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1. TlosicHUTeJbHAas 3aNMHUCKA

1.1. Heapb u 3aga4y JUCHUILIMHbBI
Llenv  Oucyunnumbr —  TOATOTOBUTH  BBIITYCKHUKA,  00JIaJIalOIIETO
TEOPETUUCCKUMHU M TPAKTHYCCKUMH 3HAHUSIMHU M yMEHHUSIMH, CIIOCOOHOTO
MIPUMEHSITh KOMIIETCHIIUU B cepe ynpaBiIeHUs JOKYMEHTAIlMel B OpraHu3aluy.
3aoaqu oucyuniuHbl.
- 03HAKOMHTH 0aKaJlaBpOB C IMOHITHEM «JIOKYMEHTHpPOBaHHAS WH(OpMAIIH)
1 €€ POJIbIO B YIIPABJICHUU OpraHU3alNeH;
- copMHpOBaTh HABBIKK aHAJIN3a HOPMATHUBHO-TIPABOBBIX M METOJIMUCCKUX
OCHOB JIOKYMEHTAIIUOHHOT'O 00ECIICUCHUS YIIPABICHUS;
- O3HAaKOMHUTh C OCHOBHBIMU DJEMEHTAMHU CHUCTEMbl YIIPaBIICHUS
JTIOKYMEHTaMU;
- 0o0yuuTh MeETOJAaM  HCHOJIb30BaHHUS  YHUPUIMPOBAHHBIX  CHCTEM
JIOKYMEHTAIINH;
- chopmupoBaTh HaBBIKU JIOKYMEHTAIIMOHHOTO oOecrieucHus
(GYHKIIMOHAIBHBIX cep yIpaBICHUS.

1.2. ®dopmupyemble KOMIETEHUHH, COOTHECEHHbIe C IUIAHUPYEMbIMH
pe3yJabTaTaMu 00y4eHHUs M0 JAMCHMIIINHE

[Tponecc n3yueHus: TUCIUIUIMHBI HampaBjieH Ha (JOPMUPOBAHUE CIIETYIOIIUX
npodeccuonansubix (I1K), mpemycmorpennsix ®I'OC BO mno HampaBieHUIO
nmoaroToBku 38.03.02 «MeHeHKMEHT.

N3ydenne nUCHUIUIMHBI HAMpaBJIeHO HA (OpMUpOBaHUE Yy OaKalaBpoOB psjia
KOMNnemeHyuu.

- OK-4 cnocoOHOCTh K KOMMYHUKAIIUUA B YCTHOW M MUChbMEHHOU (hopMax Ha
PYCCKOM M HWHOCTPAaHHOM SI3bIKAaX [IJIsi peIIeHUs 3aJad MEXKJIUYHOCTHOTO H
MEXKKYJIbTYPHOT'O B3aUMOJICUCTBHS

Koow Cooeparcanue Ilepeuenv nianupyemvix pe3yibmamos 00yyeHus
KOMnemeHyuu KOMNnemeHyuil no OUCYunuHe
OK-4 CIIOCOOHOCThH 3Harn:
K KOMMYHHKALHH B - IOHATHE «IOKYMEHTUPOBAHHAS
yCTHO# - I/IH(i)OpMaIII/Ui).), MMOHUMATh €€ POJIb B YIIPABICHUU
. KOPITOpAIHEH;
[THCHMCHHON - IOHATHE «CUCTEMA YIPaBICHUS
popmax Ha pycckom JIOKYMEHTAMUY;
u MHOCTPAHHOM - yHU(pULIMpPOBaHHbIE U (YHKIIMOHATILHBIE
I3bIKaX JJId | CMCTEMbI TOKYMCHTAIINH.
peuIiCHuA 3a4a4
Ymers:

MCXK/IMYHOCTHOI'O H

- BbIOUpaTth A(QQEeKTHBHBIE HUHCTPYMEHT
MEKKYJIbTYPHOTO




B3auMO I[eﬁCTBHﬂ YHOpaBJICHUA NOKYMCHTAMMU,
- HCIIOJBb30BAaThb YHI/I(I)I/II_II/IPOBEIHHBIG CHUCTEM
AOKYMCHTAlHMU,
- QopmupoBaTh (GYHKIIMOHATIBHBIE CHUCTEM
JOKYMCHTAIUU.
Biaagern:

- criocobamu IIPUMEHEHHUS OCHOBHH
UHCTPYMEHTOB YIPABICHUS IOKyMEHTAMU;

- UHCTPYMEHTaMH MCIIOJIb30BaH}
YHU(PUIUPOBAHHBIX CUCTEM JOKYMEHTAIUH;

- MerojaMu (hopMupoBaHHs (YHKIHOHAIBHb
CUCTEM JIOKYMEHTaLlUH.

1.3. Mecmo Oucyuniunvl 6 cmpyKmype OCHOGHOU 00pPaA306amMeIbHON
npozpammol

JucrumiHa «OpraHu3anoHHO-TIPABOBOE W JIOKYMEHTAIIMOHHOE
oOecIieueHne yMpaBIICHYECKON NEATETHPHOCTH» BXOJWT B BapHATHBHYIO YacTh
JUCUMIUIMH — mpodeccuonanpbHoro mukiaa ooOyuenuss (b1) ©OakamaBpoB 1o
nporpamme noarotoBku Ne 38.03.02 MenekMeHT.

JlJiss OCBOCHHS TUCIUTIIIMHBI HEOOXOAUMBl KOMIETEHITNH, c(hOpMUpPOBaHHbBIC
B X0Ji¢ M3yueHus auciuriuH «Vctopus ynpaBiieHueckoil MbIciny, «BBenaeHue B
npodeccuio», « ITHKA U KyJIbTypa YIPABICHUS.

B pesynbrare oOCBOEHUS JUCHMUIUIMHBI (HOPMHUPYIOTCS KOMIETEHIINH,
HEOOXOJMMbIC IS U3YYEHUs] JUCHUIUIMH «MEHEIKMEHT OpraHu3alum,
«MapketuHr», «MeXIyHapOIHBIM  ONBIT  yOPAaBJICHUS  U3MEHECHUSMU B
KOMITaHUSIX, «YTpaBieHYECKHE peleHusD, «YTpaBJIEHYECKOE
KOHCYJbTUPOBAHHE» a TaKKe MPOXOXKACHUS MPOU3BOACTBEHHOW mpaktuku (IV

ceMecTp).



2. CTpyKTypa TUCITUTITAHBI
CTpyKTypa IMCHUILUIMHBI 115 0YHO-3204HOI (popMBbI 00yUeHHUsI

OO6mas TpyI0eMKOCTh JUCITUIUIMHBI COCTABISACT 3 3a4eTHBIC eauHuI], 108

JaCoB, B TOM YHCJIIC KOHTAKTHas1 pa60Ta C IIpcfrogaBarciicM — 42 q.,

camocTosITenbHas pabota oOydaromuxcs — 48 4., konTpons — 18 gac.

Ne Pa3nen nucuuninuHb Ceme | Bumplt  yuyeOGHO#T  paboTbl,  Bkitoudass | GopMsl
1/ CTp CaMOCTOATENIbHYI0 pPaboTy OaKkaJaBpOB U | TEKYIIEro
I TPYAOEMKOCTh (B Hacax) KOHTPOJISL
yCIEBaeMOCTH
(no neoensim
cemecmpa)
®opma
MIPOMEKYTOYHO
W aTTecTauuu
(no cemecmpam)
Jlexrm Cemunapsr | Ilpakr | CPC
HYECKU B
e yaca
3aHATHU X
A
1 | JlokyMeHTHpOBaHHAS 3 1 2 4 | Vuacrue B
uH(popMaIus U ee poJib AUCKycenn
Brinonnenue
B YIIPaBJIECHUU
. NPaKTHYECKUX
opranu3anucu 3a1aHuit
2 | HopmaTuBHO-TIpaBoBasi | 3 1 2 4 | Vaacrue B
U MeTOaUYECKast AUCKycCnn
Beinonnenue
OCHOBBI
HPaKTUYECKUX
JOKYMEHTAILIMOHHOT'O s amm
obecrnieveHus
yIpaBJICHUS KonTtponbHas
pabota
3 | Cucrema yHpaBJICHUA 3 2 2 Vuacrue B
JIOKYMEHTAMU B 4 | nuckycenu
Brinonnenue
opraHu3anun
NPaKTHYECKUX
3a/laHui
4 | dyHKIMOHAIBHBIE 3 2 4 4 | Vuactue B
CHUCTEMBI AUCKYCCHH
Bemmonnenue
JTOKYMEHTAIUHU
MMPaKTUYCCKUX
(Cucrema sanarmii
OpraHnu3allMOHHO-
pacnopsIUTEIbHON KonTponbHas
JIOKYMEHTAI1H) pabora




5. | dyHKIMOHATLHBIE 2 4 4 | Vuacrue B
CHUCTEMBI JICKYCCUH
JTOKYMEHTAILUN Brinonnenue

C IMPaKTUYCCKUX
( vcTemMa 3alaHui
JIOKyMEHTAIUH TI0
TPYIOBBIM
OTHOIICHUSIM)

6. | dyHKIHMOHATBHBIE 34 2 4 4 | Vaacrue B
CUCTCMbI JUCKYCCUH
JTOKYMEHTALUN Brinonnenue

C o IMPaKTUICCKUX
(Cucrema dunancoBoii sanamii
JIOKYMEHTAIIH)

7 | OYyHKIMOHATIBHBIE 3 2 4 4 | Yuactue B
CHUCTCMBI I[BI/ICKYCCI/II/I
I[OKYMGHTaI_II/II/I BITTIOJTHCHHUC

C OPAKTUYCCKUX
( ucTemMa 3alaHui
JIOKyMEHTAIUU 110
CHA0>KEHUIO U COBITY)

8 | ®yHKIHOHATIBHbIC 3 2 2 4 | Vuacrue B
CUCTCMbI IIBI/ICKyCCI/II/I
I[OK}’MCHTaHI/II/I BITIOJTHCHUEC

C TMPAaKTUIECCKUX
( uctema 3a7aHui
JIOKYMEHTAIUHU T10
MapKEeTHHTY U
peKname)

9 | Hammucanue UTOrOBOM 2 12 | Uroroselii TecT
IIMCbMEHHOW paboThI

10 | IIpomexkyTOUHAS 2 4 | CobecenoBanue
aTrrecranusa 1o pe3yJibTaTam
OKk3aMeH M3yYeHUs Kypca
Hrtoro 14 28 48




CTpykTypa IMCUMIUIMHBI JIs1 3209HOH (popMBbI 00yUeHust

OO6miast TPy A0€MKOCTh IUCIUIUIMHBI COCTABIsAET 3 3aueTHbIe eNuHUIIBI, 108 yacos,
B TOM YHCJIe KOHTaKTHas paboTa c mpemojgaBareieM — 12 4., caMOCTOsITeIbHas
paboTta oOyyaromuxcs — 87 4., KOHTPOJIb 9 yac.

Pa3znen nucnuninuHb Ceme | Bumelr  yuyeOHO#T  paboTbl,  Bkitoudass | GopMsl
CTp CaMOCTOSTENIbHYI0 padoTy OakagaBpOB U | TEKYIIETO
TPYOEMKOCTb (B yacax) KOHTPOJIS
yCi€eBa€MOCTH
(no neoensim
cemecmpa)
®opma
TPOMEKYTOUHO
" aTTeCTallun
(no cemecmpam)
Jlexrm Cemunapsr | Ilpakr | CPC
HNYCCKHU B
(5] gaca
3aHATHU X
s
JIoKkymMeHTUpOBaHHas 3 2 12 | Jexums -
nH(popManus u ee poiib BU3yaIN3alUs
B yIIpaBJICHUU
OpraHu3anuen
HopmaTtuBHo-nipaBoBas 3 2 12 | Jlexums -
U METOANYCCKas BU3yalH3alns
OCHOBBI
JIOKYMEHTAallMOHHOTO
obecrieueHus
yIpaBJIeHUs
Cucrema ynpaBJieHuUs 3
JIOKYMEHTaMU B
OpraHu3alu
12
OyHKIIMOHATbHbIE 3 2 2 12 | Jleknus -
CUCTEMBI BU3yau3anusa
JIOKYMEHTaIlUN
(Cucrema
OpraHu3alMOHHO-
pacnopsIUTeIbHON
JIOKYMEHTAITHH)




QYyHKIMOHAIbHBIE
CHUCTEMBI
JNOKyMEHTalUN

12

Hanucanue urorosoit
IIMCbMEHHON paboThl

12

HToroseiii TecT

IIpomexyTounas
aTTecTanus
9K3aMEH

CobecenoBanune
0 pe3ybTaTaM
U3y4YeHUs Kypca

Htoro

87
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3. Conep:xaHue TUCHUIINHBI

Ne HaumeHnoBanue Copep:xanue
pa3aesia
JUCHUITINHBI
1| ToxkymenTupo [Ipenmer, 3amaud W HMCTOYHUKU M3YUEHHUS Kypca.

BaHHas [TonsiTue OpraHU3allMOHHO-I0KYMEHTAIlMOHHOTO
uHpopmanus | obecrnieueHus. Ero pons B ynpaBieHUH opranu3auei.

U ee PoJib B Ponb undopmanuu B ynpasnenuu. Mudopmarmonnas
ynpasJjieHun | uHdpacTpykTypa OpraHu3alyH. Nudopmarmonnsie
OpraHu3saimue | pecypchl OpraHu3alui.

7] [Tonstue «noxkymenT». Llenu co3manus u coxpaHeHUs
JOKYMEHTOB, MX pOJb B YIPABICHUYECKOU JESITEIBHOCTH.
Bunsl noxymentoB. ConepxaHue, CTPYKTypa, KOHTEKCT
JIOKYMEHTOB U META/IaHHEIE.
2 | HopmarusHo- | [IpaBoBas OCHOBa JIOKyMEHTAIlHOHHOTO  0OOECIeYeHHs
npasoBasi u | yrpasieHus. @enepanpHbie 3ak0oHbl. YKasbl [Ipesunenta PO
MeToaMYecka | U nocraHoiueHus [IpaBurenscTa PO.
sl OCHOBBI HopmaTtuBHO-ipaBOBBIE aKThI BEJIOMCTBEHHBIX
JOKYMEHTAlM | OPraHOB UCIIOJHUTENBHOM BiiacTu PO.

OHHOI'O OcCHOBHBIE HOPMATUBHBIE MTPABOBBIE U1 METOAUYECKHE
o0ecrieyeHHs | JOKYMEHTHl MO  JIOKYMEHTAallMOHHOMY  OOECIEYEHUIO
YIPAaBJIeHUA | YIPABJICHHUS OpraHu3anued. ['ocyaapCTBEHHbIE CTaHIAPTHI.

