU3AIUH TPY/1a» OTHOCSATCS:

(1 O3HakOMJICHHE CTYJEHTOB C OCHOBHBIMH TEPMHHAMHU, CBSI3aHHBIMH C
OpraHu3alMen Tpyaa NepPCoHAA;

(] TlpoBeaeHHE KPaTKOro0 MCTOPHUUECKOIO IKCKypca B UCTOPHIO Pa3BUTHS HAYYHOM
OpraHM3aIiy TPy/la epCcoHaa;

(1 O3HakoOMJICHHE C OCOOCHHOCTSIMH OpTaHM3AlMH TPYyJAa Pa3IUYHBIX KaTeropui
MepPCOHANA, B TOM YHCIIC PYKOBOJIUTEIICH;

[0 OOy4eHHe OCHOBHBIM IMPUHITUIIAM IJIAHUPOBAHUS pa0OUYUX IMOMEIICHUH U MECT;

(1 OmnpeneneHve HampaBlIeHUI periaMeHTaIlMH U KOOTepaluu Tpyia;

[l OOy4eHue OCHOBHBIM ITPUHIIUIIAM TUTAHUPOBAHMS pabouero BpeMeHH;



(1 HccrnenoBanue HampaBlIeHMM ¥ METOMOB OLEHKH 3(P(GEKTUBHOCTH Tpyla
nepcoHaIa.
[Ipouecc w3yyeHHs AUCHMIUIMHBI HampaBieH Ha (QopMHpOBaHUE  CIEIYIOMIMX
KOMIIETCHIINH:

—CIOCOOHOCTHIO TPOEKTUPOBATh OPTaHMU3ALMOHHBIE CTPYKTYpBI, Y4acTBOBAaTh B
pa3paboTKe cTpaTeruil ynpaBlieHUS! YEIOBEUECKUMHU pecypcamMH OpraHHU3alluii,
IUTAHUPOBATh M OCYULIECTBIISATH MEPOINPHUSATHS, PACIPEAEsATh U JEIerHpOBaTh
[IOJIHOMOYHUSI C YYETOM JIMYHOM OTBETCTBEHHOCTH 3a OCYILECTBISEMbBIE
meponpusitus (OITK-3).

—BJIaJICHUEM HaBbIKaMH MCIIOJIb30BaHUSI OCHOBHBIX TEOPHI MOTHUBALIUH, JTUAEPCTBA
W BJIACTU AJI PELICHUS CTPAaTeTHYeCKUX U OINEPaTUBHBIX YIPaBICHUYECKUX
3aja4, a TaKXKe /Uil OpraHu3alMM TPYyNIoOBOW pPabOThl Ha OCHOBE 3HAHMSA
MIPOIIECCOB TPYIIOBOM AUHAMUKA ¥ TPUHIHUIOB (HOPMUPOBAHHUS KOMAH/BI,
yMeHHE IIPOBOAUTH ayJIUT 4YEJIOBEUYECKHX PECYPCOB M OCYIIECTBIISTH
JIMAarHOCTHKY OpraHu3aiuonHoi KyasTypsl (ITK-1).

—BJIa/ICHUEM HABbIKAMM CTPATETHYECKOIr0 aHaju3a, pa3pabOTKU U OCYLIECTBICHUS
CTpaTeruu OpraHu3aluH, HaIpaBJIEHHOM Ha obecrieueHue
koHkypentocnocoonoctu (ITK-3).

B pesynbrare ocBOeHUS AUCHUILIIMHBI 00yUYaIOIIUCS TOKEH:

3HaTh:

. CYIIHOCTb HayYHOU OpraHu3aluu Tpyaa;

. OCHOBHBIE TpeOOBaHMSI K IJIAHUPOBAHUIO U O(POPMIIEHUIO pabOYNX MOMEIICHUN U
MECT M0 3aKOoHOAaTeNbCcTBy PD;

. OCHOBHBIE IPUHIIUIIBI U TEXHOJIOTUH TJIAHUPOBAHUS pab0vYero BpeMeHH;

. OCHOBBI ONTHMHU3ALMU PEKUMOB Tpyla M OTABIXa C Y4YeTOM TpeOOBaHUI
MCUXO(U3HOIOTHH, SPrOHOMHKM M OCTETUKHM TpyJAa s pa3IUYHbIX KaTeropuid
MepcoHania;

. HaIpaBJICHUS Pa3/IeJIeHUs U KOOIEpaLlMu TPy/1a NEPCOHAIIA;

. OCHOBHBIE BHJIBI 3(PPEKTUBHOCTH TPYyAa IEPCOHAA.

YMers:

. MPOBOAMTD CHEIUAIBHYIO OLIEHKY pad0ouMX MECT IO YCIOBUSAM TpyJa,

. 3¢ (pekTHBHO OpraHU30BBIBATH IPYNIOBYI0 PabOTy HAa OCHOBE 3HAHUS MPOIECCOB
IpYNIIOBON AUHAMHUKHU U IPUHIIUIIOB (POPMUPOBAHUS KOMAH/IBI;

° IJIAaHUPOBATDh PCXKUMBI Tpyda U OTAbIXa IICPCOHAJIA B OpraHU3aluu;



. UCTIOJIb30BaTh METOBI U CPEACTBA TaM-MEHEKMEHTa C IIeNIbI0 OpraHMU3aluu

Tpyda IepcoHana;

. MPOCKTHPOBATh TEXHOJIOTHUIO OPTaHU3AIIMOHHO-PACTIOPSIIUTEILHON IEATEIIbHOCTH

NepCOHaja B OpraHu3aIni;

. U3MEPATH U KOHTPOJIUPOBATh JUCHUIUIMHY TPYAA;

. oneHUBaTh A(P(EKTUBHOCTh OpraHW3alM{ TpyJa IEpcoHAa Pa3THIHBIMU

croco6amu.

Bnaners:

[1  HaBBIKAMHM IUTAHUPOBAHMS PabOUYUX MECT NEPCOHANIA OPraHU3alUH;

(] HaBBIKAMH TUTAHUPOBAHHS U OOOCHOBAHUS PEXKUMOB TPYJa U OTABIXA;

(1 MeTogamMu TPOSKTUPOBKM M  BHEIPCHUS TEXHOJOTHMH  OPTraHU3alMOHHO-

pacnopsIuTeabHON e TeNTbHOCTH;

(] meromamu orieHKU 3P (HEKTUBHOCTH OpPraHU3aluy TPpyAa MepcoHaa.

[IporpaMmoii AMCHUIUIMHBI MPEITyCMOTPEHBI CIEAYIOIINE BUABI KOHTPOJS: TEKYIIHHA
KOHTPOJIb yCIIEBaEMOCTH B (opMe OJUI-KOHTPOJIBLHBIX pPaboT, pabOThl Ha MPAKTHYECKUX
3aHATUSX U 3CCE, IPOMEXYTOUHAs aTTecTaluss B popMe 3adeTa ¢ OL[EHKOH.

OOm1ast Tpy10EMKOCTh OCBOCHHS JUCLUUIUIMHEI 110 BceM (hopMaM O0yUYEeHHUsI COCTABIISIET

3 3aueTHbIE eqUHMIEI, 108 yacos.

Pabouas nporpaMmma QM CHUIIHHBI

1. ITosscHuTeNLHAS 3aIIMCKa

[IpenMeToM Kypca SBISETCS OpTraHU3alUs TPyAa KaK OJUH U3 OCHOBOIOJIATAIOIIUX

dakTopoB 3G PEKTUBHON NEATETHLHOCTH 000N OpraHU3aIlUH.

lenp aUCOMIUIMHBL: OOYYEeHHE CTYJCHTOB OCHOBaM OpraHHW3alid TpyjJa Ha
NPEINPUSITHHA, B TIEPBYIO OYepelb — IMOCTPOCHUIO CUCTEMBI OpPTaHU3allMH TPYJZa, C IENbI0
MakcUManbHO dS()PeKTUBHOM paboOThl NpeanpuaTvs. Takke K IMelsM CTOUT NPUYHCIUTH
o0ydYeHHe CTYJCHTOB OCHOBHBIM T€PMUHAM W MOHSTHSM, CBS3aHHBIM C OpraHHM3aIMel Tpyaa Ha
PETPHUSITHID

K 3aagyam TUCITUTUTHHBI OTHOCSITCS:

K 3amayam nucrumnnnbl « OCHOBBI OpTaHU3AIMH TPY/1a» OTHOCSATCS:

() O3HakOMJICHHE CTYJEHTOB C OCHOBHBIMH TEPMHUHAMH, CBS3aHHBIMH C

OpraHu3alMen Tpyaa NEPCOHAIA;



(] IlpoBeaeHHe KpaTKOro MCTOPHUYECKOIO 3KCKypca B MCTOPHIO Pa3BUTUs HAYUHOMH
OpraHM3aliy TpyJia IepcoHaa;

(] O3HakoMJIEHHE C OCOOEHHOCTSIMM OpraHM3allMM TpyJda pa3iNuHbIX KaTeropui
MepCOHAJIa, B TOM YHCIIE€ PYKOBOJUTENEH;

(1 OOy4eHue OCHOBHBIM MPUHIIUIAM TUTAHUPOBAHHS pab0OYMX MOMEIICHUH 1 MECT;

[0 Omnpenenenue HanpaBiIeHUH perjaMeHTalluy U KOolepaluu Tpyia;

(] OOydeHue OCHOBHBIM MPUHIUIAM IJITAHUPOBAHUS pabOUero BpeMeHH;

(1 HccrnenoBanue HampaBleHUM UM METOMOB OLEHKH 3(P(EKTUBHOCTH Tpyla
HepcoHaIa.

JucuuminHa 0a3upyeTrcs Kak Ha TEOPETUYECKUX JOCTHKEHUSAX HAyKHU yIpaBJICHHUS,
TaK U HMEET SMIUPUUYECKHI acleKT, cpa3y MO3BOJSAIOLIUN NEPEUTH K HCIOJIb30BAHUIO
MaTepHUaJIOB IMCUUIIJINHBI HA IPAKTUKE
OCOOCHHOCTBIO Kypca SIBISIETCS PAacCMOTPEHHE HOBBIX, COBPEMEHHBIX Mpobiem
yOpaBJIeHUs] OpraHu3aluedl TpyJla Kak B COBPEMEHHBIX YCIIOBUSX, TaK M B HCTOPHUYECKOMN
MEPCIEKTHBE.

JlvcuuIuinHa HampasieHa Ha (OPMUPOBAHUE CIEIYIOIUX KOMITETCHIIUMA:

[MIIK-4 - ymeHuWe pemarh COIUATBHO-TICHXOJIOTUYECKUE MPOOIEMBbI, PETyIHpPOBAThH
OpraHU3alMOHHbIE KOH(IMKTHI, HATA)KUBAaTh MEXKJIMYHOCTHBIE U IPYNIOBblE KOMMYHHUKAIlUU B
pamKax OIpelesIeHHOr0 y4acTKa padoT, CTUMYIHUPOBATH MEPCOHAN MOApa3IeIeHHs (KOMaHIbl) K
ONTUMAJIbHOMY JOCTHM)KEHHIO ONEPATUBHBIX YIPABIECHYECKUX LIEJIEH WM IMOBBIILIEHUIO KayecTBa
TpyZJa.

Pe3ynbpTarel 00yueHHs] B COOTHECEHHOM C KOMIETEHIMSIMH BHJIE€ MOXKHO IpPEICTaBUTH B

BHJIC CJICAYIOIICH TaOTHIThI:

Komnerenuus ConepxaHue KOMIETCHIMH PesynbTar 00y4eHus

OIIK-3 CHOCOOHOCTBIO  MPOEKTHPOBAThH | 3HATH!
OpraHW3allMOHHBIE  CTPYKTYPHI, | ® CYIIHOCTh HayYHOH OpraHu3alyy Tpy/a;
ydJacTBOBaTb B pa3paboTke | * OCHOBHBIE TPEOOBaHMUS K TUNIAHUPOBAHHIO
cTparerui yrpasiieHus | U opopMIIeHUIO pabounX MOMEHICHUH H MECT 10
YeJI0BEYCCKUMH pecypcamu | 3aKOHOAATENbCTBY PD;
opraHu3anui, IJIaHUpOBaTh U | * OCHOBHBIC TPHHIMUIBI W TEXHOJOTUH
OCYIIECTBIIATh MEpOTIPHUATHS, | TUIAHUPOBaHUS pabouero BpeMeHH;
pacmpenensiTb W JeNerupoBatb | OCHOBBI OITHMH3AIMU PEXUMOB TPyAa U
MOJJTHOMOYHSL C y4YETOM JIMYHOU | OTIbIXa c y4eToM TpeboBaHMi
OTBETCTBEHHOCTH 3a | NICUXO(U3UOJIOTUH, JPrOHOMHUKH W ICTETHKH
OCYILECTBIsIEMbIE MEPOLIPUATHSL | TPyAa AJIs pa3jInuHbIX KaTEropuil mepcoHana;

[K-1 BJIAJICHHEM HABBIKAMU | * HalpaBJICHHUS Pa3lIeJICHUS U KOOIepaluu
HCTIONIb30BaHUS OCHOBHBIX | TPyJa II€PCOHAa;
TEOpHUil MOTUBAIIHH, JIWAEPCTBA U | * OCHOBHBIE BHUIBI 3PPEKTUBHOCTH TpyIa
BJIACTH JUIst peliieHus | IepcoHana.
CTPATETHYECKUX M ONCPATUBHBIX | YMETh:
YTpaBJIEHUECKHUX 3a/ad, a TaKkxke | * NPOBOJWTH  CHECHUAIBHYIO  OICHKY
JUISL  OpTraHM3allMd  TPYNIoBOW | pabo4YMX MECT IO YCIOBUSAM TPy a,




paboTEI Ha OCHOBE 3HAHHA | ® s pexTHBHO OpraHU30BLIBAThH

MPOIIECCOB TPYNIOBOM | TPYNIOBYI0  pa0OTy Ha  OCHOBE  3HAHUSA
JUHAMHKH U MPUHIIUIIOB | MPOIECCOB IPYMITOBOM TUHAMUKU M MPUHIIUITOB
hopmupoBaHUS KOMaHIIBI, | (OpMHUPOBAHUSI KOMAaH/IBI;
YMCHHUE IIPOBOAUTH ayaurT | ¢ IJIAHUPOBAThL PCXKUMBI TpyJda U OTAbIXa
YEIIOBEUYECKUX  PECYpCOB U | IEpCOHAJa B OpraHU3allvH;
OCYIIECTBIIATh JTUArHOCTUKY | MCTIOJIh30BaTh METOJIBI U CPEACTBA TaiiM-
OpraHU3alOHHON KYJIBTYpbI MEHE/DKMEHTa C ILENbI0 OpraHu3alud Tpynaa
MepCcoHaa;
. MPOEKTUPOBATH TEXHOJIOTHIO

OpTraHM3alMOHHO-PACTIOPSIAUTENBHOMN
JEeSITETFHOCTH TIEPCOHANA B OpPTraHU3allNN;

. U3MEPSThH u KOHTPOIIUPOBATh
TUCIHTIINHY TPYIa;

. OLICHUBATh 3¢ heKTUBHOCTD
OpraHM3allii TPyla MEepPCOHANa Pa3IUnYHBIMU
crocobamu.

