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Ilonoxenne o kadeape
BOCTOYHBLIX S3BIKOB

1. O6mue nonoxennn

1.1. Kadenpa BocTouHbIX s3b1K0B (nasiee - Kadenpa) apnsercs yuebHo-nayuHsim CTPYKTYPHBIM
noapasaenenremM OTAeNeHHs BOCTOYHBIX A3bIKOB H KYJBTYp Huctutyra nunreuctuku PITY,

1.2. Kadenpa B cBoeii paGote pyKkoBoacTeyerca KoHcrutyumedt Poccuiickoii ®enepanmn,
DenepanbHpM 3ak0HOM 0T 29.12.2012 Ne 273-®3 «O6 obpasosanun B Poccuiickoit Denepaummy,
npukasamMu MunncTepeTa obpaszoBanus W Hayku Poccuiickoii @eziepauiy, APYruM AeHCTBYIOLIAM
3aKOHOJATENILCTBOM, a Taroke YcraBoM PITY, nokanbHbIMH HOpMaTHBHBIMU aktaMu PITY, pemmenusmu
yueHoro coeeta PIT'Y, npukasamu 1 pacnopsxeHUIMu pextopa PITY, nacrosumm [Monoxeruem.

1.3. Kadenpa Haxoautes B npaMoM noa4MHeHHH AupekTopa MHCTHTYTA JIMHMBHCTHKH.

2. OcuoBHbIe 32024H 0 GYHKUHH

2. OcHoeHoii 3anaueit Kadenpe! sensercs opranusauus u OCYILECTBIIEHHE HA KAYECTBEHHOM

YpoBHE y4eOHOMH, HayuHOM, BOCHHTAaTENLHOH PaGOTHI MO MOATOTOBKE OakanaBpoB, creLMalUCTOR,

MaruCTpOB BBICOKOH MPO(eCCHOHANBHOMN KBaTH(UKALMM, 06NaNAIOMHAX [Ty6OKHMH TEOPETHUECKUMH H

MPHKIANHBIMA 3HAHMAMH W KOMMETEHLMAMH B COOTBETCTBHH C (heaepalbHBIMH rOCYAapCTBEeHHBIMH

00pa30BaTeNbHBIMH CTAHAAPTAMH: TMOACOTOBKA M [1epenoAroTOBKa Hay4HO-MENArOrHYeCKHX KaapoB H

MOBBILIEHHE HX KBATH(HKALMU; TPOBEIEHHE HAYYHBIX HCCIEI0BAHHI 110 npodumo Kabeapsi.

2.2, K oCHOBHBIM DYHKLIHAM OTHOCATCA:

1) nnanmpoBanue, opranusaums, obecneuenue, YOpaBJICHHE W YIy4lleHHe Npouecca [OATOTOBKH
AHTMIOMHPOBAHHBIX CICLIMATHCTOB 10 OYHOH, OYHO-3204HO, 3204HOH hopMam oGydeHus.

2) npoBeneHHe y4eGHBIX 3aHATHIA 110 AWCUMTITHHAM, 3aKPETUIEHHBIM 3a Kadeapoii.

3) npoBefieHHe B YCTAaHOBJEHHBIE CPOKH KOHTPOJIA OCTAaTOYHLIX 3HAHWH CTYAEHTOB MO AUCLMIUTHHAM
Kadeapsl.

4) paspaGorka u npencrapsenue Ha yTBepacaeHHe B ycTaHosleHHOM B PI'TY nopsake yue6Gubix nianos
H pabo4nx nporpamMM AMcUMIUIHH (Momyseit) no npoduito kapenpsl B cootBetcTBHH ¢ GIOC BO
MO HAMpaBNEHHIO MOATOTOBKH; BHECEHHE MPEJJIOXKEHHH M0 KOPPEKTHPOBKE yueGHBIX MIAHOB B
3aBHCHMOCTH OT W3MEHSIOLIMXCA MOTPeGHOCTENH phiHKa.

5) yuacTme B paspaGoTke TeKYIHX H MEPCNEKTHBHEIX IUIAHOB 110 (OPMHPOBAHHIO KOHTHHCEHTA
obyuarommxcs mo npodunio kadeapsl.

6) oka3aHMe OPraHM3aLMOHHON M HHOMH MOMOLIM [puemnoi komuccun PITY no HaGopy CTYAEHTOB Ha
HOBBIH yueOHBIH roj, a Takke MO NOAroTOBKE AGHTYPHEHTOB K BCTYIHTE/ILHBIM 3K3aMeHaM,
POBENICHHE TPODOPHEHTAUMOHHOM PaGoThl ¢ AGUTYPHEHTAMH.

7) opraHM3auHs U PyKOBOJACTBO HAYYHO-HCCIEA0BATEIbCKOI paboToii obyuaroruxcs.

8) nposeneHHE NMPOMEKYTOUHOI aTTecTallMK [0 AUCLMIIMHAM, 3aKPETIEHHBIM 3a Kadeapoi.



9) paspaboTka MeTomMueckoro obecrmevyeHHs y4eOHbIX AMCUMIVIMH Kadeapsl (yueOHOMETONHYECKHX
MaTepHalioB IO MIPOBEICHHIO BCEX BHIOB yUeOHBIX 3aHATHIA).

10) noebienne  kBanMpuMKaUMM  NpodeccOpPCKO-MPEnofaBaTeNbCKOro  cocraBa M yueGHO-
BCIIOMOT'aTeJILHOrO NlepcoHana kadeapsl.

11) uzyuenue, 06061eHHe H pacnpoCTpaHEeHHE MONOKHTENBLHOTO ONbITa paboThl Kadeapsi.

12) npoBenenue BoCUTATENBHOMH pabOTHI CO CTYIEHTAMH.