Nuctpykumu, npaswna. llepeunn. Hopmbel BpemeHu u
KBATH(PUKAITMOHHBIC XapaKTEPUCTHUKH. Anb00MBI
YHUDUIIUPOBAHHBIX (HOPM.
3 Cucrema CucteMHbIi TOAX0A B ynpaBiieHuu. Cucrema ymnpaBlieHUs
ynpaspjeHusi | opranuzanueil. Cucrema  ymnpaBlIeHHS — JOKYMEHTaMu
HOKYMEHTAMH | OpraHu3aluu
OpPraHu3anuu Cucremsbl nokymeHTauuu. MIx 3HaueHue B yrpaBieHUH
OpraHU3aIUECH. Iloustue CHUCTEMBI JIOKYMEHTAI1H.
Hctopruueckoe pa3BuThe cUCTEM AOKyMeHTauuu. [loHsTue
«yHU(DUITUPOBAHHBIC CHUCTEMBI JIOKYMEHTALUW u
«(pYHKIMOHAIbHBIE CUCTEMBI JOKyMEHTalum» B Poccuiickoit
denepanuu.
4 | ®dynkuuonan | Cucrema OpPraHu3alMOHHO-PACIOPSAUTEIbHON
bHbIE JIOKYMEHTALUU B YIIPaBJICHUH. [Toxcucrema
CHCTEMBI OpraHu3alMOHHO-TIPaBOBOM JOKYMEHTALUU (ycras,
AOKYMEHTANM | [MOJIO)KEeHHe 00 OpraHu3aluM, IITaTHOE paclHcaHue,
" JIOJKHOCTHBIE WHCTPYKIIMH). [Toxcucrema
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pacnopsiuTETbHON  JTOKyMEHTaluu (mocTaHOBJIEHUE,
pellleHne, NpuKa3, pacHopsKEHUE, YyKasaHue U Jp.).
[Toncucrema  nH(pOPMAMOHHO-CIPABOYHOW  (TIPOTOKOJI,
JOKJIaJiHasl 3aIUCKa, OOBSICHUTENbHAS 3aIllUCKa, 3asIBICHUE,
JIEJIOBOE IUCbMO, DJIEKTPOHHOE COOOIIEHHEe U JAp.) U
UH(POPMAIIMOHHO-aHAIMTUYECKOW ~ JOKyMEHTaluu  (aKT,
CIPaBKa, 3aKJIOYEHHE, OT3bIB, NEPEUYEHb, CIUCOK H [p.).
Jenosas NEPENUCKA, COIIPOBOXKAAOILAS IPOLECC
IIPE/ICTABIIEHUE NHTEPECOB U MOCPEAHUYECTBO.

Cucrema TOKyMEHTallMU IO TPYAOBBIM OTHOLIEHUSM.
JIOKyMEHTallMOHHOE  00ECHEYEeHHE CHCTEMBl TPYJOBBIX
OTHOLIEHWI B YyNpaBieHUW (MEPBUYHBIE JIOKYMEHTHI
TPYHAOYCTPOMCTBA, TPYyAOBOM JOrOBOp, JIMYHOE  JIEJIO
COTPYIHHKA, TPYyHOBas KHIKKA, paboTa ¢ NUCHhMEHHBIM
oOpalleHUsIMU TPaXkaaH).

Cucrema pUHAHCOBOM TOKYMEHTAllMU B YIPAaBJICHHUH.
OOmas XxapakTepucTHKa JIOKYMEHTOB 10 (DPMHAHCOBO-
pacueTHplM  omepauusM.  Knaccudukamuss — y4eTHbIX
JNOKyMeHTOB. Crioco0Obl MCTIpaBiIeHUs OIIMOOK B (PHHAHCOBO-
pacuetHoi nokymeHTauuu. OopmiileHuEe OTKPBITHS CUETOB
opranuzanuii. OCHOBHBIE BU/IbI IOKYMEHTOB 10 (PMHAHCOBO-
pacueTHbIM omnepauusiM. Ilepenucka 1o (HUHAHCOBBIM
BOIIPOCAM.

Cucrema JOKyMEHTalMU MO CHAa0XEHUIO U COBITY.
JIOKyMEHTallMOHHOE oOecrieueHue yIpaBIeHUYECKUX
byHKunid cHaOxeHust U cObita. JloroBopkl. JloBepeHHOCTH.
Haknagusie. Hapsiapsr. Kommepueckue aKThI.
[Iperen3unonnsie mnucbma. VckoBwle 3asBieHus. Jlemosas
HEpPEInCKa.

Cucrema JTOKyMEHTAITU! 1o MapKETUHTY.
JlokymeHTalmonHoe oOecrieueHne (QyHKIMA MapKETHHTA.
[lepenucka 00  opraHuszanuu,  IUIAHUPOBAHUU U
OCYIIECTBICHUHT uH(OPMAITMOHHON NESITETHHOCTH,

MapKeTUHTe. AHamuTH4deckue o0030pnl. MHbopmarmonnbie
0030pnl. Ilepenucka co CMMUM. Kputuueckue OT3BIBHI,
OMPOBEPKEHUS] HEJJOCTOBEPHBIX CBEACHUU O JEATEIbHOCTH
opranuzanuu. [IporpaMMbl MapKETUHTOBBIX HCCIETOBAHUM.
JIOKyMEHTBl JBWIKEHHS IIEH Ha pbIHKE, 00 OINepaTUBHOM
aHaJIN3€ MOTPEOHOCTH B MPOAYKIIUHU U T.II.

Cucrema HOKyMEHTallUM 1O pekname. PexknamHoe
nuceMo. Wudopmarnmonnsie wu3znanus. CTaTbu, TEKCTbHI
Teaepaauonepeaay, IUlaHbl, MPOCHEKTHI, CIEHAPUU M T.IL
JlokyMeHTBbl (3adBKH, Tepenucka v T.1.).  JloroBopel o
pa3MenieHud U BBIMYCKE peknambl W T.0. JlenoBas
MEPENUCKa, COMPOBOXKIAIONIAS] OPraHU3ALMI0 U Y4acTHE B
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BBICTABKaXx M ApMapKax.

4. Oopa3oBaresibHbIe TEXHOJOTUU
IIpn peasmsanum  nporpaMMbl  JUCHUIUIMHBL  «MEHEIKMEHT  HEKOMMEPUYECKHUX

OpraHu3aIMi» HMCIOJIB3YIOTCS Pa3IMYHbIC 00pa30BaTC/IbHBIC TEXHOJIOTMH, HAMpPAaBJICHHBIC Ha
dbopMupOBaHUE 3asBICHHBIX KOMIIETEHIMI. B aynIuTOpHYr0 HArpy3ky BXOJST JIEKIIMOHHBIE H
CEMUHAPCKHE 3aHIATHs, a TaKXKe pasludHble (GOPMbI KOHTPOJSA. VCHONB3yrOTCS aKkTUBHBIC U
WHTEpaKkTUBHBIC (DOpMBI MpoBeneHus 3aHsATUH. [lpu peanuzanum nporpaMMbl JUCIUTUTHHBI
«TaiiM-MeHEPKMEHT»  MCHOJIB3YIOTCS:  TPOOJEMHBIM  METOJ  HM3JIOKEHHS  JIEKIIMOHHOTO
Marepuaia, peleHre NPaKTUYECKUX 3a/1a4 I10 BOIIPOCaM TEMbI HA CEMUHAPCKUX 3aHATHSIX.

CaMmocTtosiTennbHasi paboTa CTYJEHTOB TOAPa3yMeBAaeT IOATOTOBKY K CEMHUHAPCKUM
3aHATHUSAM, IPOBOJUMBIM B (popMe pa3dbopa KOHKPETHBIX CUTYAIlMi; MHAWBUAYAJIbHYIO padoTy B
KOMITBIOTEPHOM KJjlacce U OmbimoTeke. OHa HaMpaBJICHA Ha 3aKpeIICHUE U YIIIyOJICHHE 3HAHUH,
IIOJIyYECHHBIX B XOJI€ ayAUTOPHBIX 3aHATHM.

W3ydyeHne MUCUUIUIMHBI 3aKAHYMBACTCS TOJTOTOBKOW WTOTOBOW MHCHMEHHON pPabOTHI,
HaIMCAaHHOMW CTy/JICHTaMH Ha OCHOBE aHAJIM3a MaTEPHAIIOB, COOPAHHBIX B X0OJI€ CAMOCTOSITEIIbHON
paboTHI B KOMITBIOTEPHOM KJjlacce U OmbimoTeke. MiToroBas mucbkMeHHasi paboTa Mo TUCHUILIAHE
MO3BOJIAET TPOBEPUTH YPOBEHb OBNAJCHHS CTYJISHTaMH OOHIenpodeCCHOHANIBHBIX U
po(heCCHOHANLHBIX KOMIIETCHIINA, 3asBJICHHBIMH B JIAHHOW NUCIUIUITMHE U COOTBETCTBYIOIINX

®I'OC BO no nanpasnennto noarotoBku 380302 «MeHemKMeHT».

Ne | HaumeHoBaHue Buani
n/n TeMBbI yueOHol Oo0pa3oBaTeibHbIE
paﬁoTbl TEXHOJOIrumn
1. | JoxymentupoBanHas Jlexmmst
nH(popMmanus u ee [IpakTHuecKoe VyacTue B AUCKYCCHU
pOJib B yIIPABICHUU 3ausatue 1 Brinonuenne .
o MPaKTUYCCKUX 3aJlaHuU
opraHu3amuein
KoncynbrupoBanue u
CamocTosiTenbpHast
MIPOBCpPKa JOMAITHUX
pabora .
3aJaHUuM MOCPEACTBOM
3JIEKTPOHHOM I1OYTHI
2. | HopmarusHO- Jlextmst
npaBoBas U Vuacrtue B JMCKyCCUH
METOIYeCcKast IpakTHdeckoe | Brmonmenne .
OCHOBEI 2 MPaKTUICCKUX 3aJaHUN
3aHATHC KonTtpomnsHas pabora
JIOKyMEHTAIMOHHOTO
obecrnieueHus CamocTosiTenbHast KoHCynbTHpOBaHME U




T IIPpOBEPKAa JOMAIITHUX
TIpaBIICHUS abota poBep
3aJlaHUi TOCPEJICTBOM
3JIEKTPOHHOM [OYTHI
Cucrema Jlexmust VyacTue B JUCKYCCHU
yIIPaBICHUS Brimonnenue
MPaKTHYECKUX 3a7aHuHN
AOKyMCHTaMH B [IpakTHueckoe PARTIACCIR sa/a
OpraHu3anuu 3aHsATHC 3
CaMOCTOSTE a KoncynprupoBanue u
MOCTOSTE/IbHAS
6 MIPOBEpPKa JOMAITHUX
aboTa .
p 3aJJaHuil TOCPECTBOM
3J'IeKTpOHHOI7[ IIOYTHI
OyHKINOHATBHBIC Jlexumst Yuactue B ICKYCCHH
CHCTEMEI Brimonxenue
IOKYMEHTAIHH MPaKTUYECKUX 3aaHUuN
Y KonrponbsHas pabora
(Cucrema [TpakTnyeckue
KoncynerupoBanue u
OpraHU3aIMOHHO- 3aHATHS 4-5
o MIPOBCpPKa JOMAITHUX
pacopsAUTEIbHOU | CamMOoCTOSITENbHAS .
3aJaHuM MOoCPEACTBOM
JOKYMCHTAIHH) pabora 5
OJICKTPOHHOM IMOYTHI
(DYHKHI/IOHZU'[BHI)IC YyacTue B IUCKyCCUU
CHCTEMBI Jlexuus Brmonserne .
JIOKYMEHTALUH MPaKTUIECKUX 3aJaHUN
Y KoncynerupoBanue u
(Cucrema [MpakTHyeckue
MIPOBEpPKa JOMAITHUX
JTOKYMEHTAIIH TI0 3aHATHA 6-7 y
3aJJaHuil TOCPEICTBOM
TPyAOBBIM CamocTodaTenbHas .
OJICKTPOHHOMU IMOYTHI
OTHOIICHHSIM) pabota
OyHKITMOHAIBHBIE Jlexuus Yuactue B IUCKyCCHH
CHCTEMBI Brimonnenue
OKYMEHTALIHN [IPAKTUYECKUX 3aJaHUI
y KoncynstupoBanue u
(Cucrema [MpakTHyeckue
. MpOBEPKa JOMAIITHUX
¢duHaHCOBOH 3aHsaTHs 8-9 Ny
3aJ]aHuil TOCPECTBOM
JOKYMCHTAITHH) CamocTosiTeIbHast 5
pa60 a OJICKTPOHHOMU IMOYTHI
T
OYHKIHOHATBHBIE Jlexnusa VYyacTue B IMCKyCCHH
CHCTEMBI Brimonnenue
[[OKyMCHTaHI/H/I MPaKTUYCCKUX SaﬂaHI/[ﬁ
(Cucrema [pakTHyeckue
KoncynstupoBanue u
JIOKyMEHTAIUH TI0 3ansTus 10-11
IIPOBCPKA AOMAIITHUX
CHA0XKEHHIO U CamocTosTenbHas |+ pv 8
c 6LITy) a6oTa 3aJ]aHuil TOCPECTBOM
p 3JIEKTPOHHOM MOYTHI
q)}/HKIlI/IOHaJII)HBIe Yuacrtue B TUCKyCCHH
CHCTEMBI Jlexums Brmomuernne 5
HOKyMeHTaHI/II/I MPpaKTUYCCKUX 3alaHuU
(Cucrema [pakTrueckoe
JOKYMEHTAIUH 110 3aHsaTHE 12 K
OHCVYJIbTUPOBAHUC U
MapKETHHTY U CamocTosiTeTbHas YIRTHP
pekiame) pa6oTa MIPOBEpKa JOMAITHUX

Sa}laHI/Iﬁ OCPEACTBOM

13
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3JIEKTPOHHOM MOYTHI
9. | Hanucanue [IpakTuueckoe | Wrorossiii Tect
UTOTOBOM 3ansATHel3
NUCHMEHHOM paboTsl | CaMocToATENbHAS
pabora
10. | [pomexyTounas [Ipaktryeckoe | CoGecenoBanue mo
aTrTecTamus 3aHsaTHe 14 pe3yJIbTaTaM u3ydeHus
OK3aMeH Kypca

5. OHEHKA IIVIAHUPYEMBIX PE3YJIbTATOB OBYUYEHUSA

5.1. Cucrema oneHUBaHUSA

B mpouecce usydeHust Kypca IPOBOJUTCS PEUTHHIOBBIA KOHTPOJIb 3HAHUW CTYJIEHTOB B
cootBercTBUU ¢ [lonoxenuem PITY o ero nmposenenuun. OH npeanonaraeT yuer pe3ysbTaToB
CaMOCTOSITENIbHOM pabOThl 1O BBIMOJHEHUIO THUIIOBBIX M CUTYallMOHHBIX 3aJaHHM, a Takke
CTETIEHHU Y4aCTHs CTYIEHTOB B 00CYX/IEHUH BOIPOCOB HA CEMHUHAPCKUX 3aHATHSIX.

OrneHka 3HaHUI TpencTaBiIsAeT COOOM COBOKYIHOCTh Pa3IMYHBIX IOKaszaTesieil paboThl
CTyJleHTa B TeueHHe Bcero mnpoiecca odydenus. [lo kypcy «MeHEIKMEHT HEKOMMEPUECKHX
OpraHM3elHil» MpeaycMaTpUBaeTcs TEKYIIMH KOHTPOJbh ycCleBaeMOCTH B (opMe ompoca Ha
3aHATHUAX, TECTUPOBAHMS, BBIIIOJHEHHE IPAKTUYECKUX 3aJaHuil. [IpoMeKyTOUHBIM KOHTPOJb
IPOBOJIUTCA B (JOPME TECTHPOBAHUSI U UTOTOBOM NMUCHMEHHOM KOHTPOJIBHOM paboTsl. C yueTom
HaOpaHHBIX B ceMecTpe OallJIOB CTYJIEHTHI MOTY4aloT 3a4eT ¢ oleHKol. MToroBas KOHTpoibHas
paboTta IpoBOaUTCS B popMe MUCHMEHHON paboThI, MpeyCMaTPUBAIONIEH OTBETHI B CBOOOHOM
¢dbopMe Ha MOCTaBIEHHBIE BOIIPOCHI.

Ntorosass oLeHKa BBICTABISETCS B IMOJHOM COOTBETCTBUHU C yTBEpKIAEHHOW B PITY

PEUTHUHIOBOM CUCTEMOW KOHTPOJISI 3HAHUU.