Bnanerts:

O HABBIKAMHY TJIAHUPOBAHUS PA0OUHUX MECT
IepcoHalla OpraHnu3alluy;

\ HaBBIKAMH TUTAHUPOBaHUS u
000CHOBaHHS PEXKUMOB TPY/1a U OT/AbIXA;

O METOJIaMU TIPOCKTUPOBKUA M BHEAPCHHS
TEXHOJOTHN OpTraHM3alNOHHO-
pacnopsaaIuTeNbHON NeATEbHOCTH;

O MeToJaMu  OLEHKH  3((HEKTUBHOCTH
OpraHM3alliy TPYJia IepCOHANA.

I1K-3 BJIaJCHUEM HaBbIKaMU
CTPAaTETUYECKOro aHaau3a,
pa3pabOTKH M OCYIIECTBICHUS
CTpaTeruu OpraHu3aluu,
HaIlpaBJIEHHOMN Ha
obecrnieueHue
KOHKYPEHTOCIIOCOOHOCTH

JluctuniuvHa OTHOCUTCS K BapuatuBHOW dYactu nukina guctummiuH  (B1.B)) 1o
HaIPaBJICHUIO TMOJIOTOBKU U SBIISIETCS TUCHUILTUHON 1o BbIOOpY. OHa peaiu3yercsi B MepBOM
ceMecTpe BTOpOro rojga oOydeHus: (ouHas popma), BTOPOM CEMeCTpe BTOPOTO roja oOydeHUs
(ouHo-3a04Has ¢opma), B MEPBOM M BTOPOM CEMECTPE TPEThErO Kypca OOydeHHs (3aodHas
dopma).

JucuuniauHa TECHO YBsi3aHA C M3YYEHUEM TaKUX JTUCHUILUINH, Kak «MeHemKMeHT
OpraHu3aImy, « ITUKA U KyJIbTypa YIPaBIeHUsD», « Y IPABICHNE KAaueCTBOMY.

B pesynprare oCBOCHHS TUCIUIUIMHBI (OPMHPYIOTCS KOMITETCHIIMH, HEOOXOIUMBIE IS
MPOXOKJICHUSI PAKTUK U CAA4YH IOCY/IapCTBEHHOM UTOTOBOM aTTeCTAIUH.

Jucrumuinaa peanusyeTrcss Ha (PaxkysIbTeTe YIpaBiIeHHUS Kapeapoll OpraHu3alrOHHOTO

pa3BUTHUS



2. CTpyKTypa IUCHUTITUHBI

OO0mmas TpyJI0€MKOCTh JUCIUIUIMHBI COCTABISIET 3 3.€., 108 dacos.

JJ1st 04HO-3204HOI (OPMBI 00yYeHHSA

OO6mas TpyJ0€MKOCTh JUCIHMIUIMHBI cCOCTaBsIeT 3 3.€., 108 dacoB, B TOM uucie -
KOHTaKTHasi paboTa oOydwaromuxcs ¢ rnpernogaBaresneM 36 4., camMocTosiTeNnbHas padora
oOyJaromuxcs 72 4.

Ce | He | O06m | Jlexkmmu | IIpakt | Camoctosite | DOpMBI TEKYLIETO
Paznen Me | jmen | ee WYECKH | JIbHas 1 UTOTOBOTO
Ne | JIucumruiiHbl cTp | 5 KOJI- e pabora KOHTpOJIS
n/ ce | BO 3aHSITH ycrieBaeMocTH (110
i Me | 4aco S HeIeIsIM
cTp | B ceMecTpa)
a
1 CymHocTs opranu3anuy tpyna | 4 1 9 2 1 6 Pabora Ha
nepcoHana MIPAKTHYECKHUX
3aHATUAX, OIHUII-
KOHTpOJIbHAS
2 Hayunast opranusanust Tpyaa: 4 2 9 2 1 6 Pabora na
MIOHSITHE, COJIEpPIKaHHE, 3aJauu IPAKTHYECKUX
U mpuHInsl. Ucropus 3aHSITHSX
pa3BUTHUS HAYYHOM Omm-
OpraHu3aluy TPYyIa. KOHTPOJIbHAS,
acce
3 Pernamenranus u 4 3 12 2 4 6 Pabora na
HOPMHPOBaHUE TpyIa MPAKTHYECKUX
nepcoHana. 3aHSTHUSX, ONHUII-
KOHTPOJIbHAS
IIpaktuyeckue
KOHTPOJIbHBIE
3a1aHus
4 Paznenenue u koomnepaius 4 4 12 2 2 8 PaGora Ha
Tpyaa. TPAKTHYECKUX
3aHATHAX, OJINLI-
KOHTPOJIbHAS,
IIpaxTuueckue
KOHTPOJIbHBIE
3aJaHus
5 Komanmoobpa3oBanue. 4 5 12 2 4 6 Pabora Ha
MPAKTHYECKUX
3aHATHSIX, OJTUII-
KOHTPOJIbHAS,
Occe
6 YipasneHue BpeMEHEM. 4 6 12 2 2 8 Pabora Ha
[TnanupoBanue padboyero MPAKTHYECKUX
BpPEMEHH PYKOBOIUTEIIS 3aHATHUAX, ONUII-
KOHTPOJIbHAS
7 Opra"m3anroHHOE 4 7 12 2 4 6 Pabora Ha
NPOEKTHPOBaHKE PabOUUX MECT MPaKTHYECKUX
U yCJIOBHH Tpy/a IepcoHala. 3aHATHUAX, OIUII-
KOHTPOJIbHAS
IIpaxTuyeckue

KOHTPOJIbHBIC




3aJaHusA

8 Orerka 3¢ HEeKTHBHOCTH 4 8 12 2 2 8 Pabora Ha
OpraHu3alliy Tpy/a NPAKTHYECKUX
3aHSATHAX, OJINILI-
KOHTPOJIbHAS,
9 IIpomexyTounas 4 9 18 28 3a4eT ¢ OLEHKOM
aTTeCTaIysI
HUTOI'O 108 16 20 72

st 3a09HO0H popmbI 00yUeHHS

OO6m1ast TpyA0€MKOCTh JUCIHUIUIMHBI COCTaBISIET 3 3.€., 108 dacoB, B ToM uucie -
KOHTaKTHas pabora oOywarommxcs ¢ mpenojaapareneM 12 4., camocTosiTelibHas paboTta
oOy4aromuxcs 96 .

Ce | He | O6m | Jlekmmm | IIpakr | Camoctosite | @OpMBI TEKYIIETO
Pazmen Me | men | ee HYECKH | JIbHAsS U UTOTOBOTO
Ne | JucuuniuHel CTp | A KOJI- e pabora KOHTPOJIS
1/ ce | BO 3aHATH ycreBaeMocTH (110
n Me | Jaco s HEJIeIsIM
cTp | B ceMecTpa)
a
1 CymHocTts opranu3anuy Tpyaa | 3 k. | 1 105 |1 0,5 9 Pabora na
mepcoHana MPaKTHYECKUX
3QHSATUIX, OJIHILI-
KOHTPOJIbHAS
2 Hayunas opranuzamus Tpyzaa: 3k. |2 10,5 1 0,5 9 Pabora Ha
MOHATHUE, COJICPKAHUE, 3a]1a9N MPAKTHYCCKUX
W npuHIHMIBL VcTopus 3aHATHIX
pa3BUTHS HAyYHOH OmuI-
OpraHu3aluy Tpy/aa. KOHTPOJIbHAS,
acce
3 Pernamenrarust u 3k. |3 11 1 1 9 Pabora Ha
HOPMHPOBAHUE TPyaa MPAaKTUYCCKUX
nepcoHarna. 3aHATHAX, OJINLI-
KOHTPOJIbHAS
IIpaxTuueckue
KOHTPOJIbHBIC
3a/IaHus
4 Paznenenue u koonepanus 3k. | 4 10,5 1 0,5 9 PaGora Ha
Tpyaa. MPAKTHICCKUX
3aHATHSIX, OJTUII-
KOHTPOJIbHAS,
IIpakTtuyeckue
KOHTPOJIbHBIC
3aIaHHsI
5 Komanmoobpa3oBanue. 3k. |5 11 1 1 9 Pabora Ha
MPAaKTUYCCKUX
3aHSATHIX, OJINII-
KOHTPOJIbHAs,
Occe
6 VYrpapieHue BpeMEHEM. 3k. | 6 11 1 1 9 Pabora Ha
[TnarupoBanue pabodero MPAKTHYCCKUX
BPEMEHH PYKOBOIUTEIIS 3aHATHUAX, OJIMII-
KOHTPOJIbHASI
7 Opra"m3anroHHOE 3k. |7 11 1 1 9 Pabora Ha
MPOEKTUPOBAHUE PAOOUNX MECT MPAKTHYECKHUX

U YCJIOBHH TpyJla IEpCOHAIIA.

3aHATUAX, OIHUII-




KOHTpPOJIbHasA

IIpaxTuyeckue
KOHTPOJIbHBIE
3aJaHusl
Orenka 3¢ heKTHBHOCTH 3 k. 10,5 0,5 9 Pabora Ha
OpraHH3alK TpyAa MIPaKTHYECKUX
3QHSATUIX, OJIHILI-
KOHTpOJIbHAS,
IIpomexxyTouHas 3 k. 22 22 3aueT ¢ oLeHKOH
aTTecTalus
UTOI'O 108 6 96




3. Conep:xaHue TUCHUNINHBI

Tema 1. CymHocTh Opranu3anuu Tpyaa nepcoHaia ynpaBJieHH.

[lonsiTie opraHmzanMM B LEJIOM M OpraHu3allud  TpyZJa. OJEMEHThl TpYyIOBOU
nestenbHOoCTH. CylIHOCTh OpraHM3alliy Tpya Ha npeanpustuu. [Ipeamer opranuzauuu Tpyaa
KaK HayKH.

[lonsitue Tpyma. OcHOBHble mnpu3Haku Tpyna. Knaccudukauus BHIOB Tpyna.
OKOHOMUYECKHE 3JIEMEHThI TPYA0BOH AesrenbHOCTU. Kitaccudukanus TpyA0BbIX POLIECCOB.

3anauyu opranuzanuy Tpyna. yHKIUM opraHusanuu Tpyaa. Hanpasinenus ontuMusanuu
opranusanuu Tpynaa. Chepsl opranusanuu Tpyaa nepcoHaa.

CBsi3p OpraHuzanuu Tpyjaa NepcoHanga ¢ APyruMu HaykamMu. MecTo opraHu3aiuu Tpyaa

IepcoHajlia B CUCTEME YIIPABJICHUS IICPCOHATIOM.

Tema 2. Hayuynasi opranu3anusi Tpyaa: onpejesjieHue, coaepranue, 3a1a4u, NPUHIHMIIbI.

Omnpenenenne HayuHout opranmzanuu Tpyna (HOT). OcnoBubie nanpaBinenus HOT na
npeanpuaruu. 3agaun HOT.

Kparkuii ucropuueckuii 3KCKypc B pPa3BUTHE OpraHu3aluu TpyJa MEpcoHaa.
[IpensicTopust pa3BUTHs OpTaHU3aALUU TPY/IA.

Uctopus pazsutust HOT. Hayunas opranuzamms Tpyaa 3a pyoexom (D. V. Toiinop, V.
Cemnepc, JI. bpennaiic, I'. 'antt, ®. u JI. 'undpetsr, I'. ®opa, A. Paiions, D. M»aiio).

Passutne HOT B Poccun. J[lopeBomtonmonHnsiii stan usyuenus HOT B Poccun
(Kpxusunkuii, Anamenkuii, [lonskos, bormanos, 3aBon CeménoBa). Hayunasi opranuzarus
tpyna B CCCP (Epmanckuii, ['acteB, Kepxenuen). «Kak Hamo paborate» A.K. I'acreBa. Jlura
«Bpewms». LleHTpasbHBIE MHCTUTYT TpyJa. Bcecoro3Hoe coBellaHue MO OpraHu3aluu TpyJa
(1967 1.)

«IToctcoBerckuit» nepuoa. CoBpemennsie noaxoast kK HOT.

Tema 3. PersiameHTanusi 1 HOpMHPOBaHUE TPyaa
Teopernueckre W METOJUYECKHE OCHOBBI pEriIaMEHTAllMM TpyJda B OpraHU3ALMH.
[lonsTne persnaMeHTanuu TpysAa mnepcoHana. CBs3p periaMeHTallUd TpyJa IepcoHalla U
sdexTuBHOCTH yrpaBiaeHUs TepcoHamoM. CBs3b perjiaMeHTAllMM TPyJAa IMepcoHaia W
s dexTrBHOCTH ymnpaBieHus: opranuzanueil B nenom. OCHOBHbBIE BUIBI periaMeHTAIH Tpyaa

nepcoHasia opranusanuu. llens u 3amaum pernmameHranuu Tpynaa. I[IpuHOuUIBL pernameHTanuu

TpyZa.



OCHOBHBIE TOKYMEHTBI, PErVIAMEHTUPYIOLIUE TPY I IEPCOHANIA B OPraHU3aLUH.

[Tonstne HOpMmpoBaHusi Tpyaa. Llenm m 3amaum HOpMHpOBaHUS Tpyaa. TpeOoBaHUS K
HOPMHUPOBAHMIO TPyJa. 3aJayd HOPMHUPOBaAHUS TpyAa. MeToabpl HOpMUPOBaHUS Tpyaa. Mecto
HOPMHMPOBAaHUS TpyJa B YIPABICHUU [EPCOHAIOM opranuzauud. OO6gacTH NpUMEHEHHUs
HOpMHpoBaHus Tpyna. llonstue «Hopma». Bunbl HOpM. Paszmuuue Mexay HOpMaMH U
HOPMAaTHBaMHU.

