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1. IMosicHUTEJBLHAA 3aNIHCKA

1.1. Ilenp u 3a1a4n QUCIMILIMHBI

IIe.m: AUCHMIIVIMHBL — OaTb MPEACTAaBJIICHHUC O COBPEMCHHBIX TCXHHUYCCKUX CPCACTBAX H
I/IH(1)OpMaHI/IOHHO-KOMYHI/IKaI_[I/IOHHBIX TEXHOJIOTHUAX JIA MOJYUCHUA IICPBUYHOI'O OIIbITA pa6OTBI

C I/IH(I)OpMaI_II/IOHHBIMI/I TCXHOJOIussMuU H
KOMMYHHUKAIIMOHHOI'O IIPOAYKTA.

3agauu AMCUMIIIMHBI:

Oazamu

JaHHBIX B  IpOHECCC  CO3MaHUA

® OXapakTepHu3oBaThb IMPHUMEHEHHE COBPEMEHHBIX LU(MPOBBIX YCTPOUCTB, IUaTGOpM U
MPOrPaMMHOTO OOECTIeUeHHUsl Ha BCEX dTamax CO3JaHHUS TEKCTOB PEKJIaMbl U CBS3CH C
0OIIECTBEHHOCTHIO U (M) UHBIX KOMMYHHKAIIMOHHBIX TPOAYKTOB;

® J1aTh IPEJCTABJICHUE O COBPEMEHHBIX POCCUICKUX U 3apyOeKHBIX 0a3ax JaHHBIX;

e chopmupoBaTh  MpEACTaBICHUE O

CHCTeMaTI/ISI/IpOBaHHOﬁ

uHpopManuu IS

MCIIOJIb30BaHUs B TPO(ECCUOHATILHOM IS TEIIBHOCTH,

e 00yuuTH IpoIeccaM M METOaM MOKCKa, cOopa, XpaHEeHUs, 00pabOTKH, pacIpOCTPaHEHUS

uHpopMmanuu ¢ yuérom ocobeHHocteil denepanbHbiXx 3akoHOB «O0 wuHbopMarym,
MH(OPMALIMOHHBIX TEXHOJIOTUSX U O 3amuTe uHpopmaruny ot 27.07.2006 Ne 149-03 u
«O pexname» ot 13.03.2006 Ne 38-P3.

MOUCK, KPUTUYECKUN
aHAJIN3 U CUHTE3
uHpopManuy,
MIPUMEHSTh
CHCTEMHBIH MOAX0]
IUTSL pELIeHUs

METOA0JIOTUYECKHX
MOJIOKEHUH (unocopu,
KOHIIETITYaJIbHBIX OJIX0/10B
K TTOHUMaHHIO TTPHPOJIBI
uHpOpMaLUU KaK HayqHOU 1
¢dunocodckoit kareropuu,

1.2. TlepeueHb mNIAaHUPYEMBIX pPE3YJIbTATOB OOyUYEHHS IO AMCUUIUIMHE, COOTHECEHHBIX C
MHAMKATOpaMH JTOCTH)KEHUSI KOMIIETEHLIUN
Komnerenuus HNuaukaropsl Pe3yabTaThl 00yuyeHus
(kom u KOMIIEeTeH LU
HauMEHOBAHUE) (kK01 ¥ HAMEHOBAHUE)
YK-1 Cnocoben VK- 1.1-IIpumensier 3Hanue | 3nams. poiib U 3HAUCHUS UH(DOPMALIUU U
OCYIIECTBIISATh OCHOBHBIX TEOPETHKO- MH(POPMALMOHHBIX TEXHOJIOTUN B

COBPEMEHHOM HMH(pOPMAIIMOHHOM
MIPOCTPAHCTBE; 0COOEHHOCTHU cOOpa,
XpaHEeHUs U aHaJIM3a JaHHBIX.

Ymems.: IpUMEHSATH TOTy9YEeHHBIC 3HAHHS B
NPaKTUYECKOH J1eATENbHOCTH.

Braoemy: KynbTypoil MbIILIIEHUS,

MIOCTaBJIEHHBIX METOA0JIOTMYECKHX OCHOB CIIOCOOHOCTBIO K BOCIIPUATHIO, 000OLIEHUIO
3ama4y CHCTEMHOT'0 OJX0a Y aHATM3y HHPOPMALIUH.

OIIK-6 - Criocoben | OIIK-6.1 - orGupaer s 3uamu: poiib U 3HAYCHU UHPOPMALIUU U
MTOHUMATh OCYIIECTBIICHUS MH(POPMAIIMOHHBIX TEXHOJIOTHI B
NPUHIUIBI pabOTHl | TPO(ECCHOHATBHOM COBPEMEHHOM HH(pOPMAIIMOHHOM
COBPEMEHHBIX NeSITETHHOCTH HE00X0IMMOE | TIPOCTPAHCTBE; OCHOBHBIE TEXHUYECKUE H
MH(POPMALIMOHHBIX | TEXHHUYECKOE 000pYJI0BaHUE | MPOrpPaMMHBIE CPEACTBA HH(OPMAIIMOHHBIX

TEXHOJIOTHH U
HCIIOJIb30BaTh UX
JUTSL PEIIIeHUs 3a1a4
npodeccnoHanbHOMI
JeSATEITEHOCTH

U IIPOrpaMMHOE
o0ecrieueHne

OIIK-6.2 - mpumeHsieT
COBpPEMEHHBIE ITU(PPOBBIE
YCTpOICTBa, MIATPOPMBI U
porpaMMHOe oOecrieueHue
Ha BCEX dTarax COo3JAaHus
TEKCTOB PEKJIaMbI U CBSI3EH C
0OLIECTBEHHOCTHIO U MHBIX

TEXHOJIOTHI B MpodeccuoHalIbHON
NesITeIbHOCTH; COBPEMEHHBIE POCCHICKHE U
3apyOeKHBIC Oa3bl JAHHBIX; 0COOEHHOCTH
cOopa, XpaHEeHHs U aHaju3a JaHHbIX.

Ymems: pabotats ¢ nHpopmanuei B
I00ATBHBIX KOMITBIOTEPHBIX CETSIX, Oa3aMu
JTAHHBIX U KOPIIOPATHUBHBIX
MH()OPMAIMOHHBIX CHCTEMaX; HCITOJIb30BATh




KOMMYHHUKAIIMOHHBIX B CBOEH 1€ATENbHOCTY HOPMAaTUBHbBIE
MIPOJIYKTOB MIPaBOBbIE TOKYMEHTHI 10 HH()OPMALIMOHHON
0€30MaCHOCTH; TPUMEHSTH MOTyYCHHbIE
3HaHUS B IPAKTUYECKON JEATEIbHOCTH.

Brnademv: KxyabTypoil MBIIIJICHUS,
CIOCOOHOCTBIO K BOCIIPHUATHIO, 0000IIIEHUTO
U aHaIu3y UHPOPMAIMH; POIECCHI U
METO/IbI IOUCKA, cOOpa, XpaHEeHHS,
00pabOTKHU M pacIpOCTPaHCHHS
nH(OpMALIUY; METOJIaMH M IPOTPAMMHBIMU
cpencTBamMu 0OpabOTKH JIETTOBOM
nH(OPMALINY TIPH OTIPEICIICHHOM YPOBHE
nH(OpMaIMOHHOM 0€30MMaCHOCTH.

1.3. MecTo JUCHUILIMHBI B CTPYKTYype 00pa30BaTEeIbHOM MpOTrpaMMbl

I[I/ICI_II/IHJ'II/IHB. OTHOCHTCA K 0043aTeILHON YacTH 0a30BBIX JUCHUITIINH yqe6Hor0 I1JIaHa.

I[J'ISI OCBOCHUA ﬂaHHOﬁ JUCHUITIIUHBI H€O6XOIII/IMI)I 3HaHUA, YMCHUA u BJIaACHUAA,
c(OpPMHUPOBAHHBIC B TPOIIECCE U3YUCHUST MHPOPMAIMOHHBIX TEXHOJIOTUH HA CTYNCHH CPEIHETO
(moHOTO) O6IIEero oOpa3oBaHus. B pe3ynbrare OCBOCHHS IUCIUIUIHHBI (OPMUPYIOTCS 3HAHUS,
YMEHUS U BIIAJICHUS, HEOOXOAMMBIC Il U3yUCHHsI TAKUX TUCIUIUIMH, KaK:

e Teopus U NPaKTUKA MAPKETHHTA;

e MapKeTHHTOBBIC HCCIICIOBAHNUS U CUTYaIlMOHHBIN aHAJIN3;

e I[ludpoBbiec KOMMYHHKAIINN;

o COBpCMGHHI)IG HHTCPHCT-KOMMYHHKAIIUU..



2. CTpyKTypa IMCHUILIHHBI

CTpyKTypa IMCUMILJIMHBI JIS 04HOI opMbI 00yUeHM I

OO6mas TpyA0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3.€., 152 4., B TOM unciie KOHTakTHas paboTa
oOydaromuxcs ¢ mpernoaaBaresieM 56 4., camocTosiTenbHas pabota oOydaromuxcs 78 4.,
MPOMEXKyTOYHAas arrectanus 18 4.

Bunel yue6HOI paboThI

(B Hacax) DopMBbI TEKYLIETO
KOHTPOJIA
KOHTAKTHAA \ yCIeBaeMOCTH,
No Pa3nen o o R
= s 8 5 dbopma
n/n JMCLMIUIMHBL/ TEMBI S| 3 o g 2 4 .
S| 2|5 E 5 & IPOMEKYTOUHOMN
el < | & Z| & : 2 1 59 aTTeCcTaluu (no
SIE|E| E| = g 23 g ¢ cemecmpam,)
53| 5| 3| &/183 54938
ol lo|l=l8538F &

1. Wudopmanus, naHHbIE U VYerHbli onpoc
3HaHUA. Mepbl 3| 2 4 10
uHbOpMaIUH.

2. Nudopmaruzanus B 3|9 4 10 VY cTHBI onpoc
COBPEMEHHOM OOIIIECTBE.

3. Wudopmannonnsie ITpoBepKa BBIIOIHEHHS
TEXHOJIOTUU U CUCTEMBI, NPaKTHYECKHX PaboT
BHJIbI MH()OPMAIIMOHHBIX
TexHOosoruil. OCHOBHBIE 3| 2 4 10
IIPOLIECCHI
MH(OPMALIMOHHBIX
CHCTEM.

4. HNHcTpymeHTsI YCTHBIN onpoc
peanuzanuu 3 2 5 10 [IpoBepka BBITIOIHEHUS
UH()OPMAIMOHHBIX MPAKTHIECKUX PaboT
TEXHOJIOTHIA.

5. Bba3re1 nanueix. CeTeBble YcTHBIM onpoc
nH(pOpMaIIUOHHBIE 3| 4 4 10 | IIpoBepka BBIIOJHEHUS
TEXHOJIOTHH. MPAKTHYECKUX PaboT

6. TexHonorus cxxarus YcTHBIM onpoc
uHpopMauu 3] 2 6 10 | IMposepka BoINONIHEHHUS

MPaKTHYECKUX PadoT

1. TexHonorus co3ganus u YcTHBIM onpoc
MIOATBEPKICHUS 3| 4 4 10 [TpoBepKa BBITOIHEHHUS
TIOJJINMHHOCTH MPAKTHUYCCKUX pa60T
JIOKYMEHTA.

8. OcHOBBI YcTHbI# onpoc
nH(OPMAIIMOHHOU 3| 2 4 8 | IIpoBepka BBIIOIHEHUS
0€e30MMacHOCTH. MPaKTUYECKUX padoT
DK3aMeH 18 Tect
UTOTO: 20 36 18 | 78




CTpyKTypa JUCHUNIMHBI /ISl 04HO-3204HOI (popMBI 00yUeHUs

OO6mas Tpya0EMKOCTh JUCIUTLINHBI COCTaBISAET 4 3.€., 152 1., B TOM 4nclie KOHTaKTHas paboTa
oOyyJaronuxcs ¢ npernogaBateneM 32 4., caMOCTosTeNbHas padoTa oOy4varoruxcst 102 4.,
IIPOMEXYTOUYHas aTTectanus 18 4.

Bupl yueOHO# paboTh

(B 1acax) DOpMBI TEKYLIETO
KOHTPOJIA
KOHTAKTHAA . YCIIEBAaEMOCTH,
Ne Paznen o | © L9 2 (bopma
n/n JTUCHUILTAHBL/ TEMbI S| = g5 9 J .
S| &% E S MIPOMEKYTOUHOM
& 5| & 2| £ v 24 5\ aTTecTaluu (no
S| E|E|E| & E = E g ¢ cemecmpam)
3|53 &89 2938 ¢
olslol=|=s38F§
Wudopmanivs, JaHHBIE U YcTHbI onpoc
3HaHUsA. Mepbl 311 13
nHpopmanuu.

2. WNndpopmaruzanus B 3] 2 12 VYerHbli onpoc
COBPEMEHHOM OO0IIIEeCTBE.

3. NudopmanmonHsie [TpoBepKa BBITOTHEHHUS
TEXHOJIOTUU U CUCTEMBI, NPAKTHYECKHX PaboT
BU/JIbI HH()OPMALIMOHHBIX
TexHoioruii. OCHOBHBIE 3 1 4.5 13
MIPOLIECCHI
UH(POPMALIMOHHBIX
CHCTEM.

4. HNHCcTpyMEHTBI VYerHbli onpoc
peanuzanuu 3 2 6 13 IIpoBepka BBITOTHEHUS
HHq)OpMaHI/IOHHBIX MPAKTHUUECKUX paboT
TEXHOJIOTHM.

5. baswr nannbix. CeTeBbie YcTHBIM onpoc
UH(POPMaLMOHHbIE 3| 2 8 13 | IIpoBepka BBIIOIHEHUS
TEXHOIOTHUH. MPaKTHUUECKUX paboT

6. TexHonorus cxxarus YcTHBIN onpoc
uHpopMaIuu 311 12 | IMpoepka BuIOIHEHHUS

MPAKTHYECKUX paboT

7. TexHonorust co3ganus u YcTHBIN onpoc
MOATBEPKICHUS 3|9 1 13 ITpoBepKa BBITOIHEHHUS
MNOAJIUHHOCTHU MPAKTHYCCKUX pa60T
JIOKYMEHTA.

8. OcHOBBI YcTHbIi onpoc
WHGOPMATMOHHON 311 0,5 13 | IIpoBepka BHITOTHEHUSI
6C3OHaCHOCTI/I. MPAKTHYCCKUX pa60T
OK3ameH 18 Tecr
UTOTO: 12 20 18 | 102




8

CTpyKTypa IMCUMIIJIMHBI 1JIA 3204YHOH ()OpMBbI 00ydeHUs

OO6mas TpyA0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3.€., 152 4., B TOM unciie KOHTakTHas paboTa
oOyuyaromuxcs ¢ npernogasareneM 16 4., camocrosrenbHas padora odyvaronuxcs 127 4.,
MIPOMEXKYTOYHAs aTTecTaus 9 .

Bunel yue6HOI paboThI

B yacax
( ) DopMBbI TEKYLIETO
KOHTPOJIA
KOUTarTHAA | YCIIEBAEMOCTH,
Ne Pasnen o o , 8 2
212|285 bopma
n/n JHUCLUILIHHBL/ TEMBI gl £ o3 g g .
3| & | & 15§ IIPOMEKYTOUHON
&l < | & = 1 59 aTTecTaluu (no
53 = = o
S| E|E| E| & : 28 S cemecmpam)
= ™ p= < © g a9 S g
() O O o Sk = O 1
O I = O I = B i

1. Wnpopmanus, 1aHHbIE U YceTHBI onpoc
3HaHHUSA. Mephl 3105 16
uHpOpMaLIKH.

2. HNudopmaruzanus B 301 16 VYcerHbIl onpoc
COBPEMEHHOM OOIIECTRBE.

3. Nudopmanmonusie ITpoBepKa BBITIOTHEHHS
TEXHOJIOTUUA ¥ CUCTEMBI, IPaKTHYECKHX PaboT
BUJIbI MH()OPMAIIMOHHBIX
TexHoJIoruil. OCHOBHBIE ,

O 3 105 2 16
IIPOLIECCHI
UH(OPMALIMOHHBIX
CUCTEM.

4, NuCcTpyMeEHTHI VYcerHbIl onpoc
peanuzanuu 3 |05 4 16 IIpoBepka BHITIOTHEHUA
MH()OPMAIHOHHBIX : MPaKTHYECKUX paboT
TEXHOJIOTHIA.