Bun xontpons Cpoxu Kpurepun Komungectso
MPOBEICHUS OIIEHKH 0annoB
(MakcUMaJIbHO)
1. YyacTtue B o0Cy acHUN B teuenne 110 4 6aiu1oB
TEOPETHUUECKUX BOIIPOCOB HA Cemectpa 48
MPAKTUYECKUX 3aHIATUAX U B PEIICHUHN
MPAKTUYECKUX 3aJaHHI
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2. KonTponbHbie paboThI (2 1IT)

B teuenun
cemecTpa

Jlo 6 6amioB 12

[Tomy4yeHHBIM COBOKYNHBIA pE3yJbTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO

KTy OLEHOK M B IIKAIy OLEHOK EBpPONEHCKOW CHCTEMBI IIEpEHOCA W

HakoruieHus: kpeautoB (European Credit Transfer System; mamee — ECTS) B

COOTBETCTBUHM C HIXKE MPUBEICHHON TaOIUIICH.

100-b6annvnas wxana Tpaduyuonnas wxana Hlxana ECTS

% - 100 OTnuanHO A
83-94 B

68 — 82 Xopo1io 3a4YTEHO C

56 — 67 D

50 55 yIOBJICTBOPUTEIIBHO E
20-49 FX
0-19 HEYIOBJICTBOPUTEIHLHO HE 3a4TCHO F

5.2.KpuTepuu BbICTABJIEHUS OLEHKH 0 JUCUMUILJIMHE

Bannel/
Llxana ECTS

Ouyenka

no OuCyunIuHe

Kpumepuu oyenxu pezyromamos ooyuenus
no OuCYunIune

100-83/
AB

«OTJIMYHOY /

«3a4YTCHO

(oTau4HO)» /

«3a4YTCHO»

BricTaBisiercs oOydaromemycsi, €cilid OH TIIyOOKO U
IIPOYHO YCBOWJI TEOPETUYECKMH M  IMPAKTHYECKUI
MaTepuai, MOXKET MPOJAEMOHCTPUPOBATH 3TO HA 3aHATHUAX
U B XO/I€ TIPOMEKYTOUHOM aTTECTallUH.

OOyuyaromuiicsi MCYEPITBIBAIOIIE M JIOTHYECKH CTPOMHO
u3JaraeT yuyeOHbI MaTepuall, yMEET yBSI3bIBaTh TEOPHIO C
MIPAKTUKOM, CIIpaBisieTcs ¢ pelleHueM 3aaad npodeccu-
OHAJIbHOW HaNpaBJIE€HHOCTU BBICOKOTO YPOBHS CIIOKHOCTH,
MPaBWJIBHO OOOCHOBBIBAET MPUHSATHIE PELLICHUS.

CBobOonHO opueHTHpyeTcss B YydeOHOW u mpodeccu-
OHAJILHOM JUTEpaTypeE.

OneHka Mo JMCUUIUIMHE BBICTABIISIIOTCS OOydaroumemycs
C Y4Y4€TOM pE3yJbTATOB TEKYyIIEW U IPOMEKYTOYHOU
aTTeCTallUu.

Komnerenmuu, 3akperui€éHHble 32 TUCHMILIMHOMN, copmu-
pPOBaHbI HA YPOBHE — «BBICOKHI».

82-68/

«XOpOIIOY /
«3a4TECHO

(xoporro)» /

«3a4YTCHO»

BricTaBisiercsa oOyuaroniemycsi, €Clii OH 3HAeT TeOpeTH-
YeCKUH M MPaKTUYECKH MaTepual, rpaMOTHO U MO CyIie-
CTBY M3JIaraeT €ro Ha 3aHATHSAX U B XOJIe MPOMEKYTOUHOU
aTTecTalluy, He JIOMYCKasl CYIIECTBEHHBIX HETOUHOCTEM.
OOyuJaronuiicss TPaBUIBHO TPUMEHSET TEOPETHUECKUE
MOJIOKEHUS  TPU  pEHIeHHH  MPaKTUYeCKUX  3ajad
npoeCCUOHATBLHON  HANpaBJIEHHOCTH PA3HOTO  YPOBHS
CII0)KHOCTH, BJIaJIe€T HEOOXOAUMBIMU JIS STOTO HaBBIKAMU
U IpUEMaMU.

JlocTaTogyHO XOpOIIO OPHUEHTHUPYETCs] B y4eOHOW M Mpo-
(deccuoHaTbHON JINTEpaType.
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bannvl/ Oyenka Kpumepuu oyenxu pezynomamos o6yyenus
Ilxana ECTS no oucyuniune 1o QUCYunjuHe
OneHka Mo IUCUUIUIMHE BBICTABISIIOTCS OOydaroumemycs
C Y4Y4€TOM pE3yJbTaTOB TEKYyIIEHW U MPOMEKYTOYHOU
aTTeCTal1y.
Komnerenmyu, 3akperui€éHHble 32 TUCHMILIMHOMN, copmu-
POBaHbI HA YPOBHE — «XOPOLLUNY.
67-50/ «yIOBIIETBOpU- | BrIcTaBisiercss oOyJaromemMycsi, €Clii OH 3HaeT Ha 0a30BOM
D.E TEIBHO» / YPOBHE TEOPETHUYECKMH M MPAKTHYECKUN Marepual,
«3a4TEHO JOMYCKAaeT OTACIbHBIC OMIMOKKA TPU €ro M3JI0KEHHH Ha
(ynosneTBopu- 3aHATHUAX U B XOJ€ MPOMEXKYTOYHOM aTTECTALIUH.
TEJIBHO)» / OOyuJaronuiicsi UCTIBITHIBACT OINPENEIEHHBIC 3aTPyIHEHHS
«3aYTEHO» B NPUMEHEHUU TEOPETUUYECKUX MOJOKEHUN NPHU PEIICHUH
MPaKTUYECKHX 3a71ad MPOoPeCCUOHATHLHON HAPaBIEHHOCTH
CTaH/IaPTHOTO YPOBHS CIIOKHOCTH, BJaJeeT HEOOXOmIu-
MBIMH JIJIS1 3TOTO 0a30BBIMH HABBIKAMU U PUEMAMHU.
JleMOHCTpHUpYET AOCTAaTOYHBIA YPOBEHb 3HAHUS y4eOHOI
JUTEPATYPHI 110 TUCLHUIUIMHE.
OneHka Mo JIUCUUIUIMHE BBICTABISIIOTCS OOydarolemycs
C Y4Y4€TOM pE3yJbTaTOB TEKYyIIEHW U IMPOMEXKYTOYHOU
aTTeCTal1u.
Komnerenmyu, 3akperui€éHHble 32 TUCIMILIMHON, copmu-
pPOBaHbI HA YPOBHE — «JI0CTATOYHBINY.
49-0/ «HeynoBieTBopute | BricTaBnsieTcst oOyuaromeMycs, €cid OH HE 3HaeT Ha
F,FX JBHOY / 0a30BOM YpPOBHE TEOPETHUUECKHI U MPAKTUICCKUN MaTEpH-
HE 3a4TEHO aj, JOIMyCKaeT rpyOble OMMOKU MPU €ro M3J0KEHHH Ha

3aHATHAX U B XOJI€ IPOMEXKYTOUYHOM aTTECTALUH.
OOyuJaronuiicss MCTBITHIBAET CEPhE3HBIE 3aTPyAHEHHS B
IIPUMEHEHUN TEOPETHUYECKUX IIOJIOKCHUM IIPU PEIIECHUHU
MPaKTUYECKHX 3a71ad MPOoPeCCHOHATHLHON HAPaBIEHHOCTH
CTaHJApPTHOIO  yPOBHSA  CJIOKHOCTH, HE  BIAJCET
HEO0OXOUMBIMH ISl 3TOTO HaBbIKAMU U IPUEMaMHU.
JleMoHCTpUpyeT  (pparMeHTapHble  3HaHUS  y4eOHOH
JIUTEPaTyphI 10 JUCLUIIIINHE.

OneHka Mo MUCHMIUIMHE BBICTaBISIOTCA OOyyaromeMycs
C Y4Y€TOM pE3yJbTATOB TEKYyIIEH U IMPOMEXKYTOUHOU
aTTecTaluu.

KomMmnereHuu Ha ypoBHE «JIOCTATOYHBIN), 3aKPEIIEHHBIE
3a AMCUUIUIMHON, He COPMHUPOBAHBI.

Texywuii KouHmpow

Kpurepun oLieHKH OTBETOB HA BOIPOCKHI TECTOB:

- [IpaBunibHbIM oTBEeT Ha 1 Bompoc Tecta — 0,5 6ann

- He mpaBunbHBIi 0TBET Ha Borpoc Tecta — () 6ayioB
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KDI/ITGDI/II/I OLICHKH Ka49C€CTBA BBINMOJHCHUSA aHAJTUTHYICCKOI'O

3anadus (KOHTPOJIbHOM paboThl):

- [TonHbIi OTBET Ha Bompoc — 6 6asioB

- HenonHblii 0TBET Ha Bompoc — 5-3 Oaia

- [loBepXHOCTHBIN OTBET Ha Bompoc — 2-1 Gamra

- Henoctarounslit j1st aTTecTanuu OTBET (OTCYTCTBHUE O0TBeTa) — 0 OaiioB

UtoroBas koHTposbHas pabora (40 Oami.) mpoBomutcs B (opme TecT-

KOHTPOJISA, COJIeprKaliero 6a30BbIe BOMPOCH! Y4eOHOM TUCITUTUIAHEI.

[Tpu mpoBenennn cobecemoBaHns CTYACHT OJDKEH OTBETUTH Ha 3 BoIpoca

(IBa BoOmpOCa TEOPETHUECKOTO XapakTepa M OJUH BOMPOC MPAKTUIECKOTO
xapakrTepa).

[Ipn omeHWBaHMU OTBETa HA BONPOC TEOPETUYECKOTO XapakTepa
YUUTHIBACTCS:

— TEOPETHUYECKOe COJepKaHUE HE OCBOCHO, 3HAHHE

MaTepuasa HOCUT (parMEHTApHBIM XapakTep, HaJIU4he TPyOBIX

ommbok B oTBeTe (1-3 Gamra);

- TCOPCTHUUCCKOC COACPIKAHUC OCBOCHO qaCTHU4YHO,

JOMYIIIEHO He 0oJiee NBYX-TpeX HeaoueToB (4-7 OaioB);

- TEOPETUYECKOE COJIEPKAaHNE OCBOCHO MOYTH MOJHOCTHIO,
JOTMYIIIEHO He OoJiee OJIHOTO-ABYX HEIOYETOB, HO OOyYaromuiics

CMOT OBl UX UCIIPABUTH CaMOCTOATENHHO (8-11 6amioB);

- TCOPCTUICCKOC COACPIKAHUC OCBOCHO IIOJIHOCTBIO, OTBECT

MOCTPOCH MO coOcTBeHHOMY uiaHy (12-15 6amioB).

[Ipy omeHWBaHWM OTBETA HAa BOMPOC NPAKTHUYECKOTO XapakTepa
YUUTHIBACTCS:
- OTBET cofepkuT MeHee 20% mpaBuibHOTO pemienus (1-2

Oaia);



=

18
- oTrBeT coaepkuT 21-89% mnpaBuibHOro pemenust (3-8

0aiioB);

— otBeT coaepkuT 90% u Oonee MpaBUWIBHOTO perieHus (9-

10 GamioB).

5.3. Oyenounvie cpedcmea (mamepuanvl) OJisi MeKyUie2o KOHMpOos

yCcnesaemocmu, NPOMeNCymouHou ammecmayuu 00y4aruuxcs
no oucyuniuHe
IIpumMepHas TeMaTHKA KOHTPOJIbHBIX PadoT

Konrposabhast padora 1

3aKoHOIaTeIbHBIE aKThI B cpepe nHPOpMaLUU U JOKYMEHTALIMH.

VYka3el u pacnopsoxkenus Ilpesunmenta P®, mnocrtaHoOBiIeHUS ¢
pacniopspkenus [Ipasurenscta PO.

[IpaBoBbIE aKThl HOPMATUBHOTO M HWHCTPYKTHUBHOTO XapakrTepa,
METOAUYECKHE JIOKYMEHTBHI 110 JEJIONPOU3BOJICTBY YUPEXKICHUM,
OpraHu3anyu, MPeaAnpPUITUN.

['OCT na noxymentaruto. YCJ, O6mepoccuiickue kiaccupuraTopbl
TEXHUKO-2KOHOMHYECKOW 1 COIMAIIbHON MH(MOpMAIUU U JIp.

MexayHapoIHbII CTaHJapT o YIPaBJICHUIO pi (S (0):10)71
JOKyMeHTanuen. HanumoHanbHbI CTaHIApT IO YHPAaBICHUIO JIEJIOBOU
JIOKYMEHTALIUEN

KonTtpoabhas padora 2

[ToacucTeMa OpraHn3alMOHHO-TIPABOBOM JOKYMEHTALIMU
[ToacucreMa pacnopsiAUTENIbHON JOKYMEHTAIUH

[Toacucrema nHGOPMAIIMOHHO-CITPABOYHOMN JOKYMEHTAIIUH.

JenoBas mepenucka, COMPOBOXKIAMOIIAS MPOILECC MPEACTABICHUS
HMHTEPECOB U MOCPETHUYECTBO.

W



19

IIpuMepHBIii cOCTaB BONPOCOB TecTa’

1. PermameHTanMs BONMPOCOB PadOTHI ¢ JOKYMEHTAMH B 3JIEKTPOHHOU opme
npexycmatpuBaetcs (OITK-1)

1. ®enepanbubiM  3axkoHOM «O0 wuHOpMauuu, UHOOPMAIMOHHBIX
TEXHOJIOTHSIX U O 3aluTe UH(POpMaLm»

2.TOCT P 6.30-2003.
3. ®enepanbHbIM 3aKOHOM «O0 3JIEKTPOHHON IUPPOBOM OATUCHY.

2. JIokyMeHTbI, KOTOpbIe CJIY:KAT MEePBHYHBIMU YYETHBIMH JOKYMEHTAMH
NPUHUMAIOTCS, €CJIH OHH COCTaBJeHbI B cooTBeTcTBHH ¢: (OITK-1)

1. VaudunupoBanHeiMH (QopMaMu, CoOIEpKAIIMMHCS B  albOoMax
YHU(PULIHUPOBAHHBIX (HOPM.

2. Tlonoxennem «O mopsmke oOpameHus co CIy>KeOHOW HHpOpMaIHen
OTPAaHUYCHHOTO PACHpPOCTpPaHEHUSI B (QeAepadbHbIX OpraHaxX HWCIOTHUTEIBHON
BJIACTH

3. 3akoHoM P® ot 21.07.1993 Ne 5485-1 «O rocynapcTBEHHOM TaitHe.

4., MeToau4ecKUMH JTOKYMEHTAaMH I10 JEIONPOM3BOACTBY  YUPESKICHHMA,
OpraHu3alun, IPEIITPUATHM.

3. Kakoil u3 HWKenepeuyncJeHHBbIX JOKYMEHTOB sIBJseTCsl HauboJee
KaTeropu4Hoi ¢GopmMoi pacnopsiiuTebHOI0 BO3JACHCTBHS B YNPaBJCHUHM U
00513bIBa€T MOAYUHEHHBIX TOYHO MCHOJHATH TPUHATHIE pPelIeHUus B
ycraHoBieHHbIe cpoku: (OK-4)

1. [Ipukas.

2. PacniopsikeHue.

3. Ykazanue.

4. HCTpYyKUHUH.

4. PacniopsizkeHUs1 M31aK0TCH OT UMEHM:
1. PykoBoauTenei opraHu3aium.
2. 3aMecTuTeNel pyKOBOAUTENS OPTaHU3alHH.
3. PykoBoauTesnel oTaeNnoB.