13) xpanenne yueGHOro oOGOpyZOBaHWA, MEYAaTHBIX M3OAHHH, [OUAAKTHYECKUX MATEPHAIIOB H
MaTepHallbHBIX LIeHHOCTelH Kadeapbl, OCYIecTBIeHHe CHCTeMaTHUecKod paGoThl MO BBITIONHEHHIO
yKazaHWi, B KOTOPBIX YCTaHaBIHBAIOTCS TpeOOBaHMS K MPOEKTHPOBAHHUIO M COBEPIIEHCTBOBAHHIO
y4yeGHO-MaTepHaabHON Ha3bl kKadenpsl.

14) paccMoTpeHHe W YTBEp)KIEHHWE WHIMBHUAYAIbHBIX TIUIAHOB TpenonaBaTelied M OTYETOB 00 HX
BBITOJTHEHUH.

15) npencrasnenue paboTHHKOB Kadeapsl K MPHCBOEHHIO YUEHBIX H MOYETHBIX 3BAHHI, HArPa/IaM.

16) B3auMoaeiicTBHE €O CTPYKTYPHBIMH noapaszaeneHusmu PITY.

17) nonroroBka K npoBeeHKe 3aceaHuil kadeapbl.

18) Bemenue H xpaHeHHe HOKyMeHTaUKH Kadeapsl B ycraHoriaeHHoM B PTTY nopsake.

19) peueHsupoBanHe M HaAyYHOE PEIAKTHPOBAHHE BHYTPHBY30BCKHX M APYTHX H3AaHHH.

20) obcyxmeHHe 3aKOHYEHHBIX HAyYHO-HCCIEOBATENbCKUX paloT, ONpefiefieHHe WX HAy4yHOH H
MPAKTHYECKOH 3HAYHMMOCTH, @ TaKKe BHECEHHE MNPEUIOXKEHMH MO MX BHEPEHHIO B MPAKTHKY H
onyOJIMKOBAHUIO.

21) opranuzaums NpPOBeAEHUs HCC/ENOBATENbCKOH MPAKTHKH, O3HAKOMHTENLHOH MPAKTHKH MO
MONMYYEHHIO TMEPBHYHbIX MpPO(EecCHOHATbHBIX YMEHHWH M HaBBIKOB, MPAKTHKH MO TMOMYYEHHIO
npo)ecCHOHANBHBIX YMEHWH W OMNbiTa MPO(GECCHOHANBHOW IEATENBHOCTH, NPELIUIVIOMHON
npakTHKH obyuaromuxcs Ha 6ase PITY u unbIX opranusanuii.

22) pyKOBOICTBO KypCOBBIMH H BBIMTyCKHBIMH KBalH(PHKALMOHHBIMH pabotamu (B T.4. paspaGoTka
TEMAaTHKM KypPCOBBIX W  BbIMYCKHBIX KBaIH(HKALUMOHHBIX pabOT, COCTAB/IEHHE CITHCKa
PeKOMEHOYeMOH JIMTEepaTypbl, ONpeaesieHHe H YTBEPXKAEHHE TeM BBITYCKHBIX KBAIH(PHKALMOHHBIX
pabot ¢ npenocTaBieHdeM ofydatolleMycs npaBa BeIOOpa TeMBl MM TPEIJIOKCHHS CBOCH TeMBl,
NpHHATHe KadeApol pelieHHs O COOTBETCTBHH BBIOPAHHBIX OOYYAIOLIMMHCA TEM BBIMYCKHBIX
KBaTH(HKALMOHHBIX paboT HanpaBIeHHIO MOATOTOBKH H MPOU. ).

23) noaroroBka npoekToB npukazoB pektopa PITY o HanpaBneHuu o0yuyalOLIMXCH HA MPAKTHKY, O
3aKperyieHHH 3a 00yqaroLMMHCA TeM BbIMTYCKHBIX KBATH(HKAUMOHHBIX paloT ¢ Ha3HAYEHHEM
pykoBoauTened, o6 YTBepXKISHMH PELEH3eHTOB W MNpeICTaBleHHe BBILICYKA3aHHBIX [POEKTOB
MPHKa30B B YCTAHOBJEHHbIE CPOKH JekaHy (aKkynbTeTa Ui COrNIaCOBAHMS.

24) noaroropka M Bblgaya OOY4AIOIMMCS YTBEP)KAEHHOrO 3aBENYHOIMM Kaeapod 3ajaHus Mo
H3Y4eHHIO 00beKTa MPakTHKH U no cOopy MarepuanoB K BBIMTYCKHON KBalM(HKaLHOHHOH pabore
nepen HanpasieHHeM 00yHaroIUXCs Ha MPeJIUIITOMHYHO TIPAKTHKY.

25)paspaboTka METOAMYECKHX PEKOMEHJALMH TPHUMEHHTENBHO K HAMNPaBJICHHIO MOArOTOBKM, M0
HayaJla BbIMIOJIHEHHA BBITYCKHOH KBATH(HKALHMOHHON paboThl, M 0GecneyeHHe HMH CTY1EHTOB.

26)Benenne rpadHKOB MPOMEXKYTOUHBIX PE3yJIbTATOB MOATOTOBKH BBIMYCKHBIX KBATH()HKALIMOHHBIX
pabor.