[Tonsatue pabouero BpemeHu. Bpems pabotsl, Bpemst nepepbiBoB. Kitaccuduxanus
BpeMeHU paboThl M BpeMEHHM MepepbiBoB. M3yuenue 3arpar pabouero BpeMeHH. MeToJbl,
MIOJXO/BI. MeToapl HENpPEepHIBHOIO U MEPUOJUYECKOr0 HAOMIOAEHUS. XPOHOMETPAXK,
¢dororpadus paboyero BpeMeHH, METO/I MOMEHTHBIX HaboieHuil. M3ydyenne opraHu3almoHHO-
pacnopsauTeabHON TOKyMeHTaluu. MeToibl onpoca (aHKETUPOBAaHUE, UHTEPBbIO), IPUHIIMIIBI U
00J1aCTh X IPUMEHEHUSL.

Opranuzanuss TEXHUYECKOTO HOpMUpOBaHUs TpyJa. OCHOBHBIE 3a7aud HOPMHPOBAHMS
Tpyza. Bunsl HopMupoBaHus Tpyaa.

Metonp! ycranoBiaeHust HOpM. Opranusanys IpoBeIeHUsT HOpPMUPOBAHUS TPya.

CBs13b HOpPMUPOBAHUSA TPYAa U periIaMeHTaluU TPy Ia.

Tema 4. PaznesieHue u Koonepauusi Tpyaa.

CyuiHocTh M 3HaU€HUE pa3jeieHus U Koonepauuu tpyaa. [londarue pazaeneHus tpynaa.
TexHonoruueckoe, mpodeccuoHaIbHOe, KBaTU(UKAIMOHHOE pa3JelieHne Tpyaa. | paHHIlbI
pasziefieHus TpyJa: TEXHOJIOrMYecKas, 3JKOHOMHYECKas, CollnaabHast, ICUX0()HU3n0IoruyecKkas.
3anaun pas3ieneHus Tpyaa.

[TonsTne koomepauuu TpyAa. Bunel koomepauuu Tpyaa. KomnekTuBHble (OpPMBI
OpraHu3aluu TpyJa.

CoBmemenne mnpodeccuit u  ¢yHkuumil. Pasnenenue Tpyaa  pyKOBOAMTEINEH,

CIICOHUAJIMCTOB M CIIyXKallluX U (I)OpMBI HX KOOIICpaluu.

Tema 5. Komangooopa3zoBanue.
Co3zmanne  BTK.  IlpuHumnsl  co3gaHus,  pojieBass ~ MOJE€Ib,  IPUHIUIBI
¢bynkunonupoBanus u ynpasienusd. [lonxon benbuna. Ilogxon Anuzeca.
OcHoBHbIE OMUOKH TpU POPMUPOBAHUN KOMAH/IBI.
Jucuuminza Tpyna. YpasiaeHUE JUCHUILUIMHON TPy aa.
Oco0eHHOCTH IeIeTUPOBAHUS MOJJHOMOYUM B KOMaH/IE.

OcobeHHoOCTH YIpaBJICHUA COTPYAHUKAMU B KOMAaHAC: KOTHUTHUBHBIC HCKAXKCHHA



Tema 6. Ynpasienue spemenem. Ilnanuposanue padoyero BpeMeHu
PYKOBOAUTEJISA.

[IpuHIMIBI ¥ TpaBUiIa IUIAHUPOBAHUS pabouero BpeMeHHU.

TaliM-MeHEPKMEHT: OCHOBHbIE NTOHATHUS, METOJAUKH, YPOBHHU.

[punnun [Mapero. Matpuna Oiizenxayspa. Monens bielika-MoyToH.

MeTo/1bl U CpeICTBA BBIIIOJHEHUS YIPABICHYECKUX ONEpaLUuid.

WHCTpyMEHTBl JMYHOTO M KOMAaHAHOrO IulaHupoBaHus. Mcropus pasButud
MHCTPYMEHTOB JIMUHOI'O U KOMAaHJHOI'O IUIAaHMPOBaHUs BpeMeHU. KoMIbroTEpHBIE CpeicTBa
IUTaHUpOBaHUs pabodero Bpemenu (mporpammbl lotus notes, leader task u T.x., caiTsl
teamer.ru, google calendar wu t.1.). IlpuHUOMIBI BHIOOPa KOHKPETHOTO HMHCTPYMEHTA

IJIaHUPOBAHHA BPEMCHU.

Tema 7. Oprann3anuoHHOEe NPOEKTHPOBAHNE PA00YHX MECT M YCJIOBHH TPyAa
nepcoHaJa.

[InanupoBanue pabouux MeCT MO KOMIETCHUMSIM. YCTPOMCTBO U IJIAaHUPOBKA
nomenieHui. [IpuHnunel 1 MoJIeIH MIPOEKTUPOBKU PabOUNX MOMEIIEHUH.

[Tonsatue pabouero mecrta. Pasmemenue pabGounx wmect. Mopgenu pabounx MecCT.
[TnanupoBka pabouero mecra.

OcHamenue u obopyaoBaHHe pabouyero MecTa COTJIACHO CAaHUTAPHO-TMTMEHUYECKUM
HOpMaM M TpeOOBaHUSM OXpaHbl TPYAa.

[TonsTe anbTepHaTUBHOTO pabouero Mecta. Buabl anbTepHATUBHBIX pabOUnUX MECT.

Tema 8. Ouenka 3¢ppeKTHBHOCTH HAYYHOI OPraHU3ALUM TPY/AA B OPraHU3aLMH.

Henu u 3anaun ouenku 3¢pdexruBnoctr HOT B opranmzanuu. Buasr a¢dhekTuBHOCTH.

OxoHoMHueckas 3Q¢PeKTUBHOCTh: MeTolbl pacueta. Kosdduuuent s¢pdextuBHOCTH
3atpaT. Cpok okynaeMocTH 3arpat. [IpuBeneHHbIe 3aTpaThl, IUCKOHTUPOBAHHBIE 3aTPATHI.

ConmanbHas 3Q¢GeKTUBHOCTh. TeMmbl pocTa 3apaboTHOM MIIaThl, YAEIbHBIA Bec (oHIa
omnarel Tpyna. Tekyudects nepconana. Ilorepu paGouero BpemeHu. PaBHOMEpHOCTH 3arpy3ku
nepcoHana. CounanbHO-TIICUXOIOTNYECKUN KIMMAT.

OrneHka 10 KOHEYHBIM pe3yJibTaTaM TPOHM3BOJICTBA. BhIpyuka, BaJoOBOi MOXOJ, YHCTast
npudbLTb. KagectBo Tpyaa (ycuyr).

VYnpasieHrue nNpou3BOAUTEIBHOCTBIO TPYAA.

KauecTBO Tpy10BOM KM3HHU.



CoanaHncupoBaHHasi cucremMa nokasaresnedl. [IpumeHeHne cucteMbl cOaTaHCHPOBAHHBIX MOKazaTeden Iuis

OLIEHK!U MEpPONPUATHH o OpraHu3aIuH Tpyaa B oOmien cucreMe yIpaBICHUS.



4. Uudopmannonnbie 1 00pa3oBaTeIbHbIE TEXHOJOTHH

N3ydeHne NUCUMIUIMHBI  IIPEAIOJAraeT COYETAHME  TPAJAMLMOHHOM  JIEKIIMOHHO-
CEMUHAPCKOU JIEATEIIBHOCTU B COYETAHHHM C HUCIIOJIB30BAHUEM AKTUBHBIX U HHTEPAKTUBHBIX
dopM mpoBeneHus 3aHATHH. Vcronb3yroTcs Takue MOAXOJbl, KaK JIEKLIUS-TUCKYCCHS, JEKIUS
BU3yallM3alysi, LIMPOKOE IPHUBJIEYEHUE CTYAEHTOB K pPabOTe HE TOJBKO Ha IMPAKTHYECKUX
3aHATUAX, HO U HA JICKLHUAX.

[Ipu peanuzamuu MporpamMmbl AUCUUIUIMHBL HCHOJB3YIOTCSA:  MPOOJEMHBIH METO.X
U3JI0’KEHUS JIEKIIMOHHOTO MaTepuaia, JUCKYCCHs 0 Haubosee akTyajlbHbIM BOIIPOCaM TEMbI Ha
JEKIIMOHHBIX U MPAKTUUYECKUX 3aHATHUAX, CAMOCTOSITENIbHAsE paboTa CTyAE€HTa U HAalMCaHUE UM

scce 1o npobiaeMaTuke Kypea.

. Popmupyembie HNudopmanuoHHbie n
Ne Buasbl yuebHoit KOMIIeTeHIIUU
w/n HaunmeHoBaHue TeMbl paboTst (FKA3BIBACTCH KOX oOpa3oBare/ibHbIE
TeXHOJIOTHH
KOMIIETEHIHH)
1 2 3 4 5
1. |CymHocTh opranuzanuu Tpyaa |Jlexmus TIT1K-4 Jlexkus-guckyccus
IepcoHasa [IpaxTuueckue Jlexmus-Bru3yanu3aIis
3aHATUSL MenuanpeseHTanus
CamocrosrenbHas
pabora IToaroroska x
MIPAKTHYECKUM 3aHSATUIM:
caMocTosATeNbHas padboTa
KoncynbrupoBanue
MIOCPEJCTBOM 3JIEKTPOHHOU
MOYTBI
Huckyccust Ha
MMPaKTUYCCKOM 3aHATUN
2. |Hayunas opranuzaius Tpy/a: Jlexuus [I1K-4 Jlexuus-auckyceus
MOHATHUE, COJIepkKaHUe, 3a1auu U |[IpaxTudeckue Jlexnusi-Bu3yanu3arus
npuHIUNEL. VicTopust pasBUTHA  |3aHATUS MenunanpeseHTanus
Hay4yHOM OpraHu3alnuu Tpyja. CamocrosTenbHas
pabora IToaroroska k
MPAaKTUYECKUM 3aHSATHIM:
camocTosTeNbHas paboTa
KoncynbrupoBanue
MIOCPEJCTBOM 3JIEKTPOHHOU
IIOYThI
Huckyccust Ha
MMPaKTUYCCKOM 3aHATUN
3. |PermamenTtanus u HopMupoBaHue |JIekiust TITK-4 Jlekuus-auckyccus
TpyJa MepcoHania. IIpaxTuueckue Jlexnusi-Bu3yanu3arus
3aHATUSL MenunanpeseHTanus
CamocrosrenbHas
pabora IToaroroska k
MPAaKTUYECKUM 3aHSATHIM:
caMoCTOsTeNbHas paboTa
KouncynbrupoBanue
MOCPEICTBOM JIEKTPOHHOU
MOYTBI
Huckyccus Ha




IMPaKTUYCCKOM 3aHATUH

Paznenenue u koomneparus Jlexmus TIT1K-4 Jlexnust-qucKyceust
Tpyza. IIpaxTuyeckue Jlexuus-Busyanusanus
3aHATHUA MeﬂHaHpeSeHTaHI/IH
CamocTosTenpHas
pabota IMoaroroeka k
MPAKTUICCKUM 3aHSATHSIM:
CaMOCTOsTeNIbHAs paboTa
KoncynbTupoBanue
MOCPE/ICTBOM 3JIEKTPOHHOMN
MOYTHI
Huckyccust Ha
MPaKTHYECKOM 3aHITHU
Komannoobpazosanue. Jlexmms [I1K-4 Jlexnust-TuCcKy cerst
IIpaxTuyeckue Jlexuus-Busyanusanus
3aHATHUA Me}:[PIaHpeSeHTaI_II/IH
CamocTosTenpHas
pabota TToarorosxka k
MPAKTUICCKUM 3aHSATHSIM:
caMoCTosATeNIbHAsl paboTa
KoncynbTupoBanue
MOCPE/ICTBOM 3JIEKTPOHHOM
MOYTHI
Huckyccust Ha
MPaKTHYECKOM 3aHITHU
VYipasieHrue BpeMEHEM. Jlexuus [I1K-4 MenuanpeseHranus
[T1anupoBaHue paboyero [pakTrueckue
BPEMEHU PYKOBOIUTEIIS 3aHATUSA [ToxgroroBka k
CamocrosTenbpHas MPAKTUYCCKUM 3aHSATHSIM:
pabora CaMOCTOsTENIbHAS paboTa
KoncynbeTupoBanue
MOCPEICTBOM IEKTPOHHOU
TTOYTHI
Huckyccus Ha
MPaKTHYECKOM 3aHITUH
Opraan3annoHHOe Jlexmus TIT1K-4 MennanpeseHTanus
MpOeKTUpOBaHKe pabounx mecT u |[IpakTudeckue
YCJIOBHIA TPyJa nepcoHasa. 3aHATHUS IToaroroBska K
CamocrosTenpHas MPAKTUYCCKUM 3aHSATHIM:
pabora caMocCTosATeNIbHasl paboTa
KoncynbeTupoBanue
MOCPECTBOM JJIEKTPOHHON
MOYTHI
Juckyccus Ha
MPAaKTUICCKOM 3aHATHU
Ornenka 3 GEKTHBHOCTH Jlexuus [I1K-4 Menuanpesenrauus
OpraHu3aluy Tpyaa [pakTrueckue
3aHATHS IToaroroBka k
CamocrosiTenbHas MPAKTHYECKUM 3aHSATHSIM:
pabora caMocCTosATeNIbHasl paboTa

KoncynsrupoBanme
MIOCPEACTBOM 3JIEKTPOHHOM
IIOYThI

Huckyccust Ha
IMPaKTUYCCKOM 3aHATUN




5. ®oHA OLICHOYHBIX CPEACTB I TEKYLLETO KOHTPOJI YCIEBAEMOCTHU U
MIPOMEKYTOYHOU ATTECTALINU

5.1.I1lepeyeHnb KOMIETEHIUI ¢ yKa3aHHeM 3TanoB ux GopMUPOBaHUSA B Mpolecce
OCBOCHHS I CHUIIMHBI

B nmpencraBneHHBIX HMKE JBYX TaOnMIaX MpHUBENEHbl KaK YPOBHU OCBOCHHUS
KOMIIETEHIIMM B pamKax Kypca (tabnuma 1), Tak ¥ HaMMEHOBAHHUE OLEHOYHBIX CPEACTB IS

MIPOBEPKHU JaHHBIX KOMIIETEHIIMH y MarucTpanra (tabiuma 2)