5. OpraHu3anMoOHHAs CTPYKTYpPa OPraHu3anumn
1. BBouTCS B AeHCTBUE 00A3aTEIbHBIM IPUKA30M PYKOBOIUTEIIS.
2. He TpeOyeT u3JaHus IPUKa3a PyKOBOIUTEIS
4. BBOIWTCS B ICUCTBHE €€ MPEACTaBICHIUEM B TpapiuecKoM BHJIE.

1 YacTUYHO MCHOJIH30BAHEI BapyuaHThI TECTOB!:

TecTtoBBle 3agaHusA Mo TeMe «JJoOKyMeHTAaMHOHHOE obecneueHue ynpaBiueHus»// «Cekperapb-
pedepent»y Ne® 2007 / Konrpoabnas pabora// Pexxum pocryna: http://www.profiz.ru/sr/8 2007/test/; Tectsl mis
OLICHKH CTCIICHNU YCBOCHUA JUCIUIIJIMHBI ((I[OKyMeHTaHI/IOHHOG obecmeuyenue praBHCHI/IH»//
CornmanbHast ceTh PaOOTHUKOB

obpasoBanus NS // Pexxum nocrtyna: http://nsportal.ru/npo-spo/ekonomika-i-
upravlenie/library/2013/12/06/testy-dlya-otsenki-stepeni-usvoeniya-distsipliny



http://www.profiz.ru/sr/8_2007/
http://www.profiz.ru/sr/8_2007/
http://www.profiz.ru/sr/rubric/24/
http://www.profiz.ru/sr/8_2007/test/
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6. dokyment —3T10: (OK-4)

1. 3adukcupoBanHas Ha MaTepHAILHOM HOCUTENE HH(POPMAIIUS C
PEKBHU3UTAMU, TTO3BOJISIONIUMU €€ UACHTU(DUITUPOBATH.

2. Hocurens nH(pOpMAIIK, UCIIOI3YEMOU B LIETSAX PETYIUPOBAHHUS
COLMAIbHBIX OTHOLICHUH.

3. Uadopmarus, 3adyuKcHpoBaHHAs JIFOOBIM CIIOCOOOM Ha J1F000M HOCHUTEJIC.

7. Ha xakoMm 3K3eMILIsIpe /1eJ10BOT0 MUChbMA, MOATOTOBJIEHHOM /IJIsl OTHPABKH
aJapecary 1o nmo4re, MPpOCTABJIAKTCH BU3bI?

1. Ha mogimuHHMKE, OTIIPABJIsSIEMOM ajJpecary.

2. Ha xonuu, moMeniaeMou B JIeJ10 OpraHu3aiiuy.

8. UTo nosxkeH caenaTh padOTHUK OPraHM3alMu, BUSHPYIOIIHNI JOKYMEHT,
€CJIM OH He COIJIACEH C ero CoiepKaHnuemM?

1. OTka3aTecs OT BU3UPOBAHHUS TOKYMEHTA.

2. 3aBU3HPOBATH JOKYMEHT, BEIPAa3UB CBOE MHEHHUE.

9. K kxakoMy JOKYMEHTY OTHOCHTCS CJIeIYIOIIasi XapaKTePUCTUKA «SBJIsIeTCSA
OCHOBHBIM HOPMATHBHO-METOJAUYECKHMM JOKYMEHTOM, ONpeleJsiOIuM H
YCTAHABJIMBAKINMM  €IMHBIM  NOPSAAOK  COCTaBJICHUSl, O(OpPMIICHUS
JOKYMEHTOB U pa00Thl C HUMH B OPraHU3alMm»?

1 MHCcTpyKuums no Aenonpou3BOICTBY

2 Homenkiiarypa ziein

3 PernameHT paboThI

10. Ha3oBuTe BHIbI MUCbMEHHBIX JTOKYMEHTOB, KOTOpPble BXOASAAT B COCTaB
YHU(PHUIHPOBAHHOMI CUCTEMBbI OPraHU3aAlUOHHO-PACIIOPAANTEIbHOMN
JAOKYMEHTANMHU?

1. OpranuzanoHHbIe, paCMOpPSAUTENbHbIE, MHHOPMAIIMOHHO-CIIPABOYHbIE
JIOKYMEHTBI U IOKYMEHTHI 110 TPYAOBBIM OTHOILICHUSIM

2. OpranMzalMoHHbIE U PACHIOPSAIUTEIbHBIE JOKYMEHTHI

3. Opranu3zanoHHbIe, PaCOPAIUTEIbHbIE U UHPOPMAIIMOHHO-CIIPABOYHBIC
JIOKYMEHTBI

11. Kakoii I'OCT periiameHTHpPYeT NPAaBWIA pa3MelleHUs: U 0(OpMIICHUS
PEKBU3HTOB OPraHU3AIHOHHO-PACTIOPSAANTEIbLHBIX TokyMeHTOB? (OITK-1)

1. TOCT P 6.30-2003

2.TOCT 6.37-98

3TOCT P 6.30-97

4 ETC 10Y

6. Her mpaBunbpHOrO OTBETA

Bonpocsl k 3k3amMeny
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Poub nndopmanuu B ynpasieaun. (OK-4)

Wudopmanmonnas nappactpykrypa opranuzamnuu. (OK-4)

Wudopmanmonnsie pecypebl opranusanuii. (OK-4)

[lenn co3maHus W COXPAaHEHHUs JNOKYMEHTOB, X POJb B YIPaBICHUSCKON

nestenpHocTH. (OK-4)

Buner mokymenton. (OK-4)

ConepxaHue, CTPYKTypa, KOHTEKCT JOKYMEHTOB 1 MeTanaHHble. (OK-4)

7. IlpaBoBasi OCHOBa JIOKyMEHTAIIMOHHOTO OOECMeYeHHs  yMIpaBICHHUS.
denepanbHbie 3aKOHBI. HOpMaTHBHO-TIPaBOBBIE  aKThl  BEJOMCTBEHHBIX
OpraHoB UCTOJIHHUTEIbHOM BiacTH PD. (OK-4)

8. OCHOBHbIC HOPMATHUBHBIC TIPABOBBIE M METOJUYECKHE JTOKYMEHTBI IIO
JOKYMEHTAIIMOHHOMY 00€CIIeUCHHUIO yrpaBiieHus opranusaiueid. (OK-4)

9. Cucremubiii moaxon B ynpasinenun. (OK-4)

10.Cucrema ynpasnenus opranmszanueid. (OK-4)

11.Cucrema ynpasiieHus: fokymeHTamu opranusanun(OK-4)

12.Cucremsl qokymenTaruu. (OK-4)

13.HcTopuueckoe pa3Buthe cucreM gokymentauu. (OK-4)

14.TlonsiTre «yHU(PHUIUPOBAHHBIE CHCTEMBI JJoKyMeHTalmm». (OK-4)

15.ITonsiTne «(yHKIMOHAIBHBIE CUCTEMBl JOKyMEHTauuu» B Poccuiickoi
®denepanun. (OK-4)

16.Cucrema OpraHu3alMOHHO-PACTIOPSAUTEIILHON JOKyMEHTAIlUU B
ynpasienuu. (OK-4)

17.Tloacucrema opraHU3alMOHHO-TIPAaBOBOM JokyMeHTaluu. (OK-4)

18. IMoxcucrema pacnopsanTenbHoM qokymeHTanuu. (OK-4)

19.TToacuctema nHpopmannoHHo-cripaBouHoi. (OK-4)

20.TToncucrema nHPOPMATMOHHO-AHATUTHICCKON JJOKYMEHTAIIUH.

21.JlenmoBasi  MepemuiCKa, COMPOBOXKIAIOMIAsl  MPOIECC  IMPEIACTaBICHHUEC
WHTEpeCcoB u mocpeaanaectso. (OK-4)

22.CucteMa JOKyMEHTAIUH 110 TPyA0BbIM oTHOIIEHUsIM. (OK-4)

23.JIoOKyMEHTAIlMOHHOE 00eCIEYCHHEe CHUCTEMBl TPYJIOBBIX OTHOIICHUH B
ynpasieHun. (OK-4) (OK-4)

24. Cuctema (pUHAHCOBOM TOKyMEHTAIIMU B YIIPABJICHHH.

25.00masi  XapakTepucCTHKa JOKYMEHTOB 1O  (DMHAHCOBO-pacUeTHBIM
orneparusim. (OK-4)

26.Knaccudukaius yuetHeix 10KkyMeHTOB. (OK-4)

27.Crioco0bl UcTIpaBiIeHUsS OITMOOK B (PMHAHCOBO-PACYETHOM JTOKYMEHTAIIUH.

28.0dopmiieHre oTKpbITHs cueToB opranu3anuii. (OK-4)

29.0OCHOBHBIE BUJIBI IOKYMEHTOB IO (PMHAHCOBO-PACUYETHBIM OTIEPALIHSIM.

30.I1epenucka mo ¢puxarncoBbM Bompocam. (OK-4)

31.Cucrema JJOKyMEHTAIIMH 110 CHa0XeHHIO B cObITYy. (OK-4)

32.JlokyMeHTaIlMOHHOE 00eCIieUeHHEe YIIPaBICHYSCKUX (QYHKIIUH CHAOKCHUS U
cosita. (OK-4)

33.Cucrema jgokymeHTanuu mo mapketunry. (OK-4)

=l A\

o o
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34.JlokymeHTalmoHHOe oOecrieueHne GyHnkuuu mapkerunra. (OK-4)

35.Ilepenucka 00  oOpraHuM3anuy, IUIAHUPOBAHUUM U OCYIIECTBICHHUH
UHPOPMALMOHHO# NesTenbHocTH, MapkeTunre. (OK-4)

36. Ananuruyeckue 0030pbl. (OK-4)

37.Nudopmannonnsie 0030psl. (OK-4)

38.I1epenucka co CMU. (OK-4)

39.Kputndeckre OT3bIBBI, OIPOBEPIKEHHMS HEJIOCTOBEPHBIX CBEICHUH O
nesitebHOCTH opranu3anuu. (OK-4)

40.ITporpamMmbl MapKeTHHIOBBIX UccieaoBanuii. (OK-4)

41.JIokyMEeHTBl JIBWKCHHS II€H Ha pBIHKE, 00 OIEepaTHBHOM aHaln3e
noTpeOHOCTH B poxyKiuu u T.11. (OK-4)

42.Cuctema gokyMeHTaruu mmo pekiame. (OK-4)

1. PekyiaMmHO€ MUCHMO.

2. ndopmanmonnsie n3nanus. (OK-4)

3. Crarbu, TEKCTHI TelIepaguoIepeaad, MIaHbl, MPOCIEKThI, CIICHAPUH W T.II.

JlokyMeHTHI (3asBKH, Tiepenucka u T.11.). (OK-4)

JIoroBOPHI O pa3MeEIeHUH U BbIycke pekiaMbl U T.11. (OK-4)

5. JlenoBasi TEpenucKa, COMPOBOXIAKOMIAs OpraHW3alMi0 W y4yacTue B
BbIcTaBKax U sipmMapkax. (OK-4)

B
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6. YueOHO-MeTOAM4YecKOe U HHPOPMAIITHOHHOE o0ecriedeHue TUCHUTJINHbBI
Cnucok MCTOYHUKOB U JIUTEPATYPHI
Hcrounuku

OcHOBHBIE

Koncrutymus Poccuiickoit @enepanun. — Mocksa: UTHOPA-M, 2019. — 52
c.-Tekcr : anexkrponHbIi. - URL:
https://new.znanium.com/catalog/product/1003253

I'paxxpanckuii kogekc Poccniickoit @enepaunu: Yacru I, 11, II1. - Mocksa:
NH®PA-M, 2007. - 496 c.-Tekct:anekrponHsbiil.-URL:
https://new.znanium.com/catalog/product/122306

Tpynosoii konekc Poccuiickoit deneparuu ot 30.12.2001 N 197-d3 - URL:
http://www.consultant.ru/document/cons_doc_LAW_34683/

3akoH P® «O s3pikax HapoaoB Poccuiickoit @eneparum» (B pel. oT
11.12.2002) - URL.: http://www.consultant.ru/document/cons_doc_LAW 15524/

3akoH PO ot 21.07.1993 Ne 5485-1 «O rocynapctBeHHo# TaitHe». (C
M3MEHECHHUSIMU U JOTOJHCHHUAMH OT: 6 oKTsA0ps 1997 r., 30 urons, 11 Hoss6ps 2003
r., 29 utons, 22 aBrycra 2004 r., 1 nexa6ps 2007 r., 18 urons 2009 r., 15 HOSIOps
2010 r., 18, 19 urons, 8 HostOpst 2011 1., 21 mexabps 2013 r.). - URL:
http://www.consultant.ru/document/cons_doc LAW_2481/

OenepanbHblid 3aK0H «O KoMMepueckoil TaitHe» oT 29.07.2004 N 98-D3
(m3menenus @3 ot 12.03.2014 r. Ne35-D3 «O BHECEHNH U3MEHEHUM B YaCTH
MIEPBYIO, BTOPYIO U 4eTBepTyIo [ paxnanckoro kogekca Poccuiickon @enepanuu u
OTJIeJIbHBIC 3aKOHOaTeIbHbIe akThl Poccuiickoit @enepanuuy») roga - URL:
http://www.consultant.ru/document/cons_doc_LAW_48699/

denepaibHbIN KOHCTUTYUHMOHHBIN 3aK0H OT 25.12.2000 Ne 2-®K3 «O
['ocynapctBenHoMm repoe Poccuiickoit deneparum» (¢ uzm. ot 09.07.2002; ot
30.06.2003) - URL.: http://www.consultant.ru/document/cons_doc LAW _ 29674/

®enepanbubiii 3akoH 0T 10.01.2002 Ne 1-O3 «O06 snekTpoHHOM IUPPOBOI
noxmucuy - URL: http://www.consultant.ru/document/cons_doc_LAW_34838/

®denepanbhbiil 3aK0H 0T 27.12.2002 Ne 184-D3 «O TexHUYECKOM
perynupoBanun» - URL:
http://www.consultant.ru/document/cons_doc_LAW_40241/

®enepanbHblii 3aK0H OT 27.07.2004Ne79-D3 «O rocynapcTBEHHON
rpaxxaaHckoi cinyx6e Poccuiickoit @enepauum» (B pea. Ot 12.04.2007 Ne48-D3)
- URL http://www.consultant.ru/document/cons_doc_LAW _48601/

®denepanbHbii 3akoH 0T 22.10.2004 Nel125-D3 «O06 apxuBHOM Jeie B
Poccuiickoit ®eneparun» - URL:
http://www.consultant.ru/document/cons_doc_LAW_1406/

®enepanbhbiil 3ak0H PO ot 01.06.2005 Ne53-D3 «O rocyaapcTBEHHOM
a3pike Poccuiickoit @enepauum» - URL
http://www.consultant.ru/document/cons_doc_LAW_ 53749/

®enepanpubiii 3ak0oH 0T 27.07.2006 Ne 149-03 “O6 undopmarnmu,
UH(GOPMAITMOHHBIX TEXHOJOTHIX U 0 3amuTe nHpopmamum» - URL:
http://www.consultant.ru/document/cons_doc LAW_61798/



https://new.znanium.com/catalog/product/1003253
https://new.znanium.com/catalog/product/122306
http://www.consultant.ru/document/cons_doc_LAW_34683/
http://www.consultant.ru/document/cons_doc_LAW_15524/
http://www.consultant.ru/document/cons_doc_LAW_2481/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_34838/
http://www.consultant.ru/document/cons_doc_LAW_40241/
http://www.consultant.ru/document/cons_doc_LAW_48601/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_61798/