27)okazanne nomolu jAexkaHy (akyibTeTa (IMPEKTOPY WHCTHTYTA) MPH aHAU3€ pPe3y/bTaTOB
9K3aMEHALIHOHHBIX CECCHif, KOHTPOJA OCTATOYHBIX 3HAHHH OOYYAIOUIMXCSH, TOCYIAPCTBEHHBIX
9K3aMEHOB W 3alLMTBl BBIMTYCKHBIX KBaJH(MKAUMOHHBIX paboT, a Takke B pa3paboTke Ha
OCHOBAHMH I[OJYYEHHBIX De3yJIbTaTOB KOPPEKTHUPYIOLIMX M MNpeayrnpeskIaloix NeHCTBHH 110
HeJoCcTaTKaM H npoGesaM B MOAroTOBKe 00yHaroWUXCs MO OTASABHBIM JUCLHIIHHAM, 110 YPOBHIO
BBIMOJIHCHUS BBITYCKHOH KBaJIM(DUKALUMOHHOA paboThl U T.M. ¢ MOCHenyOmMUM 00CYkKIeHHeM Ha
zacelaHMM Kadeapbl M yueHoro coeeta (akympTeTa (MHCTHTYTA) € LEIBK YAY4YIUEHHs
obpa3oBaTenbHOro npotecca.

28)paspaboTka 95K3aMEHALHOHHBIX OWIETOB MO TOCYAAPCTBEHHOMY 5K3aMEHY [0 HAIpPaBIEHHIO
MOArOTOBKY Kadeapbl, NPOrpaMM NPOMEKYTOUHOH aTTecTaluu.

29)paccMoTpeHHe aKMCCepTAaUMH, MPeACTaBAseMBIX K 3amuTe paboTHHKaMH Kadeapsl WIH 110
nopyuenuto pekropa PITY (npopekropa PITY no nay4noii paborte, nekana axynbTeTa,
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OUPEKTOpa HHCTHTYTA) APYTHMH COHCKATE/IAMH.

30)opranusauda M BBIMIOJIHEHHE HAy4YHO-HCCIEAOBATENbCKUX paboT mo mpodumo  Kadeapsl,
npuBicyeHHe OOYYarOIMXCS M aclHPaHTOB K HAay4YHO-MCC/IeoBaTebekol pabote kadenpel,
e)KeroJHas aTTecTalus aclHPaHTOB (JOKTOPAHTOB, COMCKATEeH).

31)conelicTBe B TPYIOYCTPOWCTBE BBIMYCKHMKOB Kadelpbl Ha OCHOBE M3YYEHHMs PhIHKA Tpy.a,
notpebHOCTEH TMPeAnpUSATHH M OpraHM3alMii B Kajpax ¢ BbICIUIMM 00pa3oBaHMEM IO
CTIEIMATBHOCTH  (HanpaBJIeHHIO TOJANOTOBKH) Ka(eldphl; MOHMTOPHHI KapbepHOro pocra
BBIMMYCKHUKOB M OLIEHKA yJOBJIETBOPEHHOCTH paboTonaTeneii paboToi MOIOABIX CNEUHATUCTOB.

3. CTpykTypa H mITATHAS YHCJIEHHOCTH

3.1. CocraB, cTpyKkTypa W wWTaTHas 4uciaeHHocTh Kadenpsl yreepsknatorcs pekropom PITY
yexons w3 o0beMa M Xapaktepa yveOHOH Harpyskd, o0beMa M XapakTepa HaydyHBIX HCCIeIOBaHHH,
YCIOBHIA M ocobeHHOCTell AesTenbHOCTH Kadenpsl ¥ MHBIX NPHYHH, 10 MPEACTABIEHUIO 3aBEIYIOLIETO
kadenpol M MO COrNIACOBAHHIO C AEKAHOM (haKyjibTeTa (JHPEKTOPOM HHCTHTYTA), a TAKKE IIaBHBIM
fyXranrepom - HaYalIbHUKOM Y npaBieHus OyxraaTepckoro y4era, SKOHOMHKH H (JMHAHCOB.

3.2. 3aMelleHre OOMKHOCTEH TMpodeccopcKo-TIPenoAaBaTe/IbCcKOro COCTaBa M HAYYHBIX
pPabOTHUKOB MPOBOJAMTCS MO TPYAOBOMY JOTOBOPY. 3aKJIIOUEHHIO TPYAOBOIO AOrOBOpa MpELIECTBYET
KOHKYPCHBIH 0TOOpP, NPOBOJMMBIH B COOTBETCTBUH C JEHCTBYIOLIMM 3aKOHOJATENLCTEOM H JIOKAIBHBIMH
HopMaTHBHBIMH akTamHu PITY.

3.3. O6bem yueOHOI Harpy3KkH U Hay4HOH paboTsl MpodeccopeKo-TIPenoaaBaTebeKoro cocTaBa
M HayuHbIX pabOTHUKOB OMpenenseTcss €XEerogHo Ha Hayajo y4eOHOro roja, YCTaHOBJIEHHOM
JIOKaTbHBIMH HOpMaTHBHBIMH akTamMHi PITY u oroBapuBaercs B MX MHIMBHAYAJIbHBIX [U1aHAX, KOTOPBIE
ABJIAFOTCA HEOTHEMIIEMOH YaCThIO TPYAOBBIX AONOBOPOB.

4. Opraauzauus JesiTeJbHOCTH

4.1. Kadenpy Bozrnaeinser 3aBenytoluii kadeapoil, koTopblil Ha3HayaeTcs H OCBOOOKIAETCA OT
3aHMMaeMol  gomxkHocTd  pextopom  PITY B nopsike  yCTaHOBJEHHOM  JeHCTBYIOLIMM
3aKOHOJATENLCTBOM.

Ha nomxHocTs 3aBeayromero kagpeapoi YueHsim coBetoM PITY m3bupaerca nuuo, umeroliee
BbICIIee 00pa3oBaHHe, YUEHYIO CTeNeHb M y4eHOe 3BaHHe, CTaX HayuyHO-Neaaroriyeckoi paboTsl WiH
paboTbl B OpraHu3aUusX [0 HarpapleHHI0 MNpPo()eCCHOHANBLHON AeATeNbHOCTH, COOTBETCTBYOLIEH
nestenbHocT Kadenpel, He menee 5 ner. M30paHuMe Ha NO/DKHOCTb OCYLIECTBAAETCS B MOPSIKE,
YCTaHOBIEHHOM JIOKaTbHEIMH HOPMaTHBHBIMH akTamH PITY.