5. basel nannbix. CeTeBbie YcerHbIi onpoc
nH(pOpMaIMOHHBIE 3|1 4 16 | IIpoBepka BbIOIHEHHS
TE€XHOJIOTHH. MPaKTHYECKUX paboT

6. TexHonorus cxxatus VYcrHblil onpoc
uH(popManuu 3 16 | TIposepka BbIOIHEHNUS

NPaKTHIECKUX PadoT

1. TexHonorust co3ganus u VYcrHblil onpoc
MOATBEPKICHUS 3 |05 5 16 ITpoBepka BBITIOTHEHHS
HOJJIMHHOCTH ! MPaKTHYECKUX pa60T
JIOKYMEHTA.

8. OcHOBBI VYcrHbIl onpoc
uH(GOPMAaIMOHHON 3 2 15 | IIpoBepka BBIIOIHEHUS
0€e30MacHOCTH. MPaKTHIECKUX PAbOT
DK3amMeH 9 Tecr
UTOTO: 4 12 9 | 127




3. ConepxaHue TMCUUILTHHBI

Tema 1. Undopmanus, 1anHubie U 3HAHUA. Mepbl nuHGopmanmu.

OOue moHATHS WHGPOPMALWHU, JNAHHBIX W 3HaHUK. Mepbsl HH(pOpMAIMH, KadecTBO
uHpopmanuu. CoBpeMeHHOE WH(POPMAIIMOHHOE MPOCTPAHCTBO €ro OCOOCHHOCTH |
XapakTepUCTHKH. TeleBuACHUE, paano, ceTb VIHTepHeT, HocuTeNn UHPOPMALUU —
XapaKTepUCTHKH W ocobeHHocTH. Ilpomecchl cOopa, mepemadyn, oOpabOTKM M HAKOIJICHUS
uHpOpMaLnH.

Tema 2. UndopmaTusanusi B COBpeMEeHHOM o01ecTBe.

HNudopManoHHBIE PEBOJIIOIMM B HWCTOPUHM  pa3BUTHA LuBWiM3anuu. llonsTtue
KoMIbloTepu3anmu U uHpopmaruzanuu. [Iporpamma wunpopmatuzanmu «MapopmanmnonHoe
00I1IECTBOY», OCHOBHBIE TIOJIOKEHHUS.

3apoxaenue u pasButhe uHHpopmammoHHOro obmiecTBa. [loHsTHE WHMOPMAIIMOHHOTO
oOmecTBa, OCHOBHbIE 4YepTbl. OCHOBHBIE MPHUHIUIEI O0pa3oBaHUS B HH(POPMAIIOHHOM
obmectBe. Hepoctatku nHpopmMannoHHoro odmectsa. [1yTi ux npeogoiaeHus.

Tema 3. UndopMannoHHbIe TEXHOJOTMU U CHCTEMbI, BUAbI HH(POPMALHOHHBIX
TexH010ruil. OCHOBHBIE Mpouecchl HHPOPMALUOHHBIX CHCTEM.

Onpenenenne nHHOPMAITMOHHOHN TeXHOJIOTHH. [IprMeps! HH(OPMAITMOHHBIX TEXHOJIOTHH.
Oduchble wuHOpManmoHHble TexHosoruu. Konuenuuum BHeApeHUs HHPOPMALMOHHON
TEXHOJIOTUH B (pupme. Buapl mHOOPMAITMOHHBIX TEXHOIOTHIA.

Ompenenenre WHPOPMAIIMOHHOW cUCTeMBl. [lpuMepbl HH()OPMALMOHHBIX CHUCTEM.
OcHOBHBIE TIPOIIECCHI B MHPOPMALIMOHHON CUCTEME.

Tema 4. UHcTpyMeHTBI peaniu3anuu MHGOPMAIMOHHBIX TEXHOJIOT M.

[Toxonenuss 9BM. Ocobennoctu kaxaoro mnokojeHuss DBM. CoBpeMeHHBIH ypOBEHb
pazButis DBM. Cucrembl HCKyCCTBEHHOTO MHTeIuIeKTa. Kitaccudukamnms coBpemeHHbIx DBM.

Apxutektypa OBM. CoctaB u (QyHKIMOHAJIBbHBIE XapaKTEPUCTHUKH COBPEMEHHOIO
NEPCOHAIBHOT0 KoMnbioTepa. CTPYKTypHasi ceMa NepCOHANIbHOIO KOMIIBIOTEPA.

[Tonsite nmporpammuoro nponykra. OcHoBHble xapakTepucTuku [10. JKuzHeHHbIH UK
I10. Knaccuduxanus I10 nepconanpHoro komnsiorepa. Cucremuoe 110, makeTsl mpUKIaTHBIX
IIPOrpaMM, HHCTPYMEHTApHI TEXHOJIOTUI POrpaMMHUPOBAHUS.

Ompenenenne anroput™Ma. OcHOBHbIE cBoicTBa anroputma. CrocoObl 3alaHus
anroput™Ma. OCHOBHBIE 3JIEMEHTHI OJOK-CXeM alroputMoB. OmnepaTopHbI crnoco0 3amaHus
aIropuTMa.

Tema 5. ba3bl fanHbIX. CeTeBble HHPOPMALMOHHBbIE TEXHOJIOTHH

ba3zbr nannbix. Knaccuduxamms 6a3 naHHbIX. CTpyKTypHBIE BJIEMEHTHI 0a3 JTaHHBIX.
Mopnenu 0a3 nanubIx. [Ipumepsl 0a3 naHHbIX. CIIpaBOYHO-TIPABOBBIE CUCTEMBI.

ITonatue cereBbIXx HMH(MOPMAIMOHHBIX TexHosorui. Knaccudukanus KOMIBIOTEPHBIX
cereid. [Iporokodibl, Tonosorust cereil. Kanasnel cBsi3u. Buabl IMHUEN CBSI3H.

OOnauHble TEXHOJIOTUU. Y CIYrH AUCTAaHIIMOHHON 00paboTku naHHbIX. [IpenmyiiecTa u
HEJOCTaTKU 00JauHbIX TEXHOJIOTUH.

CucTeMsbl 3JEKTPOHHOTO IOKyMEHT0000poTa. OCHOBHBIE IPUHLIUIIBI TOCTPOCHUS CUCTEM
ANIEKTPOHHOTO  JoKyMeHTooOopoTa. Krnaccupuxamma C3Jl. Xapakrtepuctuku Hamboiee
pacnpoctpanénnbix CO/I.

TexHonornu BUICOKOH(PEPEHIICBA3H.

MynbTUMEANIHBIE TEXHOJIOTUU U CPE/ICTBA.

Tema 6. TexnoJsiorum c:kaTust HHGOPpMALUHU
Aynuo u Buaeo noroku uapopmanuu. [{udposoe konuposanue curnania. Juckperusanus
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n kBaHTOBaHMe. [loTok maHHBIX Tpu BuAco3anucu. CTaHIAPTHI CXKATHUS CTATUYECKUX U
TUHAMHYECKHX n300pakeHuid. CkaThle TOTOKU JaHHBIX.

Tema 7. TexHOJIOrMH CO3AaHUS U MOATBEPKACHUSA NOJJIMHHOCTH JOKYMEHTA.

CoBMecTHOE pelakTHpPOBaHHME U COBMECTHas pabora Haj AokyMeHTamu. CrocoOsbl
COBMECTHOHM paboThl HaJ qokyMeHTaMu. O030p MPOIYKTOB JJIsi COBMECTHOTO PEelaKTUPOBAHMSL.
CueHapuu cOBMECTHOM pabOThI Ha/l JOKYMEHTaMHU.

Hcnonb3oBanue 35eKTPOHHOM mnoanucu B Poccuu. Buzbl 3JIEKTPOHHBIX IOANUCEH.
Hasznauenue u npumenenue J11.

Buptyanbnas opranuszanus. Bupryansaslit opuc. JIOCTOMHCTBO M HEAOCTATKH.

Tema 8. OcHoBbI HHPOPMALMOHHOI 0€30IIACHOCTH

OcHOBBI MH(POPMALMOHHOW OE30MAaCHOCTH TOCYJapCTBa, OPTaHU3AIMOHHBIX CUCTEM H
ncuxonHpopMaImonHass Oe3omacHocTh jroael. OOecriedeHne TOCTYMHOCTH, IETOCTHOCTH U
KOH(HICHIIMATHPHOCTH HH(POPMAlM B OpraHU3allMOHHBIX cucTemax. OpraHu3anuoHHEIC,
OpPraHU3alMOHHO-TEXHUYECKUE W TEXHUUYECKHME METOIbl OOecredeHus: TpedyeMoro ypoBHS
nHpopmarnmoHHoi 6e3omacHocT. [1pobiaemsbl mcuxonHGOPMAITMOHHONW 0€301TaCHOCTH.

4. OOpa3oBaTe/ibHble TEXHOJIOTHH

B nepuoa BpeMEHHOro NpPUOCTAHOBICHMS MOCELICHUsS O0YYarOLIMMMCS MOMEIEeHUH U
tepputopun PITY. s opranuszamuu ydyeOHOro Impoiecca ¢ HNPUMEHEHHEM 3JIEKTPOHHOIO
o0yuyeHMsI W JAUCTAaHLMOHHBIX OOpPa30BaTENIbHBIX TEXHOJOTHI MOTYT OBITh MCIIOJIb30BaHbI
cienyrouie 00pa3oBaTesIbHbIE TEXHOJIOTHH:

— BUJCO-JIEKIINH;

- OHHaﬁH-HGKHHH B PCKUMC pCaJIbHOT'O BPEMCHH,

— JIEKTPOHHbIC YUYeOHUKH, yuyeOHbIe T0COOUs, HayYHbIC U3AAHUS B 3JIEKTPOHHOM BUJE U
JIOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM PECYPCaM;

— CHCTEMBI JUIsl 2JIEKTPOHHOT'O TECTUPOBAHHS;

— KOHCYJIbTallH C UCITIOJIb30BAHUEM TCIICKOMMYHUKAIITUOHHBIX CPEACTB.

[Tpu peanmmzanuu MPOrpaMMBbl JTUCITUTUIMHBI UCIIONB3YIOTCS PA3IMYHBIC 00pa30BaTeIIbHbIC
TEXHOJOTUM — BO BpeMs ayIUTOPHBIX 3aHITHHA, 3aHATHS MPOBOJSATCS B BHUAC JEKIUH C
ucnonbp3zoBanueM [IK u kxomMmbproTepHOTO TpoekTopa (JIEKIUs-BU3yallu3alus), 1Mo Hauboiiee
CJIOHBIM BOTIPOCAM TE€MBbI 3aHSATHS MPOBOJISATCS C BKIFOUEHUEM JAUCKYCCUH (JIEKIUS-TUCKYCCHS).
[TpakTHdeckue 3aHATUS TPOBOASTCS B KOMITBIOTEPHOM KJIACCE C MCITOJIb30BAHUEM CITCIIHATHHBIX
KOMIBIOTEPHBIX U MMPOMBIIIJICHHBIX aBTOMATHU3WPOBAHHBIX WH()OPMAIIMOHHBIX CUCTEM.

C menpro aKTHBU3UPOBATH Pa0OTy CTYJCHTOB P OCBOCHHH TEOPETUUYECKOTO MaTepuaa,
M3TI0’KEHHOTO Ha JIEKIUSX, PU MIPOBEICHUH MTPAKTUYECKUX paOOT MPOBOJAUTCS YCTHBIHN AKCIIpecc-
OMPOC CTYJECHTOB TIO BOMPOCAM TMPEIBIIYIINX MPAKTUYCCKUX PadOT M TeM, M3JIOKEHHBIX Ha
JEKIHUAX.

CamocrosiTenbHast paboTa CTYICHTOB HalpaBJICHA HA 3aKPETICHUE MTOJTyYSHHBIX HABBIKOB U
JUIS IPHOOPETEHN ST HOBBIX TEOPETHUECKUX U (DAKTUYECKUX 3HAHUM, BBITIOIHSAETCS B YUTATBHOM 3aJ1e
OMONMMOTEKM W B  JIOMAIlHUX  YCJOBHSAX, IOJKPEIUIACTCS  YYeOHO-METOJAWYECKHUM U
WHPOPMAIIMOHHBIM o0ecTieueHreM (y4eOHUKH, Y4eOHO-METOINYECKHE IOCOOMs, KOHCIEKTHI
JIEKIINN).

15 % — uHTepaKTUBHBIX 3aHATHIA OT 00BEMa ayAUTOPHBIX 3aHATHHA

Ne Buasbl yueonnsix (O0pa3oBaTesibHbIC
HaumenoBanue pasjaesa .
n/n 3aHATHHU TEXHOJOI'NHU

1 ]2 3 4
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Wundopmanus, nanusie 1 3HaHus. Mepol  Jlexyus 1. BBonHas nekuus ¢
uH(pOopMaLNU. HCIIOJIb30BAaHUEM
BHJIEOMATEPHAIIOB
Nudopmaruzaius B COBpeMEHHOM Jlexyus 2. Jlekuus-Busyanusanusi.
o01ecTBe
HNudopManimoHHbIe TEXHOJIOTHH U Jlexyus 3. Jlexus ¢ pazbopom
CUCTEMBI, BUJIbI HHPOPMAIIMOHHBIX KOHKPETHBIX CUTYAaIIH.
TexHOJIOruil. OCHOBHBIE MPOILECCHI
MH()OPMAIIMOHHBIX CHCTEM.
Ilpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
s3auamue KJjlaccax.
HNHCTpyMEHTHI peaiu3ainuun Jlexyus 4. Jlexuus ¢ pazbopom
WH()OPMAIIMOHHBIX TEXHOJIOTHH. KOHKPETHBIX CUTYAaIIH.
Ilpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3auamue KJIaccax.
Bba3re1 nanueix. CeTeBble Jlekyus 5-6. Jlekuus-nuckyccus.
WH()OPMAIIMOHHBIC TEXHOJIOTUN
Ilpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3auamue KJIaccax.
Texnomoruu cxarust vHGOPMAITAN Jlexyus 7. [TpoGieMHast TCKITHSI.
TexHomoruu co3aanus v NOATBEpPKAeHUS |Jlexyus 8-9. Jlexnus ¢ pazbopom
MOJIMHHOCTU JOKYMEHTA. KOHKPETHBIX CUTYaIIHM.
Ilpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
s3auamue KJ1accax.
OcHoBbI HHGOPMAITMOHHOM Jlexyusa 10. [TpoGnemHas nexiusl.
0€30MaCHOCTH.

5. OuneHka NJaHUPYEMBIX Pe3yJbTATOB 00y4YeHUsI
5.1. Cucrema oLeHUBaHU

B mnponecce u3ydyeHHs IUCLHUILIMHBI IPOBOAMTCS PEUTUHIOBBIM KOHTPOJIb 3HAHUI
MarucTpanToB B cooTBeTcTBUU C [lonoxenuem PITY o ero nmposenenun. OH npeamnosaraer yuer
pe3yJbTaTOB HAIMCaHWA TECTOB M JOKJIAJA0B HA MPAKTUYECKUX 3aHATHAX, PE3YJIBTATOB
CaMOCTOSITENIbHOM pabOTHI IO BBHIOJIHEHUIO AHATTUTHUECKUX 3aJJaHUi, a TaK)Ke CTENIEHU y4acTHs
MarucTpaHTOB B JHMCKYCCHSIX, NpPHU OOCYXJIEHHUH NpPOOJEMHBIX BOINPOCOB M JIOKJIAJOB Ha
IIPAKTUYECKUX 3aAHATUSAX.