24

[Tpuka3 Munkynstypsl Poccun ot 25.08.2010 N 558 (c u3m. ot 04.02.2015)
"O0 yrBepxkaeHuu "llepeuHs: TUITOBBIX YIPABICHYECKUX apXUBHBIX JOKYMEHTOB,
o0pa3yronuxcs B MpoIecce AeITeIbHOCTU TOCYIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'0 CaMOYTMPABJICHUSI U OPTaHU3alIMM, C YKa3aHHUEM CPOKOB XpaHeHUs"
(3apeructpupoBano B Muntocte Poccun 08.09.2010 N 18380) - URL:
http://www.consultant.ru/document/cons_doc LAW_104953/

ITocranoBnenue IIpaButensctBa PO ot 16.04.2003 N 225 (pen. ot
25.03.2013) "O tpynoBbix kHMKKax" (BMecTe ¢ "l[IpaBunaMu BeICHUS U XpaHEHUS
TPYJIOBBIX KHI)KEK, U3TOTOBJICHUS OJIAHKOB TPYAOBOW KHIKKU U 00eCriedeHUst
umu paboronareneit")- URL:
http://www.consultant.ru/document/cons_doc LAW 41888/

[Tocranonenue [IpaButensctBa Poccuiickoit @enepanuu ot 15.06. 2009 r. N
477 «O06 yrBepxknenuu [IpaBun aenonponsBoacTBa B peAepabHbIX OpraHax
UCIIOTHUTENbHOM BiacTn» - URL:
http://www.consultant.ru/document/cons_doc LAW_ 88695/

I'OCT P 7.0.97-2016 «Cuctema craniapToB no uHpopmauu,
OMOJIMOTEUHOMY U U3JIaTeNIbCKOMY Jeiry. OpraHu3aliioHHO-pacoOpsIUTEIbHAS
nokyMeHTtainus. TpeboBanus k opopmiieHHI0 JoKyMeHToB» - URL:
http://www.consultant.ru/document/cons_doc LAW_216461/

I'OCT P UCO 15489-1-2007. Cuctema cTaHAApTOB MO HHPOPMALIUH,
OMOTMOTEUHOMY U M3IaTEeIBCKOMY JIeNy. YTpaBiieHue JokymeHTamu. OOmue
tpeboBanus. M.: Cranmaptundopm, 2007. - URL:
http://www.consultant.ru/document/cons_doc LAW 135548/

I'OCT P 7.08-2013. CUBM/I. [lenonpou3BOJACTBO U apXHUBHOE JICIIO.
TepmuHbl u onpeneneHus.// DIEKTPOHHBINA (POH TPABOBOM U HOPMATHUBHO-
TEXHUYECKOM nokyMeHTauuu. - URL:
http://www.consultant.ru/document/cons_doc LAW_163800/

Hopmbl BpeMenu Ha paboOThl MO JIOKYMEHTAIlMOHHOMY OOECIEUYEHUIO
yIpaBIEHYECKUX CTPYKTYpP (henepanbHbIX OPraHOB UCIOJHUTEIBHOW BiIacTu. M.,
Muntpyna Poccumn, 2002. - URL
http://www.consultant.ru/document/cons_doc_LAW 91156/99aaedf5ba3e383e969
el7fdd9cbbch9386b3cob/

[Tonoxxenne O MOPSAOKE W CPOKAX XpAHEHUs JAOKYMEHTOB AaKIIMOHEPHBIX
oOmiecTB (yTB. mocTaHoBiieHHueM DenepalbHOW KOMUCCHUU TIO PBIHKY IIEHHBIX
Oymar oT 16.07.2003) - URL:
http://www.consultant.ru/document/cons_doc LAW 44000/

Oo6mepoccuiickuii  kKiaaccupuKaTop ympaBieHueckor mokymentamun: OK
011-93  (OKVY /). M.: Toccrammapr Poccum, 1994. -  URL:
http://www.consultant.ru/document/cons_doc LAW_ 43631/

JlOnOJIHUTEIIBbHBIC
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denepanbHbIi 3aK0H 0T 26.12.1995 N 208-D3 (pexn. ot 04.11.2019) "O6

akuoHepHbIX obmecTBax" - URL:
http://www.consultant.ru/document/cons doc LAW 8743/

denepanibHbI 3aKk0H «OO0 00IIecTBaX C OrpaHUYEHHON OTBETCTBEHHOCTHIOY
Nel4-®d3 or 8.02. 1998 roma (pen. or 29.07.2017 N 233-®3) URL:
http://www.consultant.ru/document/cons_doc LAW 17819/

®enepasibHbIi 3aK0H «O HEKOMMepUecKux opraHuzanusax» oT 12.01.1996 Ne
7-®3 (¢ u3menenusimu Ha 19 nexabpsa 2016 roga) (penakiusi, AeicTBytomas ¢ 1
WTOJIS 2017 roja) roga -URL:
http://www.consultant.ru/document/cons_doc LAW_8824/

Oenepanbubii 3akoH oT 08.08.2001 r. Ne 129-®3 «O rocyaapcTBEHHOM
pEerucTpanuu IOpUIAYECKUX JIUI U UHIUBHIYaJIbHBIX npez[anHHMaTeneﬁ» (pen.
oT 23.12.2003) URL:
http://www.consultant.ru/document/cons_doc_LAW 32881/

[Toctanosnenue [IpaBurensctea PO ot 19.06.2002 Ne 439 «O6
yTBEpKJIeHUU (popM 1 TpeboBaHUM K 0GOPMIICHUIO TOKYMEHTOB, UCIIOJIb3YEMbIX
IIPU TOCYJAPCTBEHHOM pEeruCTpallui FOPUANICCKUX JHUII, a TAKKe PU3MUECKUX JTUI]
B KQ4E€CTBE UHIUBUIYAIbHBIX MpeanpuHumMarenei» (B pen. or 16.10.2003) - URL:
http://www.consultant.ru/document/cons_doc LAW 37299/

[Tpuka3z Muntpyna Poccun ot 15.05.2013 N 205 "O BHeceHMM U3MEHEHUN B
KBanudukannoHHbIi ClIpaBOYHUK JOJKHOCTEN PYKOBOIUTENEH, CIICIIUATUCTOB U
JIPYTUX CIY’KaIllUX, YTBEPKACHHBIN OCTaHOBIEHHEM MUHUCTEpPCTBA TpyJa U
comanbHOrO pazsutusa Poccuiickoii @enepauun ot 21 aBrycra 1998 r. N 37" -
URL: http://www.consultant.ru/document/cons_doc_LAW 146815/

Oo6mepoccuiickuii knaccudukarop nadopmarmu o Hacerennn OK 018-95.
M.: Muntpynaa Poccuu, 1996 - URL:
http://www.consultant.ru/document/cons_doc LAW_ 181559/

Jlureparypa
OcHoBHas
YueOHuku u yueOHbIe TTOCOOUS

bacakos, M. U. [lenonpon3BoicTBo [[loKyMEeHTaIIMOHHOE 00ECIIeueHHE

ynpasienus |: Yueonuk / bacakoB M.U., 3ameikosa O.U., - 14-e uza., nepepao. -
PoctoB-na-/lony :®@enukc, 2014. - 376 ¢.ISBN 978-5-222-23063-3. - Tekcr :
anektporHbIi. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokymMeHTHpOBaHUE YIIPABIECHYECKON AEATEIIBHOCTHU:
Yue6n0e nocodbue / Kprokora H.II. - MockBa :MH®PA-M H3znatensckuii Jlom,
2014. - 268 c. (Bricmiee oopazoanue)[SBN 978-5-16-003134-7. - Tekcer :
anektponnbii. - URL: https://new.znanium.com/catalog/product/432033

Hayunas
Ucaes, I'. H. TeopeTnko-MeTON0IOTHYECKUE OCHOBBI KQUECTBA
nHpopManmoHHbIX cuctem : MoHorpadus / I'.H. McaeB. — Mocksa : UHOPA-M,


http://www.consultant.ru/document/cons_doc_LAW_8743/
http://www.consultant.ru/document/cons_doc_LAW_221219/b004fed0b70d0f223e4a81f8ad6cd92af90a7e3b/#dst100060
http://www.consultant.ru/document/cons_doc_LAW_17819/
http://www.consultant.ru/document/cons_doc_LAW_8824/
http://www.consultant.ru/document/cons_doc_LAW_32881/
http://www.consultant.ru/document/cons_doc_LAW_37299/
http://www.consultant.ru/document/cons_doc_LAW_146815/
http://www.consultant.ru/document/cons_doc_LAW_181559/
https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033

26

2018. — 293 c. — (Hayunas MbICIIB). —
www.dx.doi.org/10.12737/monography_59a413ec0b8a59.07746295. - ISBN 978-
5-16-105883-1. - Tekct : anekTpoHHbIH. - URL:
https://new.znanium.com/catalog/product/912793

[lleronera, C. B. Teopernueckue npo6ieMbl 3aKOHOIATETLHOTO
perynupoBaHus B cdepe UCTOIb30BAHMS JIEKTPOHHBIX MOANUCEH : MOHOTpadus /
C. B. llleronesa. - Boponex : Hayunas xuura, 2015. - 124 ¢. ISBN 978-5-4446-
0732-9. - Tekcr : anexkTponHbId. - URL:
https://new.znanium.com/catalog/product/923111

JlonosmHUTETbHAS

brixora, T. A. JlenonpouspoactBo: YueOnuk / T.A. beikosa, JI.M. Bsiosa,
JI.B. Cankuna; ITon pea. T.B. Ky3nenoBoii. - 3 u3a., nepepad. u non.- Mocksa
:HULl UTHOPA-M, 2013. - 364 c. + ( Jomn. mat. znanium.com). - (BO: bakanagp.).
ISBN 978-5-16-004923-6. - TekcT : anexkTpoHHsbIif. - URL:
https://new.znanium.com/catalog/product/395908

Kupcanosa, M. B. Kypc nenonpons3BoacTsa: 10KyMEHTalMOHHOE

oOecrieueHue ynpasieHus : yaueoHoe nocodue / M.B. Kupcanosa, FO0.M. AkceHoB.
— 6-¢ u3a., ucnp. u gon. — Mocksa : UHOPA-M, 2020. — 257 ¢. + Jom.
MaTepHaiibl [ DneKTpoHHbIN pecypc]. — (Briciiee oOpa3zoBanue: bakanaBpuar). -
ISBN 978-5-16-104755-2. - Tekct : anextponHsbIi. - URL:
https://new.znanium.com/catalog/product/1088888

Kysznemnos, 1. H. Jlenonpon3BoactBo [ DneKTpoHHBIHA pecypce]| : YueOHo-
cnpaBouHoe nocooue / M. H. Ky3nernos. - 6-¢ u3a., mepepad. u gor. - Mocksa :
N3 narenscko-Topropas kopmoparus «Jlamkos u K°», 2013. - 520 c. - ISBN 978-5-
394-01981-4. - Tekcr : anexkTponnsbIit. - URL:
https://new.znanium.com/catalog/product/414939

Kynses, H.H. WudopmanmonHble TEXHOJIOTUM B JAOKYMEHTALIHOHHOM

o0OecrieueHUN YIpaBJICHUS U apXUBHOM jeie : yueOHuk ais By3oB / H.H. Kynses,
T.B. Kongpamona, E.B. TepentbeBa, A.I'. ®abpuunoB ; moja oOml. pem.J.10.H.,
npod. H.H. Kynsesa. - M.: Jloroc, 2017. - 408 c. - (HoBas crynaeHueckas
oubmuorexa) - ISBN 978-5-98704-786-6. - Tekcr : osnekrponusii. - URL:
https://new.znanium.com/catalog/product/1015021

IIepeuyenb pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH «AHTEepHEeT»
WWW.ptpU.ru — cail'T MexayHapoaHoro xypHaia «[IpobaeMbl Teoprn U MPAKTUKW YIIPABICHUS,
BKJ'IIO‘-IaIOH_[I/II\/'I MHOT'O UHTCPCCHBIX CTaTeﬁ, KacCaromuxcs pa3jIMIHbIX BOIIPOCOB YIIPAaBJICHHA.
http://www.cfin.ru/management/people/motivation/ - caiir  2neKkTpoHHOH  OMOIHOTEKM
KOPIIOPATHBHOTO MEHEDKMEHTA, O0BEIUHSIOMINN KaK POCCHICKHE, TaK U 3apyOCS)KHBIE PECYPCHI

1o
GOJIBIIIOMY KPYT'Y BOTIPOCOB YIIPABJICHHS B COBPEMCHHBIX KOMITAHHSIX.

http://ecsocman.hse.ru/ - na caiiTe TpeacTaBieH 00pa30BaTEIbHBIA IMOPTAl MO SKOHOMHKE,
COIIMOJIOTUH ¥ MEHEKMEHTY. POCCHICKHI MPOEKT MO OOBEANHEHUIO KaK POCCHMCKUX, TaK H
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3apyOeKHBIX pecypcoB Mo BceM cepam ympasienus. Ha manHOM moprane mmerorcs Oojee 6
TBIC. CCBIJIOK Ha POCCUNCKHE U 3apyOeKHbBIE PECypChI
Ilepeyens B/l u UCC

Neri/it

HaunmenoBanue

Mexaynaponnsie pedeparnBHbeie HaykomeTpuueckue bJl, noctymabie B paMkax
HalKMOHAIbHOM moanucku B 2018 r.

Web of Science

Scopus

[Tpodeccrnonanpubie moHOTEKCTOBBIE B/, TOCTYITHBIE B paMKax HAIlMOHAIBHOU
noanucku B 2018 r.

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnansr Taylor and Francis

DJIeKTPOHHBIC M3/IaHKsI U3aTeNILCTBA Springer

[TpodeccronanbHbie MOTHOTEKCTOBBIE b]]
JSTOR
W3nanus no o01eCTBEHHBIM U TYMAaHUTAPHBIM HAyKaM

KommbroTepHbie CripaBOYHbIE IPABOBBIE CUCTEMBI
Koncynprant Ilmtoc,
l'apanT

7.

MarepuaibHO-TEXHHYECKOe o0ecnedeHne I CHUIITHHbI

[Ipu mpoBeeHUM 3aHATUN HCIIOJIB3YETCS ayAUTOPHS, 00OPYIOBaHHAS MPOSKTOPOM JUIS
otoOpakeHMs Tpe3eHTanuii. Kpome Toro, npu npoBeIcHUH JICKIUH W MPAKTHYECKUX 3aHITHN
HE00XO0 UM KOMITHIOTEp C YCTAaHOBJICHHBIM Ha HEM Opay3epoM M MPOTrPaMMHBIM O0CCTICUeHUEM
JUIs IeMOoHcTpanuu npesentanuid (Power Point u nip.).

Jnst camocTosTeIbHOM paboThl CTylneHTy HeoOxonum jgoctyn k DbC wu3gatenbcTBa
«Opaii™» (biblio-online.ru), apxuBy uccienoBarenbckux xypHaioB JSTOR, MHBJ[ Scopus u
Web of Science. IlepcoHabHbIe KOMITBIOTEPHI, OCHAIIIEHHBIE OmepairoHHoi cuctemoit OC MS
Windows (XP u Bbime), nporpammusiM obecrieuearem MS Office 2003-2010, moctynoMm B
Wnrteprer uepes3 Opaysep Google Chrome winu Opera, 0OHOBJIsIEMOW aHTHBHPYCHOM 3aIlUTON
Symantec Endpoint Protection.