4.2. B mepuoa OTCYTCTBHA 3aBedyroulero kabenapoii (KOMaHAMPOBKA, OTMYCK, OONE3HL M Mp.)
ero 00sf3aHHOCTH MOTYT OBIThH BO3TOXKEHBl Ha WHOTO pabOTHHKA, HA3HAUEHHOTO INPHKAa3OM peKTopa
PITY, kotopblii npioOpeTaeT COOTBETCTBYIOLIME NpaBa U HECET OTBETCTBEHHOCTDb 32 HEUCTIONHEHHUE HIIH
HeHaJUleKallee UCTIOHEHHE 0043aHHOCTEH, BO3/IOMEHHBIX Ha HETO B CBA3H C 3aMELIEHUEM.

4.3. 3aeenyrowuii kadenpoi J0KeH 3HATD!

- 3axkoHonarenbeTBo Poccuiickoit @enepanu o6 00pasoBaHUU, HAYKE H TPYAE;

- WHble HOpMaTHBHBIE MpaBoBele akThl Poccuiickoli @epepauuu Mo BOMPOCAM  BBICILETO
npodeccHOHANTLHOrO 00pa3oBaHus;

- ©T'OC BO no cOOTBETCTBYIOLMM MPOrpaMMaM BhICLIETO NMpodeccHOHANBHOTO 00pa3oBaHus;

- VYcraB PITY;

- IlpaBuna BHyTpeHHero Tpynosoro pacropsaka PITY;

- Hacrosauee [lonoxenue,

- HHbIE JOKaJbHbIe HOpMaTHBHbIe akThl PITY;

- TEOPHIO H METOJIBI YNpaBleHHs B 00pazoBaHuH;

- MOPAAOK COCTaBNEHHs YueOHBIX MIaHOB;

- MpaBMna BelEHHA JOKyMEHTaUMH no y4yebHOH, y4ebHO-MeTOAM4YeCKOH MW  Hay4HO-
uccnenoBaTensckoit pabore;

- OCHOBBI MENAarorukH, (HU3HONOrHWM, I[ICHXOJOIMH, YMPABJICHHA [EPCOHAIOM, METOIHKY
npodeccHOHATBHOrO 00yUeHHUs;



- MeToabl H crocoObl HCTONB30BaHus 00pa3oBaTe IbHBIX TEXHOIOTHIA,

- OCHOBHBIE METO/bI MOHCKa, cOopa, XpaHeHHs, 00paboTKH, NPeOCTaBIeH s, PACTIPOCTPAHEHHSA
MH(OPMALIMH, HeOGXOAMMOH [T OCYIECTBICHHS HAY4HO- HCCIIeIOBATEIBCKOH NEATENbHOCTH,

- MexaHu3Mbl 0QOPMIIEHHS [IPAB HHTEJUIEKTYalbHONH COOCTBCHHOCTH;

- TeXHOJIOTHIO OpraHH3aLHUH METOAMYECKOH, Hay4YHO-METOHYECKOIA, Hay4HO-
HCCIIEIOBATENbCKOM paboThI;

- cOBpeMEeHHbIE (POPMbI H METO/IbI OOYUEHHA U BOCITHTAHHS CTY/ICHTOB;

- mpaBMia M TIOPAAOK NpeicTaBieHHs oOyualomxcs (CTYAEHTOB) K TFOCYJapCTBEHHBIM H
HWMEHHBIM CTHIEHIHAM,

- HOpMATHBHbIE [OKYMEHTbI, PEIJaMEHTHpYIOIHe CTATyC HayuHbIX, MENArOrHYeCKuX H
PYKOBOAAIIMX PaGOTHHKOB 0GPA30BATENBHBIX YUPEKICHHH BBICLIErO MPOECCHOHATLHOIO obpasoBaHus,
0CODEHHOCTH PETYIHPOBAHHA WX TPY/A;

OCHOBBI YNPaBJICHUS IEPCOHANIOM;
OCHOBbI 9KOJIOTHH, DKOHOMHKH, MPaBa, COLIMOJIOTHH,;

- (hMHAHCOBO-XO3AMCTBEHHYIO AeaTenbHOCTh PITY,

- OCHOBbI aJIMHHUCTPATHBHOTO, TPYAOBOIr0O 3aKOHOIATENbCTBA;

- TpeGopanus Kk paGoTe HA MEPCOHANIBHBIX KOMIBIOTEPAX, HMHBIX EKTPOHHO-UH(POBBIX
yCTpOHCTBAX,

- NPHHIMIBI OPraHu3aluH y4ebHOro npouecca;

- COBpEMEeHHBIE METO/Ibl, CPEICTBA IO BEJICHHIO HAYYHBIX HCC/Ie0BaHH;

- [paBWIIa U HOPMbI OXPaHbI TPYJa M NMOXKAPHO#H 6€30MacHOCTH;

4.4, 3asenyrowmuii kabenpoi obasau:

- pa3paGaTeIBaTh CTPATErHIO PA3BHTHSA AEATEILHOCTH Kadeapbl MO HANPaBICHHAM TOArOTOBKH,
YKpeTISTh H PA3BHBATh BHELLHHE CBS3U ¢ pabOTOaTeNAMH M OPraHamMH ynpaBlieHus 00pasoBaHHeM;

- OCYLUECTBJIATh aHANM3 PblHKA 00pa3OBAaTENbHBIX YCJIYI H PBIHKA TPYAa IO HaMpaBIeHHAM
NOJArOTOBKH CIELMATMCTOB Ha Kadenape;