Kpurepuu, ncnonszyemple Ipu IPOBEINCHUH PEUTHHTOBOIO KOHTPOJS VIS CTYJIEHTOB,
u3ydamux auciumiuHy «MHQopmannoHHBIE TEXHOJOTMM B peKjaMeé U CBS3AX C

00IIECTBEHHOCTBIO», CPOKH U OIIEHKA PadoT MpeICTaBICHbI B TaOIHIIE:

Makc. KoJIM4ecTBO
0aJ110B

dDopmMa KOHTPOJIA
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3a ogny Bcero
padory
Texymui KOHTPOJIb:
- onpoc 4 6anna 4 6anna
- 8bINOHEHHOE NpaKkmuyeckoe 3adanue |5 6an108 20 bannos
1,3,4,6
- 8bINOHEHHOe npakmuyeckoe 3adanue |10 6annos 20 bannos
2,5
- KOHMPONLHASL paboma 16 6annos 16 6annos
[TpomexxyTouHast aTTecTanus 40 6annos
(mecmuposanue)
HToro 3a cemecTp (Oucyuniuny) 100 6annos
9K3AMEH

[TosydeHHBIH COBOKYIHBIM Pe3yJbTaT KOHBEPTHUPYETCSA B TPAJAULIMOHHYIO IIKATY OICHOK M B
mKany oneHok EBpomeiickoil cucteMsl mepeHoca u HakoruieHus: kpeautoB (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBUM ¢ TabIUIIEH:

100-0annpHas lxana
iKaa TpaauimoHnHas IKaia ECTS
95-100 A
8394 OTJINYHO B

68 — 82 XOpOIIO 3a4TEHO C

28 : g; yIOBJICTBOPUTEIHLHO [E)
20-49 FX
0_19 HEYJIOBJICTBOPHUTEIHHO HE 3aYTEHO F

5.2. KpI/ITepI/II/I BBICTABJICHHUSA OLICHKH 110 JUCIHHUITIINHE

Banasl/ Ouenka no Kpurtepuu oneHku pe3yabTaToB 00y4eHHs MO JUCHUILINHE
MIkana AMCOUILINHE
ECTS
100-83/ COTIINYHOY/ BrictraBnsiercs o0yuaromemMycs, eciii OH ITyOOKO U IPOYHO
AB «3aUTEHO YCBOWJI TEOPETUYECKHIA U TIPAKTHUECKUI MaTepral, MOXKET
(oTnIM4HO)»/ MIPOAEMOHCTPUPOBATH 3TO HA 3aHATHSX U B XO€
«3aUTEHO MIPOMEKYTOYHOM aTTECTAIHH.

OO0yyaronuiicst HCYEPIBIBAIOIIE U JOTHUYECKH CTPOHHO
u3naraet yueOHbIi MaTepua, yMeeT yBA3bIBaTh TEOPUIO C
MPAKTUKOM, CIIPABIISIETCA C PEIICHUEM 3a/Jad
npo¢eCcCuOHANTBHON HAMPABIEHHOCTH BHICOKOTO YPOBHS
CII0)KHOCTH, PABUIIBHO OOOCHOBBIBAET MPUHSTHIC PELICHHUS.
CBoOoaHO OpueHTHpPYETCS B y4eOHOH U TpoecCHOHATbHON
nuTepaType.

OrneHka o JUCHUILTMHE BBICTABISAIOTCS 00ydaromeMycst ¢
Y4ETOM PEe3yIbTaTOB TEKYIIEH W MPOMEKYTOYHOM aTTeCTAIIUH.
Komnereniuu, 3akpeniaéHnble 3a AUCIUIUITMHOMN,
c(hopMHUPOBAHBI HA YPOBHE — «BBICOKHIN.
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Banael/
HMIxana
ECTS

OneHka nmo
AUCUUILIHHE

Kpurtepun oneHkn pe3y1bTaToB 00y4eHHUs 10 M CHHUILIMHE

82-68/
C

«XOpoIIo»/
«3a4TECHO
(xoporo)y»/
«3a4TECHOY

BricTaBisierca oOydaromieMycsi, €Cii OH 3HaeT TeOPETUYECKUI
U MPAKTUYECKUN MAaTEpHUAJL, TPAMOTHO U IO CYILIECTBY M3JIaract
€ro Ha 3aHATHUAX U B XOJ€ MPOMEXYTOYHOM aTTECTAllUH, HE
JIOITyCKasi CyIIECTBEHHBIX HETOYHOCTEM.

OOyyaromuiics MpaBUJIbLHO IPUMEHSET TEOPETHUECKUE
MOJIOKEHUS [PU PELIEHUH PAKTUYECKUX 3a/1a4
npodeccnoHaNbHOM HANIPaBIEHHOCTH PA3HOTO YPOBHS
CJIO)KHOCTH, BJIaJICET HEOOXOIMMBIMH JIJIsl 3TOTO HABBIKAMH U
MpUEMAMHU.

JlocTaTOYHO XOPOIIO OPHEHTUPYETCS B yUSOHOU U
npodeccnoHanbHOM TUTEpaType.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmeMycs C
y4E€TOM PE3yJIbTATOB TEKYILEH U MPOMEKYTOYHOU aTTECTALNH.
Komniereniuu, 3aKkpeniénnble 3a JUCUUILTMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIiY.

67-50/
D,E

«YIOBIIETBOPH
-T€TIbHOY/
«3a4TCHO
(ynoBneTBOpH-
TEBHO)»/
«3aUTCHOY

BricTaBnsiercsa oOyu4aromieMycsi, €Cii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETHUECKHI U MPAKTUUECKUI MaTepuall, JOMyCKaeT
OTACJIIBbHBIC OIINOKHU IIpU €T0 U3JI0KCHUH Ha 3aHATHAX U B XOAC
MPOMEKYTOYHOU aTTeCTaIHH.

OOyyaromuiics UCIBITHIBAET OIIPEICIEHHbIE 3aTPYAHEHUSI B
MPUMEHEHHH TEOPETUYECKUX MOJI0KEHUH IPU PEIICHUN
MPAaKTUYECKHX 33124 MPO(HECCHOHAILHOW HAIPaBICHHOCTH
CTaH/IapPTHOTO YPOBHS CJIOKHOCTH, BJIaJIeeT HEOOXOANMBIMH
JUIs 3TOro 0a30BBIMM HAaBBIKAMU U IPUEMaMHU.

JleMOHCTpHpYET JOCTATOYHBIH yPOBEHb 3HAHUS y4eOHOM
JIATEPATYPHI 110 JUCLIUIITINHE.

OneHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
YUYETOM PE3YyJIbTATOB TEKYIIEH U MPOMEKYTOUYHON aTTECTALINU.
Komnereniuu, 3akpeniéHHble 3a JUCHUIUINHON,
c(hOopMHUPOBAHBI HA YPOBHE — «IOCTATOYHBIN.

49-0/
F,FX

«HEYIOBJIETBO
PUTEIBHOY/
HE 3a4TEHO

BricraBisiercs oOyuaromemMycs, eciii OH He 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U TPAKTUYECKUM MaTepual, 10IyCKaeT
rpyOble OLIMOKM MTPU €ro U3JI0KEHUH Ha 3aHATUAX U B X0J1€
MIPOMEKYTOYHON aTTECTALUN.

OOyuaronuiics: UCTIBITHIBAECT CEPhE3HBIE 3aTPYAHEHUS B
IIPUMEHEHHUH TEOPETUYECKUX MOJI0KEHUN ITPU PELICHUH
MPAKTUYECKHX 337124 MPO(HeCCHOHAIbHONW HapaBIeHHOCTH
CTaH/IapTHOT'O YPOBHS CII0)KHOCTH, HE BJIa/Ie€T HEOOXOMMBIMU
JUISL 9TOTO HAaBBIKAMU U IIpUEMaMH.

JleMoHcTpUpyeT (hparMeHTapHbIE 3HAaHUS YUYEOHON
JIUTEPaTyphl 110 JUCLHUIIIMHE.

OneHka o JUCHUIUIMHE BBICTABIISAIOTCS 00Y4arOEMYCS C
y4E€TOM PE3yNbTATOB TEKYILEH U IPOMEKYTOYHOU aTTECTALUH.
KomnereHiun Ha ypoBHE «JIOCTaTOYHBIN), 3aKPEIUIEHHBIE 32
JUCLHUIUIMHON, HE COPMHUPOBAHBI.
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5.3. OueHoYHBIC CpeACTBA (MaTEPHUAIIbI) IS TEKYIIETO KOHTPOJIS yCIIEBAEMOCTH,

HpOMe)KYTOqHOﬁ aTTeCcTanuu 06yqa10uu/1xcx 0 JUCHUIIIIMHEC

[IpakTuueckue paboThl (TEKYLIUH KOHTPOJIb) COACPKAT TUIIOBBIE 3aJJaHUs MO KIIOYEBBIM
MPaKTUYECKUM AaCIeKTaM YKPYNMHEHHBIX TEMAaTHUK JTUCHUIUIMHBI U MPOBOJATCS B TEUEHUE
ceMecTpa II0CI€ M3Y4YEHHUs TEOpeTHYecKoM yacTu. MroroBas KOHTpoJibHas pabota
(MpOMEKyTOYHBIH KOHTPOJIb) COAEPKHUT TEOPETUYECKHE BOMPOCHI Kypca, 0a30Bble MOHATHS,

IMMPAKTUYCCKUE 3alaHuA, 10 YKPYIITHCHHBIM TEMaTHYCCKHUM pasaciiaM.

5.3.1. IlpumepHbIii BApUaHT KOHTPOJIBHOW PabOTHI.

Cosmaats ¢aitn 8 MS Word «KourposbHas pabora» B pasueie «Mou JOKYMEHTB».
Y CTaHOBUTH KOJIOHTUTYJIBI C JIOTOTUIIOM, (haMUJIHE, JaTOH M1 HOMEPOM CTPAHUIIBI.
Coznats B daitie «KoHTpoabHas paboTa» TUTYJIBHBIN JTUCT PaOOTHI.

Hab6pats Teker (10 cTpok) 1 mepeBecTH ero B IBE KOJIOHKH.

Coszgars B MS Word daiin «Tabmuma.

© o k~ w e

Co3snath o 3aaanuio npenogasarens B MS Word Ttabnuity, Hanpumep, yCreBaeMOCTH
YUEHHUKOB.

7. BcraButh Tabnuiy B daiin «KoHntponsHas paboTay.

8. Tlo 3amanuto mpenogaBaTesst co3nath hopmyiisl ¢ momorisio Microsoft Equation 3.0.

9. B ¢aiine «KontponpHas paboTa» co3iaTh TUIIEPCCHUIKY Ha (haiin « Tabmumnay.

10. B ¢aiine «KonTponbsHast pabota» HabpaTh TEKCT C 3ar0JIOBKOM H IT0J[3aT0JIOBKAMHU.

11. Co3nate ornaBieHue.

12. OTkpbITh 6a3y JaHHBIX, CO3AAHHYIO Ha PAaKTUYeCcKoil padote Ne 5.

13. Co3natb 3anpoc Ha 0TOOP 3BOHKOB C ONpPEIETEHHBIM KOJIOM.

14. BeInogHUTE OT/ACIBHOE 33/IaHUE TIPENOo1aBaTelis.

5.3.2. KoHTposbHBIE BONIPOCHI IO KypCy:
1. Tlporpamma undopmaruszanuu «HpopmannonHoe oomiectBo». OCHOBHBIE OTOKEHUS.
2. Wudopmanus, JaHHbIE U 3HAHHUS.
3. WudopmanroHHbIe PEBOTIOINH B UCTOPUN PA3BUTUU [IWBUIH3AIINH.
4. HudopmanmoHHOe 00IIECTBO — OCHOBHBIE YEPTHI.
5. Kommerotepusanus u nHpopmaTu3amms o0IecTsa.
6. Otansl pa3Butus IBM.
7.  Knaccudukanus 9BM.
8. @yHnkumoHanbHble XxapakTepucTuku [1K.
9. CocraB u CTpyKTypHas cxema NePCOHAIBHOTIO KOMITbIOTEPA.
16. IIporpaMMHbIe IPOAYKTHI, KX OCHOBHbIE XapaKTEPUCTHKH.
17. Knaccuduxanus [1O mepcoHaIbBHOTO KOMIIBIOTEPA.
18. Cucremnoe I10.
19. OnepanioHHBIE CUCTEMBI.
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20. ITpuknagHOE MporpaMMHOE oOecIieueHue.

21. TIO nporpaMMupOBaHHsL.

22. OcHoBHEbIe ouaTus o 3amure I1I1.

23. TloHsiTHE AITOPUTMOB U CTPYKTYPHBIE CXEMbI aITOPUTMOB.

24. Tlonstue nHGOPMAITMOHHON TEXHOJIOTHH.

25. Konnenuuu BHEApEHUS HH()OPMAITMOHHON TEXHOIOTHU B UpME.

26. Bunabl ”HGOPMAITMOHHBIX TEXHOJIOTHH.

27. VudopmarmioHHas TEXHOJIOTHUS 00paOOTKH JaHHBIX.

28. NudopmanmoHHasi TEXHOJIOTHS YIIPaBICHUSI.
29. MudopmanmioHHass TEXHOJIOTUS MOAIEPKKH MIPUHSITHS YIPABICHYSCKUX PEIICHUH.

30. UndopmannoHHble TEXHOJIOTHH aBTOMATH3AIMH oduca.

31. IlousTre nHPOPMALIMOHHON CUCTEMBI.

32. OcHOBHBIE MPOIIECCHI B MHPOPMAIIMOHHON CUCTEME.

33. CrpykTypa HHGOPMAITMOHHON CHCTEMBI.

34. ba3bl JaHHBIX (OCHOBHBIC MTOHSATHSA).

35. Cucremsl yrpaBiieHUs 02301 JTaHHBIX.

36. CnpaBOYHO-IIPABOBBIE CUCTEMBI.

37. CereBble HHPOPMAITMOHHBIC TEXHOJIOTHH.

38. Knaccudukaius KOMIBIOTEPHBIX CETEH.

39. IIpoTOKOJBI, TOIOJIOTHS CETEH U BUJIbI JIMHUM CBSI3U.

40. IloHATHSA JOKYMEHT M 3JEKTPOHHBINH JOKYMEHT. CrIocOOBI MOMyUeHHUs JIEKTPOHHOTO
JIOKYMEHTA.

41. Cuctembl AJIEKTPOHHOTO JOKYMEHTO000pOTA.

42. OcoOeHHOCTH BHEAPEHHS AIEKTPOHHOTO JOKYyMEHT0000poTa B Poccuu.

43. TexHonoru co3fganusi U BepupuKaluu JOKYMEHTOB.

44. HWcnonbs3oBaHue IEKTPOHHOM noAanucu B Poccuu. Buibl 351eKTpOHHBIX MOAMKCEH.

45. CxxaThe cTaTUYeCKUX U JUHAMUYECKUX n300pakeHuil. CikaTble MOTOKHU JaHHBIX.

46. OcHoBbI HH(OPMAITMOHHOW OE€30MAaCHOCTH TOCYJapCTBa.

47. OcHOBBI HH(POPMAIIMOHHOM 0€30MaCHOCTH OPTaHU3AIIMOHHBIX CHCTEM.

48. IlcuxoundopmarionHast 0€30MaCHOCTh B OPTaHU3AIMOHHBIX CUCTEMAX.

6. YueOHOo-MeToaUYeCKOEe U MHPOPMALHMOHHOE O0ecTeueHre TUCIUTLINHBI

6.1. CHucOK HCTOYHHMKOB U JIUTEPATYPHI

Hemounuku:
OcHognvie:
1. Konctutyuuss Poccuiickoii ®enepauuu: [mpuHATA BCEHApPOAHBIM  T'OJOCOBAaHUEM
12.12.1993]:(c yueTrom nonpaBok, BHeCeHHbIX 3akoHamu P® o momnpaBkax k Koncturynum
P® ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-®K3) // Koncynsrantllmtoc. Bepcus [Ipod

[OnexkTpoHHBIN pecypc]. - OnekrpoH.jgaH. — [M., 2014]. - Pexum moctymna
http://www.consultant.ru/.
2. Tpaxnanckuit kogekc Poccuiickoit @eneparum. U.1 .11, 111, — M.: «adpa-M», 2007. — 496

c.-Pexxum nocrymna: http://znanium.com/bookread2.php?book=122306

3. ®enepanpubnii 3akoH oT 13 mapra 2006 1. Ne38-d3 «O pekiname». Pexwum mocryma:
http://www.consultant.ru/document/cons_doc_LAW 58968/

4. ®enepanpHblii 3akoH «O0 uHOpManuy, MHMOPMALMOHHBIX TEXHOJOTHSX U O 3alluTe
uHpopmanun» Ne 149-03 ot 17.08.2006.

5. 4. Vka3 Ilpesumpenta PD® «OO6 ocHOBaX TOCYIapCTBEHHOW TIONMTHKA B cdepe
uHpopmaruzanum» ot 20.01.94 Ne 170//Cobpanue aktoB IIpesunenra u [IpaButensctea PO.
24.01.94 Ne 4 Ct. 305; Poccuiickas rasera ot 29.01.94.



http://www.consultant.ru/
http://znanium.com/bookread2.php?book=122306
http://www.consultant.ru/document/cons_doc_LAW_58968/

10.