Ilepeuens nuyeH3UOHHO20 NPOCPAMMHO20 0OeChedeHUs:

Microsoft Office —JTumensus Ne 40001532 ot 31.12.2007

Adobe Acrobat — JIumiensus Ne 1118-1003-5566-8837-8180-7067 ot 2010 1.

Abbyy Fine Reader — Jlunensuss Ne 09667 ot 08.02.2006 AntuBupyc Kaspersky —
Jluuensus Ne 1894141205092525 ot 05.12.2014

Microsoft Windows XP — JIuniensus Ne 40001512 ot 22.12.2005

MSDN (Microsoft Developer Network , Microsoft Dreamspark

Microsoft Academic Aliance) — JIunensus Ne 1203794656 ot 01.01.2016
CrnpaBouHno-npaBoBas cucrema «Koncynbrant [lnrocy - YuebHas Bepcus OecriiaTHas
Abbyy Lingvo — LMRC14000000946409109093 ot 22.01.2010

8. Obecneyenne 06pa3oBaTeJHLHOI0 NMPOLECCA JIS JIMI C OTPAHMYEHHBIMHU
BO3MO’KHOCTSIMH 3/10POBbSI M HHBAJIU/I0B

B xoxe peanuzanmu TUCIUTIIMHBI HCTIONB3YIOTCS CIIEAYIONINE JOTIOTHUTEIHHBIC

MCTOAbI O6yLIeHI/IH, TCKYIICTO KOHTPOJIA YCIICBAEMOCTH U HpOMC)I(YTO‘IHOI‘;I aTTCCTallun

O6yLIaIOH_II/IXC$I B 3aBUCHUMOCTH OT UX UHAUBUAYAJIbHBIX 0COOEHHOCTEH:

®  JUIA CJIENBIX U CIIA00BUIAIINX
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- JeKkuuu O(QOpMIISIFOTCS B BHUJE AJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C ITIOMOIIBIO
KOMITBIOTEpA CO CIEIMATHN3UPOBAHHBIM ITPOrPAMMHBIM 00eCIIeUeHUEM;

- TNHChMEHHBIC 3aJlaHUsl BBIMOJHAIOTCS HA KOMIIBIOTEPE CO  CIHCIHATHM3UPOBAHHBIM
NPOTPaMMHBIM 00ECTICUCHHEM, HITH MOTYT OBITh 3aAMEHEHBI YCTHBIM OTBETOM;

- oOecrieynBaeTCs HHIMBUYallbHOE paBHOMEpHOE ocBetmienre He menee 300 mokc;

- JUIS BBIIOJHEHUS 33aJaHHUS TNPH HEOOXOJUMOCTH TPEIOCTABISIETCS YBEINYHBAIOIICE
YCTPOKCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHIE COOCTBEHHBIX YBEIMUMBAIOIINX YCTPOWCTB;

- MACbMEHHBIC 3aJIaHUs 0POPMIIIOTCS YBEIHMUECHHBIM IPU(TOM;

- DK3aMEH M 3a4€T MPOBOAATCS B YCTHOU (hOpME MIIH BBITIOIHSIOTCS B TUCBMEHHOW (hopMme Ha
KOMITBIOTEPE.

® IS DIIYXUX U CIA00CIBIIAINX

- Jekuud Oo(GOPMIISIIOTCS B BHJE AJIGKTPOHHOTO JIOKYMEHTa, JHOO TPEAOCTaBISAETCS
3BYKOYCHWJIMBAIONIAs annapaTypa WHAUBUIYTBHOTO MOJIb30BaHHS,

- IMCbMEHHBIE 3aJIaHUs BHIMOIHSIOTCS Ha KOMITBIOTEPE B MUCbMEHHOU QopMe;

- 9K3aMeH M 3a4€T MPOBOJATCS B MUCHBMEHHOW (opMe Ha KOMIIBIOTEpPE; BO3MOXKHO
npoBesieHue B (hopMe TECTUPOBAHUS.

e IS JIAI] C HAPYIICHUSIMH OTIOPHO-/IBUTATEIILHOTO amiapaTra:

- JeKIuu O(OPMIAIOTCS B BHJE JJIEKTPOHHOTO JOKYMEHTa, IOCTYMHOTO C MOMOIIBIO
KOMIIBIOTEPA CO CMEIMATU3UPOBAHHBIM MMPOTPAMMHBIM 00ECTICYEHHUEM;

- THUChMCHHBIC 3a/IaHUs BBIIOJHAIOTCS HA KOMIIBIOTEPE CO  CHEIHAIM3HPOBAHHBIM
MPOrPaMMHBIM 00€CTICUCHUEM;

- 9K3aMEH | 3a4€T MIPOBOIATCS B YCTHOM (DOpPME MITH BBIITOHSIOTCS B IICBMEHHOH (hopMe Ha
KOMITBIOTEPE.

[Tpu HEOOXOMUMOCTH TIPETyCMaTPUBACTCS YBEITUYCHUE BPEMEHH JJIs TIOATOTOBKU OTBETA.

[Mponienypa  mpoBeACHUS  TPOMEXKYTOYHOH  arTecTaliud  JUIsi  OOydaroImuxcs
YCTaHABIMBAETCA C YYETOM UX HMHAUBHUIYAITBHBIX TCUXOPU3NYECKUX OCOOECHHOCTEH.
[TpomesxyTo4dHAas aTTECTAIUS MOXKET IMIPOBOIUTHCS B HECKOJIBKO ATAIOB.

[Ipu mpoBeneHUU MPOIIETYPHl OICHUBAHMS PE3yIBTaTOB OOyUEHHUs TPETyCMaTPUBACTCS
UCTIONIb30BAaHUE TEXHUYECKUX CPEACTB, HEOOXOMUMBIX B CBSI3W C HWHIUBUAYATHHBIMHU
OCOOCHHOCTSIMU O0YYaroIuXcsi. DTH CPEICTBa MOTYT OBITh MPEAOCTABICHBI YHUBEPCHUTECTOM,
WIA MOTYT HCTIONTb30BAThCSI COOCTBEHHBIE TEXHUYECKHE CPEIICTBA.

[IpoBenenne TpolEAYphl OIICHWBAHHS  pPE3yJbTaTOB  OOy4YeHHs JIOMyCKaeTcs C
UCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pPa30BaTeIbHBIX TEXHOIOTHHA.

Oo6ecneunBaeTcs JOCTyN K MHPOPMAIMOHHBIM U OMOIHOTpadMuecKuM pecypcaMm B CETH
WuTepHeT s Kaxkaoro oOywaromierocss B ¢opMax, aJanTUPOBAHHBIX K OTPAaHUYEHHUSM HX
3JI0pPOBbS U BOCTIPUSTUSI HHPOPMAIUH:

® IS CIICTIBIX U CIA0OBUISIIUX:

- B Me4aTHOH hopMe YBETUUCHHBIM IIPUPTOM;

- B (hopMe 3IEKTPOHHOTO JJOKYMEHTA;

- B hopme ayanodaiina.

® Ui TIIYXHX H CIa0OCHBIIIAIINX:

- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e Ui OOyYaroIuXcs ¢ HAPYUICHUSIMU OMOPHO-IBUTATEIBHOTO arapara:
- B IeYaTHOH opme;
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- B (hopMe 2JIEKTPOHHOIO JOKYMEHTA;
- B popme ayaunodaiina.

VY4yeOHble ayIUTOPUH Il BCEX BUIOB KOHTAKTHOW M CaMOCTOSATENbHOM paOoThl, HayyHas
6uOnMoTEeKa M MHbIE MOMEIICHUs A 0Oy4eHHUS OCHAIEHBI CIEeUalIbHBIM 00OpYIOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKHMHU CPEACTBAMHU O0YUEHUSI:

® IS CJICNBIX U CIA0OBUASIIMX:

- YCTPOMCTBOM Il CKaHUpOBaHMs U uTeHus ¢ kamepoid SARA CE;

- mucieeM bpaiing PAC Mate 20;

- npuntepom bpaitnsg EmBraille ViewPlus;

® Ui DIIYXHX U CIa0OCHbIIAIINX:

- aBTOMATHU3MPOBAaHHBIM pabOYUM MECTOM s JIIOJEHl C HapylleHHeM ciyXa u
C1a00CIIBIIIAIINX

- aKyCTHYECKHH yCUIIUTEb U KOJIOHKH;

e Ui 00yyaroImuxcs ¢ HApyUICHUIMHU ONOPHO-/IBUraTeIbHOIO arnmapara:
- IEPEBMKHBIMHU, PETYJINPYEMBIMU 3proHoMuueckumu napramu CU-1,
- KOMIIBIOTEPHON TEXHUKON CO CTIEUAIbHBIM IIPOTPAMMHBIM 00€CIICUCHHEM.

9. MeToanuyecKue MaTepuajbl

9.1. IllmaHbI CEeMMHAPCKUX 3AHATHH
Tema 1. JloxymenTupoBannas HH(pOpPMAIKS U €€ POIIb B YIIPABICHUH OpPraHU3alueh

(2 gaca)
Bonpocwi ons 06cyscoenus:

1. Oxapakrepusyiute MOHSTHE OpraHu3alMOHHO-TOKYMEHTAIITMOHHOTO
oOecrieueHus OpraHU3aIueH.

2. TlosicauTe, KakoBa poJib MH(POPMAIIUU B YIIPABJICHUH.

3. Packpoiite monsTHE «HHPOPMANMOHHAS HHPPACTPYKTYpa KOPIOPALHI.
HazoBute n3BectHbic Bam nH(bOpMaIimoHHbie pecypchl KOPIIOPATIHIA.

4. OxapakTepHu3yiTe MOHATHE «TOKYMEHT».

5. KakoBbl 1enmM cO3MaHUST W COXPAHEHUST JOKYMEHTOB, HX pOJib B
yIpaBICHYECKOU IeSITEILHOCTH.

6. HazoBute nzBectHoie Bam BUaBI TOKYyMEHTOB.

7. Uem xapakTepu3yrOTCsS COJEp>KaHHE, CTPYKTypa, KOHTEKCT JIOKYMEHTOB U
ME€TaJaHHbIE?

Jlurepatypa

bacakos, M. U. [lenonpou3BoactBo [JlokyMeHTallMOHHOE 00ecleueHne
ynpasieHus |: YueOnuk / bacakoB M.U., 3ambitikoBa O.U., - 14-e uza., nepepad. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcr :
anekrponnbii. - URL: https://new.znanium.com/catalog/product/908867
Kprokona, H. I1. JlokyMeHTHpOBaHUE YIIPABICHYECKOMN AEATEIIbHOCTHU:
Yuebnoe nocodue / Kprokosa H.II. - Mocka :MH®PA-M Uznarensckuit Jowm,
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2014. - 268 c. (Bricmiee oopazoanue)[SBN 978-5-16-003134-7. - Tekcer :
anekTpoHHbId. - URL: https://new.znanium.com/catalog/product/432033

Mamepuaﬂbﬂo-mexﬁuqecme obecneuenue 3ausmus.

1 PC npenonaBarers.

HHTepaKTI/IBHaH JOCKa.

Mapxkepnas gocka.

[IpoekTop.

DVD (MynbTUCKPUHHBIA BUJIEOKOMITBIOTEPHBIN KIIACC).

Tewma 2. HOpMaTI/IBHO-HpaBOBaH N METOANYCCKasA OCHOBBI JOKYMCHTALITMOHHOI'O

oOecrieueHus ypaBICHUS

(2 gaca)

Bonpocuwl ons 0obcyscoenus:

1.

2.

[losicuuTe, KakoBa IIpaBOBasi OCHOBA JOKYMEHTALlMOHHOIO
oOecrieueHus1 ynpaBJIeHUs] OpraHU3aLUeH.

[TpuBeauTe npumeps! (eaepabHbIX 3aKOHOB, PETYIUPYIOLIUX
yIIpaBJICHUE TOKYMEHTAMU B KOPIIOpALIUH.

IIpuBenure  npumepsl  yka3zoB  IIpesupenta PO u
noctaHoBneHni  [IpaBurensctBa PP,  perymupyrommx
yIIpaBJICHUE TOKYMEHTAMU B KOPIIOPALIMHU.

IIpuBenure  npumepsl HOPMAaTUBHO-IIPABOBBIX  AKTOB
BEJIOMCTBEHHBIX OpraHOB HCHOJHUTENbHOU Biactu PO,
PEryIUpPYIOLINX YIIPABICHUE TOKYMEHTAMHU B KOPIIOPALIMH.

2. llpuBenure npUMEpHI OCHOBHBIX HOpPMAaTMBHO- TIPaBOBBIX W
METOJIMYECKUX JIOKYMEHTOB IO JOKYMEHTAIIMOHHOMY OOECIIeUEHHUIO
YIIPaBJIEHUs KOPIIOPALUEH.

OxapakTepusyilTe U3BECTHbIE TOCYJaPCTBEHHBIE CTAHAAPTHI,

PETYIUPYIOMUX YIIPABJICHUC JOKYMCHTAMU B OpFaHI/IBaHI/IH.HCTOIIHI/IKI/I

Jlureparypa

bacakos, M. U. [lenonpous3Boactso [JlokyMeHTallMOHHOE 00ecrieueHre
ynpasienus|: YueOnuk / bacakoB M.U., 3ampitikoBa O.U., - 14-e uza., nepepad. -
Pocros-Ha-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - TekcrT :
anektponnbii. - URL: https://new.znanium.com/catalog/product/908867
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Kprokosa, H. I1. JlokymeHTHpOBaHNE YIIPABIECHUYECKOMN AESATEIBHOCTH:
Yuebnoe nocobue / Kprokora H.II. - MockBa :MH®PA-M Uznarensckumii Jom,
2014. - 268 c. (Boicmiee oopazoBanne)[SBN 978-5-16-003134-7. - TekcrT :
anekrponnbii. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvno-mexuuueckoe obecneuenue 3auAMmMusL.
1 PC npenonasareits.
MHTepakTUBHAS TOCKA.
MapxkepHas nocka.
[IpoekTop.

DVD (MyJbTHCKPHUHHBIN BHICOKOMITBIOTEPHBIN KjIacc).

Tema 3. Cructema ynpasieHus JOKyMEHTaMH OpraHU3aIuu
(2 gaca)

Bonpocul ons 06cysicoenus:

1. Kakwme cucTeMbl JOKyMeHTalnu Bam n3BeCTHBI?

2. Kaxk mpoucxoamuio HICTOPUIECKOE Pa3BUTHE CUCTEM JOKYMEHTAINH?
3. Packpoiite monsTHE «YHUDHUIIMPOBAHHBIE CUCTEMBI JJOKYMEHTAITUN).
4. Packpoiite nmoHsATHE «GyHKIIMOHATHHBIC CUCTEMBI JOKYMECHTAIIHI.

Jlurepatypa

bacakos, M. U. [Ilenonpou3Boactso [[lokyMeHTalIMOHHOE 00eclieueHne

ynpasienus |: Yueonuk / bacakoB M.U., 3ameikosa O.U., - 14-e uza., nepepao. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcer :
anexTpoHHbIH. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokymeHTHpOBaHNE yIIPABICHUYECKOMN AESATENBHOCTH:
Yuebnoe nocodue / Kprokora H.II. - Mocka :MH®PA-M U3znatensckuit owm,
2014. - 268 c. (Boicmiee oopazoBanne)[SBN 978-5-16-003134-7. - TekcrT :
anekTpoHHbId. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvno-mexuuueckoe obecneuenue 3aHAmusL.
1 PC npenonasareits.

HHTGpaKTI/IBHafI JOCKa.
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Mapxkepnas nocka.
[TpoexTop.

DVD (MynbTHUCKPUHHBIA BUJIEOKOMITBIOTEPHBIN KJIACC).