Komnerenius PezynpraT 00yueHus YpoBenb Oran GopMUpOBaHUS
(hOopMHpPOBaHUS | KOMIIETCHIMH
KOMITETEHIINU
[I1K-4 - yMEHHE 3HATH CYIIHOCTb Hay4HOI Yposens 1 Tema 1. CyurHocTh
peLIaTh COLUANbHO- OpraHM3ally TpyAa OpraHu3alyy Tpyaa
nepcoHasna
IICUXOJIOTNYCCKUEC
yIpaBJeHusI.
po0JIeMBl,
peryjimpoBarhb Tema 2. Hayunas
OpraHU3aIlMOHHBIE OpraHu3alys Tpyaa:
KOH(JIUKTBI, TIOHATHC,
cofieprKaHue, 3a1a49n
HaJla>XuUBaTb
1 TIPUHIIHIIBL
MEXKJIIMYHOCTHBIC U Hcropus pazsutus
TPYIIIOBLIC Hay4HOU
KOMMYHHUKAIUU B OpraHM3alHu TPyAa.
pamkax OCHOBHBIE TPEOOBaHUS K VYposens 1 Tema 7.
IUTAHUPOBAHUIO U Oprasu3annuoHHOE
OIIPCACIICHHOT'O
odopMIICHHIO PabOYX MPOCKTUPOBAHKE
ydacTka pador, MTOMEIICHUH U MECT I10 paboumx MecT u
CTUMYJINPOBATh 3aKOHOAATeNbCTBY PD yCIIOBUH Tpyaa
nepcoHan nepcoHana.
opasIeeHus OCHOBHBIC IPUHIUIIBL U VYposens 1 Tema 6. Yrpasienue
(KOMaHIbT) K TEXHOJIOTUH BpPEMCHEM.
TUTAHUPOBAHMS paboUeTro [TmanupoBanne
ONTUMAIbHOMY BpEMEHHU pabodero BpeMeHH
AOCTHIXCHHUIO PYKOBOJHUTEJIS
OIICPATHUBHBIX OCHOBBI ONITHUMM3ALUN Yposens | Tewma 3.
ynpaBnqueCKHX PEKUMOB TpyJa U OTAbIXa PeFﬂaMeHTaHHﬂ u
neneit n C yueToM TpeOoBaHuii HOPMHPOBaHHE
NICUXO0(U3HOJIOTHH, TpyAa.
TTOBBITICHHIO SPrOHOMMKHU U 3CTETUKU
Ka4ycCTBa Tpyaa TpyJia JUIsl pa3InuHbIX Tema 6. Ynpasnenue
KaTeropuii mepcoHana BPEMEHEM.
[TnanupoBanue
pabodero BpeMeHH
PYKOBOAMTEISI
HallpaBJIeHUA pa3fesicHuss | YpoBeHb 1 Tewma 4. Paznenenne
1 KOOTIEpaIiy TpyAa 1 KOOTIeparys Tpya.
nepcoHana




OCHOBHBI€ BUJIBI
3¢ PEeKTUBHOCTH TPyAa
HepcoHaa.

Yposensb 1

Tema 1. CymrHOCTB
OpraHu3aluy Tpyaa
nepcoHana
yIIpaBIEHUS.

Tema 8. Ouenka
3¢ HEeKTUBHOCTH
OpraHu3aliy Tpyaa

YMETDH MIPOBOJIUTH CHENHUATIbHYI0 | YPOBEHB 2 Tema 7.

OLICHKY pabOYMX MecCT I10 OpranuzannoHHoe

YCIIOBUSIM TpyJia MIPOEKTHPOBAHHUE
pabodnx MecT u
yCIIOBUH Tpyaa
HepcoHala.

3¢ PeKTUBHO YpoBeHs 2 Tema 5.

OpraHH30BBIBATh KomanpmoobpazoBanu

TpyNIIOBYIO paboTy Ha e

OCHOBE 3HaHHsI IIPOLIECCOB

IPYIIIOBOW INHAMUKY U

TIPUHIIUIIOB

(hopMHPOBaHUSI KOMAH/IBI

IIJIJAHUPOBATh PEXUMBI Yposens 2 Tema 6. Yrpasienue

TpyZa U OTAbIXa BpPEMCHEM.

TIepcoHaja B OpraHu3alnu [TmanupoBanne
pabodero BpeMeHH
PYKOBOAMTEISI

HCIIOJH30BATh METOMBI U YposeHs 2 Tema 6. YrpasieHue

CpelCcTBa TailiM- BPEMEHEM.

MEHEKMEHTA C [EeITbI0 [InanupoBanue

OpraHM3aliy TpyAa pabouero BpeMeH!

HepcoHaja PYKOBOAMTEIS

MIPOEKTUPOBATH YposeHs 2 Tema 3.

TEXHOJIOTHIO Pernamenranms u

OpTaHM3aI[IOHHO- HOpPMHpPOBaHNE

pacIopsITuTeNbHON Tpyna.

JEeATEIFHOCTH TIEPCOHANA

B OpTaHM3aIAN

H3MEPATH U YposeHs 2 Tema 5.

KOHTPOJINPOBATH KomannoobpazoBann

JTUCLMILIAHY TPYJa e

OLIEHMBATH YposeHs 2 Tema 8. Onenka

3¢ (EeKTUBHOCTD 3¢ eKTUBHOCTH

OpTaHM3alNX TPyAa OpTaHM3alNX TPyAa

TepcoHana pa3IndyHbIMU

crocobamu.

BJIAAETH HaBBIKaMU TUTAHUPOBAaHMS | YPOBEHb 3 Tema 7.

pabouux MecT mepcoHaa Opranu3ainnoHHOe

OpraHM3aln MIPOEKTUPOBAHUE
pabodux MecCT U
yCIIOBUH Tpyaa
TiepcoHara.

HABBIKAMH IUIAHUPOBAHUSA | YPOBEHb 3 Tema 6. Yrpasienue

1 000CHOBAHUS PEKMMOB BpPEMCHEM.

TpyZa 1 OTAbIXa [TmanupoBanne
pabodero BpeMeHH
PYKOBOAMTESI

METOaMHU MIPOEKTUPOBKHU Yposens 3 Tema 3.

1 BHEAPEHUS TEXHOJIOTUH Pernamenranus u

OpTaHMU3aIIOHHO- HOPMHPOBAaHUE

pacropsiANTeIbHON TpyZza.

JCATCIBbHOCTU




METOJIaMH OIICHKH
3¢ GEeKTUBHOCTH
OpraHM3aliy TPyaa
nepcoHana.

Yposens 3

Tema 8. Ouenka
3¢ GeKTUBHOCTH
OpraHM3aliy TPyaa

B HpHBeI[eHHOﬁ HWXKCE Ta6n1/1ue YKa3aHbl OLUCHOYHBIC CPCACTBA, UCIIOJIb3YCMBIC IJISI KOHTPOJIA

YPOBHA OCBOCHUSA KOMIICTCHIIUH.

Jnsa 3agau Buaa «3HaTh» MCIONB3YIOTCS TaKWe OLEHOYHBIE CPEICTBA, Kak JAMCKyccus (Kak Ha

JICKOMH, TaK U Ha IPaKTHYECKOM 3aH${TI/II/I) u 6J'II/II_[-KOHTp0J'IBHBIC (Ha IMPAKTUYCCKUX SaHﬂTI/IfIX).

I[J'I}I OlLICHUBaHUs Ha dTane «BaameTb» HCIOJIB3YIOTCA MPAKTHUYCCKUC KOHTPOJIbHBIC 3aJaHUS B

BUe 3cce (TeMbl 2, 4) U MPaKTHYECKUEe KOHTPOJIbHBIE 33/1aHUS HA MPAKTUYECKUX(CEMUHAPCKUX)

3aHATUAX.

I[J'ISI OLICHUBaHWA Ha J3Talle «YMeTh» HCIIOJIB3YIOTCA IMPAKTUYCCKUE KOHTPOJIBHBIC 3alaHUA Ha

MPAKTUICCKUX (CCMI/IHapCKI/IX) 3aHATUAX.

Ne KonTpoaupyemsbie pa3neasl | Koa koHTposmpyemoit HaumenoBanme
n/n JUCIUIITNHDI KOMIIeTEeHIIMY HJIM €€ YaCTH | OL[EHOYHOI0
(MonyJist) cpeacrBa
1 CyIIHOCTE OpraHu3aluy Tpyaa IIIK-4 Huckyccus
nepconana Baui-koHTponbpHas
2 Hay4nas opranusanus Tpyna: IIIK-4 Huckyccus
HOHATHUE, COJEPXKAHUE, 3a1a4U U BIIUII-KOHTpOJIbHAS
TIPHHIMIIBL. Hcropus pazBuTus Scce
Hay4YHOH OpraHu3aluy TPy Ia.
3 Pernamenranus 1 HOpMUpOBaHUE [I1K-4 Huckyccus
TpyZna Iepconalna. baui-kouTponsHas
IIpakTuueckue
KOHTPOJIbHBIE 3aJaHUSA
4 Paznenenue u xooneparms tpyaa. | IITIK-4 Huckyccus
bnui-xonTpobHasS
IIpakTrueckue
KOHTPOJIbHBIE 3aJaHUsA
5 KomannoobpasoBanue. [I1K-4 Huckyccus
biu-xonTpoOsIEHAS
Occe
6 VYnpaneHne BpeMeHeEM. ITI1K-4 Huckyccus
[TnanupoBanue paboyero BpeMeHH BIMI-KOHTpPOIbHAS
PYKOBOIAUTES
7 OpranuzannoHHOe ITI1K-4 Huckyccus
MPOCKTHPOBAHHE pabouux MecT U BIMI-KOHTPOIbHAS
YCIIOBHH Tpy/a IepcoHala. [pakTuueckue
KOHTPOJIbHBIE 3aaHUsA
8 Ouenka 3 peKTUBHOCTH TIIIK-4 Huckyccus
OpraHu3aliy Tpyna bnuu-koHTponbHasA
IIpakTiyeckue




KOHTPOJIbHBIC 3aJIaHUA

9. IlpomexyTo4yHas aTTeCTalUs 3aver C OLIEHKOM

5.2.MeToau4yeckne MaTepuaJbl, ONpeae/JA0lHe NPoueIypbl OLleHUBAHUS 3HAHUI,
YMEHUI, HABBIKOB M (WJIM) ONbITA eATEJIbHOCTH

Tekymuii KOHTPOJIb OCYLIECTBISCTCS B BHJIE OICHOK 3a paboTy Ha JEKIMOHHBIX |
MPAKTUYCCKUX 3aHATHUAX (I[I/ICKyCCI/ISI Ha JICKOUOHHBIX H IIPAKTHYCCKUX 3aHATHUAX, 6JII/ILI-
KOHTPOJIbHAsE Ha JICKIMOHHBIX 3aHATHAX, IPAKTUYECKHE KOHTPOJIbHBIC 3aJaHHusi Ha
NPaKTUYECKHUX 3aHATUAX) U OIICHKY JAoMaIlHei paboTsl (3cce).

ITpoMeXyTOUHBII KOHTPOJIb 3HAHUWA NPOBOJUTCS B BHUJE NUCHbMEHHONW KOHTPOJIBHON paloOTBHI,
COCTOSIIIEH U3 TPAKTUYECKUX KOHTPOJIBHBIX 3aJaHUM.

CpoKH OTYETHOCTH TI0 3a0YHOM (hopMe OOy4EHHsI COOTBETCTBYIOT COJCPKAHUIO AUCIUILIMHBI U
JIBYM CEMecTpaM O0yUYEeHHS.

dopma KOHTpOJIIs Cpok MakcuMaIbHOE KOJMYECTBO OAJIOB
OTYETHOCTHU 3a 1 paboty ‘ Bcero

Texymui KOHTPOIIb:

- JWcKyccus Ha Jekmusx u Hepemwm 1-8 1 12

NPaKTUYECKHUX 3aHATHUAX

- OJUI-KOHTPOJIBHBIC Henenu 1-8 15 12

- 3cce Henenu 2,5 5 10

- IpaKTUYeckre KouTpoibHble Henenu 3,4,7,8 9 36

3aaHuA

Hroro o TEKyIIEMY 60

KOHTPOJIIO

IIpomexxyTounslii KOHTposb: | Henmens 9

- TNHCbMEHHAs KOHTPOJIbHAs 40 40

pabota

NTOI'O 3A JUCHUTUINHY 100

OO1m1as 1mIkana olleHUBaHMS Pe3yJIbTaTOB M0 TUCIMIUIMHE TpeACTaBlIeHa B cleaAyoniel Tadnuie.
OneHka «3a4TeHO» BBICTABIsETCS oOydaromiemycsi, HaOpaBmemy He MmeHee 50 OamioB B
pe3yJbTaTe CyMMHMPOBaHUS OAJIJIOB, MOJyYEHHBIX MPU TEKYIIEM KOHTPOJIE M MPOMEKYTOUHOU
atrectaunu. [lomyuyeHHBIH COBOKYIHBIN pe3ynbTaT (MakcumyM 100 OanioB) KOHBEpTUpPYETCS B
TPaJUIMOHHYIO IIKaly OLIGHOK W B INKaly OLEHOK EBporeickoil cucTembl INepeHoca Hu
HakorieHus kpeautoB (European Credit Transfer System; manee — ECTS) B cooTBeTcTBUM C
Ta0JIULeH:

Banast Tpaaguunonnas ECTS

95-100 OTJIMYHO 3a4TEHO A




83-94 B
68-82 XOPOIIIO C
56-67 yIOBJIETBOPUTEIHHO D
50-55 E
20-49 HEYIOBJICTBOPUTEIHHO HE 3a4TEHO FX
0-19 F

5.3. Onucanue nmoka3arejei u KpUTEpUEB OLICHUBAHUS KOMHeTeHHI/lﬁ Ha
PA3JTUYHBIX 3Tamnmax ux q)OpMI/lpOBaHI/IH, OIIMCaHHE IKAJ ONCHUBAHUSA

KpI/ITepI/II/I OLCHKH I10 Ka’XKIOMY U3 BHUAO0B TCKYUICT'O KOHTPOJIA ITPUBCACHBI JaJIEC.

Jliuckyccust Ha JEKUUSAX M NPAKTUYECKUX 3aHATUSAX OLEHHBAETCS MaKCHMalbHO B 1 Oamn u
OTpakaeT caM (PaKT IIIOAOTBOPHOTO YYaCcTHsl MAarUCTPaHTa B AUCKYCCHU IO TOW HJIM MHOM TeMe.
Bbauu-KoHTpOIBHBIE COCTOSAT U3 JBYX BOIPOCOB, IPABUJIbHBIN OTBET HA KaXKJblli OLIECHUBAETCS B
1 6ant, UTOro MaKCUMyM 3a OJIMI-KOHTPOJIEHYIO MOKHO MOJTyYUTh 2 Oaa.

Occe o1eHUBaOTCs B 6 0aNI0B MAKCUMYM, KPUTEPUU U IPaJalluy 10 3CCe IPUBEACHBI HUXKE.
[IpakTH4yeckue KOHTPOJBbHBIC 3aJaHUsl OICHUBAIOTCA B 9 0OaUIOB MAaKCHUMyM, KPUTEPHH U
Ipajalivy NPUBEIECHbI HIKE.