11.

12.

13.

14.

15.

16.
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®denepanbubiii 3ak0H  «O0  anmekTpoHHoM 1UdpoBoit moamucu  (DLIT)». Ilpunst
['ocynapctBennoit [{ymoit 13 nekabps 2001 romga. Omo6pen Coserom Denepanmu 26 nexadps
2001 rona.

Jlumepamypa:

Ocnognas:
Nudopmatuka amsg rymaHUTapueB [DIEKTPOHHBIM pecypc]: YUYEOHHMK M TPAKTHKYM IS
akangemuaeckoro Oakanaspuara / mon pen. I'. E. Keaporoit; MI'Y um. M. B. JlIomoHOCOBa. -
Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AkaneMuueckuii Kypc). - ABT. yKa3aHbl Ha C. 7.
- bubmuorp. B konme 1. - ISBN 978-5-9916-5607-8, URL: http://www.biblio-
online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
Makaposa H.B., BonkoB B.b. Mndopmatuka: YueOuuk ans By30B. — C-I1.: UJI «ITutepy,
2014r. — 576 c. unmu Makaposa H.B., Bonkos B.b. Uadopmaruka: YueOHuk 115 By30B. — C-
I.. U «Iurep», 2011lr. — 576 c. — bubnumoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html
HNudopmaruka: 6a30BbIil Kypc: yued. mocoOue aisi CTYACHTOB BTY30B: [/ OakajIaBpoB U
cnenuanuctos] / mog pen. C.B. CumonoBuua. - 3-e uzn. - M. [u ap.]: Iutep, 2011. - 637 c.:
puc.,tabmn.; 24 cm. - (Yuebnuk i By3oB. Ctanmapt Tpetbero nokosienus). - ISBN 978-5-
459-00439-7: 298.98.5.
[Mapteika T.JI. , TlonoB WM.U. Undopmannonnas OGe3zomacHocTh: YdeOHOe mocobue. - 5;
nepepad. u non. - Mocksa: UznatensctBo "OOPYM": OO0 "HayuyHo-uU31aTeNbCKUN HEHTP
NHOPA-M", 2018. - 432c. - ISBN 9785000914731.
MakcumoB H.B., Tloros M.1. KomnbrotepHbie cetu: YueOHOe mocobue. - 6; mepepad. u AOIL.
- MockBa; MockBa: MznatensctBo "®OPYM": OOO "HayuHO-M3AaTeNbCKUN LEHTP
NHOPA-M", 2018. - 464c. - ISBN 9785000914540.
MypomneBa A.B. HckycctBo mpeseHTanmii. OCHOBHBIE IIpaBWJIa W IPAKTHYECKUE
pexomennanuu. — M: @nunta, Hayka 2014 1. — 110c; [DnextponHsiii pecypc] / A.B.
Mypomuesa .— Pexxum pocryna: https://docplayer.ru/59544265-A-v-muromceva-iskusstvo-
prezentacii-osnovnye-pravila-i-prakticheskie-rekomendacii.html  wiu Mypomiera, A.B.
UckycctBo mpeseHTanuu. (OCHOBHBIE TIpaBWjia U MPAKTHUUECKUE PEKOMEHIAIUU
[DnexTpoHHBIi pecype] / A.B. MypomuieBa .— 4-e uza., crep. — M. : ®JIMHTA, 2017 .—
110 c. : mir. — ISBN 978-5-9765-1005-0 .— Pexwum noctyma: https://rucont.ru/efd/246319

Jlononnumenvras:
Acmonoa M.JI. MckyccTBO npe3eHTaluii 1 BeJleHHsI IeperoBopoB: YuebHoe nocobdue. - 3. -
MockBa; MockBa: Msparensckuii Lentp PUOP: OOO "HayuHo-u34aTenbCKUN LIEHTP
NHOPA-M", 2019. - 248 c. - 2.3.1. [ToBsimenue kBanudukanuu. - ISBN 978-5-369-01543-
8.
MypomueBa A.B. TexHonorus mnpoBeAeHUs Ipe3eHTaluil: y4eO. mnocoOue: s
cnenuansHocTeit 080505 - Ynp. nepconanom, 032401 - Peknama / A.B. MypomiieBa; [OTB.
pen. B. B. MypomueB]; M-Bo oOpa3oBanusi u Hayku Poc. ®enepauuun, ['oc. oOpaszosar.
yupexieHue Boicil. npod. oOpazoBanus "Poc. roc. rymanutapusiii yH-T", IH-T SKOHOMUKH,
ynp. u npaa, ®ak. ynp., Kad. mogenupoBanus B skoHOMuKke u ymp. - M. : PITVY, 2011. - 101
c. ; 20 cMm. - bubmmorp.: ¢. 100-101. - 600.00.
Kysun A.B. OcnoBsl pabotel B Microsoft Office 2013: YyeOnoe nocobue. - 1. - MockBa;
Mocksa: M3gatensctBo "®OPYM": OOO "Haywno-uzgatenbckuit mentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.
TI'omuneiaa O.J1., Makcumos H.B. ba3sel nannsix: Yueonoe nocooue. - 4. - MockBa; MockBa:
N3narensctBo "OOPYM": OO0 "Hayuno-uznarensckuii uentp MHOPA-M", 2019. - 400 c.
- ISBN 9785000915165.


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.kodges.ru/nauka/vuz/uchebniki1/301693-informatika-uchebnik-dlya-vuzov.html

17

17. Tapteika T.JI. , [TonoB .M. BeruucnurenpHas TexHuka: YaeOHoe mocodue. - 3; nepepad. u
qon. - MockBa; Mocksa: UznatensctBo "@OPYM": OOO "HayuHOo-HM31aTENbCKUI LIEHTP
NHOPA-M", 2018. - 445 c. - ISBN 9785000915103.

18. Jlynaes B.B. HTML, ckpuntsl u ctunu. - Cankr-IlerepOypr: BXB-IlerepOypr, 2011. - 810
c. - ISBN 978-5-9775-0502-4. KpaBuenko JI.B. [Ipaktukym mo Microsoft Office 2007 (Word,
Excel, Access), PhotoShop. - M.: Uudpa-M, @opym, 2013 . — 168 c.

6.2. Ilepedensb pecypcoB HH(DOPMAMOHHO-TEICKOMMYHUKAIMOHHOMN cetn « HTepHETY.

1. Nudopmartuka ¥ KOMIBIOTEPHBIC TEXHOJOTUHU [DNEKTPOHHBIA pecypc]: mabopaTtopHbie
paboThIl: yueOHOE mocobwue: i HanpaBieHus OakanaBpuaTa: 031600 "Pexnama u cBsizu ¢
obmectBeHHOCTRIO" / [Mypomyes B. B., Mypomyesa A. B.; nayd. pen. Kyms0al;
MunoOpnayku Poccun, @eznep. roc. 0r0KkeTHOE 00pa30Bar. yupekIeHUE BbICHI. MPOd.
oOpazoBanus "Poc. roc. rymanutapuelii yH-1" (PITVY), MH-T 5KOHOMMKH, yIp. U NIpaBa,
dak. ymp., Kad. mogenmpoBanust B s5koHoMuKe U ynp. - Mocksa : PITY, 2014. - 197 c. -
Pexxum nmocryna: http://elib.lib.rsuh.ru/elib/000009501. - 3ara. ¢ skpana. - ISBN 978-5-
7281-1835-0.

2. KopropaTtuBHbie HHGOPMAIMOHHBIE CUCTEMBI [3JIEKTPOHHBIN pecypc] M., cop. 1998-2011.
http://www.erpselection.ru/

3. MypomiieBa A.B. [Ipesenranus — 3TO pocTo? URL:
http://bzzn.ru/way _lider/article/prezentaciya_eto_prosto (/lara myoiukaruu 18.07.2011)

4. TuxomupoB A.H. Camoyumrtens Microsoft Office 2007. Bce mporpamMmbl makera -
bubauoreka kuur «Kodges.run» - URL: http://www.kodges.ru/27415-samouchitel-
microsoft-office-2007.-vse-programmy.html ([{ara noctymna 18.09.16)

5. Bon Yomnec Microsoft Office 2007 mns "vaiinukoB". — bubnuoteka kaur «Kodges.ru» -
URL: http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/lara
noctyna 21.09.16)

6. Yokenbax Jlxon, banpwin Komun Microsoft Office Excel 2007 mis "vaiinukos".
Kpatkwuit CIIPaBOYHHK - bubmuoreka  kuur  «Kodges.ru» - URL.:
http://www.kodges.ru/7212-microsoft-office-excel-2007-dlja-chajjnikov..html (ara
noctyna 18.09.16)

7. Hlunynos C. I'oBopsiue xecTsl (HeBepOAIbHOE 00IIEHNE C ayAUTOPUEH) [DIEKTPOHHBIN
pecypc] / YHHUBEpCUTET PUTOPUKH OpPAaTOPCKOro macrepcTBa — OpaTopckoe MCKYCCTBO.
Puropuka. — Omnekrtpon. Jlan. — [M.: orator.biz, 2008] - Pexum mgocryna:
http://www.orator.biz/?s=38&d_id=198

CocTtaB cOBpeMEHHBIX MpodeccuoHanbHbIX 0a3 nanubiX (bJ]) 1 nHGpOpMaMOHHO-CIIPaBOYHbIC
cuctem (MCC) (2020 1.)

Nenr Haumenosanue
/m

1 | MexnayHapoaHbie pedepaTuBHble HaykomeTpudeckue b/, qocTymHble B paMkax
HalMOHAJIBHOM noamucku B 2020 r.

Web of Science

Scopus

2 | IIpodeccronanbublie noaHoTekcToBbIe BJI, MOCTYyMHBIE B paMKax HAIlMOHAILHON
noamucku B 2020 T.

Kypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuanet Taylor and Francis

3 | Ilpodeccuonanbublie moaHoTeKcTOBbIE B/
JSTOR



http://elib.lib.rsuh.ru/elib/000009501
http://www.erpselection.ru/
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.orator.biz/?s=38&d_id=198
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W3nanus mo oO1iecTBeHHBIM H T'yMaHUTAPHBIM HayKaM
DnexkrponHas oubaunoreka Grebennikon.ru

KOMHBIOTepHLIe CIIPAaBOYHBIC IIPABOBBIC CUCTCMBI

Koncynsrant Ilmtoc,
I"apant

1. MaTepnaﬂbno-TexnnquRoe o0ecmeyeHue AUCHHUIIIIMHBI

B xagecTBe MaTepHaIbHO-TEXHUYECKOTO 00€CTIeUEHUS TUCUUILTUHBI He00X00UuMbl:
- IMOHCTPAITMOHHBIC TPUOOPHI JIJIs JICKIIMY BU3yaJIU3alliH,

- MYJIbTUMEIUIHBIE CPELICTBA ISl OTKPBITUS KEHCOB,
TpebGoBaHus K ay TUTOPHSIM
- I7Is1 IPOBEJICHUS TPAKTUYECKHUX 3aHITHH HEOOXOIMMbI KOMIIBIOTEPHBIE KIacChl (HATUYHe
MEPOHAIBHOT'O KOMITBIOTEpA Y KKIOTO CTY/ICHTA),
- JUIS JIGKIIMA HEe0OXOIMMO HAJMYHMe JOCKH M CIeUaIbHO 00O0pYIOBaHHBIC IS MOKa3a
CJAiI0B ayAUTOPHH.
B kommbroTepHBIX Kiaccax AOKHBI OBITh YCTAHOBJICHBI CIEAYIOIIME IMPOTrpaMMHEIE

CpeacTBa:

Onepanunonnsnie cucrembr: Windows 10, Windows 8, Windows 7 niau Windows XP.
Iporpammei: Microsoft Office PowerPoint, Microsoft Office Word, Windows Paint,
Macromedia Flash, Internet Explorer, Mozilla Firefox.

Cocras nporpammuoro obecneuenus (110) (2020 r.)

Nenr Haumenosanue 110 [IpousBoauTenb Cmoco6
/m pacrpocTpaHeHHs
(ruyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)

1 Adobe Master Collection CS4 Adobe JIMIICH3UOHHOE

2 Microsoft Office 2010 Microsoft JIALIEH3UOHHOE

3 Windows 7 Pro Microsoft JUIEH3MOHHOE

4 AutoCAD 2010 Student Autodesk CBOOOIHO

pacmpocTpaHseMoe
5 Archicad 21 Rus Student Graphisoft CBOOOTHO
pacmpocTpaHseMoe

6 SPSS Statisctics 22 IBM JULEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JIUIICH3UOHHOE

8 SPSS Statisctics 25 IBM JULEH3UOHHOE

9 Microsoft Office 2013 Microsoft JIALIEH3UOHHOE

10 | OC «AnbT O6pazoBanue» 8 000 «bazanst CIIO | nu11eH3UOHHOE

11 | Microsoft Office 2013 Microsoft JIMIICH3HOHHOE

12 | Windows 10 Pro Microsoft JIALIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE

14 Microsoft Office 2016 Microsoft JIAIEH3UOHHOE

15 | Visual Studio 2019 Microsoft JIALIEH3MOHHOE

16 | Adobe Creative Cloud Adobe JIAIEH3UOHHOE

17 | Zoom Zoom JINIIEH3UOHHOE
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8. Obecneuyenune 00pa3oBaTeILHOIO NMpPolecca IJIsl JUIl ¢ OTPAHUYEHHBIMH
BO3MOKHOCTSIMM 310POBbSI U HHBAJIN/I0B

B xozme peanu3zanMy JUCHUIUIMHBL HMCHOJIb3YHOTCS CIEAYIOLIUE JONOJHUTENBHBIE  METOMbI
00y4eHHMsI, TEKYIIEro KOHTPOJIsSI yCIIEBAEMOCTH U ITPOMEXYTOUYHOM aTTecTaluy o0yJaromuxcs B
3aBUCUMOCTH OT UX HHIUBUAYAIbHBIX OCOOEHHOCTEH:

® IS CJICIIBIX U CIIA0OBUISIINX:
- JIEKIIMU 0(OPMIISIOTCS B BUJIE SJICKTPOHHOTO JJOKYMEHTA, JOCTYITHOTO C TOMOIIBIO KOMITBIOTEPa
CO CHEeLUATU3UPOBAHHBIM IPOrPAMMHBIM 00€CIIEUCHUEM;
- INCbMEHHBIE 3a/IaHUS BBINOIHIIOTCS HAa KOMIIBIOTEPE CO CHELMATIN3UPOBAHHBIM IIPOIPAMMHBIM
o0ecreyeHneM, UM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- o0ecrieurBaeTCsl MHIUBUIyaIbHOE paBHOMEpHOE ocBeleHre He MmeHnee 300 srokc;
- JUIs1 BBIITOJIHEHM S 33/1aHUS ITPU HEOOXOMMOCTH NPEIOCTABIISIETCS yBEIMYHUBAIOLIEE YCTPOICTBO;
BO3MOYKHO TaK)K€ UCIIOJIb30BaHUE COOCTBEHHBIX YBEIHMUNBAIOIINX YCTPOMUCTB;
- IUCbMEHHBIE 3aJJaHUs O(POPMIISIOTCS yBEIMYEHHBIM HIPUPTOM;
- 9K3aMEH U 3a4€T MPOBOAATCSA B YCTHOH (hopMe WM BBINOJHSIOTCS B MUCbMEHHOW (popme Ha
KOMITBIOTEPE.