- ¢opMHpPOBATH TPEIOKEHHsT N0 YTyHUIEHHIO BeleHHs yueGHOro mpouecca Mo MPOQUIIO
xadeapsi;

- OpraHu30BLIBaTh MEK(AKYJILTETCKOE, MEKBY3OBCKOE, MEKIYHAPOJHOE B3aHMOJICHCTBHE
npenojasartenei kadenpel;

- obecneunsars BbinonHenne GI'OC BO;

- c037aBaTh YC/IOBHA 71 HOPMUpOBaHHs y 00ydalolMXCs (CTY/ICHTOB, CllyLuaTeied) OCHOBHEIX
COCTAaBNAIOIMX KOMIETEHTHOCTH, ofecreunBaioliei  ycnewHoers Oyaymel npodeccHoHanbHOMH
JIEATEIEHOCTH BbIITYCKHHKOB;

- pa3paaTblBaTh CHCTEMY KaueCTBa MOATOTOBKH CMELMANIMCTOB Ha Kadepe;

- ompenenaTh TefarorHyeckie METOb! H CPeicTBa 00y4eHHs B LeNax obecneyeHus BHICOKOro
KauyecTra y4eOHOro npouecca;

- OpraHM30BBLIBATH MPOBENEHHE H KOHTPOJIMPOBATH BBIMOIHEHUE BCEX BHIOB Y4eOHBIX 3aHATHI
no BceM opmamM o0y4eHHs;

- NPHCYTCTBOBATH Ha y4eGHBIX 3aHATHAX, & TAKKE HA 3K3aMEHAX U 3a4eTax Mo BeIbopy; -

- peryiaspHO MPOBOJMTH 3acefaHus Kadeapbl Mo OOCYKIEHHIO 3arlaHUPOBAHHEIX H TEKYLIMX
BOMPOCOB yueGHOI, HAY4YHOM, METOIMYECKOH esTeNbHOCTH paboTHHKOB Kadenpel ¥ BOCMUTATEIBHOM
paboThI M MOAMKCHIBATH NPOTOKOIBI 3THX 3aCeIaHHH;

- TOArOTABJMBATH 3aK/IIOYEHMH 10 y4eOHBIM MporpaMMmaM M JMCLHMIUIHHAM Kadeapbl, Mo
yueGHBIM porpaMmam Ipyrux kadenp paxynsrera u PITY;

- CO31aBaTh M YWTATb ABTOPCKME KYpChl MO IMCUMIUIMHAM, NPEMNONaBacMbiM Ha Kadenpe B
ycranosieHHom PI'TY nopsake u obbeme;

- NpeCTaRNATb B YCTAHOBIGHHBIE CPOKH JAcKaHy (akynbTeTa (IMPEKTOpY HHCTHTYTa) H
pykosoactsy PITY oTueTsl 0 AeATEAbHOCTH Kadeapsl U IUaHbl MEPCNEKTHBHOrO PasBUTHA H pabotsl
Kacdenpsl;

- NpeAcTaBNATL Ha yTBepXKAeHHe JekaHy QakynpTeTa (AMpeKTOpY HHCTHTYTa) CBOil
WHAMBHYalbHbIH TIaH paboThl U OTUET NpenoAaBarens;

- obecreunBaTh BBINOIHEHHE YTBEPKIECHHOTO JeKaHOM (akynbrera (IHPEKTOPOM WHCTHTYTA)
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miiaHa paboTsl Kadeapst;

- obecrieuHBaTh KauECTBEHHOE M CBOEBPEMEHHOE BLIMOJIHEHHE OCHOBHBIX 3aMad M (yHKIUHIA
Kaeapbl, NepeuucIeHHbIX B HacTOsAEM [To/10KeHIH (IPUMEHHTENBHO K MECTY Kadephl B [IOATOTOBKE
JUIIOMUPOBAHHBIX CHIELIHATHCTOR);

- OCYLIECTBJIATL pacrpefeNeHHe MedarorHiyeckoil Harpy3kd M JIOJDKHOCTHBIX O0S3aHHOCTEH
MesKay pabOTHHKaMH Kadeapbl H KOHTPOIHPOBATh CBOEBPEMEHHOCTh M KAYECTBO HX MCMOTHEHHS,

- OCYILIECTBJIATH KOOPAHHALHMIO JeATEbHOCTH PabOTHHKOB Kadenphi;

- OCYIUECTBIIATE BHIOOP COBPEMEHHBIX TEXHHYECKHX CPEICTB OOY4eHHA TpH MPOBEIEHHH
yueOHBbIX 3aHATHIH U 00eCneYnBaTh BO3MOKHOCTH HX HCIOJIL30BAHHS,

- OpraHM30BbIBaTH H OCYIIECTBIATE KOHTPOJIb 38 O3HAKOMHTENBEHOM, y4eOHONPOH3BOACTBEHHOMH
H JIPYrHMH BHJaMH NPAKTHKH OOy4YaroluXcs (CTYHeHTOB, CiyliaTesiel), KypcoBbIMH M IHIUTOMHbBIMU
paboTtamu;

- obecrieuuBaTh NPOBEIEHHE KyPCOBBIX 3K3aMEHOB H 3a4€TOB, a TAK/KE [POMEKYTOUHBIX
HCIbITAHKH 00yuaroHXcs (CTYICHTOB, CiIymaTeneil) o OTAENbHBIM MPeIMeTam;

AHAIM3UPOBATh X Pe3yJIbTaThl M NOKIAbIBATE O HHX Ha 3aceJaHusIX Kadeapsr;

- OpraHH30BbIBATD I10 MOPYYEHHIO PYKOBOICTBA (haKybTeTa (AHCTHTYTA) IPOBEAEHHE
Hay4HO-HCCJIeIOBATEIbCKOM paboThl Ha kadespe, pacCMaTPHBATh AUCCEPTALIMH,