OreHKa 3a cce ONnpeesIeTcs CIeAYOIUM 00pa3oMm:

0 GamnoB: 3cce HE MpeACTaBIEHO, MO0 MpenacTaBieHo U Oosiee yem Ha 30%
SIBIISIETCS. HETOOPOCOBECTHBIM KOMUPOBAHHUEM, JTHOO MPECTABICHO U TTOJHOCTHIO
HE COOTBETCTBYET 3asIBIICHHON TeMe

1-2 OGamma: acce MpeACTaBICHO, COOTBETCTBYET 3asBJICHHOM TeMe, OJHAKO
HUMCIOTCS CEPBE3HBIC HCAOYCTHI, KaK TO: INOJHOCTBIO YIYIICH OJWH M3 aACIICKTOB
pacKpbIBa€MOil TeMBbI, HEMPABUIIBHOE UCIIOJIb30BAHUE TEPMUHOIOIUH, OTCYTCTBHUE
JJOTNYHO AO0Ka3aHHBIX BBIBO/IOB.

3-4 Oamma: 3cce MPEACTAaBICHO, COOTBETCTBYET TeMe, OJHAKO HMEIOTCS
HEKOTOpble HEJOYEThl, KaK TO: HETOYHOE HCIIOJIb30BaHHE TEPMHUHOJIOTHH,
HapyIIeHHe JIOTHYECKOW ITOCIIeOBATEIFHOCTH M3JIOKEHUS, HEIO0Ka3aHHOCTh
94acTH BBIBOJIOB.

5 6amIoB: 3cce MPeACTaBICHO, COOTBETCTBYIOT TEMBI, HIMEIOTCSI MEITKHE HETOUETHI
1o opOpMIICHHUIO (K TIPUMEPY, OTCYTCTBUE YMOMSIHYTHIX B TEKCT€ MCTOYHHUKOB B
CIHMCKE MCTOYHHKOB U JIMTEPATYpHI), BHIBOJBI JIOTUYHBI, HO HE MOJATBEPIKICHBI
OITIBITOM, HCIIOJTHOCTE CIIMCKA JIMTCPATYPhI.

6 6ayuIoB: 3cCe MPEICTaBICHO, OJTHOCTHIO COOTBETCTBYET 3asBICHHON TeMaTuke,
JOru4dHa IOCJICAOBATCIBHOCTh H3JIOKCHHA, BBIBOJbI JOKa3aHbI, HMCIIOJIb30BaHa
aKTyaJIbHas JIUTEpaTypa Mo TeMe W MPHUBJICUYEH COBPEMEHHBIH POCCHICKUI W/HITH
MEKTyHapOAHBIHN OMBIT.

OIIGHKa 3a MPAKTHUYCCKUC KOHTPOJBHBIC 3aIaHUA ONIPCACTIACTCA CICAYIOIIUM 06pa30M:

3amanue He BIToaHeHO — 0 0a/uIoB

3a/laHue BBIIIOJIHEHO HE TIOJHOCTHIO W/WJIH JIOMYIICHBI IBE U O0Jiee OMMUOKU WIIN
Tpu U Oojee HeTOUHOCTH) — 1-4 Ganna;

3a/IaHME BBHITIOJIHEHO IIOJTHOCTBIO, HO OOOCHOBaHWE COJEPKaHHS W BBIBOJOB
HEJIOCTATOYHBI, HO PACCYXXACHUS BEPHBI, JOIMYIIEHO HE 0ojiee OMHOHN OIMMOKH
7100 IBYX HETOYHOCTEH — 5-70aioB.



— paboTa BBIMOJHEHA MOJHOCTHIO, B PACCYKIACHUSIX M 000CHOBAaHMH HET MPOOEIOB
WJIN OITHOOK, BO3MOYKHA OJJHA HETOYHOCTH -8-9 6asuios.

[TpomexyTOUHBIN KOHTPOJb TPEACTABISACT COOOH MHCHMEHHYI0 padoTy, COCTOSIIYIO M3 JIBYX
OJIOKOB:

- TECTOBAs YaCTh OTPaXKAET dTall «3HATh» OCBOCHUSI KOMITCTCHIIUIA;

- IPaKTUYECKast YacTh OTPAXKAIOT 3TAlbl « YMETb» U «Blagers» 0CBOGHUsI KOMIETEHIUI.
TecToBas yacTh mpeJCTaBIsIeT COOON MepedyeHb U3 15 OTKPBITHIX BOIIPOCOB, OTBETHI HA KOTOPHIE
npeziaraercs Aath. [IpaBuibHbIN OTBET oueHuBaercs B 1 6au1, HenpaBuibHbIH — B 0 6amios. B
Ciy4yae YaCTHYHO BepHOTO oTBeTa ctaButcs 0,5 Gaa 3a Borpoc.

[IpakThyeckass 4acTb MpeACTaBlieHa B BUAEC ABYX 3a/JaHui: MpocToro Ha 7 OaioB U
KOMIUIEKCHOTO Ha 18 Oasuios.

[TpocToe mpakTHuecKkoe 3aJjaHie OLEHUBACTCS CIEAYIOIUM 00pa3oM:

— 3a/1aHue He BbINoJHEeHo — 0 6aymioB

— 3a/IaHU€ BBIMOJIHEHO HE MOJHOCTHIO W/MJIM JOMYIIECHBI 1B U 0ojiee OMIMOKU MU
Tpu U 6osee HeTouHOCTH) — 1-3 Gana;

— 3aJjaHie BBINOJIHEHO IOJHOCTHIO, HO OOOCHOBAaHME COJAEPKAHHUS UM BBIBOJOB
HEJOCTaTOYHbI, HO PACCYXJEHHUs BEPHBI, JOMYIIEHO HE Oojee OJHOM OLIMOKH
a10o0 IBYX HETOUHOCTEH — 4-5 Gaos.

— 3ajaHue BBINOJIHEHO MOJHOCTHIO, B PACCYXKICHUSIX U 000CHOBAHUU HET IMPOOETIOB
WJIK OIIHOOK, BO3MOXKHA OJJHA HETOYHOCTh -6-7 0ajlIoB.

KomruiekcHoe mpakTHueckoe 3aJjaHie OL[CHUBAETCSI CISAYIOLUIIM 00pa3oM:

— 3a/laHU€ He BBIIIOJHEHO WJIH K€ BCE ITAlbl BHIIOIHEHBI HeBepHO — () O6aios;

— BBIIOJIHEH TOJIBKO MEPBBIH 3Tall 3aJaHusl, TUOO0 ke TOJIBKO MEPBBIN ATAIl 3a1aHUs
BBINIOJIHEH BEPHO, TPH 3TOM JOMYCKAETCs 10 JBYX HETOUHOCTEH: 1-5 Oannos

—  BBITIOJTHEH TOJIBKO TIEPBBII ATall 3aJJaHMsI, THOO e TOIBKO MEPBBIN ATAIl 3a1aHUS
BBITIOJIHEH BEPHO, MPH 3TOM HET HETOYHOCTEH: 6-8 GayioB

— 3aJjaHl€ BBINOJIHEHO IIOJHOCTHIO, HO OOOCHOBAHHME COJAEPKAHMUSI U BBIBOJOB
HEJI0CTaTOYHBI, HO PacCy>KJIE€HUSI BEPHBI, JOMYIIEHO He 0oJjiee TpeX HETOYHOCTEN
—9-13 6annos

— 3aJjaHl€ BBINOJIHEHO IOJHOCTHIO, HO OOOCHOBAHME COJAEpkAaHMS M BBHIBOJOB
HEJOCTaTOYHBI, HO PAacCyXJCHHMs BEpHbI, JOINYyIIEHO He Ooyiee OAHOMN
HeTo4yHoCTel — 14-15 GanoB

— 3ajaHue BBIOIHEHO TMOJTHOCTHIO, B PACCYKICHUAX U 0O0OCHOBAHHH HET MPOOEIIOB
WJIA OIIMOOK, BO3MOKHA OJHa HETOYHOCTH -16-17 6ainos.

— 3ajaHue BBHINOJIHEHO MOJIHOCTHIO, OIMIMOOK U HETOUHOCTEH HeT — 18 Oanos.

5.4.TunoBbie KOHTPOJIbHbIE 33JaHUA WIH HHbIe MATEePHUAJIbI, HE00X0AUMBbIE IS
OLEHKHU 3HAHU, YMEeHUIl, HABBIKOB U (MJIM) ONbITA 1€ATEJIbHOCTH.

Jlanee npuBeieHb! TUIIOBBIE 33/1aHUS 110 BCEM BHUJaM TEKYIETO U MPOMEKYTOUHOTO KOHTPOJIS O
JUCLUILINHE, & UMEHHO:

- KOHTPOJIbHBIE BOIIPOCHI IO Kypcy (M0 TeMaM, JUIsl JUCKYCCHUH Ha JIEKLUAX U IPAKTUYECKUX
3aHITHSIX)

- OJIMII-KOHTPOJIbHBIE PaOOThI

- acce (TemMaTuKa 3cce)

- IPaKTUYECKHE KOHTPOJIbHbIE 3alaHUs

- TECTOBBIE BONPOCHI JJIsl UTOTOBOM MUCHbMEHHON pabOThI



- IPAKTUYECKHE 3aJJaHUs JJI1 UTOTOBOW MUCbMEHHON pabOTHI.

5.4.1. Texymuit KOHTPOJIb: KOHTPOIBHBIE BOMPOCHI 11O KYPCY:
1. Tewma 1. CyurHocTh OpraHu3aiiu Tpy/ia nepcoHana
1.1. [louemy HMMEHHO TIEpCOHAl — OCHOBHOM OOBEKT opranm3anuu Tpyna? Kakue ermne
00BEKTHI 3aTparuBaeT opranuzauus tpyna? Kro ssisercs ee cyobekTom?
1.2. C kakuMu HayKaMu HaIpsIMYIO CBsi3aHa OpraHu3anus Tpyaa?
2. Tewma 2. Hayunas opranu3zanys TpyJa: onpejaeieHue, CoAepKaHue, 3aauu, MIPUHLHUIIBL.
2.1. BO3MOXXHO 711 pa3rpaHUYMBATh MOHATUS OPraHU3AIMU TPYIa M HAYYHON OpraHu3aiuu
Tpyaa, ¥ mouemy?
2.2. Ha noctmwxennsax kakux Hayk ocHoBana HOT? B yem cocTouT BKJIa K101
KOHKPETHON OTpaciii HAy4YHOTO 3HAHUS?
2.3. MOHO 11 TOBOPUTH 00 OpraHu3aliuy Tpya 10 NOSBICHUS COOCTBEHHO TEPMUHA U B
YeM OHa MPOSBIISIIACH SPU€ BCErO B YEIOBEUECKOU UCTOPUU?
2.4. B yeM COCTOHT BKJIa/l POCCHICKUX YUEHBIX B MUPOBYIO HAyKy OpraHHU3aluu Tpyaa?
CymectByeT Jin poccuiickas crienuduka HOT?
3. Tewma 3. Paznenenue u xoonepanus Tpyaa. KomannoodpasoBanue.
3.1. B uem uenu u 3aiauu pasjeneHus Tpyaa?
3.2. Kak paznenenue Tpyaa BiauseT Ha 3(p(HEKTUBHOCTb OpTraHU3aLUU TPyJa B YECTHOCTH U
3 PEeKTUBHOCTH ACSATEIHHOCTH OPTaHU3aLUU B 1€JI0M?
3.3. B ueM nenu u 3aauu Koonepanuu Tpyaa?
3.4. Kak paznesnenue Tpyaa BauseT Ha 3PpPEeKTUBHOCTh OpraHU3aliu TPya B YECTHOCTH U
3¢ (PEeKTUBHOCTD IEATEIBHOCTH OPraHU3aIUU B IIEIOM?
3.5. Ilo kakuMm npunIUam ctpoutcs BTK?
3.6. Kakue Buasl BTK BEI 3HaeTe, B ueM UX 0COOEHHOCTH?
4. Tema 4.Yupapnenue BpemeHeM. [Inanupoanue pabodero BpeMeHH pyKOBOJUTENS.
4.1. B ueM OCHOBHBIE IIEJIM U 33J]a4H YIIPABICHUSI BpEMEHEM B OPTaHU3aLUN?
4.2. HackoJbKO ¥ Kak IMEHHO (D (PEKTUBHBIN TaM-MEHEIPKMEHT CIIOCOOEH MOBJIHATH HA
0011y10 3 PEeKTUBHOCTH OpTraHU3AIUHN?
4.3. B ueM cocTout cnenupuka ynpaBieHus: pabouruM BpeMeHeM pPyKOBOIUTEN S ?
4.4. Kakue METOIMKH TaiiM-MEHEKMEHTA MOAXOAAT JUIsl 3aHUMAIOIINX PYKOBOISIINE
IOCTHEI JIIOACH?
4.5. Kakue HHCTpYMEHTHI INIaHUPOBaHUS pabodyero BpeMEHU MOT'YT ObITh BHEJPEHBI B
paMKax CHCTEMbI yIIpaBJIeHUs MepcoHaIoM?
4.6. Kakue MeporpusiTis OyJeT BXOAUTH B IPOTPaMMy BHEJIEPCHHSI TaHHBIX
WHCTPYMEHTOB?
5. Tema 5. OpranuzaliMOHHOE MTPOCKTUPOBAHUE PA0OUYMX MECT U YCIOBUM TpyJla MepcoHaa.
5.1. OcHOBHBIE MO/IeNIH OpTaHU3alUU pabouero mpoctpaHcTBa. [IM0CH 1 MUHYCHI KaX A0
U3 HUX.
5.2. 'maBHBIE IPUHIIUIIBI OCHAIIEHUS U OpTaHU3aIuU PaboYuX MECT.
5.3. Arrecranus pabounux MECT M CMEHHBINIAS €€ CIeI[HaNIbHAasl OIEHKa yCIOBUH TpyAa:
SBOJIIOLIUS TIOHSITHS, COOTHOIIEHUE C IPTOHOMHUKON U MCUXO(PUZHOTIOTHEH TPy Aa.
5.4. AnpTepHaTUBHBIE paboure MEeCTa: BUIbI, CHOCOOBI OpraHU3aIluu, MOJOKUTEIbHbIC U
OTpHUIIATENIbHBIE CTOPOHBI.
6. Tema 6. Ouenka 3¢(HEeKTUBHOCTH HAYyIHOW OpPTaHU3AIUH TPY/Ia B OpPTraHU3AIIHH.
6.1. Kakoii u3 MmeTo10B o1ieHKH 3¢ (HEeKTUBHOCTH MEPOTIPUSATUI MO OpraHU3aIiK TPyIa
Han0oJiee ONTUMAJICH /IS Ka)KJJ0T0 U3 HAIPaBJICHUH COBEPIICHCTBOBAHUS OpTraHU3aINN
TpyJa u nouemy?
6.2. B yem criennrka nmpuMeHeHHsI cOATAaHCUPOBAHHOMN CHCTEMBI IIOKA3aTelIeH JIJIsl OIICHKH
3¢ pekTUBHOCTH MEPONPUATUI TTO OpraHu3aluu Tpyaa?
7. OO01mume BOMpOCHI, pacCMaTPHUBAIOIINECS TOTIOJHUTEIHLHO HAa MPAKTHUYECKUX 3aHATHAX:



7.1. B ueM cOCTOHT CYIIHOCTb OPraHU3aIUU TPya?

7.2. Tlo KakuM KaTeropHusiM MOKET OBITh KIACCH(pUIMPOBAH TPY.?

7.3. Houemy 5 peKTMBHOCTL OpraHU3alMK TPY/a JIOTUYHEE BCETO MOBBIIIATE HA HAYYHOH OCHOBE?
7.4. KaxoBa posib OpraHu3aliy Tpy/a B 0OIIEM YHpaBIeHHH HepCOHATOM?