Tema 4. OyHKIIMOHAIBHBIE CUCTEMBI AOKYMeHTanuu (CucteMa opraHu3aliOHHO-

pactopsIUTEILHON TOKYMEHTAIIUHN )
(4 yaca)

Bonpocul onsa o6cyarcoenus.

1. Oxapakrepusyiite CUCTEMY OpraHU3alMOHHO-PACIIOPSIANTETBHON

JOKYMEHTAIIUH.

YTo Takoe MmoJicucTeMa OpPraHU3alMOHHO-TIPABOBOM TOKYMEHTAIUH ?

YTO coCTaBIISIET MOJICUCTEMY PACTIOPAIUTEILHON TOKYMEHTAIUHU ?

4. KakoBbl COCTaBJISIONIME TMOJACUCTEMBI HMHGOPMAIIMOHHO-CIIPABOYHOMN
JIOKYMEHTAaIuu?

w N

Jlureparypa

bacakos, M. U. [lenonpous3BoactBo [JlokyMeHTallMOHHOE 0OecrieueHre

ynpasieHus |: YueOnuk / bacakoB M.U., 3ampitikoBa O.U., - 14-e uza., nepepad. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcr :
anektponnbiit. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokyMeHTHpOBaHUE YIIPABIECHYECKON AEATEIILHOCTHU:
Yue6n0e nocobue / Kprokora H.II. - MockBa :MH®PA-M H3znatensckuii Jlom,
2014. - 268 c. (Briciiee oopazoanue)[SBN 978-5-16-003134-7. - Tekcer :
anektporHbIi. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvno-mexuuueckoe obecnedenue 3aHAMusl:
1 PC npenonaBaresi.
NHTepakTuBHAsA 10CKA.
MapkepHas gocka.
[IpoekTop.

DVD (MynbTHUCKPUHHBIA BUJIEOKOMITBIOTEPHBIN KJIACC).
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Tema 5. OyHKIIMOHATBHBIC CUCTEMBI ToKyMeHTanuu (CuctemMa TOKyMEHTAIlUH! 110
TPYIOBBIM OTHOIICHUSIM )
(4 gaca)

Bonpocuwl 05 06cyscoenus:
1. OxapakTepu3yite  CHUCTEMBI  JIOKYMEHTAIlMK TI0  TPYJAOBBIM
OTHOIIICHUSIM

2. Yrto Takoe mepBUYHBIE JOKYMEHTHI TPYI0YCTPOHCTBA?

3. OxapakTepuszyiTe MOHSATUS «TPYJOBOM JIOTOBOP», JUYHOE JEJ0
COTPYJHHUKA, TPYIOBask KHUKKA,

4. KakoBa TEXHOJIOTHS JOKYMEHTAIIMOHHOIO obOecriedeHusi padoThl ¢
NUCHbMEHHBIM OOpaIllEeHUsIMU TPaXk1aH?

Jluteparypa

bacakos, M. U. [lenonpou3BoacTBo [JloKyMEeHTalIHOHHOE OOCSCIIeUeHNE

ynpasieHus|: YueOuuk / bacakoB M.U., 3ampinkosa O.U., - 14-e u3a., nepepad. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcr :
anekTpoHHbIH. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokymeHTHpOBaHNE YIIPABICHUYECKOMN AESATENBHOCTH:
VYuebnoe nocobue / Kprokosa H.II. - MockBa :MH®PA-M U3znatensckuit Jlom,
2014. - 268 c. (Boicmiee oopazoBanne)[SBN 978-5-16-003134-7. - TekcrT :
anekTpoHHbI. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvno-mexuuueckoe obecneuenue 3aHAMusL.
1 PC npenonasaress.
NuTepakTuBHAs JOCKA.
MapxkepHas nocka.
[IpoekTop.

DVD (MyJbTHCKPUHHBINA BUICOKOMIIBIOTEPHBIN KJIacc).

Tema 6 OyHKIIMOHATBHBIC CHCTEMBI JOKYMCHTAIIHH
(Cucrema hrHAHCOBOU TOKYMEHTAIIWHN )

(4 gaca)
Bonpocwi 0ns 06cyorcoenus:

1. KakoBbl OCHOBHbBIE XapaKTEPUCTUKHU JOKYMEHTOB 10  ()MHAHCOBO-
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pacyeTHBIM ONEpPaLIUsIM.

2.HazoBuTe Kinaccuukaiiio y4eTHBIX TOKYMEHTOB.
3.KakoBbel crocoObl HCHpaBieHUs OMUOOK B (PUHAHCOBO-PACUETHOMU
JOKYMEHTAIu?

1. KakoBa npoueaypa opopMiieHus: OTKPBITHS CYETOB OpraHU3alui.

2. HazoBuTe OCHOBHBIE BHIBI JIOKYMEHTOB 1O (DHMHAHCOBO-PACUETHBIM
OTIepalUsM.

Jlurepatypa

Bbacakos, M. U. [lenonpou3BoacTtBo [JlokyMeHTallMOHHOE 0OecrieueHre
ynpasieHus |: YueOnuk / bacakoB M.U., 3ambinikoBa O.U., - 14-e uza., nepepad. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcr :
snektponnbit. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. /JokyMeHTHpOBaHUE YIIPABICHYECKON IEATEIILHOCTH:
Yuebnoe nocodue / Kprokosa H.II. - Mocka :MH®PA-M Hznarensckuit Jlom,
2014. - 268 c. (Bricmiee o6pazoanue)[SBN 978-5-16-003134-7. - Tekcer :
anektporHbIi. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvno-mexuuueckoe obecneuenue 3aHAMUSL.
1 PC npenonaBarensi.
HMHTepakTUBHAS TOCKA.
MapxkepHas gocka.
IIpoekrop.

DVD (MynbTHUCKPUHHBIA BUJIEOKOMITBIOTEPHBIN KJIACC).

Tema 7 OyHKIIMOHAIBHBIE CUCTEMBI IOKYMEHTALIUH
(Cucrema JOKyMEHTAIMH 110 CHA0KSHHIO U COBITY)
(4 gaca)

Bonpocw 0ns 06¢cyorcoenus:

OxapakTepu3yiTe cuCTEMY JOKYMEHTALMH 110 CHA0)KEHHIO U COBITY .
YTto Takoe 10roBOphI?

[IpumeHeHnne OBEPEHHOCTH.

Yro Takoe HaKJIagHbIE, HAPSAbI?

[IpumeHeHne KOMMEpPYECKUX aKTOB.

[Topsinok oopmiieHHs TPETEH3UOHHBIX MHCEM.

[Topsinok ohopmIleHHSI HCKOBBIX 3asIBICHUI.

No ko

JIutepatypa


https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
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bacakog, M. U. [lenonpousBoactro [lokymMeHTaIImOHHOE 00ecrieueHne

ynpasienus |: Yueonuk / bacakoB M.U., 3ameiikosa O.U., - 14-e uza., nmepepao. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcr :
anekrponnbii. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokymeHTHpOBaHKE yIIPABICHYECKOMN AEATEIbHOCTH:
VYuebnoe nocodue / Kprokosa H.II. - Mocka :MH®PA-M H3znarensckuii Jlom,
2014. - 268 c. (Briciiee oo6pazoBanue)[SBN 978-5-16-003134-7. - Teker :
snektponnbit. - URL: https://new.znanium.com/catalog/product/432033

Mamepuanvno-mexnuueckoe obecneuenue 3aHAMUIL:
1 PC npenonasarens.
MHTepakTUBHAS TOCKA.
MapxkepHas gocka.
IIpoekrop.

DVD (MyJbTHCKPUHHBINA BUICOKOMIIBIOTEPHBIN KJ1acc).

Tema 8 OyHKIMOHAIBHBIC CHCTEMBI JOKyMeHTaluu (CucTemMa JOKyMEHTAIIUH 110
MapKETHHTY U PEKJIaMe)
(2 gaca)

Bonpocul ona obcyacoenus.

1. HazoBuTe 0COOCHHOCTH CUCTEMBI JOKYMEHTAIIUH 10 MAPKETUHTY.
2. TlosicHUTE KaKOBBI OCOOCHHOCTH CUCTEMBI IOKYMEHTAIIUH 110 pPEKIJIaMe.

Jlureparypa

bacakos, M. U. [lenonpou3BoacTBo [JloKkyMEHTaIIMOHHOE 00ECIIeueHHE

ynpasneHus |: YueOnuk / bacakoB M.U., 3ambitikoBa O.U., - 14-e uza., nepepad. -
PoctoB-na-/lony :®@enukc, 2014. - 376 c.ISBN 978-5-222-23063-3. - Tekcr :
anektponnbiit. - URL: https://new.znanium.com/catalog/product/908867

Kprokosa, H. I1. JlokymMeHTHpOBaHNE YIIPABICHYECKOMN A€ TENBHOCTH:
Yuebnoe nocodue / Kprokosa H.II. - Mocka :MH®PA-M H3znarensckuii Jlom,
2014. - 268 c. (Briciiee o6pazoanue)[SBN 978-5-16-003134-7. - Teker :
anektponHbii. - URL: https://new.znanium.com/catalog/product/432033

Mamepuaﬂbﬂo-mexﬂuuecme obecneuenue 3aHsamust.

1 PC npenonaBarensi.


https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033
https://new.znanium.com/catalog/product/908867
https://new.znanium.com/catalog/product/432033

HMHTepakTUBHAS TOCKA.
MapxkepHnas gocka.
IIpoekTop.

DVD (MyJbTHCKPUHHBINA BUICOKOMIIBIOTEPHBIN KJ1acc).

36
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9.2. MeToau4ecKue peKOMEH/IallUH 110 MOAT0TOBKE MUCbMEHHbBIX padoT

B pamkax m3ydeHUs AMCHMIUIMHBI MPETyCMATPUBAIOTCS CIICTYIOIIUE BHJIBI
MUCbMEHHBIX padoT:
- TOKJanel (HE MMEIOT O0COOBIX TpeOoBaHWii, oT 3 d0 5

CTpaHuI);

— acce (paboThl, OTpaXKaOIIUE UHANBUIYAIBHYIO MTO3UIIUIO

aBTOpa Mo o0CcyXkaaeMoi Ha ceMHUHape npoodiaeme, oT 2 10 3 CTpaHuIl);

— npe3eHTalns MoAroTaBiuBaeTcs B ¢opmare PowerPoint

M 3aacTCAa Ha IIOCICAHCM CCMHUHAPCKOM 3aHATHUH,

— KOHTpoJdbHasi padota. [Ipu olneHUBaHUM KOHTPOJIBLHOU pabOThI
(12 6amIoB) yUYUTHIBACTCSL:

- TOJHOTA BBINOJHEHHOW paloThl (3alaHUE BBINOJIHEHO HE MOJHOCTHIO
W/WW OMYIIEHBI B€ U OoJjiee OMMOKU WM Tpu U Oojiee HeTouHocTtn) — 0,5
Oamna;

- 000CHOBAaHHOCTH COJIEP’KaHUSI U BBIBOJOB pabOTHI (3a/laHUE BHITIOJIHEHO
MOJTHOCTBI0, HO OOOCHOBAHHWE COJIEPKAHWSI W BBIBOJIOB HEJAOCTATOYHBI, HO
paccyXaeHus BEpHBI) — 6 Oas;

- paboTa BBIMOJHEHA TOJHOCTBIO, B PACCYXIACHUSIX W OOOCHOBAHWHU HET
po0eJIOB UK OMMOOK, BO3MOYKHA OJTHA HETOYHOCTH -12 GasioB.

Memoouueckue ykazanus no noo02omosxe u 0ghopMieHUIO
O00KIA008

O6beM mokiana: 3-5 MAIIMHOMMCHBIX CTPAHMII.

TpeboBanus K HANTMCAHKIO JOKJIA/a: HAIIMCAHUE Pa3BEPHYTOTO
KOMMEHTapHsl 10 COOTBETCTBYIOIIEMY BOIIPOCY C CAMOCTOSITEIbHBIMU BBIBOJIAMH.

Jloknmazael  SIBASIOTCS  OJHOM W3 TPOMEXKYTOUYHBIX (opM  arrecTanuu
CTYJICHTOB, KOTOPbIE BBITIOIHSIOTCSI B TEUEHHE CEMECTPA B YCTAHOBJICHHBIE CPOKHU.

Temaruka JOKIA0B IMpeAyCcMaTpUBAET MIPOBEPKY YPOBHS 3HAHUM CTyACHTA
0 HEKOTOPBHIM BOMNPOCAM TEOPETUUYECKOTO JIEKIIMOHHOTO Kypca, a TaKxke
CaMOCTOSITEJILHOTO H3YYEHHMS MMHU HMCTOYHMKOB W CIHELUAIBHOW JUTEpaTyphl.
JloKkapl BBITIOTHSIOTCS MUCBMEHHO M 03BYYHMBAIOTCSI YCTHO, MOCIIE YETO CIIA0TCs
Ha MIPOBEPKY IMPeEIoaBaTeto Kageapsol.
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ConepkaHue JA0OKJIaJa BKJIIOYAET: OOOCHOBAaHHE AaKTYallbHOCTU JaHHOTO
BOIIPOCA; KpPaTKUW aHAJIW3 WCTOYHWKOB W JIMTEPATYPhl; TEOPETHUECKYIO W/WIU
MPAKTUYECKYI0 3HAYMMOCTh JJAHHOTO BOIPOCA; OCHOBHOE COJEpP>KaHHE BOIPOCA;
MEPCIEKTUBBI Pa3BUTHUS (B 3aBUCUMOCTH OT T€MbI); BBIBOJIbI U PEKOMEHIAIINH.

COucok UCIOIb30BaHHOM JIUTEPATYPHI JOJKEH COCTABIISITHCS C YUETOM
COOTBETCTBYIOIIICH, H3y4aeMOl B TaHHOW y4EOHOM TUCIUILIMHE.

Memoouueckue ykazanus no n0020moeke u 0popmMaIeHUuIo
KOHMPOAbHBIX pabom

Meroauyeckre pEeKOMEHJAUMK MPEIHAa3HAYeHbl JJIsI  CTYJICHTOB
JTHEBHOM, BedepHeld U 3a0uHOU (opMm oOyueHus (axkynbTreTra ympaBIICHUS
N2VYull PITY. TIlpu pa3paboTke peKOMEHIAIMA YYUTHIBAIUCH TPeOOBaHUS
®depnepanbHOoro ['ocymapctBeHHOro oOpaszoBarenbHoro cranjgapra BIIO mo
COOTBETCTBYIOIIEMY HAIPABICHUIO MOJATOTOBKH U JIEUCTBYIOIIUX HOPMATUBHBIX
JIOKYMEHTOB.

KontposnpHble paboOThl SBISIOTCS OJHOM W3 MPOMEXKYTOUHBIX (HopM
aTTeCTallUM CTYJCHTOB, KOTOpPHIC BBIMOJHSIOTCS B TEUEHHE CeMecTpa B
YCTaHOBJICHHBIE CPOKH.

TemaTuka KOHTPOIBHBIX PabOT MpeAyCMaTPUBAET MPOBEPKY YPOBHS 3HAHUN
CTYJIEHTa [0 HEKOTOPHIM BOIPOCAM TEOPETUYECKOTO JIEKIIMOHHOTO Kypca, a TaKxKe
CaMOCTOSATEILHOTO HM3YyYE€HHUs] MMHU HUCTOYHUKOB U CHEIUATBHOW JIHTEpPaTypBhl.
KonTponbHble pabOTHl BBIMONHSIIOTCS THUCBMEHHO M CHAIOTCS Ha TPOBEPKY
IpernoaBaTesnto Kadeapeol.