TMpeACTABISEMBIE K 3aUIMTe pAOOTHHKAMH Kadepel HIH COUCKATENAMH YUEHOH CTENeHH;

- PYKOBOZAMTBL Hay4YHO-HCC/IeN0BATENLCKOH paboToH obyualomuxes (CTYAeHTOB, clylnaTenei);

- OpraHH30BBIBaTh  OOCY)KIAEHHE  3aBEPLICHHBIX HAy4YHO-MCCIENOBATENLCKUX paboT H
pe3y/IbTaTOB BO3BMOXKHOCTH HX BHEPEHHS,

- obecreunBaTh BO3MOXKHOCTb  OMYOJMKOBAHMS CBENSHHH O JOCTHTHYTBIX HAyUHEIX
pe3ynbTrarax;

- obecrieunBaTh COCTABJEHHE 3aKMIOUECHHH Ha y4eGHHKH, yuyeOHble M yueGHOMETOMHYECKHE
noco6us;

- OpraHM30BBIBaTH paboTy MO MOArOTOBKE Y4eOHMKOB, HArAAHBIX Mocobuit W yueGHO-
METOAMYECKHUX MaTEePHaI0B Kadeapsr;

- YTBCPIKIaTh HHAMBHAYaJbHbIC MaHbl PaOOT W OTUETHI MpenojaBaTeeii H Ipyrue J0KYMEHTbI
Kadeps;

- KOHTPOJIHPOBaTb Ka4eCTBO M  BBIMOJIHEHHE WHAMBHAYAJIbHbIX T[UIAHOB M  OTHETOR
npernojaasaTenei kadenpsl;

- BECTH IeIarOrH4ecKy10 H Hay4HO-HCCNIeI0BaTeIbCKy O paboTy Ha Kadeape.

- OnpenensTh HANPaB/CHHs HAy4HOH paboTel kadeaps;

- usyuath, obo0ware W pacmpocTpaHATh OMLIT paboThl npenogasatenedl  kadeapsl,
ofecrieynBaTh y4eGHYIO U METOAMYECKYIO MOMOLLb HAYHHAIOLMM MPENoaBaTensmM Kadeapsl;

- YYacTBOBATb B TPYJOYCTPOHCTBE MOJIOABLIX CIELIMATHCTOB;

- PYKOBOAMTH MOArOTOBKOH HayYHO-IeIarorH4ecKuX Kaapos;

- TUIaHHPOBATH MNOBBILICHHE KBATH(QUKALMK NpenoiaBaTeneil kadeapsr;

- y4acTBOBaTh B pabote yueOHO-MeToaHueckHX KoMHccHit PITY no Hanpap/ieHHs M NOArOTOBKH
(cneunanbHOCTAM), yCTaHABNMBATh CBA3X C APYTHMH 00pA30BATENbHBIMH YUPEXKICHHAMH H HHBIMMU
OpraHU3alHUAMH B LEAX OKa3aHUA HAYYHO-METOAHYECKOMN NOMOLLK;

- NpHHMMATh y4yaCcTHE B MEKIYHAPOIAHOH JeATeJbHOCTH Kadeapbl, YCTAHABIMBATE H
NOMJIEPKUBATE  MEXKIYHAPOAHOE COTPYAHHYECTBO MO MpOo(GuI KadeAphl ¢ OTEYECTBEHHBIMH H
3apyO@KHBIMH  BBICLUMMH y4eOHBIMH 3aBE/ICHHAMH, HAYYHO-HCCIIENOBATENBCKMMH OpraHM3aLHsIMH,
NPENPHATHAMH U yUPeKISHHUAMH;

- Y4acTBOBaTb B pa3pabOTKe INTATHOrO pacmucaHus Kadeapel M MNpejCTaBIsTh €ro Ha
YTBEPIKACHHE B YCTAHOBIEHHOM TIOPSAIKE;

- OpraHu30BbIBATh BEJEHHE YCTAHOBIEHHOM MOKYMEHTALIMH;

- obecrnevunBaTh BEACHHE 1/I0NPOH3BOACTRA Ha Kadeape;

- obecneynBaTh COCTAB/CHHE H XpaHEHHE BCEX BMIOB JOKYMEHTALMH M OTYETHOCTH [0 MTOram
JesATeNbHOCTH Kadeapbl;

- KOHTPO/IHPOBATE BBITIONHEHHE O0y4alolMMHCA (CTYGHTaMH, CIIyLIaTeNIsMH) U paGOTHHKAMH
Kaeapbl MPaBKII 110 OXpaHe TPYAa W NokKapHoii 6e30NacHOCTH;



- OpraHU30BLIBATb TEKYIIYIO ACATENbHOCTb Y4e6HO-BCTIOMOraTeIbHOTO IePCOoHaa Kadeapsl;

- HENOCPEICTBEHHO PYKOBOJAWTH Y4eOHOH, Hay4YHO-MCC/IEIOBATENLCKOW M WMHOH paboToit
Kadeaphl B Mpe/ienax ero noJHOMOYHH M yYacTBOBATh B HEi,

- PEKOMEHIOBaThb, C YYeTOM MHEHHA KadeApbl, KaHAWAATOB HA 3aMELIEHHE BAKAHTHBIX
AOJIKHOCTEH nmpodeccopeKko-NnpenoaaBaTebCkoro CocTapa;

- obecrie4ynBaTh TeKyllee U MNEPCNEKTUBHOE MIAHUPOBaHHe paboThl Kade/phi;

- OpPraHM30BBIBATH W KOHTPOAHpoBaTh paboTy kadenpsl MO BBITIONHEHHIO [UIAHOB B
COOTBETCTBHH C MnaHaMK pasBuTust PITY u yueObHbiMH mnanamu;