® Ui TIYXHUX U cIa00CTBIIIALIHNX:
- Jekuud O(OpPMISIFOTCS B BHJIE OJIEKTPOHHOTO JOKYMEHTa, JHOO MpeaoCTaBiIsIeTCs
3BYKOYCHJIMBAIOLIAsl annapaTypa HHANBUYaIbHOTO [10JIb30BaHMS;
- MUCHbMEHHBIC 33[aHUS BBITIOJIHAIOTCS Ha KOMITBIOTEPE B TUCBMEHHOU (opMme;
- 9K3aMEH U 3a4€T NPOBOJATCS B MMCbMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOXKHO IPOBE/ICHHE B
dbopme TecTUpOBaHUS.

e JUIs JIML C HAPYLIEHUSIMU OIIOPHO-/IBUTaTEJIbHOIO annapara:
- JIEKLIUU 0(OPMIISIOTCS B BUJIE SJIEKTPOHHOTO JJOKYMEHTA, JOCTYITHOT'O C HOMOILBIO KOMITBIOTEPA
CO CIIEUAIU3UPOBAHHBIM ITPOIrPAMMHBIM 00€CTIEUEHUEM;
- IUCbMEHHBIE 3aJJaHUs BBIIOJIHAIOTCS HA KOMIIBIOTEPE CO CHELMATN3UPOBAHHBIM IIPOIPAMMHbBIM
00ecCIICUCHHEM;
- 9K3aMEH U 3auéT MPOBOAATCA B YCTHOH (hopMe MM BBINNOJIHAIOTCS B NUCbMEHHOW (opme Ha
KOMIIBIOTEPE.
[Tpu HEOOXOIMMOCTH TIpelycMaTpUBACTCsl yBEIMUEHNE BPEMEHHU I IOJrOTOBKH OTBETA.
[Tpouenypa mpoBeneHUs MPOMEXKYTOUHON aTrTecTaluu s 0O0y4yaroUIMXCs yCTaHABIMBAETCS C
y4€TOM HMX MHIUBUAYAJIBHBIX NcuXxopu3ndeckux ocodbeHHocteil. IIpomexkyTouHas arrecranus
MOJKET IIPOBOJIUTHCS B HECKOJIBKO 3TAIOB.
[Ipu mnpoBeneHHM NpPOLEAYPHl OLEHUBAHUS PpE3yJIbTATOB OOY4YEHUs MpeayCcMaTpUBaeTCs
UCIIOJIb30BAaHUE TEXHUYECKUX CPEJICTB, HEOOXOJUMBIX B CBS3M C HWHIAUBUAYAJIbHBIMU
0COOEHHOCTAMH 00yUaroMUXCsl. DTH CPEACTBA MOTYT OBITh ITPEIOCTaBIEHBl YHUBEPCUTETOM, HIIH
MOTYT HCII0JIb30BAaThCs COOCTBEHHbIE TEXHUUECKHUE CPEJICTBA.
[TpoBenenue npoueaypbl OLEHUBAHUS PE3YIbTaTOB OOyUEHUS JOMYCKaeTCs ¢ UCIOJIb30BAHUEM
JUCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH.
ObecneunBaeTcss AOCTYN K HMH(OPMAIMOHHBIM U OuOIMOrpadguueckuM pecypcam B CETH
WuTepHer s Kaxkaoro oOywaromierocsi B ¢gopMmax, aJalnTUPOBAHHBIX K OTPaHUYEHHUSM HX
3JI0pOBbsI U BOCTIPUSTHS UHPOPMALIUU:

® IS CJICTIBIX U CIA0OBUISIIUX:
- B [Ie4aTHOM (hopMe YBETMUEHHBIM HIPUPTOM;
- B (hOpMeE IIEKTPOHHOTO JJOKYMEHTA;
- B (popme ayauodpaiina.

® I TUIYXUX U CIa0O0CTBIMIANTNX:
- B IeYaTHOH popme;
- B (hopme 31eKTPOHHOTO TOKYMEHTA.

e s 0O0YYarOUIMXCS C HAPYIIEHUSIMU OTIOPHO-/ABUTaTEILHOTO anrapara:
- B IeYaTHOH popme;
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- B (hopme 31eKTPOHHOTO TOKYMEHTA;
- B hopme aynuodaiina.

VY4eOHble ayAUTOPHUH ISl BCEX BUIOB KOHTAKTHOM M CAMOCTOATEIbHOM pabOThl, Hay4Hast
OnbnuoTeka W WHBIC TIOMEIICHUS NIl O0ydYeHUs OCHAIICHBI CIeNHaIbHBIM 000pyJAOBaHUEM U
y4eOHBIMU MECTaMH C TEXHHUUYECKUMHU CPEJICTBAMU O0yUEHUSI:

e JUIS CIENbIX U CIa00BUISAIINX:

- YCTPOMCTBOM JJIsl CKaHUpoBaHusl U ureHus ¢ kamepoit SARA CE;

- nuciuieeM bpaiins PAC Mate 20;

- npunTepoM bpaitns EmBraille ViewPlus;

e IS IIIyXHX U CIa0OCIbIIIAIINX:

- aBTOMATH3UPOBAaHHBIM pPA0OYMM MECTOM JJisi JIIOJIeH C HapyIIeHHEeM CcliyXa |
C1a0OoCBIIIAIINX;

- AKyCTHYECKUHN YCUIIUTEh U KOJIOHKH;

e Ui 00YYaIOLIMXCS ¢ HAPYLICHUSIMHA OMTOPHO-ABUTATEIILHOIO alapara:
- IEPEIBIKHBIMHU, PETYJIUPYEMbIMH 3proHoMuueckumu napramu CU-1,
- KOMITBIOTEPHOUW TEXHHUKOW CO CIIeUaTbHBIM IPOrPAMMHBIM 00ECIICUCHUEM.

9. MeToauuecKkue MaTepHuaJibl

9.1. Ilmanbl ceMMHAPCKHUX/ MPAKTUICCKUX 3aHITUN

Llenp mpakTukymMa — cGOpMHpPOBAaTh y CTYAEHTOB KOMIUIEKC 3HaHUM, yMEHMH U
NPaKTUYECKUX HAaBBIKOB JJIsI aHajiW3a M pEIIeHUS COBPEMEHHBIX MpolieM B o0nactu
UH(POPMALIMOHHBIX TEXHOJOTUI NPU CO3JAaHUU JIEKTPOHHBIX JTOKYMEHTOB pa3jIMYHOIO BHJA U
npodecCHOHATbHBIE KOMIIETCHIIMAMU HEOOXOAWMBIC Ui PELICHHS pa3jIMyHOr0 BHJIA 3ajad,
OTHOCSIIUXCS K MX MPO(PECCUOHANBHOM IesTETbHOCTH.

Bce mnpaktudyeckne pa®OTbl OOBEAMHEHBI EIWHBIM IIOAXOJOM, OCHOBAaHHBIM Ha
MO/JICJIMPOBAHUH TUIOBBIX MPOLIECCOB CO3/1aHUs, PEITaKTUPOBAHUSI U PAOOTHI C TOKYMEHTAMHU.

Pabotel mo kypcy «WHpopMannoHHBIE TEXHOJOTMH M 0a3bl JAHHBIX B MPUKIIAIHBIX
KOMMYHHKAIUSIX» JOJDKHBI TOMOYb CTYJICHTaM NPUMEHSTH M0JTy4YeHHbIE Ha JIEKIUAX 3HAHU, KaK
B IIpo1iecce 00yUeHus, TaKk U B CBOEH Oy/yIiel caMOCTOSITEIbHOM padoTe.

OCo6eHHOCTBIO TaHHBIX paboT Mo Kypey «MHbopMaIMOHHbIE TEXHOJIOTUH U 6236l JAHHBIX
B TMPHUKJIAIHBIX KOMMYHHKALUSAX» SBISIETCS MX YeTKas IeJeBas HAlpaBIIEHHOCTh. BBIMomHssSA
IpakTU4YecKue paboThl, CTYAEHTHI IPHOOPETAIOT HAaBBIKK PaOOTHI ¢ MHTEp(ENcoM MosIb30BaTENs
COBPEMEHHOW BBIYMCIUTEIHHONH TEXHUKH UM COBPEMEHHBIX MPOrPAMMHBIX MPOJYKTOB, ydaTcs
CO3/1aBaTh C IIOMOIIbIO COBPEMEHHBIX IMPOTPAMMHBIX CPEJICTB Pa3HOPOJHBIE AJIEKTPOHHBIE
JOKYMEHTBI, COJEpKalllie TEeKCT, IUarpaMMbl, TrpaduKd, PHUCYHKH H TaOJUIBI, ydarcs
dbopmaTupoBaTh, pelakTUPOBATh U AaHATM3UPOBATH CO3/IaHHBIN 3JIEKTPOHHBIN JJOKYMEHT.

B kadecTBe mporpamMMHON Cpeabl MCHOIB3YIOTCS CIEMYIOIIME MPOTPAMMHBIE CPENICTBA:
onepanuonHas cucrema Microsoft Windows XX, ee craHmapTHble MpOrpamMMbl, TEKCTOBBIH
penaktop Microsoft Word, tabmuunbii penaktop Microsoft Excel, pemakrop co3manus
npe3enHTaiuii Microsoft PowerPoint, CYBJI Microsoft Access.

B mporecce mpakTHYeCKHX 3aHATHH OCYIIECTBIIIETCS OOYYEHHE CTYACHTOB OCHOBaM
KOMITbIOTEPHOM TPAaMOTHOCTH JUIs CO3/1aHUS JTOKYMEHTOB Pa3HOIo THIA CI0XHOCTU. B mporecce
00yUYeHHsI TIPEATIONIATaeTCsl HAYYUTh CTYACHTOB OCHOBHBIM MPAKTHYECKUM HABBIKAM U TIpUEMaM,
UCTIOJIb3YEMBIM IIPU CO3/IaHUM TAKUX DJIEKTPOHHBIX JOKYMEHTOB, KaK OTYETHI O BBIIOJIHEHHBIX
MPAKTHYECKHUX paboT, pedepaTsl, KypCOBbIE U AUIIIOMHbBIE PaOOTHI.

[IpuBenennsle nanee paboOTHl SABIAIOTCA 0a30BBIMH. B HHUX JaloTcsd TeopeTHdecKue
CBEJICHUS W MPUEMBI MTPAKTUUECKONW pabOThl, HEOOXOAUMBIE TSI OOyYeHHS CTY/IeHTOB. OaHAKO
JaHHbIe pabOThl MOTYT OBITH JIOMOJHEHbI M pacIIMpPEHbl MpPEernojaBaTesieM B 3aBUCHUMOCTU OT
HCXOJTHOM TIOJITOTOBKU CTYACHTOB.
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IIpoBouMBIE 3aHATHA AEIATCA Ha MIPAKTUYECKHE U KOHTPOJbHbIE paboTel. Te u npyrue
IIPOBOASTCS B KOMIIbIOTEpHBIX Kiaccax PITY Ha nepconansHbix komnbrotepax (I1IK) B crporom
COOTBETCTBUM C pacnucaHueM yueOHoro mnpouecca. Ha mepBoM 3aHATHM mpernojaBaTellb
3HAKOMUT CTYJCHTOB C NpaBWJIAMH TEXHUKHA O€30IaCHOCTH M TMOBEICHHS B KOMIIBIOTEPHBIX
KJlaccax, KOTOpPbIE B JajbHEHIIEM TOJKHBI HEYKOCHUTENIBHO COOJIIOIaThCA.

B xozxe mpakTtuueckoro 3aHsTHs OaxajlaBp BBIIOJIHSAET TEOPETHUUECKUE U MPAKTHUUECKUE
3aJlaHus, B XOZ€ OOCYXJEHHsI KOTOPHIX OLIEHMBAIOTCS HAaBBIKM B O0JIACTH NPOQEecCHOHATBHON
HOJATOTOBKH:

VK-1.1 - mpumeHsieT 3HaHME OCHOBHBIX TEOPETHKO-METOIO0JIOIMYECKHX MOJOXKEHUN
¢dmrocopun, KOHIENTYAIBHBIX OJX0/I0B K IIOHUMAHUIO MIPUPOIbI HH(GOPMAIMK KaK HAYYHOH U
¢bumocopckoil KaTeropuu, METOJO0JOrMUECKUX OCHOB CUCTEMHOTO M0/IX0/1a;

OIIK-6.1 - ortOupaer s OCYIIECTBICHUS NPODHECCHOHATLHON JEATEeIbHOCTH
HE00X0IMMOEe TEXHHYECKOE 000pYy10BaHUE ¥ IIPOIPAMMHOE 00ECIIEUEHHE;

OIIK-6.2 - npuMeHsieT COBpeMEHHBIE IIU(PPOBBIE YCTPOICTBA, TUIATHOPMBI U TPOTPAMMHOE
o0ecrieyeHne Ha BCEX ATAIax CO3/IaHMs TEKCTOB PEKIJIAMbI M CBSA3EH C 00IIECTBEHHOCTHIO U MHBIX
KOMMYHUKAIIHOHHBIX ITPOTYKTOB.

Ha npakTrueckue 3aHATHS 110 porpaMMe TUCHHILTHHBI « THpOpMamoHHbIE TEXHOIOTHI
U 0a3bl JaHHBIX B TPUKIAJHBIX KOMMYHHKAIIUAX» OTBEICHO 36 4YacoB UIsl OYHOH (OpPMBI
oOyuenwust, 20 4acoB AJIsi OYHO-3a09HON (HOpMBI 00yUeHUs U 12 9acoB It 3a09HOM (POPMBL.

TEMATUYECKHUE PA3JIEJIBI CEMUHAPCKUX 3AHSTUN.

IIpakTnyeckas padora Ne 1
Tema: CucteMHoe iporpaMmHoe obecnieuenue. Onepannonssle cucreMsl. Pabora B cpese
WINDOWS.
[TponomxuTenbHOCT paboTHI - 4 yaca.
Cooeporcanue meopemuuecko20 MUHUMYMA
1. OcHOBHBIE (PYHKLINHU ONEPALMOHHBIX CUCTEM ceMelicTBa windows.
2. Pabouuii cron.
3. IlonaTHe OKHA. YIIpaBIeHHE OKHAMM.
4. Opranuzanus ¢aiaoBoii cuctembl. Dailyibl U ManKu.
a) [IpocmoTp (haitnoBoii cuCTEMBI.
0) Pabora c mankamu.
B) Pabora c ¢aitnamu.
5. Slpnbiky U paboTa ¢ HUMH.
6. CtanapTHble IporpaMmbl windows.
a) TexcroBsit penaktop biaokuot (Notepad).
6) TexcroBslit pegakTop WordPad.
B) ['paduueckuii pexaxktop Paint.
r) JIpyrue ctaHiapTHbIe IPOTPaMMBI.
7. TexcTtoBbId penakTop word. (epBoe 3HAKOMCTBO).
a) Bepcun Microsoft Office 10 2003 BKIIOUUTENBHO.
6) Bepcust Microsoft Office 2007 u HoBee.

B pesynbrare BbIMONHEHHS Ja0OpaTOpHOM pabOTBl  CTYAEGHT JOJDKEH HMETh
npejcTaBieHne 00 OCHOBHBIX (yHKUUAX omnepaunoHHou cuctembl WINDOWS, ee cocrage,
BO3MOXHOCTSIX O yIpaBieHUIo ¢aitnamu, rpadpuueckomM uHTepdeiice u npuoOpecTd HaBBIKU
pabotsl B cpenne WINDOWS.

Jlumepamypa
OcHosHas



22

Keoposa I'E., Mypomyesa A.B., Mypomyes B.B. u op. UadopmaTrka 1j1s1 TYMaHUTApHEB.
VY4eOHMK 1 MPaKTUKYM JJIs aKkajieMuueckoro OakanraBpuara. / mog pea. I'.A.Kenposoii - M.:
IOpaiit. Cepus bakanaBp. Akagemudeckuii kypc, 2016r. —439c., rpudp YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. unu Muadopmaruka I ryMaHuTapueB [DIEKTPOHHBIA pecypc]:
Y4YeOHHK M TTPAKTUKYM I akajieMudeckoro 6akanaspuata / moa pen. I'. E. Keaposoii; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AkanemMuueckuit
Kypc). - ABT. yka3aHsl Ha c. 7. - bubmmorp. B xone ri. - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

Maxaposa H.B., Boikos B.b. Nndopmatuka: YueOuuk mist By3oB. — C-I1.: U] «Ilutepy,
2014r. — 576 c. wiu Maxkaposa H.B., Bonkos B.b. Maudopmaruka: YueOHUK aiist By30B. — C-
I.:. U «Ilurep», 2011r. — 576 c. — bubmuorexka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

Jlononnumenvras

3.

Ky3un A.B. OcHoBel pabotsl B Microsoft Office 2013: Yye6noe mocodue. - 1. - Mocksa;
Mocksa: M3pgarensctBo "®OPYM": OOO "Hayuno-uznarenbckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-024-5.

Onexmponnvie pecypcol

4.

Bou Yonnec Microsoft Office 2007 mis "vaitnukoB”. — bubnuoreka kaur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([ata mocryma
21.09.12)

Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bee nporpammsr aket- bubinoreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html (Jlata nocrymna 18.09.12)

Konmponwsnsie éonpocut

LCoNgooRwWNE

Uro Takoe nnpopmanus?