7.5. B 4em cocrosT 3a1aun Hay4HOI OpraHu3anuy Tpyaa?

7.6. Biusaue 6€30MacHOCTH TPy/a Ha TIAHAPOBAHHE PAGOYNX MECT.

77 OCHOBHI)Ie CTaJliu U STallbl OPraHru3alfuOHHOI0 IMPOCKTUPOBAHUA.

5.4.2. Texymuit KOHTpOIb: [IpuMepbI TECTOB /IS OJIUI-KOHTPOJIBHONU PabOThI

Ne Bonpocsl OTBeThI
1 |IIcuxodusmnonornueckue 3agaun HOT 1. OOGecrieuenne BEICOKOI CTa0MIBHOM
MPEIIOJIararoT paboTocmocoOHOCTH

2. HenpepbIBHOE MOBBIIICHNE
MPOU3BOAUTEIILHOCTU TPY/la

3. Co3nanue yCclIOBUN MaTepruaIbHOTO U
HEMAaTEePUAIbHOTO CTUMYJIMPOBAHUS

3 | Cratpto «IH)KEHEp KaK SKOHOMHCTY, 1. T'. Dopn
OTPAXKAIOIIYIO POJIb HHKEHEPA KaK 2. I'. TanTT
OopraHu3aTopa IpoU3BOACTBA, HAITKCAI 3. I'. Tayn

4. @.Y. Teitnop
5. V. Cennepc

4 | Ilepssie myOnukanuu mo teme HOT Ha 1. Jlo peBosronuu

PYCCKOM SI3bIKE TIOSIBUJIMCH 2. BPCOCP
3. BCCCP
4. B mocTcoBeTCKHii mepuo

5 | ABtop «Ilcuxoduznonornaeckoit 1. A.TacreB
KOHIIETILIMK COBETCKOM HAyKH 2. I1. Kepxennen
OpraHu3aIy TPOU3BOJICTBAY - ... 3. A. bornaHoB.

4. K. Anamenkuit
5. O. Epmanckwnit

5.4.3. Texymuii kKoHTpOb: [IpMepHas TemMaTuka 3cce

[TonsTre, knaccupukanus U Uccie0BaHNE TPYAOBBIX MTPOLIECCOB.

Hcropus u pa3BUTHE HAy4YHOH OpraHu3aluy TPyAa IEPCOHANA yIPaBICHUS.
enu, 3a1aun ¥ NPUHLIMIIBI HAYYHON OpTaHU3alMy TpyJa MepcoHaja yIpaBiIeHuUs.
TpeboBaHMsI 3aKOHOIATENBCTBA U CAHUTAPHO-3THIEMHOJIOTMYECKHE HOPMBI,
MPUMEHSIOINECS K TIAHUPOBAHUIO pabOYnX MECT IepCoHalia YIpaBiIeHUs.

5 Bnusiaue 6e30macHOCTH TpyAa Ha MJIaHUPOBAaHUE pabOUnX MECT.

6 OcHOBHBIE 11eJTU ¥ 331a4¥ HOPMUPOBAHUS TPYyAa MEpCOHaNa yIpaBIeHUS.

7. JlenernpoBaHue MOJTHOMOYNI KaK METO/I OpraHU3aluy Tpyia IEpCcoHaIa.
8

9

AN

CBsi3p HOpMUPOBaHHUs pabovero BpeMeHH C TPYJIOBBIM 3aKOHO/IaTEIbCTBOM.
OCHOBHBIE METO/IbI U3YUEHUS 3aTpaT pabouero BpeMeHH.

10.  IlpuMmeHEHWE MPUHIIMIIOB TaM-MEHEDKMEHTA TIPY OpTraHU3alMK TPy/1a TIepCoHaa.
11. [TpuHIMUIBI ITTAHUPOBAHUS pab0OYEr0 BPEMEHU PYyKOBOJAUTEIS.
12.  PexxuMsbl TpyJa ¥ OTJbIXa IEPCOHAIA YIIPABICHHUS.

13. [TnanupoBaHue 0PUCHBIX MOMEIIEHUH KaK HHCTPYMEHT OpraHu3aluy Tpy/ia IMepcoHaa.



14. Opranuzanust pabo4nx MeCT IIepCOHaNa yIpaBIeHUs.

15. Hpecc-koa kak METO/ OpTaHHU3alliy TPY/la IEPCOHala yIpaBJIeHUs (71 MY>KUYHH U
JKCHIIIHH).
16.  Bwuabl u MmeTo1bI OLIEHKH (G (HEKTUBHOCTH TPyJa MEpPCOHAa YIPaBICHHUS.

5.4.4. Texyumii KOHTpob: [IpakTHYecKre KOHTPOJIbHBIE 3aJaHus

HpaKTI/I‘ICCKI/Ie KOHTPOJIBHBIC 3a/IaHNs, BBIIIOJIHACMBIC B paMKaX TCKYIICTO KOHTPOJIsA, ITPHU3BaHbL
IMOKa3aTb YPOBCHb OCBOCHUA OTAIlIOB «YMCTb» W «BJAACTh» 110 COOTBCTCTBYIOIIHUM
KOMIICTCHIUSM.

3aoanue 1. Ilpn paccCMOTPEHUHM TEMBI YIPABJICHHUS BPEMEHEM CTYACHTaM IpEeaJIaracTcs
U3y4uTh TPeOOBaHUS MO Y4eOHOW (ayAWTOPHOH M BHEAYIAUTOPHOW) Harpy3ke sl ceOs.
CTyneHTy mpearaeTcs METOJOM CaMOHAONIOACHUS HW3YyYUTh COOCTBEHHBIN pPacHOpPSIOK
pabouero BpeMEeHH U CPaBHHUTD 3aTPAThl pab0YEro BpEMEHH 10 HOPMATHBaM U pealibHbIE.

Janee, B pe3yiapTaTe MPOBEJCHHOIO aHAIN3A CTYJCHTY MpeIaraeTcs IpeCTaBUTh CBOUM
KoJIJIeTaM JOKJIaJl O CPaBHEHHMH HOPMATUBHBIX M PEaJbHBIX 3aTpar pabovyero BPEMEHH M CBOU
NPEATIOKEHUST 110 TOBBIIICHUIO 3()()EKTHBHOCTH HCIIONB30BaHUS paboyero BpEeMEHH, B TOM
YHCJIEe C UCTIONb30BAaHUEM Pa3IMYHBIX HHCTPYMEHTOB JJIsi BO3MOXXHOTO HOPMHUPOBAHUS pabovero
BPEMEHHU HE OTAEIBHOTO CTY/ICHTa, a BCEH TPYIIIIbL.

3aoanue 2. CtyneHTsl pa30uBalOTCS Ha Tpynnbl Mo 4 YenoBeKa, Kaxaas U3 KOTOPBIX
JIOJDKHA TIPEJICTaBUTh Ha CIEIYIOEM 3aHATHUM CBOM MPOEKT IO CO3JAaHUI0 «HICATILHOTO
pabouero mecrta ctyaeHTtay. [Ipu 3TOM OT CTyeHTOB TpeOyeTcsl yuecTh He TOJIbKO COOCTBEHHbBIE
MOKEJIaHMsI, HO U TPeOOBaHUS OXpaHbI TPY/Ia.

5.4.5. TIlpoMekyTOUHBIN KOHTPOJIb: TECTOBBIE BOMPOCHI JJIsl TUCbMEHHOW UTOTOBOM
paboThI

1. B yem cocTout CynHOCTh OpraHu3anuu Tpyaa’?

2. [To KakuM KaTeropusiM MOXeET ObITh KJIACCU(UIIUPOBAH TPY?

3. [Touemy s dexTUBHOCT OpraHu3alMi TpyAa JOTHYHEE BCEro IOBBIINIATH Ha
Hay4HOU ocHOBe?

4. KakoBa ponb opranuzanuu TpyJa B 00IIeM yIpaBiIeHUH [TePCOHATOM?

o. B dem cocrosT 3a1aun HAy4yHOU OpraHu3anuu Tpyaa?

6. B yem cocToAT MpUHIIUITBEI HAYYHON OpraHU3aluy Tpyaa?

7. Kax Bl monumaere ycnosus tpynaa? Ilpusennre npumMepsl.

8. Brnusinue 6e3omacHocTy Tpya Ha TUIAHUPOBAHKUE PAOOUYHMX MECT.

9. OcCHOBHBIE CTa/IUU U 3TAIlbl OPraHU3aLMOHHOI'O TPOEKTUPOBAHMUS.

10. [Tpuntunel  co3ganuss W GyHknuonmpoBanus BTK wuccrnemoBareneit  ans
OpPraHU3aL[MOHHOTO NPOEKTUPOBAHUS.

11. Uto Takoe HopMUpoBaHUE Tpyaa? B yem ero memns?

12. B ueM cocTosIT OCHOBHBIE 33]]a4l HOPMUPOBAHUS Tpyaa?

13. [lepeuncnure MeToa HOPMUPOBAHUS TPY/A, MOAPOOHO PACKPOWTE OJUH U3 HUX
(Ha BBIOOD).

14. [lepeuncnute u packpoiiTe BUIbI YMCTBEHHOTO TPY/a.

15. [lepeuncnure npaBuiia MIaHUPOBAHKS pabOUYETO BPEMEHH.

16. Casi3p HOpMUPOBaHUs PaboYero BpEMEHH C TPYJIOBBIM 3aKOHOIATEIHCTBOM.

17. OcHOBHBIE METO/IbI U3YUEHHUS 3aTpaT paboyero BpEeMEHH.

18. dotorpadus padbouero Bpemenu. Camodororpadusi.

19. XpoHOMETpaxk KaK METOJ H3y4eHHS 3aTPaT pabovyero BpeMEHH.

20. Mertoabl onpoca B U3yueHHUH 3aTpaT pabovyero BpeMEHU: OCHOBHBIE TPUHIUIIBI.



21.
22.
23.
24,
25.

OcHOBHBIE IPUHLUIIBI TIPOBEICHUSI HHTEPBBIO.

OcHOBHBIE IPUHIUIIBI TPOBEICHUS aHKETUPOBAHUS.

[To kakMM IPUHIUIIAM HYXKHO TUIAHUPOBATh paboyee Bpemsi?

B 1eMm cocrouT cnenuduka niaHUpoBaHUs pabo4Yero BpeMEeHU PyKOBOANUTENA?
Kakue OCHOBHBIE MHCTPYMEHTBHl IUIAHUPOBAHUS BpEMEHM (I JIMYHOU H

KOMaHJAHON paboThl) MOTYT OBITh UCIIOJI30BAHbI B OpraHU3aluu?

26.

ITo xakuM KpUTEPHUSAM HEOOXOJUMO OCYILECTBIATh BEIOOP MHCTPYMEHTOB JIMUHOM

paboThI U1 IUTAHUPOBAHUS BpeMEHHU?

27.

B kakux caydasx 3¢QQexTHBHO, a B Kakux He3(p(eKTHBHO aenerupoBaHue

nostTHoMo4Hi? OOOCHYHTE CBOM OTBET.

28.
29.
30.
31.
32.

3Haetre?

33.
34.

B ueM cocTosIT OCHOBHBIE IPUHITUIIBI JICETUPOBAHUS TOJTHOMOYUI?

KakoBbl OCHOBHBIE MOJIENH TNIAHUPOBAHHUS pabodero MpocTpaHcTa?

[To kaKuM TPUHIIUTIAM TIPOUCXOAUT OPTaHHU3AIMS M OCHAIIIEHUE pabouero mecra?
B dem cymHocTh paznenenus tpyaa?

B uwem cymHocth koomnepanuu Tpyna? Kakuwe Gopmbl koomepamuu Tpynaa BbI

KakoBbI OCHOBHBIC METOIbI OIIEHKU Y(P(HEKTUBHOCTH OpraHu3aluu Tpyaa?
Kakum 06pa3oM MOXKHO UCIONIB30BATh COAIAaHCUPOBAHHYIO CUCTEMY MTOKa3aTesei

JUIsL OLIEHKU 3(PPEKTUBHOCTH MEPONPHUSATHIA IO OPraHU3alUH TPyJa epcoHana?

5.4.6. IlpoMexxyToUHast aTTeCTALMS: TUIIOBBIC MPAKTUYCCKUE 3aJaHUsT IJIs
UTOTOBOM MUCHMEHHOM pabOTHI.

Bapnanr 1.

ITpakTueckoe 3aganue 1.

[To ananoruu ¢ sranamu pazsutust HOT 3a pyOGesxom npenctaBbTe COOCTBEHHYIO
nepuoauzaruio pazputuss HOT B Poccun. O6ocHyitiTe ee.

[IpakTuueckoe 3ananue 2.

[TpencraBbTe cucTeMy HJOKyMEHTAlMM (HAUMEHOBAHUS IOKYMEHTOB U CBSI3b MEXKAY HUMN),
OTMCHIBAIOIIYIO0 OPTaHU3AUI0 pa00YHX MECT B OT/IEJIe OyXraiTepuu, €CIi U3BECTHO, UTO B
Heil paboTtaeT 3 coTpynHuKa-OyXranTepa Ha aHaJIOTHUHBIX pabodnX MecTax.

Bapwuant 2.

[IpakTrueckoe 3ananue 1.

Onpeznenute HEOOXOAUMYIO YUCICHHOCTh COTPYHUKOB B OT/EIE, NCXOAS U3 JAHHBIX
npoBegeHHoro uccinenoBanus (PPB), koTopoe roBopUT 0 cpeiHEN 3aHATOCTH B
IPOM3BOJICTBEHHBIX 331aHuAX 18 yacoB nmpu NOIHOM pabouelt Heaene y COTPYAHUKOB
OyxranTepuu npu oOLIEM KOJINYECTBE COTPYAHUKOB — 5 YETIOBEK.