- OCYIIECTBNIATh KOHTPOJIb KauyeCTBa JIEKLMH, CEMHUHAPCKHMX 3aHATHI, TabOpaTtopHeIX pabor,
NPAKTHKYMOB U APYTHX Y4eOHbIX 3aHATHH M paboT, NPOBOAHMBIX MPOHECCOPCKO- NPEenoaaBaTeNbeKHM
cocTaBoM Kadenpbl;

- TNpeicTaBisTh yyeHoMmy coBeTy dakyabreta (PITY) npennoskeHus Mo BKIIOYEHUIO B TUIAHEI
BbIMYCKA MU3JaHUH HAay4HbIX H YHeOHO-METOOHUECKHUX H3aHMI;

- BHOCHTb B YCTAHOBJICHHOM MOpPSAAKE KaHIAMAATYpbl B OOBABICHHBIN KOHKYpPC Ha 3aMelleHHe
BaKaHTHBIX NOJDKHOCTEH mpernojasareseli W npencrasneHus o0 M3MeHEHMSIX B INTATHOM DPacrMCAHHH
KaQelpel, a TakkKe MPEVIOKEHHS MO KaHIHIATYpaM MPETEHAEHTOB TMpH TpueMe Ha paboTy
TMPeToaaBaTe/icH-COBMECTHTENIEH U MpernoaBaTeliel ¢ MoYacoBoi OMnmaToii;

- ©KEroJJHO OTYHMTLIBATBCS MO MTOraM CBOEH JEATENLHOCTH Mepes KOMIeKTHBOM Kadenpsl, a
TaKXKe mepe] yueHbIM coBeToM dakyneteta (PTTVY);

- CO3MaBaTk YCNOBHs ia paGoTel ' paboTHHUKOB Kadeapbl B COOTBETCTBHM ¢ JEHCTBYIOIIHM
3aKoHolatenscTBoM Poccwiickoit Menepaunu, Ipasunamu BHyTpennero pacropsaka PITY, Hopmamu
Mo oxpaHe TpyAa U TexHHke Oe3onacHocTH, KomnektueHeiM gorosopom PITY M MHBIMH 10KANBHBIMH
aktamu PITY;

- TPeJCTaBATE PAGOTHUKOB Kadepbl K MPUCBOEHHUIO Y4EHBIX M TIOYETHBIX 3BAHMIA, Harpagam;

- COTNIacoBbIBATL B YCTAHOBIEHHBIC CPOKH UIaHbl paboThl Kadeapbl ¢ APyrUMH CTPYKTYPHBIMH
noapazaenenusmu PITY;

- paspabaTbIBaTh NaH TEXHHYECKOTO OCHALLEHHUS H MepeoGopyaoBaHus Kadenpsl;

- OpraHH30BbIBATH B3aHMONEHCTBHE CO CTPYKTYPHBIMH MOApA3AENeHHIMH H J0/KHOCTHBIMH
nuuamu PITYVY, a Takoke TpeTbUMHU THUAMH B NIpeaenax ero noJHOMOYHIL;

- TPHHUMATBL MEpPBI 110 00eCHe eHHIO COXPAHHOCTH MATEPHABHEIX LICHHOCTElH Kadenpsr;

- HE JIOIKeH JOMYCKaTb KOH(UIMKTA HHTEpecoB, TO €CTh CHTyauuil, NpH KOTOPBIX Y
3aBeflytoulero kadenpok npu ocyuecTBIeHHH UM NPOGECCHOHANBHOM AEATENBHOCTH BOZHUKAET THUHAS
3aMHTEPECOBAHHOCTD B MOJTYy4YeHHH MaTepHallbHOH BBIFOMIBI MM MHOTO NIPEHMYILECTBA H KOTOPAs BIMSET
HITH MOJKET MOBJMATH HA HAIUIEKAILEe MCIIOIHEHHEe MM TPOo(eCcCHOHANIBHBIX 00S3aHHOCTEH BCIIEACTBHE
MPOTHBOPEYHMA MENKIY €ro JHYHOH 3aHHTEPECOBAHHOCTBIO M MHTEpecaMH 0Bydalollerocs, poaMTencii
(3aKOHHBIX NpeACTaBUTENEH) HECOBEPILIEHHOIETHHX 00YYaloLMXCS;

4.5. PaGoruuku Kadenpol oba3ansl:

- cobmoaate TpynoByio aucuuniuHy, Yeras PITY, [Mpasuia BHyTpeHHEro pacnopaaka PITY u
HHBIE JIOKaJlbHble HOpMaTHBHEIE akTol PITY

- BBIMOJHATL AOMKHOCTHBIE O0A3aHHOCTH, MPENYCMOTPEHHbIE MOKHOCTHBIMH MHCTPYKLMAMH,
OCYLIECTBIATL ACATENBHOCTE B pPAMKaX HWHOMBUAYAIbHbIX IIaHOB PaboThl, BBINOJHATH TMOPYYEHHS
3aBefyrollero kadenpoii;

- Y4acTBOBaTh B 00MX MeponpuaThix Kadenpsr.

4.6. ComeprkaHHe M PErAMEHTALMIO [JEATENbHOCTH paGOTHHKOB Kadenps onpenenstor
AOMAKHOCTHBIE MHCTPYKUHH, TPYNOBbIC NOrOBOpPHI, HHAMBMAYa/lbHbIE MIAHBI Npenojasarens, rpabuku
paboTel, yTBEpKAEHHBIE PACMHMCAHUA YUeOHBIX 3aHATHH M 3K3aMeHOB, rpadyuku yu4eGHOro mpouecca H
uHble JOKyMeHTHl PITY.