Uro Takoe omnepanMoHHas CUCTEMA U Kakue (PYHKIIMH OHA BBIITOJIHSAET?

Yro Takoe omnepanroHHas 000J109Ka ¥ Kakue (QyHKIIMHA OHA BBITOIHSIET?

UYro Takoe "nosHOe UM (aiina" U3 4ero OHO COCTOUT?

Urto Takoe sApibIk?

CkomnpKko crioco00B KOMUPOBAHUS U MepeMenieHus namnok ((aiaos) Bl 3naete?

CpPCUHCITUTE HX.

YTt0 Takoe «KOHTEKCTHOE» MEHIO?

UTo Takoe «BCILIBIBAIONIAN ITOJCKa3Ka?

Uro Takoe CBOKCTBA (paiiyia U Kak UX OMPEETUTh U YCTAaHOBUTH?
Kak co3nate komoHTUTYN?

. Kak 3agatp mapameTpsl cTpaHulis (pasmep Oymaru 1 mois)?

Kak ycTaHOBHTH HyMEpAaIUIO CTPAHHIIBI?
Yro Takoe crangapTHbIe porpammbl? [lepeuncnure ux.
Yewm otnuuarotcs mporpammsl biokuor, WordPad u Word?

MarepuanbHO-TEXHUYECKOE 00eCieueHHe CM. 1. 7

IIpakTuyeckas padora Ne 2

Tema: COSI[aHI/IC, PECAAKTUPOBAHUC U q)OpMaTI/IpOBaHI/IC JAOKYMCHTOB C HCIIOJIb30BAHHUEM

TEKCTOBOTO peaakropa Microsoft Word.
[TponomxuTensHOCTh PabOTHI - 8 4aCcOoB.
Cooeporcanue meopemuueckozo MUHUMYMA

1. Coznanue daiina TekctoBoro penakropa MS Word.
2. Bun skpana. KomangHoe MeH1o.

a) Microsoft Word 97-2003
0) Microsoft Word 2007 u mo3xe


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
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3. Hacrpoiika mapameTpoB 0TOOpaXeHUsI CTPAHHIIBI.
4. HaGop u pegakTUpOBaHUE TEKCTA.
a) PazOuenue u coequHEHNE TEKCTOB.
0) PenaktupoBanue Tekcra.
B) KonnpoBanue tekcra.
r) OTHOBpPEMEHHOE PACIIOI0KEHNE HECKOIBKIX OKOH Ha dKpaHe.
5. ®opMaTtupoBaHuE TEKCTA.
a) @opmarupoBaHue ad3ama.
6) Co3naHue CIIMCKOB.
B) Paz0OuenHne TekcTa Ha KOJIOHKH.
r) O6pamieHue TeKCcTa, U3MEHEHUe 11BeTa (hoHa ad3ara.
n) V3mMeHeHne HareyaTaHHbIX CUMBOJIOB (CTPOYHBIE OYKBBI HA IIPOIIMCHBIE U JIP. ).
e) Co3nanue u U3MEHEHUE CTUJIS.
6. Coxpanenue noxkymenra Microsoft Word.
7. 3anonuenue GpopMbl CBOMCTBA daiiia.
B pe3ynbrate BBITOIHEHUS TA00PATOPHON pabOThI CTYIEHT TOJDKEH MPHUOOPECTH HABBIKH

COCTaBJICHUS, PEIaKTUPOBAHUS U (HOPMATUPOBAHUSI DJICKTPOHHBIX TOKYMEHTOB B cpejie Microsoft
Word.

Jlumepamypa

OcHosHas

1. Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. Unpopmaruka ajis ryMaHUTapPHUEB.
Y4eOHUK U MPAKTUKYM JJIs akajeMuueckoro Oakanaspuara. / mox pen. I'.A.Kenposoii - M.:
IOpaiit. Cepus bakamaBp. Akanemudeckuii kypc, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 nm.n. unu MudopmaTtuka ans rymMaHuTapueB [DIEKTPOHHBINA pecypc]:
Y4eOHHK U IPAKTUKYM ISl akagemMudeckoro OakanaBpuara / o pen. I'. E. Keaposoii; MI'Y
uM. M. B. JlomoHocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AxageMuuecKui
Kypc). - ABT. yka3aHbl Ha ¢. 7. - bubimorp. B xonre . - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

2. Maxaposa H.B., Bonxos B.b. ndopmaruka: Yue6Huk s By30B. — C-I1.: U1 «Ilutepy,
2014r. — 576 c. unmun Maxkaposa H.B., Bonkos B.b. UndopmaTuka: Y4ueOHuk 1i1s By30B. — C-
Il.:. U4 «Ilurep», 2011lr. — 576 c. — bubnuoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JlononnumenvHas

3. Kyszun A.B. OcuoBsl pabotsl B Microsoft Office 2013: YueGHoe mocobue. - 1. - Mocksa;
Mocka: UzparensctBo "®OPYM": OOO "Hayuno-uznarensckuii nientp UHOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

Onexmponnvie pecypcwl

4. HWHdopmaThKa M KOMIIBIOTEPHBIE TEXHOJOTHM [DJIEKTPOHHBIM pecypc]: abopaTopHbIe
paboThl: yueOHoe mocoOue: st HampaBieHus: OakanaBpuara: 031600 "Pexiiama u cBsI3HM C
obmecTBeHHOCTBIO" /  [Mypomyes B. B., Mypomyesa A.B.; nHayu. pen. Kynb6a];
Muno6puaayku Poccun, denep. roc. O0romxeTHOE 00pa3oBar. yUpEXKIACHHE BBICHI. MPOQ.
obpazoBanus "Poc. roc. rymanurtapusiif yu-1" (PITY), UH-T 5K0HOMMKH, yIIp. 1 ipaBa, Daxk.
ynp., Kad. monenupoBanus B skoHomuke u ynp. - Mocksa : PITYVY, 2014. - 197 c. - Pexxum
nocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-7281-1835-
0.

5. Bown Yonnec Microsoft Office 2007 qys "uaiinukos". — budanoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([ata mocryma
21.09.12)

6. Tuxomupos A.H. Camoyuurtens Microsoft Office 2007. Bce mporpammbl maker- bubmunoreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-
vse-programmy.html ({ata gqoctyma 18.09.12)



http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://elib.lib.rsuh.ru/elib/000009501
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
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R'onmponbuble 80NPOCHL

1. Tlepeuncnure ocHOBHBIE QyHKIHMH peaakTopa MS Word?

2. Yro takoe pabouast 00J1aCTh CTPAHUIIBI?

3. Kak HacTpoutb B SKpaHa?

4. Yto BXOIUT B IOHATHE PEIAKTUPOBAHUE TEKCTA?

5. Kakum o00pa3oM MOXKHO pacrmojOXUTh BCE OTKPBIThIE JIOKYMEHTHI Ha JKpaHe
OJIHOBPEMEHHO?

6. Uto BxoauT B noHsATHE HOpMAaTUPOBAHUE TEKCTA?

7. Kakue BUJIbI CIIUCKOB BbI 3HaeTe?

8. Kak pa30uTh TeKCT Ha KOJOHKHU?

9. [lns wero ciyxut koMauaa «Peructp» B pazaene «Dopmary?

10. Kakue MOKHO co3aaTh OOpamMIICHHS BOKPYT a03arieB?

11. Tepeuuncnure crocoOb! hopMaTupoBaHUs ad3areB?

12. Kak pa30uTh CTPOKY Ha JBE YaCTH — COXpaHss CTUJIb a03alia 1 He COXpaHss CTUJIb ab3amna?
13. Yro Takoe ctuns? Kakue napamerpsl cTuist Bel 3Haete?

14. Kak coxpanuth gokymeHt 8 MS Word?

MaTepI/IaJ'ILHO-TeXHI/I‘leCKOC obecreyeHue cM. 1. 7

IIpakTuyeckas padora Ne 3

Tema: Co3nanue U pelakKTHPOBAHUE JOKYMEHTOB OOJBIIOr0o 00BEMA, a TakKe TaOJIHII,
dbopmyi u rpadpudeckux o0bekToB B Microsoft Word u3 makera Microsoft Office 2003 u 2007.
[TponomxurenbHOCTh pabOTHI - 4 yaca.

Cooepircanue meopemuuecko20 MUHUMYMA
1. Pabora ¢ Tabiauamu.
a) Co3manue Tabui.
0) ®opmaTUpOBAHKE TEKCTA B TAOJIMIIAX.
B) Paz6uenue tabnuipl Ha ABe U Ooiee.
r) OToOpakeHre WK CKPhITHE JTMHUIA CETKU B TaOIUIIE.
n) 3meHeHue cTpyKTypbl TaOIHIIBL.
. BeraBka ¢opmyn u cMMBOIIOB.
3. Pa3zpaboTka u BcTaBKa rpa)u4eckux 0ObEKTOB.
a) Micnosnp3oBaHue MaHenu puCOBaHMS IS CO3/IaHMs rpauuecKUX 0OBEKTOB.
0) «CHsATHE)» WUTIOCTPALIH C SKpaHa MOHUTOPA U BCTaBKa B IOKYMEHT PUCYHKOB, CO3JaHHBIX
B ITpaMueCKuX peJaKkTopax.
B) Co3nanue B Microsoft Word rpadukos u nuarpamm.
4. PaboTa ¢ 1oKyMeHTaMH 00Jb110r0 00BEMA.
a) BcraBka cHOCOK.
0) YcraHOBKa 3aKJIaJIOK B JOKYMEHTE.
B) BcraBka ornasnenust.
B pesynbTare BbIoNHEHHs 1a00paTOPHOI pabOTHI CTYAEHT AOJKEH HayuyUThcs paboTaTh
C JIOKYMEHTaMH OOJIBIIOTO O0BEMA, MPHOOPECTH HABBIKM CO3JAHUS W W3MEHEHUs TaOIuII,
PHCYHKOB, BCTaBKH B TEKCT CUMBOJIOB, popMyI1, rpaduyeckux n3odpaxenuil B cpene Microsoft
Word.

[\S)

Jlumepamypa

Ocnoenas

1. Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. UnpopmaTuka ajis TyMaHUTAPHUEB.
Y4eOHMK M MPaKTUKYM JJIs akajeMuueckoro OakanaBpuara. / mof pea. I'.A.Kenposoii - M.:
IOpaiir. Cepus bakanaBp. Axkagemudeckuii kypc, 2016r. —439c., rpud YMO BO, ISBN 978-
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5-9916-5607-8 27,9 m.n. wim NMHpopMaTuka njsi TyMaHHTapueB [DIIEKTPOHHBIN pecypc]:
yueOHUK M IPAaKTUKYM IS akajeMudeckoro Oakanaspuara / oz pen. I'. E. Keaposoit; MI'Y
uMm. M. B. JlomoHocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AkageMuuecKuit
Kypc). - ABT. yka3aHbl Ha ¢. 7. - bubnmorp. B xonie . - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

Maxaposa H.B., Boixos B.b. Undopmaruka: YueOnuk st By30B. — C-I1.: ]I «[lutepy,
2014r. — 576 c. unmu Maxkaposa H.B., Bonkos B.b. UndopmaTtuka: YueOHuk 1js By30B. — C-
I.. U «Ilurep», 201lr. — 576 c. — bubmmoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JlononnumenvHas
3.

Kys3un A.B. Ocnossl pa6otsr B Microsoft Office 2013: Yue6noe mocobue. - 1. - Mockaa;
Mocksa: UzparensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspwuart. - ISBN 978-5-00091-024-5.

Onekmponnvle pecypcol
4.

NudopmaTtika W KOMMBIOTEPHBIE TEXHOJOTHU [DIJIEKTPOHHBIN pecypc]: gabopaTopHbIE
paboTel: yueOHOe mocobue: /i HampaBieHus OakanaBpuara: 031600 "Pexnama u cBsizu ¢
obmiectBeHHOCTIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayud. pea. Kynb0al;
MunoOpraayku Poccun, @enep. roc. O pKeTHOE 00pa3oBaT. YUpexkJACHHE BBICHI. TPOQ.
obpazoBanus "Poc. roc. rymanutapusiii yu-t" (PI'TY), UH-T 5k0oHOMUKH, yIp. U mipaBa, Dak.
ynp., Kad. mogenupoBanus B s3xoHoMHKe u ymp. - Mocksa : PITY, 2014. - 197 c. - Pexxum
nocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3ara. ¢ skpana. - ISBN 978-5-7281-1835-
0.

Bon Yonnec Microsoft Office 2007 ms "vaitnukos”. — bubmuoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([lara mocryma
21.09.12)

Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bee nporpammsr naker- bubinoreka
kuur «Kodges.ru» - URL.: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html (/lara gocryma 18.09.12)

KOHmpOJleble 80NRPOCHI

CoNoOARWNE

Kak BcTaBUTh NPUHYAUTENbHBIN pa3pblB CTPAHUIL B TOKYMEHT?

Kak n3MeHUTh OpUEHTALINIO CTPAHHIIBI?

Kakue cioco6s! cozianust TabauIl BBl 3HaeTe?

Kak u3meHuTh HarpaBiieHHEe TeKCTa B Ta0nuie?

Kak pa30uts Tabnuiyy Ha aBe TaOuuIbl?

Kak 00be1uHNUTh HECKOJBKO STYEeK B OJHY?

Kak ynanute crpoky/ctonder u3 Tabauip?

C nomol1IpI0 4Yero MOKHO BCTaBUTh B IOKYMEHT (POpPMYJIbI?

B kakoM ciydyae MOTYT «pa3bexaTbes» JIpyTr OTHOCUTENBHO JIpyra HapuCOBaHHbBIE

rpadgudeckrne 00beKThI?

10. Kak BHOCATCSI HAAIMCH BHYTPH U BHE 3JIEMEHTOB (T€OMeTpUdecKux Gpuryp)?
11. Kax yOpath JMHHIO BOKPYT PaMKH C TEKCTOM?

12. Kak «B35Th» WIIIOCTPALMIO C 3KpaHa MOHUTOpA?

13. C noMo1IIpI0 4ero MOXHO BCTaBUTh B IOKYMEHT rpadvK WK AHarpammy?

MarepuanbHO-TEXHHUYECKOE OOeCTIedeHne CM. 11. 7

IIpakTuyeckast padora Ne 4

Tema: COB,Z[aHI/IC U PCHAaKTUPOBAHUC BXOI[HBIX/BBIXO,I[HBIX q)OpM JOKYMCHTOB C

ucnoibp3oBanueM TadianuHoro npoueccopa EXCEL.
ITponomxurensHOCTD - 4 Haca.
Cooeporcanue meopemuuecko20 MUHUMYMA.


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://elib.lib.rsuh.ru/elib/000009501
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
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. OkHo, paboune KHHTH, aapeca ssueek B Microsoft Excel.

. BBon nanHBbIX.

. PenmaktupoBanue JaHHBIX.

. dopMarupoBaHue JaHHBIX.

. Co3manne HOBOM TaOJIUIIBL.

. OGpamMieHme TaOIHIIBL.

. Briienenue siueek, uX quana3zoHoOB, CTPOK U CTOJIOIOB.

. KonnpoBanue nanupIx unu GopmMys B CMEXHBIEC TUCHKH.

. O6paboTKa YMCIIOBBIX 3HAYCHHH WM padboTa ¢ hopMyaamMu U QyHKIHSIMHU.

a) Cozmanue hopmy

6) ®ynkuuu B Microsoft Excel.

10. Ccbuiku Ha STYEHKH.

11. meHa siueek.

12. Paboune nmuctel Microsoft Excel.

13. [ToaroToBka 10KyMeHTa K MIe4aTH.

B pesynbrate BbIMONHEHHS ~JabOpaTOpHOM pabOThl CTYNEHT JIOJDKEH HUMETh
IpelcTaBiIeHue O (PYHKIMOHAIBHBIX BO3MOXXHOCTSIX Tabnuunoro mpoueccopa EXCEL,
PHOOPECTH HABBIKK CO3JaHUS Ta0IHIl U (POPMATUPOBAHUS TUCCK.