[IpakTuueckoe 3amanue 2.

[Iepeuncnure ocHOBHBIE npaBuiia co3nanus BTK npu npoBeneHny NpoOeKTHBIX
HUCCIIEIOBAHUN.



6. YA EBHO-METOAUYECKOE U UTH®POPMAILIMOHHOE
OBECIIEYEHUE

6.1. CiucoK HCTOYHUKOB H JINTEPATYPbI

OcCHOBHBbIE HCTOYHUKH
HopmaTuBHbIe NpaBOBbIE AKTHI
Koncturynmonssle aktsl Poccuiickoit @enepanuun
Konctutynusa Poccuiickoit @enepanuu
®denepanbHbIe 3aKOHbI

TpynoBoit kogeke Poccuiickoit @eneparuu ot 30 mexadpst 2001 r. (¢ mociexyromuMu
M3MEHEHUSIMHU )

Jlureparypa

OcHoBHAaA

byxankoB M.M. Opraau3amus ¥ HOpMHPOBAHKE TPYJa : YICOHUK JUTSI CTYICHTOB BY30B. - M. :
Nudpa-M, 2016. - 422 [OBC 3nanuym]

beraun B.b. u qp.Opranuzamnus 1 HopMupoBaHue Tpyaa: Ydueonoe mocodue. - M.: UTHOPA-M,
2016 - 248 c. - (Bwicmee oOpazoBanue: bakanaBpuar). [ObC 3HaHUyM]

Eropmmn A. I1. Opranuzamnus tpyaa nepconana. Yueouuk / A.IL. Eropmmn, A.K. 3aiines. - M.:
NH®PA-M, 2012. - 320 c. [9BC 3nanuym]

Jlexenkuna, T. 1. Hayunas opranuzamus Tpya nepcoHaina [ JIeKTpOHHBINA pecypc] : yueOHUK /
T. WN. JlexxenkuHa. - 2-¢ u3 ., mepepad. u gom. - M.:M®ITY Cuneprus, 2013. - 352 c. -
(Yausepcuterckas cepus). [ObC 3nannym]

6.2. Ilepeuyens pecypcoB MH(POPMANMOHHO-TEJIEKOMMYHHKAIIMOHHOI ceTH « AHTEpHET»,
HEeO0XOAUMBIi 1JI51 0CBOCHMS IV CHUTITHHBI

MuHHCTEPCTBO TPyAa U conuabHON 3auuThl PD. OdunmanpHblii caifT. Pexum mocryma:
http://www.rosmintrud.ru/



HanmonanbHbIi COI03 KaJIpOBHUKOB. OdunmanpHbIi CaMT. Pexum
noctymna: www.kadrovik.ru

Kypnan «TpynoBoe mpaBo». ApxuB HOMepoB. Pexum goctyna: Www.top-
personal.ru/workinglaws.html

Kypnan «Jlenonpou3BoacTBo». ApXuB HOMEpoB. Pexum pocryma: WwWw.top-
personal.ru/officeworks.html

Kanposiit MeHeKMEHT [ DIIeKTpOHHBIN pecypc. — Pexxum moctyma: http:// www.hrm.ru/

Kypnan «Kanpel npeanpustus» [Dnekrponssiii pecypce] : [M3natenbekas rpynna «Zlemno
u cepBucy»].. Pexxum nocryma: http://dis.ru/kp/

OneKkTpoHHbIN KypHan «Pabora ¢ mepcoHamom» [DIeKTpoHHBIN pecypc]. —Pexum
nocryna: http://www.hr-journal.ru/

HRM Guide. International Human Resources [Electronic resource] - Mode of access:
http://www.hrmguide.net/

National Human Resources Association [Electronic resource] —Mode of access:
Www.humanresources.org

Opranmzainuss  BpeMEHHM. [DIEKTpOHHBIM  pecypc]. — [Pexxum  nmoctyma:
http://www.improvement.ru]


http://clck.yandex.ru/redir/dv/*data=url%3Dhttp%253A%252F%252Fwww.top-personal.ru%252Fworkinglaws.html%26ts%3D1454154756%26uid%3D8750177141412941852&sign=dcf99f7543e8a6da2de6adf71622d564&keyno=1
http://clck.yandex.ru/redir/dv/*data=url%3Dhttp%253A%252F%252Fwww.top-personal.ru%252Fworkinglaws.html%26ts%3D1454154756%26uid%3D8750177141412941852&sign=dcf99f7543e8a6da2de6adf71622d564&keyno=1
http://www.top-personal.ru/officeworks.html
http://www.top-personal.ru/officeworks.html
http://dis.ru/kp/
http://www.hr-journal.ru/
http://www.hrmguide.net/

7. IlepeyeHb y4eOHO-METOAUYECKOT0 O0ecTiedeHHs IJIS CAMOCTOSATEIbHOM

padoThl 00y4aAKOIIMXCS

7.1. Ilnanbl NPaKTHYECKUX 3aHATHH. MeToanuyecKkue yKa3aHusi 10 OPraHN3alum u
NPOBEIEHUIO.
[Mnanpl 3aHATHH 1O Kypcy NpeaHA3HAYEeHBl s CTYJIEHTOB, OOYYaroIIMXCS IO
HarpaBJeHUI0 «MeHeIKMEHT.
[TpobnemaTnka MpaKTUYECKUX 3aHATHI CBSA3aHA C TEMATHKOH JIGKIIMH M OPUEHTHPOBAHA HA
OoJtee TIIy0OKO€ MU3yUeHHUE psijia KIFOYEBBIX BOIPOCOB Kypca.
Bbi0op sauTepaTypsbl 175 POBEIEHUS 3aHIATHI 00YyCIIOBIIEH HEOOXOIUMOCTbIO OoJiee
MOJIPOOHOTO PAaCCMOTPEHUS MPOIECCOB B opranu3aiuu. OIHOBPEMEHHO C TeM MPEII0KEHHBIN
CIIMCOK HE SBJIAETCS HCYEPNBIBAIOIIMM U MOXET OBbITh JIOMOJHEH CTYJIEHTaMH TI0Ciie

00CyXJIeHUS C MPEINO0JIaBaTEIIEM.

[IpakTuueckoe 3anstue 1. CymHOCTh OpraHU3aluy TPY/Aa epcoHaia

Bormpocs! 11st 06cyxaeHus:

1. Bo3MOXHO IJIM pa3rpaHAYUBaTh TOHATHS OpraHU3alMd TpyJda U HAyYHOU
OpraHu3aIyy Tpyaa, U mouemMy?

2. Ha noctwxkenusix kakux Hayk ocHoBaHa HOT? B uem coctouT BKJIaa Kaxmaou
KOHKPETHOM OTpaciu HAy4YHOI'O 3HAHUS?

3. MOXHO JIi TOBOPUTH 00 OpPTaHU3AIMH TPY/Ia J0 MOSBICHUS COOCTBEHHO TEPMHUHA U

B YEM OHA MPOSBIAIACH SIPYE BCETO B YEIIOBEUECKOU HCTOPHUU?

Obs3arenbHas nuTepaTypa
Eropmmn A. I1. Opranuzamnus tpyaa nepconana. Yueonuk / A.IL. Eropmmn, A.K. 3aiines. - M.:
NH®PA-M, 2012. - 320 c. [9BC 3nanuym]

Jlexenkuna, T. 1. Hayunas opranuzamus Tpy/a nepcoHana [ JIeKTpOHHBINA pecypc] : yueOHUK /
T. WN. JlexxenkuHa. - 2-¢ u3 ., mepepad. u gom. - M.:M®ITY Cuneprus, 2013. - 352 c. -
(Yausepcutetckas cepus). [ObC 3nannym]

[Ipaktyeckoe 3ansatue 2. Hayunasa opranuzanus Tpyaa

Bonpocs! 115t 06cyxaeHus:

1. B d4em oTnau4us Hay4yHOUH OpraHU3allMK TPYyAa OT OpraHu3aluu Tpyaa?



2. Kakue stamnsl pazsutus HOT MoxHO BbIenuTh?

3. MoHO 11 TOBOpUTH 0 poccuiickoii cnennpuke HOT?

Ob6s3arenbHas nuTepaTypa
Eropmmn A. I1. Opranuzanus tpyaa nepconana. Yueouuk / A.IL. Eropmmn, A.K. 3aiines. - M.:
NH®PA-M, 2012. - 320 c. [OBC 3nannym]

Jlexenkuna, T. 1. Hayunas opranuzanus Tpy/Ja nepcoHaina [ JIeKTpOHHBINA pecypc] : yueOHuK /
T. W. JlexxenkuHa. - 2-¢ u3., nepepad. u gom. - M.:M®ITY Cuneprus, 2013. - 352 c. -
(Yausepcuterckas cepus). [ObC 3nannym]

[IpakTuueckoe 3ausatue 3. PernmameHTanus 1 HOpMUPOBAHUE TPy a.

Bonpocs! ns 06cyxaenus:

1. Kakue cdepsl perimaMeHTalnuu 1 NpoeKTUPOBAaHUS OPraHU3alMy TpyJa IepcoHaa
ABJIAIOTCA, Ha Balll B3TJIs, OCHOBHBIMH, U ITOYEMY?

2. B uem cocTOUT posib PYKOBOJIUTENS B perjaMeHTallM U IPOSKTHPOBAHUH
OpraHu3anuu Tpyaa?

3. KakoBbI 11e111 1 3a1a4i HOpMHPOBaHUS Tpyaa? MOXKHO JTH TOBOPUTH O Pa3HBIX
LEeJISIX B 3aBUCUMOCTH OT CIIeM(DUKU OpraHu3auu?

4. Kakue BuibI 000CHOBAaHUS HOPM TpyJa Hanbosee nMpocThl B 1oka3aTenbcTe? Kak
MMEHHO MOXHO 000CHOBATh KaX bl BUJI HOPM Tpyaa?

5. M0>HO 711 TOBOPUTH O TOM, YTO HOPMUPOBAHHUE TPY/1a MOXKET OBITH HUCIIOIH30BAHO
B paboTe pyKOBOAUTENEH cpeaHero U BeicuIero 3seHa? Kakue Buabl HOpMUPOBAHUS TYT

IPUMEHNUMBI?

OO0s3aTenpHas TUTEpaTypa

Eropmmn A. T1. Opranuzanus tTpyaa nepconana. Yueonuk / A.Il. Eropmmun, A.K. 3aiines. - M.:
HNH®PA-M, 2012. - 320 c. [OBC 3nanuym|

Jlexxenkuna, T. V. Hayunas opranuzanusi Tpy/ia epcoHaina [ DIeKTpoHHbBIN pecypc] : yaeOHuUK /
T. W. JlexxenkuHa. - 2-¢ U3 ., mepepad. u jgor. - M.:M®ITY Cuneprus, 2013. - 352 c. -
(Yuusepcutetckas cepus). [9bC 3nannym]

[Ipaktudeckoe 3ansatue 4. Paznenenue u koonepauus Tpyaa.

Bormpocs! mis o0cyxaeHus:



1. B yem uenu u 3agaum pazaeneHust Tpyna? Kak pasnenenue Tpyaa BIUSET Ha
3¢ (PeKTUBHOCTh OpraHu3allud TpyAa B UYECTHOCTH U 3(PPEKTUBHOCTH
NeSATEIbHOCTH OPraHU3aliH B 11eJI0M?

2. B uem nenu u 3amaum xoonepanuu tpyaa? Kak pa3aenenue Tpyaa BIuseT Ha
3¢ (HEeKTUBHOCTH OpraHU3aLUU TPYAa B UeCTHOCTH U 3P (HEKTUBHOCTH

ACATCIIBHOCTU OpraHru3alii B HeHOM?

O6s3aTenbHas IuTeparypa
Eropmmn A. I1. Opranuzanus tpyaa nepconana. Yueouuk / A.IL. Eropmmn, A.K. 3aiines. - M.:
NH®PA-M, 2012. - 320 c. [9BC 3nannym]

Jlexenkuna, T. 1. Hayunas opranuzamus TpyJa nepcoHaina [ JIeKTpOHHBINA pecypc] : yueOHUK /
T. W. JlexxenkuHa. - 2-¢ u3n., nepepad. u gom. - M.:M®ITY Cuneprus, 2013. - 352 c. -
(Yausepcuterckas cepus). [ObC 3nanuym]

[TpakTuueckoe 3ansatue 5. KomannoobpasoBaHnue.

Bomnpocs! a5 06CcyxaeHus:
1. Tlo xakum npunmunam ctpoutcs BTK? Kakue Buast BTK BeI 3HaeTe, B uem ux
ocobeHHocTu?
Kakue Monenu nmoctpoeHust KOMaHAbl BbI 3HaeTe?
Kakne ocHOBHBIE OIMTMOKH TOCTPOCHUSI KOMaH/IbI CYIIECTBYIOT?

JenerupoBanue moanomounii: do-s and don’t-s.

o & w0 D

KoruuTuBHBIC HCKAKECHHUS Ipu yripaBJICHUUN KOMaHIOM.

OO0s3aTenpHas TUTEpaTypa
Eropmmn A. T1. Opranuzanus Tpyaa nepconana. Yueonuk / A.Il. Eropmmn, A.K. 3aiines. - M.:
HNH®PA-M, 2012. - 320 c. [OBC 3nanuym|

Jlexxenkuna, T. V. Hayunast opranuzanusi Tpy/ia epcoHaia [ DIeKTpOHHbBIN pecypc] : yaeOHuK /
T. U. Jlexxenkuna. - 2-¢ uza., nepepad. u goim. - M.:.M®ITY Cuneprus, 2013. - 352 c. -
(Yuausepcuterckas cepus). [IbC 3nanuym]

[TpakTuueckoe 3ansaTHe 6. YupasieHue BpemeHeM. [InanupoBanue pabodero BpeMeHU

PYKOBOIUTENS.



Bormpocs! mis o0cyxaeHus

1. B uem ocHOBHBIE 1IeNM U 33]]a4H YIPABICHUSI BPEMEHEM B OpTaHHU3AI[UH?

2. Hackonpko u kak uMEHHO J(G(EKTHUBHBIA TalWM-MEHEI)KMEHT CIIOCOOCH
MOBJIUATH Ha 001YI0 3 PEKTUBHOCTH OpraHU3AINH?

3. B gem cocrout crnenmduka ymnpapieHHS padOYUM BpPEMEHEM PYKOBOIUTENS?
Kakne MeToaMKu TaliM-MEHEKMEHTa MOAXOIAT /I 3aHHMAIONUX PYKOBOJSIINE MOCTHI
monen?