5. OTBeTCTBEHHOCTh

5.1. OrBeTcTBEHHOCTD 3a HEHaJUIEKALLEe H HECBOEBPEMEHHOE BBINONHEHHE dyukuui Kadenpsi
HeceT 3aBeyroLmnii kadeapoii.
5.2, 3aseayrowmii kadeapoil HeceT NEPCOHANBHYIO AMCLMIUIHHAPHYIO, aIMHHHCTPATHBHYIO



U MHYIO OTBETCTBEHHOCTE B TIOPA/KE, YCTAHOB/IEHHOM 3aKOHOAaTeNnbcTBOM Poccuiickoit Menepaluu, 3a
HCHUCTIO/IHEHHE WIIH HEHAJ/IeKalllee HCTIONHeHHe BO3JIOMKEHHBIX Ha Kadenpy GyHKUMHA W pacropsKeHHit
pyxosozctea PITY, B Tom uncne 3a:

- Hecobmonenre uM U paboTHHKaMK Kadeapel TPYAOBOH JUCLIUILTHHEL

- HEBBITNO/IHEHHE HITH HECBOEBPEMEHHOE BBITNOHEHHE BO3JIOKEHHbIX Ha Kadeapy (yHKuuii;

- HEBBINOJHEHHE MIaHOB paboThl Kadeapsl;

- HEeHa//le)xalllee KauecTBO U COCTOsHHE YueOHOH, METOIHUECKOMH, HAYYHOI, BOCTIMTATeBHON H
HHOH paboTbl Ha Kadenpe;

- HEJOCTOBEPHOCTL M HEHAIEXKallee KaYeCTBO COAEPIKAHHS JTOKYMEHTOB, MOArOTaBIMBAEMBIX
Kaepoii, HECOOTBETCTBHE MX 3aKOHONATE/LCTBY Poccuiickoit Oenepauuy, Yerasy PITY, nokajabHbIM
aktam PITYVY;

- HEJOCTOBEPHOCTh M (M/IM) HECOOTBETCTBHE 3aKOHOmaTenscTBY Poccumiickoii Mepnepauuu,
Yerapy PITY W ycTaHOBIEHHBIM NpaBHIAM M HOPMaMm JOKYMEHTOB, 3aBM3HPOBAHHBIX M (1nm)
MOJANHCAHHBIX 3aBEAYHOIHM Kadeapoii;

- Hecobmo/ieHne uM 1 paboTHuKamH Kadeapsl Yerasa PITY, ITpasui BHyTpeHHero pacropsaka
PITY, pacniopskeHuii H yka3aHuii JekaHa GaKy/ibTeTa i HHBIX TOKaJIbHbBIX HOpMAaTHBHBIX akToB PITYVY;

Hecob/II0IeHHE YCTAHOBEHHBIX [1aHOB BLINOIHEHUs pafoT Ha kadepe, HeHaIexKaLIee
Ka4yecTBO BHINOAHAeMOH paboTsl Ha Kadenpe;

- HeHaJJleKalllee COCTOAHME M KauecTBO paboThl MO  JENONpPOM3BOACTBY Ha Kadenpe,
HECBOEBPEMEHHOE [PE/ACTAB/IEHHE JOKYMEHTAUHH, Y4eOHO-METOAMYECKHX MaTepHanoB M T.J1. B
COOTBETCTBYIOLLHE CTPYKTYpHbIe noapasaenerus PITY

- HeleneBoe H Hed((EeKTHBHOE PacXo/10BaHHE MaTePHATTEHBIX PECYPCOB, BbIIEAAEMBIX Kadeupe;

- HapylWeHHs UM 1 paboTHHKaMK Kaeaphl TEXHHKH Ge30MacHOCTH M NOKapHOi 6e30MacHOCTH;

- MHBIE JIEHCTBHA, HE COOTBETCTBYIOLIME 3aKOHOMaTenbcTBy Poccuiickoit ®enepauun. Ycrapy
PITY, nokansHeiM HOpMaTHBHBIM akTam PITY.

5.3, 3apenyrommit kadeapoll HeCeT MepPCOHANBbHYIO OTBETCTBEHHOCTbL 3a NpaBOHAPYIEHHS,
COBEPLUEHHBIE WM B TIPOLECCE OCYLIECTBICHHA CBOGH TPYAOROH [eATeNbHOCTH, B Mpeaenax,
OMpPEENEHHBIX  IeHCTBYIOIMM  aJMHHHCTPATHBHBIM, YTONOBHBIM, TPYAOBBIM M  IPakKIaHCKHM
3aKoHOAaTenscTBOM Poccubickoii @enepauum.

5.4. 3asenmyrommii Kadeapoil HeceT MaTepHaIbHYIO OTBETCTBEHHOCTDH 34 NpHYHHEHHE Yyilepba
PITY, B T.4. mopuy MIM yHMYTOXEHHE MO HEOGPEKHOCTH MM HEOCTOPOKHOCTH BBEPEHHOIO €My
HMYIIECTBA, HEAOCTavy MaTepHaibHbIX LeHHocTel Kadenpel, notepro mpuGopos unm uHCTpyMeHTa u
T.., B IpeleNax, ONPeAeNCHHbIX ACHCTBYIOIMM TPYAOBBIM H TP@KIAHCKHM 3aKOHONATENBCTBOM
Poccuiickoit ®enepaumn.

5.5. OTBeTCTBEHHOCTH PAGOTHUKOB KadyeIphl YCTAHABIHBAETCS NO0KHOCTHBIMH HHCTPYKLHUAMM.

6. Tlpexpauenue aesiTeJbHOCTH

6.1. Kabenpa nuksuaupyeTcsi MpHKasoM peKTOpa Ha OCHOBAHHH pelleHHs YUEHOTo COBeTa
PITY unu B MHBIX CllyHasX, NpeLyCMOTPEHHBIX JeHCTBYIOMNM 3aKOHOJATE/bCTBOM.