KontponpHbie paboThl MOTYT MPOBOJUTHCS HA JICKIMOHHBIX WJIU
CEMUHAPCKUX 3aHATUSX B ayJIUTOPHBIX KiIaccax MPU YCJIOBUHU MpPeaABAPUTEIbHOMN
MOATOTOBKHU OaKaaBpoOB.

KontponrHas paboTa HampaBlieHa Ha WHAUWBHUIAyaTU3alUI0 OOy4YeHUsS U
MOBBIILIEHHUE POJIK CAMOCTOSITENIBHON pabOThI OakaaaBpoOB, MOTOMY MPETYCMOTPEH
IIUPOKUN CIEKTP KOHTPOJBHBIX BOMPOCOB, MO3BOJISIOMIMK OakajaBpy BbIOpaTh
HaumOoJiee WHTepecHyro misg Hero Temy. C TeMaTHMKOW KOHTPOJBHBIX padoT
OakanaBpbl MO3HAKOMUTHCS B Y MK IUCIIUTUIMHBL.

Copeprkanre KOHTPOJIBHOM paboThl BKIIOYAET: 0OOCHOBAHHE aKTYaJTbHOCTH
JJAHHOTO BOIIPOCA; KPAaTKUW aHaliu3 UCTOYHHUKOB U JIMTEPATYPHI; TEOPETHUECKYIO
W/WIU TPAKTUYECKYI0 3HAYMMOCTh JAHHOTO BOIPOCA; OCHOBHOE COJIEpKaHHE
BOIIPOCA; TMEPCNEKTUBBI Pa3BUTHS (B 3aBUCUMOCTH OT TEMbl KOHTPOJBHOMU
paboThI); BHIBOJIBI U PEKOMEHIALINH.

OO6uuit 06BeM TekcToBOro matepuana 7-10 crpanuil. CTpyKTypa TEKCTOBOM
YaCTU KOHTPOJIbHOM PabOThl MOXKET UMETh: BEICHUE, OCHOBHYIO YacCTb, BBIBOJbI,
CIMCOK MUCTOYHHUKOB M JUTEpaTypbl. Pa30nenne Tekcra Ha pa3ziesbl U MOApPa3aeibl
MOXKET OBITh CJEIAHO 10 >KEJAHWIO AaBTOpa, OJIHAKO HEOOJNBIIOW 00BheM
KOHTPOJIbHOM pabOTHhI IEJIa€T 3TO HE BCET/Ia 11eJIeCO00PA3HBIM.

OneHka KOHTPOJBHBIX PAOOT OCYHIECTBISIETCS B  COOTBETCTBUU C
YTBEPXKJIEHHON Ha Kadeape peUTUHTOBOM CUCTEMOM OIEHKH 3HAHUMN CTYJIEHTOB I10
KaKJI0M TUCUUIIIIUHE.
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Ipunoowcenue 1

AHHOTAIIUA JIUCIHUITJIMHBI

HucruminHa — peanu3yeTcss Ha  (akynbrere ymnpaBieHus —Kadeapoun
yrpasieHus HWHcCTUTyTa ynopaBiieHUs, JKOHOMHMKM H IpaBa Poccuiickoro
roCyJIapCTBEHHOTO T'YMaHUTAPHOTO YHUBEPCUTETA.

Llenv  Oucyunaumvl —  TOATOTOBUTH  BBIMYCKHUKA,  OO0JIaalOIIEro
TEOPETUYECKUMHU U TMPAKTUYECKUMHU 3HAHUSIMU U YMEHUSIMHU, CHOCOOHOIO
MPUMEHSITh KOMIIETEHIIUU B cepe ynpaBiaeHUs: JOKyMEHTAI[UEN B OpraHu3aluu.

3aoaqu oucyuniuHbl.
- O3HAKOMHTH OaKaJlaBpOB C MOHITHEM «IOKYMEHTUpPOBaHHAs WH(OpMAIIHS»
U €€ POJIbIO B YIIPaBJICHUU OpraHu3aIuei;

- chopMupoBaTh HABBIKM aHAJIM3a HOPMATHUBHO-TIPABOBBIX U METOJIUYECKHUX
OCHOB JJOKyMEHTAI[MOHHOTO O0ECIICUEeHH S YIIPABICHUS;

- O3HAaKOMHUTb C OCHOBHBIMU DJJEMEHTAMHU CHUCTEMbl YIIPABIICHHS
JIOKYMEHTaMU;

- 0o0y4uTb METOJaM WCIOJb30BAaHUS YHU(DHUIIMPOBAHHBIX  CUCTEM
JIOKYMEHTAIINH;

- chopmupoBaTh HAaBBIKU JTIOKYMEHTAIIMOHHOTO obecrnieueHus
(yHKUIHOHANBHBIX c(ep yIpaBICHUS.

N3ydenne AUCHUILIMHBI HAMPaBieHo Ha (hopMUpoOBaHUEe y OaKaaaBpoB psia
KOMNemeHyuti.

- OK-4 — crnocoOHOCTh K KOMMYHHUKAIIMK B YCTHOW M MUCbMEHHOU (hopmax
Ha PYCCKOM M HMHOCTPAHHOM S3bIKaxX JJIs pEelIeHUs 3a7ad MEXIUYHOCTHOTO U
MEXKYJbTYPHOT'O B3aUMOJICUCTBUS

B pesynbTaTe 0cBOCHUS TUCIUTIITUHBI 00YUYaIOIIUNACS TOJKEH:

3HaTh:

- IOHSTUE «JIOKYMEHTHPOBaHHAasi HH(MOPMAITUS», TIOHUMATh €€ POJIb B
YIIPaBJIEHUH KOPIIOPALKEH;

- OCHOBBI 3aKOHOJATEIBCTBA B YACTH JIOKYMEHTAIIMOHHOT'O 00ECIIeUeHUsI,
HOPMAaTUBHO-TIPABOBYI0 M METOAUYECKYIO OCHOBBI IOKYMEHTAIMOHHOTO
oOecrieueHus yIpaBJieHUs OpraHu3aluel, CTaHAapThI [0 YIIPaBICHUIO 1€JI0BOM
JNOKYMEHTAIUEN;

- IOHSITUE «CUCTEMA yIIPaBICHUS IOKYMEHTaMU»;

- YHUPUIIUPOBAHHBIC U (DYHKIIMOHAJILHBIE CUCTEMBI IOKYMEHTAIUU.

YMmeTh:

- BBIOMpaTh 3PHEeKTUBHBIC UHCTPYMEHTHI YIIPaBIEHUS IOKYMEHTaAMU,
- ICTI0JIB30BaTh YHU(PHUIIMPOBAHHBIC CUCTEMBI IOKYMECHTAIUH;

- ¢popmupoBaTh GYHKITMOHATBHBIC CUCTEMBI JOKYMEHTAIIHH.

Baanern:
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- cnoco0aMu  TNPUMEHEHHS  OCHOBHBIX  WHCTPYMEHTOB  YIIPaBJIEHUS
JOKYMEHTAMU;
- IHCTPYMEHTaMU UCIOJIb30BaHUSI YHU(PUIUPOBAHHBIX CUCTEM JIOKYMEHTALINH;
- Metogamu GOpMHPOBaHUA (PYHKIIMOHAIBHBIX CUCTEM JJOKYMEHTAIUH.
[To nucuumuHE mpenycMOTpeHa MPOMEXKYTOUYHas arrecrtauus B (opme

9K3aMC€Ha.

OO6mmas TPy 10€MKOCTh JUCIUTIIMHBI COCTABIISACT 3 3a4€THBIC CIMHUITBI.
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Tpunooscenue 2

JIUCT U3SMEHEHM
K paboueii mporpamme no nuctuuminae «OPCAHU3AITMOHHO-JIOKYMEHTALIMOHHOE
OBECIIEYEHUE [TPO®ECCUOHAJIBHOM JEATEJIBHOCTHU MEHEJIDKEPA»
10 HAIPaBJICHUIO MOATOTOBKH « MEHEIKMEHT)

No | Tekcr aktyanuzanuu uinu npuiaraeMbii Kk PITJ] nokyment, | [arta No
CoJiep KaIIMi U3MEHEHHUS [IPOTOKOJIA

1 O6noBneH coctas [10, Bl u UCC 08.06.2017 r. | 17
ITpunoxenne Ne 1

2 O6noBneH cocras [10, Bl u UCC 21.06.2018 r |11
[Tpunoxenue Ne 2

3 [Tpunoxxenue Ne 3 31.08.2020r |1

[Tpunoxxenue k aucty uzmeHeHuii Nel

CocraB nporpammuoro odecnevyenusi (I1O), copemeHHbIX NpodecCHOHANBbHBIX 0a3
nanubiX (B/1) u undopmanuonno-cnpaBounsie cucrem (MCC) (2017 r.)

1. Ilepeyens 11O

Tabnuya 1
Nenn | Haumenosanue 10 [Tpoussoautens | Criocod pacnpocTpaHeHUs
/i (ruyenszuonnoe unu
c60000HO
pacnpocmpamsiemoe)
1 Microsoft Office 2010 Microsoft JIAIEH3UOHHOE
2 Windows 7 Pro Microsoft JUIEH3UOHHOE
3 Microsoft Office 2013 Microsoft JIAIEH3UOHHOE
2. Ilepeuens bl u UCC
Tabnuya 2
Neri/m | HammeHnoBanue
1 MesxyHapoaHbie pedepaTuBHbIC HaykKoMeTprueckue b1, mocTymHbie B paMKkax
HalMOHAILHOM nmoanucku B 2017 1.
Web of Science
Scopus
2 [TpodeccronanpHbie MOJHOTEKCTOBBIE B/, TOCTyIHBIE B paMKaX HaI[MOHAIbHOU

noamucku B 2017 1.

Kypnansr Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals

Kypuans Taylor and Francis

3 [TpodeccronanbHbie MOMTHOTEKCTOBBIE B]]
JSTOR

W3nanus no oOIIecCTBEHHBIM M T'YMaHUTAPHBIM HAayKaM
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I"apanTt

KomnbroTepHble CripaBOYHbIE TIPABOBBIE CUCTEMBI
Koncynbrant [Tmtoc,

[Tpunoxenue K TUCTy n3MeHeHUd No2

CocraB nporpammuoro odoecnedenus (IIO), coBpeMeHHBIX NpodecCHOHATBHBIX 6a3
nanHbIX (b/1) u nndpopmaunonno-cnpasounbie cucrem (MCC) (2018 r.)

1. Ilepeuyens 11O

Tabnuya 1

Nenn | Hanmenosanue 110 [IpousBoaurens | Cocod pacnpocTpaHEHUs

/m (ruyenszuonnoe unu
c60000HO
pacnpocmpansiemoe)

1 Microsoft Office 2010 Microsoft JTUIEH3HOHHOE

2 Windows 7 Pro Microsoft JUIEH3MOHHOE

3 Microsoft Office 2013 Microsoft JUIEH3HOHHOE

2. Ilepeuyens B/{ u UCC
Tabauya 2

Nori/mt

HaunmenoBauue

1

Web of Science
Scopus

MesxnyHapoanbie pedepatuBHble HaykoMeTprueckue bJI, nocTymHbie B pamkax
HaIMOHAJILHOM noanucku B 2018 T.

noamnucku B 2018 r.

SAGE Journals

Kypuaner Oxford University Press
ProQuest Dissertation & Theses Global

XKypuansr Taylor and Francis

[TpodeccrnonansHbie MOMHOTEKCTOBBIE bJl, TOCTyHBIE B paMKaX HAIMOHATBHOU

JSTOR

[TpodeccronanbHbie MOJHOTEKCTOBBIE b]]

HSII&HI/ISI I10 06III€CTBGHHI)IM U TYMaHUTApHBIM HaYKaM

I"apanT

KommnbroTepHble clipaBOYHbIE TPABOBBIE CHCTEMBI
Koncynbrant Ilmtoc,

2. O0pa3oBaTesabHble TeXHOIO0THHU (K 1.4 Ha 2020 r.)

B mepuon BpeMEHHOTO MPHOCTAHOBIICHUS TMOCEMICHUS OOYYAOIIMMHUCS TTOMEIICHUNA W

tepputopuu PITY. ana opranuzamuu ydeOHOro rmpoliecca ¢ MNPUMEHEHHEM 3JIEKTPOHHOTO
00y4YeHUsI W JMCTAHIUOHHBIX O0pPa30BATEIBHBIX TEXHOJOTHM MOTYT OBITh HCIOIb30BAHbI

crenyromme o0pa3oBaTelbHbIE TEXHOJIOTHH:
— BHUEO-JIEKIIUH,
— OHJIAIH-TIEKIIMU B PEKUME peaJIbHOT0 BPEMEHHU;
— DJIEKTPOHHBIC YUCOHUKH, YUeOHBIC TTOCOOUS, HAyYHBIC U3aHUSI B AJICKTPOHHOM BUJC U

AOCTYII K UHBIM 3JICKTPOHHBIM O6pa30BaTeHLHHM pecypcam;




— CUCTCMBI IJId 3JICKTPOHHOT'O TCCTHUPOBAHUSA,
— KOHCYJIbTallU C UCIIOJIb30BAHUECM TCICKOMMYHUKAIIUOHHBIX CPCACTB.

3. llepeuens Bl u UCC (k n. 6.2 na 2020 r.)
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Ner
/Tt

HaumenoBaunue

1

Mexnynapoansie pedepatuBHble HaykoMmeTpuueckue bJI, nocTynHble B pamkax

HanuoHarsHOU noanucku B 2020 r.

Web of Science
Scopus

HpO(i)eCCI/IOHaJ'IBHBIe INOJHOTCKCTOBBIC BH, JOCTYIIHBIC B paMKax HaHHOHaﬂbHOﬁ

noxmnucku B 2020 1.

Kypuansr Cambridge University Press
ProQuest Dissertation & Theses Global

SAGE Journals

XKypuanst Taylor and Francis

[IpodeccronanpHbIe MOTHOTEKCTOBBIE b1

JSTOR

W3aanust mo o0IIeCTBEHHBIM U TYMaHUTAPHBIM HayKaM
DnekTponHas oubimoreka Grebennikon.ru

KOMHBIOTCpHBIe CIIPaBOYHBIC IIPAaBOBBIC CUCTEMBL

Koncynprant Ilmtoc,
["apanT

4. CoctraB nporpammuoro obecnevyenus (I10) (x m. 7 ma 2020 r.)

Nent Haumenosanue 10 [TpousBoauTens Crioco6
/m pacnpocTpaHeHus
(JzuueH3u0HHoe uiu
c60000HO
pacnpocmpansiemoe)

1 Adobe Master Collection CS4 Adobe JULIEH3UOHHOE

2 Microsoft Office 2010 Microsoft JUIEH3UOHHOE

3 Windows 7 Pro Microsoft JINIEH3UOHHOE

4 AutoCAD 2010 Student Autodesk CBOOOJIHO

pacpocTpaHsieMoe
5 Archicad 21 Rus Student Graphisoft cBOOOIHO
pacipocTpaHsieMoe

6 SPSS Statisctics 22 IBM JIALIEH3NOHHOE

7 Microsoft Share Point 2010 Microsoft JUIEH3UOHHOE

8 SPSS Statisctics 25 IBM JINIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JUIEH3UOHHOE

10 | OC «AnbT OOpazoBanue» 8 000 «bazanst CIIO | 1MIIEH3MOHHOE

11 Microsoft Office 2013 Microsoft JIALIEH3NOHHOE

12 | Windows 10 Pro Microsoft JULIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE

14 | Microsoft Office 2016 Microsoft JUIEH3UOHHOE

15 | Visual Studio 2019 Microsoft JTUIEH3UOHHOE

16 | Adobe Creative Cloud Adobe JUIEH3UOHHOE

17 Zoom Zoom JIMTICH3NOHHOE
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