4. Kakue nHCTpyMEHTHI MJIaHUPOBAHUS PabOUero BpeMEHH MOTYT ObITh BHEIPEHBI
B paMKax CHCTEeMbl ymnpaBieHus nepcoHairoMm? Kakue wmepompustus OyaeT BXOAUTH B

porpaMmy BHEJIEPEHUS JaHHBIX HHCTPYMEHTOB?

OO6s3aTenbHas IuTepaTypa
Eropmmn A. I1. Opranuzanus tpyaa nepconana. Yueouuk / A.IL. Eropmmn, A.K. 3aiines. - M.:
NH®PA-M, 2012. - 320 c. [OBC 3nannym]

Jlexenkuna, T. 1. Hayunas opranuzamus Tpya nepcoHaina [ JIeKTpOHHBINA pecypc] : yueOHUK /
T. W. Jlexxenkuna. - 2-e usf., nepepad. u gomn. - M.:M®ITY Cuneprus, 2013. - 352 c. -
(Yausepcuterckas cepus). [ObC 3nannym]

HNuTeprer-pecypcesl

1. Opranuzanus BpeMeHu. [Pexxum goctymna: http://www.improvement.ru]

[IpakTuueckoe 3ansaTre 7. OpraHu3allMOHHOE MMPOSKTUPOBAHNE PAOOUNX MECT M YCIOBHIA

Tpy/Ja nepcoHana.

Bormpocs! mis o0cysxaeHust:
1. OcHoBHBIE MOJENN OpraHU3alMKM pabouyero NpocTpaHcTBa. IMOCk 1 MUHYCHI Kaxa0u
13 HUX.
2. I'maBHBIE MPUHIIMIIBEI OCHAILIEHHS ¥ OpraHU3aINN pabodynX MecT.
3. CrnenuanbHas OIleHKAa pab0YMX MECT: CBSI3b OPTaHHU3AlUM TPY/Aa MEepCcoHaNa U OXPaHbI
Tpyaa.
4. AnprepHaTUBHbIE pabouue MecTa: BUJbI, CIIOCOOBI OpPraHM3aLMHU, MOJOKUTEIbHbIE U

OTPHULATCIBbHBIC CTOPOHBI.

OO6s3aTenbpHas IuTeparypa



Eropmmn A. I1. Opranuszanus tpyaa nepconana. YueOnuk / A.Il. Eropmmn, A.K. 3aiines. - M.:
NH®PA-M, 2012. - 320 c. [9BC 3nannym]

Jlexenkuna, T. 1. Hayunas opranuzanus Tpya nepcoHana [ JIeKTpOHHBINA pecypc] : yueOHUK /
T. W. Jlexxenkuna. - 2-e usf., nepepad. u gomn. - M.:.M®OITY Cuneprus, 2013. - 352 c. -
(Yausepcuterckas cepus). [ObC 3nannym]

[Ipaktuueckoe 3auarue 8. Ouenka 3¢p(HeKTUBHOCTH HAYYHOI OpraHU3aluu Tpy/ia B

OpraHu3anuu.

Bonpocer 1u1st 06cyxaeHus:

1. Kakoii u3 MeTo10B OLIeHKH 3(PHEKTUBHOCTH MEPOIPUATHI 10 OpraHu3aluy TpyJa
Han0oJiee ONTUMAJIEH JJIS KaKJI0T0 U3 HalpaBJIEHUH COBEPIIEHCTBOBAHUS OPraHU3alMU TPyAa U
nouemy?

2. B yem cnenuuka npumeHeHus cOataHCUPOBAHHON CUCTEMbI IIOKa3aTesen s

OLICHKH 3(PPEKTUBHOCTH MEPOIPUITHIA [0 OpraHu3aluuu Tpyaa?

OO6si3aTenbHast TuTepaTypa
Eropuun A. I1. Opranu3zanus tpyaa nepconaia. YueOuuk / A.Il. Eropmmn, A K. 3aiiues. - M.:
NH®PA-M, 2012. - 320 c. [ObC 3nanuym]

Jlexxenkuna, T. . Hayunas opranuzanusi Tpy/Jia iepcoHaina [ DIeKTpOHHbBIN pecypc] : yaeOHuK /
T. W. JlexxenkuHa. - 2-¢ u3., mepepad. u jgor. - M.:M®ITY Cuneprus, 2013. - 352 c. -
(Yuusepcutetckas cepus). [9bC 3nannym]

7.2. Meroan4yeckne yKa3aHus AJ1s1 00y4al0UIUXCH M0 OCBOCHUIO TN CIUIIMHBI

Bun pabotst Copeprxanue Tpynoemx
(epeueHb BOIPOCOR) OCTh Pexomenaruu
CaMocCT.
paboTsI
(B gacax)
IToaroroBka B cootBercTBUU C TIIaHOM B N3yueHune pekoMeHA0BaHHOM
K TPaKTUYECKOMY | MPAKTUYECKUX 3aHATUN COOTBETCT | JIUTEPATYphl U UCTOYHUKOB, &
3aHATHIO | BHH C TaK)Xe pecypcoB ceTu MHTepHeT.
¢dopmotit [ToaroroBka no marepuanam
00ydYeHNs | JIGKIMU ¥ MEAHUAIPe3CHTAIHH.
IToaroroBka B cooTBeTcTBHU C TUIAHOM B N3yueHune pekoMeHA0BaHHOM
K TPaKTUIECKOMY | MPAKTUYIECKUX 3aHATHH COOTBETCT | JIUTEPATYPHI, a TAKKE PECypCOB
3aHATHIO 2 BHH C cetu HTEpHET.




dbopmoii

o0yueHust | CaMOCTOSATENBHBIN TTOUCK
HWCTOYHHUKOB 10 3asIBICHHOU TeEME.
[ToaroroBka no marepuanam
JIEKLIUY ¥ MeIHaIlpe3eHTal|H.
IlonroroBka B cooTBeTcTBUM C TUIAHOM B N3yueHune pekoMeHA0BaHHOM
K TPaKTUYECKOMY | MPAKTHUYECKUX 3aHATUN COOTBETCT | JIUTEPATYPhl U UCTOYHUKOB, a
3aHATHIO 3 BHH C TaKXe pecypcoB ceTu MHTepHeT.
dopmotit [HoaroroBka no marepuanam
0o0ydYeHUs | JIGKIWW ¥ MeAUAIpe3CHTAIHH.
[MoxroroBka scce (cM. TEMaTHKY
acce)
IloaroroBka B cooTBeTcTBHH C IIIaHOM B N3yueHune pekoMeHA0BaHHOM
K TPaKTUYECKOMY | MPAKTHUYECKUX 3aHATUN COOTBETCT | JUTEPATyphl U UCTOYHUKOB, &
3aHATHIO 4 BHH C TaK)Xe pecypcoB ceTu MHTepHeT.
¢dopmoit [ToaroroBka 1o marepuanam
o0ydYeHUs | JIEKIHUU ¥ MeAUaIpe3eHTaIHH.
IToxroroBka scce (cM. TEMaTHKY
acce)
ITonroroska B cootBercTBHY C TUIAHOM B N3yueHue pekoMeHA0BaHHOM
K TPaKTUYECKOMY | MPAKTHYECKHUX 3aHATHUN COOTBETCT | JUTEPATyphl U UCTOYHUKOB, &
3aHATHIO 5 BHUH C TaKXe pecypcoB ceTu MHTepHeT.
dopmoit [ToaroroBka no maTtepuanam
00ydYCHUs | JICKIIMU ¥ MCAMATIPE3CHTAIHH.
TlonroroBka B cooTBercTBUM C TIIaHOM B N3yuenune pekoMeHA0BaHHON
K TPaKTUYECKOMY | MPAKTUYECKUX 3aHATUN COOTBETCT | JUTEPATypPbl U UCTOUHUKOB, a
3aHATHIO 6 BHH C TaKXe pecypcoB ceTu MHTepHeT.
¢dopmoit IToaroroBka no marepuanam
0o0ydYeHUs | JIEKIWW ¥ MeAHAaIpe3CHTAIHH.
ITonroroska B cootBercTBHY € TUIAHOM B N3yueHue pekoMeHA0BaHHOM
K TPaKTUYECKOMY | MPAKTHYECKHUX 3aHATHN COOTBETCT | JUTEPATyphl U UCTOYHUKOB, &
3aHATHIO 7 BUU C TaKxe pecypcoB ceTu HTepHeT.
dopmoit [ToaroroBka mo maTtepuanam
00ydYeHUs | JICKIIMU M MCAMATIPE3CHTAIHH.
[Toaroroska B cooTBeTcTBUM C TIIAHOM B N3yueHune pekoMeH0BaHHOM
K TPaKTUYECKOMY | MPAKTUYECKUX 3aHATUN COOTBETCT | JUTEPATYpPbl U UCTOUHUKOB, a
3aHATHIO 8 BHH C TaKXe pecypcoB ceTu MHTepHerT.
dopmotit [ToaroroBka no martepuanam
0o0ydYeHUs | JIEKIHUW ¥ MeAHAaIpe3CHTAIHH.

7.3. MeToauyeckue yKkazaHus /1Jisl HANMCAHUS NMCbMEHHBIX padoT (3cce)




B cootBercTtBUM ¢ pabouell mporpaMMoON JUCHMIUIMHBI CTYJCHTHI TOTOBAT JiBa 3CCE IIO
TUCIUIUINHE. Dcce SIBISAETCS PE3yJIbTaTOM CaMOCTOSTENFHON paboThl CTYJIEHTOB MO KypCcy U
MOJBOAMT UTOTH U3YYEHHUSI NCTOYHUKOB U CIIELIUATIbHON JIUTEPATYPBHI.

TemaTtuka 3cce MO3BOJSET CTYJIEHTAM CaMOCTOATENBHO Ooyiee TIyOOKO H3Yy4YUTh
OTJIe/IbHbIE HanOO0JIee MHTEPECHBIE BONPOCHI Kypca U MPEACTaBUTH MTOJIyYEHHBIE Pe3yIbTaThl IS

00CyXJIeHUS B ay JUTOPHH.

TpedoBanus Kk coxepKaHMUIO Icce

Occe MmuIIeTCs Ha ONpenenéHHyr TeMmy (CM. TeMmaTuKy »3cce). Tema scce 3apaHee
COTJIACOBBIBAETCS C MPENOaBaTeIeM.

CrpykTtypa 3cce cB0OOAHAsA, OJHAKO B 00S3aTENLHOM IMOPSAKE BKIHOYACTCS TUTYJIBHBIM
JIUCT U IEPEYEHb UICTOYHUKOB U JIUTEPATYPBHI.

B scce 060CHOBBIBaETCS aKTyalbHOCTh TEMBI PA0OTHI, €€ 3HaUEHHUE, JaeTCsl KPaTKuii 0030p
HCIIOJIb30BAHHBIX UCTOYHUKOB U JIMTCPATYPhI, 4 3aTEM IIPOBOJUTCA aHAJIN3 BBI6paHHOﬁ TEMBEI.

ITo dHaJIn3y TCMEI B 00s13aTEJIbHOM MOPAAKE NOJIZKHBI OBITE CACJIaHbl BBIBOJBI.

TpebdoBanus k 0popMIIEeHHIO IcCe.

O6muit 00BEM 5cce HE AOMKEeH mpeBblmaTh 15 crpanun. OnTuManbHBIA pa3mep

aHAJTMTHYECKOM yacTu 3cce — 8-10 cTpanuil.

TUTyIbHBIA JUCT JOMKEH WMETh PEKBH3UTHI: HANMEHOBAaHHWE YYEOHOTO 3aBEACHHS,
HazBaHue (QakynpTeTa, Kadeapbl, MUCHUIUIMHBL, TeMma 23cce, (aMmius ¢ HHUALHAAIBI
MOATOTOBUBIIIETO 93CCE CTyJeHTa, (aMmiusg W WHUIMAIBl TPOBEPHUBIIETO TPETOIaBaATEIIs.
HayuHo-cripaBouHBIif anmapar COAEpKHUT CIIHUCOK MCIOJIb30BAHHBIX MCTOYHUKOB U JIUTEPATYPHI
U TOJCTPOYHBIE CCHUIKM. Bce IMTaThl, 3aMMCTBOBAaHHBIE CIIPAaBOYHBIC HaHHBIE, HU(POBOH,
CTATUCTUYECKUM M WIUTIOCTPATUBHBIM MaTepHall JOKHBI UMETh CCHUIKM Ha COOTBETCTBYIOIINE
WCTOYHMKU M JTepaTypy. bubmmorpaduueckoe ommcaHue HCIONB30BAHHBIX HWCTOYHHKOB U
muteparypsl nipousBoautcs o ['OCT. Crpanuisl HymepyroTcst apabckuMu mudpamu. Dcce
npecTaBisieTcss Ha OyMa)kHOM HOCHTENe, HalledaTaHHBIM Ha OJHOW CTOpPOHE JMcTa Oymaru
dopmara A4, mpudt Times New Roman uepe3 1,5 untepBana, keriab 14. Tekct ciemyer
neyvaratb, codmonas pasmepsl nojieil: nesoe — 30 mm, mpaBoe — 15 mm, BepxHee — 20 MM,
HIKHEE — 20 MM.

B cnydae pa6otel ¢ munamu ¢ OB3 gomycTuMo MpenocTaBleHHEe 3¢Ce Ha 3JIEKTPOHHOM

HOCHTEJNE (B TOM YHUCIIE — IOCPEICTBOM 3JIEKTPOHHON ITOYTHI).



8. MarepuajbHO-TeXHHYECKOEe o0ecnevyeHne U CIUTITHHbI

B kauyecTBe MaTepHaIbHO-TEXHHUYECKOTO 00ECTIEYeHHS JUCIUIUIMHBI HEO0X0IUMO:
1. YueOHas ayauTtopusi, 00OpyIOBaHHasi KOMIIBIOTEPOM, MYJIbTUMEIUA-TIPOCKTOPOM U
9KPAHOM.

2. Hannuue B ayAUTOPUH TOCKH.



T[IPUJIOJKEHUE 2
JINCT UBSMEHEHUM
B paboueit mporpamme 1o aucuuruinHe «OpraHu3aioOHHOE TTOBEICHUE)
110 HanpaBneHmo IIOATOTOBKHU MCHC,Z[)KMCHT

Ne | Teker akryanusauuu win npuwiaraeMsii k PIIJI nokyment, | lara Ne
coJiep KAl H3MEHEHUs IPOTOKOJIA
1 OO6HOBJICHA OCHOBHAS U JIOTIOJHUTEIbHAS JTUTEpATypa 08.06.2017 r. | 17
2 Oo6HoBneH paznen «CTpyKTypa AUCHUILIUHBD) B
COOTBETCTBHUH C YU€OHBIM IIJIAHOM
3 [Tpunoxenne Ne 1