Jumepamypa

Ocnoenas

1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. Undopmatuka s ryMaHUTapHEB.
Y4eOHUK U MPAKTUKYM JJIs akaJieMudeckoro 6akanaspuara. / mox pen. I'.A.Kenposoii - M.:
HOpaiit. Cepus bakanaBp. Akanemudeckuii kypc, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. unun Muadopmarnka s ryMaHHTapueB [DIIEKTPOHHBINA pecypc]:
y4eOHHUK 1 IPaKTUKYM JJIs akajieMudeckoro 6akanaspuata / mof pen. I'. E. Keaposoit; MI'Y
uM. M. B. JlomoHocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AxkageMHuecKuit
Kypc). - ABT. yka3aHbl Ha ¢. 7. - bubnuorp. B xonie ri. - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

2. Maxaposa H.B., Bonxos B.b. ndopmaruka: YueOnuk s By30B. — C-I1.: U1 «Ilutepy,
2014r. — 576 c. unu Maxkaposa H.B., Bonkos B.b. UndopmaTtuka: YueOnuk s By30B. — C-
I.:. UA «Ilurep», 2011r. — 576 c. — bubmmoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

Jonornumenvnas

3. Ky3un A.B. OcHoBsl pabotsl B Microsoft Office 2013: YVueGHoe nocobue. - 1. - MockBa;
Mocka: U3parensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakamaspuart. - ISBN 978-5-00091-024-5.

Onexmponnvie pecypcol

4. HVuadopmaruka U KOMIBIOTEPHBIE TEXHOJOTUM [DJIEKTPOHHBIA pecypc|: labopaTopHbBIE
paboThl: yueOHOe mocoOue: st HampasieHus OakanaBpuara: 031600 "Pekinama u cBsI3U C
obOmectBeHHOCTRIO" / [Mypomyee B. B., Mypomyesa A. B.; mayd. pen. Kynn0a];
MunoOpnayku Poccun, denep. roc. OromKeTHOE 00pa3oBaT. YUpeKIACHHE BBICHI. MPOd.
oOpasoBanus "Poc. roc. rymanutapusiii yu-1t" (PI'TY), H-T 5k0HOMUKH, ynp. U IIpaBa, Dak.
ynp., Kad. monennpoBanus B 3koHoMuKke U ynp. - Mocksa : PITYVY, 2014. - 197 c. - Pexum
noctyna: http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

5. Bown Yonnec Microsoft Office 2007 qs "uaiinukos”. — bubanoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (data mocryma
21.09.12)

6. Tuxomupos A.H. Camoyuurens Microsoft Office 2007. Bce nmporpammsl maker- bubnuoreka

kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-

vse-programmy.html (/lara goctrymna 18.09.12)
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Konmponvnuvie eonpocwi
[lepeuncanre KaTeropuu BBOJUMBIX B STUEHKY TaHHBIX.
Kak npousBoauTcs pukcaiys BBEAEHHBIX JaHHbBIX B siueike?
Yro takoe "ABTOopMar" 1 KaK UM MOIB30BATHCS?
Uto HazbiBaeTcs agpecoM sueiiku? [lonublii anpec?
[TpuBenuTe npuMepbl 0OBEANHEHHS TUATA30HOB SYEEK.
[IpuBenuTe npUMephl NepecevyeHus AUana30HOB sUeeK.
Kak mpon3BoanuTCS KOIMPOBAaHKUE U BCTaBKA JAHHBIX B sSTYCHKU?
Kaxk mpousBectu popmaTupoBaHue yncesn B ssueikax?
Kak MOXHO yMECTHTh, TEKCTOBYIO MH(OpMAIMIO B SYEHKE HE YBEIMUYUBAS IIUPHHY
croibma?
10. Kak ocymectBusiercst padora ¢ popmynamu B EXEL?
11. OcobennocTu criocoda «HaBeIu U IIETKHN ?
12. Yro Takoe BloKeHHBIC (DYHKIINN?
13. Kak BbII€IUTh HECKOJIBKO S4Y€EK, HE COETUHEHHBIX B OAUH OJI0K?
14. Kak caenatb oOpamiieHHe sST9eeK U TaOIUIbI B IIeTToM?
15. Kakue cymiecTBYyIOT BUJIbI CCHUIOK?
16. [TpuBeauTe NpUMEp CMEIIAHHOH, a0COTIOTHOM CCBHIIIKH.
17. Kak npucBOUTD sYEHKe WK TPYIIIE siueek ums?
18. Kak mpocTaBHUTh A5l IeYaTh JOKyMEHTA CKBO3HBIE CTPOKHU M CTOJOLBI?
19. Kak yMeHbIIUTH/ YBETUYUTh MACIITA0 MeYaTaeMOro JOKyMeHTa?
20. Kak u3MeHuTh uMs pabouero Jymcra’?
21. CKOJIBKO HOBBIN JOKYMEHT COJCPIKUT JIMCTOB MpH OTKpbITHH Excel?
22. Kak BCTaBUTh HOBBIH JIUCT B pabouyro KHUTY Excel m KakoBO WX MaKCHMalbHOE
KOJIMYECTBO?
23. Kakuie cuMBOJIBI HE JIOMTYyCKAIOTCS B IMEHU pabouero smcta Excel?
24. BO3MOXXHO JI OKPACUTh SPJIBIYOK paboyvero JIMcTa B Jpyrou user?
MarepuanpHO-TeXHUYECKOe o0ecrieueHne cM. 1. 7

CoNo~LNE

IIpakTnyeckas padora Ne 5
Tema: Co3naHue U pelaKTHPOBAHUE OCHOBHBIX 0OBEKTOB 0a3 JAaHHBIX C UCIIOJIb30BAHUEM
cucreMsl ynpasienus 6azamu nanusix (CYBJ) ACCESS.
[TpoaomKUTENTEHOCTD — 8 YacoB.
Cooeporcanue meopemuuecko20 MUHUMYMA
. ba3er nannpix u CYB/I.
. CtpykTypa npocreiiieit 0a3bl TaHHBIX.
. CBoiicTBa nosie 6a3bl TaHHBIX.
. THIIBI TaHHBIX.
. Pexxumbl paboThl ¢ 6a3aMu JaHHBIX.
. OO6beKTHI 6a3bl JAHHBIX.
. Pa3zpaboTka cxembl TaHHBIX.
. O6mme 3amevanus o padore ¢ CYB]] Microsoft Access.
. [Tomrarosoe co3manue 0a3nl manaeix MI'TC.
a) [TocranoBka 3amaun.
0) IlomaroBoe BHITIOJTHEHHE 3aaHUSI.
B pesynbrare BbIMONHEHHS Ja00paTOpHOM pabOTBl  CTYAEHT JIOMKEH HUMETh
NpeCTaBICHNE O IOHATUHU U TEXHOJIOTHH 0a3 OaHHBIX, HA HAYAJIbHOM YPOBHE OCBOHTDH IPHUEMBI
pabotsl ¢ 6a3amu nanHbIX Ha npuMepe CYBJl ACCESS.

OO NO OB WNEF

Jumepamypa
Ocnosnas
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1. Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. IUnpopmaTrka aJjis TyMaHUTapPHUEB.
VY4eOHMK M MPaKTUKYM JJIs aKkajeMuieckoro Oakanaspuara. / moq pea. I'.A.Kexposoii - M.:
IOpaiit. Cepus bakanaBp. Akagemudeckuii kypc, 2016r. —439c., rpudp YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. unu MuadopmaTrka ais TyMaHUTapueB [DNEKTPOHHBIA pecypc]:
Y4YeOHHK M TPAKTUKYM I akaieMuueckoro 6akanaBpuara / moxa pen. I'. E. Kenposoii; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AkanemMuueckuit
Kypc). - ABT. yka3aHsl Ha c. 7. - bubmmorp. B xone ri. - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

2. Maxkaposa H.B., Boakos B.b. Undbopmaruka: YueOnuk misa By30B. — C-I1.: U] «ITutepy,
2014r. — 576 c. wiu Maxkaposa H.B., Bonkos B.b. Mudopmaruka: YaeOHUK A1 By30B. — C-
I.:. U «Ilurep», 2011r. — 576 c. — bubmuorexka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

Jlononnumenvras

3. Ky3un A.B. OcHoBsl pabotsl B Microsoft Office 2013: YueGHoe nocobue. - 1. - Mockaa;
Mocksa: M3pgarensctBo "®OPYM": OOO "Hayuno-uznarenbckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-024-5.

4.  Tonuyvina O.JI., Maxcumos H.B. ba3bl naHHbIX: YdeOHOE mocodue. - 4. - MockBa; MockBa:
MNzparensctBo "OOPYM": OOO "Hayuno-uzgarensckuit nentp MHOPA-M", 2019. - 400 c.
- ISBN 9785000915165.

Onexmponnvle pecypcwl

5. Hudopmatuka M KOMIBIOTEPHBIE TEXHOJOTUHU [DNEKTPOHHBIA pecypc]: mabopaTopHbie
paboTel: yueOHOe mocobue: i HampasieHus OakanaBpuara: 031600 "Pekiiama u cBs3M C
obmiectBeHHOCTBIO" / [Mypomyee B. B., Mypomyesa A. B.; wnayud. pea. Kynb0al;
MunoOpraayku Poccun, Denep. roc. O pKeTHOE 00pa30BaT. YUpexkJACHHE BBICHI. TPO.
obpazoBanus "Poc. roc. rymanutapusiii yu-t" (PI'TY), UH-T 5k0OHOMUKH, ynp. U mipaBa, Dak.
ynp., Kad. mogenupoBanus B s3xkoHOMHKe H yrip. - Mocksa : PITY, 2014. - 197 c. - Pexxum
nocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3ara. ¢ skpana. - ISBN 978-5-7281-1835-
0.

6. Bon Yonnec Microsoft Office 2007 ays "yaiinukos”. — bubaunoreka kaur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([lara mocrtyma
21.09.12)

7. Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bce nporpammel maket- bubnroreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html ({ata qoctymna 18.09.12)

Konmponvnusie éonpocut

UYro Takoe 6a3a nanubix? [IpuBeaute mpuMepsl.

Uto takoe CYB/I? [IpuBeaute mpumepsl.

Kak B Ta0nuiie 6a3bl TaHHBIX MPUHSATO HA3bIBATH CTPOKU U CTOJIOLBI?

Uro Takoe cTpyKTypa 0a3bl TaHHBIX?

Kaxkne Brl 3HaeTe cBoiicTBa mosei 0a3sl JaHHBIX ?

Kaxkue Brl 3HaeTe THIIBI JaHHBIX?

KakoBbl 0COOCHHOCTH THTIA JAHHBIX «CUETYUK»?

Ha3zoBute uzBecturie Bam 00beKThHI 0a3 JaHHBIX.

Yem Tabnuna otaugaercs ot 3amnpoca? Uto obmiero?

10. IepeuncnuTe OCHOBHBIE ATAIBI Pa3padOTKU MPOEKTa Oa3bl TaHHBIX.

11. Kakue Tumsl cBsized (OTHOIIEHUH) MeX Ay Tabnuiamu Bam n3BecTHBI?

12. B kakoii cHTyalyii IMEET MECTO CBSI3b «OJIMH-KO-MHOTHM?

13. B kakoii cutyanuu UMeeT MeCTO CBSI3b «OJUH-K-0JHOMY»? KakoBbl ee 0cOOeHHOCTH?
14. B kakoii cutyanyy IMeeT MECTO CBSI3b «MHOTHE-KO-MHOTUM»? KakoBbl €€ 0COOEHHOCTH?
15. Kakue tumsl cBsizeit noiepskuBaetr CYB/] Microsoft Access?

16. Yrto Takoe KirtoueBoe mose?

CoNoOARWNE
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17. Ha3oBwute Tpu THIIA CPECTB pa3paboTku 00bekToB B Microsoft Access.

18. Yto coboii mpencTaBIIsAIOT ONEPALMOHHBIEC H CIIPAaBOYHBIE TAOIUIBI? B KakoM OTHOLICHUH
OHHU HaxoxdTcsa?

19. Yro coboii mpeCTaBISIFOT POUTEIIBCKHIE U JOUSpHUE Ta0IUIIbI? B KakoM OTHOIIICHHH OHU
HaxoxaTcs?

20. Yro Takoe 3amnpoc ¢ napamerpom? [IpuBenure npumep.

21. Yro Takoe BerunciasieMoe nosie? [IpuBenure mpumep.

22. Kakue nBa pexxuma paboThl ¢ TabiuiaMu, 3amnpocamu, Gopmamu u orderamu Microsoft
Access Bbr 3naere? Kakoil W3 HHUX SBJISETCS TNPOSKTHPOBOYHBIM, a KaKOH —
10JIb30BATEIBCKUM?

MarepuajibHO-TEXHUYECKOe 00eCIeueHHe CM. I1. 7

IIpakTnyeckas padora Ne 6

Tema: Pa3paboTka v JeMOHCTpalus npe3eHTanuii B mporpamme Microsoft PowerPoint us3

nakera Microsoft Office 2007, 2010 u ap. ApxuBrupoBaHue HHGOPMAIUH.
[TpomomKUTETHHOCTD PaboTHI - 4 Yaca.
Cooeporcanue meopemuuecko2o MUHUMYMA

1.

Coznanue npesenranuii B mporpamme Power Point 2003.
a) Oxno PowerPoint.

6) PexxuMel, ucnionb3yemble IPU CO3JaHUU MPE3EHTALINH.
B) Co3nanue ciaiiioB A5 IPEe3eHTALNH.

r) BeraBka pucyHKoB, TabnuI U AMarpaMm B Canl.

1) JleMoHcTpaius mpe3eHTalnH.

e) PopmaTtupoBaHue CIalI0B U MPE3EHTALUI.

k) JloGaBieHne KOMMEHTApPUEB B CIAM]I.

3) Paznarounslie Mmatepuaibl.

n) [Ipyrue BO3MOXHOCTH CO3/1aHUs CIIaliI0B IOKyMEHTA.
. Power Point 2007.

. [IporpaMMbI-ynakoBIIMKH. ApXUBUPOBAaHUE UH(DOPMALIUH.
a) ApXUBUpPOBaHUE.

0) PazapxuBupoBanue.

B PE3YJIbTATC BBITIOJIHCHUS J1a60paT0pH0171 pa6OTLI CTYACHT HOJIKCH YMCETb CO31aBaThb

npesenTaru B POwerPoint ¢ momoriipro mada0H0B 0(OpMIIEHUS U apXUBUPOBATH HHPOPMAITHIO
¢ nomorieio apxuBatopa WIinRAR.

Jlumepamypa

OcHosHas

1.

Mypomyesa A.B. WckycctBo mnpeseHTanuii. OCHOBHbIE MpaBuUja U IPaKTHYECKHUE
pexomennanuu. — M: @nunTa, Hayka 2014 r. — 110c; [DnextponHsiii pecypc] / A.B.
Mypomuesa .— Pexum nocryna: https://docplayer.ru/59544265-A-v-muromceva-iskusstvo-
prezentacii-osnovnye-pravila-i-prakticheskie-rekomendacii.html  wiun Mypomuesa, A.B.
UckycctBo mpeseHTanuu. OCHOBHbIE TMpaBuja U MPaKTUYECKHE PEKOMEHJAluU
[OnexTpoHHsIi pecype] / A.B. MypomueBa .— 4-e usa., crep. — M. : ®JIMHTA, 2017 .—
110 c. : mn. — ISBN 978-5-9765-1005-0 .— Pexxum mocrtyma: https://rucont.ru/efd/246319

Maxaposa H.B., Bonxos B.b. Undopmaruka: YueoHuk mist By30oB. — C-I1.: U1 «ITutepy,
2014r. — 576 c. unu Maxkaposa H.B., Bonkos B.b. UndopmaTtuka: YueOnuk s By30B. — C-
I.. UJ «IIurep», 2011lr. — 576 c. — bubmuoreka xkuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

ﬂOnOﬂHumeﬂbHClﬂ
3.

Acmonosa M.JI. IcKyccTBO TIpe3eHTAINI U BEJICHUS MIEPErOBOPOB: YueOHoe mocodwue. - 3. -
Mocksa ; Mocksa : M3narensckuil Llentp PUOP : OOO "HayuHo-M3#aTe€nbCKUN LEHTP
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NH®PA-M", 2019. - 248 c. - 2.3.1. [loBeimenue kpamdukanun. - ISBN 978-5-369-01543-
8.

4. Kysun A.B. Ocuossl pabotsl B Microsoft Office 2013: Yue6GHoe mocobue. - 1. - MockBa;
Mocksa: UzparensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspwuart. - ISBN 978-5-00091-024-5.

Onekmponnvle pecypcwl

5. HMuadopmarnka M KOMIBIOTEPHBIE TEXHOJOTHH [DIEKTPOHHBIA pecypc]: J1abopaTopHbIC
paboTel: yueOHOe mocobue: /i HampasieHus OakanaBpuara: 031600 "Pexnama u cBsizu ¢
obmectBeHHOCTRIO" / [Mypomyee B. B., Mypomyesa A. B.; Hayd. pen. Kymnn0al;
MunoOpnayku Poccun, Denep. roc. OwpKeTHOE 00pa3oBaT. y4pexkJACHHE BBICHI. TPO.
obpazoBanus "Poc. roc. rymanutapusiii yu-T" (PI'TY), UH-T 5KOHOMUKH, y1Ip. 1 TTpaBa, daxk.
ymp., Kad. monenupoBanus B 3koHoMuKe 1 ynp. - Mocksa : PITY, 2014. - 197 c. - Pexum
noctyna: http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

6. Mypomyesa A.B. [IpezenTanus - 3TO npocTo? URL:
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto (/lara myoaukaruu 18.07.2011)

7. Hlunynose C. I'oBopsiue xecTbl (HeBepOaIbHOE OOIIEHUE C ayIUTOpHEH) [DIeKTPOHHBIHI
pecypc] / YHUBEpCHUTET PUTOPUKH OPaTOPCKOro MactepcTBa — OpaTopcKoe HCKYCCTBO.
Puropuka. — Omnektpon. Jlan. — [M.: orator.biz, 2008] - Pexum npocrymna:
http://www.orator.biz/?s=38&d_id=198

Konmponsnsie éonpocut

Uro u3 cebst nmpencrasisier okHo PowerPoint?

Kakoii 1omonHUTeNbHBIN MYHKT COAEPKUTCA B CTpOoKe MeHIo PowerPoint?

B kakux pexxuMax MOKHO MTPOCMATPHUBATh CIANA?

U3 yero coctout «IlaHnens HUHCTPYMEHTOBY?

Kakue nononHurensHble KoMaHAbl coaepkuT MmeHo « BCTABKA»?

Yro Takoe mabdsoH opopmiaeHus?

Kakoil pexuM nmpocMoTpa CraioB MO3BOJISIET KOHTPOJIMPOBATH M IIPOBOJUTH IIOKA3,

IPOCMOTP, COPTUPOBKY, yAaJICHHUE, CO3JaHIE HOBBIX ClaiiioB?

8. CKOJBKUMH pEKHMaMH BO3MOYKHO IIOJIb30BAThbCsS MPU CO3JaHUHM TPE3CHTAI[MH B

nporpamme PowerPoint?

9. B mporpamme PowerPoint ckosibko CyIIecTBYeT peKHMOB [TOKa3a Mpe3eHTAaIHiA?

10. 3aueM HeoOxoaMMa PYHKITHS CKPBITBIN Clai?

11. Kakue ¢pyHKIIMM BBITOJIHSAET PYHKIUS CTPAHULIBI 3aMETOK?

12. Kakue ectb BubI OpMAaTUPOBAHUS CIal0B?

13. Kakue ecTb BO3MOXHOCTH BCTaBOK B claiibl pe3eHTanuu PowerPoint?

14. HazoBute oTanuuTenbHble ocobeHHOCTH apxuBaTtopa WInRAR.

15. Kakwue criocoOs! apxuBaiuu (aitnos apxuBatopom WINRAR Bei 3naete?

16. Kakue criocoOsbl pasapxuBain ¢aiinos apxuBaropom WINRAR Bei 3Haere?

17. Kax MoxHO 100aBUTH (haiiil B PEATIOKEHHBIN apXuB 0€3 AOMOJHUTENBHBIX 3alIPOCOB?

NoakowhE

MarepuanbHO-TEXHUUECKOE 00eCieueHHe CM. 1. 7

9.2. Meroanyeckre peKOMEH AN 10 TIOJTOTOBKE MUCHbMEHHBIX PaboT

Hayunoe cooOmienue Ha 6a3e 1okiajga Wik pedepaTa SBISETCS CaMOCTOATENbHON paboToit
CTYJ€HTa U IMOABOJUT UTOTH €r0 TEOPETUYECKOM M MPaKTUYECKOW MOATOTOBKH IO M3y4aeMOil
mucuuruiiHe. [Ipy MoAroToBKe HAy4yHOro JOKJIana OOy4aroIIMHCs NOJDKeH IoKa3aTh CBOM
CIIOCOOHOCTH U BO3MOXKHOCTH IO PEIIEHUIO0 PeajbHBIX MPOOJIEeM, HCHOJIb3ys MOTY4YEHHBIE B
nporecce oOydeHUs 3HaHUSA. MeToauyeckre yKa3aHHs TO3BOJISAIOT O0ECIeYUTh EIUHCTBO
TpeOOoBaHU, NPEABABIIEMBIX K COJIEPKaHNIO, KAYECTBY U O(POPMIIEHHUIO MMCbMEHHBIX padoT.

[Tpu BBINONHEHNH MUCBMEHHBIX PA0OT UCIONb3YIOTCS BCE 3HAHUS, OJyYEHHBIE CTYI€HTaMU
B XOJIE OCBOEHHS JAMCLUIUIMHBI; 3aKPEIUIAIOTCS HaBBIKU O(QOPMIICHHS pe3yJbTaToB y4yeOHO-


http://elib.lib.rsuh.ru/elib/000009501
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto
http://www.orator.biz/?s=38&d_id=198
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UCCIIEI0BATEIbCKONW PaOOThI; BBISBIIAIOTCS YMEHHS YETKO (OPMYIMPOBATH U apryMEHTUPOBAHO

000CHOBBIBATh MPEII0KEHUS U PEKOMEH AU 110 BHIOPAaHHOH TeMe.

Beimonnenne paboThl  IpeanosiaraeT  KOHCYJIbTALMOHHYIO IIOMOILIb CO  CTOPOHBI
npenogasarensi. B xone BbINOIHEHHS paOOTHI CTYIEHT JOJDKEH IOKa3aTbh, B KaKOW Mepe OH
OBJIAJEJI TEOPETUUECKUMH 3HAHUAMM U MPAKTUYECKUMU HaBbIKAMM, HAy4MJICSI CTABUTH HAy4YHO-
UCCIIEIOBATEIbCKUE MTPOOJIEMBI, JIeNIaTh BBIBOJIBI U 0000IIATh TOIY4YEeHHBIC Pe3yJIbTaThI.
[ToaroroBka NUCbMEHHON PaOOTHI UMEET LEIIBIO:
® 3aKpCIUICHUE HABBIKOB HAyYHOI'O MCCIIEIOBAHUS;

OBJIAJICHUE METOJUKON UCCIIEIOBAHMS;

yriyOJieHHE TEOPETUYECKUX 3HAHUN B IPUMEHEHUH K KOHKPETHOMY HCCJIEIOBAHUIO;

IIPUMEHEHHE 3HaHUM IIPU PELICHUU KOHKPETHBIX 3a/1a4 YIIPABICHYECKON JEATEIbHOCTH;

BBISICHEHHE MOJTrOTOBJICHHOCTH CTYJEHTa K CaMOCTOATEIBHOMY PpEIICHHUIO MpodIieM,

CBS3aHHBIX C AUCLMILINHOM.

Obwue mpebosanusi.

JUis ycrenHoro M KayeCTBEHHOI'O BBIMOJIHEHUS NHCbMEHHOW Hay4yHOM pabOThl CTYIEHTY

HE00XO0IUMO:

® HMETh 3HAHUSA M0 U3yYaeMOU JUCIHILTNHE B 00beMe mporpamMmel PITY;

e BJAJECTh METOJAMU HAy4YHOT'O MCCIICIOBAHNUS;

® yMETh UCIOJb30BaTh COBPEMEHHBIE CPEICTBA BHIYUCIUTEIBHON TEXHUKH, B IIEPBYIO O4YEPEND
NEPCOHAIbHBIE KOMITBIOTEPHI KaK B IMPOILIECCE BHINOJHEHUS, TaK U B Ipolecce 0hopMIIeHUS
padoTHI;

e CcBOOOJHO OPHUEHTUPOBATHCS IPU MOAOOPE PA3IMYHBIX MCTOYHUKOB MHPOPMALUU U YMETh
paboTaTh CO CelHaIbHON JTUTEPATYpOii;

® yMeTh JIOTMYHO, I'PaMOTHO M HAy4yHO OOOCHOBAaHHO (OPMYJIHPOBATh TEOPETUUYECKUE U
IIPAKTUYECKHE PEKOMEHIAlIUH, PE3YJIbTaThl aHAIN3a;

e KBAIM(HUUIMPOBAHHO OPOPMIIATH rpaduuecKuil MaTepuas, WUIIOCTPUPYIOLIMHA coJepKaHue
paboTHhL.

SBnAACh 3aKOHUEHHOM CaMOCTOSTENbHON  Hay4yHO-HCCIENI0BATEIbCKOW  pa3paboTKon
CTYZCHTA, MMCbMEHHAsl paboTa TOJHKHA 0TBEYAaTh OCHOBHBIM TPEOOBAHUSM:

1. AKTyanabHOCTb TEMBI HCCIIEIOBAHUS.

2. IlpenmmeTHOCTh, KOHKPETHOCTH M OOOCHOBAaHHOCTH BBIBOJOB O COCTOSHUH pPa3pabOTKU
MOCTaBJIEHHOW IIPOOIEMBI.

3. CooTBeTcTBHE YpOBHS pa3pabOTKH TEMBI COBPEMEHHOMY YPOBHIO HAYYHBIX DPa3paboToK,
METOANYECKUX ITOJIOKEHUN U PEKOMEHJAllUi, OTPaKEHHBIX B COOTBETCTBYIOLIEH JINTEpATYpE.
Tembl mnUCBMEHHBIX paboT Qopmynaupyrorcss Ha ocHoBe IIpumepHoil TeMaTuky,

npeCcTaBIeHHOM B pa3zene 5.3. Hactosueilt Paboueil mporpamMmel.

[Tpennaraemast oOyvaromuMmcsi TeMaTUKa padOT SBISETCS NPUMEPHOM M HE HCKIOYaeT
BO3MOKHOCTH BBITNIOJIHEHUS pabOoTHI 110 NpobiieMam, IpeyIoKeHHbIM cTyieHToM. [Ipu 3ToM Tema
JI0JKHa OBITH coryiacoBaHa ¢ mpernojaasareneM. Ilpu BeIOOpe TeMbl HEOOXOIUMO YUYUTHIBATh, B
Kakoll Mepe pa3pabaTbiBacMble BOIPOCHI 00eCHedeHbl UCXOAHBIMH JaHHBIMU, JIUTEPATYPHBIMU
MCTOYHUKAMHU, COOTBETCTBYIOT MHAMBHUAYAIbHBIM CIIOCOOHOCTSIM U HHTEpecaM 00ydarolerocs.

Tpebosanus k cooeporcanuio u cmpykmype mexkcma

[Ipenyaraemasi mpuMepHas: TEMaTWKa OXBAaThIBAET IIMPOKUN Kpyr Bompocos. Iloatomy
CTPYKTYypa Kaxaoil paboThl NOMKHA YTOUHATHCS CTYJEHTOM C MperojaBaTesieM, UCXOAd W3
HAy4YHBIX MHTEPECOB CTYJIEHTAa, CTETIEHU TPOPA0OTAHHOCTH JaHHOM TEMBbI B JIUTEpAType, HaTUUUs
UHPOPMALIUH U T.II.

Kaxxnas nucbMeHHas HayuHasi paboTa JOHKHA UMETh!

- TUTYJbHBIN JIUCT;

- OIJIaBJICHUE;

- BBEJICHUE,

- TJaBbl W/uM naparpadsi;

- 3aKJIOYECHUE;
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CIIMCOK HMCITIOJIb30BAHHBIX HCTOYHHKOB U JIUTCPATYPHI.
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Mpuioxenus

Hpuiioxkenne 1. AHHOTAIMS JUCHMILTHHBI

Hucnunnuna « MadopmannoHHble TEXHOIOTUHU U 6a3bl JAHHBIX B MPUKIIATHBIX KOMMYHHUKAITUSX)
peanusyercs Ha GaKyJIbTeTe PEKJIaMBI U CBSI3el C OOIIECTBEHHOCTHIO Kaenpoil MOACTUPOBAHUS
B DKOHOMUKE | yIipaBjieHuu (akynbrera ynpasinenus MO VII.

Hean

AUCUMIVIMHBI — (QOPMUPOBAaHUE Y CTYICHTOB OCHOB HH(OPMAIIMOHHON KYJBTYPHI,

HOArOTOBKA K 3 (PEKTUBHOMY HMCIIOJIb30BAHHIO COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOIHH B
po(hecCHOHATLHOM e TEILHOCTH.

3agauu AMCUMILIMHBIL:

U3YYUTh OCOOCHHOCTH COBPEMEHHOIO 3Tana HHPpOpMaTU3aK1 00LIEeCTBa;

M3YYUTh TEXHUYECKYIO 0a3y HH(POPMALMOHHBIX TEXHOJIOTUH;

npuoOpecTd MPOYHbIE HABBIKM pabOThl Ha MEPCOHAIBHOM  KOMIIBIOTEpE C
HCIIOJIb30BAHUEM COBPEMEHHBIX IIPOIPAMMHBIX IIPOLYKTOB.

JuciumuinHa HarmpasiieHa Ha (GOPMUPOBAHUE KOMITCTCHITHI:

YK-1 CnocoGeH ocymecTBIsATh MOUCK, KPUTUYECKUN aHAM3 U CHHTE3 MH(OpMAIUH,
IPUMEHATh CUCTEMHBINH OJXO0/ JJIsl PEIIeHHUs IOCTaBICHHbIX 3a7a4

OIIK-6 - CnocobeH MOHMUMATh MPUHIUIBI PabOTHl COBPEMEHHBIX HH(MOPMAlMOHHBIX
TEXHOJIOTHI M UCIIOJIb30BATh UX JUISI PEIICHUS 33]1a4 MPo(ecCHOHALHOM e TEeTbHOCTH

B pe3yjibTaTe OCBOCHU A JUCHUIIIINHBI 06y11a}01um7lc;1 JOJIZKCH:

3HATh:
— ponb W 3HauyeHUs WHPOpMANMKA W HWH(POPMAIMOHHBIX TEXHOJIOTUH B COBPEMEHHOM
MH(OPMALIMOHHOM IIPOCTPAHCTBE;
— OCHOBHBIE TEXHMYECKHE U MPOTPaMMHBIE CPEICTBAa MH(POPMAIIMOHHBIX TEXHOJIOTUN B
po¢eCCuOHAIBHON eATETFHOCTH;
— COBpEMEHHbIE POCCUIICKUE U 3apyOeKkHble 0a3bl TaHHBIX;
— oco0eHHOCTH cOopa, XpaHEHHs U aHalIM3a JaHHBIX.
yMeThb:
— pabortath ¢ uH(pOpMaImeld B TIIOOAIBHBIX KOMIBIOTEPHBIX CETsIX, 0a3aMu JTaHHBIX U
KOPHOPaTUBHBIX HH(POPMAIIMOHHBIX CHCTEMAX;
— WCTOJB30BaTh B CBOCH JEATEIHLHOCTH HOPMATHUBHBIE TPABOBBIE JTOKYMEHTHI TIO
nH(pOpPMaIIMOHHOM 0€30MMaCHOCTH;
— TPUMEHATH MOTYYCHHBIC 3HAHHS B TPAKTUYCCKOMN IEATEILHOCTH.
BJIA/I€Th:

KyJbTypO MBIIIJICHUS, CHOCOOHOCTBIO K BOCHPHSITHIO, OOOOLICHHIO M aHAIU3Y
nH(popManuu;

IpOIECChl M METOABI IMOMCKA, cOOpa, XpaHEHHs, OOpabOTKH U PACHPOCTPaHEHHUs
nH(popManuu;

METOJIaMU U TPOTPaMMHBIMU CpEICTBaMU 00pabOTKH JAeoBOoW HH(OpManuu Npu
OIpeJIeIEeHHOM YPOBHE MH(POPMAITMOHHON O€30MaCHOCTH.

[To mucnumivHe mpeaycMOTpeHa MPOMEXYTO4YHas arrectanus B (opme sk3amena. OoOmias
TPYAOEMKOCTh OCBOCHUS AUCIUIIIMHBI COCTABISAET 4 3aU€THBIC €TUHUIIBI.



